AJIMAHUCTPALMS
TOPOJICKOT'O OKPYTA «I'OPOJ KAJTUHUHTPA I»
MOCTAHOBJEHUE

OT « » 2024 r. No
r. Kanmnunrpan

06 YTBEPKIACHUU
AJIMUHHCTPAaTUBHOTO  pErJIaMeHTa
aIMHHUCTPAIIMU TOPOJICKOTO OKpyTa

«I"opon Kanununarpam
MPEIOCTABICHUS MYHUIUIATEHON
yCIIyTH (0} MPEI0CTABICHUIO
©XKEMECSIUHOM JICHE)KHOM BBINJIATHI
JIMIIaM, YIIOCTOCHHBIM 3BaHUsA
«lloyeTHbId  TpaXJaHWH  TOpPOAA
Kanuaunrpama»

B cootBerctBun ¢ @PenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHu3any NpegoCTaBICHUS TOCYIaPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIyT»,
pemenueM okpyxHoro Coseta nemnyrtatoB ropoga Kanuaunrpaga ot 03.06.2009
Ne 113 «OO06 ytBepxkaennn HOBoM penakiuu [lonoxenus «O MpUCBOCHUM 3BaHUSA
«Ilouernblii rpaxaanuH ropoja KammHuHIrpama», pyKOBOIACTBYSACH IOPSAKOM
pa3pabOTKH, YTBEPKACHUS M MPOBEICHUS SKCIEPTU3bl aAJMUHUCTPATUBHBIX
pErjlaMEeHTOB ~ MPEJOCTABICHUS ~ MYHUUMIAIBHBIX  YCIOYr,  YTBEP)KICHHBIM
MOCTAaHOBJICHUEM aIMUHHMCTpALMU ropojackoro okpyra «lopoa KammHunrpam ot
10.12.2021 Ne 1014, apmunucTpanus ropoackoro okpyra «l'opon Kanuaunrpam»
NOCTAHOBJSET:

1. YTBepAUTh AIMUHUCTPATUBHBIN pErJaMeHT aJIMUHUCTPALMU TOPOACKOTO
okpyra «l'opox KanuHuHrpam» mnpenocTaBieHHs MYHULMNAIBHOW YCIyTH IO
IIPETOCTABIICHUIO €KEMECIYHOM IEHEXKHOU BBIIIIATHI JINLAM, YAOCTOEHHBIM 3BaHUS
«IToueTHslit rpakaanuH ropoaa Kanuaunrpanay (mpuiioxxeHue).

2. [Ipu3HaTh yTpaTUBIIMMU CHITY:

1) mocTaHOBJIEHUE  AJMHUHUCTpPALMM  ropojackoro  okpyra  «['opon
Kamununrpan» ot 30.12.2014 Ne 2270 «O0 yTBepkaeHuu PernamMenrta ucronHeHus
GyHKIMM agMUHUCTpaluu ropojckoro okpyra «lopoxa Kanununrpam» 1o
HA3HAUCHUIO €XKEMECSIYHOW JEHEKHOM BBITIATHI JIMLAM, YIAOCTOECHHBIM 3BaHUS
«IToueTHbli rpaxaanuH ropoja Kanuaunrpanay;



2) myHKT 1.9. MOCTaHOBJIEHUS aMHUHUCTPAIIMU TOPOJICKOTo OoKkpyra «['opos
Kamuuaunrpan» ot 20.06.2018 Ne 617 «O BHeceHMM MU3MEHEHHMI B pErIaMEHTHI
UCTIOTHEHUS (PYHKIIHID».

3. YrpaBieHuio AenoNnpou3BOACTBa AAMUHUCTPALMM TOPOJCKOrO OKpYyra
«T'opon Kamunuurpag» (JIumoeukas FHO.M.) oOecneunths omyOJMKOBaHHUE
MOCTAaHOBJICHUA B rasere «l'pakgaHuUH», pa3MelleHHe Ha OQUIMAIBHOM caiiTe
aAMUHHCTpAaMU ropoackoro okpyra «l'opox Kammaunrpan» B cetu MHTEpHET M
HAIpaBUTh KOMHUIO noctaHoBieHus B [IpaButenscTtBo Kanununrpaackoi obnactu
JUIsL BKJIFOYEHMSI B PETMCTP MYHULHMIIAJIBHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB
Kanununrpanackoit odnactu.

['maBa agMuHHCTpanuu E.N. latnosa



[Tpunoxenue

YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU

ropojickoro okpyra «I'oponx KaimauHarpam
OT « » 2024 r. No

AJIMUHUCTPATUBHBINA pEriIaMeHT
aIMHUHUCTpALKU Topockoro okpyra «l'opon KamuauHrpan
MPEIOCTABJICHUS] MYHULIMITAIIBHOW YCIYTH MO MPEA0CTABICHUIO
€XKEMECIYHOU JICHEKHOMW BBIILIATHI JIMIAM, YIOCTOCHHBIM 3BaHusl «lloueTHbIN
rpaxaaHud ropoga Kanuuuarpama»

. O0mue mos1oKeHus
[TpeameT peryaupoBaHus aAMUHUCTPATHBHOTO periaMeHTa

1.1. AIMUHHUCTPATUBHBIN pErJIaMeHT aJIMHHHCTPALUM TOPOJCKOTO OKpyra
«l'opon  KamuHuHrpag»  NpeaOCTaBICHHS  MYHHUIMOAIBHOM  YCIyTH MO
MPEAOCTABICHUIO €XKEMECIUYHOMN JICHEKHOM BBITIATHI JIMIAM, YJIOCTOEHHBIM 3BaHUs
«IloyeTHplil rpaxkgaHuH ropojga KamuHuHrpama» — (manee COOTBETCTBEHHO —
aMUHUCTPATUBHBIN pErjIaMeHT, €XKEMECSuHas JICHEXKHas BBIIIATa) OIpenesseT
CPOKM M TOCJIEAOBATEIBHOCTh MPOLEAYP M JACHUCTBUU JIOJKHOCTHBIX JIWII
aAMUHUCTpauuu ropoackoro okpyra «lopox Kanununrpag» (manee —
AIMUHHUCTpAIUs), PYKOBOAMTEIS W PAaOOTHUKOB MYHHUIIMIAIBHOTO Ka3eHHOTO
yupexaeHusi  «lLleHTp  JTOKYMEHTAallMOHHOTO  OOEeCleUYeHUsi  JACSITEIbHOCTU
aAMUHHUCTpaimu Topojickoro okpyra «l'opon Kamununrpamy (mamee — MKY
«IJOMd»), a Takke pyKOBOAUTENS U PaOOTHUKOB MHOTO(GYHKIIMOHATBHOTO
[IEHTpa MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT (nanee —
M®O®II), uepe3 KOTOpbIE OCYIIECTBISAETCS MPEIOCTABICHUE MYHUIIMIIATBHOMN YCIYTH.

1.2. ExxemecsauHasi I€HEKHAs BBIJIATa MIPEOCTABISACTCS AAMUHUCTPALIUEH B
coorBeTcTBUM ¢ [lonoxennem «O npucBoeHuun 3BaHus «lloueTHbIN rpaxxaaHuH
ropoaa KanunuHrpana», yTBep:KJI€HHBIM pelieHuEM OKpy>kHOro CoBeTa eIy TaToB
ropoaa Kanuaunrpana ot 03.06.2009 Ne 113 (nanee — IlosnoxeHnue o nprucBOECHUU
3BaHUS).

Kpyr 3asBurtenei

1.3. 3asiBuTEeNns MU Ha TOJy4YeHME MYHUIUNAIBHON YCIyTu SBISIOTCS
¢busznueckue mMIa, yaocroeHHble 3BaHMS «llodeTHbI TpakaaHuH Tropoja
Kanununrpana» (ganee — 3asBUTENH).

1.4. UnTepecsl 3asBUTENEH, YKa3aHHBIX B MyHKTE 1.3 aAMUHUCTPATHBHOIO
perjlaMeHTa, MOTryT IMpPEACTABIATh  YIOJIHOMOYEHHbIE JiMna (mamee —



npeacraBuTenb). [lonHOMOYMS TpencTaBUTENs, BBICTYNAIOIIETO OT HWMEHU
3asgBUTENS, TOATBEP)KIAIOTCS JOBEPEHHOCTHIO, O(OPMICHHON B COOTBETCTBUU C
TpeOOoBaHUSMU 3aKOHOaTeNbecTBa Poccuiickoii deneparui.

1.5. MyHununanbHas yciryra npeaoCcTaBiIsieTCs 3asiBUTENI0 B COOTBETCTBUU C
BAPUAHTOM MPEJOCTABICHHUS MYHULHUIAJIBHOM YCIYTHM, COOTBETCTBYIOLIUM
npuU3HaKaM 3asBUTENs (Janee — MNpOoPHIMPOBAHME), a TaKXKe pe3yJbTara, 3a
IIPEIOCTABIEHUEM KOTOPOIr0 0OpaTUIICS 3asBUTEIIb.

1. CtanaapT npenocTaBjieHlss MyHUIUNIAJIbHON yCIyrd
HanmMeHnoBaHune MyHUIIUNTAIBHOMN YCITyTH

2.1. MynununansHas yciyra «lIpegocTaBiieHue €KeMECSYHOM JIEHEKHOH
BBIIJIATBl JIMIAM, YJIOCTOEHHBIM 3BaHHMs «llo4eTHBIM TrpakxaaHuH ropoja
Kanuuunrpana» (nanee — MyHULMIIATIbHAS yCIIyTa).

HanMeHoBaHMe opraHa, Ipe1oCTaBIsIOMIEr0o MyHULIUIIAIBbHYIO YCIYTyY

2.2. MyHunumnanpHasi ~ yciayra  MpeAoCTaBisieTcss  AJMHUHHCTpAIMEH,
OPTraHHU3yEeTCA OTACJIIOM COLMAJIbHOM TOANEPKKH YIIPABICHUS COLMAIBHOMN
NOJJICP>)KKH HACEIIEHUS] KOMUTETA 10 COUAIBHON IMOTUTUKE AIMUHUCTPALUH.

2.3. B ciyuae, ecnu 3asiBIeHHE O MPEIOCTABICHUN MYHULMIIATBHON YCIyTH
nojgaHo B M®LI, pemenne 06 oTka3e B mpueme 3asBICHUS U JOKYMEHTOB U (HJIN)
UHpOpMaIui, HEOOXOAUMBIX Uil NPEJOCTaBICHUS MYHHUIMIIAIBHOW YCIYTH,
IIPUHUMAETCS YIIOJJHOMOYEHHBIM JOJDKHOCTHBIM oM MOII.

Pe3ynbTaT npenocraBneHus MyHULIMNAIBHON yCIIyTH

2.4. Pe3ynbpTaToM MPEAOCTABICHUS MyHHUITUTIATLHOW YCIYTH SBIISETCS .

1)  pacnopsaUTENIbHBIN JOKYMEHT KOMHUTETAa IO COIUAIBHON IOJIUTHKE
AJIMUHUCTpallMd O MPEIOCTABICHUU €KEMECSIYHON JIEHEKHOW BBIILJIATHI JIUILY,
yaocToeHHoMYy 3BaHusl «[lodeTHbIN rpaxknanud ropoaa Kanmununrpana» (nainee —
pacropsiKeHHe 0 MPEAOCTABICHUN €KEMECIIYHON IEHEKHOM BBITIATHI) JTUO0

2)  pacmopsSauTeNbHBIA JOKYMEHT KOMUTETA MO COLMATbHON MOJUTHKE
AnMUHUCTpaIMU 00 0TKa3e B MPEAOCTaBICHUN €KEMECIUYHON IEHE)KHOU BBITLIATHI
JULY, YIOCTOeHHOMY 3BaHus «lloderHwll rpaxxaanuH ropoaa KamuHuHrpana»
(mamee — pacmnopspbkeHrue 00 OTKaze B MPEJOCTABICHHH €KEMECSYHON JTEHEKHON
BBITIJIATHI) (J1ajiee COBMECTHO UMeHyeMble PacriopsikeHue);

3) nyOnmuKar pachopsiKEeHUs O TMPENOCTaBJICHUU €KEMECSTUYHON
JIGHe)KHOW BBITUIATHl JIUOO pacmopsbkeHuss o0 OTKasze B NPEIOCTaBJICHUU
eKEeMECSAYHOU JIEHE)KHOM BBIIUIATHl (Jlajjee COBMECTHO HMeHyeMmble JlyOmukar
pacopsiKEHUs );

4)  pacnopsbKeHue:

O TPEIOCTABICHUH €KEMECAYHON JEHEHKHOM BBIIUIATHI C UCIPABICHUSIMU



ome4yaTok W (Wiau) OIMOOK, MAOMYIIEHHBIX TIPU TEPBUYHOM O(QOpMIICHUM
pacnopsKeHust 100

00 oTKaze B IPEAOCTABJICHUU €XKEMECSIYHOW JACHEHKHON BBIIUIATBHI C
UCIIPABJICHUSMU ONEYATOK M (WJM) OIIMOOK, JOMYIICHHBIX MpPHU IMEPBUYHOM
OQOpPMJICHUU PaACTIOPSKEHHUS

(manee coBMECTHO UMEHYeMble PacriopsikeHne ¢ UCTIPaBIEHUSIMU OTIEYaTOK U
(unu) omMOOK, TOMYUIEHHBIX MPU EPBUYHOM O(OPMIICHUH PACTIOPSIKCHHS);

5) yBemomieHHE 00 OTKa3e B MPEAOCTABICHUH MyHUIIUTIAILHOW YCIYTH.

2.5. Pemenue o npegocTaBiIeHUM MyHUIIUTIAIBHON YCIYTH, HA OCHOBaHUH
KOTOPOTO 3asBUTENI0 MPEIOCTABISETCS PE3yabTaT MYHHUIMNAIBHOW YCIYTH,
opopmisiercss B ¢GopMe pacmopsDKEHUS KOMHUTETa 1O COIMAIBHOW TOJIMTHKE
AJIMUHHCTpanuy, MOJIMUCAHHOTO €r0 PyKOBOAUTENEM (JIUIIOM, €r0 3aMEIIA0LIIM ),
Ha OCHOBAaHMHU KOTOPOTO 3asBUTEIIO HAIIPABIISIETCS IOKYMEHT, YKa3aHHBII B ITyHKTE
2.4 aIMUHUCTPATUBHOIO PETJIAMEHTA, UMEIOLINN CICTYIOINE PEKBU3UTHI:

1) HauMeHOBaHKE JOKYMEHTA;

2) perucTpaluoOHHbIA HOMED;

3) naTa perucTpaluy;

4) moANUCh JOJKHOCTHOTO JIMIlA, YTOJIHOMOYEHHOTO Ha MOAMNHCAHUE
peuIeHus O NMPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH.

2.6. ®akT  TONy4yeHHUs  3asABUTEIEM  pe3ysibTaTa  MPEAOCTaBICHUS
MyHUIMOANBHOM  yclIyrm  (UKCUpyeTcd B~ CUCTEME  3JIEKTPOHHOIO
ToKkyMeHTooOopoTa (ganee — COJI).

2.7. PesynpTar TpenOCTaBIEHUS MYHHUIUMAIBHON yCIyTd MOJIy4aeTcs
3asIBUTEJIEM OJJTHUM U3 CIEAYIOIIMX CIIOCOOOB:

1) na Oymaxxnom Hocurene B MOL];

2) B hopMe 3IeKTPOHHOTO IOKYMEHTA B TMYHOM KaOuHeTe Ha EmuHOM mopraiie
rOCYAapCTBEHHBIX M MYHHUIMOANbHBIX Yychayr (dyHkuuii) nubo PervonanbHOM
HopTaje roCyJapCTBEHHbIX M MYHUIMNAIbHBIX yciayr KanuHuHrpanackoil obsactu
(manee — Equnbiii mopran, PernoHanbHbIi MOpTan COOTBETCTBEHHO) MPHU HATUYHUH
y AIMHMHHCTpAallMM TEXHHYECKOW BO3MOXHOCTH HAIpaBIECHUS pe3yjbTaTa
IPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH YKa3aHHBIM CIIOCOOOM;

3) Ha OyMa)KHOM HOCUTEJIE B BUJIE paceyaTaHHOTO 3K3eMIUISIpa 3JIEKTPOHHOTO
nokymeHTa B M®I (mauHbIi crOCO0 MOMydYCHHS pe3ysibTaTa 3asBHUTEIb CMOMXKET
UCIIONB30BaTh MNpu Hamund y MOIL[ TexHMYecKOM  BO3MOXKHOCTH U
COOTBETCTBYIOIIIMX IOJHOMOYMH HA OCYIIECTBICHUE YKA3aHHBIX JECHCTBUH,
3aKPEMJICHHBIX B COMVIAILIEHUN O B3aUMOJEHCTBUN).

Cpok npenocTaBIeHUs] MyHULIUITAIBHON YCIYyTH

2.8. MakcuMasnbHBI  CPOK NPEIOCTABICHUS MYHUIUMIAIBHON  YCIyrH
COCTaBIISICT:.

1) B ciyuae BapuaHTa NPEAOCTABICHUS MYHUIUIAIBHONW YCIyTH
«IIpenocraBnenrne e€xXeMECIYHOM JECHEKHOM BBIIUIATHI JIMLAM, YIAOCTOEHHBIM
3Banus «[loueTHbit rpakaanud ropoaa Kanmuaunarpaga» —10 pabouux aHEH,



2) B cilydyae BapUaHTOB NPEAOCTABICHHUSI MyHULIMIIAIBHON ycinyru «Bbeigaua
Hybnukarta pacnopsbkeHus», « Beinaua PacnopsbkeHust ¢ HICHpaBiIeHUSIMU OIEYaTOK
U (1n) omuOOK, JOMYIICHHBIX MPU IEPBUYHOM O(DOPMIIEHUHU PACTIOPSKEHUS — O
paboyux JHEW;

Cpox mnpenocTaBieHUsT MYHULUNAIBHOW YCIYIM HMCUHCISAETCA CO JIHA
perucTpauuy 3asBJICHHS, JOKYMEHTOB, HEOOXOAUMBIX JMJII NPEIOCTaBICHUS
MyHHULIUTNIATbHOU yermyru B MOL] nubo va Equnom wnu PernonansHOM mopTane.

HpaBOBBIe OCHOBAHMA JIA IPCAOCTABICHUA MYHHHHHaHBHOﬁ yCIyru

2.9. IlepeueHp  HOPMATUBHBIX  MPABOBBIX  aKTOB,  PETYJIUPYIOIMIUX
MPEIOCTABICHNE MYHULIUITAILHOM YCIIyTH, U UH(POPMALIUS O TIOPSJIKE 10CYA0HOTrO
(BHECyneOHOTO)  OOKajloBaHMsI ~ pelleHMH u  JedcTBui  (Oe31aeicTBus)
Anmunnctpauun, MOI], a Takke HX JOJKHOCTHBIX JIMI, MYHHIIUITAIBHBIX
CIIy>KallluX, paOOTHUKOB pa3MmelieHbl Ha EnuHoM moprane gosuslugiru u Ha
odunuanbHoM caiite Aaqmunuctpanuu klgd.ru.

NcuepnpiBaronuii mepeyeHb JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEIOCTABIECHUS MyHUIIMIIATBHOM YCIIYTH

2.10. 3asBreHue U JOKYMEHTHI 3asBUTENb NIPEICTABIISAET:

opu JUYHOM oOpaiieHuu K crneuuanucty MOL] (mo xenaHuio 3asBUTEINA
3asBJICHUE MOXKET OBbITh 3al0JHEHO coTpyaHuKOoM M®LI);

B DJIEKTPOHHOH (oOpMe MOCPEICTBOM 3alOJHEHUS AJIEKTPOHHON (POpMBI
3agBiieHUss Ha EnuHom mmbo PervonanbHoM mnopraie (IpU HAIU4YMHA Y
AJIMAHHCTpaMy TEXHUYECKOM BO3MOXXHOCTH IPENOCTABICHUS MYHHUIMNAIBHON
YCIIYTHU B 3JIEKTPOHHOU (popme).

[Ipumepnas ¢opma 3asBIEHUS O NMPEIOCTABICHUN MYHHUIIMIAIBHON yCIyTH
JUIS BCEX BApUAHTOB €€ MPEIOCTaBIICHUS MpHUBEACHA B MpriiokeHusax NeNe 1-3
K aIMAHUCTPATUBHOMY PEIJIAMEHTY.

B 3agBneHMM O MNOpPEeNOCTaBICHUU E€XKEMECAYHOU JICHEKHOW BBIILIATHI
(npunoxxenne Ne 1 K aAIMMHUCTPATUBHOMY PETJIAMEHTY) YKa3bIBAIOTCSA:

damunus, UMs, OTYECTBO (MOCIIEHEE — MPU HAJUYHMH), MECTO JKUTEIHCTBA
3asIBUTENS U PEKBU3HTHI JOKYMEHTA, YAOCTOBEPSIOLIErO €ro JUYHOCTS;

narta poxaenusi, CHWUJIC, MHH 3asaBurens;

(damunusg, uMs, OTYECTBO (IIOC/IeHEE — MPU HAJIWYUM) MPEICTaBUTENS
3asBUTENSI M PEKBU3UTHl JOKYMEHTa, IMOATBEP)KIAIOLIEro €ro MnojaHoMouus (B
clly4ae, €Ciiv 3asiBJICHHE IMOJAETCs PEICTABUTENIEM 3asIBUTENS);

nepeyeHb NpUjlaraéMblX K 3asBJICHUIO JOKYMEHTOB U (WJIK) HH(POpMAIIH;

croco0 MOJIy4YeHHsl pe3yJIbTaTa IpeloCTaBICHUSI MyHUITUNIAIbHOU YCIIYTH.

2.11. ]Ins momyyeHuss MYHUIMOAIbHOW YCIYyI'M BMECTE C 3asBJICHUEM O
HA3HAUYCHUHU €KEMECAYHOM JIEHEeKHOM BBIIIATHI 3aBUTEIb MPEACTABIISET:

2.11.1 nOKyMeHT, YJIOCTOBEPSAIONINI JTUYHOCTh 3asgBUTENS (IIPEACTABUTEINS
3asiBUTENSl — B Ciydae oOpalleHusi NpeICTAaBUTENs 3asBUTENS) — MaclIopT
rpaxxganuHa Poccuiickoit denepaiuu 1u60 MHOM NOKYMEHT, MPEyCMOTPEHHBIN



3aKOHOJATEeNbCTBOM Poccuiickorn ®Penepanvd B KadyeCTBE YIOCTOBEPSIOLINX
JUYHOCTh TpakIaHuWHa (IPEIOCTaBISAIOTCA B CiIydae OOpalleHus 3asBUTens 0e3
ucrosib3oBanus EqumHoro mi6o PernonansHOTO mopTana).

B cnyyae HampaBieHus 3asBIEHUsS NOCpeACTBOM EnmHoro ymbo
PernonasibHOrO mnoprajia CBEICHUS M3 JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTb
3asIBUTEIIS, IPOBEPSIOTCS IIPU NOATBEPKICHUHN YUYETHOU 3anucu B EquHOMN cucteme
uaeHtuukanmu u  ayreHtuduxamuu  (manee — ECHA) wu3  cocrasa
COOTBETCTBYIOIIUX JAaHHBIX YKa3aHHOW YYETHOM 3aMUCH U MOTYT OBITh IPOBEPEHBI
MIyTEM HAMPABJICHUS 3alpoca C UCIOJIb30BAHUEM CHUCTEMBI MEXBEIOMCTBEHHOIO
ANEKTPOHHOTO B3aUMOJICUCTBUS;

2.11.2 nOKyMeHT, MTOATBEPKIAOIIIHIA MOJTHOMOY ST peACTaBUTEIIS
3asiBUTENS (B CiIy4ae, €CJM 3asiBJICHHUE IMOJAETCS MPEICTaBUTENIeM 3asiBUTEINS), —
HOTapHalbHO YAOCTOBEPEHHAs TOBEPEHHOCTh 160 JIOBEPEHHOCTb,
YAOCTOBEPEHHAs HWHBIM NPEAYCMOTPEHHBIM 3aKOHOAATENbCTBOM Poccuiickon
denepanym crrocoooM)-

B cnyuae HampaBieHus 3asBI€HUsS TOCpeACTBOM EnumHoro nmbo
PermonasibHOro  moprana = JOKYMEHT,  MOJATBEPXKAAIOMIMA  MOTHOMOYMS
IIPEICTABUTEIIS 3aIBUTENIA, IOJKEH ObITh 3aBEPEH YCUIIEHHOUN KBATM(DUIIMPOBaHHON
AJIEKTPOHHOM MOJANKUCHIO YIOJHOMOUYEHHOTO JIMIA WM HOTapuyca ¢ IPHIOKEHUEM
(aiina OTKPEIICHHON YCUJIEHHOW KBaJU(UUUPOBAHHOM 3JIEKTPOHHOM MOJIUCH B
dbopmare sig;

2.11.3 1OKyMEeHT, MOATBEP)KIAIONINA HaIWYUe Yy 3asBUTENE OaHKOBCKOTO
CYETa, OTKPBITOrO B KPEAUTHOM OPraHU3allH, C YKa3aHUEM PEKBU3UTOB 3TOTO CYETA
U KPEOUTHOM opraHu3auuu (cOeperaTeNpHyl0 KHIDKKY WM CHpaBKy (MHOMU
JOKYMEHT) O HaJIMUUU cUeTa B KPEAUTHON OpraHU3alvu) JUIsl 3a4MCICHUS CPEJICTB
€XKEMECSIYHOM JICHEKHOM BBINJIATHI;

2.11.4 cormacme Ha 00pabOTKy TEPCOHAIBHBIX JaHHBIX 3asSBUTEIS
(mpuMepHbI  oOpazen, corjacusi TOpUBeAEH B mpujoxkeHun Ne/ K
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.12. 3asBuUTENH BIPaBE MPEIOCTABUTH 10 COOCTBEHHOW MHUITMATHBE:

1) kommuro pemienus ropojckoro Cosera ngernyTatoB KanmuHuHrpama o
npucBOeHNM 3BaHus «llodeTHslil rpaxkaanuH ropoaa KamnHuarpagay;

2) KOTIMIO JIOKYMEHTa, TOATBEPKIAIONICT0 PETUCTPAIIMIO B  CHUCTEME
UHAMBUIYAIBbHOTO (MEePCOHU(ULIMPOBAHHOIO) y4eTa, C YKa3aHHEM CTPaxoBOTO
HOMEpa UHaMBHTyanbHOro JuiieBoro cueta (CHUJIC);

3) KOMHIO CBUIETENHCTBA O MOCTAHOBKE HAa y4Ye€T B HAJIOIOBOM OpraHe ¢
yKa3aHUuEeM UACHTHU(PUKAIMOHHOTO HoMepa Hajororuiarenbiuka (MHH).

2.13. B cnyuae HampaBieHus 3asBIeHUS mocpeAcTBoM EpwHoro mmbo
PerunonanpHOro noprana popMHUpOBaHUE 3asIBICHUS OCYIIECTBISIETCS TOCPEACTBOM
3aroJHEHUs1 UHTEepakTUBHOU (hopmbl Ha Enqunom nubo PermonansHom noprane 6e3
HEOOXOJIMMOCTH JOTIOJIHUTEIILHOM MOa4M 3asBJICHUS] B KaKOW-IMO0 MHOUM Qopme.
[IpencraBnenre KONUU JOKYMEHTA, YJIOCTOBEPSAIOIIET0 JUYHOCTH 3asiBUTENSA, B
BUJIE JIEKTPOHHOT'O 00pa3a TaKkoro JOKyMEHTa, He TpeOyeTcsl.

DOneKTpoHHbIE 00pa3bl JOKYMEHTOB, MPEICTABISIEMbIE C 3asBJICHUEM,
HarpaBJIsitOTCa B Buje (aiioB B onHoM u3 popmaror: DOC, DOCX, ODT, XLS,



XLSX, ODS, XML, PDF, JPG, JPEG. DnextponHbie 00pa3bl JOKYMEHTOB,
MPEACTABISIEMBIX C 3asBJICHHEM, 3aBEPSIOTCS YCHUJICHHOW KBaIU(DUITMPOBAHHON
AJIEKTPOHHON TOINUCKHIO JIMIA, KOTOPOE B COOTBETCTBUU C (eaepaibHBIMU
3aKOHAMH W WM3AAaHHBIMA B COOTBETCTBUM C HUMH HOPMATHBHBIMU IPABOBHIMHU
aKTaMU HaJICJICHO MOJIHOMOYHMSMH Ha CO3/IaHUE U MOIMCAHUE TaKUX JOKYMEHTOB.
3aBepeHHE  YCWUJICEHHOM  KBaIU(UIMPOBAHHOM  SJIEKTPOHHOW  MOJIHUCHIO
JOKYMEHTOB, yKa3zaHHbIX B moamyHkrax 2.11.3, 2.11.4 agMUHHCTpaTHBHOTO
periiaMenTa, He TpedyeTrcsl.

KadecTBo mpencTaBisieMbIX 5SJIEKTPOHHBIX JTIOKYMEHTOB (RJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJKHO IMO3BOJSITH B TOJHOM OOBEME MPOYUTATh TEKCT
JIOKyMEHTA U paCliO3HATh €T0 PEKBU3HTHI.

[Toanucanue 37I€KTPOHHBIX TOKYMEHTOB OCYIIECTBIISIETCSI B COOTBETCTBUU C
TpeboBanusimu denepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 sneKTpOHHOU
noanucu» U PenepanpbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu

MPEOCTABICHUS] TOCYJApCTBEHHBIX M MYHHUIMINAIBHBIX yCIayr» (magee —
®denepanbhbii 3aK0H OT 27.07.2010 Ne 210-D3).

NcuepnipiBaronuii nepeyeHb OCHOBAHNUM I OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEIOCTABIECHUS MyHUIIMIIAIBHOM YCIIYTH

2.14. OcHoBaHus IJI OTKa3a B MpHUEME JIOKYMEHTOB, HCOOXOMUMBIX IS
MPEAOCTABICHUS MYHHUIIUTIAJIbHON YCIIYTH:

2.14.1 nenonHOE, HEKOPPEKTHOE 3arOJHEHUE ToJIel B opMe 3asBICHUS, B
TOM 4YHCII€ B HHTEPaKTUBHOU dopme 3asBieHus Ha Enunom nubo PernonanbHOM
opTaJie;

2.14.2 MIPEICTaBICHUE HEMOJIHOTO KOMILJIEKTA JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.11 aIMUHUCTPAaTUBHOIO PETJIAMEHTA;

2.14.3 ipecTaBICHHABIC 3aSBUTENIEM TOKYMEHTBI YTPATHUIIM CHITy HA MOMEHT
oOpallieHusl 32 MyHUIIUTAIBLHON yCIyroi (IOKYMEHT, YI0CTOBEPSIONIUN TUYHOCTH;
JIOKYMEHT, YJIOCTOBEPSIONIUN MOTHOMOUYMS TIPEACTABUTEIISI 3asIBUTEIISA, B CIydae
oOpallieHus 3a PEJ0CTaBICHUEM YCIYyTH YKa3aHHOTO JIUIIA);

2.14.4 mpencTaBiCHHBIE 3asSBUTEIEM JOKYMEHTBI COJEpPXKAT MOMAYUCTKU H
UCIIPABJICHUS]  TEKCTa, HE  3aBEpPEHHbIE B  TMOPSAJKE, YCTAaHOBJIECHHOM
3aKOHOAAaTeILCTBOM Poccuiickon denepainuu;

2.14.5 MOKyMEHTHI COIepKAT MOBPEKIACHUSI, HATMYHUE KOTOPHIX HE MO3BOJISET
B TOJIHOM O0BEME HCIOIb30BaTh MH(OpPMAIUMIO U CBEACHMS, COACpKaIlIUecs B
JOKYMEHTaX, JJIsl IPEAOCTABICHUS MYHHIUIIAIbHON YCIYTH;

2.14.6 momaya 3asBJCHHS] O TMPEAOCTABICHWNW MYHUIUTIAIBHOW YCIYTH U
JIOKyMEHTOB, HEOOXOUMBIX JJIS TPEAOCTABICHUS YCIIYTH, B 3JIEKTPOHHOU (hopMe ¢
HapyIlIeHUEM YCTaHOBJICHHBIX TPEOOBAHUM;

2.14.7 HecoOoeHUEe yCTAaHOBJIEHHBIX cTaThei 11 denepanbHOro 3akoHa
or 06.04.2011 Ne 63-®3 «OO0 HJIEKTPOHHON MOAMKMCH» YCIOBUH MPU3HAHMS
JNENCTBUTEILHOCTH YCUIIEHHOW KBaNU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOIUCH;

2.14.8 3asBiieHHE TTOIAHO JIUIIOM, HE UMEIOIIUM MTOJTHOMOYUM TTPEACTABIISATh
HWHTEPECHI 3asIBUTEIIA.



HcuepnpiBaromuii nepeyeHb OCHOBAHHUM JJIsI TPUOCTAHOBIIEHUS
MPEIOCTABJICHNS] MYHULIUMITAIIBHON YCIYTH WM OTKa3a B IPEAOCTABICHUN
MYHHIUITATBHON YCIYTH

2.15. OcHOBaHUA AJIsl IPUOCTAHOBJICHUS MPEJOCTABICHUS MYHHUIUIATBHOM
YCIIYTH HE MPETYyCMOTPEHBI.

2.16. OcHOBaHUSIMM /JI OTKa3a B MPEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH
SIBJISTFOTCSI:

1) 3a Ha3HAYCHHUEM CHKEMECSYHOM JICHEKHON BBIMJIATH OOPATHIIOCH JIUIIO, HE
yaocrtoeHHoe 3Banus «llodeTHblit rpaxkaanud ropoga KaauHuHrpagay;

2) HETIPEICTaBJICHUE WK MIPEIICTABICHUE HE B TIOJTHOM 00beMe JJOKYMECHTOB,
MpeyCMOTPEeHHBIX myHKkTamMu 2.10, 2.11 agMMHUCTPAaTUBHOTO PETJIAMEHTA;

3) HaJIMYKe B MPEJICTABICHHBIX IOKYMEHTAaX HEJIOCTOBEPHBIX CBEIICHHIA;

5) oopamienne  3a  JlyOnmkaroM — pacmopspDKeHUsT — 3asBUTENS  HE
COOTBETCTBYIOILIETO 3asBUTEII0, KOTOPOMY BblAaBanock Pacnopsixenue;

6) otcyTcTBHE B AIMUHHCTpanuu PacmopspkeHust IyOJIMKaT KOTOPOTO
UCITPaIINBAETCS;

7) oOpaleHue 3a UCIPaBICHUSIME OIeYaTOK ¥ (MJIM) OIIUOOK, JTOMYIICHHBIX
B PacnopsbkeHuu, 3asBUTENs, HE COOTBETCTBYIOIIETO 3asBUTEII0, KOTOPOMY
BbIJJaBAJIOCh Pacnopsbkenue;

8) orcyrcTtBue (akTa JAOMyIIEHUS ornedatok W (win) omuboK B
Pacniopsixenun.

Pa3mep maTel, B3MMaeMOM € 3asiBUTEIIA IIPU NTPEIOCTABICHUN
MYHUIUMTNIATBHOM YCIYTH, U CIIOCOOBI €€ B3UMaHUs

2.17. TocynapcTBeHHasi TOLUIMHA JHOO WHAas ITulaTa 3a TMpPeoCTaBICHHE
MYHULIMNAIBHON YCIIyTH HE B3UMAETCH.

Nudopmanus o TOM, 4TO MyHULMIAIbHAS yciyra IperocTaBiseTcs 0e3
B3MMaHUs TOCYIAPCTBEHHON MOLUIMHBI JIMOO MHOM MIIaThl pa3MelleHa Ha Enqunom
noprazie.

MaxkcumanbHbIi CPOK 0KUJAHUS B OUEPEIN PU MOJa4Ye 3asiBUTEIEM
3as1BJICHUS O MPEIOCTABICHUN MYHULIMITAJIIBHON YCIYTH U IIPU NIOJTYYEHU U
pe3ysbTara NpeaoCTaBICHUS MyHULUIIAIBHON YCIYTH

2.18. MakcuManbHbIi CPOK OKUAAHUS B OYEepeay MpPH MOoJaue 3asBUTEIEM
3asBJICHUS] O TMPEIOCTABICHHUM MYHUUUIAIBHOW YCIyTM W TPU MOJYYEHUU
pe3ysbTarta IpeJoCTaBICHUS MYHULMIAIBHON YCIYTH COCTaBIsieT He OoJee
15 MuHyT.

Cpok peructpanuu 3asiBJICHUS O MPEIOCTABIECHUN MYHULIMTIAIBHOW YCIIyTH



2.19. 3agBneHwe O  MNPEAOCTABICHUH  MYHULHUIAIBHOH  YCIyTH
pErHCTpUPYETCS:

MOJIaHHOE TIPH JIMYHOM OOpAIlleHUH — B JICHb €T0 M0/Ia4u;

MOJlaHHOE B JJEKTpOoHHOW ¢opme mocpeactBom Emmnoro  mubo
Peruonansaoro noptana 1o 16:00 pabodero qHs — B I€Hb €r0 MOJay4d; MOJaHHOE
nocpenctBoM Exmroro nmu6o Permonanpaoro moprana nocie 16:00 pabouero aas
A100 B HEpPAOOUMI UM MPA3THUYHBIN JIEHb — B CIEAYIOLIMI 32 HUM pabounii J€Hb.

2.20. B ciydyae Hanmuuyus OCHOBaHWM Uil OTKa3a B IpPHUEME JOKYMEHTOB,
HEOOXOOUMBIX JJIsl IPEJOCTABICHUS MYHHULMIAIBHOW YCIyTH, YKa3aHHBIX
B NyHKTe 2.14 aJIMUHUCTPAaTHBHOIO pEIJIAMEHTA, HE IO3JHEe paboyero Hf,
CJIEYIOILETrO 3a JHEM MOCTYIUICHHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS! MyHULMIIAIBHON YCIIyTH, 3asBUTEII0 JIMOO €ro MPEeaCTaBUTEIIO
BbIaeTCs (HampaBisieTcs) pelleHne o0 OTKa3e B IpUeMe JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS MYHUUUIAIBHON ycinyru, 1o (opme,
IIPUBEICHHOW B IPWIOKEHUH Ne 6 K aIMUHUCTPATUBHOMY PETJIAMEHTY .

2.21. Ilpu OTCYTCTBHUM OCHOBAaHHWM IJIsi TPUHATHS pelieHuss o0 OTKasze B
npueMe 3asBJIECHUs, TOKYMEHTOB U (WiK) HH(GOPMALMK 3asBUTENIO B JIEHb M10J1a4u
JIOKYMEHTOB BBIIA€TCA PACIUCKa B MPUEME JOKYMEHTOB (TOJBKO MHPHU JTUYHOM
oOpaiiieHun) o Gpopme, NpUBEACHHON B NpHIoKEHUU Ne 5 K a/MUHUCTPATUBHOMY
perylaMeHry.

Tp€6OBaHI/ISI K IIOMCIHICHUAM, B KOTOPLBIX IMIPEAOCTABIISACTCA
MYHHIUIIAJIbHAA YCIIyra

2.22. MecTononioxKeHne  aAMUHHCTPATHBHBIX  37aHUMA, B KOTOPBIX
OCYUIECTBJISIETCS MpPUEM 3adBICHUM U  JTOKYMEHTOB, HEOOXOAMMBIX ISt
NPENIOCTAaBIECHUS MYHHUIMNAIBHOW YCIyTH, a TaKXe BblJaya pe3yJIbTaToOB
MPEIOCTABIECHUSI MYHUIIMIAIBHOW YCIyTH, AOHKHO 00ecreunBaTh yA0OCTBO IS
rpakJaH ¢ TOYKH 3pEHUS MEIIeXO0IHOM TOCTYITHOCTH OT OCTAHOBOK OOLIIECTBEHHOTO
TpaHCHOopTa.

B cnydae, eciin uMeeTcCsi BOBMOXKHOCTh OpPTaHU3AIMU CTOSIHKUA (TTApKOBKH)
BO3JIE 3/1aHUS (CTPOEHHMSI), B KOTOPOM pa3MEIICHO MOMENIEHUE NpreMa U BblIayu
JOKYMEHTOB,  OpPraHM30BBIBAETCS  CTOAHKA  (MAapKOBKAa) Uil  JIMYHOTO
aBTOMOOUJILHOTO TPAHCIIOPTA 3asBUTEINEH. 3a MOJIb30BaHUE CTOSTHKON (TTApKOBKOH)
C 3asBUTEJICH IIJ1aTa HE B3UMAETCSL.

JUIsl MMapKOBKM CHELUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIUAOB HA
CTOsIHKE (MapKoBKe) BeiAeseTcss He meHee 10% mecT (HO HE MEeHee OJHOTO MeCTa)
JUIst OecTIaTHON MapKOBKH TPAHCIOPTHBIX CPEACTB, YIPaBISIEMbIX HHBAIMIAMU I,
II rpynn, a rtaxke wuHBanuzamu Il rpynmbl, B MOpsAaKe, yCTaHOBJIECHHOM
IIpaButensctBoM  Poccuiickori  depepauyu, U TPAHCHOPTHBIX  CPEACTB,
NEePeBO3AIIMX TAKUX UHBAIHUJIOB U (WJIN) A€TeH-UHBAIHIOB.

B uensix obecnedeHus OecnpensiTCTBEHHOIO JOCTyIa 3asBUTENICH, B TOM
YHCJIe IEPEIBUTAIOIINXCS HA MHBAJIMJIHBIX KOJISICKAX, BXOJ B 3/laHU€ U MOMEUIEHUS,
B KOTOPBIX MPEAOCTABISAETCA MYHULIUIIANbHASA YCIyra, 00OpyayIOTCs MaHlycaMu,



NOPYYHSIMH, TAKTWJIbHBIMU (KOHTPACTHBIMH) MPEAYNPEKAAIONUMU 3JIEMEHTAMH,
WHBIMU  CIICIIMAIIBHBIMUA ~ TIPUCIIOCOOJICHUSIMH,  TIO3BOJISIONIUMU  00ECIIEYUTh
OecnpensTCTBEHHBIN JOCTYIl W TEPEABWKCHHE HWHBAIUIOB, B COOTBETCTBUHU C
3aKOHOJIaTeNBCTBOM Poccuiickoit denepannu 0 COIMaIbHON 3allUTE NHBATUIOB.

[TomenieHus1, B KOTOPBIX MPEJOCTABIISIETCS MyHULIUITAJIbHAS YCIIyTa, JOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTUYECKUM MTPABUIIAaM U HOPMATHBAM.

[lomenienusi, B KOTOpPBIX MPEAOCTABIICTCS MYyHHULHUIIAJIbHAsA yCIyra,
OCHAIIAOTCS:

IPOTUBOMNOKAPHOU CUCTEMOM U CPEICTBAMH MMOKAPOTYIICHHUS;

CHUCTEMOM OIOBEIICHHS O BO3HUKHOBEHHUH YPE3BbIUAHON CUTYyallUU;

CpPEACTBaMH OKa3aHMs MEPBOM MEIUIIMHCKOW MOMOIIY;

TyaJ€THBIMU KOMHATaMU ISl TOCETUTENEH.

3an oxXujaHus 3asaBUTeNIed 000PyyeTCs CTYNbsIMHU, CKAMbSIMH, KOJIUYECTBO
KOTOPBIX OMPEEIsIeTCs UCX01s U3 (PAaKTHUECKOW HArpy3KHU U BO3MOKHOCTEN JIJISl KX
pa3MelleHus B TIOMEUIEHUH, a TAKKEe HHPOPMALIMOHHBIMU CTEHIAMH.

TexkcTbl MarepuanoB, pa3MEIIEHHbIX Ha WH(QOPMAIMOHHOM CTEHJE,
neyaTaroTcs yI0OHBIM ISl YTeHUsl MpudToM, 0€3 HCHpPaBICHUN, C BbIICICHUEM
HanOoJiee BaKHBIX MECT MOITY>KUPHBIM HIPUPTOM.

Ha nH(popManinoHHOM CTEHJe pa3MeIaeTcsl aKTyallbHasl U CUYEPIbIBAOIIAs
uHpopMartus, HeoOxXoauMast 1Jis MOJIyYeHUs MyHUIIUTTAIBHOU YCIIyTH, B TOM YUCTIE:

MECTOHAXOXJACHHE W Tpadukud padOThl CTPYKTYPHBIX MOApa3aAeIICHUN
AJIMUHUCTpaUUH, MPEAOCTABISIONINX MYHHUIIUIIAJIBHYIO YCIYTY, a Takke MOIL;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOAPA3ACICHUA AJMUHUCTPALIHH,
MPEIOCTABISAIONIUX MYHHUIIMIAIBHYIO YCIYry, B TOM YHCIE HOMep TenedoHa-
aBToMH(popMaTopa (Mpy HATUYHHN);

aapeca o(pUIIMAIBHOTO CaliTa, a TAKXKE AIEKTPOHHOM oUThI, hopMa oOpaTHOU
CBSA3M AJIMUHUCTpAIMH, NPEIOCTABISIONIEH MYyHUUUIAIbHYIO YCIYyTry, B CETH
WNHurepHerT;

CPOK MPEJOCTABICHHUS] MYHULIMITAJIbHON YCITYTH;

MCYEPIBIBAIOIIMKN  MEepeYeHb JOKyMEHTOB H  (wim) uHGOpMaLKH,
HEOOXOIMMBIX JJISl PEIOCTABIICHUSI MyHUIIUITAIBHOU YCITYTH;

oOpa3ell 3aroJIHeHUS 3asIBJICHNUS,

MOPSAOK  OOKaJlOBaHWSI  peIIeHWH W JedcTBui  (Oe3neicTBus)
AJIMUHUCTpAIUH, €€ TOKHOCTHBIX JIUIT JIM00 MYHUIIMITAJIbHBIX ciyskamux, M®II,
WX JIOJDKHOCTHBIX JIHII, pAOOTHUKOB;

uHbopMaIsi O MPEAyCMOTPEHHOM 3aKOHOJATENhCTBOM  Poccuiickoii
denepaliii  OTBETCTBEHHOCTH JOJDKHOCTHBIX JiUl  AJaMmuHucTparuu, MOII,
pabotnukoB M®I] 3a HapymieHue mopsiaka TPEIOCTABICHUS MYHHUITUNATHHON
YCIYTH;

uH(popMaIusl 0 MOPSAJIKE BO3MEIIECHUs Bpeaa, MPUUMHEHHOTO 3asIBUTEIIO B
pe3yJibTaTe HEHaJJIeXkKaIlero HCHoJHeHUs 0o HeucnojgHeHus MOPI[ wim ero
paboTHUKaMU 00513aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
denepaunm.

Mecra s 3amoJIHEHHs] 3adBJICHUM OOOpPYAYIOTCS CTYJbSMH, CTOJAMHU
(cToiikamm), OJ1aHKaMU 3asBJICHUM, MMChbMEHHBIMH MPUHAJIC)KHOCTSIMHU.



Mecra npuema 3asiBuTeNeil 000pyayroTcs HHOOPMAIMOHHBIMU TaOJIUYKAMU
(BBIBECKAMHU ) C YKA3aHUEM:

HOMepa kabuHeTa 100 HOMepa OKHA Mpuema 3asiBUTEICH;

dbaMunu, UMEHH W OTYeCTBa (TOCIeAHee — TPH HAIWYWH), JTOHKHOCTU
OTBETCTBEHHOTO JIUIIA 32 TIPUEM JJOKYMEHTOB,;

rpaduka npuema 3asiBUTEICH.

PabGouee MecTO KakIOro OTBETCTBEHHOTO JIMIIA 3a TPHEM JOKYMEHTOB
JIOJDKHO OBITH 00OpPYJOBAHO MMEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO
JIOCTyNa K HEOOXOJWMBIM HMH(POPMALMOHHBIM 0a3aM JaHHBIX, [€YATAIOIIUM
YCTPOMUCTBOM (IIPUHTEPOM) U KOTIUPYIOLIUM YCTPONCTBOM.

JIn1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOKHO MMETh HACTOJIbHYIO
TaOauuKy ¥ (Wiau) OO0EeCleUeHO JIMYHOW HarpyJaHOH WACHTU(UKAIIMOHHON
KapToukoi (OerkeM) ¢ ykazaHueMm GhaMIINKM, UMEHH, 0T4eCTBa (TIOCIIeIHEE — MPU
HaJIMYUM) U JOJKHOCTH.

[Tpu IIPEI0CTaBICHUN MYHHUITUTIATHHOM YCIIyTH WHBAJIUIaM
00ecreynBaroTCs:

BO3MOXHOCTh ~ OECIPENATCTBEHHOIO0 JIOCTyla K O0OBEKTy (3[aHHIO,
TTOMEIICHHIO ), B KOTOPOM MPETOCTABISICTCSI MYHHUIIUITAIBHAS YCITYTa;

BO3MOYKHOCTh CaMOCTOSATEILHOTO TIEPEABIKCHHUS TI0 TEPPUTOPHH, HaA
KOTOPOH paCIOJIOKEHBI 37aHUS W TOMEIICHHS, B KOTOPBIX IPEIOCTABISICTCS
MyHUIIUTNIATbHAS YCIyra, a TaKKe BXOJa B Takue OOBEKTHI M BBIXOJIA W3 HUX,
MOCaJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YHCIE C
UCITIOJIb30BAaHUEM Kpecia-KOJISICKU;

COMPOBOXK/ICHUE WHBAIHUJIOB, UMEIOIIUX CTOWKHE paccTpoiicTBa (GyHKIUU
3pEHHUS U CAMOCTOSITENIbHOTO TIePEIABUKCHUS;

HaJISKaIlee pa3MelleHue OOOpyJOBaHUS M HOCUTENIeH WHQpopMaIuy,
HEOOXOMMMBIX I OOecreueHuss OeCHpemnsITCTBEHHOTO TOCTyNa HWHBAJIUAOB K
3IaHUSIM ¥ TIOMEIICHUSAM, B KOTOPBIX MPEIOCTABISICTCS MyHUITUTIAIbHAS YCIyTa, U
K MYHUITATIAILHOM YCIyTe C Y4€TOM OTPAaHHYCHUN WX JKU3HEACATEIIPHOCTH;

nyOJIUpoBaHKE HEOOXOAMMOM [IJIi WHBAJIMUJOB 3BYKOBOM W 3pUTEIbHOU
uH(popMalMu, a TakKKe HAJINUCEH, 3HAKOB U MHOW TEKCTOBOW M Tpaduyueckon
nH(OpMAITUU 3HaKaMH, BBIMIOJTHEHHBIMY peTbe(yHO-TOUCYHBIM mpudTOM bpaiins;

JIOITYCK CYPAOIIePEBOIUMKA ¥ TH(IIOCYPIOTICPEBOTINKA;

JIOMYCK COOAKHU-MPOBOJAHUKA MPU HAJUYHMH JOKYMEHTA, MOATBEPKIAIOIIETO
ee chenualbHoe OOydeHHe, Ha OOBEKTHl (37aHHS, IMOMEIIEHUS), B KOTOPBIX
MPEIOCTABIISIOTCS MYHUIIMITAJIbHAS YCITYTa;

OKa3aHHE WHBAJIUJAM TIOMOIIM B TIPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYCHUIO MU MYHUITUTIATBHBIX YCIYT HApaBHE C APYTUMU JIUIIAMH.

ITokazarenu kayecTBa U JOCTYITHOCTH MyHULUIIAIBHOWN YCIyTH

2.23. OCHOBHBIMU MOKA3aTEISIMH KadecTBa IPEAOCTABIECHUS
MYHUIUTIATBHOW YCITYTH SIBISIOTCSL:

CBOEBPEMEHHOCTH MPEAOCTABIICHUS] MyHUIIUNIATBHONU YCIYTH B COOTBETCTBUU
CO CTaHIApTOM M BapuaHTaMU €€ TMPEJOCTABJICHUS, YCTaHOBJIECHHBIMU



aAMUHUCTPATUBHBIM PETJIAMEHTOM;

MHHUMAJbHO BO3MOXXHOE€ KOJIMYECTBO B3aMMOJNECUCTBUU TPAXKIaHWHA C
JOJDKHOCTHBIMM JINIJAMH, YYaCTBYIOIIMMHU B MPEIOCTABICHUM MYHUIIMNAIBHOU
YCIYTH;

OTCYTCTBHE 000CHOBAHHBIX K00 HA AeHCTBUSA (O€31eCTBUE) COTPYTHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLLIEHUE K 3asBUTEIISIM;

OTCYTCTBME  HApYLIIEHUWM  YCTAHOBJIEHHBIX CPOKOB B  IIpolecce
MPEAOCTABICHNS MYHHUIUIIAJIbHON YCIYTH;

OTCYTCTBHE 3asBJICHUI 00 OCTIapBaHUM PEIICHUH, JeHCTBUI (0e31eiCTBYS)
AJIMUHUCTpAIUU, €€ JOHKHOCTHBIX JIMI, MPUHUMAEMbIX (COBEPIICHHBIX) MpHU
MPEAOCTABICHUA MYHUIMIIAJBHOW YCIYTH, 10 UTOraM PacCMOTPEHHUSI KOTOPBIX
BBIHECEHBI pElIeHHs] 00 yAOBIECTBOPEHUM (YACTUUYHOM  YJOBJIETBOPEHUU)
TpeOOBaHUM 3asBUTENICH.

2.24. OCHOBHBIMU NOKa3aTeJIIMU JOCTYITHOCTH PEeI0CTaBICHUS
MYHULUTATBHON YCITYTH SIBISIFOTCS:

HaJU4Me IMOJHOW M TMOHATHOM WH(OpPMAIMU O MOPSAKE, CPOKaX U XOJHe

IPEeI0CTaBICHUS MYHUIUIATbHON YCIyTH B MH(}OpPMaAMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX OOLIEro IMOoJb30BaHUsS (B TOM 4YHUCIE B CETU
WurepHeT);

BO3MOKHOCTh TIOJIYYEHHS 3agBUTEJIEM YBEIOMJIEHHUH O MPEJOCTABICHUU
MYHMIIMIIAJIBHON yciyTu ¢ nomoibsto Equnoro nubo PernonansHoro noprana;

BO3MOXKHOCTh ~ IOJIy4eHHMs HH(GOpPMALMU O XOJ€ MPEeAOCTaBICHHUS
MYHMIIMIIAJIbHOW YCIIyTH, B TOM YHCJE C HCIOJIb30BAaHMEM HH(POPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHl;

JOCTYIHOCTh  3JIEKTPOHHBIX (QOpPM JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIEHUSI MYHUIMNAIBHONW YCIyTH, BO3MOXHOCTh IOAAYM 3asIBICHHS HA
MOJIy4YeHUE MYHULIMITAJIbHON YCIIYTH U JOKYMEHTOB B 3JIEKTPOHHOU opMme;

ya0OCTBO  MH(MOPMUPOBAHMUS  3asBUTENS O XOJ€ MPEJOCTABICHHUS
MYHUIUMTIATBHOM YCIIYTH, & TAKXKE MOJTYYEHHUS Pe3yJIbTaTa IPEeI0CTaBICHUS YCIYTH.

WNHble TpeOoBaHMS K MPEJOCTABICHUIO MYHUIIMIIAIBHON YCIYTH, B TOM YHCTIE
YUHUTBIBAIOIINE OCOOEHHOCTH MPENOCTABICHUS MyHUIIMNANBHBIX yciuyr B MOL] u
O0COOEHHOCTH MPEAOCTABICHUS] MYHULIUITAJIbHBIX YCIIYT B 3JIEKTPOHHOM (hopme

2.25. Ycnyru, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU M 00S3aT€IbHBIMU IS
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH:

Bblla4a JOKYMEHTA, MOATBEPXKIAIOIIET0 Iepenadyy I[OJIHOMOYUN OJIHOTO
JMIa JpYroMy JiIsl IPEACTaBUTENbCTBA Mepe] TPEThUMHU JIMIAMU (JOBEPEHHOCTH);

NEPEBOJI C MHOCTPAHHOTO SI3bIKA HA PYCCKUH SI3BbIK JJOKYMEHTOB, BBIJAHHBIX
KOMIIETEHTHBIMU OpraHaMy MHOCTPAHHBIX FOCY1apCTB;

HOTapHUAIILHOE YIOCTOBEPEHHE MTEPEBOAA C NHOCTPAHHOTO SI3bIKA HA PYCCKHIA
A3bIK  JOKYMEHTOB, BBIJAHHBIX KOMIETEHTHbIMH OpPTraHaMH HHOCTPAHHBIX
rocy1apCTB.

2.26. JIna  mpenocTaBiieHUsT MYHMIIMNAIBLHONW  YCIYTH  HMCHOJIB3YIOTCS
cienyromue nHHOpPMaIMOHHbIE CUCTEMBI:

1) benepanbHas rocyiapcTBeHHas nH(opmanuonHas cuctema « Equnblii
NOpPTaJl TOCYIAPCTBEHHBIX U MYHULIMIIATBHBIX YCIyT ((PYHKIMN)»;



2) denepanbHas rocygapcTBeHHas nHGopMaloHHas cucrema «Ennnas
CHUCTEMA MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICVICTBUS»;

3) rocygapcTBeHHass uH(opmarmoHHas cucreMa KanwmHWHTpaackoi
obnacT «PermoHambHBIN MOPTAT TOCYJAPCTBEHHBIX W MYHHUITUTATBHBIX YCIyT
Kanununrpanckoit odmacty;

4)  denepampHas uHpOpMaIMOHHAS cucrema «[Inatpopma
TOCY/apCTBEHHBIX CEPBUCOBY;

5) rocyJapcTBeHHas uH(pOpMaIMOHHass cuctemMa KalmHUHTpaackoi
obnacTtu «ABTOMAaTHU3UPOBAHHAS MH(POPMALIMOHHAS crcremMa

MHOTO(QYHKIIMOHAJBHBIX ~ LIEHTPOB  MpPEAOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHULMIIAIBHBIX YCIIyT»;

6)  cucrema BIIEKTPOHHOTO JOKYMEHTO000poTa «Jleno-npearnpusTie.

NudopmarmonHbie CUCTEMBI, yKa3aHHbIE B MOANyHKTaxX 1, 3, 4 myHkTa 2.26
aJMUHUCTPATUBHOTO pErjlaMeHTa, OyAyT UCIOJIb30BaThCAd IOCIE MepeBoa
MYHULUTNIATBHOW YCIYTH B JIEKTPOHHYIO (hOpMY MPEAOCTABIICHHUS.

2.27. IlpueM 3asiBIEHUN U JOKYMEHTOB, HEOOXOAUMBIX JUISI IPEAOCTABICHHUS
MyHULMNIATBHOM YyCIIyTH, OT 3adBUTENIed (Hajlee — TpUEM 3asiBUTENEH)
ocyuiectBisiercss B M®L[ B cOOTBETCTBUM € COTJAIlEHHEM O B3aMMOJCICTBUM,
3aKJII0YEHHBIM AJMUHUCTPAIMENl ¢ TOCYJapCTBEHHBIM Ka3€HHBIM YUpPEKICHUEM
Kanuuunrpaackoit obnactu «MHOrO(QYHKIIMOHAJIBHBIA LEHTP MPEIOCTaBICHUS

TrOCYJJapCTBEHHBIX W MYHMIIMIIAIBHBIX YCIyr» (Jajiee — corjaimieHue o
B3aMMO/ICHCTBHUH ).
KoncynsTupoBanue 3asiBUTEIICH 0 MOPSIJIKE MPEI0CTABICHUS

MYHULUIIAUIBHON YCIYTH, XOJ€ PACCMOTPEHHUS 3asBIICHUS, a4 TAKXKE IO WHBIM
BOIIPOCAM, CBA3aHHBIM C IPEIOCTABICHUEM MYHHULMIIAIBHON yciyrd, B MOIL]
OCYILIECTBIISACTCS OECIIaTHO.

Cnemmanucter  M®L[  BBINONHSIOT  ACUCTBHUS,  NPEITYCMOTPEHHBIE
aAMUHHACTPATUBHBIM  PETJIAMEHTOM, B  IIOCIEHOBATEIBHOCTH W  CPOKH,
YCTAaHOBJICHHbIE ~ aIMHUHUCTPATUBHBIM  PEMIAMEHTOM W  COTJIAIEHHWEM O
B3aUMOJIEUCTBHUH, C YIETOM TPEOOBAHMI K MOPSAKY BBIIOJHEHUS MIPOLIEAYD.

2.28. 3agBuTensiMm 00ecreynBaeTCs BO3MOKHOCTD MTPEACTABICHHUS 3asBICHHUS
U TPWIAraeMbIX JTOKYMEHTOB B (DOpME 3JIEKTPOHHBIX TOKYMEHTOB MOCPEICTBOM
Enunoro nu6o PernonansHoro nopTrana.

B 3TOM cityyae 3asBUTEINb UK €TI0 IIPEACTABUTEIb aBTOPU3YETCs Ha EnquHoM
60 PernonaabHOM mopTaje MOCPEICTBOM MOATBEP)KICHHON YYETHOW 3aIlUCH B
ECHUA, 3amonHsieT 3adBJCHUE O MPEIOCTABICHUU MYHHIMIAIBHOM YCIyTH C
UCIIOJIb30BaHUEM UHTEPAKTUBHOM (JOPMBI B SJIIEKTPOHHOM BUJIE.

3anoJHEHHOE 3asBJICHUE O MPEAOCTABICHUH MYHUIMNAIBHOW YCIyTH
OTIIPABIISIETCA 3asIBUTENIEM BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMU 0Opa3zaMu
JIOKYMEHTOB, HEOOXOAUMBIMH [UJIsl MPEIOCTaBICHUS MYHMIMNAIBHONW YCIyTH, B
Anmunuctpauuto. I[Ipu aBropmzauum B ECHUA 3asBieHue o mpenocTaBiIeHUU
MYHULMNAIBHOM yCIYyTM CUYMTAETCS MOANUCAHHBIM MPOCTOM  AJIEKTPOHHOU
MOANMUCHIO  3asBUTENSA, NPEACTABUTENS, YIIOJHOMOYEHHOTO Ha MOJANKMCAHUE
3asIBJICHUS.



Pe3ynbrarhl mpeaocTaBlieHUs MYHHUIMIAIBHOMW YCIYTHM HaIpaBIsIOTCS
3asIBUTEINIO, TIPEJICTABUTENO0 B TNYHBIN KaOuHeT Ha Enqunom mibo PermonamsHoM
noptaie B (oOpMe IIEKTPOHHOTO JOKYMEHTa, TMOAMMCAHHOTO YCHUJICHHOMN
KBAJIM(UIIUPOBAHHOMN 3JEKTPOHHON MOJAMUCHI0 YIOTHOMOYEHHOTO JIOJDKHOCTHOTO
auna AJIMUHUCTPALIMY, B CIy4Yae HaNpaBIICHUS 3asBJIEHUS NOCPEACTBOM EnnHOrO
160 PernonaibHOTO TTOpTAna.

B cnyyae HanpaBieHus 3asBieHUss nocpeAcTBoM  EguHoro  nmmbo
PernonanbpHOro moprana pe3yJbTaT MPEJOCTABICHUS MYHUIUINAIBHOM YCIyTd
TaK)K€ MOXKET OBbITh BBIJJAaH 3asgBUTENI0 Ha OymakHoM HocuTene B MOIL] (mpu
Hasmunu 'y M®I] TexHruuecKor BO3MOKHOCTA U COOTBETCTBYIOIIUX ITOJTHOMOYUN
Ha OCYIIECTBICHUE YKA3aHHBIX JEHCTBUM, 3aKpEIUICHHBIX B COTJIALICHUU O
B3aUMOJICUCTBUM).

2.29. DIEeKTpOHHBIE TOKYMEHTHI NMPECTABISAIOTCS B CIEAYIOMIMX (hopmaTax:

1) XML - nnst popManr30oBaHHBIX TIOKYMEHTOB;

2) DOC, DOCX, ODT — mist TOKyMEHTOB ¢ TEKCTOBBIM COJICp)KaHUEM, HE
BKJIFOYAOIIUM (DOPMYJIBI (32 UCKIIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B IMOJITYHKTE
3 HACTOSIIETO MYyHKTA);

3) XLS, XLSX, ODS - mns TOKyMEHTOB, COJICPKAIUX PACUCTHI;

4) PDF, JPG, JPEG — w1 1OKyMEHTOB C TEKCTOBBIM COJIEpP)KaHUEM, B TOM
yuciae BKIOYaromux ¢opmyiasl u  (wiam) rpaduueckue u3o0paxkeHus (3a
UCKJIFOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 3 HACTOSAIIErO MYHKTA), a
TaKXKe VISl JOKYMEHTOB € TpapuecKuM coJiepKaHUEM.

Homyckaercss ~ (GOpMUPOBAHHME  DJIEKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHUPOBAHUS HETIOCPEACTBEHHO C OpUTHMHANA TOKYMEHTa (HUCIIO0Ib30BaHNE KOTHIMA
HE JIOIyCKAaeTcs), KOTOPOE OCYLIECTBISIETCS C COXPAHEHUEM OpUEHTalUu
opurmHana gaokymenta B pazpemennn 300-500 DPI  (macmtab 1:1) ¢
MCIIOJIb30BAaHUEM CIIEIYIOLIUX PEXUMOB:

«4epHO-0emblii» (IPU OTCYTCTBUM B JOKYMEHTE IpaUuecKuX U300pakeHUun
U (WJIM) IBETHOTO TEKCTA);

«OTTEHKH ceporoy» (IpH HAIUYUU B TOKYMEHTE rpauuecKux n300pakeHu,
OTJIMYHBIX OT LIBETHOI'O IPauyeCcKOro N300pakeHus);

«LBETHOW» WM «PEXKUM TMOJHOW IBeTomnepenaun» (Mpd HaIU4YUH B
JIOKYMEHTE IIBETHBIX I'paruecKuX n300pakeHHil In0O LIBETHOTO TEKCTA);

C COXpPAaHEHHEM BCEX AayTEHTHYHBIX MPU3HAKOB IMOJJIMHHOCTH, 4 WUMEHHO:
rpaduyeckoil MOAMUCH JIUIIA, TIeYaTH, YTJIOBOTO IITaMIla OJIaHKa;

KOJIMYECTBO (ailyioB JOHKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (M) Tpaduueckyro HHGOPMAIIHIO.

DNEKTPOHHBIC TOKYMEHTHI JOJKHBI 00ECIICUNBATh:

BO3MOXKHOCTh HJICHTU(DHUIIMPOBATH JOKYMEHT W KOJIMYECTBO JIUCTOB B
JIOKYMEHTE;

IUIsL TOKYMEHTOB, COJEp KalllUX CTPYKTYpUPOBAHHBIE IO YaCTSAM, TJIaBaM,
pazaenam (moApaszenam) JaHHbIC M 3aKJIajKkh, 00€CIEUHBAOIINE MEPEXOabl MO
OTJIABJICHUIO U (MJIM) K COACPIKAIIUMCS B TEKCTE PUCYHKAM M TabJIUIIaMm.

JlokyMeHThI, TojJiexkaiue npeacrabienuio B gopmarax XLS, XLSX wumu
ODS, dbopmupyrotcst B BUAE OTAEIBHOTO 3JIEKTPOHHOTO JTOKYMEHTA.



2.30. Ilpu ¢opMupoBaHMM 3asBIEHUS IOCPEACTBOM  3aIOJIHEHHUS
ANIEKTPOHHON (opmbl 3asBieHus Ha EnuHom nubo PermonampHOM mopTaine
o0ecreunBaroTCs:

BO3MO>KHOCTh KOTTUPOBAHUS U COXPAHEHUS 3asIBJICHUS] U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS YCIIYTH;

BO3MOKHOCTh 3aIlOJTHEHHUS HECKOJIBKUMU 3aABUTEISIMA OJHOUM AJIEKTPOHHOM
(dbopMBI 3asBIICHUS PY OOPAIICHNH 32 YCIIyTaMu, IIPEANOJIararoiiMi HallpaBIcHUE
COBMECTHOTO 3asBJICHUSI HECKOJIBKUMHU 3aIBUTEIISIMH;

BO3MOXHOCTbH [1€YaTH Ha OYMaKHOM HOCUTEJE KOTHUH 3JIEKTPOHHOU (HOpMBbI
3asIBJICHUS;

COXpaHEHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (POpMY 3asBiICeHHs 3HAUCHUN
B JII0O0OON MOMEHT IO >KEJIaHUIO TO0JIb30BaTelsd, B TOM YHCIE MPU BOZHUKHOBEHUU
OIIMOOK BBOJIa ¥ BO3BpATE JIJIsl IOBTOPHOI'O BBOJA 3HAUCHUM B 3JIEKTPOHHYIO (hOpMY
3asIBJICHUS;

3al0JIHCHUE TOJIed JJICKTPOHHOW (opMbI 3asBiI€HUsS A0 Hayajla BBOJA
CBEJICHUI 3aBUTEIIEM C MCIIOJBb30BAHUEM CBEJICHUH, pa3menieHHbIX B ECHUA, u
CBeJIeHM, onmyOnukoBaHHbIX Ha EquHoM nubo PernonanbHOM mopraie, B 4acTH,
Kacarollencs CBeIeHNn, oTcyTcTByronmx B ECHA;

BO3MOXHOCTh BEPHYThCSI Ha JIIOOON M3 ATANoOB 3alOJHEHUS 3JIECKTPOHHOU
(dbopmbl 3asiBieHHs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLnK;

BO3MOXHOCTh JIOCTyna Ha Exaunom nubo PermonanbHOM mopTaine K paHee
MOJAAHHBIM 3asIBUTEIIEM 3asIBJICHUSIM B TEUEHHUE OJTHOTO rojia, a TAKXKE K YACTUYHO
c(hOpMHUPOBAHHBIM 3aSBJICHUSIM — B T€UECHHE 3 MECSIIEB.

2.31. [Ipu npeaocTaBieHUd MYHUIIMITAIIBHON YCIYTH B DJIEKTPOHHOU (popme
3asIBUTEII0 00€CTIEUNBAIOTCSI:

nojiydueHue HWHGPOpMalUM O TOPAJIKE ¢ CPOKAaxX MPeIOoCTaBICHUS
MYHULIUTATBHON YCITYTH;

3anmich Ha npueM B MO®I[ nmga nmopauym 3asBI€HUS O NPEAOCTABICHUU
MYHULIUTATBHON YCITYTH;

dbopmMupoBaHue 3asBIICHHUS;

MpUeM U pEerucTpanusi AIMUHUCTpPALMEH 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsSl MPEIOCTABIICHUSI MyHUIIUITAIbBHOU YCITYTH;

MOJIyYEHHE pe3yJibTaTa MpeI0CTaBICHUSI MyHULIUTTAIBHON YCIIYTH;

MOJIyYEHUE CBEACHUN O XOJI€ PACCMOTPEHUS 3asIBJICHHUS;

OCYILIECTBJIEHUE OLIEHKU KAYECTBA IPEAOCTABICHUS MyHUIIUIIAIbHON YCITYTH;

nocyneOHoe  (BHecyaeOHOE) oOajJoBaHME PEIICHUH W JICHCTBUHN
(Oe3meiicTBUsl) ANMHHHCTpALUU, JODKHOCTHOTO JIMIIA AJMUHUCTpAIUU JIUOO
MYHULIUNAIBHOTO CIYKallero AJIMUHUCTPALINH.

2.32. AnmuHucTparusi 00ecreunBaeT B CpoK He mo3aHee 1 pabGouero qHs ¢
MOMEHTa Tojayu 3asBjieHus Ha EawmHom mmbo PerumonaasHOM TmopTane,
a B ciiydyae ero noctyrmienus nocie 16:00 pabouero aHs 1100 B Hepabouuil Uiu
Mpa3IHUYHBINA JE€Hb — B CJIEIYIOUIMI 32 HUM NEPBbI pabounii JeHb:

1) mpueM JOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS] MYHUIIMTIATLHON
YCIyTd, W HampaBJE€HUE 3asSBUTEIIO 3JIEKTPOHHOIO COOOIICHHUS O MOCTYIUJICHUU
3asIBJICHUS;



2) peTUCTpaLMIO 3asiBIICHHUS W HANpPaBICHUE 3asBUTEIIO YBEJAOMIICHHS O
perucTpauuy 3asBieHus OO yBeqomiieHHs 00 OTKa3e B MpHUEME JTOKyMEHTOB,
HEOOXOUMBIX AJIS MPEAOCTaBICHNU MyHUIIMNANBbHOHN yenyru. [Ipu aTom pemienue
00 oTKa3e B MpHeMe IOKyMEHTOB, TIOIMMCAaHHOE YIOJTHOMOYEHHBIM JOKHOCTHBIM
JUIOM AJIMUHHCTpPAllM{, HAmpaBisieTCs B CPOK, yKa3aHHbIA B myHkTe 2.20
aAMUHHACTPATUBHOTO PETVIAMEHTA.

2.33. DNEKTPOHHOE 3asBIICHUE CTAHOBUTCS JAOCTYIHBIM ISl COTPYAHHKA
AJMUHHUCTpAUK, OTBETCTBEHHOIO 33 MIPUEM U PETUCTPALIMIO 3asiBICHUA (nanee —
COTPYIHHUK, OTBETCTBEHHBIM 3a IMPUEM 3asBJICHUS), B TOCYJapCTBEHHOI
UH(POPMaLIMOHHON CUCTEME, UCIIOJIB3yEMOU AnMuHHCTpanuen JULS
MpeaoCcTaBleHus MyHUIMNanbHOU yeiyru (nanee — ['UC).

CoTpyIHUK, OTBETCTBEHHBIH 3a IIPUEM 3asIBJICHHUS:

IPOBEPSAET HAIMYME DJICKTPOHHBIX 3asBICHUM, MOCTyNUBIINX ¢ EnuHOro
an60 PernonanbHOro nopraia, He pexe 2 pa3 B JIEHb;

paccMaTpuBaeT TMOCTYNHMBIIME 3asBJICHUS W MPWIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

ITPOU3BOJIUT IEUCTBUS B COOTBETCTBUH C IIYHKTOM 2.32 aAMUHUACTPATUBHOTO
periameHTa.

2.34. 3asBUTENIO B KA4E€CTBE PE3yNbTaTa MPEIOCTABICHUS MYHHUIUIATIBHOM
YCIIYTH 00€CrIeYMBaETCsl BOBMOXHOCTD MOJYyYEHUS JOKYMEHTA!

1) B (¢opme »SIEKTPOHHOIO JOKYMEHTa, IOANHMCAHHOTO YCUJIEHHON
KBAJIM()ULIMPOBAHHOMN 3JEKTPOHHON MOJIMUCKHI0 YIOJTHOMOYEHHOTO JIOJKHOCTHOTO
auna AIMUHUCTPALMU, HATIPABICHHOIO 3asBUTENIO B JIMYHBIN kabuHeT Ha EnuHoM
anbo PervoHanbHOM mopTane, NpU HAIMYUM Y AJMUHUCTPAUU TEXHUYECKOU
BO3MOYKHOCTH HAIIPABJICHMSI PE3YJIbTATA NIPEAOCTABICHNS] MyHUIIMIIAIBHON YCIIYyTH
JTAHHBIM CIIOCOOOM;

2) Ha OyMaXHOM HOCUTEJIE B BHJE pACICUATAHHOTO HK3EMILISIpa
ANIEKTPOHHOTO JOKYMEHTA, HAMpPaBJICHHOTO 3asBUTENIO B JIMYHBIA KaOMHET Ha
Eannom nmu6o PernonanbHOM noprasie, KOTOPbIA 3assBUTEIb MOIYYaeT NPy JUYHOM
obpamenun B MOI| (npu Hamuuuum y MOI] TexHUYECKOW BO3MOXKHOCTU M
COOTBETCTBYIOIIIMX TIOJHOMOYMM Ha OCYIIECTBIECHUE YKa3aHHBIX JEHCTBUH,
3aKPEMJICHHBIX B COTJIAIIEHUN O B3aUMOJECICTBUN).

2.35. Ilonyuenne wHPOpMAIMK O XOJAE€ PACCMOTPEHHS 3asBICHUS U O
pe3ynbTaTe MPEAOCTaBICHUS MYyHULMIAIBHOW YCIyI'M IPOU3BOAMUTCS B JMYHOM
kabuHere Ha EauHoMm nubo PernonanbHOM moprajie npu YCIOBHM aBTOPHU3ALIUU.
3asBUTEIb UMEET BO3MOXKHOCTh ITPOCMATPUBATH CTaTyC 3JIEKTPOHHOT'O 3asiBJICHUS,
a Takke WHPOPMALMIO O JAIbHEWIIMX ACHCTBUSIX B JIMYHOM KaOWHETE II0
COOCTBEHHOW WHUIIMATUBE B JII0O00E BpeMs.

2.36. Ilpu npepocTaBieHMH MyHUIIMIIANBHON YCIIYTU B JIEKTPOHHOU popme
Ha EqunoM nu6o PervnonaibHOM mopTasie 3asBUTENI0 HAIIPABIISIFOTCS

YBEJIOMJIEHHE O MPUEME WU PETUCTPALNU 3aABJICHUS U UHBIX JOKYMEHTOB,
HEOOXOJMMBIX [UJISl TPEJOCTABICHHUS MYHULMIAIBHON YCIYTH, COJIeprKaliee
cBeleHuss o (akTe mnpuema 3asABICHUS M JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABIEHNS MYHULIMIIAIBHON YCIYyTH, U Hayaje MpoUeaypbl IPEAOCTABICHUS



MYHUIIMNIATBHOW YCIyTrd JIMOO MOTHUBUPOBAHHBIM OTKa3 B MPUEME JTOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

YBEJOMJICHHE O Pe3yJIbTaTaX pacCCMOTPEHUS TOKyMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHNUS MYHUIUMIIAIILHOW YCIYyTH, COJEpKaIlee CBEICHUS O MPUHATUU
MOJIOKUTEIIBHOTO PEIICHUS O TMPEJOCTABICHUM MYHUIUIAIBHOW YCIYyTH U
BO3MOXXHOCTH TMOJIYYUTh PE3YyJbTAT MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH,
100 MOTUBHUPOBAHHBIA OTKA3 B IPEIOCTABICHUN MYHHUITUTIAIBHON yCITYTH.

2.37.B  OTHOLIEHWHM  MYHUIMMNAIBHBIX  YyCIYT,  IPEIOCTaBISEMbIX
Anmvunuctpanueit B MOL], orieHka kauecTBa UX MPEIOCTaBICHUS OCYIIECTBRISECTCA
B cooTBeTcTBUU ¢ myHkTamu 8 U 10 IIpaBui onenku rpaxaaHamMu 3¢ HEKTUBHOCTH
NESATEIbHOCTH PYKOBOJUTENECH TEPPUTOPUATIBHBIX OPraHOB (he/lepaibHbIX OPraHOB
UCITOJIHUTENIbHON BHACTH (MX CTPYKTYPHBIX MOJPA3ACIICHUN) U TEPPUTOPUATHLHBIX
OpraHOB T'OCYJIaPCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX pPETHOHAIBHBIX
OTIIEJIEHUI) C YYeTOM KayecTBa IMPEAOCTaBIIEHUS TIOCYJapCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO()YHKIIMOHATBHBIX IIEHTPOB Mpe0CTaBICHUS
TrOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT C YYE€TOM KayecTBa OpraHu3aluu
NpEJOCTaBICHUS TOCYAapCTBEHHBIX W MYHUIMOAIBHBIX YCIyT, a TaKxke
MPUMEHEHHUSI PEe3yJIbTATOB YKAa3aHHOW OLIEHKU KaK OCHOBAaHMS [JIsl MPUHSTHUS
pelieHuid O JOCPOYHOM TMPEKpAIIEHUU UCIOJTHEHUS COOTBETCTBYIOIIUMU
PYKOBOJIUTENSIMH  CBOUX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,  yTBEPKIACHHBIX
nocraHoBiyieHueM lIpaBurensctBa Poccuiickoit @enepanuu ot 12.12.2012 Ne 1284.

2.38. 3asBUTENIO0 00ECIICUMBACTCS BO3MOXKHOCThH HAIPABJICHHS KaJIOOBI Ha
peleHus, AeUcTBUS WM Oe3AeicTBUE AJIMUHUCTpAIMM, JTOJDKHOCTHOTO JIMIIA
AIMUHUCTpAMU MO0 MYHHIMIAIBHOTO  CIYXKallero AJMUHUCTpPAIUU B
COOTBETCTBHHU cO cTaThel 11.2 @enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 u B
MOpsIIKE, YCTAaHOBJIICHHOM mnocTtaHoBieHueMm [IpaBurensctBa  Poccuiickoi
@enepaunn ot 20.11.2012 Neo 1198 «O ¢enepanbHOil rocynapcCTBEHHOU
MH()OPMAIMOHHOW  cUCTeMe,  oOecnedMBarolled  mpouecc  J10CyneOHOTo
(BHECY1€0HOT0) 00’KalOBaHUsl pEeLICHUH U 1eUcTBUM (0€31eiCTBYUSA), COBEPILICHHBIX
MIPU TIPEAOCTABICHUU FOCYIAPCTBEHHBIX U MYHUITUTIATBLHBIX YCITYTY.

III. Cocras, moc/jie10BaTeIbHOCTh U CPOKH BbINIOJIHEHUSA
aAMUHUCTPATHUBHBIX NPOLEAYP

BapuaHTsl nnpenocraBieHUss MyHULIUIIAIBHON YCIYTH

3.1. 3asBUTENb BIpPaBE MOJIYYUTh MYHUIIMIAIBHYIO YCIYTY B COOTBETCTBUU
CO CIEAYIOIMMH BapUAHTAMHU €€ MPEJOCTABICHHUS:

1) npepocTaBicHHE eKEeMECSIUHOU JICHE)KHOH BBIIJIATHI JIMIaM,
yAocToeHHbIM 3BaHus «lloueTHblit rpaxaanuH ropoja Kanununrpaaay,

2) Belgava JyOnukaTa pacropspKeHus,

3) Bbimaua PacnopsbkeHus ¢ MCHpPABICHUSIMU ONEYaTOK W (M) OMIMOOK,
JOTIYIIEHHBIX TPU MEPBUYHOM O(POPMIIEHUU PACTIOPSIKEHUSI.



3.2.B moboit MOMEHT J0 HCTEUEHUS CpOKa  MPEeTOCTaBIICHUS
MYHUITUTIATFHOW yCIIYTH 3asSBUTEIb BIIPAaBE HANIPABUTH 3asBJIICHUE 00 OCTaBICHUU
3asBJICHUS O MPEIOCTABICHUW MYHHUIIMIIAIBLHOW ycIyru 0e3 pacCMOTpeHHUs B
cB0OOHOM opme mocpeacTBoM EmmHoro moprana wim PermoHansHOTO TIOpTana
1160 0OpaTuBIIMCh TMYHO B Aamunuctparuio yepe3 MKY « 1O /I».

3.3. B cnyuyae HampaBiieHHUsS 3asgBICHUS OO0 OCTABJICHWH 3asBICHUS O
MPEIOCTABICHUH MYHUIIMITAIGHONW yCayrd 0e3 pacCMOTpEHHUsS NPHHHUMACTCS
penieHrue 00 OCTaBJIICHUU 3asBJICHUS] O MPEOCTaBICHUM MYHULIUIAIBLHON YCIyTH
0e3 paccMoTpeHusi (B TOM 4YHCII€ B BHJIE€ 3JIEKTPOHHOIO JIOKyMEHTa) mo (opme,
MIPUBEICHHOW B MPWIOKEHUH Ne 4 K aJIMUHUCTPATUBHOMY PETJIAMEHTY, KOTOPOE
HaIpaBJIsIeTCsl 3agBUTENI0 B 3aBUCHUMOCTH OT BBIOPAHHOIO CIOCO0a MOJyYEHUS
yKa3aHHOTO pelleHus B TMYHBIN kabuHeT Ha EnnnoMm o PernonansHom nopraie
WIM TI0 aJIpecy dJEKTPOHHOU mouthl 6o BbigaeTcs B MKY «IIJIO/I» Ha TpeTuit
pabounii 1eHb C MOMEHTA MOCTYIIJICHUS 3asIBJICHMUSL.

OcrapyiieHuEe 3asBJIICHUS O MPEIOCTABICHUM MYHULMOAIBHOW yciayru Oe3
pacCMOTpPEHHUSI HE TMPEMSITCTBYET TMOBTOPHOMY OOpallleHUIO 3asBUTENS B
AJIMUHUCTpPAIMIO 32 MPEJOCTaBICHUEM MYHUIUIIAIbHON YCIYTH.

AnmunucTpaTuBHas npouenypa «lIpopunrpoBanue 3asiBUTE

3.4.B agMuUHUCTpaTUBHON mpouenype MNpodUIUpOBaHUS  3aABUTEIS
ONPEAEIACTCS BAPUAHT MPEIOCTABICHNUS MYHULUITAIIBHON YCIIYTU HA OCHOBE:

Tuna (MpU3HaAKOB) 3aABUTEIIS,

CBEJICHUH, MOJYYEHHBIX B XOJI€ IPEABAPUTEITHLHOTO ONPOCca 3asBUTES, TUOO
CBEJICHUM, IIOJYYEHHBIX B XOJ€ IPEIABAPUTEIBHOIO MPOXOXKICHUS 3asIBUTEIIEM
AKCIIepTHOM cuctembl HAa ExuHom nmubo PernonanbHoM moprare;

JAHHBIX, TOCTYNUBIIMX B  TpoQuiIb  3asABUTENAS U3  BHEIIHHUX
MH()OPMAITMOHHBIX CUCTEM, MIPEMATCTBYIOIIUX MO1aue 3ampoca Ha MPEeAoCTaBICHUE
MYHHIUITAIBHON YCIYTH;

pe3yJibTara, 3a IPe0CTaBICHUEM KOTOPOTO 0OpATUIICS 3asIBUTENb.

B mpmioxxennun Ne 9 k aqMUHUCTPaTUBHOMY PETIaMEHTY TIPUBEACH MTEPEUCHb
OOIIIUX MPU3HAKOB, MO KOTOPHIM OOBEIUHSIOTCS KaTErOpUU 3asBUTENCH, a Takxke
KOMOMHAIIMY MPU3HAKOB 3asiBUTENEH, KaXKasi U3 KOTOPHIX COOTBETCTBYET OJTHOMY
BAPUAHTY MPEIOCTABICHUSI MyHULIMTIAJIbHOWN YCIIYTH.

3.5. BapuanTt mnpenoctaBieHHs MYHUIIMINAIBLHON YCIYTH OIpEAeNseTcs U
MIPEIBABISACTCS 3aABUTENIO:

1) myTem mpenaBapUTEIHLHOTO YCTHOTO aHKETUPOBAHUS 3asSBUTENS M aHATN3a
MIPEIOCTABJIEHHBIX JIOKYMEHTOB B X0J€ JUYHOro npuema B MO®LI, no pesysibratam
KOTOPBIX 3asBUTEII0 MPEAJIaraeTcss MOAXOMSIIMA BapuUaHT MPEAOCTABICHUS
MYHHIUIIAIBHON YCIIYTH;

2) mnpu 3anoJHEHWHM MHTEPAKTUBHOTO 3ampoca Ha EnuHoM 1umbo
PernonanpHOM mOpTage B AaBTOMATHYECKOM PEXKUME B XOJ€ IMPOXOXKICHUA
3asIBUTEIIEM SKCIIEPTHON CUCTEMBI.

BapuanT npegocraBieHusi MyHMIUNAJIBHON YCIYIH



«IIpenocraBiieHHue e;KeMECAYHOM JTEHEKHOM BbIIUIATHI JULAM, YI0CTOCHHbIM
3BaHus «lloyeTHblil rpaxaanuld ropoaa Kaaununrpaga»

3.6. Pe3ynpTaTOM MNpPENOCTABICHUS MYHHUIMNAIBHOW YCIyI'M SIBISETCA
BblJjauya (HalpaBJi€HUE) pACIOPSHKEHUS O MPEJOCTABICHUHM €XKEMECSYHOU
JICHe)KHOW  BBIIIATBI MO0 pacnopsbkeHuss o0 OTKa3e B MPEJOCTaBICHUU
e)KeMECAYHOU EHE)KHON BBIIIAThI, KOTOPBIN MOJIy4aeTCsl 3asiBUTENIEM CIIOCOO0OM,
yKa3aHHBIM B MYHKTE 2.7 aIMUHUCTPATUBHOIO PETJIAMEHTA.

@DaxT MoTy4YEHUs 3asIBUTEIIEM PE3YJbTATA MPEJOCTABICHHS MyHUIIUIATBHON
yeiyru ¢pukcupyetcst B CO/JI.

Pemenue o nmpenocTaBlIeHUN €XEMECSYHOM JEHEKHOM BBIILIATBHI JUOO0 00
OTKa3e B IIPEIOCTABJICHUN E€XKEMECSIUYHON JIEHEXKHOW BBIIUIATBI OQopMIIsieTCs
pacloOpsDKEHHEM  KOMHUTETa [0  COLMAJIBHOW  IOJMTHKE AJIMUHUCTPALVH,
HOJIMCAaHHBIM €ro0 PYKOBOAUTENIEM (JMIIOM, €ro 3aMelIalolMM), HMEIOIIUM
CJIIEIyIOIME PEKBU3UTHI: HAaUMEHOBAHHME JOKYMEHTA, PErMCTPALlMOHHBIA HOMEp,
JaTy perucTpanuv, HOANHCH JOJHKHOCTHOIO JIMLA, YIOJIHOMOYEHHOTO Ha
NOJANKUCAHKE pe3yJIbTaTa NPeOCTaBICHUS MYyHHUIIMIAIBHON YCIIyTH.

3.7. [lepedenp aAMHUHUCTPATUBHBIX MPOIIETYP:

MIPUEM 3adBJICHHUS] U JOKYMEHTOB U (WUJM) UHPOPMALIMH, HEOOXOAUMBIX IS
NPEI0CTaBIECHUSI MyHUIIUTIATBHON YCITYTH;

MEXBEJIOMCTBEHHOE MH(POPMALIMOHHOE B3aUMOIEHCTBHUE;

MPUHATUE PELICHUS O MPeaoCTaBlIeHHH (00 OTKa3e B MNPEJOCTABICHHM)
MYHULUIIATIBHOW YCIyTH;

HanpaBJjieHUE (Bblaya) pe3ysibTaTa MyHHUIIUIIAJbHON YCIyTH.

3.8. MakcuManpHBIi  CpPOK  MPEIOCTABIECHUS MYHULMIAIBHOM YCIYTH
cocraBisier 10 paGoumx mHEH CO AHS PEruUCTpallMM 3asiBICHUS, TOKYMEHTOB H
uHbOpMaluy, HEOOXOAUMBIX HJIsi MPENOCTABJICHUS MYHUIMNAIbHON YCIyrd, B
M®II mu60 Ha Equaom miam PernonaasHOM mopTae.

AJIMUHHCTpaTUBHAA MPOLIEAYpa
«IIpuem 3asiBIeHUS U JOKYMEHTOB U (W1K) HH(pOpMauuy,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHUIIUIIATBHON YCIYTH

3.9. Iy mosry4eHus MyHULIMNAIBHOM YCITyTH 3aIBUTEIb MPEACTABIISET:

1) 3asiByieHWe, BKJIFOYAIOIICE CBEICHHUS, YyKasaHHble B myHKkTe 2.10 (Tmo
YKEJTAaHUIO 3asIBUTEIS 3asBJICHHE MOXKET OBITh 3al0JIHEHO coTpyaHuKoM M®II).

2) MOKYMEHTBI, MPEAYyCMOTPEHHbIE MyHKTOM 2.11 agMHHHUCTPATHBHOIO
peryiamMeHTa.

[Tpumepnas dbopma 3asBIECHUS O MPEIOCTABICHUN MYHHIIUTIAIBHON yCIyTH
MpUBEICHA B TPUIOKEHUH Ne 1 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.10. 3asBHUTENH BIIpaBe MPEAOCTABUTH MO0 COOCTBEHHOW NHUITMATHUBE:

1) konuto pemienusi ropoxackoro Coera nenyraToB KamuHuHTpama o
npucBoeHnu 3Banus «[loyeTHsll rpakaanuH ropoja Kanvuunarpanay;

2) KOTIMIO JIOKYMEHTa, TOATBEPIKIAIOIET0 PETUCTPAIIMIO B  CHUCTEME



WHIUBUIYAIBHOTO (TIEPCOHUDUIIMPOBAHHOIO) yueTa, C YKa3aHHEM CTPaxOBOIO
HOMepa uHaMBUAyalbHOrO JuieBoro cuera (CHUJIC);

3) KONHIO CBUJETENHCTBA O MOCTAHOBKE HA yYE€T B HAJIOTOBOM OpraHe C
yKa3aHuEeM UACHTU(PUKAIMOHHOTO HOMepa Hajoromutarenbimka (MHH).

3.11. YcraHoBieHHE JIMYHOCTH  3asBHUTENS  (MIPEACTABUTENS)  MOXKET
OCYILECTBIISITHCA B XOJI€ JIMYHOTO MpHUEMa:

1) mocpencTBOM TpEABSABICHHUS TACHOpTa TpaxaaHuHa Poccuiickoi
denepanuu 1100 HHOTO IOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUU
C 3aKOHOJATENLCTBOM Poccurickon denepanuu uim

2) moCpencTBOM UACHTU(UKAIMK U ayTeHTU(UKAIMU C UCIOJIb30BAHHEM
WHOOPMAIIMOHHBIX ~ TEXHOJIOTMM  (MCHOJBb30BaHME  yKa3aHHOroO  crocoda
YCTaHOBJICHHS TUYHOCTH BO3MOXKHO Tocie BHeaApeHus: B M®PILI cooTBETCTBYOMIMX
WHOOPMAIIMOHHBIX  CHCTEM, OOECIEUMBAIOIIMX BO3MOXHOCTh  pealM3aluu
TpeboBanuii monamyHkra 2.1 myHkra 4 cratbu 16 ®enepalibHOrO 3aKOHa OT
27.07.2010 Ne 210-D3).

B cinywae HampaBneHus 3asBi€HUST TocpeacTBoM EmuHoro ymbo
PervonanbHoro moprana CBeACHUS U3 JOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTH
3asIBUTEJISI, IPEACTABUTEIIS, TIPOBEPSIIOTCS MPU MOATBEPKICHUM YUETHOM 3aluCy B
ECHA.

3.12. 3asBneHne MOXKET OBITh TIOJAHO TIPEACTABUTEIIEM 3asBHUTEIS,
BXOJSIIETO B KPYT JIMI, YKAa3aHHBIN B ITyHKTE 1.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

3.13. OcHOoBaHMSAMHU JJI1 OTKa3a B MpHUEME JOKYMEHTOB, HCOOXOJIUMBIX IS
MPEAOCTABICHUS YCIYTH:

3.13.1 HemosiHOE, HEKOPPEKTHOE 3aIOJIHEHUE TOJIeH B (popMe 3asiBICHUS, B
TOM 4YHCJI€ B HHTEPAaKTUBHOM dopme 3asBieHus Ha Enunom nubo PernonansHOM
opTaIe;

3.13.2 nmpexacraBneHmne HEIOJHOTO KOMILIEKTa JOKYMEHTOB,
MIPETYCMOTPEHHBIX MYHKTOM 2.11 aIMUHUCTPATHBHOTO PETIAMEHTA,

3.13.3 mpeacTaBiIeHHBIE 3asSBUTEIEM JJOKYMEHTBI YTPATUIIA CHITy HA MOMEHT
oOpallieHusl 32 MyHUIIUTAIBLHON yCIyroi (IOKYMEHT, YI0CTOBEPSIONIUN TUYHOCTH;
JIOKYMEHT, YJIOCTOBEPSIONIUN MMOTHOMOUYMS TIPEACTABUTEIISI 3asIBUTEIISA, B CIydae
oOpallieHus 3a PEJ0CTaBICHUEM YCIYyTH YKa3aHHOTO JIUIIA);

3.13.4 mpencTaBlIcHHBIE 3asSBUTENEM JTOKYMEHTBHI COJEP)KAT TOTYUCTKUA H
UCIIPABJIICHUS]  TEKCTa, HE  3aBEPEHHbIE B  MOPSAIKE, YCTAaHOBJIECHHOM
3aKOHOAAaTeILCTBOM Poccuiickon denepainuu;

3.13.5 70KyMEHTBI COAEPKAT MOBPEKICHUS, HATUYNE KOTOPHIX HE MTO3BOJISET
B TOJIHOM O0BEME HCIOIb30BaTh MH(OpPMAIMIO U CBEACHHMS, COACpKaIlIUuecs B
JOKYMEHTaX, JIJIsl MPEAOCTABICHUS MYHHUIUTIAIbHON YCIYyTH;

3.13.6 momaua 3asBIEHUS O MPENOCTABIEHUH MYHULMUIAIBHON YCIYTH H
JIOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABIICHUS YCIIYTH, B JIGKTPOHHOU (popMme ¢
HapyIlIeHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

3.13.7 HecoOmoieHNEe YCTaHOBJICHHBIX cTaThe 11 denepanbHOro 3aKoHa
or 06.04.2011 Ne 63-®3 «OO0 HJIEKTPOHHON MNOAMKMCH» YCIOBUU MPU3HAHMS
JNENCTBUTENLHOCTH YCUJIEHHOUW KBaNU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOIUCH;



3.13.8 3asBieHre MOIaHO JIUIIOM, HE UMEIOIITUM TOJTHOMOYHUH MPEICTaBIISTh
MHTEPECHI 3asIBUTEIIA.

3.14. B mpueme 3asBIEHUS O MPEIOCTABICHUH MYHHUIUITAILHON YCIyTH
y4acCTBYIOT:

AJIMUHUCTpAIUs — B YaCTH MIPUEMA 3asIBJICHUS U JOKYMEHTOB, MTOCTYTUBIIINX
yepe3 Enunbiii 1u60 PernonanbHbIN noprai;

MKY «IJJIOd» — B 4YacTu peructpanuu 3asBiICHUS U JOKYMEHTOB,
NOCTYNUBIIKUX 4epe3 Enuubiii mubo PernoHansHBIN mopTan, W MapuipyTuU3aiuu
3asiBJICHUS U JIOKYMEHTOB HE3aBUCUMO OT CIioco0a Mmoiauu;

M®II — B yacT npyeMa U pETUCTPALIMY 3aSIBJICHUS U TOKYMEHTOB, TIOJTAHHBIX
B M®I] nytem nuaHOro oOparieHus.

3.15. 3asgBieHne O  TPEAOCTABICHWHM  MYHUIUIAIBHOM  yCIyru
perucTpupyercsi:

MOJaHHOE TIPH JIMYHOM OOpaIleHUH — B J€Hb €ro MoJlauu;

MOJIAHHOE B DJJIEKTPOHHON  Qopme mnocpeactBom Enunoro  nmbo
PeruonansHoro noptana o 16:00 paGoyero gHs — B ICHb €r0 MOAA4H; MOJIAHHOE
nocpeactBoM Egunoro nu6o PervonanbHoro noprana nocie 16:00 padoyero gust
a1n00 B HEpaOOUYMI WM MPA3THUYHBIA IEHb — B CJIEIYIOIIMI 32 HUM pabo4uil 1€Hb.

3.16. Cocobom (Qukcaruu pe3yiabTaTa aIMUHUCTPATUBHOW MPOILETYPHI
SBJISIETCA PETUCTPALMS 3aABJICHUS O MPEAOCTABICHUN MYHUIMIIAIBHOW YCIYTH U
MpUJIaraeMbIX K HEMY JOKYMEHTOB JIHMOO0 perieHust 00 0TKa3e B IpUeMe IOKYMEHTOB
C IPUCBOEHUEM BXOJIAIIET0 HOMEPA U AaThl PETUCTPALUU.

AJIMUHHUCTpATUBHAS MPoIleaypa
«MexBe10MCTBEHHOE MH(DOPMAITMOHHOE B3aUMOJICHCTBUE

3.17. llomyueHume  CBE€IEHMM U3  OpPraHOB,  IPEIOCTABIIIOLINX
rOCyJJapCTBEHHBIE  YCIAYyTH, TMpPU  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
ocyuiecTBisieTcs nocpeacTBoM DenepaibHON rocy1apCTBEHHON HHPOPMALIMOHHOM
cucteMbl «EMHAs cucTeMa MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACHCTBUS
(manee — CMOB).

MexBeTOMCTBEHHbIE  3ampochl  (OPMHUPYIOTCS B COOTBETCTBUU  C
TpeboBanusiMu cTaThk 7.2 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

3.18. IlocTaBmUKaMu CBEJICHHWM, HEOOXOIMMBIX [IJI1 IPEIOCTaBICHUS
MYHULIUNIAIBHON YCITyTH, SIBJSFOTCS:

1) ®enepanbHas Hanmorosas ciyx0a (nanee — ®HC Poccun);

2) ®oH1 MIEHCHOHHOTO M COITMAILHOTO cTpaxoBaHus Poccuiickoit denepanmm
(manee — CommanbHbiit poua Poccun, COP).

3) ®enepanbHas HoTapuaibHas manara (manee — OHIT).

B ®HC Poccum 3ampamuBaroTcsi CBEJAEHUS 00 akTax TIpakIaHCKOIO
cocTosiHug (0 cMepTH), cojiepkamuecs B EAMHOM rocynapcTBEHHOM peecTpe
3amucel akToB rpaxaaHckoro cocrosius (manee - EI'P 3AI'C), cBenenus o0
ueHTH(PUKaMOHHOM HoMepe Hanorormarenbimka (MHH).

B CommansHom ¢onne Poccuu 3ampaimmBaroTcsi CBEACHHUS O CTPaxOBOM
HOMEpe UHIMBHyanbHOro JuieBoro cuera (CHUJIC).



B ®HII 3anpammBaroTcs CBEIEHN 0 HOTAPUATILHOMN IOBEPEHHOCTH.

OcHoOBaHUSIMH [IJIs HAIIPABJICHHUS] MEKBEIOMCTBEHHBIX 3allPOCOB SIBISIOTCS
MOJIOKEHUS! A AMUHUCTPATUBHOTO PETJIAMEHTA.

MexBeTOMCTBEHHBIH 3aIpOC HAIIPABJISETCS HE MO3AHEE TPEX padoUYuX AHEH
C MOMEHTA PErUCTPaLUU 3asiBJICHUS HA PEIOCTABICHUE MYHHUIIMIAIBHON YCIIyTH.

OTBeT Ha MEKBEIOMCTBEHHBIM 3alPpOC HAINpPABIISIETCS B COOTBETCTBUU CO
CpPOKaMH, YCTaHOBJEHHbIMU cTaTher 7.2 depepanpHoro 3akona ot 27.07.2010
No 210-®3, ecnu wuHBIE CPOKM TMOATOTOBKM W HaNpaBJi€HUS OTBETAa Ha
MEXBEJJOMCTBEHHBII 3alpoCc HE YCTAHOBJIEHBI (penepaibHbIMM 3aKOHAMH,
npaBoBeiMU akTamu lIpaBurenscrBa Poccuiickonn ®denepaniu M NPUHATHIMU B
COOTBETCTBUM C (peiepaabHbIMH 3aKOHAMH HOPMATHUBHBIMHU IPAaBOBBIMU aKTaMU
Kanununrpaackoit o6mactu.

3.19. Cenenusi, 3anpammuBaembie u3 EI'P 3AT'C o cmeptu.

3.19.1. ATpuOyTUBHBII COCTaB 3ampoca:

1) pamunns;

2) ums;

3) oTyecTBO (TIPU HATUYHHN);

4) nara poxacHUs;

5) CHUJIC;

6) HaMMEHOBaHUE JOKYMEHTA, YOCTOBEPSIOIIETO JINYHOCTb;

7) cepus 1 HOMEp IOKyMEHTA, yIOCTOBEPSIOLIETO JINYHOCTH;

8) mara BbIJaYM IOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTH;

9) HaMMEHOBaHHWE OpraHa, BBIJABIIEIO JOKYMEHT, YJIOCTOBEPSIOIIHIA
JUYHOCT;

10) xon mojapa3enieHusi OpraHa, BbIJABIIETO IOKYMEHT, YIOCTOBEPSIOIIHIA
JUYHOCT.

3.19.2. ATpuOyTHBHBIN COCTAaB OTBETA:

1) HOMep 3anucH aKkTa rPaKJaHCKOTO COCTOSIHUS;

2) nonHoe HauMmeHoBaHune oprana 3AI'C, KOTOpbIM MpOM3BEACHA
rocyJapCTBEHHAs! pETUCTPALIMS aKTa TPaXXIaHCKOTO COCTOSIHHUS;

3) cepusi CBUAETENBCTBA O CMEPTH;

4) HOMep CBUJCTEIHCTBA O CMEPTH;

5) nata BbIJauM CBUAETEIHCTBA O CMEPTH;

6) hbamunus ymepiiero;

7) UMl yMEPIIIETo;

8) 0TYECTBO yMEPIIIETO;

9) MecTo poXKIECHHUS;

10) nata poxxJIeHHs] yMEPILIETO;

11) nata cmepTtuy;

12) cBeneHust 0 MpUYMHAX CMEPTH;

13) mocnegHee MecTo KUTEILCTBA Ha Tepputopuu Poccuiickoit denepanuu;

14) mocnegHee MeCcTo KUTEIbCTBA 32 npeaeinamu Poccuiickoit Denepanuu.

3.19.3. ATpuOyTUBHBII cOCTaB 3ampoca:

cBesieHus 00 ueHTUdUKAIMOHHOM HOMepe Hajorormarensiuka (MHH).

3.19.4. ATpuOyTHBHBII cOCTaB OTBETA:



1) unentudukarop 3ampoca, Ha KOTOPBIN MPEAOCTABIISCTCS OTBET;

2) UHH ¢wu3nueckoro numa.

3.20. Cpenenus, 3anpammuBaembie B ConnansHoM Gonae Poccum.

3.20.1. ATpuOyTHBHBIN COCTaB 3arpoca:

O pEerucTpanud B CHCTEME HHJIUBHIYaIbHOTO (MEPCOHUPHUIIMPOBAHHOIO)

ydeTa Wi CTPaxoBOW HOMep MHANBUAYalbHOTO JuieBoro cuera (CHUJIC).

3.20.2. ATpuOyTHBHBIN COCTAaB OTBETA:

1) pamumnus;

2) ums;

3) oTyecTBO (IIpU HATTUYUN);

4) nou;

5) nata u MECTO POKACHUS;

6) TUT TOKYMEHTA;

7) HOMED.

3.21. CBenenusi 0 HOTapUATBHOMN JTOBEPEHHOCTH.

3.21.1. ATpuOyTHBHBII cOCTaB 3ampoca:

1) perucrpaiMoOHHbBIN HOMED;

2) naTa perucTpalivy.

3.21.2. ATpuOyTUBHBIN COCTaB OTBETA:

1) perucTpaiMOHHBII HOMEp JTOBEPEHHOCTH;

2) naTa perucTpaiuy J0BEPEHHOCTH;

3) ITOBEpEHHOCTD.

3.22. B topomckom Comere paenytaroB KammawmHTpaga HE To37HEES
CIEAYIOIIEro pabodyero JHSA C MOMEHTA PETUCTpPALUM 3asBJICHUS 3allpallliBacTCs
Komus permieHus: ropojckoro Coera naemnmytatroB KammHuUHTpajga o MpPUCBOSHUU
3asiBUTENO 3BaHus «llodyeTHbii rpaxaanud ropona Kanunuarpamay.

OTBeT Ha 3ampoC HAMPaBISAETCS B aipec MHUIIMATOpa He Mo3aHee 5 pabounx
JTHEeW ¢ MOMEHTAa TOCTYTUICHUS 3ampoca.

3.23. Cnocobom ¢ukcaruu pe3ysibrara aJIMUHUCTPATUBHOW MPOIEAYPHI
SIBJISIETCS PETUCTPAIUsl OTBETOB Ha MEKBEIOMCTBEHHBIE 3aripockl B CMOB, oTBeTOB
ropoackoro Cosera nemnyraroB Kanununrpaga — B CO/I.

AIMUHUCTpaTUBHAA MIPOIIeaypa
«IIpunstue pemeHus o npeaocTabieHun (00 0TKa3e B MPEIOCTABICHIH )
MYHUITUTATBHON yCITyTH

3.24. KputepusiMu MPUHATHUS PELICHUS O MPEAOCTABICHUN MYHHUIIMTAIbHON
YCIYTHU SBJISIOTCS:

1) mostyueHue B MOJTHOM 00BEME CBEJICHUM M TOKYMEHTOB, HEOOXOTUMBIX TSI
MPUHATHS PEIICHHUS;

2) OTCYTCTBME OCHOBAHUM IJI1 OTKa3a B MPEIOCTABICHUU MYHMIIMTIAILHON
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.16 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.25. UcuepnbiBatonuii mepeueHb OCHOBAHUI JIJIsl OTKa3a B MIPEIOCTABICHUN
MYHULIMNAIBHON YCIIyTH U KPUTEPUU IPUHATHS PEIICHUS:



1) B ciyyae eciu 3a HA3HAUYCHHUEM E€XKEMECSYHOW JEHEKHOW BBIMLIATHI
o0paTuioch JHIO0, HE YyOocToeHHOe 3BaHus «IlodeTHbI TpaxxaaHuH TOpoaa
KanuHuHrpana», KpuTepueM MPUHATUSA PELIEHUS SIBISIETCS HEMOATBEPKICHUE
dakTta mnpucBOeHUS TpakaaHUHY 3BaHUA «llOYETHBI TpakgaHUH ToOpoja
Kanmuaunrpaga» 1o pesynpTaTaM aHAJIA3a NPEACTABICHHBIX  3asgBUTEIEM
JOKYMEHTOB (CBEICHMIA), a TaKKe JOKYMEHTOB (CBEICHHWI), HAXOMISIIUXCS B
pacmnopspKeHUd AJIMUHUCTPALMK JTUOO MONYYEHHBIX AJIMUHUCTpaled B paMKax
MEKBEJOMCTBEHHOT'O B3aUMOJICICTBHS;

2) B clly4ae eCIii JOKyMEHTBI, yKa3aHHbIC B TyHKTE 2.11 aIMUHUCTPATUBHOTO
perinaMeHTa, He MPENCTABICHBI 3asBUTEIIEM WJIM NPEACTABICHbI HE B IOJHOM
o0beMe, KpUTEpUEM MPUHATUS PELICHUs SBJISIETCS YCTAaHOBJICHUE JTaHHOTO (pakTta
MO pe3yJbTaTaM aHaIN3a MPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB (CBEICHUI );

3) B cilyyae HaluM4yusi B MPEACTABICHHBIX JOKYMEHTAaX HEIOCTOBEPHBIX
CBEJICHUIN KpUTEPUEM MPUHATHUS PELICHUS ABIISIETCS YCTAHOBIIEHUE TAHHOTO (pakTa
10 pe3yJibTaTaM aHajlu3a MPEJCTABICHHBIX 3asIBUTEIEM JOKYMEHTOB (CBE/ICHUI), a
TaK)Xe JOKYMEHTOB (CBEJIEHUI), HAXOASIINUXCS B PACTIOPSHKEHUN AJIMUHHCTpPALUN
aM00  MOJYYEHHbIX AJMHHUCTpallU€d B  paMKax  MEXKBEIOMCTBEHHOIO
B3aMOJIEUCTBHS.

3.26. Pemenne o mpenocraBieHnn (00 OTKa3e B MPEAOCTABICHUHN)
MYHUIUIIATBHOM YCIIyTH PUHUMAETCS B 1-1 pabounii 1€eHb C MOMEHTA MOTyYEHUS
BCEX CBEJICHUI, HEOOXOMUMBIX Ui NpuHATH pemieHus (8-if paboumii neHb ¢
MOMEHTA PETUCTPALIH 3asBIICHUS).

3.27. JIoKyMeHT, SIBJISTFOILMICS pe3yabTaTOM IIPENOCTABIICHUS
MYHULMIIATBHOW YCIYTH, PETUCTPUPYETCS B KOMUTETE 110 COLUAIBHON IOJIUTHKE
AJIMUHUCTpauuy B JIeHb NpUHATUS pemieHus u nepenaerca B MKY «IJIO» ne
nozgHee 10 wacoB yTpa IHSA, NPEALIECTBYIOIIETO JAaT€ BbIJAYU 3aASIBUTEIIO
pe3yibrara.

3.28. Cniocobom ¢ukcar pe3ysibTara aJIMUHUCTPATUBHOW MPOIEAYPHI
apisgercss peructpauuss B COJl  HOKyMEHTa, SABISIFOLIETOCS — PE3YJIbTaATOM
MIPEAOCTABIEHNS MYHUIIUITAJIBHON YCIYTH.

AJMUHHCTpaTUBHAA MPOLIEAYpa
«IIpenocraBnenue pe3ynpraTa MyHALIMIAIBHON YCITyT 1

3.28. PacniopshkeHre 0 MPEAOCTABICHUN €KEMECSIYHON JIEHEKHOUN BBITIIIATHI
anbo pacnopsbkeHue 00 OTKa3e B IPEJOCTABICHUM €XEMECSYHOM JeHEKHOU
BBITUIATHI BBIJAETCS (HAMPABIISETCS) 3asBUTEIIO0 CIIOCOOOM, YKa3aHHBIM B ITyHKTE
2.7 aAMUHHUCTPATUBHOTO perjlaMeHTa, Ha 3-i1 pabouuii I€Hh C MOMEHTA MIPUHSATHUS
pellieHusi O MPeAoCTaBICHUH MyHHUIMINAIbHONW yciayru (Ha 10-i paGouuit neHb ¢
MOMEHTA PETUCTPALIUU 3asBICHUS).

3.29. MKY «I1J10/1» B 3aBUCHMOCTH OT BBIOPaHHOTO 3asBUTEJIEM CIIOC00a
MOJIYYeHUsS] pe3yJibTata JTOKYMEHT, SIBJISIOIIMUNICS pe3yJbTaTOM MpPea0CTaBICHUS
MYHULUITAIIBHOW YCIIYTH:

1) nepenaer B MOI] 175t BbI1auu B MOPSIKE, YCTAHOBICHHOM COTJIAIICHUEM
0 B3aUMOJIEUCTBUH, HA 9-I1 pabouMii 1eHb C MOMEHTA PETUCTPAIH 3asiBJICHUS JTH00



2) HaAIIPaBIIACT 3asBUTEIIIO B 3JIGKTPOHHOM BHJIE (B CIydae MoJAaqu 3asBJICHUS
B MO®II) na 10-if pabouuii AeHb C MOMEHTa PETUCTPALUMU 3asBICHHUS (IIOCIE
peanuzaiuu TEXHUYECKOU BO3MOKHOCTH HaIpaBJICHUS pe3yJibTaTa
NPEAOCTaBICHNUS MYHUIMNAIBHON YCIyrM B JIMYHBIA KaOWHET 3asBUTENS Ha
EnuHOM JIMOO pernoHaIbHOM IOPTAJIE).

3.30. B ciydae wu30panusi 3asBUTENEM CIOCOOa TOMY4YEHHUS pe3ynbTara
MPEIOCTABJIECHNAS] MYHULIMNAIBHOW yciayru JIM4HO B MOI[ mn HesBku 3asBUTENS
M®II ne moszmuee 10 ygacoB yrpa 11-ro pabGodero nHs ¢ JaThl, HA KOTOPYIO
pe3yJbTaT JOJDKEH OBITh TOTOB K BBIJAU€ 3asBUTENIO, MEPENacT JOKYMEHTHI,
ABJISIFOIIMECS PE3yJbTaTOM NPEAOCTABICHUS MYHUIUNAIBHON yciayru, B MKVY
«IIA0/1» B nopsigke, yCTaHOBJICHHOM COIJIAIIIEHUEM O B3aUMOJICCTBUM.

3.31. Ilpu mnocrymienun wun3 MO B MKY «IJO/I» nokymeHnra,
ABJISIFOIIETOCS  PE3yJbTaTOM IMPEIOCTABICHUS MYHUIUMNAIBHON YCIyTH, HE
noyueHHoro 3asiButeneM, cneruanuct MKY «JIO/» nva 11-it pabounii aeHs ¢
JaThl, Ha KOTOPYIO pe3yjbTaT AOJDKEH OBITh TOTOB K BbIJaye, HalpaBiseT
JIOKYMEHTBI, SIBJISIIOIIMECS PE3yJIbTaTOM MPEI0CTABICHUS MyHULIMTIATBHON YCITYTH,
3aKa3HbIM MTOYTOBBIM OTIIPABJIICHUEM IO aAPECY, YKa3aHHOMY B 3asIBIICHUH.

3.32. CiocoboMm (ukcanuu pe3yiabTara aIMUHUCTPATUBHOW MPOIETYPHI
apigercss uHpopmamuss B COJl o HampaBieHHM pe3ysbTaTa MpPeCTaBICHUS
MYHULIMNATBHON YCITYTH 3aIBUTENIO TMOO O ero nepenaye s Bbigaun B MOII.

BapuaHT npeaocraB/ieHUsI MyHUUMIIAJIBHOH YCIYTH
«Bbigaua JlyduukaTa pacnopsizKeHUs»

3.33. Pe3ynbratoM MpeAoCTaBlICHUS MYHHUIIMNAIBHOW YCIYTH SBIISETCS
BbIJaua (HampasieHue) [Jybmukara pacropsskeHus 1100 yYBETOMIICHHS 00 OTKas3e B
MPEIOCTABICHUN MYHUIMNAIBHOW YCIYTH, KOTOPBIM MOJydaeTcs 3asiBUTEIIEM
CrI0cO0OM, YKa3aHHBIM B IyHKTE 2.7 aIMUHUCTPATUBHOTO PErJIAMEHTA.

@DakT MoxyyYeHUs 3asBUTEIIEM PE3YJIbTaTa MPEJOCTABICHHS MyHUIIMIATbHON
yeiyru ¢pukcupyercst B CO/I.

Pemenwusi, npuaumaembie B (hopMe TOKyMEHTOB, yKa3aHHBIX B MyHKTE 3.33
aJIMUHUCTPATUBHOTO periiaMeHTa UMEIOT clenyroume PEKBU3UTHI:
pPErMCTPAllMOHHBIA HOMEp, JaTa PErUuCTPalMH, MOANUCH JOJDKHOCTHOTO JIMILIA,
YIIOJITHOMOYEHHOTO Ha MOJINKMCAaHUE PE3yJIbTaTa MPEAOCTaBICHUS MYHUIIUIIATbHON
YCIIyTH.

3.34. IlepevyeHb aAMUHUCTPATUBHBIX MPOIIETYD:

1) mpuem 3asBieHus (IO JKEJTAHHUIO 3asABUTENISA 3asABJICHHE MOXKET OBITh
3amojgHeHo coTpyaHukoM MO®PI[) u  mokymentoB u (wim) uHOpmaiuwy,
HEOOXOUMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

2) IpUHATHE PEUICHUs O MpeAocTaBieHuU (00 OTKaze B MPEAOCTABICHUH)
MYHULIUNATHHOMN YCITYTH;

3) mpemocTaBieHUE Pe3yIbTaTa MyHHUIIMITAIBHON YCITYTH.

3.35. MakcuMaibHblii  CPOK MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTU
cocTaBiisieT 5 pabouux JHEW CO JHS PErUCTpalluM 3asBICHUS, JOKYMEHTOB M



uHpopMaIuu, HEOOXOAUMBIX Jis NPENOCTaBICHUS MYHULIMIAIBHON YCIYTH,
B M®I] 1160 na Enurom nnu PerrnonansHom nopTasnie.

AJIMUHUCTpaTUBHAs Ipoleaypa
«IIpuem 3asBreHUs U JOKYMEHTOB U (WH) HH(pOpMAaInH,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHON YCITyTH

3.36. Jlng monaydeHWs ~MYHUIMUNAIBHOM  YCIyTHM  3asBUTENb  (€ro
MIPEICTaBUTEIb) MTPEACTABIISIET:

1) 3asBiieHUe (MO YKEITAHUIO 3asSBUTENS 3asBJICHUE MOXET OBITh 3alOJIHEHO
cotpyaaukoM M®II), B KOTOPOM yKa3bIBarOTCS:

dbaMunusi, UMs, OTYECTBO (MOCTEAHEE - MPU HAIUYUHU) 3asIBUTENS,, MECTO
YKUTEJIbCTBA, PEKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTB;

dbamuns, uMs, OTU4ECTBO (MOCIEIHEE — MPU HAIWYUU) MPECTaBUTENSA
3asIBUTENISA, MECTO €r0 JKUTEJIbCTBA U PEKBU3UTHI JOKYMEHTA, MOJITBEPHKIAIOIIETO
€ro MoJIHOMOYHMS (B CiTyuae, €Cliv 3asBJICHUE MOJAETCA MPEICTaBUTEIIEM 3asIBUTES );

MOYTOBBIN ajipec, HOMEP KOHTAKTHOTO TesieoHa, aApec dIEKTPOHHON MOYTHI
3asBUTEIIS (MIPEICTABUTENS 3asIBUTEIIA);

HOMEp U JaTa Bblauu PacnopsikeHusi, 1yOIrMKaT KOTOPOTO UCTIPAIIBAETCS;

2)  JOKYMEHT, YJOCTOBEPSIOIIMNA JUYHOCTH 3asABUTEIS (IIPEICTABUTEIS
3asiBUTENS ), — MacnopT rpakaanuHa Poccuiickoii deneparuu 1ub60 MHON TOKYMEHT,
IIPEYCMOTPEHHBIN 3aKOHOAATENbCTBOM Poccuiickon denepaunu B KadyecTBE
YAOCTOBEPSIOIIETO JUYHOCT TpayKIaHUHA (MPEIOCTABIISIETCS B Cllydae 00palieHus
3asiBUTENs 0€3 ucnoiib3oBaHusi Enunoro nu6o PernonanbsHOro noprana).

B cnyuae mHampaBinenuss 3asBiIeHUST TocpeACTBOM  EnumHoro  ymbo
PervonanbHOro mnoprana CBEJAEHHUS U3 JOKYMEHTOB, YJIOCTOBEPSAIOUIUX JINYHOCTH
3asBUTEINST (MPEJICTAaBUTENSl 3asBUTEIISA), MPOBEPSAIOTCA TPU TMOATBEPKIACHUU
yuetHor 3amucu B ECHMA u3 cocTaBa COOTBETCTBYIOIIMX JAHHBIX YKAa3aHHOM
YYETHOM 3amucl M MOTYT OBbITb NPOBEPEHBI MyTEM HAMpaBJEHUS 3ampoca C
HCMOJIb30BAaHUEM CUCTEMBI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHCTBUS;

3) JOKYMEHT, MOATBEP)KIAIOIINN ITOJIHOMOYHS IMPEACTABUTEIS 3asiBUTEIIS
(B cmydae oOpalieHus MpeICTaBUTENs 3asIBUTEIIS) — HOTAPUAILHO YI0CTOBEPEHHAS
JIOBEPEHHOCTh JIUOO JOBEPEHHOCTH, YAOCTOBEPEHHAsT UHBIM MPEIyCMOTPEHHBIM
3aKoHOAATeILCTBOM Poccuiickoit demepariuu crmocooom.

B cnyuae mHampaBinenuss 3asBIEHUS TOCpeACTBOM EnumHoro ymo0o
PernonanpHoro - moprama = JOKYMEHT,  MOATBEPKIOAIOIIMA  MOJHOMOYUS
MIPEICTaBUTEIIS 3aIBUTEIA, IOJDKEH ObITh 3aBEPEH YCUIICHHOM KBATM(DUITMPOBAHHOMN
AIIEKTPOHHOM MOANMUCHIO YIIOJIHOMOYEHHOIO JIMI[A UM HOTapuyca ¢ MPUII0KEHUEM
daiina OTKPETUICHHON yCWJICHHOW KBaTU(UIIMPOBAHHOM JIEKTPOHHOM MOJIUCH B
dbopmare sig.

[IpumepHast hopma 3asiBIEHUS O NMPEIOCTABICHUN MYHHUIUIIAILHON YCIyTH
MIpUBE/ICHA B TPUIIOKEHUH Ne 2 K aIMUHUCTPATUBHOMY PErJIaMeHTYy.

3.37. Oniucanue mnponeaypbl «llpuem 3asBIeHUS U JOKYMEHTOB U (WMJIN)
nHpopMaru, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHMIIUNIAJBHOU YCIYyTH»



aHAJIOTUYHO OINMCAHUIO TPOLEAYphl, yKazaHHOM B mnyHkrax 3.11-3.16
aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTpaTUBHAS MPOLEaAypa
«[Ipunstue pemieHus o npeaocTaBieHun (00 0TKa3e B MPEIOCTABICHIH )
MYHULUMIAIBHON YCITYTH»

3.38. KpurepueM mpuHATHS pEIICHUs] O MPEAOCTABICHUA MYHUIUIAIBLHOU
YCIAYTH SIBISIETCS OTCYTCTBME OCHOBAaHMM JUIsi OTKa3a B NPEAOCTABICHUU
MYHULIMNAIBHOMN YCITyTH.

3.39. UcuepnbiBatonuii nepeyeHb OCHOBAHU JIJIsl 0TKa3a B MPEA0CTaBICHUN
MYHULIMUNAIBHON YCIIyTH U KPUTEPUU IPUHATHS PEILICHUS:

1)B cinyuae oOpaimeHus 3a J[yOiaukaToM pacrmopsDKECHHS 3asBUTENS, HE
COOTBETCTBYIOIIETO 3asBUTENI0, KOTOPOMY BBIIABAIOCH PacniopsukeHne, KpurepueM
NPUHATUS PELICHUS SBISIETCS HEMOATBEPXKIACHHE IO pe3yjbTaTaM IPOBEPKHU
CBEJICHUH U JJOKYMEHTOB (pakTa Bbliauu PacnopsbkeHus Jivily, 0OpaTHUBIIEMYCS
3a [lyOnukaToM pacnopsiKeHus;

2) B ciydae OTCyTCTBUSI B AnMuHHCTpanmu Pacmopsbkenus, lyOmukar
KOTOpPOrO0 HCHpALIMBAETCs, KPUTEPUEM MPHUHATHS peleHuss 00 oTka3e B
MIPEIOCTABIECHUH YCIYTH SIBISETCS MOATBEPKACHHE (haKTa, CBUIETEIBCTBYIOLIETO O
TOM, YTO COOTBETCTBYIOIIEE PEHICHNE O MPEIOCTABICHUN MYHULIMIIATBHON YCIyTH
HE IPUHUMAIOCh U PacniopsikeHue He BbIIaBAJIOCh.

3.40. Pemerne o mpemocraBieHnd (00 OTKa3e B MPEAOCTABICHUN)
MYHULUNIATBHOM YCIyrd NpuUHUMaeTcs Ha 3-ii paboumii J1€Hb C MOMEHTa
pEerucTpaluu 3asiBJICHUS.

3.41. JlokyMeHT, ABJISIIOIIANCS ~ PE3YJIBTATOM IIPEIOCTABIICHUS
MYHULUIIATBHOW YCIYTH, PETUCTPUPYETCS B KOMUTETE 110 COLUAIBHON IMOJIUTHKE
AJIMUHUCTpauuu B JIeHb NpUHATUS pemieHus u nepenaerca B MKY «IIJIO» ne
nozgHee 10 wacoB yTpa IHSA, NPEALIECTBYIOIIETO JAaTe€ BbIJAYU 3aASIBUTEIIO
pesynbTara.

3.42. Cnocobom ¢ukcaru pe3ysibTara aJIMHUHUCTPATUBHOW MPOIIEAYPHI
apigercss peructpauuss B COJl  HOKyMEHTa, SABISIFOLIETOCS — PE3YJIbTaATOM
MPEIOCTABIEHUSI MyHUIIUTIATBHOU YCITYTH.

AJIMUHHCTpaTUBHAA MPOLIEAYpa
«IIpenocraBnenue pe3ynbTaTa MyHULIUNAIBHON YCITyTH

3.43. JlyOnukat pacnopspkeHus JTM00 perieHrne 00 0TKaze B PeA0CTaBICHUN
MYHUITUTIATPHOW YCIYTH BBIIAETCA (HAmpaBisieTCs) 3asBUTENIO  CIIOCOOOM,
YKa3aHHBIM B ITyHKTE 2.7 aMUHUCTPATUBHOTO pEerjaMeHTa, Ha 5-il pabouuii 1eHsb ¢
MOMEHTA PETUCTPALIUU 3asBJICHUS O MPEIOCTABICHUN MyHUIIUTTAIIBHOW YCITYTH.

3.44. MKY «1J10/1» B 3aBUCHUMOCTH OT BBIOPAHHOT'O 3asBUTEIEM CIIOCO0a
NOJIyYEHUS pe3yJIbTara:



1) mepemaeT JOKYMEHT, SIBISIIONIMKCA PE3YyJIbTaTOM IPEIOCTABICHUS
MyHUALMNAIBHOU yciayru, B M®I] nma Bblmaum B NOpPSAKE, YCTaHOBIEHHOM
COIJIAIIEHHEM O B3aUMOJEHCTBUH, Ha 4-i pabouMii J€Hb C MOMEHTA PErUCTpaluu
3asBJICHUS JTHO0

2) HanpaBJISET 3asSBUTEITIO B AJICKTPOHHOM BUJIE (B CIIydae IMo1a4uu 3asBICHUS
B M®I]) na 5-ii paboumii 1eHb C MOMEHTa PErucTpaluu 3asBiICHUS (MOCIe
peanuzanuu TEXHUYECKOU BO3MOKHOCTH HaIpaBJICHUS pe3yibTaTa
MPEIOCTABICHUSI MYHUIIMNAIBHOW YCIYIM B JIMYHBIA KaOWHET 3asBUTEN Ha
Ennnom 6o PerrnonaasHOM mopTae).

3.45. B caydae u30paHus 3asgBUTEIEM CIIOCOOa IOJYyYEeHHS pe3ysbTaTa
MPEIOCTABICHUSI MYHHUIIMNAIBHONW ycnyrd JudHO B M®DI| u HesBku 3asBUTEINS
M®II ne moszmuee 10 gacoB yrpa 11-ro pabGodero nHs ¢ JaThl, HA KOTOPYIO
pe3yabpTaT JOJDKEH ObITh TOTOB K BbIJade, MEpeaaeT JOKYMEHTBI, SIBISIOIIUECS
pEe3yJbTaTOM NPENOCTABIECHUS MyHUUMNAIbHOU yciyrd, B MKY «{J0/» B
NOPSIJIKE, YCTAHOBJIECHHOM COTJIAIIEHUEM O B3aUMOJICHCTBUU.

3.46. Ilpm moctymiennun u3z MO®I[ B MKY «IJIO/» mokymeHnra,
ABIIAIOIIETOCS  PE3YJNbTATOM MPEAOCTABICHUS MYHHULMIAIBHON YCIyTH, HE
noyueHHoro 3asisuteneM, crneruaiuct MKY «JO0d» na 11-it pabounii aeHb ¢
JaThl, HAa KOTOPYIO PE3yJNbTAaT JOJDKEH ObITh TOTOB K BbIJaye, HANpaBIIAET
JIOKYMEHTBI, SBIIAIOIIMECS PE3YyJIbTaTOM MPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH,
3aKa3HbIM MIOYTOBBIM OTIIPABICHUEM 10 aAPECY, YKA3aHHOMY B 3asIBJICHHH.

3.47. Cnocobom ¢ukcauu pe3ysibTara aJIMHUHUCTPATUBHOM MPOIEAYPHI
apisgercs: uHpopmaruss B COJl o HampaBieHHHM pe3yJibTaTa MpPe/CTaBICHUS
MYHUITUTIATBHOM YCIIYTH 3asBUTEIIO MO0 0 ero nepenaye aiis Boigaun B MOII.

BapuanT npegocraBjieHUsi MYHHIUNAIBHON YCIYIH
«Bbigaua PacniopsizkeHusi ¢ MCIPABJICHUAMH ONEYATOK U (MJIH) OIIHOOK,
AONMYLIECHHBIX NPU NEPBUYHOM 0(OPMJICHUH PACIIOPSIKECHUSD)

3.48. Pe3ynpratoM MpeAOCTaBICHUS MYHHUIIMTANBHONH YCIYTH SIBISIETCS
BbIJlava (HampaBicHuE) PacrmopspkeHHsl ¢ HMCIPaBJICHUSMH OINEYaTOK W (WUTH)
OLIMOOK, JOMYIIEHHBIX MPHU TEPBUYHOM OQPOPMIICHUU PACHOPSLKEHHS, OO0
yBeoMIIeHHsI 00 OTKa3e B MPEAOCTABICHUH MYHMIMNAIbHOW YCIYTd, KOTOPBIU
MOJTy4aeTCsl 3aBUTEIEM CIIOCOO0M, YKa3aHHBIM B IMyHKTE 2.7 aJIMUHUCTPATUBHOTO
perilaMeHra.

@DaxT MoxyyeHus 3asBUTEIEM PE3YNIbTaTa MPEIOCTABICHUS MyHULIUIIAIBHOM
yeiyru ¢pukcupyetcst B COJI.

Pemenus, npuaumaemMeie B (hopmMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 3.48
aJIMUHUCTPATHUBHOTO PETJIAMEHTa, UMEIOT CIEAYIOIINE PEKBU3UTHI: HAUMEHOBAHUE
JIOKYMEHTA, PErUCTPAlMOHHBIA HOMED, JaTy PErucTpaluu, MOANKUCH JOJIKHOCTHOTO
JUIa, YMNOJHOMOYEHHOTO Ha TMOJANHMCAHME pe3yJibTaTa MpeaoCTaBIICHUS
MYHULMITAIIBHOW YCIIYTH.

3.49. IlepeueHb aAMUHUCTPATUBHBIX POLETYP:



1) mpuem 3asBiieHUs (IO JKEJTAHUIO 3aABUTENS 3asBJICHUE MOXET ObITh
3amogHeHo coTpyaHukoM MO®PI[) u  mokymentoB u (wim) uHOpmaiuwy,
HEOOXOUMBIX JJIs1 IPEJOCTABICHUS MyHUIIUTIAIBHON YCIyTH;

2) mpuUHATHE PELICHUs O MpeAocTaBieHHH (00 OTKa3e B MPEIOCTABICHUN)
MYHULUIIATBHON YCIYTH;

3) nmpenocTaBiieHHUE PE3yIbTaTa MyHULIUIIAILHON YCIYTH.

3.50. MakcumanbHbIil CPOK TMPEIOCTABICHUS MYHHUIMIIAIBHOW YCIYTH
COCTaBJISIET 5 pabouux JHEW CO JIHA PErUCTpAlMM 3asBJICHHS, JOKYMEHTOB H
uHpopMaIuu, HEOOXOTUMBIX IS MPEAOCTABICHUS MYHHUIMIAIBLHON YCIyrd B
M®II nmu6o Ha Equnom minm PernonaiasHOM mopTaie.

AJIMUHHCTpATUBHA MpoIeaypa
«IIpuem 3asiBneHuUs: U JOKYMEHTOB U (WJIK) HH(DOpMAaIUH,
HEOOXOIUMBIX ISl IPEIOCTABJICHUSI MyHUIIUTTAIIBHOU YCITYTH

3.51. Jlns monmydeHus MyHULIMTIATBHON YCIYTH 3asBUTENb MPEACTABISCT:

1) 3asBiieHUE (11O KENTAHUIO 3aSBUTENS 3asBJICHUE MOXET OBITh 3allOJIHEHO
corpyaHukoM M®II), B KOTOPOM yKa3bIBatOTCA:

dbamunsi, uMsi, OT4eCTBO (TIOCJIEIHEE — MPU HAJIMYKMK), MECTO KUTEIbCTBA
3asIBUTENS, PEKBU3HUTHI JOKYMEHTA, YIOCTOBEPSIOLIETO €r0 JUYHOCTB;

dbamMunusi, uMs, OTYECTBO (MOCJIEAHEE — MPU HAIWYUU) TPEICTABUTEIS
3asBUTEIIS,, MECTO €T0 JKUTEIIbCTBA M PEKBU3HUTHI JOKYMEHTA, MMOJTBEPKIAOIIETO
€ro MOJTHOMOYHS (B CIydae, €CIiu 3asiBJICHUE MTOIAE€TCS TPE/ICTABUTEIIEM 3asIBUTEIIS );

HOMeEp U Jata PacmopsikeHus, comepxaniero ornevyarku 1 (Wjin) omuoKH, ¢
yKa3aHUEeM, KaKie UMEHHO ONEYaTK! U (WJIM) OMUOKH ObLUIU JOMYIIEHBI,

Croco0 MOJIy4YeHHs pe3yJbTaTa MPel0CTaBICHUS MyHUITUTIATLHOU YCITYTH;

MOYTOBBIM aJpec, KOHTAKTHbIA TenedoH, aapec >SIEKTPOHHOM MOYTHI
MOJAMKCH 3asBUTENS (TIPEICTABUTENIS 3asIBUTENS);

2) JOKYMEHT, YIOCTOBEPSAIOIIMN JIMYHOCTh 3asBUTENA, MPEICTABUTEIS
3asBUTEIIS (TTPEAOCTABIISETCS B Cilydae oOpalleHus 3asBUTENs O€3 UCIIOIb30BaHUs
Enunoro nu6o PernonansHOro nopraa).

B cinywae HampaBneHus 3asBi€HUST TocpeacTBoM  EauHoro  ymbo
PernonaibHOro moprana CBEACHHUS M3 JTOKYMEHTOB, YJIOCTOBEPSAIONIMX JHUYHOCTh
3asiBUTENS  (MPEJCTAaBUTENS 3asgBUTEINS), MPOBEPAIOTCS TPU TOATBEPKICHUU
yuetHoil 3amucu B ECHMA u3 cocTaBa COOTBETCTBYIOUIMX JAHHBIX YKa3aHHOU
YYETHOW 3alUCH W MOTYT OBbITh TPOBEPEHBI IMyTeM HAIpaBJICHUS 3ampoca ¢
VCITOJIb30BAHUEM CUCTEMBI MEKBETOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOACHCTBUS;

3) IOKYMEHT, MOATBEPKAAOIIUNA TMOJTHOMOYMSI MPEACTABUTEINS 3asiBUTEIS
(B cirygyae oOpalieHus peICTAaBUTENS 3asBUTENS ) — HOTAPUAIBHO YA0CTOBEPEHHAS
JIOBEPEHHOCTh JIMOO JOBEPEHHOCTh, YAOCTOBEPEHHAs WHBIM MPEAyCMOTPEHHBIM
3aKoHOAaTeIhCTBOM Poccuiickoit denepanuu crnocooom.

B cnyuae HanpaBineHus 3asBiIeHUS TocpeacTBOM EnumHoro  nm0o
PermonanbHoro  moprana = JOKYMEHT,  MOJATBEPXKAAIOMIMA  MOTHOMOYMS
MIPEICTaBUTEIS 3aIBUTEIIA, IOJKEH ObITh 3aBEPEH YCUIIEHHOUM KBATM(DUIIMPOBAHHON
AIIEKTPOHHOHN MOANKUCHIO YIOJHOMOUYEHHOTO JIMIA WM HOTapuyca ¢ IPUIIOKEHUEM



Gaiisia OTKPETUICHHOW YCUJICHHON KBaIu(UIIMPOBAHHOMN 3JIEKTPOHHOM IMOIMCU B
dbopmare sig.

[TpumepHas ¢opma 3asBiICHUS O MPEAOCTABICHUNA MYHHIIMIIAIBLHOU yCIyTH
NpUBEAEHA B IPHIOKEHUH Ne 3 K aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.52. Ommucanne nporenypsl «llpuem 3asBiieHHS W JOKYMEHTOB M (WUIIH)
uHbOpMaIlMK, HEOOXOAUMBIX JUIS TMPEAOCTABICHUS MYHHIIMIIAIBHOW YCIIyTH»
aHAJIOTUYHO  OMHUCAHUIO TMPOLEAYphl, YyKa3aHHOM B myHkrax 3.11-3.16
aAMUHHACTPATUBHOTO PETIAMEHTA.

AJIMUHHCTpaTUBHAs MpoIleaypa
«IIpunsrtue pemieHus o npeaocTabieHuu (00 0TKa3e B MPEIOCTABICHUH )
MYHUITUTIATBHOU YCITyTH»

3.53. KpurepueM NMpuHATHS PEIICHHUS] O NMPEIOCTABICHUN MYHHITUTIAIBHON
YCIYTH SIBISIETCA OTCYTCTBHE OCHOBAHMM 1Jii OTKa3a B MPEAOCTaBIICHUU
MYHULIMNAIBHOMN YCIIyTH.

3.54. VcuepnbiBaronuii IepedeHb OCHOBAHUH JIJIsT OTKa3a B MPEAOCTABICHUH
MYHUITUTIATBHOW YCIIYTH ¥ KPUTEPUH TIPUHATHS PEIICHHS:

1) B cimydae oOpallleHusI 3a WCHPABICHUSMH OIEYaTOK M (WIM) OMIUOOK,
JOMYLIEHHBIX B PacnopspkeHuu, 3asBUTENE HE COOTBETCTBYIOILETO 3asBUTEIO,
KOTOpPOMY BbIIaBajoCh PacmopspkeHue, KpuTepueM MPUHSTHS PEIICHUs SBISETCS
HENOJATBEP)KJICHUE IO pe3ysibTaTaM MPOBEPKUM CBEACHHUM U JIOKyMEHTOB,
UMEIOIINUXCS B PACMOPSDKEHUM AJIMUHUCTpaiuu, (akrta Bbigaun PacnopspxeHus
JUIYy, OOpaTUBIIEMYCS 3a HCIpaBICHUSMU OMNEYaTOK M (WIK) OIIMOOK,
JOMYIIEHHBIX TIpH opopmieHnn Pacnopskenus;

2) B ciydae OTCYTCTBHUS (hakTa JOMYIICHUS OMNEYaTOK W (WJM) OHIMOOK B
PacropspkeHUM, KpUTEpUEM TPHHITHS  PEIICHUS  SBISIOTCS  PE3yIbTaThl
JIOKYMEHTapHOH MPOBEPKH CBEACHHI U JJOKYMEHTOB, UMEIOLTUXCS B PACTIOPSHKCHUN
AJIMUHUCTpAlMY, CBUJETEIbCTBYIOIIME O TOM, UTO HpU  OPOPMIIECHUU
PacniopsikeHust ObLIM TOMYILIEHBI ONEYaTKHU U (MJIM) OLIUOKY.

3.55. Pemenne o mpemocraBmeHnd (00 OTKaze B MPEAOCTABICHUHN)
MYHUIUMNAIBHOM YCIyrd NpuUHUMaeTcs Ha 3-ii pabouuii J1€Hb C MOMEHTa
perucTpanuu 3asiBJICHUSI.

3.56. [lokymeHT, SIBJISTFOILIMICS pe3yJIbTaTOM pEeAOCTaBICHUS
MYHUITUTIATBHOM YCIYTH, PETUCTPUPYETCS B KOMUTETE MO COIUATBHOM MOTUTHKA
Anmunuctpanuu u nepeaaercs B MKY «IIJIO/» He no3anee 10 yacoB yTpa JiHS,
IPEIIIECTBYIOIIETO AaTe BbIIauy 3asBUTEINIO Pe3yibTara.

3.57. Cnocobom ¢ukcaru pe3ysibTata aJIMHUHUCTPATUBHON MPOIIEAYPHI
apisgercst peructpamuss B COJl  JMOKyMEHTa, SBISIONIETOCS PE3yJIbTaTOM
MPEeI0CTaBICHUSI MyHUIIUTIATBHOM YCITYTH.

AJIMUHHCTpaTUBHAA MPOLIEAYpa
«IIpenocraBnenue pe3ynpraTa MyHALIMIAIBHON YCITyTH



3.58. PacriopsbkeHre C HCHpPABJICHUSMHU OMEYaTOK W (WIH) OIIKOOK,
JIOTIYIICHHBIX MPU MEPBUYHOM OGOPMIICHHH pacIopspKeHus, Ao pemieHue 00
OTKa3e B MPEJOCTABICHUN MYHHIIMIIAIBHOW YCIYTH, BbIIAeTCs (HAIMPaBIISIETCS) B
MOpsJKE, YCTAHOBIEHHOM NMyHKTaMu 3.43-3.47 aTMUHUCTPATUBHOTO pErilaMeHTa.

V. ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM AJIMUHUCTPATHUBHOTO
perjiaMeHTa

HOpHI[OK OCYHICCTBIICHUA TCKYIICI'O KOHTPOJIA 3a CO6J'II-0I[CHI/ICM
" UCIIOJIHCHHUCM OTBCTCTBCHHBIMHU JOJIXKHOCTHBIMU JIMITAMN MOJI0KCHU U
AJIMHUHUCTPATUBHOI'O PCTIIAMCHTA U MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB,
YCTaHaBJIMBAIOIIUX Tpe6OBaHI/IH K IMpCaoCTaBJICHUIO MYHHHHHaHBHOﬁ YCIYTH,
a TaKXKC IIPUHATUCM UMH peHIeHI/Iﬁ

4.1. Texymuii KOHTPOJIb 32 COOTIOJIEHUEM U UCIIOJTHEHHEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMM JIMIIAMU TIOJIOKEHUNA aIMUHUCTPATUBHOIO PErjIaMEHTa M HHBIX
HOPMATUBHBIX  MPABOBBIX  AKTOB,  YyCTaHABIMBAIOIIUX  TpeOOBaHUS K
MPEAOCTaBICHUIO MYHMIIUIIATBHON YCIIYTH, a TakKXe MPUHITHEM UMHU PEIICHUMU
OCYUIECTBJISIETCSI ~ HAa  TIOCTOSHHOM  OCHOBE  JIOJDKHOCTHBIMM  JIMI[AMU
AJIMUHUCTpaIM{, YHOJHOMOYEHHBIMA Ha OCYIIECTBIECHHWE KOHTpPOJIS 3a
MPEAOCTaBICHUEM MYHUIIUIIATILHON yCIYTH.

JUIst  TeKyIlero KOHTPOJS  MCIOJB3YIOTCS  CBEICHUS  CIY>KEeOHOM
KOPPECTIOHJICHIIMN, YCTHasi M THUCbMEHHas HWHQOpMaIus CHEIUAINCTOB U
JOJKHOCTHBIX UL AJIMAHHUCTPALIUY.

Tekyluii KOHTPOJIb OCYIIECTBISETCA IIyTEM POBEACHUS TPOBEPOK:

1) pemieHnit 00 oOTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHNUS MYHUIMIIAIBHOW YCIyTH, TMOCTYNMUBIIKMX 4epe3 Enunbiii 100
PernonaneHblii moprai,

2) pemieHU O TpemocTaBiieHMd (00 OTKaze B IPEIOCTABJICHUN)
MYHULIUTIATHLHOUN YCITYTH;

3) BBISIBJICHUS U YCTPaHEHUsI HAPYIICHUM MPaB TPaXKJIaH;

4) paccMOTpEHUsI, MPUHATHS PEIICHUN U TOATOTOBKU OTBETOB Ha OOpaIieHUs
rpaXJaH, coJepKale JKajJloObl Ha pelieHus, JedcTBus (Oe3neiicTBue)
JIOJKHOCTHBIX JIUI.

Texymmii KOHTPOJIb COOMIO/IEHUS CPOKa MPEAOCTABICHUS MYHUITUTIATHHOM
ycayru ocyuiecTtisiercs exxenHeBHO MKY «IIIOI».

ITopsn0K ¥ MEPpUOANYHOCTD OCYILECTBIICHUS IIJIAHOBBIX M BHEIIJIAHOBBIX
IIPOBEPOK ITOJTHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS] MyHULMITAIIBHON YCIYTH,
B TOM 4YHCIIE TOPSAIOK U (POPMBI KOHTPOJIS 32 MOJTHOTOM U KaYE€CTBOM
MPEAOCTABIEHNS MYHHUIIMNIAJIBHON yCIIyTH

4.2. KOoHTpOJb 32 MOJIHOTOM M KaueCTBOM MPEIOCTABICHUS MyHUIIUTIAILHOM
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHUE MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK.



4.3. IInaHoBBIE IPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUM T'OJIOBBIX TUIAHOB
paboThl AJIMUHUCTpAIUU.

[Ipy mnnaHOBOM TpPOBEpKE IMOJHOTHI M  KadyecTBa IMPEAOCTABIICHUS
MYHULUIIATBHOW YCIIYTH KOHTPOJIIO MOJIEXKAT:

1) cobnronenne cpoKoB NPEIOCTABICHUS MyHUIIMNIATBHON YCITyTH;

2) coOmro/IeHNE MOJIOKEHUN aIMUHUCTPATUBHOTO PETIaMEHTa;

3) NpaBWIBHOCTE U OOOCHOBAaHHOCTh MPHUHATOrO pEIIEHUS 00 OTKaze
B IIPEJIOCTABJIEHUN MYHULIUIIATBHON YCIYTH.

4.4. OcHOBaHUSAMU JIs1 IPOBEJCHHS BHEINIAHOBBIX MPOBEPOK SIBIISIOTCA:

1) mony4eHue OT TOCYAAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
camMOyIpaBiieHUs] HHPOPMAIUK O MPEANONATAEMBIX WM BBISBICHHBIX HAPYIIEHUAX
HOpPMaTHUBHBIX MPABOBBIX akTOB Poccuiickoit @enepariy, HOpMaTUBHBIX MPABOBBIX
akToB KanmuHuHrpazackoil o0nacTv, HOPMAaTUBHBIX IPAaBOBBIX AKTOB TI'OPOJICKOIO
okpyra «I opox Kanununrpan;

2) oOpamieHusi TpaXJaaH ¥ OPUAWYECKHX JIMI] HA  HAPYUICHHUS
3aKOHOJATEIbCTBA, B TOM YHMCJE HA KAYECTBO MPEIOCTABICHUS MYHHUIIMNAIbHON
YCIIyTH.

OTBETCTBEHHOCTb JIOJXKHOCTHBIX JIUI AJIMUHHUCTPAIIMU 32 PEUICHUS
U ferctBus (0e31eicTBIE), MpUHUMaeMble (OCYIIECTBISIEMbIC) UMU
B XO0JI€ IPEIOCTABICHUSI MyHULIUIAIIBHOW YCITyTH

4.5. 1o pe3yapTataM KOHTPOJIS B CJIydae BbIABICHUS HAPYILICHUH MOJIOKEHUN
aIMUHUCTPATUBHOTO periaMeHTa, HOPMATUBHBIX MIPaBOBBIX aKTOB
Kanmuaunrpaackoit 061acT, HOPMATUBHBIX MPABOBBIX aKTOB T'OPOJICKOTO OKpyTa
«I"'opon KanuHuHrpam» OCYILIECTBISAECTCS MPUBJICYEHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoin denepanuu.

4.6. IlepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHI], YYaCTBYIOIIUX B
MPEAOCTaBICHUA MYHUIUMIIAIBHOW YCIYyTH, 3aKpeIuisieTcsl B MX JOJKHOCTHBIX
WHCTPYKIIUSIX B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOIATEILCTBRA.

TpeboBanus K OpsAKY ¥ (hopMaM KOHTPOJIS 32 MPEIOCTABIICHHUEM
MYHULIMTATHHON YCITyTH, B TOM YHCJI€ CO CTOPOHBI TPaXK/IaH,
X O0OBEIMHEHUI U OpraHu3aIui

4.7. Tpaxmane, uX OOBCAMHEHHS W OpPraHU3alMd UMEIOT IMPaBO
OCYIIECTBJISITh KOHTPOJIb 34 IMPENOCTABICHUEM MYHULMNAIBHOW YCIYTH MHyTEM
MOJTy4eHUS] HH(DOpPMAITUU O X0J1e MPETOCTABICHHS MyHUITUTIATLHOU YCITyTH, B TOM
YHUCIIE O CPOKaxX 3aBEPILICHUS AIMUHUCTPATUBHBIX MPOLeAYp (AEHCTBHIN).

I'paxxnane, uX 00bEAMHEHUS U OPTaHU3AINHU TAKXKE UMEIOT MPaBO:

1) HanpaBAATh 3aMeYaHUs U MPEJIOKEHUS M0 YIYUIICHUIO TOCTYITHOCTH U
Ka4yeCTBa MPEAOCTABICHUS MyHULIMNIAJIBHOU YCIIYTH;

2) BHOCUTh TNPEUIOKEHHS O Mepax TI0 YCTPAaHCHHIO HapYIICHHM
aIMUHUCTPATUBHOT'O PETJIAMEHTA.



4.8. JlomxHOCTHBIE JMIla AJIMHHHACTPAllMd TPHHUMAKOT MeEphl K
NPEKpaIleHUI0 JONYIICHHBIX HAapyIICHUH, YCTPAHSIOT NPUYUHBI U YCIOBHS,
CIOCOOCTBYIOIINE COBEPILICHUIO HAPYIIICHUIA.

Nudopmanus 0 pe3yinpTarax pacCMOTPEHHUS 3aMEUaHWA W TPEIIOKEHUIM
rpaxIaH, MX OOBEAMHEHWH U OpraHW3alluil JOBOIUTCS JO CBEACHUS JIHII,
HANPABUBIINX 3TH 3aMCUAHUS U TIPEJIOKEHUS.

V. locyneOnblii (BHeCy1eOHDbII) MOPSIAOK 00:KAT0BAHUS PelIeHUH U
neiicrBuid (0e3geiicTBusi) AaMunucrpauuu, M®II, a Taxke ux
JTOJIZKHOCTHBIX JIMI, MYHUIMIAJBHBIX CJIYKAIINX, PA0OTHNKOB

Cnioco0b1 nHGOPMHUPOBAHUS 3asIBUTEIICH O MOPSIIKE
nocyneOHoro (BHECYA€OHOT0) 00KaJI0BaHUS

5.1. 3asgBurenu UHPOPMHUPYIOTCS O MOPSJAKE MMOJaYU U PACCMOTPECHUS
XKano0bl TOCPEICTBOM pa3MElleHHs HWH(OpManuM Ha CTeHAaX B MeCTax
NPEIOCTaBIECHUsI MYHULUNANbHbIX ycayr, MOIL[, Ha oduuuaibHOM caiite
AnvmuHucTpanuu, Ha EnuHom unu PermonansHOM mopTaie, a Takke uHpopmaius
IIPENOCTABISIETCA B YCTHOM (popMe 1o TenaedoHy U (WIK) Ha JTUYHOM Hpueme Jnbo
B MHCbMEHHON (hOpME TOYTOBBIM OTIPABJICHHEM IO aApPECy, YKa3aHHOMY
3asBUTENEM (TIPEACTABUTEIIEM).

(DOpMBI 1 CIIOCOOBI [moga4yu 3asABUTCIIIMHUA YKaJIOOBI

5.2. XKanoba momaercs B muchbMeHHOUW ¢Gopme Ha OyMa)kHOM HOCHUTENE, B
AIIEKTPOHHOU opMme:

1) Ha pemenus W jedictBus (Oe3mericTBUE) AJIMHUHUCTPAIIAW, TJIaBbI
AJIMUHUCTpaAIMU, €€ JOJDKHOCTHBIX JIMI] W MYHUIUMNAIBHBIX CIyXallluxX —
B AJIMHUHUCTpPALIHIO;

2)Ha pemeHuss u jaedcTBus  (Oe3geiictBue) paboTHHKOB MO —
pykoBoautento MOII;

3) Ha pemenue u neiicteus (6esnericteue) MOI] — yupeaurento MOII unu
JOJDKHOCTHOMY  JIMILY, YTOJHOMOYEHHOMY HOPMAaTHBHBIM IPAaBOBBIM aKTOM
Kanuuunrpanckoit o6mactu.

B Apamunucrpaunn, MO®Il, y yupenurens MODL] onpenensroTcs
YHOJHOMOYEHHBIE Ha PACCMOTPEHUE 7Kajlo0 JOKHOCTHBIE JINLA.

5.3. Kanoba na pemenus u nerctBus (0e3neicTBre) AIMUHUCTpAINH, €€
JOJDKHOCTHBIX JIMI] U MYHUIIMITAJIHBIX CITY)KAIlIUX MOXKET OBITh HamNpaBJIeHA TI0
noure, yepe3 M®II, ¢ ucnonszoBanueM cetu MHTEpHET B aapec AIMUHUCTpaALUN
cityhall@klgd.ru, odunmansaoro caiita Anmunuctpauuu klgd.ru, genepanbnoii
rocyJ1IapCTBEHHOM HH(POPMAIIMOHHOM cucTeMbl « EUHBIN MOpTai Tocy1apCTBEHHBIX
U MYHUIMOAIBHBIX YCIYyr (QyHKIMiII)» J1HOO0 pPEeruoHaqbHON TOCYAapCTBEHHOU
uHpopmarmonHod cuctembl «llopTanm rocynapcTBeHHbIX yciayr (pyHKUuUM)
Kanuaunrpaackoit  obmactu», mnoprana  (QeaepalbHOW  rocyaapCTBEHHOU
WHQOpMAITMOHHOW  CHUCTEeMBI,  oOOecleuuBarolied  mpolecc  A0CYyae0HOro



(BHECY1EOHOTO) 00KaTOBaHUS PEIICHUHN U AeHCTBUM (0€3/1eHiCTBUS ), COBEPIIICHHBIX
IPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT OpraHaMw,
MPEIOCTABIISIONIUME  TOCYJAPCTBEHHBIE W MYHUIIMIIATIBHBICE  YCIYTH, WX
JOJDKHOCTHBIMHA JIUTIAMHU, TOCYJAPCTBEHHBIMHU ¥ MYHUITUTIATBHBIMA CITYKAIIUMH, a
TaK)Ke MOXET OBITh IPUHSTA PY JTUIHOM TIPHEME 3aIBUTEISL.

XKanoba Ha pemenust u nevictBus (6e3aeiicteue) M®PII, ero paboTHHUKOB
MOXET OBITh HampaBjieHa II0 II0YTe, C WCIOJb30BaHUEM ceTu HHTepHer,
odunuanbHoro caiita M®LI, peaepanbpHON rocygapcTBEeHHONH WH(POPMAITMOHHOM
cucteMbl «EquHBIA mOpTall TrOCYJAapCTBEHHBIX W MYHUIUMAIBHBIX  YCIYT
(bynkmmit)» MO0 pEeruoHANTBPHON TOCYJAPCTBEHHOM HMHMOPMAIIMOHHONW CHCTEMBI
«Iloptan rocymapctBeHHbIX ycayr (pyHkuui) KammHuHrpajackod oOnactu», a
TaK)K€ MOXET ObITh IPUHSTA MPU JTUYHOM ITPUEME 3aABUTEIS.



[Tpunoxenune Ne 1
K aJIMUHUCTPATUBHOMY PErIaMEHTY

B xomMuTeT IO COIMAIIEHON TTOJIUTUKE
aIMHHUCTPALIMU TOPOJICKOTO OKPYTa
«I"opon Kanununrpam»

[Ipumepnas dopma 3asiBICHUS

3asBreHue
O NMPEIOCTABIICHUM €KEMECAYHON ICHEKHOW BBITIIATHI JIMLAM,
yAOCTOCHHBIM 3BaHMs «llodeTHsblil rpaxaanuH ropona Kaimnaunrpama»

3agaBUTEID

(hamunus, umsi, omuecmeo (npu HarU4UU))
CHUJIC MHH
KoHTtakTHBIH TenedoH:

Anpec 3IeKTPOHHOM MOYTHI:

I[OKyMeHT, y,Z[OCTOBepHI-OH_II/Iﬁ JIMYHOCTD 3as1BHUTCIIA:
HanMMCHOBAHUC:

CCpuA, HOMCp JaTa BblJa4yHu:
KEM BbIJIaH:

KOI nmoapa3aciiCHUs:

[TouToBBIN agpec:

HpeI[CTaBI/ITCJ'IB 3asABUTCIIAL

(hamunus, ums, omuecmeo (npu HarUyuu))
JIOKyMEHT, y10CTOBEPSIIOIINN JINYHOCTh NPEICTABUTENS 3aIBUTENIS:
HAVMEHOBAHUE:!

cepust, HOMEp: JdaTa BblAa4du:
KEM BbIJIaH:

KOOI nmoapa3aciiCHus:

I[OKYMCHT, HOI[TBCp)K,Z[aIOIJ_II/Iﬁ MOJITHOMOYMA NMPCACTABUTCIIA 3adBUTCIIA:

ITouToBBIN agpec:




KoHTtakTHBIH TenedoH:

Anpec 3eKTPOHHOM MOYTHI:

[Ipomry npenocTaBUTh MHE €KEMECIYHYIO IEHEXHYIO BBIILIATY KaK JIULY, YAOCTOCHHOMY
3BaHusA «[lodeTHslil rpaxxaanuH ropoaa KaivHuHrpanay.

HpnﬂaraeMHe K 3a4BJICHUIO JOKYMCHTBI:

1.

2.

3.

CBenenusi, ykazaHHbIE B 3asBJICHUM, JOCTOBEPHBI. J[OKyMEHTHI (KOMHUU JOKYMEHTOB),
IIPUIIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TpeOOBaHUSM, YCTaHOBJICHHBIM

3aKoHoAarenbCcTBOM Poccuiickoi ®denepanuu, Ha MOMEHT I0Ja4 3asBJICHUS OTHU JOKYMEHTBI
JEHCTBUTEIIBHBI U COIEPKAT JOCTOBEPHBIEC CBEICHUSI.

« » 20 r. « » U, « » MUH.

Crnioco6 nomyueHust pe3ysbTaTa Ipe10CTaBICHUS MyHUIIUTIATBHON YCITyTH:

Ha OymakHoM HocuTesie B MDI]

U

HA  OyMakHOM HOCHUTEIIe B BUJIC
pacmeyaTaHHOTO JK3eMIUIsIpa  3JIEKTPOHHOTO
nokymenta B MOILL*

[ ] HAIPaBHUThH B (POpPME IEKTPOHHOTO JOKYMEHTA
B IUYHLIN kaOuHeT Ha Equnnom/PernonaisHoM
noprane®*

(noonucw) (pamunus, unuyuav)

*Z[aHHLIﬁ CIIoco0 MOJIYUCHUS pE3yJibTaTa 3asdBUTCIIb CMOXKET UCIIOJIB30BaTh IIPU HAJITMIUHN

y M®II Texunueckoif BO3MOXKHOCTH M COOTBETCTBYIOLIMX IMOJHOMOYHI Ha OCYIIECTBICHUE
YKA3aHHBIX JIEHCTBHUI, 3aKPETUICHHBIX B COTJIAIEHUH O B3aMMO/ICHCTBUH

**[1pu HATUYUK Y AJIMUHUCTPALIMH TEXHUYECKONW BO3MOXKHOCTH HAIIPaBJICHUS pe3yibTaTa
MIPEIOCTABIIEHUSI MYHUIIUIIAJIbHON yCIyTH JaHHBIM CIIOCOOOM

Bxox. Ne , 1aTta




ITpunoxenue Ne 2
K aJIMUHUCTPATUBHOMY PErIaMEHTY

KomureT 110 conmaisHON HOJIUTHKE
aIMHUHUCTPALIMU TOPOJCKOTO OKpyra
«I"opon Kanununrpam»

[Mpumepnas popma 3asBeHus

3ASBJIEHUE
0 BblIaue Ay0JIMKATa PACIIOPSKEHUS O MPEAOCTABICHUN €KEMECSIUHOMN TEHEKHON
BBITUIATHI (pacropspkeHus 00 0TKa3e B MPEIOCTABICHHN SKEMECSIHON JCHEKHOM

BBITIJIATHI)
A,
(pamunus, ums, omuecmeo (nocieoHee — NPU HAAUYUY) 3a88umeist (npedcmasumenst))
HMMEIOIIH(ast) MacnopT cepun Ne KOJI ITOJIpa3/IeJICHUS
(uHOU OOKYyMeHM, YOOCMOBEPAIOWULL TUYHOCTb)
BBIJIaH « » T.

(xoe0a u xem 6vi0am)
MpOKUBAroUTUi(as) mo aapecy

(noanocmbi0 adpec pecucmpayuu o Mecmy HcumenbCmea)
aJpeC IEKTPOHHOM MOYTHI ,KOHTAKTHBIN TeledoH

JENCTBYIOMINI(as1) TIO JIOBEPEHHOCTH OT « » 20 T. ,
(YKa3ul8aromest peksu3umsl 008epeHHOCmU) (npu 06paeHuy npedcmasumers)

110 MTHBIM OCHOBAHUAM

(HaumeHoB8aHue U peKeu3Umvl OOKYMeHMa)
OT UMEHU

(hamunus, ums, omuecmeo (nociedHee — NPU HAIUYUL) HOTHOCHBIO)
MpOoKUBaronero(ei) mo aapecy

1

(nonnocmuio adpec pecucmpayuu no Mecmy HcumeibCmea)
IpOIy BBIIATh TyOJIMKAT (OTMETHTS)
[[] PacmopsKeHHs O NPENOCTaBICHHH €KEMECSIUHOM JICHEKHOM BBITIIIATHI

[ ] pacnopsokenus 00 0TKa3e B IIPEAOCTABICHUH €KEMECAIHOM IEHEKHOM BBIILIATHI

(vkazams Ne u damy pacnopsicenus, 0yOauKam Komopo2o uCHpamueaemcs)

[Ipunaraemsle K 3asIBIEHUIO TOKYMEHTHI:
1.
2.
3.
CBeneHusi, yka3aHHblE B 3asBJICHHUH, JOCTOBEpHBL. JIOKyMEHTHI (KONUH JOKYMEHTOB),
NPUJIIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TPeOOBaHMSAM, YCTAHOBJICHHBIM 3aKOHOAATEIbCTBOM



Poccuiickoit denepannu, HAa MOMEHT MOIa4U 3asIBJICHUS 3TU JOKYMEHTHI ICHCTBUTEIBHBI M COJIEPKAT
JIOCTOBEPHBIE CBEJICHUS.

« » 20 r. « » Y. « » MUH.

Pesynbrar npegocraBieHUsi MyHULIMITAIBHON YCIIYTH MPOIILY:
[ ] Beizars Ha OymaxkHoM HocuTese B MDI]

BbIJIaTh HAa OYMa)XHOM HOCHTEJC B BHJIC
pacreyaTaHHOTrO HK3eMIUIIpa 3JIEKTPOHHOTO
nokymeHTta B MOIL[*

[ ] HAIPaBHUThH B (POPME IEKTPOHHOTO JOKYMEHTA B
JINYHBINA KaOuHeT Ha Eannom/Pernonansaom
noprane®*

(noonucv) (hamunus, unuyuansi)

*JlaHHbIi cr1oco0 nmosyyeHus pe3ysbTara 3asiBUTEIb CMOKET UCIOIb30BaTh MIPU HAINYUU
y M®IL[ TeXxHMYECKOW BO3MOKXHOCTH M COOTBETCTBYIOLIMX IOJHOMOYMK Ha OCYILECTBICHUE
YKa3aHHBIX JEHCTBUI, 3aKPEIIJICHHBIX B COIVIAUIEHUH O B3aUMOJIECHCTBUN.

**[Ipy HAIMYUHU Y AJMUHUCTPALIUU TEXHUYECKON BO3MOKHOCTH HaIlPaBJICHUS pe3yibTara
IPEOCTaBIICHUS] MyHHUIUIIAIBHOM YCIYTH TaHHBIM CIIOCOO0M

Bxog. Ne , Jara




[Tpunoxxenue No 3
K aJIMUHUCTPATUBHOMY PErIaMEHTY

KomureT 110 conmaisHON HOJIUTHKE
aIMHUHUCTPALIMU TOPOJCKOTO OKpyra
«I"opon Kanununrpam»

[Mpumepnas popma 3asBeHus

3ASBJIEHUE
00 HMCTIpaBICHUH OMEYaTOK U (M) OMIMOOK, JOMYIIEHHBIX TPU 0(OPMIICHUU
pacopsHKEHHSI O TIPEOCTABICHUH €KEMECSIIHON IEHEKHON BBITUIATHI
(pactiopsbxeHMs 00 OTKa3e B MPEIOCTABICHUN €KEMECSIHON IEHE)KHOHN BBITIIIATHI)

A,
(pamunus, ums, omuecmso (nociednee — NPu HAIUYUL) 3as68umes (npedcmasumeris))
HMMEIOIIHI(ast) MacmopT cepun Ne KOJI ITOJpa3/IeJICHUS
(uHOU OOKYMEHM, YOOCMOBEPAIOWULL TUYHOCHIb)
BBIJIAH « » T.

(xo20a u Kem vlOam)
MPOKUBAIOLTUH(as) Mo aapecy

(nomocmuio adpec pecucmpayuu no mecny HcumenbCmea)
aJpeC IEKTPOHHOM MOYTHI , KOHTaKTHBIN TenedoH

JecTBYIOMU(as1) M0 TOBEPEHHOCTH OT « » 20 T. ,
(vkazwisaromes pexeusumol 0oéepennocmu) (npu obpawenuu npedcmasumesis,)

110 MTHBIM OCHOBAHUAM

(HaumeHOBaHUe U PEKEUSUMbBL OOKYMEHMA)
OT UMEHU

(hamunus, umsi, omuecmeo (nocieonee — nPu HAIUYUL) ROTHOCHBIO)
poXKuBarolero(eif) mo aapecy

(nonHocmblo adpec pe2ucmpayuu no MeCnty JHCUmMeibLCmea)
IpOIy MCIPABUTH CIEAYIOUIME ONEeYaTKH/OMIMOKH, JOMyIIeHHble NpU O(GOpMIeHUH (OTMETHTH
HY’KHOE):
[] PacmopshKeHHs O HPEIOCTABICHUN €KEMECSIHON JICHEKHON BBIILIATHI

I:l pacniopsKCHUA 00 oTKase B MMpEeaOCTaBICHUN ©XKEMECIIHOM AEHEKHOM BBIIIJIAThI

(ykasame Ne u damy paciiopshKEHUS, 8 KOMOPOM OONYUeHbl ONeYamxu/oumuoKu)

[Ipunaraemble K 3asBI€HUIO JOKYMEHTBI:
1.
2.
3.



CeeneHusi, yka3aHHbIE B 3asBICHHUH, JOCTOBEPHBIL. J[OKyMEHTHI (KOMHUU JOKYMEHTOB),
MPUIIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT TpeOOBaHUSM, YCTaHOBJICHHBIM

3aKOHOAAaTCJILCTBOM Poccuiickoit CDez[epauI/H/I, Ha MOMCHT IIOAAa4M 3asaBJICHHUA 3TU HOKYMCHTBI
JIEHCTBUTEIIBHBI U COACPIKAT NOCTOBCPHBIC CBECACHUA.

« » 20 r. « » Y. « » MHUH.

Pe3ynbTat npenocTaBieHrs MyHUIUITAILHOW YCIIYTH MPOLILY:

BbIJIaTh HA OyMaxHOM Hocutesie B MO

U

BbIJAaTh Ha 6YM3,)KHOM HOCUTCJIC B BHJIC
pacreyaTaHHOro 3K3eMIUISIpa JIEKTPOHHOTO
nokymenrta B MOI[*

[] HAIpPaBUTh B (POpMeE IEKTPOHHOTO TOKYMEHTA B
JINYHBIN KaOuueT Ha Eaunom/Pernonanbsaom
noprane®*

(noonucv) (hamunus, unuyuansl)

*JlaHHBIN CcIIOCO0 MOTYUYEHUS Pe3ysibTaTa 3asBUTENb CMOKET UCIOIB30BaTh IPU HATTMYUHU
y M®I] TexHMYeCKO BO3MOXXHOCTU U COOTBETCTBYIOLIMX MOJHOMOYMN Ha OCYILIECTBIICHUE
YKa3aHHBIX JICUCTBUI, 3aKPEIJICHHBIX B COIJIAIIEHUH O B3aUMOJICHCTBUU.

**[Ipy HAIMYUHU Y AIMUHUCTPALIMU TEXHUUECKON BO3MOKHOCTH HAIIPABJICHUS PE3yJIbTaTa
IIPEIOCTABIICHUSI MyHHUIIUIIAJIbHON YCIyTH JaHHBIM CIIOCOO0M

Bxoma. Ne , laTa




ITpunoxenue Ne 4
K aJIMUHUCTPATUBHOMY PErIaMEHTY

Komy

(noumoswiii aopec 160 aopec 21eKMpPOHHOU NOUMbl)

Penienue
00 OCTaBJICHUU 3asIBJICHUS O IPEAOCTABICHUU
MYHUITUTIATFHOU yCIIyTH 0€3 pacCMOTPEHHUS

Ha ocHoBanuu Bamiero 3asBiieHus OT « » T.

(HauMeﬂoeaHue YNOJIHOMOYEHHO2CO opeaHa)

IIPHUHATO PCIICHUC 00 OCTaBJICHUHM 3asIBIICHUS O npcaoCTaBJICHUN MYHI/ILIHHaJIBHOﬁ

YCIIYTH OT « » r. BX. Ne 0e3 paccMOTpeHUsI.
(0onorcrnocms) (hamunus, uHuyuaILL, NOONUCH)
JlaTa

B ciyuae n3bpanus 3asBUTENEM CII0CO0A MOTYYESHUS PEIIEHUsI 00 OCTaBICHUH 3asBICHUS
0 TIPEI0CTaBICHUN MYHUIIMTIAILHON yCiryTu 0e3 pacemotpenus Jindno B MKY « IO 1» u nesiBku
3asBUTENS PELICHHUE HAIIPABIIETCS 3aKa3HBIM MIOYTOBBIM OTIPABJIEHUEM IO aJPECY, YKa3aHHOMY
B 3asIBJICHUHU O MPEIOCTaBICHUU MYHHIIMNAIbHOWU yciyrd, Ha 11-it paGoumii neHb ¢ natbl, HA
KOTOPYIO pelIeHHEe JOKHO OBITh BBIIAHO 3asIBUTEIIO.



ITpunoxenue Ne 5
K aJIMUHUCTPATUBHOMY PErIaMEHTY

PACIIMCKA
B [IPYEME IOKYMEHTOB, HEOOXOUMBIX JJISI PEIOCTABICHUSI MyHUIIUTTATBHOM
yenyru «lIpenocraBnenue e:xxeMecsYHOM JEHEKHOM BBITLIATHI JIULAM,
yAOCTOCHHBIM 3BaHUs «lloueTHsli rpaxaanuH ropoga Kanuaunrpanay.

Bxox. Ne oT« » 20 1., KOa yCIyTHu

AJlpec 3asBUTEIA:

®.1.0. npeacTaBuBLIErO JOKYMEHTBI

(pamunus, ums, omuecmeo (nociedHee — NPuU HAAUYUL) 3AA8UMeEN TUOO0 npedcmagumeris,)

Ne HaumMmeHoBauue u PEKBU3UTEL KonuuectBo OTMeTKa 0 BbIIaue OrMmeTKa
OK3EMILIAPOB JOKYM. 3asIBUTCIIIO O HAJIM4YUHU
/1 NOKYMCHTOB ITomnun- 3aBepeH- Iopnun- 3aBepeH-
HBIX HBIX HBIX HBIX
KOTIHIA KOTIHIA
1 | 3asBieHue o0 NMPeaOCTABICHUU ]
MYHUITUTIAJIBHOW YCITYTH
2 | HokymeHT, YAOCTOBEPSIOILHM I:I
JIMYHOCTH 3asIBUTENS, TIPEJICTABUTENS
3 | JdokymeHrT, MOATBEPK A0 N
MMOJTHOMOYHS MpEICTABUTENSA
3asBUTCIISL JICHCTBOBATh OT MMEHHU I:I
3asBUTENsl (B ciiydae oOpallieHus 3a
MPENOCTABIICHUEM yCIIyTH
MIPEJICTAaBUTEISI 3asIBUTEIS)
4 JIoKyMeHT, MTOATBEPK A0

HaJIMYUC Yy 3adBUTCIIA 0aHKOBCKOT'O
CyeTa, OTKPBITOT'O B KpC}II/ITHOfI

OpraHM3alluH, c yKa3aHueM
PEKBU3HMTOB JTOTO CYETA M KPEAUTHOM
OpraHu3anuu (cOeperarenbHOM [ ]

KHWKKM  WIM  CHpaBKM  (MHOTO
JOKyMEHTa) O HaJMYuu CcYeTa B
KPEAUTHON OpraHU3allin)

5 | Konus pemenus ropoackoro Coera

JIEIyTaTOB Kanuaunarpana 0
npucBoeHun  3BaHusA  «lloyeTHbIi -
rpaxkaanuH ropoja Kanunuarpangay
3) Komnus JIOKYMEHTA,
MOJTBEPKIAIOIIETO PETUCTPALIMIO B
CHCTEME VHJIMBUIYaJIbHOIO -

(mepcoHNPUIMPOBAHHOTO) y4eTa WU
CTPax0BOIr'0 HOMepa HHAUBUAYAIBHOIO
nuneBoro cueta (CHUJIC)




8 Komuns cBuaerenncTBa O MOCTAaHOBKE
Ha y4deT B HajioroBoM oprane (MHH)

[ | -MOKYMEHTBI, KOTOPbIE 3aBUTEIb JIOJKEH NPEJICTABATH CAMOCTOSTENBHO

- - HOKYMCHTBI, KOTOPLIC 3adBUTECJIb BIIPABC MPEACTABUTH

(OIXHOCTB COTPYIHUKA, IPUHSBIIETO JOKYMEHTHI)

(moamwuce, ©.1.0.)

(0ama evioauu pacnucku
(ykasvigaemcs compyOHuKom, NPUHASUUM OOKYMEHNbl))

(maTa BBIIAYM pe3yIbTaTA,
(Yka3pIBaeTCsl COTPYAHUKOM, IPUHSBIINM JIOKYMEHTHI))

(bamuvist, *HUIKAIBI, TIOIUChH 3asBUTEIIS)

(1OMKHOCTB COTPYAHUKA, BBIIABIIETO JOKYMEHTHI) (moamucs, ©.1.0.)

(maTa BbIauH (TIOTy4SHUST) JOKYMEHTOB)

(pamusis, MHULKMAIBI, TOJIIKCH JIMLIA,
MOJYYHMBIIETO JIOKYMEHTBHI)




ITpunoxxenue Ne 6
K aJIMUHUCTPATUBHOMY PErIaMEHTY

Komy

(pammmms, UMs1, OTIECTBO)

(TenedoH U agpec HIEKTPOHHON TOYTHI)

PEINIEHUE
00 OTKa3e B mpueMe J0KyMEHTOB, HEOOXOAMMBIX JIJIsl PEAOCTABICHHUS
MYHUIUNIAUTBHOU ycayTH «lIpegocraBnenue exxeMecsYHON JEHEKHOM BhITLIATHI
JMLaM, yAOCTOCHHBIM 3BaHus «llodeTHsblil rpaxaanun ropoga Kamnaunrpama»

Jlara Ne

[lo pe3ynbTaTam paccCMOTpEHHUS JOKYMEHTOB, MpEACTaBIEHHbIX Bamu
(ykazame damy u pems npuema) 1jist (6blOpams HYHCHOE):
MIPEIOCTABIICHUS €KEMECSIUYHOMN JEHEKHOW BBIIIATHI JIULIAM, YOCTOEHHBIM 3BaHUS
«ITouernsiii rpaxxnanuH ropoaa Kanmnauarpagay;
MOJIyYeHHs TyOJIMKaTa pacopsKEHUs O MIPEA0CTABICHUN €KEMECTUYHON JEeHEKHON
BBITIJIATHI;
NOJTyueHus TyOauKaTa pacnopsbkeHUs 00 0TKa3e B MPEAOCTaBICHUH €KEeMECIYHON
JICHE)KHOM BBIILIATHI;
MOJTyYEHUS paCOPSKEHHS O TPEIOCTABICHNH €KEMECTYHON JIEHEKHOM BBITLIATHI C
UCIIPABJICHUSIMU OMNEYATOK M (MJM) OWIMOOK, JOMYIICHHBIX MpPU MEPBUYHOM
O(QOpMJIEHUU paACIIOPSIKEHHUS;
MOJTyYEHUS paclopsKEHHs 00 OTKa3e B MPEIOCTABICHUHN €KEMECIYHON IEHEKHON
BBITUVIATBI C HCIPABICHUSAMH OIMEYaTOK W (WJIM) OMMMOOK, JOMYIIEHHBIX TPHU
NEPBUYHOM O(QOPMIICHUH PACTIOPSLKEHUS

Ha OCHOBAaHHUH

O/Ka3bl6€l€mcﬂ NYHKmM U peKeu3umvl adMuHucmpamu@Hoeo peeJlaMeHma)

Bam oTka3aHo B IMpUCMC 3a4BJICHUA O IMPCAOCTABIICHUHN MYHHHHHaJIBHOﬁ YCIIYIu 1
JAOKYMCHTOB B CBA3HU C

(vkazams npuuuHy omxasa)

/ /

(0onacnocms) (noonuce, pamunus, unuyuanvt)




[Tpunoxxenue Ne 7
K aIMUHACTPATUBHOMY PETJIAMEHTY

B xomuTeT no conuanbHOM MOJIUTUKE
aIMUHUCTPALIMHU TOPOJCKOTO OKpyra
«I"opon Kanununrpam»

(pamunus, unuyuansl cyoveKma, 3aKOHHO20 NPEOCMAGUMEs)

(aopec pecucmpayuu)

(0okymenm, yoocmosepsirowguil aunnocm,

cepust, Homep, KeM, K020a 8blOaH)

Corsnacue Ha 00padOTKY NepPCOHAJBHBIX JAHHBIX 3asiBUTEJIS

1. 4,

(pamunus, ums, omuecmeo (nocieonee — npu HAIUYULL))

B cooTBeTcTBUU ¢ DenepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX
JJaHHBIX» CBOEW BOJIEH M B CBOEM HHTEPECE B ILENAX MOJYYCHHUS €KEMECAYHOM JICHEKHOMN
BblIaThl Aaro corsiacue MOL[, MKY «JIO/», agmMmuHucTpanuu ropoiackoro okpyra «l'opon
Kanununrpam» Ha 00paboTKy CIEAYIONINX MePCOHATBHBIX TaHHBIX:

dbamMunnu, UMEHH, OTYECTBA;

JAThl U MECTa POXKICHUS;

aZipeca perucTpaluu o MecTy KUTEIbCTBA;

HOMEpa MmacmnopTa, CBEJACHUMN O JIaTe €ro BbIAa4M U BBIJABIIEM €ro OpraHe;

oJa;

KOHTaKTHOTO TenedoHa;

UICHTH(PHUKAITMOHHOTO HOMEpa HaJOTOIMIaTeNbIINKa;

WHBIX JAHHBIX, HEOOXOJIUMBIX Il Ha3HAYEHUs €KEMECSYHOU JEHEKHOW BBHITIIATHI, B
COOTBETCTBUM C pelleHneM okpyskHoro CoBeta nemyTtaTtoB ropojaa Kanuuunrpana ot 03.06.2009
No 113 «O0 ytBepxkaeHun HoBou penakiuu [lonoxenuss «O npucBoennn 3BaHusi «[lodeTHbIN
rpakJiaHuH ropoaa KanuHunrpaaay.

2. Ilepeuens AeMCTBUIA ¢ IEPCOHATLHBIMY JAHHBIMU, HA KOTOPBIE S IAI0 CBOE COTIIACHE:

XpaHEHHE W UCIOJIb30BAHUE JAHHBIX, IEPEUYUCICHHBIX B TyHKTE 1;

cOOp IaHHBIX, MEPEUMCICHHBIX B MYHKTe |, B OpraHax u OpraHu3alusax, HMH
pacnoJiararmmnmx;

repefaya JAaHHBIX B OpraHU3alud, OCYILECTBISAIOIIME pPEANTU3ALUI0 MOMUX IIpaB B
COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickon denepannu.

3. Cornacue BCTymaeT B CHIy CO JHS €rO TOJITUCAHUS, JCHCTBUTEIHHO J0 MCTCUCHUS
CPOKOB XpaHEHHUs JOKyMEHTOB, COJIEpKallNX YKa3aHHYI0 HH(OPMAIHIO, OMpEIeIsieMbIX B
COOTBETCTBUH C 3aKOHO/JATENbCTBOM Poccuiickoit denepannn, © MOKET ObITh OTO3BAHO MHOIO
IyTEM IOJAa4Y¥ MUCBMEHHOTO 3asIBJIEHHUS B aJIpec aJMUHUCTPALMU FOPOJACKOro okpyra «l'opox
Kanununrpany.

« » 20 T

(noonucv) (pamunus, unuyuanst)



[Tpunoxxenue Ne 8
K aIMUHACTPATUBHOMY PETIAMEHTY

[lepeuenp OOIIMX TPU3HAKOB,
110 KOTOPHIM O0BEIUHSIOTCS KaTETOPUH 3asiBUTENCH

duznyeckue Jquna, YOJOCTOCHHBIC 3BAHUA «IloueTHbIN I'paxxaaHuH Topoaa
KaHI/IHI/IHI‘paI[a», 00 uXx IMpCaACTABUTCIIN.

KoMOuHanuy npu3HakoB 3asgBUTENEH, KaxkJas U3 KOTOPBIX COOTBETCTBYET
OJIHOMY BapHUAHTY MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYTHU:

1) dbusnueckue nMia, yAocToeHHble 3BaHus «llodeTHbIN TpaxaaHuH
ropoga Kamununrpama», maubo0 HX MNOpeACTaBUTENM, OOpaTUBIIMECS  3a
MPEIOCTABIEHUEM €KEMECAYHON ICHEKHOW BBITLIATHI;

2) du3nueckue NHIA, yAOCTOEHHbIe 3BaHUsA «llodeTHbI TpaxaaHUH
ropoga Kanmuuunrpaga», mmbo ux mnpeacTaBUTeNu, oOpaTUBIINECS 32 MOTYyYEHHEM
Jly6nukaTa paciopsiKeHHUS;

3) pusnyeckue JauIa, YI0CTOCHHBIC 3BaHUS «[10YeTHBIN rpakjaHuH TOPoJIa
Kanuaunrpaga», nmb0 uX MpPeACTaBUTENHM, OOpaTHBIIMECS 3a MOJy4YeHUEM
PacniopskeHust ¢ UCHPaBICHUSIMU OMEYATOK W (WJIM) OMIMOOK, JOMYIIEHHBIX MPHU
opopmiieHnu PacniopsbkeHust.



