IIpunoxenue

k [loctanoBIeHUIO
aIMUHUCTPALIUH
TOPOJICKOTO OKpyTa

"T'opon Kanuaunrpan"

ot 27 ssuBaps 2015 r. Ne 126

MOJIOXKEHUE
0 GopMHUPOBAHNHU U MOATOTOBKE MYHUIIMNIAJILHOTO pe3epBa
ylpaBjieH4eCKHX KAJPOB B aIMUHUCTPALMU FOPOJICKOT0 OKpyra
"T'opox Kanunuurpan"

Crmcok U3MEHSIONNX JOKYMEHTOB
(B pen. IlocranoBneHu aAMUHUCTPALIMHU TOPOICKOTO OKpyTra "["opos
Kanuaunrpan"
oT 06.06.2019 Ne 497, ot 30.07.2020 Ne 596, ot 31.05.2021 Ne 417, ot
22.10.2021 Ne 853, ot 23.05.2022 Ne 352)

1. O01mme moJI0KeHus

1.1. Hacrosmee Ilonoxxenue o  GOPMUPOBAHMM U TOJTOTOBKE
MYHULMNAIBHOTO  pE€3€pBa  YOPAaBICHYECKUX KAaJpOB B  aJIMHUHHUCTPAIUU
ropojickoro okpyra "T'opon Kanunuurpan" (manee - [lonoxxenue) pazpaboraHo B
COOTBETCTBHH ¢ TTonokeHussMu denepanbHoro 3akoHa ot 02.03.2007 Ne 25-d3 "O
MyHUIIUNIANBHOM ciyx0e B Poccuiickoit ®epepanuu", cr. 17 DeaepanibHOTrO
3akoHa oT 06.10.2003 Ne 131-®3 "O06 oOuux mpuUHIMIIAX OPraHU3aAlUA MECTHOTO
camoymnpasienus B Poccuiickonn ®@enepanun’, cr. 30 YcraBa ropoackoro okpyra
"Topon Kanunuurpan", ycraHaBivBaeT MOPsAOK (POPMUPOBAHUS U MOATOTOBKU
MYHULIMIIQIBHOTO  pe3epBa  YIPaBJICHUECKUX KaJApPOB B  aJIMUHUCTpaIlUU
ropojckoro okpyra "['opon Kanununrpaa" (nanee - YopaBiaeHYecKuil pe3eps).

1.2. YnpaBneH4eckuil pe3epB - 3TO CHUCOK MEPCHEKTUBHBIX PaOOTHUKOB,
obOnajmarommx  NpoeccuOHAbHO-IEJI0OBBIMU,  JIMYHOCTHBIMH,  MOpPAJIbHO-
OTUYECKUMHM  KAaueCTBaMHM W YIPABICHYECKUM  ONBITOM,  ITOJIOKUTEIIBHO
OpOSBUBIIMX ce0s Ha 3aHMMAEeMbIX JIOJDKHOCTSAX, JJsi BBIIBMJKEHUS Ha
PYKOBOJAIIME JOJDKHOCTH B aJIMHHHCTPAallMd TOPOACKOTo okpyra "I'opon
Kanuaunrpan", Ha TOMKHOCTH PYKOBOAMUTENEH MYHULIMNANBHBIX MPEINPUATHI U
YUPEKIACHUM.

1.3. YnpaBienueckuii pe3epB B aJIMUHUCTPAIIMK TOPOJACKOro okpyra "l['opox
Kanuuaunrpan" (nanee - AamuHucTpanms) GOpMUPYETCs B IENISIX OCYIIECCTBICHUS
2h()EeKTUBHON  KAJAPOBON  TOJMTHUKH, WCIONB30BaHUA MPO(HEeCCHOHATBHBIX,
JUYHOCTHBIX M JICJIOBBIX KA4eCTB KaHIUIATOB HA BaKaHTHBIC YIPaBICHUYECKUE
JIOJKHOCTH.
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1.4. OcHOBHBIMM 3a7a4aMH BEACHUS Y IPABIEHYECKOIO PE3epBa SABIIAIOTCS:

- y4eT TeKyIIel U MEePCIeKTUBHON MOTPEOHOCTH B 3aMEIIEHUU PYKOBOISIIINX
JIOJKHOCTEH;

- 3(hpeKTUBHOE UCITOIB30BAHNE Y TIPABICHUECKOTO PE3epBa;

- o0ecrneyeHrne MOTPEOHOCTH B KBATU(PHUIIMPOBAHHBIX YIPABICHUYECKUX
KaJapax;

- cofieiicTBuE Mpo(eccuoHaTbHOMY U JJOJKHOCTHOMY POCTY.

1.5. OpranuzanuoHHy10, KOOPJIUHUPYIOUIYIO, METOIMUYECKYIO U KOHTPOJIbHYIO
byHKIIMK 10 paboTe ¢ YTpaBIEHYECCKHMM PE3EPBOM  BBITIOIHSICT  OTIEN
MYHUITUTIATBHOM cIy>k0bl AnMuHHCTpanuu (ganee - Otaen).

1.6. Ynpasnenueckuil pe3epB GopMupyercs U3 uucia rpaxiaan Poccuiickoit
denepanuu, B TOM YUCJIE MYHULMIAIBHBIX CIIYKAaUX AIMHHUCTPALUH, TPaXKIaH
WHOCTPAHHBIX TOCYAApCTB - Y4aCTHUKOB MEKIyHApPOIHBIX JOTOBOPOB Poccuiickon
denepanuu, B COOTBETCTBUU ¢ KOTOPBIMU MHOCTPAHHBIE I'paXkAaHe UMEIOT IIPaBO
HaXOAUThCSI HA MyHHUIIMIIAJIbHON CITyXkO0e.

2. TpeOoBanusi K KAHAUAATAM M NOPSAAOK
(opmMupoBaHUs YHIpaBJIeHYECKOI0 pe3epBa

2.1. K xanaunatam B YIpaBieHUECKUN pe3epB MPENbABISIOTCS CIEAYIOLINE
oOuue o0s3aTeNbHbIE TPEOOBAHUA:

2.1.1. Hanmume rpaxnanctBa Poccuiickoii denepaunv Wi TpaxIaHCTBA
MHOCTPAHHBIX TOCYIAPCTB - YYACTHUKOB MEKAYHAPOIHBIX 1OTOBOPOB PoccHiiCcKOM
@®enepanuu, B COOTBETCTBUU C KOTOPBIMA UHOCTPAHHBIE TPAXKIAHE UMEKOT IIPABO
HAXOJIUThCA Ha MYHUITUTIATILHOU CITyK0€;

2.1.2. Bo3pact He MeHee 25 JeT;

2.1.3. Hanuuue BeICIIEro 00pa3oBaHus;

(m. 2.1.3 B pen. IlocTranoBiaeHus agMUHHUCTpAIMK Topoickoro okpyra "l'opon
Kanuuaunrpan" ot 06.06.2019 Ne 497)

2.1.4. Hamnuue omnbiTa yOpaBICHYECKOW JEATEIBHOCTH WM  CTaxa
MYHUIIUTIATBHON CITY>KOBI;
(n. 2.1.4 B pen. IlocTtaHoBieHUs aIMUHUCTpPALMU Topojickoro okpyra "l'opon
Kamuaunarpan" ot 06.06.2019 Ne 497)

2.1.5. BnageHne pyCcCKUM SI3bIKOM;

2.1.6. OTcyTCTBUE CyTUMOCTH;
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2.1.7. OtcyTcTBHE OOCTOSITENBCTB, YKa3aHHBIX B cTaThe 13 dDenepalibHOTO
3akoHa ot 02.03.2007 Ne 25-®3 "O myHununaibHoW ciyxo6e B Poccuiickoi
denepanuu” B Ka4eCTBE OTPAaHUYCHUN, CBI3aHHBIX C MYHUIIUTIAIBHOHN CITYKO001;

2.1.8. 3HaHue 3aKOHOJATENILCTBA O MYHHIIMIIAJIBHOW clyk0e u 00 oOmux
MPUHINANAX OPraHU3alMd MECTHOTO CaMOyIpaBieHUsl (TOJbKO JJiS KaHJIUJIaTOB B
1eneByo rpynny "YmpaBieHUYECKUM pe3epB Ha PYKOBOASIIUE JOJKHOCTH B
AnmMuHucTpanuu'"), TNPOTHBOAECUCTBUM KOPPYILUH, NOPAJIKE PACCMOTPEHUS
oOpamieHnii TpakaaH, MEPCOHANBHBIX JAaHHBIX, a TaKXe YCTaBa TOPOJCKOTO
okpyra "I'opox Kanuuunrpan";

(n. 2.1.8 B pen. IlocTranoBieHUs agMUHUCTpAIMK Topojickoro okpyra "l'opon
Kanuannrpan" ot 22.10.2021 Ne 853)
2.1.9. AHTUKOPPYIIIMOHHOE MMOBEJCHHUE.

2.2. K cnenuanbHbIM TPEOOBAHUSIM IO YPOBHSIM T'OTOBHOCTH K 3aMELIEHUIO
YIPaBICHUYECKUX JODKHOCTEH OTHOCATCS CIIEAYIOIINE TPEOOBaHMUS:

2.2.1. Belcunii ypOBEHb:
- OMBIT YNPABIEHYECKON JEATEIIBHOCTH HE MEHEE S JIET;

- HAJIN4ucC HpO(I)CCCI/IOHaHBHBIX HOCTH)KeHHﬁ, XapaKTCPUIYIOIIUX KaHAWJIaTa
KakK 3(1)(1)GKTI/IBHOFO PYKOBOJAUTCIIA, O6Jla,Z[aIOHl€FO CITOCOOHOCTSIMH K YIIPABJICHUIO,

- LEJOCTHOE BUJICHHE IMPOLECCOB, CHOCOOHOCTh K IUIAHUPOBAHUIO U
IIPEABUICHUIO TTOCIENCTBUN IPUHUMAEMBIX PEILICHU;

- OTIBIT BHEJIPEHUSI HOBBIX TEXHOJIOTHM, CO3/IaHKsI COOCTBEHHOTO JIeN1a;

- OIBIT B3aMMOJIEUCTBUSA C OOIIECTBEHHOCTHIO U CO CPEICTBAMU MAaCCOBOM
uH(popManuu.

2.2.2. ba3oBbIil YPOBEHb:
- OIIBIT YIPABJICHYECKOW NEATEIbHOCTH HE MEHEE 3 JIET;

- HaIM4ue Npo(EeCCHOHATBHBIX JTOCTHKCHUH, XapaKTEepU3YyIOIMINX KaHIuaaTa
Kak 3¢ (HEKTUBHOTO PYKOBOIUTEIS, 00JIaIal0IIEeT0 CIIOCOOHOCTSAMHU K YIIPABIICHUIO;

- YMCHUC ONPCACIIATh LCIN U INIAHUPOBATDH JACATCIIbBHOCTD,

- OMBIT B3aUMOJCHCTBUSL C OOLIECTBEHHOCTHIO M CO CPEICTBAMHU MAacCOBOM
uH(bopManuu.

2.2.3. IlepCnieKTUBHBIN YPOBEHb:
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- ONBIT YOPABJICHYECKOW MEATETRHOCTH HE MEHee | Toma WM CTax
MYHHIIUTIAJTFHONW CITY>KOBI Ha BEIYIIUX, CTAPIIUX JODKHOCTSIX MYHHUIIUTMATHHON
CITy’)kObI HE MeHee 3 JIeT;

(8 pen. IlocraHoBieHWs aAMHHHCTpalMH Topoickoro okpyra "T'opox
Kanuaunrpan" ot 06.06.2019 Ne 497)

- HaJIN4YucC HpO(i)QCCI/IOHaJILHLIX I[OCTI/I}KeHI/II‘/’I, XAPAKTCPUIYIOINX KaHAWIdaTa
KaK pYKOBOJIUTCIIA, OGJ’I&I{&IOHICFO CIIOCOOHOCTSIMH K YHPaBJICHUIO.

2.3. KangupaTel Ha BKJIIOYEHHE B YIpaBICHUYECKUN pe3epB (nanee -
Kannunater) npeactasisitoT B OTAeN cleayomme TOKYMEHTHI:

- aHKeTa KaHAMJlaTa B MYHUIIMMNAIbHBIA pE3epB YIpPaBICHUYECKUX KaJpOB
AnMuHHCTparuu Ha OyMa)XHOM HOCHTENIC M B DJIEKTPOHHOM BHUE 1Mo (opme
cornacHo npuiioxeHnuto Ne 1 k ITonoxxkeHuto (3a UCKIIIOYEHUEM MYHUIIUIMAIBHBIX
CITy>Kalux AJTMUHUCTpPAIUN);

- MOTHBHpOBaHHBIﬁ OT3bIB HCIIOCPCACTBCHHOI'O PYKOBOJIUTCILA,
HOIITBep}KIIaIOHII/If/'I JOCTHIXKCHU A KaHIII/IIIaTa (HGpG‘IHI/I PCAIN30BAHHBIX ITPOCKTOB,
OpraHn3aliiOHHBIX MGpOHprITPIfI, PCIICHUA aTTCCTAIIMOHHBIX KOMUCCHH 1 IIp.);

- pekomeHnanus no popme cornacHo npusioxeHuro Ne 2 k [lonoxkenuro;

- chopaBka-oObeKTHBKa 10 (opMe coriacHo mpuioxkenuto Ne 3k
ITonoxxeHuto;

- CBEJICHUA K eauHON (opme B 3JIEKTPOHHOM BHE 1O (Popme coriacHo
npunoxeHuto Ne 7 x [lonoxxeHuto;

- corjiacue KaHaujata Ha oOpaOOTKy NEepCOHAJbHBIX AaHHBIX MO (opme
cornacHo npuioxeHuto Ne 8 k [Tonoxkenuro;

- corlacue Ha 00pabOTKy TIEPCOHANBHBIX JAHHBIX, pa3pEHICHHBIX
KaHJIUJATOM I pacmpocTpaHeHus, mo (opme corjmacHo mnpuioxkeHuo Ne 9
K Ilonoxxenuro;

- corlacue Ha 00pabOTKy TIEPCOHANBHBIX JAaHHBIX, pa3pEHICHHBIX
KaHIUAATOM JUId  pacupoCTpaHEHus, MO TNpuUMepHOH (opme cornacHo
npuiioxeHuto Ne 10 k [Tonoxenuto (1o KeaaHuto).

2.4. Paccmorpenne KanamnaTtoB B YINpaBIeHUYECKHH PE3EPB OCYIIECTBISET
KOMHUCCHS 1T0 (POPMUPOBAHUIO Pe3epBa YNPABICHYECKUX KAIPOB AJTMUHUCTPALIUN
U PYKOBOAMUTENEH MYHUIUIAIBHBIX YUYPEXKACHUW W Tpeanpustui (maiee -
Komuccust), coctaB KOTOpOMl yTBEpKIaeTcsl pacrnopsikeHueM AJIMHHUCTpAIUy,
IIOCPEACTBOM CIEAYIOLIUX IIPOLEAYD:

1) ananu3 ankeT u J0KyMeHTOB KanaunaTos;

2) TtectupoBanue KaHIuaaToB Ha 3HAHHE PYCCKOTO s3bIKa, a TaKKe
3aKOHOAATEIbCTBA O MYHUIMIAIBHOM chyx06e ©u 00 oOImuX IpUHIUIIAX
OpraHu3allid MECTHOrO0 camoyIpaBiieHusl (Toibko misg KanauaaToB B LENEBYIO
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rpyniy  "YmpaBiaeHUYeCKMH — pe3epB  Ha  PYKOBOASUIME  JIOJDKHOCTH B
AnMuHucTpanuu'"), NPOTHUBOACUCTBUM KOPPYIIUHU, TOPAJIKE PACCMOTPEHUS
oOpalleHuil TrpakJaH, MEPCOHANbHBIX JAHHBIX, a TaKXke YcTaBa TOpPOACKOTO
okpyra ""'opon Kasmnunrpan';

(nm. 2 B pex. IlocraHoBneHus: aiMUHUCTpAIUU Topojickoro okpyra "l'opon
Kanuaunrpan" ot 23.05.2022 Ne 352)

3) cobecenoBanue ¢ Kannumaramu B Xojie poBeieHUs 3acenannii Komuccum.

2.4.1. B xoie TeCTUPOBaHUS HE JIOMYCKAIOTCS UCIOJIb30BAHUE CIEHIUAIBHOM,
CIIPABOYHON W WHOM JHUTEpaTypbl, MUCBMEHHBIX 3aMETOK, CPEACTB MOOUIIBLHOM
CBSI3M U WHBIX CPEJCTB XpaHEHUs U nepefaun uHbopmanuu, Beixoa KanmuaaTos
3a npezesbl KabuHeTa, B KOTOPOM MPOXOJIUT TECTUPOBAHHUE.

[IpoaoIKUTETBHOCTh TECTUPOBAHUS COCTABIIIET 45 MUHYT.

B ciyuae ecniu Kangnpart orBetwit nmpaBrwiibHO MeHee yeM Ha 70% BOIpPOCOB,
OH CYUTAETCS HE MPOUIEANIUM TECTUPOBAHUE U K COOECEIOBAHUIO HE JIOIMYCKAeTCsl.

PesynbraTtel  TecTupoBaHHS ~— OGOPMIISIIOTCS  TPOTOKOJIOM,  KOTOPBIA
MOJANKCHIBAETCS MpeceaaTesieM u cekperapeM Komuccuu.

(n. 2.4.1 BBenen IlocTtaHoBieHHWEM aJMUHUCTpALUU TOpoJickoro okpyra "l'opon
Kamuaunarpan" ot 06.06.2019 Ne 497)

2.5. Komuccus Ha ocCHOBaHUM aHanu3a aHkeT KaHauaaToB, MpeaCcTaBICHHBIX
UMHU JOKYMEHTOB Ha COOTBETCTBHE TPEOOBAHMSIM, YCTAHOBJICHHBIM HACTOSIIUM
[TonoxxeHueM, pe3yabTaTOB TECTUPOBAHUS U COOECEIOBAHUS TPUHUMAET OJHO U3
CHEAYIOIINX PEIICHUN:

- PEKOMEHJOBAaTh TIJaBE€ aJMHHUCTpPALIMKM TOpoAcKoro okpyra '"['opon
Kanuaunrpan" 3auncnuts Kannnaatos B YpaBieHUECKUN Pe3EpB;

- orka3zate KaHamparam BO BKJIIOYEHHM B YNIPABJICHUYECKUH PE3EPB MO
MPUYMHE HECOOTBETCTBUS YCTAHOBJICHHBIM TPEOOBAHUAM ISl 3a4YUCIICHUS B
VYpaBiaeHYECKUN pe3epB, U3JIOKECHHBIM B MyHKTaX 2.1-2.2 pa3nena 2 [lonoxeHus;

- 0 BKJIIOYEHHMH B YTPaBICHYECKUH pe3epB BpeMEHHO (He Oonee ueM Ha |
rojl) HepabOTalImUX JHI, OO0JaJAONIMX MOATBEPKICHHBIM YIPABICHUYECKIM
OMBITOM U MPOPECCHOHAIBHBIMU JOCTIKCHHUSIMU; TIPU HW3MEHEHUHW CTaTyca
HEepabOTaIOMIUX JIUI - O TPOJJICHUH CpOKa NpeObIBaHUS B YIPaBIECHYECKOM
pesepBe 70 3 JeT (¢ 3a4eTOM CpoKa MpeObIBaHMs B Y TIPABIICHYECKOM PE3EPBE).

(n. 2.5 B pen. IlocranoBneHusi agMUHUCTpaUUU Topojackoro okpyra "T'opon
Kamuaunarpan" ot 31.05.2021 Ne 417)

2.6. YnpapneHyeckuil pe3epB QopMuUpyeTcs Mo JBYM IE€JIEBbIM I'pylnaMm Ha
CpOK 10 3 JIET:


consultantplus://offline/ref=0AA65C1FB27D8ED370BFC88BF8730025C7C43BE5B711D5D77F089E7F86B74A738B9C936C874CFBDCD88F3CD09063E9F23A886684DB855380E49941171A71L
consultantplus://offline/ref=41C98CCD353ADABBAF438C350CF4EBEB43DBE2B698B96F05B701D568105E4EA9E13644AED4C5870E1429AAEDDB05198883C0C2DB7F44B55524A873b5S3M
consultantplus://offline/ref=41C98CCD353ADABBAF438C350CF4EBEB43DBE2B698B96F05B701D568105E4EA9E13644AED4C5870E1429AAEFDB05198883C0C2DB7F44B55524A873b5S3M
consultantplus://offline/ref=41C98CCD353ADABBAF438C350CF4EBEB43DBE2B699B96907B801D568105E4EA9E13644AED4C5870E1429ABEEDB05198883C0C2DB7F44B55524A873b5S3M

1) YpaBneHueckuii pe3epB Ha pyKOBOASIIME TOJKHOCTH B AZIMUHUCTPALIMH;

2) YmpaBieH4YecKui pe3epB Ha JOHKHOCTA PYKOBOJIUTENCH MYyHUIIMIIATbHBIX
YUPEKICHUN U IPEANIPUITUI B Topoackom okpyre "['opon Kanununrpan'.

2.7. Pemennem Komuccum BHYTpH KaKIOM TPYIIbl YYAaCTHUKHA pE3EpBa
pacrpenensoTcss 10 YPOBHSAM TOTOBHOCTHM K 3aHATHUIO  YIIPABICHYECKHUX
OJKHOCTEM:

1) BbICIIMI - Y4acCTHHK pe3epBa IOTOB K HAa3HAUEHUIO HA BBILIECTOALLYIO
YIPABJICHYECKYIO JOJDKHOCTh: KOMIIETEHLMs, OMNBIT W OOUIMA YpPOBEHb €ro
MOJIFOTOBKU COOTBETCTBYIOT TPEOOBAHUSAM OTPECIICHHON TOMKHOCTH;

2) 0a30BBIi - YYacCTHMK pe3epBa MOXKET TMPETEHJ0BaTh Ha 3aHITHE
BBILIECTOSILEN JOJDKHOCTH 110CJIE IIPOXOXKICHUSA JOTIOJIHUTEIIbHOU
npo(ecCUOHANBbHOM  NOATOTOBKUM  ((pOpMBI  TOATOTOBKM  OIpPENEISIOTCS
MYHHULIUIIATbHOW KOMHUCCHUEN);

3) mepcHeKTUBHBIN - YYACTHUK pPe3epBa MOXKET IMPETEHI0BATh HA 3aMEIlEHUE
YIOPABJICHUYECKOW JOHKHOCTH  TOJBKO  TIOCHIE  CHEIHANTbHOW  TOJITOTOBKH:
JOTIOJIHUTENBHOTO  MPO(ECCHOHAIBHOTO ~ 00pa3oBaHus, MNPOoQecCHOHATBHON
MEPENOArOTOBKH, CTAXUPOBKM B aJMHUHHUCTpPALMM TOPOJCKOro okpyra "l'opon
Kamuauarpan", MyHUIMTATBHBIX YUIPESKICHUSAX, HA NpeAnpusITHIX ((POopMbI
MOATOTOBKH onpenesrorcs Komuccuei).

2.8. Pemenne Komuccun ohopmiasieTcs MpOTOKOIOM.

2.9. Ilo pe3ynbratam pemienus Komuccuu B teuenue 10 padounx aueit Otaen
TOTOBUT MPOEKT PacCHopsiKeHUs AJMHHUCTpalMy O 3adyucieHuu KaHaunatoB B
YrpaBieHUECKUH pE3epB U C MPOTOKOJIOM 3acenanus Komuccuu HampapiisieT
rJIaBe aJMUHUCTPALMU Topockoro okpyra "'opox Kannuunarpan' Ha noanuce.

(8 pen. IlocranoBinenust agMUHHUCTpaIlUUM ToOpojAcKoro okpyra "lopon
Kanuaunrpan" ot 31.05.2021 Ne 417)

2.10. Uudopmarusa o nopsiake dhopmupoBanusi YTpaBICHYECKOTO pe3epBa,
GbopMBl JTOKYMEHTOB, a TakKX€ IPaBOBBIE aKThl, PErJIAMEHTHUPYIOUIUE padoTy
Komuccun, pazMemarorcs B OTKPHITOM JOCTyNe Ha O(UIMAIBHOM caiTe
Anmvunuctpanuu www.klgd.ru (gasnee - MyHUIIUNATBHBINA CANT).

2.11. HWnadopmanus o0 yyacTHMKAax pe3epBa  pa3Meniaercs  Ha
MYHUITUTIATFHOM CaliTe B TeUeHHE 5 pabouyux JHEW CO JHS MOINMUCAHUS TJIaBOU
aAMUHUCTpalMu ropojackoro okpyra "l'opox Kamunuurpan" pacnopsbxkeHus
AnmuHHCTpauuu o 3aunciiecHnu KanaunatoB B YnpaBieHUECKU pe3epB.

(8 pen. IlocraHoBieHHMs aJAMUHUCTpAllUM Topojckoro okpyra "Topon
Kanuannrpan" ot 31.05.2021 Ne 417)

Nudopmarus o0 yuacTHHKax pesepBa HampabisieTcss B [IpaBuUTenbCTBO
Kanuaunrpaackoit o6yactu mjiss  pa3MEIIeHWsT Ha €IWHOM caiTe pes3epBa
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yIOpaBJiIeHUYECKNX KaapoB KammHuHTpanckod obOmactu B WHODOpPMAIMOHHO-
KOMMYHUKallMoHHOW cetu «MHTepHeT (Www.reserv.gov39.ru) B o0Obeme,
OTIPE/ICTICHHOM B COTJIacHH Ha 00pabOTKy MEpCOHANBHBIX JaHHBIX, Pa3pelICHHBIX
KaHIUAATOM JUIS PaclpoCTpaHeHus, OGOPMIICHHOM II0 MpUMEpHOH ¢opme
(npunosxxenne Ne 10 k [Tonoxenuro).

(8 pen. IlocraHoBinenuss aaMUHHUCTpallMd TropoAckoro okpyra "lopon
Kanuuaunrpan" ot 22.10.2021 Ne 853)

2.12. B cnyyae m3MeHEHU#l B JOHDKHOCTHOM U 00Opa30BaTEIbHOM YpPOBHSX,
aHKETHO-OMorpauuecKkux IaHHBIX YYaCTHUKOB pe3epBa YKa3aHHbIC W3MEHEHMS
YYaCTHHMKH pe3epBa NpeacTaBisiioT B Otnen B TeueHHe 14 KaJleHTapHBIX AHEU 110
¢dopme cornacHo npuinoxeHuto Ned k [Tonoxenuto.

3. @opmbI padoTHI ¢ YYACTHUKAMH Y IPABJEHYECKOr0 pe3epBa

3.1. OcHOBHBIMH 3aJauyaMu pabOThl C YYaCTHUKaMH YIPaBJIEHYECKOTO
pe3epBa  SIBISIIOTCA  COBEPUICHCTBOBAHME WX MNPOQPECCUOHAIBHBIX  3HAHUM,
VIOPABJICHUYECKMX YMEHUW W HABBIKOB, MPUOOPETEHUE OMNbITa YIPaBICHYECKON
NEeSATEIbHOCTH, PA3BUTHE JIEJIOBBIX U JIMYHOCTHBIX KaYECTB.

3.2. VYyacTHHKM VYTIPaBICHYECKOTO pe3epBa BIPABE Y4YacTBOBATH B
MPOTPAaMMHBIX OOYYaIOIUX MEPONPUATHAX, (PUHAHCUPYEMBIX 3a CUET CPEICTB
dbenepanpHoro Oromxkera, Oromkera KammHuHrpaackoin obrmactu u  OrompkeTa
ropojickoro okpyra "T'opon Kanuaunrpan'.

3.3. B pabore ¢ yuacTHHKamMu YTPaBIECHYECKOTO pe3epBa HUCIOJIBb3YHOTCS
cieayromue Gopmsl:

1) cnermanbHas MOATOTOBKA, 00yUYEHHE;
2) camoobOpa3oBaHue;

3) craxxupoBKa (OT3bIB O MPOXOKJIECHUU CTAXKUPOBKU OopmitsieTcs 1o hopme
B COOTBETCTBUU C npuiiockeHreM Ne 5 k [lonoxenuto);

4) yyacThe B NOJTOTOBKE M OpraHU3allMy 3acellaHuil KOMMCCHUN, COBETOB,
paboyux rpymit;

5) aHamuTUuYecKas, WCCIeI0BaTeNbCKas eATCIbHOCTh W/WUIM TPOCKTHAs
NEITEIbHOCTD.

3.4. [ToaroToBka y4aCTHUKOB YTPABJICHUECKOTO PE3epBa OCYIIECCTBISACTCS B
COOTBETCTBUM C WHAWBUAYAJIbHBIMH IUIAaHAMH TPO(DECCHOHATBLHOTO Pa3BHTHSI
(mpunnoskenne Ne 6 k ITonoxxenuro). KoopauHamuio esTeIbHOCTH O pa3paboTKe
U peann3aliii WHIWBHIYAIBHBIX TJIaHOB ocymiecTBseT Otnen. MaauBuayanpHbIe
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IJIaHbl COCTABJIAKOT YYaCTHUKHU anaBnqueCKoro pe3cpBa B COOTBCTCTBHUH C
OCHOBHBIMH (I)OpMaMI/I MMOATOTOBKHU CPOKOM Ha 1 rona.

3.5. MHauBuayanpHbI IUTAaH MNPO(ECCHOHATBHOTO pa3BUTHUS YYaCTHUKA
VYnpaBieHueckoro peseppa (ajnee - MHAMBUAYAJIbHBIN IJIaH) MPEayCMaTpUBaeT
KOHKPETHBIE MEPOIPHUATHs, o0ecreunBaromue npuoOpeTeHne 3HaHul, yMEHUNH U
HABBIKOB, HEOOXOMUMBIX JJs 3aMEIICHHUA PYKOBOISIIUX JOJDKHOCTEH B
AJIMUHUCTpAaIUH.

3.6. YyacTHUKM YTIpaBIEHYECKOTO pe3epBa He pexe 2 pa3 B roa (1o 10 uroHs
u 10 nexaOpsi TEKyLIero KaJeHJApHOTO rojia) MpeacTaBisstoT B OTAeN OTYETHI O
BBITNIOJTHEHUH CBOMX MHIUBUAYAJIbHBIX IIJIAHOB.

4. IlopsaaoK BbIIBUKEHNSI HA BAKAHTHBIE JI0JI2KHOCTH JIUII,
BKJIIOYEHHBIX B YTIPaBJeHYECKHI pe3epB

4.1. BelaBukeHHE JIMI] U3 YTIPABICHYECKOTrO PE3€pBa i1 HA3HAUYCHUA Ha
PYKOBOJSUIYIO JIOJDKHOCTh B AJMUHHCTPALMM OCYIIECTBIAECTCA MPU HAJUYWU
BAKAHCHHU.

4.2. Otnen (opMUpYEeT CIHUCOK KaHJIWJATOB Ha 3aMEIICHUE BaKaHTHOMU
JIOJDKHOCTH M3 YKCIIA JIML, BKIFOYEHHBIX B YTIPaBICHYECKUI PE3EPB, OTBEYAIOIINX
KBATM(PUKAIIMOHHBIM TPEOOBAHUSM BaAKAHTHOM JIOJKHOCTH.

43. C yyeroMm pe3ynapTaroB u3ydeHus KaHaumatoB pyKOBOAUTEID
CTPYKTYpPHOTO MOJIpa3/ieJieHusi, B KOTOPOM HMEETCS BaKaHTHas JOJIKHOCTb,
MPUHUMAET PEUICHUE PEKOMEHJ0BATh TJIaBE aJIMUHUCTPALMU T'OPOJICKOTO OKpyra
"T'opon Kanununrpan" Kanauaara 11 Ha3HaAYEHUs] HA BAKAHTHYIO JI0JKHOCTb.

(B pen. IlocranoBnenust agMUHHUCTpaIUUd TropojAckoro okpyra "lopon
Kanuaunrpan" ot 31.05.2021 Ne 417)

S. Ilopsanok UCKJIYEHUS U3 YIIPABJIECHYECKOI0 pe3epBa

5.1. MoHuTOpUHT cocTaBa YmpaBieHYECKOro peszepBa OTaen MpOBOAUT IO
Mepe HEe0OXOAMMOCTH, HO HE pexe ABYX pa3 B roj. Pe3ynbrarbl MOHUTOpPUHTA
OTtaen BBIHOCUT Ha paccMoTpenre Komuccunu.

5.2. HUcknroueHne n3 YIPaBICHUYECKOTO pPe3epBa MPOUCXOIUT IO PELIEHUIO
KomMuccenu 1o creyronum OCHOBAHMSIM:

- JIOCTMKEHHE YYACTHUKOM Pe3epBa MpeieIbHOr0 BO3pPaCTa;

- HWCTEUYECHUE NPEAECIbHOrO CpOKa, YCTAHOBJECHHOTO [JI1 HAaXOXICHUS B
YrpaBieHUYECKOM PE3EPBE;
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- Ha3HAYEHHWE HA BAKAaHTHYIO PYKOBOIALIYIO JOJDKHOCTH MYHHUIHNAIBHOU
ClIy’)kObl ~ W/WJIM  BAaKaHTHYI JOJDKHOCTb PYKOBOAMTENS MYHHULMIAIBHOTO
IPEANPUATHS, YIPEKIACHUS;

- JBYKDATHBIA OTKa3 OT IPEIJIOKECHHUSA 3aHATh PYKOBOIALLYIO BAKAHTHYIO
JOJKHOCTh ~ MYHHUIIMNAJIBHOW  CIOYXObl  W/WIM  BAKaHTHYIO  JIOJDKHOCTB
PYKOBOJMTENS MYHULIMIIATBHOTO MIPEANPHUATHS, YUPEKICHUS;

- oTka3 (He MeHee 2 pa3) OT MPOXOXKICHUS MPOrpaMM ITOBBIIICHUS
KBAIM(UKALIMK U JONOJHUTEIBHOTO O0pa30BaHMs, CTaXKUPOBOK, y4dacTUs B
MEPOIPUSITUSX, IPOBOJUMBIX B paMKaXx pabOThI C YIIPaBIEHUYECKUM PE3EPBOM;

- HCIIPCACTABJICHUC NI HCHUCIIOJIHCHUC MHANBUAYAJIBHOI'O IlJIaHA,

- HOpCACTaBJICHHUC YYAaCTHHUKOM IIOJIOKHBIX AOOKYMCHTOB MHJIM 3aBCIAO0MO
JJOXKHBIX CBCIICHHﬁ;

- YBOJIbHEHHE ¢ padOThl MO0 MHMULIMATUBE paboToJaTelNs B CBSI3U C IPyObIM
HapyILIEHUEM TPYJOBBIX 00sI3aHHOCTEM;

- TMYHOE 3asBJICHUE 00 MCKITIOYCHUN U3 YTIPABICHYECKOTO Pe3epBa;

- HaAcTyIuieHHe MU (WIM) OOHapy)XeHHE OOCTOSTEIbCTB, MPEMSATCTBYIOIIUX
MOCTYIUICHUIO WJIM HAaXOXKJACHUI0O HAa MYHUIUMAIBHOU CITyKO€, YCTaHOBJICHHBIX
cratbeit 13 denepanpHoro 3akoHa oT 02.03.2007 Ne 25-®3 "O myHHNHMMAIBHON
ciyx0e B Poccuiickoit denepanun";

- IPU3HAHKE CYJOM YMEPIIMM WM O€3BECTHO OTCYTCTBYIOLLIUM;

- 00cTOsATENbCTBA, Jearolue NpedblBaHuE B YIPaBICHUECKOM pE3epBe,
Ha3HAYeHUWE U3 YIPaBJICHUECKOTO pe3epBa HEBO3MOXHBIM  (TpEeKpaleHue
rpaxxaancTBa Poccuiickoil denepanuu, Npu3HaHUE HEAEECTIOCOOHBIM, BCTYIIJIEHUE
B 3aKOHHYIO CHJy OOBHMHHUTEJNBHOIO MPUTOBOpa CyAa IO YrOJOBHOMY ey,
CMEPTH).

5.3. Ha ocnoBanuu pemenusi Komuccuu B Teuenue 10 padouux nneit Otaen
TOTOBUT TPOCKT PaACHOpsDKCHUS  AJIMHUHHCTpAlid 00 HCKIIOYCHUH W3
VYnpaBieHUeCKOro pe3epBa M C MPOTOKOJIOM 3acedaHuss KoMuccuu HampaBiiseT
rJ1aBe AJIMUHHUCTPALUU ropoackoro okpyra "l'opoa Kanumnunarpan' Ha moanuche.

(8 pen. IlocraHoBieHHMs aJAMUHUCTpAllUM Topojckoro okpyra "Topon
Kamuaunarpan" ot 31.05.2021 Ne 417)

54. B Tteuenue 10 pabGouyux JHEW €O JHS TOJNUCAHUS TJIABOU
aAMUHUCTpalMu ropojackoro okpyra "l'opox Kamunuurpan" pacnopsbxkeHus
AnvuHuCTpanud 00 HCKIIOYEHWH U3 YIpaBleHdeckoro pesepBa Ornen
YBEJIOMIIIET 00 JTOM HCKJIIOYEHHBIX JHI] TOCPEJICTBOM TEIE(POHHON CBSI3H,
AJIEKTPOHHOM MOYTHI MO aJpecaM, YKa3aHHbIM B aHKETaXx.
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(8 pen. IlocraHoBieHHMS aJAMUHUCTpPAllUM TOpPOJCKOro okpyra "T'opon
Kanuaunarpan" ot 31.05.2021 Ne 417)
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