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MOJIOXKEHUE
0 GopMHUPOBAHNHU U MOATOTOBKE MYHUIIMNIAJILHOTO pe3epBa
ylpaBjieH4eCKHX KAJPOB B aIMUHUCTPALMU FOPOJICKOT0 OKpyra
"T'opox Kanunuurpan"

Crmcok U3MEHSIONNX JOKYMEHTOB
(B pen. IlocranoBneHU aAMUHUCTPALIMN TOPOJICKOTO OKpyTa
"T'opon Kanunuunrpan"
oT 06.06.2019 Ne 497, ot 30.07.2020 Ne 596, ot 31.05.2021 Ne 417,
o1 22.10.2021 Ne 853)

1. O01mme moJI0KeHus

1.1. Hacrosmee Ilonoxxenne o  QopmMupoBaHMM U  TOATOTOBKE
MYHULMNAIBHOTO  pE€3€pBa  YOPAaBICHYECKUX KAaJpOB B  aJIMHUHHUCTPAIUU
ropojickoro okpyra "T'opon Kanunuurpan" (manee - [lonoxxenue) pazpaboraHo B
COOTBETCTBHH ¢ TTonokeHussMu denepanbHoro 3akoHa ot 02.03.2007 Ne 25-d3 "O
MyHUIIUNIANBHOM ciyx0e B Poccuiickoit ®epepanuu", cr. 17 DeaepanibHOTrO
3akoHa oT 06.10.2003 Ne 131-®3 "O06 oOuux mpuUHIMIIAX OPraHU3aAlUA MECTHOTO
camoymnpasienus B Poccuiickonn ®@enepanun’, cr. 30 YcraBa ropoackoro okpyra
"Topon Kanunuurpan", ycraHaBivBaeT MOPsAOK (POPMUPOBAHUS U MOATOTOBKU
MYHULIMIIAIBHOTO  pe3epBa  YIPaABJICHUECKUX KaJApOB B  aJIMHHUCTpaIUU
ropojckoro okpyra "['opon Kanununrpaa" (nanee - YopaBiaeHYecKuil pe3eps).

1.2. YnpaBneH4eckuil pe3epB - 3TO CHUCOK MEPCHEKTUBHBIX PaOOTHUKOB,
obOnajmarommx  NpoeccuOHAbHO-IEJI0OBBIMU,  JIMYHOCTHBIMH,  MOpPAJIbHO-
OTUYECKMMHU  KAueCTBAMHM W YIPABICHYECKUM  ONBITOM,  ITOJIOKUTEIIBHO
OpOSBUBIIMX ce0s Ha 3aHMMAEeMbIX JIOJDKHOCTSAX, JJsi BBIIBMJKEHUS Ha
PYKOBOJAIIME JOJDKHOCTH B aJIMHHHCTPAallMd TOPOACKOTo okpyra "I'opon
Kanuaunrpan", Ha TOMKHOCTH PYKOBOAMUTENEH MYHULIMNANBHBIX MPEINPUATHI U
YUPEKIACHUM.

1.3. YnpaBneHueckuii pe3epB B aJIMUHHUCTpAIIUU TOPOACKOro okpyra "['opon
Kanuuaunrpan" (nanee - AamuHucTpanms) GOpMUPYETCs B IENISIX OCYIIECCTBICHUS
2h()EeKTUBHON  KAJAPOBON  TOJMTHUKH, WCIONB30BaHUA MPO(HEeCCHOHATBHBIX,
JUYHOCTHBIX M JICJIOBBIX KA4eCTB KaHIUIATOB HA BaKaHTHBIC YIPaBICHYECKUE
JIOJKHOCTH.



1.4. OcHOBHBIMM 3a7a4aMH BEACHUS Y IPABIEHYECKOIO PE3epBa SABIIAIOTCS:

- y4eT TeKyIIel U MEePCIeKTUBHON MOTPEOHOCTH B 3aMEIIEHUU PYKOBOISIIINX
JIOJKHOCTEH;

- 3(hpeKTUBHOE UCITOIB30BAHNE Y TIPABICHUECKOTO PE3epBa;

- o0ecrnedyeHrne TMOTPEOHOCTH B KBaJH(PHUIIMPOBAHHBIX YIPABICHYECKUX
KaJapax;

- cofieiicTBuE Mpo(eccuoHaTbHOMY U JJOJKHOCTHOMY POCTY.

1.5. OpranuzanuoHHy10, KOOPJIUHUPYIOUIYIO, METOIMUYECKYIO U KOHTPOJIbHYIO
byHKIIMK 10 paboTe ¢ YTpaBIEHYECCKHMM PE3EPBOM  BBITIOIHSICT  OTIEN
MYHUITUTIATBHOM cITy>k0b1 AnMuHHCTpanuu (ganee - Otaen).

1.6. YmpaBneHueckuit peseps GhopMHUpyeTcs U3 4Hcia rpaxaan Poccuiickoit
denepanuu, B TOM YUCJIE MYHULMIAIBHBIX CIIYKAaUX AIMHHUCTPALUH, TPaXKIaH
WHOCTPAHHBIX TOCYAApCTB - Y4aCTHUKOB MEKIyHApPOIHBIX JOTOBOPOB Poccuiickon
denepanuu, B COOTBETCTBUU ¢ KOTOPBIMU MHOCTPAHHBIEC I'PaXkAaHE UMEIOT IIPaBO
HaXOAUThCSI HA MyHHUIIMIIAJIbHON CITyXkO0e.

2. TpeOoBanusi K KAHAUAATAM M NOPSAAOK
(opmMupoBaHUs YHIpaBJIeHYECKOI0 pe3epBa

2.1. K xanaunatam B YIpaBieHUECKUN pe3epB MPENbABISIOTCS CIEAYIOLINE
oOuue o0s3aTeNbHbIE TPEOOBAHUA:

2.1.1. Hanmume rpaxnanctBa Poccuiickoir ®depepauuu WM TpaxIaHCTBA
MHOCTPAHHBIX TOCYIAPCTB - YYACTHUKOB MEKAYHAPOIHBIX 1OTOBOPOB PoccHiiCcKOM
@®enepanuu, B COOTBETCTBUU C KOTOPBIMA UHOCTPAHHBIE TPAXKIAHE UMEKOT IIPABO
HAXOJIUThCA Ha MYHUITUTIATILHOU CITyK0€;

2.1.2. Bo3pact He MeHee 25 JeT;

2.1.3. Hanuuwme BrIcIero o6pa3oBaHus;

(m. 2.1.3 B pen. IlocTtanoBiaeHHUs aaMUHHCTpPAIMU TOPOJCKOro okpyra "l'opon
Kanuuaunrpan" ot 06.06.2019 Ne 497)

2.1.4. Hamnuue omnbiTa yOpaBICHYECKOW JEATEIBHOCTH WM  CTaxa
MYHUIIUTIATBHON CITY>KOBI;
(n. 2.1.4 B pen. IlocTtaHoBieHUs aIMUHUCTpPALMU Topojickoro okpyra "l'opon
Kamuaunarpan" ot 06.06.2019 Ne 497)

2.1.5. Bnagenue pyccKUM SI3bIKOM;

2.1.6. OTcyTCTBUE CyTUMOCTH;



2.1.7. OtcyTcTBHE OOCTOSITENBCTB, YKa3aHHBIX B cTaThe 13 dDenepalibHOTO
3akoHa ot 02.03.2007 Ne 25-®3 "O mynununanapHOM ciyxo6e B Poccuiickoi
denepanuu” B Ka4eCTBE OTPAaHUYCHUN, CBI3aHHBIX C MYHUIIUTIAIBHOHN CITYKO001;

2.1.8. 3HaHue 3aKOHOJATENILCTBA O MYHHIIMIIAJIBHOW clyk0e u 00 oOmux
MPUHINNAX OPraHU3allMd MECTHOTO CaMOYIpaBJieHHs (TOJIBKO ISl KaHAUJATOB B
1eneByo rpynny "YhpaBleHUYECKU pe3epB Ha PYKOBOMSIIHME JIOHKHOCTH B
AnmMuHucTpanuu'"), TNPOTHBOAECUCTBUM KOPPYILUH, NOPAJIKE PACCMOTPEHUS
oOpamieHnii TpakaaH, MEPCOHANBHBIX JAaHHBIX, a TaKXe YCTaBa TOPOJCKOTO
okpyra "l'opox Kanuaunrpan';

(m. 2.1.8 B pen. IlocTtaHoBieHUs aAMUHUCTpAIMM TOpojckoro okpyra "['opon
Kanuannrpan" ot 22.10.2021 Ne 853)
2.1.9. AHTUKOPPYIIIMOHHOE MMOBEJCHHUE.

2.2. K cnenuanbHbIM TPeOOBaHUSM IO YPOBHSIM T'OTOBHOCTH K 3aMEIICHUIO
YIPaBICHUYECKUX JODKHOCTEH OTHOCATCS CIIEAYIOIINE TPEOOBaHMUS:

2.2.1. Belcunii ypOBEHb:
- OMBIT YNPABIEHYECKON IEATEIIBHOCTH HE MEHEE 5 JIET;

- HAJIN4ucC HpO(I)CCCI/IOHaHBHBIX HOCTH)KeHHﬁ, XapaKTCPUIYIOIIUX KaHAWJIaTa
KakK 3(1)(1)6KTI/IBHOFO PYKOBOJAUTCIIA, O6Jla,Z[aIOHl€FO CITOCOOHOCTSIMH K YIIPABJICHUIO,

- LEJOCTHOE BUJICHHE IMPOLECCOB, CHOCOOHOCTh K IUIAHUPOBAHUIO U
IIPEABUICHUIO TTOCIENCTBUN IPUHUMAEMBIX PEILICHU;

- OTIBIT BHEJIPEHUSI HOBBIX TEXHOJIOTHM, CO3/IaHKsI COOCTBEHHOTO JIeN1a;

- OIBIT B3aMMOJIEUCTBUSA C OOIIECTBEHHOCTBHIO U CO CPEICTBAMU MacCOBOMU
uH(popManuu.

2.2.2. ba3oBbIil YPOBEHb:
- OIIBIT YIPABJICHYECKOW NEATEIbHOCTH HE MEHEE 3 JIET;

- HaMM4ue Npo(EeCCHOHATBHBIX JTOCTHKCHUHN, XapaKTePU3YIONINX KaHIHu1aTa
Kak 3¢ (HEKTUBHOTO PYKOBOJIUTEISI, 00JIaIaI0IIEr0 CIIOCOOHOCTSMU K YIIPaBJICHUIO;

- YMCHUC ONPCACIIATh LCIN U INIAHUPOBATDH JACATCIIbBHOCTD,

- OMBIT B3aUMOJCHCTBUSL C OOLIECTBEHHOCTHIO M CO CPEICTBAMHU MAacCOBOM
uH(bopManuu.

2.2.3. IlepCnieKTUBHBIN YPOBEHb:



- ONBIT YOPABJICHYECKOW [EATETRHOCTH HE MEHee | Toja WM CTax
MYHHIIATIAJTBHONW CITY>KOBI Ha BEAYIIMX, CTAPIIUX JODKHOCTSIX MYHHUIIUIAIBHOM
CITy’)kObI HE MeHee 3 JIeT;

(8 pen. IlocraHoBieHWs aAMHHHCTpAlMM TOpojackoro okpyra "T'opon
Kanuaunrpan" ot 06.06.2019 Ne 497)

- HaJIN4YucC HpO(i)QCCI/IOHaJILHLIX I[OCTI/I}KeHI/II‘/’I, XAPAKTCPUIYIOINX KaHAWIdaTa
KaK pYKOBOJIUTCIIA, OGJ’I&I{&IOHICFO CIIOCOOHOCTSIMH K YIPABJICHUIO.

2.3. KangupaTel Ha BKJIIOYEHHE B YIpaBICHUYECKUN pe3epB (nanee -
Kannunater) npeactasisitoT B OTAeN cleayomme TOKYMEHTHI:

- aHKeTa KaHAWuJaTa B MYHMIIMNAIbHBIA pE3epB YMpaBICHUYECKUX KaJpOB
AnMuHHCTparuu Ha OyMa)XHOM HOCHTEJIE W B JJIGKTPOHHOM BHJE TO ¢opme
cornacHo npuiioxeHnuto Ne 1 k ITonoxxkeHuto (3a UCKIIIOYEHUEM MYHUIIUIMAIBHBIX
CITy>Kalux AJTMUHUCTpPAIUN);

- MOTHBHpOBaHHBIﬁ OT3bIB HCIIOCPCACTBCHHOI'O PYKOBOJIUTCILA,
HOIITBep}KIIaIOHII/If/'I JOCTHIKCHHA KaHI[H,Z[aTa (Hepe‘{HH PCAIIN30BAHHBIX IIPOCKTOB,
OpraHu3aliliOHHBIX MepOHpHHTHﬁ, PCIICHUA aTTCCTAIIMOHHBIX KOMUCCHI 1 Ilp.);

- pekomenanus no popme cornacHo npuiioxeHuro Ne 2 k [lonoxkenuro;

- chopaBKa-oObeKTHBKa 10 (opMe coriacHo mpuioxkenuto Ne 3 k
ITonoxxeHuto;

- CBEJCHMSI K €AUHOM (opMeE B AJIEKTPOHHOM BHJE NO (OpME COIJIACHO
npunoxeHuto Ne 7 x [lonoxeHuto;

- corjlacue KaHaujata Ha oO0paOOTKy NEepCOHAJbHBIX AaHHBIX MO (opme
corniacHo mpuioxeHuto Ne 8 k [lonoxenuto;
(8 pen. IlocraHoBieHHMs aJAMUHUCTpAllUM Topojckoro okpyra "Topon
Kanuuunrpan" ot 22.10.2021 Ne 853)

- corlacue Ha 00pabOTKy TIEPCOHANBHBIX JAaHHBIX, pa3pEHICHHBIX
KaHJIUJIATOM I pachpocTpaHeHus, mo (opme corjacHo mnpuioxkeHuo Ne 9
K Ilonoxxenuro;

(8 pen. IlocranoBnenuss agMUHHUCTpaIlUUd TropojAckoro okpyra "lopon
Kamuaunrpan" ot 22.10.2021 Ne 853)

- corjacue Ha 0OpabOTKy TMEPCOHAIBHBIX JaHHBIX, pa3pelIeHHBIX
KaHIUAATOM IS paclmpoCTpaHEHHWs, M0 MpHUMEpHOW (opMe  COTIACHO
npuioxkeruto Ne 10 k [Tosoxenuro (Mo kenaHuo).

(8 pen. IlocraHoBieHHMs aJAMUHUCTpAllUM Topojckoro okpyra "Topon
Kanuuunrpan" ot 22.10.2021 Ne 853)



2.4. Paccmotpenue KanaunatoB B YnpaBlIeHUECKHI PE3EpPB OCYILIECTBIIAET
KOMHCCHUS 110 (POPMUPOBAHUIO pe3epBa yNpaBIEHYECKUX KaIpoB AJIMUHUCTpALUN
U PYKOBOIUTENEH MYHUIMMNAIBHBIX YUYPEXKACHUN W mpeanpusrtuii (manee -
Komuccust), cocTaB KOTOpOH YTBEpXKAaeTcsl pacHopsbDKeHUEM AJIMUHUCTpAIWH,
HOCPECTBOM CJICAYIOUINX MPOLEYD:

1) aHanm3 aHKeT U JOKyMeHTOB KanauaaTos;

2) TtectupoBanre KaHaugaToB Ha 3HAHUE PYCCKOTO SI3bIKa, a TaKXKe
3aKOHOJIATEIbCTBA O MYHHUIIMITAIILHOM CIy»0e, MPOTUBOACHCTBUU KOPPYIIIHUH,
MOPSIJIKE pACCMOTPEHMS OOpaIlleHU TPaKiaH, IEPCOHATBHBIX JaHHBIX;

(mn. 2 B pen. IlocraHoBiieHHS aIMUHUCTpAIMUM TOPOACKOTO OKpyra "l['opon
Kanuaunrpan" ot 06.06.2019 Ne 497)

3) cobecenoBanne ¢ Kannunaramu B Xojie poBeieHus 3acenannii Komuccum.

2.4.1. B xozne TecTUpOBaHUs HE JOMYCKAIOTCS MCHOJIb30BAaHUE CHEIUAIBHOM,
CIIPaBOYHOM W WHOW JIUTEPATyphl, MUCBMEHHBIX 3aMETOK, CPEJICTB MOOHILHOM
CBSI3U M MHBIX CPEJICTB XpaHEHHUs W Iepeaadyu nH@popmaruu, Beixoa KanaumaTo
3a MpeJieibl KaOUHETa, B KOTOPOM MPOXOJIUT TECTUPOBAHUE.

[IpoaoIKUTENTBHOCTD TECTUPOBAHUS COCTABIAET 45 MUHYT.

B ciyuae ecniu Kanpupart orBeTrit mpaBuiibHO MeHee yeM Ha 70% BOIPOCOB,
OH CYMTAETCS HE MPOUIEANIUM TECTUPOBAHUE U K COOECEIOBAHUIO HE JIOIMYCKAaeTCsl.

PesynbraTtel  TecTupoBaHHS ~— OGOPMIISIIOTCS  TPOTOKOJIOM,  KOTOPBIA
MOJANKCHIBAETCS MpeceaaTesieM u cekperapeM Komuccuu.
(n. 2.4.1 BBenen IlocTtaHoBiIeHHEM aAMUHUCTPALIMM TOPOJCKOTO OKpyra "l'opon
Kanuuaunrpan" ot 06.06.2019 Ne 497)

2.5. Komuccus Ha oCHOBaHMM aHaiu3a aHkeT KaHaumaToB, mpeaCcTaBICHHbBIX
UMH JIOKYMEHTOB Ha COOTBETCTBHE TPEOOBAHHUSM, YCTAHOBJICHHBIM HACTOSIIIUM
[TonoxxeHueM, pe3yabTaTOB TECTUPOBAHUS U COOECEIOBAHUS TPUHUMAET OJHO U3
CHEAYIOIINX PEIICHUN:

- PpEKOMEHIOBATh TIJIAaB€ AJMUHHUCTPALIMM TOpOACKOro okxpyra '"l'opoxn
Kanuaunrpan" 3auncnuts Kannnaatos B YpaBieHUECKUN Pe3EpB;

- otka3zate KaHampgaram BO BKJIIOYEHHM B YNIPaBJICHUYECKHUH PE3EPB MO
MPUYUHE HECOOTBETCTBUS YCTAHOBJICHHBIM TPEOOBAHUAM ISl 3a4YUCIICHUS B
YnpaBineHUEeCKHU pe3epB, U3JIOKEHHBIM B MyHKTax 2.1-2.2 paznena 2 [lonoxeHus;

- 0 BKJIIOUEHHMM B YTpaBIICHYECKHUH pe3epB BpeMeHHO (He Oosee ueM Ha |
rojl) HepaOOTaIOUIMX JHI, O0JIAJaloNIMX MOATBEP)KIECHHBIM YIPABICHYECKUM
OMBITOM U MpO(ecCHOHATBHBIMU JOCTHXKEHUSIMU; TPU H3MEHEHUHU CTaTyca



HEpaOOTAIIMX JIUI[ - O NPOMJICHUU CpOKa MNpeObIBaHHS B YTPaBICHUYECKOM
pe3epBe 110 3 JeT (C 3a4eTOM CpoKa MpeObIBaHUs B Y IPaBICHUECKOM PE3EpBe).
(n. 2.5 B pen. IlocraHoBieHuss aAMUHUCTpAlMK ToOpojckoro okpyra "lTopon

Kanuannrpan" ot 31.05.2021 Ne 417)

2.6. YmpaBieHueckuil pe3epB (HOpMHUpPYETCS MO ABYM IEIEBBIM IpyIIaM Ha
CPOK 10 3 JIET:

1) Yopasnenueckuii pe3epB Ha PyKOBOASIIUE JOJKHOCTUA B AJIMUHUCTpALIUY;

2) YmpaBiieH4eCKUl pe3epB Ha JOJDKHOCTU PYKOBOAMTENECH MYHHUIIUIIAIbHBIX
YUpEXKACHUN U MPEeIpHUATHI B TOpojckoM okpyre "['opoa Kamununrpan'.

2.7. Pemennem Komuccum BHYTpH KaXIOM TIPYIIBI YYaCTHHUKM pe3epBa
paclpenensoTcss 10 YPOBHAM T'OTOBHOCTHM K 3aHATHIO  YIIPAaBICHYECKUX
JOJDKHOCTEM:

1) BbICIIMI - y4acTHHK pe3epBa IOTOB K HAa3HAUEHUIO HA BBILIECTOALIYIO
YIOPABJICHUYECKYIO JIOJDKHOCTh: KOMIIETEHILIMS, ONBIT M OOIIMKA YpOBEHb €ro
MOJATOTOBKM COOTBETCTBYIOT TPEOOBAHUSAM ONPEIEIEHHON TOJKHOCTH;

2) 0a30BbId - YYaCTHHUK pe3epBa MOXKET MPETEeHAOBaTh Ha 3aHATHE
BBIIIECTOSILEN JOJDKHOCTH nociie IIPOXOXKJICHHUS JOTIOJTHUTENBHON
npo(ecCHOHANBbHOM ~ MOATOTOBKU  (OpMBI  HOATOTOBKU  OIPEAEIISIOTCA
MYHHULIUIIATbHOW KOMHUCCHUEN);

3) mepCcHeKTUBHBIN - YYaCTHUK pe3epBa MOXKET MPETEHIOBATh HA 3aMEIEHUE
yIpaBICHYECKOW  JOMKHOCTH  TOJIBKO TOCJE  CHEIHaTbHOW  MOJATOTOBKHU:
JIOTIOJIHUTENIHHOTO  MPO(ECCHOHAIBHOTO ~ 00pa3oBaHus, MNpoQecCHoOHaATbHON
MEPETNOrOTOBKH, CTAKUPOBKU B aJMUHHUCTpAIMU TOpoJIcKoro okpyra "['opon
Kanuuunrpan", MyHUIMTIATBHBIX YUPEKICHUSX, HA NpeAnpustusx (GpopMmsl
MOATOTOBKM omnpenenstorcs Komuccueit).

2.8. Pemenue Komuccuu odopmiiseTcs MpoOTOKOIOM.

2.9. o pe3ynbratam pemienus Komuccuu B teuenue 10 padounx gueit Otaen
TOTOBUT MPOEKT PaCHopsiKEHUs AJIMHUHHUCTpaluu O 3auuciiennd KanaunaTtoB B
YrpaBieHUECKMH pPE3epB U C MPOTOKOJIOM 3acenanus Komuccuu HampapiisieT
rJIaBe aJJMUHUCTPALIMU Topoickoro okpyra "T'opon Kanuuunarpan' Ha moanuce.

(8 pen. IlocraHoBieHHMS aJAMUHUCTpPAllUM TOpPOJACKOro okpyra "T'opon
Kamuuaunrpan" ot 31.05.2021 Ne 417)

2.10. Undopmarusa o mopsiake dhopmMupoBaHusi YTpaBIEHYECKOTO pPe3epBa,
GbOopMBI JOKYMEHTOB, a TaKXe IpPaBOBBIC aKThl, PETJIaMEHTHPYIOIIHE padoTy
Komuccun, pasmemarorcs B OTKPBITOM JOCTyNe Ha OQHUIMATILHOM CalTe
Anmunuctpanun www.klgd.ru (nanee - MyHHLIIMIIaIbHBIN CaMT).



2.11. Huadopmamuss 00  ydaCcTHHMKAax pe3epBa  pa3MemaeTcs  Ha
MYHULIMIATFHOM caiiTe B TeUeHue 5 pabouux JHEH CO JHS MOAMUCAHUS TJIaBOMN
agMUHUCTpalMu ropoackoro okpyra 'T'opon Kanumuunrpan" pacnopsbkeHUs
AJIMUHUCTpanuu o 3aunciiecHnd KanauaaTtoB B YpaBiIeHYECKHN pe3epB.

(B pen. IlocraHoBinenuss aaMUHHUCTpalMd TropoAckoro okpyra "lopon
Kanuaunrpan" ot 31.05.2021 Ne 417)

Nudopmanusa o6 ydacTHMKax pe3epBa HarpasisieTcs B [IpaBUTEIBCTBO
Kanmuauarpamckoir oOmactu s pa3MeIIeHWsT Ha €IWHOM CalTe pe3epBa
yIOpaBJIeHUYEeCKNX KaapoB KamumHuHTpanckoid obOmactu B WHODOpPMAIMOHHO-
KOMMYHUKanoHHo cetn «MHTepHeT» (Www.reserv.gov39.ru) B o0Obeme,
OTIPEJICTICHHOM B COTVIACHH Ha 00pa0OTKY NMEPCOHATBHBIX JAaHHBIX, Pa3PEIICHHBIX
KaHIUJATOM JUIsl pachpocTpaHeHus, OGOPMIICHHOM MO TpuUMepHOH (opme
(npunoxxenne Ne 10 k [TonoxeHuro).

(8 pen. IlocraHoBinenuss aaMUHHUCTpallMd TropoAckoro okpyra "lopon
Kamuaunrpan" ot 22.10.2021 Ne 853)

2.12. B cnydae u3MeHEHUH B JODKHOCTHOM M 0Opa3oBaTEIbHOM YPOBHSIX,
aHKETHO-OUorpaMuecKux JaHHBIX YYaCTHHUKOB pe3epBa YKa3aHHbIC HW3MEHECHUS
YYaCTHUKH pe3epBa NpeAcTaBiIssioT B Otaen B TeueHue 14 kameHIapHBIX JTHEW MO
dbopme cornacHo npuoxeHuto Nod k [lonoxenuro.

3. @opmbI padOTHI ¢ YYACTHUKAMH Y IIPaBJEHYECKOI0 pe3epsBa

3.1. OcHoBHBIMH 3aayaMud pabOThl C YYaCTHUKAMH YTPaBIECHYECKOTO
pe3epBa  SBJISIOTCS  COBEPIIEHCTBOBAHME MX MNPOGECCHOHANBHBIX 3HAHUM,
YIPABJICHUYECKMX YMEHUW W HABBIKOB, MPUOOPETEHHUE OIbITa YIPABICHYECKON
JEATEIIbHOCTH, PA3BUTHE JIETIOBBIX U JINYHOCTHBIX KAYECTB.

3.2. VYyacTHUKM YTpaBICHUYECKOTO pe€3epBa BIPABE Yy4yacTBOBATh B
MPOTPaMMHBIX OOYYalOIUX MEPONPUITUSIX, (PUHAHCUPYEMBIX 3a CUET CPEACTB
dbenepanpHoro Oromxkera, Oromkera KamuHuHrpagckoi obnactu u  OrokeTa
ropozackoro okpyra "['opox Kanununrpan'.

3.3. B pabGore ¢ yyacTHMKamMH YTIpaBJICHYECKOTO pE€3epBa HUCIOJIb3YIOTCS
cnenyroe GopMbI:

1) cneruanabHas MOJATOTOBKA, 00yUYCHHE,;
2) camo00pa3oBaHuUe;

3) cTaxxupoBKa (OT3BIB O MPOXOKIACHUHN CTAKUPOBKHU opopMIsieTcs o popme
B COOTBETCTBUH ¢ npuioxenreM Ne 5 k [TosioxkeHuo);

4) ydacTve B MOATOTOBKE M OpPraHM3allMU 3aceJaHUi KOMHUCCUM, COBETOB,
pabouux rpyiL;



5) AHAJIUTHYCCKAsA, HCCICAOBATCIIbCKAA ACATCIBbHOCTD /U ITPOCKTHAA
ACATCIBHOCTD.

3.4. [loaroToBka y4aCTHUKOB YTPABICHUYECKOIO pe3epBa OCYIIECTBISECTCS B
COOTBETCTBUHM C WHAWBUAYATHHBIMU IUIAHAMH TIPO()ECCHOHATHLHOTO Pa3BUTHS
(mpmnoskerne Ne 6 k ITosoxxenuro). KoopauHamnuio 1esTeIbHOCTH 0 pa3paboTKe
U peann3aliii WHIWBUIYAIBHBIX TJIAHOB ocymiecTBisseT Otnen. MaauBuayansHbIe
IJIaHBI COCTABJISIIOT YYAaCTHUKH YTIPABICHUYECKOTO pe3epBa B COOTBETCTBUU C
OCHOBHBIMHU (hOpMaMH TIOJITOTOBKH CPOKOM Ha | roI.

3.5. UHauBuayanpHBIA IUTaH MPO(ECCHOHATBHOTO PAa3BUTHS yYacCTHHKA
VYnpasieHdeckoro peseppa (lajgee - MHAMBUAYAJIbHBIN IUIaH) MpPEAyCcMaTpUBAET
KOHKPETHBIE MEPOIPUATHs, oOecreunBaroliue NpuoOpeTeHne 3HaHUu, YMEHUN U
HABBIKOB, HEOOXOAMMBIX JUI1 3aMEIICHHs PYKOBOISAIIMX JOJDKHOCTEM B
AJIMUHUCTpaLUU.

3.6. YyacTHUKM YTIpaBIE€HYECKOTO pe3epBa He pexe 2 pa3 B roa (1o 10 urons
u 10 gexaOpsi TEKyLIero KaJeHJapHOTO rojia) MpencTaBissioT B OTAEN OTYETHI O
BBIIIOJIHEHUH CBOMX MHAMBUAYAJIbHBIX IIJIAHOB.

4. IlopsAIOK BbIIBH:KEHHS HA BAKAHTHBIE JOJZKHOCTH JINII,
BKJIIOYECHHBIX B YIIpaBJIeHYECKUM pe3eps

4.1. BelaBuKEHHE JIMI] U3 YIPABICHYECKOTrO PE3epBa i1 HA3HAUYECHUSA Ha
PYKOBOJSIIYIO JIOJDKHOCTh B AJMUHHCTPALUM OCYILIECTBIAETCA MPU HAJIUYWU
BAKAHCHHU.

4.2. Otnen dopMuUpyeT CHHUCOK KaHIWJIATOB Ha 3aMEIlCHHE BaKaHTHOM
JIOJDKHOCTH U3 YKCTIA JIUI], BKIIFOUCHHBIX B YTIPABIEHUYECKUM pe3epB, OTBEYAIOITUX
KBATM(PUKAIIMOHHBIM TPEOOBAHUSM BaKAHTHOM JIOJKHOCTH.

43. C yyeroM pe3ynapTaroB u3yyeHus KaHAUIZATOB PYKOBOAUTEIH
CTPYKTYpPHOTO TOJIpa3/ieJiecHusi, B KOTOPOM HMEETCS BaKaHTHAs JOJKHOCTb,
MPUHUMAET PElIeHUE PEKOMEH0BATh TJIaBe aJIMUHUCTpPAIlMU TOPOJICKOTO OKpyra
"T'opon Kanmuaunrpan" Kanaunara 1 Ha3HAYEHUs] HA BAKAHTHYIO TOJKHOCTb.

(8 pen. IlocraHoBieHHMs aJAMUHUCTpAllUM Topojckoro okpyra "Topon
Kanuaunrpan" ot 31.05.2021 Ne 417)

S. Ilopsaaok UCKJIOYEHUS U3 YIIPABJIEHYECKOI0 pe3epBa

5.1. MoHuTopuHT coctaBa YmpaBieHUYecKoro pezeppa OTaen MpoOBOAUT IO
Mepe HeoOXOAMMOCTH, HO HE peke JIBYX pa3 B roja. Pe3yabTaTsl MOHUTOpPHHTA
Otnen BBIHOCUT Ha paccMoTpenue Komuccun.

5.2. HUcknroueHne u3 YIpPaBIEHUYECKOTO pPe3epBa MPOUCXOIUT IO PELIEHUIO
Komuccuu 1o cienyrommum OCHOBaHUSAM:



- IOCTIDKEHUE YYACTHHKOM pe3epBa MPeIeIbHOTO BO3PACTa;

- HCTEUEHHE TMPEICIbHOIO0 CpOKa, YCTAaHOBJICHHOIO [JIsi HAXOXKJICHHUS B
VYpaBieHYECKOM pe3epBe;

- Ha3HAYEHHWE Ha BaKAHTHYIO PYKOBOISIIYIO JOJKHOCTh MYHUIIUMAIBHOU
CIy’)KObl W/WIM BaKaHTHYI JIOJDKHOCTh PYKOBOIUTENSI MYHHUITUIIAIBLHOTO
MPEANPUATUS, YIPEKICHUS;

- JBYKDATHBIA OTKa3 OT IPEIJIOKECHHUSA 3aHATh PYKOBOIALLYIO BAKAHTHYIO
JOJKHOCTh ~ MYHMIIMNATBHOW  CIOYXOBl  W/WIM  BAaKaHTHYIO  JIOJDKHOCTD
PYKOBOJMTENSI MYHULIMIIATBHOTO MIPEAIPUATHS, YUPEKICHUS;

- oTka3 (He MeHee 2 pa3) OT MPOXOXKICHHUS MPOrpaMM ITOBBIIICHUS
KBAIM(UKALIMK U JIONOJHUTEIBHOTO O0pa30BaHUs, CTAXKUPOBOK, Y4YacTHS B
MEPOIPUITHSX, IPOBOJIUMBIX B paMKax paO0Thl ¢ YIIPaBICHUECKUM PE3EPBOM;

- HCIIPCACTABJICHUC NI HCHUCIIOJIHCHHUC HHANBUAYAJIbHOI'O IlJIaHA,

- HOpCACTaBJICHHUC YYAaCTHHUKOM IIOJIOKHBIX AOKYMCHTOB MHJIM 3aBCAO0MO
JJOXKHBIX CBCIICHHﬁ;

- YBOJIbHEHHE ¢ padOThl MO0 MHMULIMATUBE paboToJaTelNs B CBSI3U C IPyObIM
HapyLIEHUEM TPYJOBbIX 00sI3aHHOCTEN;

- TMYHOE 3asBJICHUE 00 MCKITIOYCHUN U3 YTIPABICHYECKOTO Pe3epBa;

- HacTyIuieHHe M (WIM) OOHapy)XeHHE OOCTOSTEIbCTB, MPEMSATCTBYIOITUX
MOCTYIUICHUIO WJIM HAaXOXACHUIO Ha MYHHIIUMIIAJIBHOW CITy)KO€, YCTaHOBJICHHBIX
cratbeit 13 denepanproro 3akoHa oT 02.03.2007 Ne 25-®3 "O myHHIHMMAIBHON
ciyx6e B Poccuiickoit denepanun";

- IPU3HAHKE CYJOM YMEPIIUM WA 0€3BECTHO OTCYTCTBYIOIINM;

- 00cTOsATENbCTBA, JIearolue IMpeOblBaHuE B YIPaBICHUECKOM pE3epBe,
Ha3HAYeHUWE U3 YIPaBJICHUYECKOTO pe3epBa HEBO3MOXHBIM (TpEeKpalieHue
rpaxxnancTBa Poccuiickoii denepanuu, npu3HaHue HEIEECIOCOOHBIM, BCTYIIIICHUE
B 3aKOHHYIO CHJy OOBMHHUTEJIBHOTO MPUIOBOpa CyJa IO YrOJOBHOMY Jeiy,
CMEPTH).

5.3. Ha ocnoBanuu pemenust Komuccuu B teuenne 10 pabouux aneit Otnen
TOTOBUT TPOEKT PACHOPSDKCHUS] AJMUHUCTpani 00  HCKIIOYEHUU U3
VYpaBieHUeCKOro pe3epBa U € MPOTOKOJIOM 3acedaHusi Komuccuu Hampasisier
rJIaBe aJMUHHUCTpALNK Topoackoro okpyra "T'opon Kanmuaunrpan" Ha noanucse.

(8 pen. IlocraHoBieHHMS aJAMUHUCTPAUMM TOpoJcKoro okpyra "['opon
Kamuaunarpan" ot 31.05.2021 Ne 417)



54. B Teuenme 10 pabGoumx mHEH CO JHS TOANUCAHUS TJIABOUN
agMUHUCTpanu ropoackoro okpyra '"I'opon Kanuuunrpan" pacnopsbkeHus
AIMUHHCTpaluu 00 HCKIIOYEHHH U3 YIpaBieHueckoro pesepa Otaen
yBEIOMIIIET OO0 HTOM MCKJIIOYEHHBIX JIUI[ TMOCPEICTBOM TelehOHHOU CBSI3H,
AJIIEKTPOHHOM MOYTHI 1O aJpecamM, YKa3aHHbIM B aHKETaX.

(8 pen. IlocraHoBinenuss aaMUHHUCTpallMd TropoAckoro okpyra "lopon
Kanuaunrpan" ot 31.05.2021 Ne 417)



