YTBEpKICH
MOCTAHOBJICHUEM aJIMUHUCTPALIMH
TOPOJICKOTO OKpyTa
«["opox KamuauHrpam
ot 06.09.2021 Ne 729
(c m3menenusimu ot 06.03.2023 Ne 122)

PEI'JIAMEHT
aAMUHUCTPALMHU ropoackoro okpyra «l'opoa Kanuaunrpan»

1. OBIIME ITOJIO’KEHU A

1.1. B coorBerctBun ¢ DenepaibHbiM 3akOHOM «OO0 0OOHIUX MPUHIUIAX
OpraHu3allid MECTHOTO camoyrpaBiieHus B Poccuiickoit @enepanuuny, 3aKOHOM
Kanuuunrpanckoit obnactu «O MyHununaabHOW ciyx0e B KammHuHrpaackon
obsactu» U YcraBom ropojackoro okpyra «l'opon Kanununrpan» (nmanee - Ycras
ropoja) agMUHHCTpanusi ropojackoro okpyra «l'opon Kamunuurpamn» (manee —
aAMUHUCTpALIMS)  SIBJIACTCS  UCIOJHUTEIBLHO-PACHOPSIAUTENBHBIM  OpPraHoOM
MyHUIMNanbHOr0 oOpa3zoBanus «lopoackoil okpyr «l'opon Kamuununrpan» u
JIEVUCTBYET IMOJI HEMOCPEACTBEHHBIM PYKOBOJACTBOM TJIABBI 8 IMUHUCTPALIUH.

1.2. PernamenTt agMuHucTpanuu (mganee - PerimameHT) siBIsieTCS TPaBOBBIM
aKTOM, PErYJIUPYIOLIIUM JAEATEIbHOCTh aIMUHUCTPAIlMU U TJIaBbl aIMUHHUCTPALINH,
MOJANKUCAaHKEe W OOHApOJIOBAaHHWE B TOPSJIKE, YCTAaHOBJIEHHOM YCTaBOM TIOpoOja,
MPaBOBBIX aKTOB  (IIOCTAHOBJICHWM W  PACHOPSDKEHUN) — aJIMUHHMCTPAIUH,
ONPEACIAIOIMM  THOPSAOK  OPraHU3allMOHHOIO,  JIOKYMEHTAalMOHHOTO U
UH(OPMAITMOHHOTO 00ECTICUECHHSI IEITEIbHOCTH aIMUHUCTPALIUH.

1.3. AaMuHHCTpanusi OCYIIECTBIIAET CBOKO ACATEIBHOCTh B COOTBETCTBUM C
Koncrturyumenn Poccuiickoit  @enepanniv, 3aKOHOAATEIbHBIMU W WHBIMHU
HOPMATUBHBIMU TTPaBOBbIMU akTamu Poccuiickont @enepanuu, KanuHuHrpaackou
oOnactu, YcraBoM Tropoja, pemeHussMu ropojackoro CoBeTa JIemyTaToOB
Kanuuunrpana (manee — ropoackod CoBeT [emyTaToB), MOCTAHOBIEHUSIMU U
PacCTOpsSHKEHUSIMU AIMUHUCTPAIIMA, HACTOSIIUM PermaMeHToM.

1.4. AQMUHUCTpAIMIO BO3IJIABJISET HA TPUHIMUIAX €IWHOHAYAIUS TJiaBa
aAMUHUCTPALINH.

1.5. AnMuHHCTpalys OCYIIECTBIAET MOJTHOMOYHS IO PEHIEHUI0 BOMPOCOB
MECTHOI'O 3HAYEHHSI W OTHCIbHBIE TOCYJAapCTBEHHBIC MOJHOMOYMS, NEPEAAHHbBIC
opraHaM MECTHOTO caMOympaBlieHus: ¢efepalbHBIMU 3aKOHAMH U 3aKOHAMH
KanuauHrpaackoit o0acTv, HEMOCPEACTBEHHO WM 4Yepe3 CBOM CTPYKTYpPHBIE
MOJPA3ACIICHUs, HAJICJICHHbIE MPABAMHU OPUIAYECKOrO JIMIA, B COOTBETCTBUU C
MOJIOKEHUSIMUA O HUX, YTBEP>KACHHBIMU TOPOACKMM COBETOM JEMyTaTOB.

1.6. AJIMUHHCTpaUs OCYILIECTBIISIET MEXKIYHAPOIHBIC "
BHEITHEIKOHOMHUYECKHUE CBSA3M B COOTBETCTBUM C MyHKTOM 17 cratbu 47 YcraBa
ropoja.

1.7. B cayyae BpEeMEHHOr0 OTCYTCTBHMS TIJaBbl  aJMUHHUCTpALUU
(KOMaHAMPOBKA, OTIYCK), a TAKXE€ B HMHBIX CIy4yasx, KOI/a HCIOIHEHUE UM
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JOJDKHOCTHBIX OOS3aHHOCTEM HEBO3MOXHO, €ro IOJHOMOYMSI OCYLIECTBIISIET
NEPBBIM  3aMECTUTENb IJaBbl AAMUHHMCTpPALMM JUOO 3aMECTUTENb IJIaBbl
aJIMAHUCTPALIMU IO PACIOPSKEHUIO IJIaBbl aIMUHUCTPALIH.

1.8. AnMuHuCTpaiusi B COOTBETCTBUH ¢ DenepanbHbBIM KOHCTUTYLHOHHBIM
3akoHOM 0T 25.12.2000 Ne 2-®K3 «O T'ocymapctBeHHOM repbe Poccuiickoi
®denepann» WMeeT IMe4yaThb C BOCHpou3BeneHueM [ocynmapcTBeHHOTo repOa
Poccuiickon ®@enepanumu.

['maBa ajgMUHUCTpAalMM M aAMUHHCTpAIUS HMMEIOT OJIAHKM CO CBOUM
HAaUMEHOBAHHEM.

CTpyKTypHblE TIOJIpa3elieHuss aIMUHUCTpPALlMU, HaJAeJICHHbIE MpaBaMu
IOPUIMYECKOTO JINIA, a Takke oTaenbl 3AI'C umeroT neuaty, OJIaHKU U IITAMIIBI.

CTpyKTypHBIE NOApa3ieieHUs] aIMUHUCTpaluuu Oe3 IpaBa HOPUIUYECKOTO
JUIa MOTYT UMETh COOCTBEHHBIE IT€YaTH, OJIAHKU U IITAMIIbI.

[lopsmoxk  ucnonb3oBaHust ~ OnaHkoB  ompexaensercs — MHcTpykuuei

0 JEJIONpPOU3BOACTBY B aaMuUHUCTpauuu (maiee — HMHcTpykuuss 0o
JIEJIONIPOU3BOICTBY ), YTBEPKIAEMON PACTIOPSKEHUEM aIMUHUCTPALIIH.
[Topsinok  coryiacoBaHusi ~ W3TOTOBJICHUS,  NPUMEHEHUS,  XpaHEHUS,

YHUYTOKEHUSI TIe4aTe M IITaMIoB onpenensercs llonoxkeHnem o nopsake
MPUMEHCHUSI TMeYaTed W IITAMIIOB B  aJMHUHUCTPALMH, YTBEPKIAEMbBIM
PaCIOPSIKEHUEM aIMUHUCTPALIAH.

OTBETCTBEHHOCTh 3a MCIOJIb30BAaHUE M XpaHEHHE OJIAHKOB, IevyaTel
Y IITAMIIOB HECYT PYKOBOJUTENH CTPYKTYPHBIX NOAPA3ICICHUN aIMUHUCTPALIH.

1.9. Unadopmanus o paboTe TIaBbl AAMUHUCTPAIMA W aTIMHUHUCTPAIIUU
JOBOJUTCS O CBEJIEHUSI HACEJICHHUS] KOMUTETOM IO CBSI3SM C OOLIECTBEHHOCTBIO U
cpelcTBaMH MaccoBOM mHbopMaruu agMuHucTpanuu (nanee - komuter CMU),
JPYTUMH CTPYKTYPHBIMHU MOJPA3ACICHUSIMU aJIMUHUCTPALMA B MpElesiax CBOEH
KOMITETCHIIUM YEepe3 CPEeJCTBa MAacCOBOM HH(pOpMaUu W OQPUIUATBHBIA CaWT
aAMUHHCTpaLUU B ceTu IHTEepHET.

1.10. B3aumopeicTBUE CTPYKTYPHBIX MOJpa3JeieHUl aJIMUHHCTPALUA CO
CpeICTBaMH MacCOBOM HWH(MOpMAIUK, XYpPHAJIUCTAMU OCYILECTBIAECTCS Yepes3
komuter CMI.

Nudopmaruss 0 NPOBOJUMBIX MEPOINPHUATHUSIX, HUMEIOIIUX OOIIErOpoCKOe
3HAQUYEHUE, HAIPABIIETCS CTPYKTYPHBIM NOAPA3AECIECHUEM, OTBETCTBEHHBIM 32
OpraHM3alMIO U MPOBEACHUE TAaHHOTO MeponpusaTus, B komurer CMU He no3aHee
yeM 3a 3 pabouux AHS 10 AaThl IPOBEACHUS 3aIUIAHUPOBAHHOIO MEPOTIPUSATHS.

1.11. TpeGoBanusi PernaMeHTa pacupoCTpaHSIOTCS Ha BCE CIYKEOHBIC
JIOKYMEHTBI IJ1aBbl QIMUHUCTPALIUYA U aIMUHUCTPALlM HECEKPETHOTO XapakTepa U
o0s3aTeNbHBI  JJII  WCIOJIHEHUS BCEMU MYHUIMIMAIBHBIMU  CIYXAIIUMU U
pabOTHHUKAMHU aIMUHHUCTPALINH ([aee — COTPYAHUKH aMHHUACTPAIIUH).

1.12. Hapymenue tpeOoBaHuii PermameHnta BiedeT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccutickon denepanui.
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2. INTAHUPOBAHUE U OPI'TAHU3ALIUA PABOTDI

2.1. AaMuHUCTpammsi OCYIISCTBISET CBOIO pabOTy B COOTBETCTBHH C
YTBEP)KIICHHBIM TJIaBOM aJIMHHHUCTPAIlMd TUIAHOM OCHOBHBIX MEPOINPHUSTUN
aJMUHUCTpALNK Ha Mecsll (nanee - [1nan).

2.2. Tlman coOmepXUT JaThl TPOBEICHUS MEPONPUITHH, HANMEHOBAHUS
MEpOTIPUATHNA, HAUMEHOBAHUS CTPYKTYPHBIX TOJpa3eieHN, OTBETCTBEHHBIX 32
MOATOTOBKY MEPOIPHUATHI M COCTOUT U3 CICAYIONINX Pa3IeIoB:

- MEPOTIPHUSTHS C YIaCTHEM TJIaBbl aIMUHUCTPALIHAH;

- MEPOTPHUATHS C YJACTHEM TIEPBOTO 3aMECTUTENS TJIaBhI aJMUHUCTPAINH -
VIOPABJISIONICTO  JIeJlaMHA,  PYKOBOJUTENCH  CTPYKTYpHBIX  IOApa3aeiICHUN
aJIMUHUCTPAIINH;

- OCHOBHBIC MEPOIIPHSTHS B CTPYKTYPHBIX T0JIpa3ICACHUAX aJIMUHICTPAIINH;

- KyJIbTYPHO-MAaCCOBBIC U CIIOPTUBHBIC MEPOIIPHUSITHS.

2.3. Pazpaborky  mnpoekra  Ilmana  ocymiecTBisier  yhnpaBlieHUE
JEJIONPOU3BOACTBA MO  NPEMIOKEHUSIM  CTPYKTYPHBIX  MOApa3AeICHUN
aIMUHUCTPALIHH.

2.4. CrIpyKTypHBIE TOJpa3ACICHUS aIMUHUCTPAIMM TOTOBAT  IUJIaH
MEpPONPUATANA TOAPA3ACIEHNUS HA OYEPENHOW MECSALl W IPEACTaBIAIOT B
YOPaBJIEHUE JEJIONPOU3BOJACTBA NPEMIOKEHUSA, IOANNCAHHBIE PYKOBOJIUTEIEM
CTPYKTYPHOTO MOApPA3AEIEHNs aAMUHUCTPALUH, 11 BKIroyeHus B 11nan no 20-ro
Yyucia Mecs1a, NPeameCTBYIOIEr0 INIAHUPYEMOMY, B 3JIEKTPOHHOM BHJIE.

2.5. YnpaBnenue nenonpon3BoACTBa 3a 3 pabodux JHS J0 UCTCUCHUS MECSAIIa,
IIPEAMIECTBYIOLIErO IUIAHUPYEMOMY, IIpeAcTaBisieT HpoekT Ilimana nepBomy
3aMECTUTEIIIO IJ1aBbl AIMUHUCTPALIUN - YIIPABISAIOIIEMY JCJIaMU JIsl IOAITACAHU.

2.6. TlognucaHHbli TEpBBIM 3aMECTHTENEM TJIaBbl aJAMMHHUCTpALMM -
YIOPABJSIIONIMM JIeJ1aMu NpoeKT IlnaHa mpeacTaBisieTcss Ha yTBEP)KICHUE TJIaBe
anMUHUCTpauuu. IlnaH yTBep)kaaeTcsi HE TMO3JHEE MOCIEIHEro pabodero IHs
Mecs1a, IPEALIECTBYIOLIErO INIAHUPYEMOMY.

VYTBepKICHHBIA I1aBOM agMUHHMCTpaluu [lnaH HampaBisieTcss ynpaBieHUEM
nenomnpousBoactBa B MKY  «llentp wuHpOpMaIMOHHO-KOMMYHUKAILIMOHHBIX
texHonorui» (nanee - MKY «IUKT») mns pa3merienus Ha oQUIIHATBHOM caiTe
aJIMUHHUCTPALIUH.

HOpSIIlOK IMOATOTOBKH M IPOBECACHUA OIIEPATUBHBIX COBeHIaHI/Iﬁ

2.7. OmepaTHBHOE COBCIIAHUE SBJIACTCS  KOJUICTHANBHON  (opmoit
PacCMOTPEHHUS BOIIPOCOB JIEATETLHOCTH aJIMUHUCTPAIIUH.

2.8. OcHOBHas 3ajiaya ONEPATHUBHOTO COBEIIAHHS - PAaCCMOTPEHHE HamboJjee
BOXHBIX M aKTYyaJIbHBIX BOIPOCOB, BO3HUKAIOIIMX B TMPOIECCE AESITEIbHOCTH
TJIaBbl aJIMHHUCTPAIIMA M aJIMUHUCTPAIIAN, OIIEPATHBHOE MPHHATHE PEIICHUHN IO
HUM, o0ecrieueHrne KOHTPOJIS X0/1a UCTIOTHEHUS JOKYMEHTOB M MIOPYYEHUH.

2.9. OpraHM3alluOHHOE U CIPaBOYHO-UH(OpMALMOHHOE oOecreyeHue
OTIEPAaTUBHOTO COBEIIAHUS OCYIIECTBIISAET YIpPaBIeHNE ASIOMPOU3BOICTRA.
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2.10. OmnepatuBHbIE COBELIAHUS NPOBOAATCA exeMmecsyHo. llo pemieHutro
IJaBbl aJIMHUHUCTPALIMM MOTYT TIPOBOJUTHCA BHEIJIAHOBBIE OIEpaTHBHbBIC
COBEILIAHUS.

2.11. OmnepaTuBHBIE COBEIIAHUSA TMPOBOJATCS B COOTBETCTBUH C IIJIAHOM
ONEpaTHBHBIX COBEIIAHMNA HA MeECAL, KOTOPBIH (QOPMUpPYETCS YIpaBICHUEM
JIEIIOITPOU3BOJCTBA HA OCHOBE MOPYUYEHHM TIJIaBbl A/IMAUHUCTPALAN U MPEIIIOKECHUN

MEPBOTO 3aMECTUTENA T[JIaBbl AJMHUHUCTPALMM — YIOPABILIIOLIETO JI€JIAMH,
PYKOBOAUTENEH CTPYKTYPHBIX MOAPA3ACICHUN aIMUHUCTPALUH, TMOIMUCHIBACTCS
MIEPBBIM 3aMECTUTEIIEM TIJaBbl AJMHHUCTPALIMM — YOPABILSIOMIMM JIEJIaMUA U

YTBEPKIaeTCS TI1aBOW aIMUHHUCTPAIIUU.

ExxemecsuHbli MJ1aH ONMEpaTUBHBIX COBEIIAHMM BKJIIOYAET B ceOsl MepeueHb
OCHOBHBIX BOIIPOCOB, TMOJJICKAIIUX PACCMOTPEHHUIO, C YyKa3aHHEM JaThl UX
PacCMOTPEHHUS U JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MOATOTOBKY MaTEpHAJIOB
(TOKJIATYMKOB M COJIOKIIATUYUKOB).

2.12. PykoBoguTenu CTPYKTYpPHBIX MOJpAa3AelieHud aqMuHucTpanuu k 20-my
YHUCIIy MECsIa, MPEIIECTBYIONIETO TUIAHUPYEMOMY, TIPEACTABIISIOT B yIpPaBICHUE
JIETIOTIPOM3BOICTBA TEPEUYCHb BOIPOCOB, TMpeJjiaraeMbIX I PacCMOTPEHHUS Ha
OTIEPATUBHBIX  COBEMIAHUAX, C yKa3aHWEM TMPEArojaraéMoi  JaThl  UX
PacCMOTPEHUS, JOKIATIUKOB (COMOKIIATINKOB).

2.13. Ilman ouepemHOrO0  OMEpPATHBHOTO  COBeHmaHUS  (opMHpyeTcs
U3 BOMPOCOB MECSYHOTO TUTaHA, a TAK)KE BOIPOCOB, TPEOYIOMIMX ONEPATHBHOTO
PacCMOTPEHHSI.

2.14. Ilnan o4epeaHOTO OMEPATUBHOTO COBEIIAHMUS 3a 5 pabounx JHEH 10 JHS
MIPOBE/ICHUs COBEIIAaHUSI HAMPABIAECTCA yYaCTHUKAM ONEPATHUBHOTO COBELIAHUS B
CHUCTEME DJJICKTPOHHOTO JOKyMeHTooOopora «Jlemo» (mamee — CDOJI) nus
OpraHu3aliy MOATOTOBKYA MaTepPHAJIOB M0 BOMPOCaM, IPETYCMOTPEHHBIM IIJIAHOM.

2.15. PemieHne o CHATHM WM 00 M3MEHEHHH CPOKa PacCMOTPEHHs BOIPOCa,
MPETYCMOTPEHHOTO TUIAHOM, JMOO O BKJIIOYEHHWHW B IUIAH JIOMOJHUTEIHHBIX
BOIIPOCOB TMPUHMMAET TJlaBa aJMHUHHUCTPAIUM, TEPBBIA 3aMECTUTENh TJIaBbI
aIMUHUCTPAIIMA - YMPABIAIONIMK JeTaMH Ha OCHOBAaHWHM MOTHBHPOBAHHOTO
MIPEIIOKEHHSI, TPEACTABICHHOTO B MHCHbMEHHOW (PopMe JOIKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a MOATOTOBKY BOIIpOCa, HE IMO3JHEE YeM 3a 3 pabouyux AHS 10
JTHST TIPOBEICHUSI OTIEPATUBHOTO COBEIIIAHMS.

2.16. PykoBoaWTenu CTPYKTYpHBIX TOJApa3ICleHUN  aJIMHHHUCTPAIINH,
SIBJITFOIITMECS JTIOKJIQTIMKaMU  (COMOKIAAYUKaMi) B COOTBETCTBUHM C TUTAHOM
OUYEPETHOTO OMEPATHBHOTO COBEIAHUS, TOTOBIT COOTBETCTBYIOIIUE BOTPOCHI IS
pacCMOTpPEHHUsS Ha ONEPATUBHOM COBEIIAHUM U TPEACTABISIIOT B YIPaBIICHUE
JIETIOTIPOU3BOICTBA TOAMMCAHHBIE PYKOBOAUTEIIEM MaTepHalibl W Claiabpl Ha
OyMa)KHOM HOCHTEIIC U B 3JICKTPOHHOM BHJI€ HE TIO3HEE YeM 3a 2 pabouux JHS 10
JTHSI TIPOBE/ICHMSI COBEIIIAHMUS.

2.17. TlpunoxxkeHus K JOKJIagaM B BHJE ClaigoB, Ta0auil, doTrorpadui,
rpaduKoB, mUarpaMm M T.I. HAMPABISIOTCS YIPaBICHUEM JEIOMPOU3BOJICTBA HE
no3Hee yeM 3a 1 pabouuii AeHb 10 AHS MPOBEACHUS ONEPATUBHOTO COBEIIAHUS B
MKY «IUKT» nmga opraHuszanuum HX JEMOHCTPAlMM BO BPEMsS OINEPATHBHOIO



COBEIIIAHMS.

JleMOHCTpanus CclIaifoB BO BpPeMsl NMPOBEIACHUS ONEPATUBHOIO COBELIAHUS
COIPOBOXKJIAETCS COTPYAHUKOM CTPYKTYPHOTO IOAPA3IACIICHUs aJIMHHHMCTPALNH,
OTBETCTBEHHOTO 34 IIOJArOTOBKY MAaTEpHaJIOB II0 COOTBETCTBYIOLIEMY BONPOCY
IIJIaHA.

2.18. PykoBomuTenu CTPYKTYPHBIX NOJpa3AeiieHUil, KOTOPHIM MOpydYeHa
IIOATOTOBKA MAaTE€pUaJIOB, HECYT IEPCOHANIBHYI0 OTBETCTBEHHOCTD 32 UX Ka4eCTBO
Y CBOEBPEMEHHOCTD ITPEACTABIICHHUS.

Henpencrasienue, mnpeAcTaBIeHUE HEJOCTOBEPHBIX JHOO HE MO CYTH
ITOCTABJICHHBIX BOIPOCOB MAaTEPHATIOB K COBEIIAHUSM BJIEUYET OTBETCTBEHHOCTH B
coOoTBETCTBUM C [lopsIKOM OLEHKH TPYAOBOW AMCHUHUIUIMHBI, 3(P(HEKTUBHOCTU U
pe3yIbTaTUBHOCTH NEeATEIbHOCTH, YTBEPKICHHBIM pacnopshKeHueM
aaMUuHUCTpanuu (nanee — [opsaok).

2.19. Marepuaiibl ONepaTuBHOIO COBEIIaHus (TJIaH MPOBEACHUS COBELIAHMUS,
CIHMCOK YYAaCTHHUKOB, JOKJIAAbl U CIPaBOYHO-MH(POPMALMOHHBIE MaTepHalbl IO
BKJIIFOYECHHBIM B HEr0  BOIpPOCaM) IIPEACTABISIFOTCA  YIPABICHUEM
JEJONPON3BOACTBA TJIABE AJMUHUCTPALMHA, IIEPBOMY 3aMECTUTENIO TJIABBI
aJIMUHUCTPALIMY - YTIPABIAIOIIEMY JIeJJaMU HE MO3/Hee 4eM 3a 1 pabouunii 1eHb 10
JTHSI TPOBE/ICHHSI COBEILIAHHUS.

OcTranbHble YYaCTHUKH ONEPATHBHOIO COBEIIAHUS MCHOJB3YIOT ISl padOThI
MaTepraJibl, HANPABJICHHBIE YIPABICHUEM [IEJIONPOU3BOACTBA IO SJIEKTPOHHOU
IIO4Te.

2.20. CoctraB y4YyaCTHHUKOB OINEPATHBHOTO coBemiaHus (opmupyercs
13 ITIOCTOSIHHBIX YYAaCTHUKOB COBEIAHUS U ITPUTIIALIEHHBIX JIMII.

B nocTosiHHBINM COCTaB yYaCTHUKOB OIIEPATUBHOIO COBEILIAHUS BXOJISIT:

- IEPBbII 3aMECTUTENb TJIABbl AMUHUCTPALMH - YIPABJISIFOUIUHI 1€J1aMU;

- TEpBBIM 3aMECTUTENb IJIABBl AJAMUHUCTPALMM, IpPEACENaTelb KOMHTETa
TOPOJICKOTO pa3BUTHs U LU(POBU3AIINH;

- 3aMECTUTENH IJ1aBbl AIMUHUCTPALIUH, IPEICENATENN KOMUTETOB,;

- IpeJicelaTeNln KOMUTETOB;

- HAYaJIbHUK OTJeJa ONEPATUBHOTO OOECTEeUeHUs WM IMOMOIIHUK TIJIaBbl
aJIMUHUCTPALINH;

- Ha4aJIbHUK ynpasiiennss CMU;

- MIPEACTABUTENH TEPPUTOPUATBHBIX OPraHOB (peepaIbHbIX OPraHOB BIIACTH,
pykoBoautenb OOIIECTBEHHOTO COBETa NpH  aJIMHUHHUCTpAllMM, a TaKxKe
NPEACTABUTENN HHBIX CTPYKTYPHBIX MOAPA3ACICHUA aJAMUHUCTPALUA  TIO
PELICHUIO [IaBbl 3IMUHHACTPALMHU, IEPBOTO 3AMECTUTEIIA IJ1aBbl a/IMUHUCTPALIMHA —
YIPABJISIOLIETO AEIAMH.

2.21. Ha omepaTuBHOE COBELIaHHME MOTYT MPUTJAIIATHECA PYKOBOIUTENN
WIM NPEICTABUTENN OPTraHU3aALMA U MPEAIPUITHI, UMEOLIIME HENOCPEACTBEHHOE
OTHOLIEHHWE K paccMaTpUBaEMOMY BONPOCY, IO COIJACOBAaHUIO C IEPBBIM
3aMECTHUTEJIEM IIaBbl aIMUHHACTPALMH - YIIPABISAIOIINM Jieaamu. OTBETCTBEHHBIMU
3a OIIOBELICHWE W MPUIJIALICHUE PYKOBOJMUTEIIEU WA NPEACTABUTEICU ITUX
OpraHU3aluid SABJISIOTCS CTPYKTYpPHBIE IMOAPA3NAEIEHUSA, Ha KOTOPBIE BO3JI0KEHA
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MOATOTOBKA COOTBETCTBYIOIIMX BOMPOCOB IJIAHA ONEPATUBHOTO COBELIAHUS.

2.22. B ciydae eciau JUYHOE NPHUCYTCTBUE HA OINEPATUBHOM COBELAHUU
HEBO3MOHO, TOJDKHOCTHBIE JIMIA YBEAOMIIAIOT YIPABICHUE ACIONPOU3BOICTBA O
IIPUYMHE OTCYTCTBHS, 4 TAKXE O 3aMEIIAIOIIMX MX Ha ONEPAaTUBHOM COBELIAHUU
JUIAX C yKa3aHWEM JOJDKHOCTEH, (pamMuwimii, ©MEH, OTYECTB IO 3JIEKTPOHHOU
noute 160 mo Tenedony mo 12 yacoB pabodero JHS, MPEALIESCTBYIONIETO AaTe
IIPOBEJCHUs ONEPATUBHOIO COBEIIAHUA. B OKCTPEHHBIX CilydasX yIpaBJCHHE
JEJIONPOU3BOCTBA YBEIOMIIAECTCS HE3AMEJIUTENBHO.

OTcyTcTBHE Ha ONEPATUBHOM COBEIIAHUM YYaCTHUKOB MOCTOSIHHOIO COCTaBa
U3 4YHClla PYKOBOJWUTENEH CTPYKTYPHBIX MOJPA3[ENCHU agMUHUCTpaluu 0e3
YBOKUTEIIBHOM TMPUYMHBI (OTIYCK, KOMaHJMpPOBKa, OoJie3Hb) JmbO 0e3
COTJIACOBAHMSI C TJIABOM aJIMHHHUCTPALMM WIH JHUIOM, HUCIOJHAIONUM €ro
00s13aHHOCTH, HE JOITYCKAETCS.

2.23. Jluma, y4acTBYIOIIME B ONEPATUBHOM COBELIAHUHM, PETUCTPUPYIOTCA
YIPABJICHUEM JIeJoNpou3BoAcTBa 3a 10 MHMHYT 10 Havajna OIEepaTUBHOIO
COBEILLAHU.

2.24. Bpemsi [y TOKJIA0B Ha OMEPATHBHOM COBEIIAHMM YCTaHABIUBAETCS
no 10 muHYT, IS COAOKIAAOB - O S5 MHHYT, A BBICTYIUICHHHA B TMPEHHIX

W TpeACcTaBieHUss HHPopMaruu - 10 3 MUHYT. B OTHenbHBIX Ciiyyasx
M0 TPEJIOKECHUIO JOKIaaYMKa (COMOKIaTuuKa) BpeMs JIOKJIaJla MOKET ObITh
YBEIUYEHO.

2.25. IlpucyrcTBue TmpeACTaBUTENEH CpencTB MaccoBOil uH(MOpManuu
U MPOBEACHUE BUIEO- U (OTOCHEMOK Ha ONEPATHBHOM COBEUIAHUM JOMYCKAETCS
II0 COIVIACOBAHMID C IE€PBBIM 3aMECTUTENIEM TIJaBbl AJMUHUCTPALAHA -
YIPABJSIIOLIUM J€JIaMH I10 TPEJI0KEHUIO npeacenarens komurera CMU.

[To okoHuaHuu omnepaTUBHOTO coBemniaHus ynpasieHue CMUM opranuzyer
MpEeCC-MOAX0J  JJsi  TPEJICTAaBUTENIed  CPEICTB  MaccoBOM  MH(opManuu
[0 PaCCMOTPEHHBIM Ha COBEIIAaHUHU BOMpoOcaM, oOecreynBaeT MH(POPMUPOBAHUE
rpaxKJ1aH 4yepe3 CpelICTBa MacCOBOW MH(OpPMAIMH O BOIPOCAX, PACCMOTPEHHBIX
Ha COBEIIAHHUH, U O MPUHATHIX 110 ’TUM BOMPOCAM PEIICHUSIX.

2.26. MKY «IIMKT» opranm3yer TexHHYECKOe oOeclieueHrne OTEPaTHUBHBIX
COBelIaHUM (ayauo- U TMpPU HEOOXOJUMOCTH BHJICO3AMUCh COBEIIAHUH,
JEMOHCTpPALIMI0  BUAECO- M (QoTOMaTepHalioB  JOKIAIYUKOB,  paboOTy
3BYKOYCWJIMBAIOIIEH amnmaparypbl, NPsSMYI0 TPAaHCISALUUIO U T.J., B TOM YHUCJIE B
pPEKUME BHICO-KOH(PEPEHII-CBS3H).

MBY «Cnyx0a anMHUHHCTPAaTUBHO-TEXHUYECKOro oOecreueHus» (manee -
MBY «CATO») ocyiecTBiseT MOATOTOBKY 3aJiOB 3acedaHuii (00OpymoBaHHE
MeOelblo, OCBEIIEHNE, KOHIUIIMOHUPOBAHNE, HAAJEKAIIUN MOPSIA0K U YHUCTOTY)
HE N03JHEe YeM 3a | yac 10 Hayasia COBELIaHusl.

OTBETCTBEHHOCTh 32 TOTOBHOCTH 3aJI0B M pabOTy BCEX CHCTEM BO3Jaraercs Ha
3aMECTUTENS YOPaBJSIONIETO JAejlaMu aJMUHUCTPAllMM — HayajdbHUKA OTHela
MaTepHaTbHO-TEXHUYECKOro obecredeHuss u aupektopoB MBY «CATO» wu
MKY «[I1AKT».

2.27. YyaCTHUKaM OINEpPaTUBHOTO COBEIIAHUS M TMPUIJIAIICHHBIM JIMIaM
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BO BpEMs IPOBEJIEHUS COBEIAHUS HE pa3pellaeTcs IOJb30BaThCs CPEICTBAMU
MOOMJIBHOM CBS3H.

2.28. Pemenus, TPUHATBIE HAa OINEPATUBHOM COBEIIAHUH, OQGOPMIISIIOTCS
IPOTOKOJIOM B COOTBETCTBUU C MIHCTPYKIINEH 1O 1€TOMPOU3BOJICTBY.

[IpoekT  mpoTOKOJIAa  OMEPAaTHMBHOTO  COBEIIAHUS  IOJATOTABIUBACTCS
COTPYIHUKAMHU YOpPAaBICHUS JIEJIOMPOU3BOJCTBA B TeueHHWe 3 paboumx [HEH,
CIIEYIOIMX 3a JHEM TMPOBEACHUSA OIEPaTHUBHOTO COBEUIAHMS, M TMOJJICKUT
COTJIACOBAHUIO B CIIEYIOIIEH MOCIIE0BATEIbHOCTH:

- PYKOBOAMTENSIMU  CTPYKTYPHBIX  MOJAPA3JEICHUNA  aJIMUHUCTPALUU
(OTBETCTBEHHBIMH HCIIOJIHUTEIISIMHU, COMCITOTHUTEIISIMH);

- Ha4aJIbHUKOM YIIPaBJICHUS JEIOIPOU3BO/ICTBA,;

- 3AMECTUTEJIEM YIPABIISAIOLIETO AeaMu;

- IEPBBIM 3aMECTUTENIEM IJIaBbl aIMUHUCTPALIMHU - YIIPABJISIFOIINM JIETaMH.

Cpok corjacoBaHHs NPOEKTa IPOTOKOJIA PYKOBOAUTEISIMH CTPYKTYPHBIX
noJipa3esieHui aJIMUHUCTPALIAN (OTBETCTBEHHBIMU VCIIOJTHUTEIISIMH,
COUCITOJIHUTENSIMH) COCTaBIIsIeT He Ooiiee 1 pabouero qHS.

2.29. CormacoBaHHBIA TPOEKT TMPOTOKOJA OMNEPATUBHOTO COBEIIAHUSA
IpECTaBISIeTCS Ha TIOIMUCH TJIaBe aJIMUHUCTPALINH.

2.30. ITocne moamucaHus TIABOM aJIMUHUCTPALIMU MTPOTOKOJIA OTIEPATHBHOTO
COBCIIAHUSI  YOpPABIEHUE JEIOMPOU3BOJCTBA  OCYIIECTBISAECT  PETHCTPAIUIO
npotokosia B CO/], mOCTaHOBKY Ha KOHTPOJIb IIYHKTOB IOPYYEHUN U PACCBUIKY B
COOTBETCTBHMM ¢ MIHCTpyKIIKEH O NeI0NpPON3BOACTBY.

IHopsinok MOATOTOBKH U NMPOBeIeHUS COBELIaHUIi, BCTPeY U APYIruxX
MepPONpPUATHIA ¢ yHACTHEM IIaBbI A/IMUHUCTPAIIUH

2.31. Jlns pemieHuss TEKYIIUX YOPABJICHUYECKUX 3a7a4, BBIPAOOTKHU
COTJIaCOBAaHHBIX PEIIEHUWA TPOBOJATCA COBEUIAHUS, BCTPEUYd U JApyrue
MEpOTPUATHs (J1anee - COBCIIAHHKE) IIaBbl aAMUHUCTPAIMA C PYKOBOIUTEISIMHU
CTPYKTYPHBIX TOJApa3IeIeHUH aIMUHUCTPAIINN, UHBIMH JOHKHOCTHBIMU JIMIIAMH,
MIPEACTaBUTEISIMU OPTaHU3AINN, TPpaKIaHAMHU.

2.32. JI0JDKHOCTHOE JUII0, OTBETCTBEHHOE 3a OpPTaHU3AIMIO COBEIIaHUS
(manmee - OpraHM3aToOp COBEIIAHHUS), COCTAB YYACTHUKOB, KPYTI paccMaTpHUBAEMBbIX
BOTIPOCOB, JaTa ¥ BpeMs TMPOBEACHUS COBEIIAHUS OMPEICISIIOTCS TJIaBOU
aJIMIHUCTPAIINH.

2.33. TloaroToBKy W TIPOBEICHHE COBEIIAHMS OCYIIECTBISET OPTraHU3aTOp
COBEILI@aHUS BO B3aUMOJICHCTBUU C OT/EJIOM OIEPaTUBHOIO 0OecreueHusi, OTAEIOM
MaTepHaTbHO-TEXHUYECKOTO 00ECIIeUeHUs, YMpaBJIeHUEM JEONPOU3BOJICTBA B
npenenax GyHKIIMOHATBHBIX 00SI3aHHOCTEH.

2.34. OpraHuzatop COBEIIAHMS OMOBEIIAET €r0 YYaCTHHUKOB O MPOBEIACHUHU
COBEIIAHMS, TTOATOTABIMBACT U HAMPABISIET B MX aJpPEC BOMPOCHI, HEOOXOIUMBIE
JUTIsl IpOpaboTKH, U WHOOPMAITUIO O MaTepualiax, HEOOXOIUMBIX IJISi TIPOBEICHUS
COBEII[aHUS.

Opranuzatop CcOBEHIaHUS HECET TMEPCOHAJbHYI0 OTBETCTBEHHOCTh 3a
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CBOEBPEMEHHOCTh TIPEACTABICHUS W KauyeCTBO MaTepHajoB, JIOCTOBEPHOCTH
uHpopmaruu.

Henpencrapinenue, mnpeacTaBieHUe HEIOCTOBEPHBIX JHUOO HE 10 CYTH
MTOCTABJICHHBIX BOMPOCOB MAaTEPUAJIOB K COBEIIAHHSIM BJIEYET OTBETCTBEHHOCTH B
cootBeTcTBHH C [lopsakom.

2.35. KoHTponb 3a CpOKaMH TIPEICTaBICHUS MAaTEPHAIOB OCYIIICCTBIISET
YIPABJICHHE JISTOMPOU3BOICTBA.

OpraHu3aTop COBEIIaHWS HE TO3AHEE YeM 3a 3 paboumx HOHS 10 JHS
MPOBENCHMUSI COBCUIAHWS HANpaBSIET B  YOPABJICHHE JIEIOMPOU3BOJICTBA
MaTepHabl JJI MPOBEACHUS COBEIIAHMS 10 pacCMaTpPUBAEMBIM BompocaM (faiee
— MaTepualibl) B 3JICKTPOHHOM BHUJE JJIsi MPOBEPKH COOTBETCTBUSI TPeOOBaHUSIM
oopMIICHUS JOKYMEHTOB.

Marepuanbl, HE COOTBETCTBYIOIIME BBIINICYKAa3aHHBIM  TpeOOBaHUSIM,
BO3BpAIAIOTCS YIIPaBICHUEM JEJIONPOU3BOJICTBA OPraHW3aTOPy COBEHIAHUS Ha
TO0paboTKYy.

2.36. OpraHu3aTtop COBEIIaHUS HE IMO3JHEE 4YeM 3a 2 pabouux JHSA 10 JTHS
MIPOBEICHUSI COBEIIIAHUS:

- o0ecreunBaeT TMPEACTABICHUE 3a CBOCH TOMNMUCHIO B  YIIPAaBJICHHUE
JIETIOTIPON3BOICTBA aKTYaJIM3MPOBAHHBIX MAaTEPHAIOB TI0 PacCMAaTPHUBACMBIM
BOIIPOCAaM B OJTHOM JK3EMIUIIpE Ha OyMaKHOM HOCHUTENE IS TIEpeIadd X TiIaBe
aIMUHHUCTPAIINH U B DJICKTPOHHOM BH/IC;

- HampaBIsSeT B OTACT MaTEePHATBHO-TEXHHUYECKOTO OOCCTIICUCHHS 10
AJICKTPOHHON TIOYTE aKTyaJW3UpPOBAHHBIC MaTEpHAIbl M CHUCKA YYaCTHHKOB
COBEIIAHUsI, HEOOXOJMMBIC JJIs IMPOTOKOJIHHO-OPraHU3AIMOHHOTO O00eCcTICUeHUs
COBCIIAHUS,

- HampaBJSICT 3asBKy Ha IPOTOKOJIbLHO-OPTraHU3allMOHHOE oO0ecIeueHue
COBEIIAHUSI B aApec IIEPBOr0 3aMECTUTEISA TIJIaBbl QJAMUHUCTpAllUA —
YIPaBJISIONICTO JeIaMHU.

2.37. B cimyyae eciu cOCTaB yYaCTHUKOB COBEIIIAHUSA, KPYT pacCMaTPUBAEMbBIX
BOIIPOCOB M BPEMs MIPOBEICHUS COBEIIAHUS OTPEICICHBI TJ1aBOH aJIMUHUCTPAIIAN
B JICHb MPOBEACHUS COBEIIAHUS, TO OPTaHW3aTOpP COBCUIAHUS HE3aMEIJIUTEIHLHO
yBEAOMJIIET OO0 OTOM OTHET MaTepHATbHO-TEXHHUYECKOTO  oOecreueHus
MIOCPEICTBOM TeNle(DOHHOM CBSI3M, HAMPABIIAET TI0 AJICKTPOHHOM MOYTE MaTEpPHaITbI
U CIIMCKHU YYaCTHUKOB COBEIIAHUS, HEOOXOAMMBIC JIJIsi OpTaHU3aI[iN COBEIaHU, a
TaK)Ke TMPEACTABISCT WX B YIPABJICHHUE IEIOMPOU3BOJICTBA C IEIBIO TEepeaavn
TrJIaBe aIMAHUCTPAIUH.

2.38. B cmydae ecnu B JeHb IPOBEACHUS COBCIIAHUS H3MEHWIIHCH COCTaB
YYaCTHUKOB, TIOBECTKA COBECIIAHUS, a TaKXE IPOU3ONLIN HWHBIE HW3MECHCHHS,
BIIMAIONIAEC HA  OpPraHM3allii0  COBEIIAHWS, OPTaHU3aTOp  COBCIIAHUS
HE3aMEeJTUTEIHHO YBEIOMIISIET OTACN MaTepUAIbHO-TEXHUUECKOT0 00ECTIeYeHUs U
yIpaBJICHHUE JACIONPOU3BOICTBA 00 M3MEHEHHSIX TIOCPEACTBOM TeIe(hOHHON CBS3H,
BHOCUT M3MEHEHHUS B COOTBETCTBYIOIIME MATE€pUabl M HAMPABISIET UX B OTACI
MaTepHaATbHO-TEXHUYECKOTO OOCCIICUCHHsI M YIIpaBJICHUE JIEJOMPOU3BOJICTBA IO
AJICKTPOHHOM TOUTE HE TO3HEE YeM 3a 2 Jyaca JI0 HaJasia COBEIIaHusI.
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2.39. Ilpu oTmeHe, mepeHoce BPEMEHM WJIM MeCTa MPOBEACHUS COBEIIAHUS
OpraHu3aTop COBEHIAaHUS YBEAOMJISIET OTHAEN  MaTepUaIbHO-TEXHUYECKOTO
oOecrieueHus: U yIpaBJIeHUE JEIONPOU3BOCTBA MOCPEACTBOM Teae(OHHOM CBSI3H,
a Tak)Ke MEePBOTO 3aMECTUTEINS TJIaBbl AIMUHUCTPAIIUN — YIIPABJISIONIETO JIeaMH B
MUCBMEHHOH (hopMme.

2.40. OpranuzaTtop HECET OTBETCTBEHHOCTh 32  CBOEBPEMEHHOE
WHOOPMUPOBAaHWE ¥  SBKY BCEX  YYaCTHUKOB  COBCIIAHHS  COTJIACHO
MPEICTABIICHHBIM CITUCKAM.

2.41. BHe 3aBUCUMOCTH OT MECTa TPOBEICHHUS COBCUIAHUS OPTaHU3aTOP
00s3aH 00€CTeUnTh MPUCYTCTBHUE CBOETO TMpEACTaBUTENS (OTBETCTBEHHOTO),
KOTOpPBI HECET MNEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a SIBKY BCEX YYaCTHUKOB
COBEIIAHMS COTJIACHO TMPEACTABICHHBIM CIUCKaM, a TakKe 3a BBINOJHEHUE
BO3JIO)KEHHBIX Ha HETO 3aJ1a4 110 OpraHu3allii COBELIAHUS.

2.42. OpraHuzaTop COBeIlaHus 3a0JJarOBPEMEHHO HANpPAaBIISIET YYaCTHUKAM
COBEIIAHMS MaTepuajbl MO PacCMATPUBAEMbBIM BOIPOCaM, MPU HEOOXOIUMOCTH
dbopMupyeT pa3gaToyHbIM MaTepuana U 00eCleYuBaeT UM YYACTHHUKOB COBEIIAHUS
B JICHb €0 TIPOBEICHMUS.

B cnaydae HeoOXoauMOCTH BEIEHMS ayAMO3alKCH, ITI0Ka3a CIaiJioB,
MPOBEICHNUSI COBCIIAHHWS B PEXKHME BHUICO-KOHPEPEHI-CBI3H OPraHU3aTOop
COBCIIAHMS 3a0JIATOBPEMEHHO OIOBEIIACT OTACT MaTepUATbHO-TEXHUIECCKOTO
obecrieuenuss © MKY «IIUKT».

2.43. VYdYacTHHKM COBENIaHUS [0 €ro Hadaja pEerHCTPUPYIOTCS §
OpraHu3aTopa COBEIIAHUS.

2.44. VYyacTHMKaM COBEIIAHUS W TPUTJIAICHHBIM JIMIIaM BO BpEMs
MIPOBENICHUSI COBELIAHUSI HE pa3pelIaeTcsl MOJb30BaThCsl CPEJCTBAMU MOOUIIBHOMN
CBSI3H.

2.45. TIpu He0OXOUMOCTH TTPOBEICHUSI COBEIAHUS, HE BKIFOUESHHOTO B [1nan
U TpeOyroIero ydyacTus TJaBbl aJMUHUCTpAIlUU, WHULHAATOP TPOBEICHUS

COBEILIAHUs (l1ajiee - HWHHIMATOpP) COIVIACOBBIBAET TAaKyK) BO3MOXHOCTh C
HayaJbHUKOM OTJIeJIa OIEepaTUBHOTO oOecredeHus JHUOO TMOMOITHUKOM TJIaBbl
aJMUHUCTPALINH.

2.46. Ilpu mpoBeneHWU COBEIIAHWS, WHHUIIMMPOBAHHOTO PYKOBOJIUTEIEM
CTPYKTYPHOTO  TMOApPA3ACJICHHUS  aJIMUHUCTPALMW,  HWHUIMATOpP  SIBJISIETCS
OpraHu3aToOpOM COBELIAHUS.

2.47. MatepuanbHO-TEXHUYECKOE 00€CIIeYeHNE COBEIIAHNI OCYIIECTBIACTCS
B COOTBETCTBUE C MyHKTOM 2.26 HacTosero Pernamenra.

2.48. Pemenusi, NpUHATHIE HA COBEHIAHUH, OQOPMIIAIOTCS MPOTOKOIOM
(mopy4eHuem) B COOTBETCTBHH ¢ MHCTpYKIIKEHt 10 JeT0NpOU3BOICTBY.

2.49. Begenme mpoToKONa CoBEHIaHUS (TOPYYEHHS) OCYIIECTBIISETCS
yIpaBiIeHUEM AETONPOU3BOACTBA JINOO MOMOIIHUKOM IJIaBbl aJMUHHUCTpALUH, 32
UCKIIFOUEHHEM MPOTOKOJIOB 3aCEJaHUM KOOPAMHALUMOHHBIX M COBEIIATEIbHBIX
OpraHoB.

2.50. IIpoekT mpoTokoyia coBemniaHus (MOPYYEHHs]) MOATOTABIUBAETCS B
TeyeHue 3 pabouux AHEH, CIeoyIOIIMX 3a JHEM NPOBEJICHUS COBEIAHUS, U
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HOJUVIEKHT COTJIACOBAHHUIO B CIIEAYIOLIECH MOCIe10BaTEIbHOCTH

- PYKOBOAMTEISIMM  CTPYKTYPHBIX  MOJpa3feieHUNd  aJMHUHHUCTPALUU
(OTBETCTBEHHBIMU HCIIOJIHUTEISIMH, COUCTIOTHUTEIISIMU);

- HAaYaJIbHUKOM YIIPaBJICHUS JEIONPOU3BOICTBA;

- 3aMECTHUTEJIEM YIIPABJIAIOLIETO JIeJIaMu;

- IEPBBIM 3aMECTUTENIEM IJIaBbl aIMUHUCTPALINHU - YIIPABJISIIOIINM JICTaMH.

Cpok corimacoBaHUsl TPOCKTa MPOTOKONA (TMOPYyYEHUS) PYKOBOIAHUTEISIMU
CTPYKTYPHBIX noJipa3zesieHui aJIMUHUACTPALIUU (OTBETCTBEHHBIMHU
UCTIOJTHUTEIISIMU, COUCTIOJIHUTENSIMH) COCTaBIIsieT He Oosiee 1 pabouero qHs.

2.51. CornacoBaHHBII MPOEKT TMPOTOKOJIA COBEIIaHUs (TIOPYUYCHUS)
IpeCTaBIsAeTCs Ha MOAINUCH TJIaBe aJJMHUHUCTPALIUH.

2.52. Tlocme moxamucaHusi TMPOTOKOJIA COBEMIaHUS (MOPYYEHUs) TIaBOH
aIMUHHUCTPAIIMK YIIpaBJICHUE JEJONPOU3BOACTBA OCYIIECTBIISIET PErUCTPALUIO
npoTtokoja (nmopyuenusi) B COJ/I, mocTaHOBKY Ha KOHTPOJIb IYHKTOB MOPYYEHUI U
PacchUIKy B COOTBETCTBUU ¢ IHCTpyKIIMEH MO AeT0NpPOU3BOICTBY.

3. OPTAHU3ALUA JEJOITPOU3BOJACTBA U KOHTPOJISL
NCHHOJIHEHUSA JOKYMEHTOB

3.1. Opranmzanus AEJIONPOU3BOJCTBA B AIMHUHHCTPAIMN YCTaHABIMBACTCS
HacrosamuM PermamenTom n MHCTpyKIMEn 1o 1E€IOITPOU3BOJICTBY.

3.2. J1enonpou3BOACTBO B aMUHUCTPAIIMH BEIETCA C Ucronb3oBanueMm COJI,
3a HMCKIIOYEHUEM OTAela MOOWIM3AlMOHHOW TMOJTOTOBKU aJIMHHUCTpAllUUd U
CIENYACTH aIMUHUCTPALUU.

3.3. IlpaBunma u mopaAnoK pabOThl C JOKYMEHTaMH, YCTaHOBJICHHbBIE
HactossuM Pernmmamentom m MHCTpyKUHMEH 1O JEIONMPOU3BOACTBY, SIBIISIFOTCS
00s13aTEIBHBIMHU TSI BCEX COTPYIHUKOB aIMUHUACTPAIUH.

3.4. Peructpanus BXOJAIIEH KOPPECTIOHACHITNH (JIOKYMEHTOB), MOCTYMUBIIEH
B aJipec IJaBbl AaJMUHHCTPALMM W AJMUHHUCTPAIMU, B aJIpeC PYKOBOJIUTEIEH
CTPYKTYPHBIX TOJPA3ACIICHUN aJIMUHUCTPALUU U CTPYKTYPHBIX MOApa3IeIeHUN
aJIMAHHCTPAIlMM, B TOM 4YHCIIe Ha JdJekTpoHHyro mnouty Cityhall@klgd.ru,
in@klgd.ru, oOparieHui, MTOCTYTTUBIITAX gyepe3 rOCyJIapCTBCHHYIO
MH()OPMAIIMOHHYIO CUCTEMY >KHIIMITHO-KOMMYHaNbHOTro Xxo03giicTBa (I'MC XKKX),
ocymectBisiercs B MKY  «lleHTp  JOKyMEHTAIlMOHHOTO  oOecredyeHus
JEATEIbBHOCTH aIMUHUCTpaluu ropojckoro okpyra «l'opox Kamununrpan»
(manee — MKY «I11IO0/1»), 32 UCKITIOUCHUEM:

- JIOKYMEHTOB, COJAEp>KalllMX CBEJEHUS OTPAHUYEHHOrO JOCTYIAa, KOTOpHIE
PETUCTPUPYIOTCS B OTJAENEC MOOMIM3AIMOHHON TOATOTOBKUA aJIMUHHUCTPAIINH,
CIENYaCTH aIMUHUCTPAIIUU U CTPYKTYPHBIX MOAPA3AEICHUIX aIMUHUCTPALINY;

- mopyueHuii (pesomtoruii) ['y6epHatopa Kammnunrpaackoit oOiactu u
[IpaButenscTtBa KanumHuHTpajckolt 0051acTH, KOTOPBIE PETUCTPUPYIOTCA B
yIpaBJIEHUHU JIETIONPOU3BOJICTBA;

- BHYTpPEHHEW CIy)KeOHOW TEpPEenmucKH, KOTopas pPErucTpupyercs B
CTPYKTYPHBIX TIOJIPA3ACICHUSX aIMUHUCTPALINH;
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- 3alpoCOB CPEACTB MAacCOBOM HMH(pOpPMALIUM, YBEIOMJICHUH O MPOBEICHUU
KYJbTYPHO-MAacCCOBBIX MEPOIPUATHI, KOTOPbIE PETUCTPUPYIOTCS B KOMHUTETE
CMU;

- YBEIOMJIEHMH O TMpOBEACHUU NyOJUUYHBIX MEPOINPUATUNA, KOTOPbIE
PETHCTPUPYIOTCS B OTHENE€ KOOPAWMHALUMHU JEATEIBbHOCTH AJIMHUHHCTPALUU C
IPaBOOXPAHUTEIILHBIMU OPTaHaAMU.

3.5. Jlokymentsl, 3apeructpupoBanasie B MKY «IJIO/», nampaBisioTcs
yepe3 COJI:

- MOCTYNHBIIME B aJpEC TIJaBbl AJIMHUHHCTPALUA W AAMUHUCTPALMH — B
yIOpaBJICHUE JEJIOMPOU3BOACTBA IS TMOCIEIyIoNel 00paboTKH, IMOATOTOBKU
PE30JIFOIMI, HAITPABIICHUS UCITOJTHUTENSM U KOHTPOJIS;

- TOCTYNMBIIME B aJpeC PYKOBOJMUTENIECH CTPYKTYPHBIX IOJpa3ICICHUM
aAMUHUACTPAlMM M  CTPYKTYPHBIX TNOAPA3ACICHUN aIMUHUCTpaUMd — B
CTPYKTYpHBIE TOJpa3AeiieHUus] aJIMUHUCTpalUU A Mocienyromei oOpaboTku,
IIOATOTOBKY PE30JIFOLNI, HAPABIICHUS UCIIOJHUTENISIM U KOHTPOJIA;

- TOCTYNHUBIIAS CyJaeOHash KOPPECHOHICHIMS — B IPAaBOBOE YIIPaBJICHUE
aMUHHUCTpAIIMM (J1aJiee — MPaBOBOE YIPABICHUE) JJIS MOCIEAYIONmEe o0padoTKu,
MOATOTOBKHU PE30JIIOINI, HAMPABIICHUS UCTIOHUTENSIM U KOHTPOJIS;

- MOCTYNUBUIME HWCHOJHUTEIbHBIE JIUCTHI MO OOpAIIEHUIO B3BICKAHMS Ha
cpenctBa OroxeTa ropoackoro okpyra «l'opoa Kanuaunarpam», MyHUIIMIIATBHBIX
OIO/DKETHBIX M MYHHUIMIAIBHBIX aBTOHOMHBIX YUPEKIECHUU TOPOJICKOTO OKpyra
«T'opox KanuHuHrpam - B KOMUTET 1O (pUHAHCAM I OpraHU3al[ui UCTIOJTHEHUS.

OTBETCTBEHHBIE COTPYJHUKH CTPYKTYPHBIX MOAPA3ACICHUN aJIMUHUCTPALUN
MOJIy4aroT JOKYMEHTHI Ha OymaxkuoMm Hocutenie B MKY «IZ1O1» no peectpy.

3.6. oxymentsl, 3apeructpupoBanHbie B MKY «IIJIO[», TpeOyromue
CPOYHOIO pEUICHUs, HE3aMEUIMTENIbHO HAIpPaBIISIIOTCA TIJIaBE aJIMHUHHUCTpALUU
4yepe3  YIpaBJI€HUE  JIEJIONPOM3BOJCTBA,  PYKOBOAUTEISAM  CTPYKTYPHBIX
NOJpA3IeJIEHU - Yepe3 TJIABHBIX CIIEHMAJUCTOB KOMHTETOB, almapara
yIpaBJICHHUS.

3.7. JlokyMeHTHI Ha WHOCTPAaHHOM S3bIKE€ B JICHb [MOCTYIUICHHS B
aIMUHUCTPALIMIO TIEPEAIOTCS B OTIEN MEKIYHAPOAHBIX CBSA3EH NIl MX MepeBoAa
B TedyeHue 2 pabouuMx JHEW, 3aTeM TMepeAaroTcsl Ha PETUCTPalUio B
MKY «I 11O ».

3.8. Jlumamu, ymOTHOMOYEHHBIMHM TJIaBOW aIMWUHUCTpPAIMUM Ha MPHHITHE
pEelIeHUs] MO BXOJAIIMM JOKYMEHTaM B aJ[peC TIJaBbl AJMUHUCTpALMU U
aJIMUHUCTPALIMM, TOCTYNAIOIIKM ISl cBeleHus (ydera B paboTe), JOKYMEHTaM
CHPaBOYHOTO (MH(POPMAIIMOHHOTO) XapakTepa, OOpalleHUSIM IOPUANUYECKUX HU
buznyecKux UL, AOKIAJaM [0 HCIOJIHEHHIO MOPYYEHHH (PEe30JIIOLMii) TJIaBbl
aJIMUHUCTPALINM, SIBJIIFOTCS TMEPBBIM 3aMECTUTENb TIJIaBbl aJMUHUCTPALUA —
YOPABJSIIONIMN  A€JIaMH, 3aMECTUTENb YIPABISIOIETO0 JeJaM{, HadaJlbHUK
yIpaBieHUs AETONPOU3BOICTBA, HAYAIBHUK OT/eNIa ONEepaTUBHOTO o0ecredeHus,
CyIeOHOM KOPpPECMOHJICHIIMM — HadajJbHUK IPABOBOrO YIIpaBJICHUs (Janee —
YIOJHOMOYEHHBIE JIULIA).

3.9. IIpoexTsl pe3oyonui MO MCIOJHEHUIO JOKYMEHTOB, aJIpEeCOBAaHHBIX
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rJ1aBe AJIMUHUCTPAlA U aAMUHUCTPaALNH, 3apeTucTpupoBanHbiX B MKY « 1O I»
U YOpPABIEHUU  JCJIONPOM3BOACTBA,  NOATOTABIMBAIOTCSA  YNPABICHUEM
JIEJIONPOU3BOICTBA U HAIIPABJISIOTCSA HA YTBEPK/ICHHE I1aBe aIMUHUCTPALIMU JTNOO
YIOJHOMOYEHHBIM JIMLIAM, a [TOCJIE€ YTBEPKIACHHS — UCTIOTHUTEIISAM.

[IpoekThl pe30JIONUII MO HUCHOJHEHHIO JOKYMEHTOB, aJpECOBAaHHBIX
PYKOBOJUTENSIM CTPYKTYPHBIX MOAPA3ACICHUN aJIMUHUCTPALMA U CTPYKTYPHBIM
NOJIpa3IeNCHUsIM aIMUHHUCTpaluu, 3apeructpupoBaHHbix B MKY «JAO» u
CTPYKTYPHBIX MoApa3AEICHUAX aJIMUHUCTPALIMH, NOJITOTABINBAIOTCA
OTBETCTBEHHBIMU COTPYJHUKAMH CTPYKTYPHBIX MOJIPA3ACICHUI aAMUHUCTPALINHI U
HaIPaBJISIOTCA HAa YTBEPXKIECHHUE PYKOBOJIUTENSIM CTPYKTYPHBIX MOAPA3ACIICHUAN
aAMUHHUCTPALINH, a TI0CIIEC YTBEPKIAECHUS — UCTIOTHUTEIISIM.

3.10. Pe3omronusi, yTBEpKJI€HHAs YIIOJTHOMOYEHHBIM JTIOJKHOCTHBIM JIUIIOM U
HarpaBJICHHas: ucnoiaHuTeno udepe3 COJI, ABaseTca 3IE€KTPOHHBIM JTOKYMEHTOM,
MOANMCAHHBIM MPOCTON 3JIEKTPOHHOW MOAMMUCHIO, U PABHO3HAYHA PE3OJIOLMHU HA
OyMa)XHOM  HOCHUTENE, MOJMUCAHHOW COOCTBEHHOPYYHOW  MOAMNKCHIO, B
COOTBETCTBUM C TpeOOBaHUSMHU AEHCTBYIOLIETO 3aKOHOJaTenbcTBa Poccuiickoil
®denepannu B 00J1aCTU UCIOJIB30BAHUS AIEKTPOHHBIX MOAIUCEH.

3.11. Pesomounun  0GOpMISIOTCS B COOTBETCTBUM C TPEOOBaHUAMU
HNHCTpyKIIMHM 1O IE€TONIPOU3BOJICTBY.

3.12. Tlpu yka3aHuM B PE3OJIONHMH HECKOJIBKUX HMCIIOJHUTENECH MOATOTOBKA
nokiana  (uHdopManuu) 00  HWCHOJHEHUU  PE30JIIOIUU  OCYIIECTBISETCS
VCITOJIHUTEIIEM, YKA3aHHBIM B PE30JIIOLUMU MEPBBIM WM O003HAYEHHBIM CJIOBaMU
«OTB.», «CBOI» (7ajgee — OTBETCTBEHHBIM WCIOJHUTENb), €CJIM HMHOE He
IIPELYCMOTPEHO TEKCTOM PE3OJIFOLUU.

3.13. Y1patun cuny.

3.14. Ecam OTBETCTBEHHBI WCIOJHUTEIh JOKYMEHTa MO0 KaKUM-JIMOO
MPUYMHAM CYUTAeT HEOOXOJUMBIM BHECEHHWE WM3MEHEHUW B PE3ONIOIUI0, TO B
TeueHue 2 paboumx JHEH Mocje MOoJy4YyeHUs Ha UCHoJiHeHue JokymeHTa B COJI
HaIpaBJIsieT CIY)KEOHYIO 3aMHCKy Ha WMS JOJDKHOCTHOTO JIUIA, YTBEPIUBIIETO
PE3OIIOLHUIO.

CnyxeOHble 3alMCKA O BHECEHWU M3MEHEHUW B PE30JIOLUU K JTOKYMEHTaM,
HaxXOJAIIMMCA Ha KOHTPOJE B YINPABIECHUU JIEJIONMPOM3BOJCTBA, MEpPEHaloTCs B
yIpaBJICHHUE JIETONPON3BOJICTBA.

3.15. CouCMONHUTENN COTJIACHO PE30JIONUU TMPEICTaBISAIOT WH(OPMAILINIO
OTBETCTBEHHOMY HCIIOJTHUTEIIO HE MO3/IHEE YEM 3a:

- 10 pmHeld Mo WCTEUEHUS CpPOKA HCIONHEHUS JIOKyMEHTa — TPU CPOKE
ucroaHeHus nokymenTa ot 11 go 30 u 6onee qHel;

- 3 IHS [0 HCTEYECHUS CpOKa HKCIOJHEHUS JIOKYMEHTAa — IPU CPOKE
UCIIOJHEHUS ToKyMeHTa oT 4 10 10 gHel («onepaTuBHOY);
- 1 neHb A0 HCTEUYEHUSI CPOKA HCIOJHEHUS JOKYMEHTa — TP CPOKE

WCIIOJTHEHUS IOKYMEHTA A0 3 AHEH («CPOUHOY).

[Ipn ycTaHOBIIEHMH CpOKa HCIIOJIHEHUS JOKYMEHTa MeHee 3 JHEW CpokK
MPEACTABICHUS] COUCIIOJHUTENAIMU HMHPOPMALIUU MOXKET OMNPEAENAThCS 0
COTJIaCOBAHUIO C OTBETCTBEHHBIM MUCIIOJHUTEIIEM.
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Cpox  UCHOJNHEHHMS  JIOKYMEHTa B  CTPYKTYpHOM  TOJpa3/ieleHUU
aIMUHUCTPALIMA — COUCIIOJIHUTENE HE JOJKEH MPEBBIIIATh CPOKA, OTBEIEHHOTO
COMCIIOJTHUTENIO JUIsl MCIHOJIHEHUS JOKYMEHTa B COOTBETCTBUU C HACTOSAILIUM
ITYHKTOM.

3.16. 3anpemaercs HampaBJICHUE COWCTIOIHUTEISIMUA WHGOPMAIMH B aapec
JOJKHOCTHOTO JIMIA, YTBEPAMBILETO PE3O0JIIOIHIO, €CITU ATO HE MPEeTyCMOTPEHO
TEKCTOM PE30JTIOIHH.

3.17. Ecimu wmHeHus (MMO3WIIMM) COUCIIONIHHUTENIS ¥ OTBETCTBEHHOTO
UCTIOJTHUTEIISI COBMAJIAIOT, TO MO COTJIACOBAHUIO C OTBETCTBEHHBIM HCIIOJIHHUTEIEM
uHbopMallusi He TpEeICTaBIsieTCss B e€ro ajapec. B 3ToM cimydae [okjian
(uHpOpMalMsI) TO UCHOJHEHUIO PE30JIONUN OTBETCTBEHHOTO HCIOIHUTEIS
COTJIaCOBBIBACTCSl COMCIOJIHUTEIEM B TedeHue 1 pabouero AHsS €O JHS €ro
MOJIYYeHUS], HO HE TIO3JJHEE CPOKA, YCTAHOBIIEHHOT'O PE30ITIOIUEH.

3.18. Ilopsaok HCMOTHEHUS YKa3aHWM, COAEPKAIIMXCA B PE3OJIONUU K
JOKYMEHTY WJIM B CaMOM JOKYMEHTE, IIOCTYNHUBIIEM JUIsi HMCIOJHEHUS,
OTIPEJICIISIETCS] UCTIOTHUTEIEM CaMOCTOSITENIBHO, €CJIM MHOE HE YKa3aHO B TEKCTe
PE30ITIOLINY WITH TEKCTE JOKYMEHTA.

3.19. Bce mokmaapl 0 WCIIOTHEHHIO PE30JTIONHN TJIaBbl aIMAHUCTPAIIUN WA
YIOJHOMOYCHHBIX JIUI] TOTOBSITCS OTBETCTBEHHBIM HCITOJTHUTENIEM B aJIpeC TJIaBbI
aIMUHUCTPAIIAH.

3.20. OTBeTCTBEHHBI HCIOIHUTENb OMPEICISICT TMOPSIOK MOATOTOBKH HU
COTJIACOBaHUS JIOKJIa/1a 00 NCTIOTHEHUH MTOPYUCHHS.

3.21. OTBeTCTBCHHBI WCIOJHUTENh BIPABE CO3BIBATH COWCITOJIHUTEICH H
KOOPJIMHUPOBATh pabOTy MO BBIPAOOTKE COTJIACOBAHHOTO PEIICHUS U MOJTOTOBKE
UTOTOBOTO JOKYMEHTA.

3.22. Ilpn HamM4YM¥U Pa3HOTJIACUM OTBETCTBEHHBIN HCIIOIHUTENb OPraHU3yeT
MIPOBEJICHUE COTJACUTEIIbHOTO COBEIIaHUS C 00s3aTeabHBIM O(QOpMICHHUEM
MIPOTOKOJIA COBEIIAHUS.

3.23. Tlpu OTCYTCTBHM pEHICHUS MO HMTOraM COTJACUTEIBHOTO COBEIIAHUS
OTBETCTBEHHBIM  HWCIIOJIHUTEIh OPTaHW3yeT TMPOBEACHUE COBCIIAHUS  TIOJ
PYKOBOJICTBOM TIEPBOTO 3aMECTHUTENS TJABBl QJIMHUHHCTPALUA — YIPABJISIOIICTO
nenmamMyd 0O THaBbl  aAMUHUCTPAlMU C 00S3aTelIbHBIM  IPEICTaBICHHEM
JOKJIQJHOW 3alMCKU C W3JI0KEHHWEM CBOCH TMO3MIIMH W TMPUHIIUITHATBHBIX
BO3PDQKEHUN COMCIIOIHHUTENEH, MPOTOKOJA COTJIACUTEIHHOTO COBEUIAHHS IS
MIPUHSTHUS PEIICHMUSI.

3.24. CoucTiOJHUTENN B PaBHOW C OTBETCTBEHHBIM HCITOJIHUTEIIEM CTCIICHH
HECYT TIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U HaJyIeKaIlee
UCIIOJTHEHHUE PE30ITIOLIHH.

3.25. Jlokmaael 1O WCHOJHEHHUIO PE30NIONUN  (TMOpYyYEHH) TJIaBblI
QIMUHUCTPAIIMHA WU YIIOJTHOMOYEHHBIX UM JIUI] OQOPMIISIFOTCS B COOTBETCTBHUU C
TpeboBaHusIMU VHCTPYKIINH MO JEIOMPOU3BOACTRY .

DneKTpOHHBI 00pa3 Jokiana (CoAoKiIana), MOAMUCAHHOTO OTBETCTBEHHBIM
UCTIOTHUTENIEM (COMCIIOIHHUTEIIEM), pa3MeiaeTcs B mojie «OT4eT UCIIOTHUTENS B
COOTBETCTBYIOIIICH peruCcTpallMOHHON KapTouke AJokymeHTa (nanee — PK) B CO/I.
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3.26. [loknanel MO MCIONHEHUIO PE30JIIOLUI TJIaBbl aAMUHHUCTpALUU WIN
YIOJHOMOYEHHBIX JIMI[ C TPWIOKEHHEM JIOKYMEHTOB, IIPEIyCMOTPEHHBIX
nyHkToM 3.27 Hacrosmero PernameHTta, NpeICTaBISIOTCS B YIPABICHHE
JIEJIONPOU3BOACTBA [UIsl aHajiu3a MCIOJHEHUs JOKYMEHTa, IOATOTOBKH (Mpu
HEOOXOMMOCTH) MPOEKTA PE3OIIOLUH M0 JATbHEUIIIEMY UCTIOJHEHUIO JOKYMEHTa
U TIOCIEOYIOIIEr0 HaNpaBJICHHS Ha YTBEPXKICHHE TIJaBe aJMHHUCTPALMU WU
YIOJHOMOYEHHBIM JIMLIAM.

3.27. K nokiany npwiIararoTcs:

- NOJJIMHHUK JOKYMEHTA, [0 MCIOJHEHUIO KOTOPOIO JaBajlach MEpBUYHAS
PE30IOLMS TJIaBbl AIMUHUCTPALIMU WIIH YIIOJHOMOYEHHBIX JIULI;

- IIOJUIMHHUKY PE30JIFOLUI TJIaBbl aMUHUCTPALMU U YIIOJTHOMOYEHHBIX JIUI] U
JOKJIa/I0B 10 UX UCIIOJHEHUIO;

- MPOEKT (IIPOEKThI) UCXOJAIETO MUChbMA (MCXOAIINX MHCEM) 3a MOAMNHUCHIO
IJIaBbl IMUHUCTPALIH, €CIIU ITO MPEAYCMOTPEHO PE3OTIOLNEH;

- UHBIE JOKYMEHTBI, pa3pa0OTaHHbIE W TMPUHATHIE B XOJ€ WCIIOIHEHHUS
PEe30II01NN;

- KOMMSI UCXOJMSIIEro nmucbMma ¢ uHpOpMaluend 0 €ro OTHpaBKe, €CIH 3TO
MPELYCMOTPEHO PEZOTIOLUEH.

3.28. JIokyMeHTbI, IpujlaraeMble K JOKIaay, (OPpMUPYIOTCS OTBETCTBEHHBIM
VCITOJIHUTEIIEM B XPOHOJIOTMYECKOM TMOPSAKE.

3.29. Jloknaapl ¢ MpUIIOKEHUEM JTOKYMEHTOB, O()OPMIICHHBIE C HapYIICHHEM
TpeOoBaHuii Hactosiero Pernmamenta u MHCTpyKUMHM MO JI€TONPOU3BOJICTBY,
BO3BPAILAIOTCS HCIIOJHUTENIO Ha 10pabOTKY.

3.30. PykoBomuTenu CTPYKTYPHBIX MOJAPA3JCICHUN aAMHHHUCTPALMU HECYT
IIEPCOHAIIBHYI0 OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE W IIOJIHOE HCIIOJHEHUE
JIOKYMEHTOB.

HcrionHUTENM HECYT IEPCOHANIBHYIO OTBETCTBEHHOCTH 3a COOTBETCTBHE
AJIEKTPOHHBIX 00pa3oB MOKIAA0B (COMOKIaA0B), npukperieHHsXx k PK B CO/JI,
MOUTMHHUKAM JOKJIaJ0B (COIOKIIAIOB) IO UCITOTHEHUIO OPYICHUN (PE30ITIOIHI).

3.31. Bce ucxonsmme TOKyMEHTHI (32 UCKIIIOUEHUEM BHYTPEHHEH CITy)eOHOM
nepenucku) opopmIIaIoTCa Ha OJIaHKaX YCTaHOBJIEHHOTO o0Opasiia B COOTBETCTBUU
¢ MHCTpyKUMEN IO AETONPOU3BOACTBY.

3.32.  Peructpaums, KOHBepTauus (32  HCKIIOUYEHHEM  3aKa3HOM
KOPPECTIOHJEHIIMHN ) UCXOAIIUX TOKYMEHTOB 3a MOJIUCHIO IJ1aBbl aIMUHUCTPALUN
aM00 JIMIA, UCTIOJIHSIOLIETO €ro OOS3aHHOCTH, OCYIIECTBIISIOTCS B YIPABJICHHUH
JeJI0MPOU3BOCTBA.

Peructpanus, koHBepTaus (3a UCKIIOUYEHHUEM 3aKa3HOM KOPPECTIOHACHIINN)
UCXOIAIIMX  JOKYMEHTOB 32 IOANKMCBIO  PYKOBOJWUTENEH  CTPYKTYPHBIX
no/ipa3ieeHu aAMUHUCTPALIMH OCYLIECTBIISFOTCS B CTPYKTYPHBIX
NOJIpa3/IeJICHUSAX aIMUHUCTPALINH.

Peructpanuss  pe3ynbTaToOB  NPEAOCTABICHUS  MYHHUIMNAIBHBIX  YCIIYT
(ucnonHenus ¢ynkiwmii) ocymectisiercss B MKY «IJIO/I», 3a ucKiItoYeHHEM
cilly4aeB, KOIJla pe3yJbTaTOM [MPEAOCTABICHUS MYHUILMIAIBHON  YCIyTH
(ucioHEeHUsT PYHKIMM) SBIIAETCS PACTIOPSAUTENbHBIA TOKYMEHT JUOO 1I0TOBOp, U
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WHBIX  CJIy4YaeB, YCTAHOBJICHHBIX  aJMUHHCTPAaTUBHBIMU  perjiaMeHTaMu
IPEeI0CTaBICHUS] MyHUIUITATBHBIX YCIYT (UCIIONHEHUST (DYHKITHIA).

3.33.  OrmpaBka  HCXOJAIIMX  JOKYMEHTOB, IOJIMCAaHHBIX  IJIABOM
aJIMUHUCTPALIMU WM JUIIOM, UCTIOJIHSIOIIMM €ro 00SI3aHHOCTH, OCYIIECTBIISICTCS:

- MKV «1J1O/I» — B cimyyae oTnpaBKu 1O MOYTE JIMOO KypbEepOM;

- VIOPABJIEHHEM JIEJIONPOM3BOJACTBA — II0 DJJIEKTPOHHOM IOYTE, 4Yepe3
BOb «/leno» nubo KyprepoM.

3.34. OtnpaBka UCXOASIIUX JTOKYMEHTOB, MOJMUCAHHBIX PYKOBOIUTEISMU
CTPYKTYPHBIX NOJIpa3eIeHUI aIMUHUCTPALUN, OCYLIECTBISAETCS:

- MKY «J1O/» — B cityyae OTIpaBKu IO MOYTE;

- OTBETCTBEHHBIMH  COTPYJHUKAMH  CTPYKTYpPHBIX  IOApAa3ACIICHUN
aJIMAHUCTPALIMU — 10 3JIEKTPOHHOM 1oYTe 100 KyphepOM.

3.35. OtnpaBka UCXOASAIIUX JTOKYMEHTOB, MOJNUCAHHBIX PYKOBOJIUTEIISIMU
CTPYKTYPHBIX noJipa3ieIeHui aJIMUHHUCTPALIAH, B IIpaBUTENBCTBO
Kamuaunrpanckoit obmactu ocymectsisercss MKY «1JIO/».

3.36. OtmpaBka JTOKyMEHTOB, SBIJISIOIIMXCS PE3YJbTATOM MPEAOCTaBICHMUS
MYHULHANAIBHBIX yCIyT, ocymectisieTcs MKY « IO /I».

3.37.  OTBeTCTBEHHBIE  COTPYIHUKH  CTPYKTYPHBIX  TOApa3ICICHUIA
aAMUHHACTPALlMM TEPENAOT JOKyMeHTHI Ha otnpaBky B MKV «JO/d» mo
peectpy.

B peectpe yka3bpIBarOTCsS pEKBU3UTHI UCXOASIINX JOKYMEHTOB.

3.38. Muadopmarms 06 oTmnpaBKke UCXOASIIMX JOKYMEHTOB, a TaKKe CIOC00
WX OTIpPaBKH, KOMHUHM YBEIOMJIEHUH OO0 OTHpAaBKE IO 3JIEKTPOHHOM MOYTE
pa3MEIIaTCs OTBETCTBEHHBIMH COTPYJHUKAMM CTPYKTYPHBIX IOAPAa3IEICHUN
agMuHUCTpanuu B coorBeTcTByromux PK B CO/I.

3.39. Komuum  uCXOOdIIMX  JAOKYMEHTOB,  TMOJAMHCAHHBIX  [JIaBOM
aIMUHUCTPALMA JIUOO JIMIIOM, HCIOJIHSIOIUM €ro O0Os3aHHOCTH, BMECTE C
3aBU3HPOBAHHBIMM  JK3EMIULIpAMH  I[HCEM  XpaHATCA B YIPaBJICHUU
JEJIONPOU3BOCTBA.

3.40. Coucanuio B JI€JI0 TMOJIEKAT AOKYMEHTHI, MOPYYEHHsS] MO KOTOPBIM
VCITOJIHEHBI B TIOJIHOM 00BbEME.

JIOKyMeHTBI, HaXOASAIIMECS Ha KOHTPOJIE B YIPABJICHUU JIEIONPOU3BOJICTBA,
CHUMAIOTCSI ¢ KOHTPOJISI U CIIUCHIBAIOTCS B J€JI0 HA OCHOBAHUU PE30JIIOLUHU TJIaBbl
aJIMUHUCTPALIMH UM YITOTHOMOYEHHBIX JIUL.

JIOKyMEeHTBI, HaXOJSAIIMECS Ha KOHTPOJIE B CTPYKTYPHBIX MOJpa3aeiIeHHIIX
aIMUHUCTPALIMH, CHUMAIOTCS C KOHTPOJIA M CIHUCHIBAIOTCS B JI€JI0 HA OCHOBAaHUU
PE30TIOLUN PYKOBOIUTENS CTPYKTYPHOTO MOAPA3ACIICHNS aIMUHACTPALUH.

HOpﬂI[OK MOoArOTOBKM U UCITOJIHCHUA nopyqunﬁ rjiaBbl aIMUHUCTPAIIUHA

3.41. TloaroroBka TMPOEKTOB TMOPYYEHUW TJaBbl  AJMUHUCTPAIUH
OCYLIECTBIISETCS:

- 0 UWTOraM JMYHOTO TMpuUeMa TpaxJaH TIJIaBOM aJIMUHHUCTpaIlud —
YIPABJICHUEM JI€TONPOU3BOJICTBA;
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- Mo uroraM pabo4MX BBIE3IOB TIJaBbl AAMUHUCTPALMK — OTIEIOM
OINEepaTUBHOIO 0OECIeUeHNUs,;

- TO0 uWToraM paboyux COBEUIAHUN TMOJL PYKOBOJACTBOM  IJIaBBI
aJIMUHUCTPALIMH, WHBIX MEPONPHUATUN — YNpaBICHHEM JAEIONPOU3BOJICTBA WU
OTJICJIOM OIEPATUBHOTO 00ECIICUCHHS.

3.42. Tlopyuenus oQGOPMIAIOTCS B COOTBETCTBHM C TpPEOOBaHUSIMU
HNHCTpyKIIMKU 10 1E€I0NIPOU3BOICTBY.

3.43. TlpoekT mopydeHHs MOATOTABIMBACTCS B TeUeHHWE 3 paboOdYMX ITHEH,
CIIEYIOIIMX 3a JHEM MPOBEACHHUS MEPONPUATHS, U MOAJCKUT COTJACOBAHHUIO B
ClIeyIOIIel OCIe0BaTeIbHOCTH:

- PYKOBOAMTENISIMH  CTPYKTYPHBIX  MOJApAa3IeNeHUN  aJIMUHUCTpAIUU
(OTBETCTBEHHBIMHU MCIIOJIHUTEIISIMHU, COMCITOJTHUTEIISIMH);

- HaYaJIbHUKOM YTPABIICHUS JIEJIONPOU3BOJICTBA;

- 3AMECTUTEJIEM YIPABJISIOLIETO JIeTIaMHu;

- IEPBBIM 3aMECTUTENIEM IJIaBbl aIMUHUCTPALIMHU - YIIPABJISIFOIINM JIETaMH.

3.44. Cpok corjmacoBaHMsl MpPOEKTa IMOPYYEHUS PYKOBOAUTEISIMU
CTPYKTYPHBIX noipa3aesieHui aJIMUHUACTPAIINN (OTBETCTBEHHBIMHU
UCTIOJTHUTEJISIMU, COUCIIOTHUTEIISIMU) — He OoJsiee 1 pabouero mHs.

3.45. Ecim B XoJe cOrnacoBaHMs B TMPOEKT TMOPYYECHHUS BHOCSTCS
CYIICCTBCHHBIC HM3MEHEHHs, TO JaHHBIM TIPOEKT TMOJJICKUT MMOBTOPHOMY
COTJIACOBAHHUIO.

[loBTOpHOE cornacoBaHue He TpeOyeTcs NpPH BHECEHUM WU3MEHEHUM, He
MEHSIOINX CYyTH COJIEP KAHUS MTOPYUCHUS.

3.46. CornacoBaHHbI IPOEKT MOPYYEHHUS MPEACTABISETCS Ha MOIMNHUCH
rJ1aBe aIMMHHUCTPALIHH.

3.47. Tlocne yTBep>KAeHUS IOPYUYECHUSI TJIABOW a]MUHUCTPAIINH YIIPABICHHE
JIEJIONPOU3BOACTBA OCYILECTBISIET perucTpauuto nopyderus B C3J1, mocTaHOBKY
IIYHKTOB MOPYYEHUIN HA KOHTPOJIb U PACCBUIKY B COOTBETCTBUM ¢ MHCTpyKImen no
JIeJIONPOU3BOICTBY.

3.48. MHcnomHeHue TIOpYYCHUH  OCYIIECTBISETCS B  COOTBETCTBHH
c TpeOOBaHWSAMH, yCTaHOBICHHbIMH myHKTamu 3.11-3.30  HacTosimmero
Pernamenra.

3.49. PykoBoauTenu CTPYKTYPHBIX MOAPA3JCICHUN aJIMUHUCTPALUNA HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U TIOJHOE WCIIOJIHEHUE
MIOPYYEHHUM.

KonTpoJab 3a ucnoJiHeHHEeM NOPYyYeHUil (Pe30Trnmii)

3.50. Kontponp 3a wHCHOTHEHHWEM TOPYYCHHH  (pe3omdronuil) B
aIMUHUCTPAIINH BKJIIOYAET B CEOsI:

1) moctaHoBKy opyueHuid (pe3oto1uii) Ha KOHTposib B COJI;

2) aHanu3 pe3yabTaTOB UCHOJHEHUS OPYUYEHUN (PE30TIONHiN);

3) npeaBaputTeabHOe CHATHE C KOHTpojs B COJl Ha OCHOBAaHWU aHaIW3a
pe3yJbTaTOB WCIOJHEHUS MOPYYEeHUM (pe30JIoLui) A0 NPUHATUS AaTbHEHIIEro
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pelIeHusl 0 UCTIOTHEHUIO MOPYUYEHUH (PE30JIIOLUiA) TJIaBOM aIMUHUCTpAIUU WIIH
YIOJHOMOYEHHBIMU JIMIAMU;

4) OKOHYATEJIbHOE CHATHE C KOHTPOJs mopydenuit (pesomtonuit) B COJI
COIJIaCHO PE30JIIOLMH TJIaBbl aIMUHUCTPAIIMU WIH YIIOJIHOMOYEHHBIX JIULI;

5) MOATOTOBKY €XEHeAeIbHOW CBOAHON HMH(OpManuu 00 HCIOTHEHUH U
HapyLIEHUU CPOKOB MCIOJHEHUS TOPYUCHHH (PE30TIOLUIA).

3.51. VYmpaBneHue JeIONPOU3BOJCTBA OCYIIECTBISCT KOHTPOJIb 32
UCITOJITHEHUEM:

1) mopyueHuit THaBbl aIMUHUCTpPALMU JMOO JUIA, WCIIOJHSIOIIETO €ro
0OSI3aHHOCTH, MO0 WTOTaM OIEPATHUBHBIX COBELIAHUM W WHBIX MEpONPHUATHH, 3a
UCKIIIOUCHHUEM 3acCeaHNi KOOPAMHAIMOHHBIX M COBEIATEIbHBIX OPTaHOB;

2) pe30JoUMM TJIaBbl AJAMUHUCTPALIMM WM JIUIA, HCIOIHSIONIETO €ro
00s13aHHOCTH, PE30JIOLMA JODKHOCTHBIX JIMI, YKa3aHHbIX B MyHKTe 3.8
HACTOSIIEro PeriiaMeHTa, MOATOTOBJICHHBIX YIIPABICHUEM JEJIONPOU3BOACTBA K
JOKyMEHTaM.

3.52. MKY «I1JJOJ» ocyiecTBisieT KOHTPOJIb CPOKOB MPEAOCTABICHUS
MYHUIIUTIATIBHBIX YCIIYT.

3.53. KoHTponp 3a HCHOTHEHHEM MOPYYCHH IO HWTOraM COBEIIAHUN U
IpPYTUX  MEpPONPUATHH, TPOBOJUMBIX  CTPYKTYPHBIMH  IOJPA3ZCIICHUSIMH,
MIOPYYEHUH PYKOBOAMUTENEH CTPYKTYPHBIX MOJIPA3ICICHUM, COAEPKAIIMXCS B
pE30NIONUAX MO  pe3yJbTaTaM  pPAacCMOTPEHMsS]  BXOIAIIMX  JOKYMEHTOB,
MOJATOTOBJIEHHBIX ~ CTPYKTYPHBIMM  TOAPA3/CICHUAMM,  BO3JIaraercs  Ha
COOTBETCTBYIOIIUE CTPYKTYPHBIE MOIPA3ICICHHUS.

3.54. PykoBOAMTENU CTPYKTYPHBIX MOJPA3JECICHUN  OCYILECTBISIOT
KOHTPOJIb 32 CBOEBPEMEHHBIM M HAJJIEkKAIIUM HCIOJIHEHHEM MOCTYNHBIINX HA MX
UMsl JJOKYMEHTOB JINYHO JMOO Ha3HAa4yarOT OTBETCTBEHHOI'O 3a OCYIIECTBIICHUE
KOHTPOJISI U3 YHCIIa CBOUX 3aMECTUTENIEH WM U3 YKciia pA0OTHUKOB CTPYKTYPHOTO
NOJIpa3/IeIICHUS.

3.55. B mnopydenun (pe3oirolMy) YCTAaHABIMBAETCS KOHTPOJBHBIA CPOK
(kaneHmapHas JaTta) €ro HMCHoJHEHUsA. Ecin B KayecTBe CpOKa HCIOJHEHHUS
YCTAaHOBJICH TEPUOJ BPEMEHHM, TO HAYaJIOM €ro CYUTAEeTCs JaTa IMOJIUCAHUs
nopy4yeHust (pe30JIOIUN).

Ecnu cpok ucnosiHeHUs HE yKa3aH, TO MOpy4eHHE (PE30JOIMsl) MOATIEHKUT
UCIIOJTHEHUIO B cpok 30 THEM OT JaThl MOANKUCAHUS MOPYUYCHHUS (PE30JIIOIIUN).

Cpoky MCHOJHEHUSI MPOTOKOJIbHBIX MOPYYEHHUI TI1aBbl aAMUHUCTPALMH MO
UTOTaM COBELIAHUH UCUYUCIISIIOTCS OT JAThl UX TPOBEICHHUS.

3.56. Ilpym Hamuuuu OOCTOSATENHCTB, TMPEMATCTBYIOMIUX HCIIOJTHEHUIO
NOpy4eHUs (PE30JIFOLMH) B YCTAHOBIIEHHBIN CPOK, OTBETCTBEHHBIM MCIIOJHUTEIEM
O  UCTEYEHUs  MOJOBUHBI  YCTAHOBJIEHHOI'O  CpOKa B  YIPaBIIEHHE
JEJIONPOU3BOJACTBA MPEACTABIACTCA JOKJIagHas 3amucka Ha UMS  TJaBbl
aIMUHUCTPAllUM C YKa3aHUEM [MPHUYMH, MPEMSTCTBYIOUIMX CBOEBPEMEHHOMY
UCIIOJTHEHUIO MOpYYeHUs (PEe30JIIOLNK), KOHKPETHBIX Mep, NMPUHUMAEMBIX IS
oOecreyeHus: €ro UCHOJHEHHUs, 1 0OOCHOBAHHBIX MPEIJIOKEHUN O KOPPEKTUPOBKE
CpOKa UCTIOJTHEHUSI.
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3.57. YnpapneHue IeI0npou3BOJCTBA MPOBOAUT aHAINU3 OOOCHOBAHHOCTHU
BHECEHHOI'O0 OTBETCTBEHHBIM MCIIOJHUTEIEM MPEIJIOKEHUS O MPOJUICHUH CpPOKa
UCIIOJIHEHUSI TIOpYYEeHUsS! (PE30JIOIMU) U TOTOBUT MPOEKT PE30JIOLMUU TJIaBbI
QIMUHUCTPAIAH JTUOO YIIOJIHOMOYECHHOTO JTUIIA.

3.58. Pemienne o mpojieHHH CpoKa HCIIONHEHHS MOPYUYEHUsS (PE30JTIOINN)
TJIaBBI AAMUHUCTPAINH MPUHUMACT TJIaBa aMUHUCTPAIINHN WIN YIIOJTHOMOYCHHBIC
JMTIa.

CpoKk  UCHOJTHEHUS  CPOYHBIX  TMOPYYEHUH  (PE30JIoIuil)  TJaBbl
QIMUHUCTPAIMHA WX YIIOJTHOMOYEHHOTO JIMIIA HE MPOIJIEBACTCA.

3.59. B cnmyuae ecnu B YCTaHOBIIEHHBIM CpPOK OTCYTCTBYET KOHKPETHBIN
pe3ynbTaT UCIOJIHEHUS MOPYUYEHUs (PE30IIOIUHN ), OHO CYUTACTCS HEUCITOJTHEHHBIM
U OCTAeTCsl Ha KOHTPOJIE.

OTBETCTBEHHBI MCTIOJHUTENb MOPYUYCHUS (PE30IOIMN) B TeUeHUE 3 JHEU
MOCJIE HMCTEUEHUS CpPOKa, JaHHOTO Ha MCIOJHEHHWE MOpy4YeHHs (PE30JIIOLHH),
MPE/CTABIISIECT B YIpaBJCHUE JAEIONPOM3BOJICTBA HAa MM TJIaBbl aJIMUHHUCTPALUU
JOKJIQJHYI0 3alUCKy O COCTOSHUM WCIIOJIHEHUS TOpPYYEeHHS (PE30JIOLNH),
MPUYMHAX €r0 HEUCIOJHEHHS B YCTAaHOBJICHHBIA CPOK C yKa3aHWEM JIWIl, Ha
KOTOPBIX BO3JIOKEHO UCIIOTHCHHUE TIOPYUCHHUS.

3.60. HewcnonHeHune wWiM HapylIEeHUE CpPOKA HCHOJHEHUS TOPYYCHUS
(pe3omronK) BIICYET OTBETCTBEHHOCTh B COOTBETCTBHM C [lopsiakoMm, a Takke
JTUCITUTITMHAPHYIO OTBETCTBEHHOCTD.

3.61. IlepBrIit 3aMecTUTENh TIABBI AIMHHUCTPAIIUNA — YIIPABJISIONTUN JTeIaMu
JOKJIQJbIBACT TJaBe  QJAMUHHCTPAIMM O  COCTOSSHHHM  HWCIIOJIHUTEIHCKOU
JUCIUTUIMHBI B aIMUHUCTPAIUH.

IHopsiiOK MOATOTOBKH JOKYMEHTOB B a/IpeC JIUI, 3aMeLIalUuX
rocyapcTBeHHble 10:xkHOCTH Poccniickoit @enepaunu, OpraHoB myO0JIMYHOM
BJIACTH M UX JO0JKHOCTHBIX JIMIL

3.62. CnyxeOHble THCbMa, HampaBisgemble uiaeHam Copera dDepepanuu
®enepansHoro Cobpanust Poccuiickoit @enepaunu, aenyraraMm ['ocynapcTBeHHON
Hymer  @enepansHoro CoOpanusi  Poccuiickoit  ®denepauuu, ['yOepHatopy
Kanuuunrpanackoit obnactu, npeaceaarento Kanuuunarpaackoit odmactHoit ymsl,
3aMECTUTENII0  TMOJMHOMOYHOro  mpexacrasurens  Ilpesupenta  Poccuiickon
®enepauuu B Ceepo-3anagHoM (eaepaibHOM OKpyre, M1aBHOMY (eaepalbHOMY
uHcniekTopy mno KamuHuHrpajacko oOnactu, KoMaHayromeMmy bantuiickum
daoroMm, HavabHUKY YTpaBieHus DeaepanbHoil ciryx0b1 Oe3omacHoctu Poccun
no KanunauHrpaackoit o07acTH, HAYaIbHUKY YTpaBieHuss MuHHCTEpCTBA
BHyTpeHHUX Jen Poccum 1o KanmHuHTpanackod oOnacTH, HadadbHUKY
VYupasnenuss OenepanbHOM CIyKObI BOWCK HallMOHAJIBLHOW TBapauu Poccuiickoit
Oenepanuun o  Kanumauarpazckoit obnactu, mpokypopy KammauHrpagckoit
obnactu u mpokypopy r. Kamununrpanma, rimaBe ropojckoro okpyra «l'opon
Kanuuunrpany», npeacenarento ropojckoro Coera aenyTatoB oGOpMIISIOTCS B
COOTBETCTBMM ¢ WHCTpyKIMENd 1O JEIONpPOU3BOACTBY 3a MOIIWCHI TJIABBI
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aJIMUHUCTPALIMK WJTU JIUIIA, UCTIOTHSIONIETO €ro 00s13aHHOCTH.

3.63. IlpoexThl mHceM 3a NONNUCHIO TJaBbl AJMUHUCTPAIMU, TEPBOTO
3aMECTUTENA TJ1aBbl A[IMUHUCTPALMU — YIIPABJISIIOLIETO JAENaMU MPEICTABISIIOTCS B
YIOPABJICHUE JEJIONPOU3BOJICTBA LEHTPAIM30BAHO YIOJIHOMOYEHHBIMH JIMIIAMM,
HA3HAYECHHBIMU PYKOBOJUTEISIMU CTPYKTYPHBIX NOJpA3JEICHUM, I MPOBEPKU
coOmonenus mpaBun opdorpaduu, NyHKTyalldd, YCTPAHEHHsS CMBICIOBBIX U
CTHIIMCTHYECKHUX OIIHUOOK.

[Ipn Hanuuuu 3amMeyaHUl NPOEKT MHCbMA BO3BPAIIAETCS HCIIOJHUTEIIO Ha
10pabOTKy, OTCYTCTBHE 3aMedaHuil (IMO0 UX yCTpaHEHUE) MOATBEPKIACTCA BU3OU
COTPYIHHMKA YOPABJICHHS JEJIONPOU3BOACTBA, B JIOJDKHOCTHBIE OOS3aHHOCTH
KOTOPOT'0 BXOJAUT NPOBEACHUE JTUHIBUCTUUECKOMN IKCIIEPTU3BI IPOECKTOB MTUCEM.

Cpox mnpoBefeHUS] JUHTBUCTHYECKON 3KCIEpPTU3bl — He Ooisiee 2 pabouux
JTHEH.

[IpoekTel muceM 3a NOANKCHIO TJIABBI AJMUHUCTPALMH, ITOATOTOBJICHHBIC
CTPYKTYPHBIMH  NOJPA3JCICHUSIMY, IOJBEIOMCTBEHHBIMU  OpPraHU3ALMAIMM,
COIJIaCOBBIBAKOTCSA € JOJDKHOCTHBIMU JIMIAMH, KYPUPYIOLIUMHU CTPYKTYPHBIE
No/Ipa3/ieNIeHus, I0IBEIOMCTBEHHbIE OpPTaHU3ALIHH.

HOpﬂ)IOK corjiaCcoBaHusi HarpaaHbIX J10KYMECHTOB

3.64.  Harpamuele ~ AOKYMEHTHl  KaHAWIATOB  HAa  HarpaKiacHHE
rocyAapCTBEHHbIMM  Harpagamu  Poccuiickoir ~ ®enepaunu,  HarpagaMu
Kanuaunarpaackoir o0nactd, BEIOMCTBEHHBIMUA HarpajamMd U Harpajaamu,
yupexaeHHbIMH TropoackuM CoBETOM JEeNyTaTroB, TOCTYHNAlOT B  OTACI
MYHUITUTIATBHOM CITY>KObI aIMUHUCTPALIUH.

3.65. OTen MyHUIIMIIATBEHOM CITYObI HAMPaBIIAeT HArpaJAHbIe TOKYMEHTHI 32
MOJMKUCHIO TIEPBOTO 3aMECTUTEIIS TJIABBI A IMUHUCTPAIUH - YIIPABIISIONIETO JeTIaMu
B NpO(UIbHBIE CTPYKTYpPHBIE MOAPA3ACICHUS AAMUHUCTPALMH JJIS MOATOTOBKU
3aKJIFOUEHUSI O BOBMOKHOM COTJIACOBAaHUU (OTKa3€) IJIaBOi rOpoACKOro OKpyra.

3.66. 3akmoueHne MPOoPUIBHOTO CTPYKTYPHOTO MTOApPAa3AeICHU IepeaacTcs B
OTHEeN MYHUIMOATBHON CHYXOBl [UIsl TPOBEACHHUS aHamM3a HarpagHbIX
JOKYMEHTOB Ha TMpEAMET HX COOTBETCTBHsS TPEOOBAaHUSIM JCHCTBYIOIIETO
3aKOHO/IaTeIhCTBA B cpepe HArpaHON TOTUTHKH.

3.67. Harpaanple TOKyMEHTBI C 3aKIIOYEHHEM MPOQPHUIBHOTO CTPYKTYPHOTO
noJpa3fesieHus  OTAeN  MYHHIMIATbHOW  CIAYXObl ~ HampaBlseT  TJaBe
aJIMIHUCTPAIINH.

3.68. CornacoBaHHbI€ TJIABOM aJMHUHUCTPAIlMU HArpajHble JOKYMEHTHI C
COMPOBOJUTEILHBIM MUCHbMOM AIMUHUCTPAIMH OTAC]I MYHHUIIMIAIBHON CITY>KObI
nepeIaeT Ha MOANKCH TIIaBe TOPOJICKOTO OKpyTa.

3.69. Otnen MyHULIMIIAIBHOW CITY>KOBI BEAET Yy4YET HarpaiHbIX JOKYMEHTOB,
MPUHSATHIX HA COTJIACOBAHUE TIIABOM TOPOJCKOTO OKPYTa.

3.70. CornacoBaHue TpEACTAaBICHUM HAa HarpaxkiaeHue lloueTHoil TpamoToi
IJIaBBl TOPOJCKOTO OKpyra, TJaBbl aaMUHUCTpAIlMd W  aJIMHHHCTPAIIUH,
o0BsiBJICHHE brarogapHoCTH TaaBbl TOPOJCKOTO OKPYTa, TJIaBbl aIMUHUCTPAIIUN U
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aIMUHUCTpAILIMM, HarpaXJIeHUE MeJalblo «3a 3aciayrd Iepesl TOopoJIoM
Kanuaunrpagom» MIPOU3BOJIUTCS B MopsIAKe, PEeayCMOTPEHHOM
MYHUILIUTIATBHBIMU TTPABOBBIMHU aKTaMH.

4. MOPALOK IMOAI'OTOBKU ITPABOBBIX AKTOB

4.1. I'maBa agIMUHUCTpPALMU B MIPEEIAaX CBOMX MOJHOMOYHM, YCTAHOBJIEHHBIX
dbenepalbHBIMU  3aKOHAMH, 3aKoHamMu KalnHWHTpaacko o0JacTH, YCTaBOM
ropoja, HOPMAaTUBHBIMU IPAaBOBBIMU akTaMu ropoackoro CoBera JemyTaTos,
U3/1a€T IOCTAHOBJICHHUSI AJIMHHHUCTPALMM IO BOIPOCAM MECTHOIO 3HAYEHUS U
BOIIPOCAM, CBSA3aHHBIM C OCYIIECTBICHHMEM OTACIBHBIX T'OCYJAapCTBEHHBIX
HOJIHOMOYMM, NEpeJaHHbIX OpraHaM MECTHOI'O CaMOYIpaBleHUs (eaepaibHbIMU
3aKOHaMU M 3akoHaMu KaiauHMHrpajackod o0siactu, a TakkKe pacnopsLKeHUs
aJIMUHHCTpPALIMU IO BOIIPOCAaM OpraHU3alK padoThl aAMUHUCTPAIUH.

4.2. PacnopsbkeHMsT BIpaBe M34aBaTb IMEPBBIA  3aMECTUTENb  IJIaBbl
aAMUHUCTPALlUM,  IIpEeAcenareab  KOMUTETa  TOPOJACKOrO  Pa3BUTHS WU
M pOBU3ALIMY, 3aMECTUTENH TJIaBbl aIMUHUCTPALIUH, IPE/ICEIATEIN KOMUTETOB U
npejacenaTean KOMUTETOB 10 BOIIPOCAM, OTHECEHHBIM K UX KOMIIETEHIIUU:

4.2.1. 3amecturenb THaBbl aJMHUHUCTPALMM, TMpeacedaTeNb KOMHUTETa
MYHHUIMIIATBHOTO UMYIIECTBA U 3€MEJIbHBIX PECYPCOB IO BOMPOCAM:

- PaCHOpsKEHUS U YIPABJICHHUS] MYHULIUITAIbHBIM UMYILIECTBOM,;

- BEJICHUsI yUeTa rpaXk/laH B KAUeCTBE HYXIAIOLIUXCS B )KHJIBIX TOMEUIECHUSX;

- BHECEHHSI U3MEHEHUH B IOTOBOPHI COIIMAIBHOTO HalMa;

- MPEAOCTABIICHUS JKUJBIX IOMEIIEHUH MYHUIHUIIAJBbHOTO MaHEBPEHHOIO
dboHma;

- TPUBEACHUS JKWIBIX ITOMELICHUWM K €JIWHOMY IpPaBOBOMY CTarycy M
U3MEHEHHUS Ha3HAYeHUs KWIbIX [IOMEIEHUHN, YCTAHOBJIEHUS (M3MEHEHUs)
pa3penIeHHOro UCIOIb30BaHNS 3€MEIbHBIX YUaCTKOB;

- CHHMCAaHMS OIIMOOYHO HAYUCIIEHHBIX 0053aTelIbCTB, MPEKPATUBLIMX CBOE
JeNCTBUE, IO AIMUHUCTPUPYEMBIM KOMUTETOM J10X0]1aM;

- MPUHATHS PEUIEHUS O COOTBETCTBHM WJIM HECOOTBETCTBUM TI'paklaHWHA-
3asiBUTENSl KATErOpHUsiIM TPaKJaH, UMEIOIIMX IPaBO Ha MNPUOOPETEHUE KUIbS
DKOHOMHYECKOTO Ki1acca B pamkax [Iporpammel «OKunbe 11t poCCUUCKON CEMBHY;

- IPUHSATHUS PELICHHS O BKIIOYEHUH IPaKJaHUHA B CIIMCOK U 00 UCKIOYEHUHU
rpakKJaHuHA M3 CIHCKA Tpa)/JaH, UMEIOIIUX IMPAaBO Ha MPUOOPETEHUE >KUIIbS
DKOHOMHYECKOTO Ki1acca B pamkax [Iporpammel «OKuibe 11t poCCUUCKON CEMBHY;

- TpPUHATHS PpELIEHUs O BbIABIEHUM IpaBooOisiafaTenell  0ObEKTOB
HEJBUKUMOCTH, KOTOPBIE B COOTBETCTBUHU CO CTaThel 69 DenepanbHOro 3aK0Ha OT
13.07.2015 Ne 218-®3 «O rocynapCTBEHHONH HEIBHKUMOCTH» CUHTAIOTCS paHee
YUTEHHBIMH 00BEKTaMU HEABMKUMOCTH;

- 00pa3oBaHMs 3€MENIbHBIX YYacCTKOB IyTEM pasjiena MCXOIHBIX 3€MEeNIbHBIX
YYaCTKOB;

- IPUHATHS peuieHus 00 yCTaHOBJIEHUM (M3MEHEHHH) BUJA Pa3peuIeHHOro
UCIIOJIb30BAHUS 3€MEJIbHbIX YYaCTKOB,;
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- IPUHATHUS PELICHUs] O MPEIBAPUTEIHLHOM COTJIACOBAHUM TMPEAOCTABICHUS U
NPEOCTaBIEHU B COOCTBEHHOCTh O€CIUIaTHO 3€MEJIbHBIX Y4YacTKOB B
COOTBETCTBHHM €O cTaThel 3.7 DenepanbHoro 3akona ot 25.10.2001 Ne 137-d3 «O
BBEJICHUU B JielicTBUE 3eMeNbHOro Koaekca Poccuiickoit denepanmmy.

Pemiennss o  mOpeaBapuTEIbHOM  COMJIACOBAHMM — NPEAOCTABICHUA U
MPEIOCTAaBIICHUH B COOCTBEHHOCTh  OCCIUIATHO  3EMENBbHBIX  YYaCTKOB
NPUHUMAIOTCS HAa OCHOBAaHUM  MOJIOKUTEIBHOTO  3aKIIIOUEHUSI KOMUTETa
TOPOJICKOTO Pa3BUTHS U IU(PPOBU3AINY;

- MPUHATHS perieHus 00 OTKa3e B BhIJAY€ pa3pelieHUs Ha HCIIOJIh30BAHUE
3eMelb WIN 3€MEJIbHBIX YYaCTKOB (Y4acTeil 3eMEeIbHBIX YYaCTKOB), HAXOAIIUXCS B
rOCYJJapCTBEHHOM WJIM MYHHUIIMIIAJIBHOM COOCTBEHHOCTH, 0O€3 MPEeaoCTaBJICHUS
3eMEJIbHBIX YYaCTKOB M YCTAHOBJICHHS CEPBHUTYTOB, IMYOJIMYHBIX CEPBUTYTOB B
COOTBETCTBHHM CO CT. 39.33 — 39.36 3eMenbHOTO KOZIcKkca Poccuiickoit denepanni;

- mpu3HaHUA (OTKa3a B MPU3HAHWUM) TPaKIaH HYKIAIOUIUMUCS B JKHUIIBIX
MOMEIICHUSIX B paMKax peaau3alid TOCYJapCTBEHHOW IporpamMmbl Poccuiickoit
Odeneparuun «OOecrieyeHUe  JOCTYMHBIM U KOMGOPTHBIM ~ XKUJIbEM U
KOMMYHAQJIBHBIMU yCIyram rpaxaan Poccuiickon ®enepannn», yTBEpKICHHOU
nocranoBieHneM [IpaBurenbcTBa Poccuniickoit @enepannu ot 30.12.2017 Ne 1710.

4.2.2. 3amecTHTeNnb TJaBBl AIMUHUCTpAIlMH, IIpeACeNarelh KOMHUTETa
TOPOJICKOTO XO35IUCTBA U CTPOUTEILCTBA IO BOIIPOCAM:

- TPUHATUS PEUICHUA O TEepPeBOJE KUJIbIX IMOMEIICHUM B HEXKHUJIbIC
ITOMEIICHHUS ¥ HEKHIIBIX ITOMEIICHUI B JKUIIbIC TOMEIICHUS

- TIPUBEJICHUSI CAMOBOJILHO MEPEYCTPOCHHOTO U (MJIM) TMeperyiaHupOBaHHOTO
JKAJIOTO TIOMEILICHUS B IPEKHEE COCTOSTHUE;

- MPUHATHS PEIICHHH 00 OCYIIECTBICHHMH CHOCAa CAaMOBOJBHON IOCTPOMKH
WJIU €€ TIPUBEJICHHUS B COOTBETCTBUE C YCTAHOBJICHHBIMU TPEOOBAHUSMHU.

4.2.3. IlepBoIii 3amMecTUTEIb TJIaBbl aAMUHUCTPALIMH, TIPECcCeaaTeIh KOMUTETa
rOpPOACKOT0 Pa3BUTHS U ITU(POBU3AIIAHN 10 BOITPOCAM:

- TPUHATHS PEIICHUH O TIPUCBOCHHM aJpecoB OOBEKTaM aJipecallvy,
W3MEHEHUM aJpecOB OOBEKTOB aJpecaliii, aHHYJIUPOBAaHUU aJPECOB OOBEKTOB
azpecaluu;

- pa3MelleHus, HW3MEHEHMS, AaHHYJIUPOBAHUS  COJACpP)KAIUXCS B
roCyJJapCTBEHHOM aJIpeCHOM peecTpe CBelAeHUM 00 aapecax B COOTBETCTBUU C
MOPSAKOM BEJICHUS TOCYJIApCTBEHHOTO aJpEeCHOT0 peecTpa.

4.2.4. 3amecTuTeNnb TJaBbl AJIMHHHCTpAIIUW, TMpEACceAaTeNlb KOMUTETa I10
COI[MATILHOM TTOJIMTHKE 110 BOIIPOCAM:

- MPUHATHS PEHIEHWHM O TMNPU3HAHUKM MOJIOJBIX CEMEM Yy4YacTHUKaAMHU
porpaMMbl 10 OOECTICUCHHUIO JKHIIBEM, OTKa3e B IPHU3HAHWHU MOJIOJBIX CeMei
YYaCTHUKAMU TPOTPAMMBI 10 OOECIICUCHUIO KIJIbEM, HCKIIOYEHUU MOJIOJBIX
ceMel U3 YUClIa YIaCTHUKOB MTPOTPAMMBI IO 0OECTICYEHUIO KUITHEM;

- IPUHATHS PEIICHUN O MOCTAHOBKE MHOTOJIETHBIX T'Pa’KJaH Ha YYET B LIEJISIX
MPEIOCTABIICHUSI 3€MEJIbHOTO ydYacTKa B COOCTBEHHOCTh O€CIIaTHO, OTKa3e B
MOCTAHOBKE TpakJaH, HUMewnmMxXx 3 u OoJjiee JeTe, Ha yder B LEIIX
MPEOCTABICHUS 3€MEIBHOTO YydacTKa B COOCTBEHHOCTh O€CIUIaTHO, CHATHH C
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ydeTa rpaxk/ian, uMeromux 3 u 0osiee ieTei, B LesX NpeoCTaBICHUS 3eMeJIbHOTO
ydacTka B COOCTBEHHOCTb OECIIaTHO;

- IPUHATHE PEIICHUA O BPEMEHHOM Ha3HAUYCHHUH ONEKyHa WM MONEUYUTENs, O
Ha3HAYEHUU OMEKYHA WJIM MOMNEYUTENs,, O HA3HAYCHUH OINEKyHa WJIU MONEYUTENs,
WCITOJTHSFOIIIMX CBOM O0S3aHHOCTH BO3ME3/IHO, 00 OTKa3e B HAa3HAYEHUN OMIEKYHOM
WJIU TIOTICYUTENIEM;

- TIPUHSATHE PEIMIEHWH O 3aKIIOYCHUH, PACTOPKEHUU JIOTOBOPOB 00
OCYILIECTBJICHUU OMEKU Y MOMEYUTEIHCTBA, B TOM YHUCJIE O IPUEMHON CEMbE JINOO
O MaTPOHATHOM BOCTIUTAHUU;

- TPUHSTHE PEIMICHUH 00 OCBOOOXICHHWM W OTCTPAHCHWH OICKYHOB W
MOTIEYUTENEH OT UCIIOTHEHUSI UMU CBOMX 00sI3aHHOCTEH;

- TpUHSATHE pEUIeHUH O  Ha3HAYEHUW  BBIUIATBI  €KEMECSYHOTO
BO3HATPaXX/ICHUSI MPUEMHBIM POJUTEISIM, MTATPOHATHBIM BOCIUTATENSM, BBITLIATHI
JICHe)KHBIX CpPEICTB HA COJEpXKAaHWE JETEH, HaXOIAIIUXCA TOJA OMNEKOU
(MOTEeYUTENHCTBOM),  BOCIUTHIBAIOIMIUXCS B  TMPUEMHBIX CEMBSX, CEMBIX
MaTPOHATHBIX BOCIIUTATENICH;

- TPUHATHS PENICHWH O Ha3HAYEeHWW CIWHOBPEMEHHBIX TOCOOWI TMPH BCEX
dbopmax ycTpoicTBa B CEMbIO JETEH, JTUIICHHBIX POJAUTEIHCKOTO MOTCUCHHUS;

- IPUHSATUE PEIICHUI O pa3pellIeHUH Pa3eIbHOIO MPOKUBAHUS MOTICUUTEIICH
U UX HECOBEPIIEHHOJIETHUX O/IONECYUHBIX;

- NPUHATHE PEIIeHU 00 OOBSABICHUU HECOBEPIIECHHOJETHErO MOJHOCTHIO
JIEECIIOCOOHBIM  (3MAHCUIIUPOBAHHBIM) €  corjlacusi  00OMX  POJAUTEIIEH,
YCHIHOBUTENEH, TONIEYUTENS JTMOO0 MO PEIICHUIO CY/Ia;

- TPUHATHE PEIIEHWH O BbIJa4Ye MPEIBAPUTEIBHBIX pa3pelieHuil Ha
pacnopsbKeHHe CpefICTBAMU MATEPUHCKOTO (CEMEMHOr0) KanuTaia YChIHOBUTEISIM,
OTIEKyHaM (TIOTIEYUTEIISIM), IPUEMHBIM POJUTENSIM pedeHKa (neTeil);

- TMPUHSTHE PEIICHUN O BbIJa4e MPEIBAPUTEIBHBIX Pa3pelIeHUl OMeKyHam
(3aKOHHBIM TPEJCTAaBUTENSIM) HECOBEPIIICHHOJETHUX COBEPIIATh, a MOMECYUTENSIM
(3aKOHHBIM  TIPEJICTABUTEIISIM) HECOBEPIICHHOJETHUX JaBaTh CoOrJlacue Ha
COBEpIIICHUE CHEJIOK IO Cllauye MMYIIECTBAa MOJONEYHOrO0 BHAaeM, B apeHay, B
0e3BO3ME3HOE TIOJIb30BAHUE WM B 3aJI0T, 1O OTYYXKJIECHUIO HMYIIECTBA
MOAONEYHOro (B TOM 4HCJIE MO OOMEHY WM JapeHHUI0), COBEPIICHHUE CIETOK,
BJIEKYIIIUX 3a CO0OM OTKa3 OT MpUHAIeKAIINX MOJONEYHOMY MpaB, pasliesl ero
MMYIIECTBA WJIW BBIJCJ U3 HETO JI0JI€H, U Ha COBEPIICHUE JIFOOBIX APYTUX CIEIOK,
BJIEKYIIIUX 32 COOOW YMEHBIIIEHHE CTOMMOCTH UMYIIECTBA MOAOMEUYHOr0, a TaAKKe
BO BCEX MHBIX CIIy4asix, KOrJa JeUCTBUS OMEKyHa WJIU MOMEUYUTENsI MOTYT MOBJIEYb
3a c000M YMEHBIIIEHUE CTOMMOCTH UMYIIECTBA TOI0NIEYHOTO;

- IPUHSITHSI PEIICHUS O BBIJIaUe pa3pelieHusl Ha u3MeHeHue haMuiuu u (Ui )
MMEHHU HECOBEPIUICHHOJIETHETO;

- IPUHATHEC PEIICHU O BhIJaue pa3pelieHus] Ha PErUCTpalnio Opaka Juiam,
JIOCTHUTIITUM BO3pacTa IEeCTHA/IIATH JIET;

- NMPUHATUA PEUIEHUN O MPEIOCTABICHUM €KEMECSYHOM KOMIIEHCALIMOHHOM
BBIIIJIATBI HA OIUIATY KOMMYHaJIBHBIX YCIYr JUIsi BETEPAHOB CTaHOBJICHUS
Kanuaunrpaackoit obnactu;
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- IPUHATUSA PELICHUN O MPEIOCTABICHUN €KEMECSIYHON JIEHEKHOU BBIIIATHI
M KOMIICHCAllMOHHOM BBIIJIATBl HA OIUIaTy KOMMYHAJIBHBIX YCIYT JIMLAM,
YAOCTOCHHBIM 3BaHUs «llodeTHsIN rpaxaanvH ropoja Kannaunrpanay;

- NPUHATUSA PEUIEHUHA O NPEAOCTABICHUM MATEPUAIBHOW IMOMOIIM CEMbE
ymepuero IloderHoro rpaxxknanvHa ropoga KammHuHrpana, Ha W3rOTOBJIEHUE U
YCTAHOBKY MaMSTHHUKA;

- IPUHATUS PEHICHUN O BhIIIATEe (MPEKPALIEHUH BBHIILIATHI) €KEMECIYHOTO
MOCOOMSI CeMbsIM TpakJaH, MOTHOMINX MPH HCIOIHEHUH WHTEPHALMOHAIBHOTO
nonra B PecmyOnuke Adranuctal, BOMHCKOTO U CIIYKEOHOTO JI0JITa B JTOKATBHBIX
BOOPY>KEHHBIX KOH(IUKTax Ha Tepputopuu Poccuiickoit denepauun u
rocyaapctB — ObiBIIMX peciiyosuk Coroza CCP, a Takke Ha AIJT «Komcomomnery
n «Kypck»;

- IPUHSATHUSA PEIICHUI 00 OKa3aHUU SKCTPEHHON MaTepHUaibHON TTOMOIIY;

- IPUHATHUSA PEIICHHUI O BBITJIATE MYHUIIMIIAILHOTO TOCOOUS HA TOTpeOeHNE;

- TIPUHATHUS PEIIeHU 00 OKa3aHUM €KETOJHOW MaTepHaIbHOW TOMOIIU B
cBs3u ¢ npazaHoBanueM /(s [loGenpr B Benmukoit OtedecTBEeHHOMN BOWHE,

- OPUHATHUS pElIeHH 00 OKa3aHWU €KEroJHOM MaTepuaIbHOM MOMOLIU
ydacTHHKaM mTypma Kenurcoepra;

- MPUHATHA pEUIEeHUH O TMPEJOCTABICHUH €IMHOBPEMEHHON JIEHEKHON
BBIIIATHl TPAKJaHaM, UMEIOIIUM TpeX U OoJiee JeTeil, NOCTaBICHHbIM Ha Y4YET B
LEeIAX MPEJOCTaBICHUS 3E€MENbHBIX Y4YacTKOB 0€3 TOproB B COOCTBEHHOCTh
OecriaTHO B TOpOJIcKOM okpyre «I'opon Kanununrpany;

- MPUHATHA pEUIEHUH O TMPEJOCTABICHUH €IMHOBPEMEHHON JIEHEKHON
BBIIUIATHl YJ€HaM CEMbHM HOruomero (yMepliero) BOEHHOCTYXKAIIero B XOJe
IIPOBENICHHUSI CIIEMAIBHOM BOEHHOM Ollepanuu.

4.2.5. 3amecTHTeNlb TJaBbl aIMUHUCTpAIMH, TpeacenaTenb KOMHUTETa
MYHULIUNIAIBHOTO KOHTPOJISI IO BOIPOCAM:

- IPOBEJICHUS] KOHTPOJIbHBIX MEPOIPUSATHI;

- OCMOTpa CaMOBOJIBHO  BO3BEICHHBIX  HEKAlUTAIbHBIX  CTPOCHUH,
COOPYKEHUU;

- OCMOTpa OOBEKTOB KAamUTaJIbHOTO  CTPOMUTENbCTBA,  SBISIOIIMXCS
CaMOBOJIbHBIMHU MTOCTPOMKAMU;

- JIeMOHTaxa (CHOCa) CaMOBOJILHO BO3BEJICHHBIX HEKANMUTAJIbHBIX CTPOCHUH,
COOPYKEHUU;

- IPUHATHUS PEIIEHH O CHOCE CaMOBOJIbHOM IMOCTPOMKH JMOO peuieHuil o
CHOCE CaMOBOJIBHOW TIOCTPOMKM WM €€ TPHUBEACHUU B COOTBETCTBHE C
YCTaHOBJICHHBIMU TPEOOBAHUSIMU.

4.2.6. llpencenarenb  KOMHUTETa  Pa3BUTUA  JOPOKHO-TPAHCIOPTHOM
UHOPACTPYKTYPHI 110 BONIPOCAM MPUHSATHUS PEIICHHINA:

- 00 yTBEp>KACHUU BUJA PETYJISIPHBIX IEPEBO30K, €r0 N3MEHEHUH;

- 00 OpraHM3alMM MacCaXUPCKUX MEPEBO30OK HAa TEPPUTOPUU TOPOJICKOTO
okpyra «l'opox KanmmHuHrpany;

- 00 YTBEpXJEHUU MPOEKTOB OPraHU3ALMH JOPOKHOTO JBUKEHUS IS
aBTOMOOUJIBHBIX ~JIOPOI MECTHOTO 3HadyeHusi Tropojckoro okpyra «['opoa
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Kanuaunrpam mmbo ux y4acTKOB.

Jlo moamucaHug pacmopsKEHHM 110 YKAa3aHHBIM B HACTOAIIEM ITYHKTE
BOIPOCAM MPOEKThl PACIOPSHKEHUN COTJIACOBBIBAIOTCS TEPBBIM 3aMECTUTEIIEM
IJ1aBbl  QJMUHHUCTpPALIMM, TpeAcedaTe]IeM KOMHUTETa TOpPOJCKOTO pPa3BUTUS U
G pPOBU3ALIHH.

4.3. IlepBblii 3aMECTUTEND IJIaBbl AIMUHUCTPALIMH - YIPABIAIOMUN 1eJaMi U
PYKOBOJUTENU CTPYKTYPHBIX TMOJpa3eIeHUl aIMUHHUCTPALIMU, HaJCICHHbIC
MpaBaMu OPUAUYECKOTrO JUIA, U3IAI0T MPUKa3bl 10 BOMPOCaM, OTHECEHHBIM K MX
KOMIICTCHITUH.

PykoBoautenu Jpyrux CTPYKTYPHBIX MOJPA3ACICHUN aJIMUHUCTpALUU
BIpaBe W3JaBaTh IPUKA3bl IO BOMNPOCAM OpPTraHU3AlMMU JIESITEIBHOCTH JTUX
MOJIPA3/ICIICHUN.

4.4, Peructpans TIOCTAaHOBJICEHUM U PACIOPSHKCHHM aJIMUHUCTpaIdU
OCYIIIECTBIISIETCS YIIPABJICHUEM JICJIONPOU3BOJICTBA, 3a MCKIIOYEHHEM ITPABOBBIX
aKTOB aJIMUHUCTPALUUd 10 JHYHOMY cocTaBy (00 yTBepKIcHUH (M3MEHEHHUN)
IITaTHOTO PAaClMCaHus, ITATHOW PACCTAHOBKM, IPUEM, MEPEBO/I, MEPEMEIICHUE,
COBMEILICHHE, COBMECTHUTEILCTBO, WCIOJHEHHE OOSI3aHHOCTEW, YBOJIbHEHUE,
omiara TpyAa, OO0 U3MEHEHHWU pexuMa pabdodyero BpPEMEHM, aTTecTalus,
MPUCBOCHHE KJIACCHBIX YMHOB, U3MEHEHHE aHKETHO-OUOrpaduyecKux aHHBIX, 00
OCBOOOKJICHUH OT PabOThI, O MPEIOCTABICHUU BCEX BUIOB OTIYCKA, THEH OTIhIXa
U JIONIOJIHUTEIBHBIX BBIXOJIHBIX JHEH, O JUCTAHIIMOHHON pabOTe, O HAMPABICHUU B
KOMaHJIMPOBKY, O CIIy’)KEOHBIX MPOBEPKAX, O padoTe B BBIXOJHBbIE, HEpaOouue u
Mpa3IHUYHbIC THU, O MAaTepUATILHON MMOMOIIHU, O IPUBJICYCHUHN K AUCITUTLIIMHAPHON
U MaTepUaIbHON OTBETCTBEHHOCTH) (fajiee — KaJpOBbIE IIPABOBHIC aKThI), KOTOPHIE
PETUCTPUPYIOTCS B OTJI€NIE MYHUIIUITAIIBHOM CITYKOBI.

Peructpanus pacnopsiKEHU MEPBOrO 3aMECTUTENS TJIaBbl AJIMUHUCTpPAIUH,
npeaceaaTeass KOMUTETa TOPOACKOTO Pa3BUTHS W LIHU(PPOBU3AIMHU, 3aMECTUTEIICH
IJ1aBbl AIMUHUCTPALIMH, TIpe/icenaTeIeld KOMUTETOB U MIpeJiceaTeieii KOMUTETOB,
MPUKA30B  PYKOBOJUTENECH CTPYKTYPHBIX TMOJApA3JCACHUN  aIMUHUCTPALIMHU
OCYILECTBIISIETCS B CTPYKTYPHBIX MOJIPa3ICICHUSIX aIMUHUCTPALIUH.

4.5. [locTaHOBJICHUSI, PACTIOPSIKEHHUS U TTPUKA3bl BCTYNAIOT B CUJIY CO JHS UX
MOAMUCAHUSI, €CJIM UHOE HE OIMpPECICHO CaMUM JIOKYMEHTOM WJIU JEHCTBYIOIIUM
3aKOHOJIaTEILCTBOM.

[TocTtaHOBJIEHUST U pACTIOPSDKEHUST aIMUHUCTpAIlMU, 3aTparuBarollue Ipasa,
CBOOO/IBI U OOS3aHHOCTH YEJOBEKA U TPaKJaHWHA, BCTYMAIOT B CUJY MOCIE UX
Oo(pUIIUAIBHOTO OMYyOJIMKOBaHUS B O(UIMAIBHOM IEYaTHOM H3JJaHUM OPraHOB
MECTHOI'O CaMOYIIpaBJI€HUsI Topojckoro okpyra «l'opon KamununHrpam» razere
«I'paxganua» W Ha o(QHUIIMATLHOM calTe aIMUHHCTPAIMHM, €CIH CaMUM
JIOKyMEHTOM HE YCTaHOBJICH 00JI€€ MO3THUN CPOK BCTYIUICHUS B CHITY.

4.6. I'maBa aJAMUHUCTpAIlMM BIIPAaBE PACHOPSHDKEHUEM AJIMHHUCTpAIUU
OTMEHHUTh WJIM MPUOCTAHOBUTH JCHCTBUE M3JIAHHBIX PACIOPSHKEHUN U MPUKA30B
CTPYKTYPHBIX MOJpa3/IeICHUl aJMUHUCTPALINM B CIy4ae, €CIIM OHU MPOTHUBOpPEUAT
benepaapHOMY, pETHOHAIBHOMY 3aKOHOAATENBCTBY, Y CTaBy ropo/ia.

4.7. B coorBercTtBuM ¢ CornaiieHueM 0 B3auMOJIEUCTBUM B MPABOTBOPUECKOM
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chepe aaMuUHUCTpauuu ropojckoro okpyra «lopon Kanununrpagy u
POKYpaTypbl ropoja Kanununrpana PYKOBOJUTENHU CTPYKTYPHBIX
NoJpa3iefiecHu  aAMUHUCTPAIIMM  €XKEMECSYHO  OCYLIECTBISIIOT ~ CBEPKY
HOPMATUBHBIX MPABOBBIX aKTOB aIMUHHUCTPAIMH B cepe CBOCH MesATEIbHOCTH Ha
IpeIMET HEOOXOAMMOCTH BHECEHHUS HW3MEHEHHMH B CBSI3M C H3MEHEHUEM
denepanbHOrO 3aKOHOAATENIBCTBA, 3aKOHOJaTeNIbcTBa KanmHuHrpaickoi o01acTu.

4.8. IlpaBoBoE yIpaBI€HHUE OCYUIECTBISET MOHUTOPHHT 3aKOHOAATEIBHBIX U
WHBIX HOPMAaTUBHBIX akToB Poccuiickon @Penepanum n  KanuHuHrpaackou
o0acTy, MPOBOJUT aHAIMU3 JACHCTBYIOIIUX MYHHIIMIAIBHBIX MPABOBBIX aKTOB Ha
IpeIMET HEOOXOJMMOCTH WX NPUBEAEHUS B COOTBETCTBHE MPHUHITHIM
3aKOHOJATEIbHBIM M HWHBIM HOPMAaTHBHBIM TIPaBOBBIM akTam Poccuiickoi
®enepanuu U KanuHuHrpajackoi o0JacTH, TOTOBUT MPEJIOKEHUS O BHECEHHH
M3MEHEHUH B IEUCTBYIONINE MYHULIUITAJIbHBIE PABOBBIC AKTHI.

PaccMmoTpenue BOIPOCOB MPaBONPUMEHUTEILHON MPAKTUKUA TIO pe3ybTaTaM
BCTYNUBIIUX B 3aKOHHYK CHJIy pELIEHUH CYyJI0B, apOUTPa)xHbIX CYIOB O
OpPU3HAHUU  HEJACUCTBUTEIBHBIMA  HEHOPMATHUBHBIX  MPABOBBIX  aKTOB,
HE3aKOHHBIMM pEIICHUH U JaelcTBuid  (0e3AeHCTBUSI) OpPraHoB MECTHOIO
CaMOYIIPaBJIEHUs, OpPraHU3alUMi U WX JODKHOCTHBIX JUI[ B LEISAX BBIPAOOTKH U
NPUHATHS MEp 10 TPEAYNPEKACHUIO W YCTPAHCHHWIO TNPUYUH BBISIBICHHBIX
HapyLIEHUH OCYIIECTBISIETCS B COOTBETCTBUMU C [lopsinkom paccMoTpeHus B
aMUHUCTPALIMM  BOIIPOCOB  NPABONPHUMEHHUTEILHOM  MPAKTHKA B LEIAX
npOo(UIAKTUKN KOPPYIILINUHU, YTBEPKIEHHBIM MOCTAHOBICHHEM aIMUHUCTPAIIH.

4.9. Ha paccmoTpeHue riaBe aJMHHUCTPAIIMA MOTYT BHOCHUTHCSA IPOEKTHI
MOCTAHOBJIICHUM W  PACHOpPSOKEHUNM — aJMUHHUCTpanuu  (anee -  MPOEKTHI
MOCTAHOBJICHUM M PpACTOPsHKEHUI) B COOTBETCTBUU cO cTaThed 28.1 VYcrama
ropoja.

IHopsAiOK MOATOTOBKH NMPOEKTOB MOCTAHOBJICHUUA U PACIIOPAKEHUH

4.10. TIpoexTsl MOCTAHOBICHU U PACTIOPSKCHHI, 3aTPAarMBaIOIINE BOIIPOCHI
OCYILECTBJICHUS MPEANPUHUMATEIHLCKON U MHBECTUIITMOHHOMN JIEATEIIBHOCTH, 10 UX
BHECCHMsI Ha COTJIaCOBAaHWE B TIOPSAAKE, OmpeaeneHHoOM myHktamu 4.17-4.38
HacTosimero PernameHTa, MoAJieXaT OLEHKE PEryJIHPYIOUIEro BO3JACHCTBUSA B
cooTBeTcTBUM ¢ 3akoHOM Kamunuurpanackoit obmnactu ot 25.11.2015 Ne 476 «O6
OIICHKE PEryJMPYIOLIEro BO3JAEHCTBUS MPOCKTOB HOPMATHUBHBIX MPABOBBIX aKTOB
Kanuaunrpaackoit 001acTy, MpOSKTOB MYHUITUTIAILHBIX HOPMATUBHBIX MPABOBBIX
aKTOB U DKCIEPTHU3€ HOPMATUBHBIX MPABOBBIX aKTOB KanuMHUHTpajCcKkol 006yacTw,
MYHHUITUTIATFHBIX HOPMATUBHBIX TIPABOBBIX aKTOBY.

4.11. IIpoexkThl TMOCTAHOBJICHUI, YTBEPKIAOMMNX aAIMUHHUCTPATHUBHBIC
pEerylaMeHThl TMPEIOCTABICHHUS] MYHHIMIAIBHBIX YCIYr, /10 WX BHECEHHUs Ha
CorjacoBaHHE B TMOpsAKe, omnpeaeieHHoM myHkTamu 4.17-4.38 Hacrosiero
Pernamenta, mnojjexaT »JKcOEpTH3€, MPOBOAUMON KOMHUTETOM TOPOACKOIO
pa3BUTHS U ITUDPOBU3AIUY.

412. B coorBerctBun ¢ CorjaimieHueM O  B3aUMOJEWCTBUH B
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IPABOTBOPUYECKON  cdepe aIMUHUCTpaluu ropojckoro okpyra «['opon
KamuuauHrpan» u npokyparypsl ropojga KanvmHuHrpaga npoekTbl HOPMAaTHBHBIX
IIPAaBOBBIX AaKTOB aJMHUHUCTPALIMM HAIIPABIAIOTCS B IPOKypaTrypy Tropoja
Kanuuaunrpana.

4.13. OdopmieHne TPOEKTOB  IOCTAHOBICHHM W  PaCHOpPSKEHUI
OCYLIECTBJISIETCS B COOTBETCTBUU ¢ MIHCTpyKIIMEH 1O AEIONPOU3BOICTBY.

4.14. TlpoekTbl TIOCTAHOBJIEHWWA W PACHOPSIKEHUH, 338 UCKIIOUYECHHUEM
KaJIPOBBIX IIPABOBBIX AKTOB, COIPOBOXKIAKOTC:

- TIOSICHUTEJIBHOM 3alMCKOM, B KOTOPOl 000CHOBBIBAETCSI HEOOXOAUMOCTH €ro
U3JIaHHU CO CCBUIKOM Ha COOTBETCTBYIOLIME MPABOBBIE JTOKYMEHTHI, IMOPYUYEHUS
IJIaBbl aJMUHUCTPALIMM WJIM JIMILA, WCIOJHSIOLIEr0 €ro 00s3aHHOCTH, IEPBOIO
3aMECTUTENI IJIaBbl AAMUHUCTPALMM — YIPABISIOIIETO J€JaMH, IEpBOro
3aMECTUTEN] TJaBbl AJMUHUCTPALMM, MpeAceaaTeNss KOMUTETa TOpPOJICKOrOo
pa3BuTHA M LUPPOBU3ALMH, 3aMECTHTENEH TIJIaBbl  aAMHHHCTpAIUH, C
IPWIOKEHUEM KO COOTBETCTBYIOLIUX JOKYMEHTOB, IOPYYEHHUI, OIMCBHIBAKOTCS
COLIMAJIBHBIE M WHBIE IOCJIEICTBHS, 32 MOANMCHI0 PYKOBOAMUTENS CTPYKTYPHOTO
NO/Ipa3ieNieHus] aAMUHUCTPAIMH, OJTOTOBUBIIETO MPOEKT (KPOME JTOKYMEHTOB,
TPEOYIOLIMX ONEPATUBHOIO M3JaHUs, CBA3AHHBIX C MPEACTOSAIIUMMU COOpaHUSIMU,
MUTHHTaMH, JIMOHCTPAILIUSMH, IECTBUSMH, ITMKCTUPOBAHUEM);

- (pHAHCOBO-’KOHOMHUYECKUM OOOCHOBAaHUEM, €CJIM IPUHATHE IPABOBOTO
aKTa TMPUBEIET K BO3HUKHOBEHHMIO HOBBIX PAaCXOAHBIX OOSA3aTENbCTB WIH
YBEIMYECHUIO O0BbEMa CYIIECTBYIOIIUX PACXOJHBIX 00s3aTeIbCTB (YBEIUUYEHUIO
pacxoJHOW YyacTu OrOKeTa), a TaKK€ M3MEHEHMIO JIOXOJHOW 4acTu OrojkeTa, ¢
OPUJIO)KEHUEM  JOKYMEHTOB, MOJATBEPXKJIAIOIINX OOOCHOBAaHHOCTH  JIaHHBIX,
UCIOJB3YEMBIX B pacuerax, M (WJIM) HHBIX HEOOXOAUMBIX JOKYMEHTOB,
00OCHOBBIBAIOUINX PACYETHI, @ TAKXKE IIAHUPYEMbII HICTOYHUK (PMHAHCUPOBAHMSL.

B cnywyae ecnu peanuzanusi IpaBOBOTO akTa HE MOTpeOyeT yBEIWYEHHs
pacxo/ioB OrOKeTa U He NMPUBEACT K M3MEHEHHUIO J0XOJ0B OOJKETa, B TEKCTE
NOSICHUTEIIbHOW 3alUCKU YKa3bIBaeTcs MH(POpMALUs O TOM, YTO peanu3alus ero
MOJIOXKEHUI HE TMPUBEIET K YBEJIMYECHHIO 00bEMa CYIIECTBYIOLIMX PAaCXOIHBIX
00s3aTeNbCTB (MPUHATHIO HOBBIX PACXOJHBIX 0053aTENbCTB) TOPOJCKOTO OKpyra
«T"opox KanuHuHrpam» U U3MEHEHUIO JOXOA0B OIOIKETa,;

- IUIAHUPYEMBIMHU U3MEHEHUSIMU B TaOJIMYHOU (popMe (IeHCTBYIOIIAsA U HOBAs
penakuus), €ciaud BHOCATCS HU3MEHEHHS B paHEe U3JIaHHbI JOKYMEHT, 3a
UCKIIFOUEHUEM IPOEKTOB IOCTAHOBJICHUM W pACTIOPSHKEHUN aJIMUHHUCTPALIUH,
CBS3aHHBIX C (PMHAHCOBO-?KOHOMHUYECKOU J€ATETbHOCTBIO;

- KOmMMeW muchbMa 00 OTHpaBKe MPOEKTa HOPMATHBHOTO IPaBOBOIO akTa B
npokypatypy ropona KammauHrpaga B coorBerctBUM ¢ CorjameHueM o
B3aMMOJICHCTBUM B NMPABOTBOPUECKON chepe aIMUHUCTPALUU TOPOACKOTO OKpyra
«I"opon Kanununrpaa» u npokyparypsl ropoja Kanuaunrpana;

- pEecTpoM Iepeaadyd U peecTPOM PACCBUIKH JIOKYMEHTA, MTOATOTOBICHHBIMU
B COOTBETCTBUU ¢ HCTpyKIIMEN IO AEIONPOU3BOJICTBY.

4.15. YcraHoBiieHHbIE TPeOOBaHUS K MOATOTOBKE MPOEKTOB MOCTAHOBIICHUN U
pacnopspKeHM  00si3aTeNibHbl Ui MCIOJHEHUS  JOJDKHOCTHBIMHU  JIMLAMU
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aJIMUHUCTPALIHH, CTPYKTYPHBIMH noJipa3/ieJIeHUsIMU aJIMUHUCTpALIHH,
MO/IB€IOMCTBEHHBIMU OpTaHU3ALUSIMHU.
PykoBoauTenu CTPYKTYPHBIX noJipasyieJIeHu i aJIMUHUCTPALIHH,

MOABEIOMCTBEHHBIX OpraHu3aiuil (gajusee — pa3padOTUUKK) HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 3a HECOONIOJEHHE TMOpsAKa TOATOTOBKH U OGOpPMIICHHUS
IPOEKTOB TOCTAHOBICHUM W paCHOPSHKCHHM, YCTAaHOBJIEHHOTO HACTOSIIUM
Pernamentom n MHCTpyKIMEH 1o Ae10NpOU3BOACTBY.

4.16. KoHTposab coOM0ieHrs MOpsAIKa MOArOTOBKH MPOEKTOB OCTAaHOBICHUH
U paclopsUKeHMH, MX pErucTpaluss U KOHTPOJIb CPOKOB COIJIACOBAHUS
OCYILECTBISIOTCS YIIPABICHUEM JEIOMPOU3BOICTBA.

ITopsiaok coriacoBaHus MPOECKTOB MOCTAHOBJICHUU U PACIIOPSAKEHUN

4.17. TIpoexThl MOCTAHOBJICHUA U PACMOPSIKEHUM 10 MPEJCTaBICHUS UX B
YOpPaBJIEHUE JIEJIONPOU3BOJICTBA BHU3UPYIOTCS HUCIOIHUTEIEM, JOJLKHOCTHBIM
JIUIIOM, OCYIIECTBJISIONIMM MPAaBOBOE OOECIIEUEHUE JIEATEIbHOCTH pa3padoTUnKa,
pa3paOOTYMKOM,  JOJDKHOCTHBIM  JIMIIOM,  KYpPUPYIOIIUM  JEATEIbHOCTb
pa3paboTyukKa.

4.18. [IpoeKThl MOCTAaHOBICHUH U PACTIOPSHKCHUIA, CBS3aHHBIE C!

- TPUHSATUE HOBBIX PACXOJHBIX O0053aTENBCTB WJM YBEIWYEHUEM OO0BEMa
CYILIECTBYIOIIUX PACXOJHBIX 0053aTEIbCTB (YBEJIMUYCHUEM PACXOIAHOM dYacTu
Or0/KeTa), a TaK)Ke M3MEHEHHEM JOXOJHOM YacTH OFOJKeTa COIJIaCOBBIBAIOTCS C
3aMECTUTEIIEM TJ1aBbl aIMUHUCTPALINH, IPEICEIATEIEM KOMUTETA 1O (prHAHCaM;

- TPENOCTaBICHUEM 3€MEJIbHBIX YYaCTKOB [IJIi CTPOUTENIBCTBA OOBEKTOB
COIIMAJIbHO-KYJIbTYPHOTO HA3HAYEHHSI, COTJACOBBIBAIOTCA C 3aMECTHUTENIEM TJIaBbl
aAMUHHUCTPALINH, IPEJICEIaTeIeM KOMUTETA 110 COI[UATIbHOM MOJIMTHKE;

- pa3paboTKOM U YTBEPXKICHHUEM TMPOCKTOB IUIAHHUPOBKH TEPPUTOPUN U
MPOEKTOB TUIAHUPOBKU TEPPUTOPUN C TMPOEKTAaMU MEXKEBAaHHUS B HMX COCTAaBE,
COTJIACOBBIBAIOTCS C 3aMECTUTEIEM TJIaBbl AAMUHHUCTPALIMM, MpeAceaaTeIeM
KOMHTETA TOPOJICKOTO XO3SMCTBA U CTPOUTEIHCTBA;

- YTBEpPXKIEHUEM aJIMHUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTaBICHUS
MYHULMNAIBHBIX ycayr, cornacoBeiBaloTcss ¢ MKY «IIJIOl» u mnepBbIM
3aMECTUTENIEM TJIaBbl AIMHUHHUCTpAIMHU, MpeJiceiaTesieM KOMHUTETa TOPOJCKOIo
pa3BUTUS U IUGPOBU3AIUY.

4.19. VYmpaBiaeHue IeIONMPOM3BOACTBA MOXKET OMNPEACIATh CTPYKTYPHBIC
noApa3JeieHus aJIMUHUCTPAIlMU, C KOTOPBIMHU CJEAYET COIjacoBaTh MPOEKThHI
ITIOCTAHOBJICHUM U PACIIOPSKEHUHN JTOIIOJIHUTENBHO.

4.20. CormacoBanue TPOCKTOB IIOCTAHOBJICHWM U PaCHOpsDKCHUM, 3a
UCKJIFOYEHHUEM KaJ[pOBBIX TMPABOBBIX AaKTOB, OCYIIECTBISECTCS B CIEIYIOIIEH
MOCJEI0BaTENbHOCTH:

- JOJDKHOCTHBIMU JIMIIAMH, YyKa3aHHbIMH B TyHKTe 4.18 Hacrosmiero
PernamenrTa;

-  PYKOBOJUTEISAMH CTPYKTYPHBIX TMOApA3JeIeHUd U MYHHUIUIAIbHBIX
OpraHu3allii, y4acTBYIOIIUX B UCTIOJITHEHUH JOKYMEHTA;
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- JOJDKHOCTHBIMH JIMI[AMH, KypPHUPYIOUIMMHU CTPYKTYpHBIE IOJApa3JEiIcHus,
MYyHHULIUIIAIbHBIE OPTaHNU3aLUH, YIaCTBYIOLIUE B PeAIN3alUU JOKYMEHTA;

- IPABOBBIM YIIPABIICHUEM,;

- YIIPABJICHUEM JIEJIONPOU3BOJICTBA;

- IEPBBIM 3aMECTHUTEJIEM IJIaBbl aIMUHUCTPALMH - YIPABJISIOIIUM JETaMH.

4.21. B mpenyCMOTPEHHBIX 3aKOHOAATEIBCTBOM Cllydasix (0COOBIN MepHo,
Ype3BbIYAHBIE CUTYallMM) MPOEKThl IOCTAHOBIEHUHA U  PaCHOPSHKEHHH,
NOJATOTOBJICHHBIE HAa OCHOBAaHWM IMPHUHATOrO TJIABOM aJMUHUCTPAUU PELICHUs,
COIJIaCOBBIBAOTCHL:

- IPABOBBIM YIIPABJICHUEM;

- YIPaBJICHUEM JIEJIONPOU3BOJICTBA;

- IIEPBBIM 3aMECTHUTEIIEM IUIABBI AIMUHUCTPALUH - YIPABJISIOIIUM JEIAMH.

4.22. CornacoBaHue IpPOEKTOB IOCTAHOBJIEHUN U PaCHOPSIKEHHH IEPBBIM
3aMECTHUTEJIEM TJIaBbl AJMUHUCTPALMU - YIPABJSIFOLIMM JEIaMH OCYLIECTBISAETCS
nepes nepegadend MpoeKTa Ha MOAIUCh IVIaBe aIMUHUCTPALINH.

4.23. TIpoekTbl TOCTAaHOBJICHUN U pacHOpPsIKEHUM, 3a HCKIIOUEHUEM
KaJIpOBBIX IPABOBBIX AKTOB, MPEACTABISIIOTCSA B YINPABIEHUE JEJIONPOU3BOJCTBA
JUIsi TIPOBEpPKU coOnmofeHus TpeOoBanui Permamenta u  MHCTpykuuu Mo
JEJONPOU3BOACTBY, peructpauuu B CO/] 1 mpoBeneHns npoueaypsl COrIacoBaHUs
C IOJLKHOCTHBIMU JIMIIAMH, YKa3aHHBIMH B peeCTpe Nepeaadn JOKYMEHTa.

B cnydae HeCOOTBETCTBUSI MPOEKTa IOCTAHOBICHUS (pacmopsiKEHUs)
TpeOoBanussM Permamenta u VHCTpyKUMH 1O J€JONPOU3BOJICTBY MPOEKT
BO3BpaIaeTcsa Ha I0pabOTKYy.

4.24. B neHp peructpanuu npoekTa mnpaBoBoro akra B COJl ympasieHue
JIEJTIONPOU3BOJCTBA HAIPABISIET IPOEKT B AJIEKTPOHHOM BHJAE B IIPABOBOE
YIOPABJICHUE [UJISl OINpPEACIICHUS] HOPMAaTUBHOCTM M JOJDKHOCTHBIM JIMIIAM,
YKa3aHHBIM B pEECTPE MePelayu JOKYMEHTA.

IIpaBoBOE ynpaBieHHE ONPEIEIieT HOPMATUBHOCTD IPOEKTA MPABOBOIO aKTa
B TeueHne 1 palouero AHS €O [JHSA HamNpaBleHUS MPOEKTa YIpaBICHUEM
JIEJIOMPOU3BOACTBA, 0 ueM B COJI nenaerca oTMeTKa.

Pa3paboTurk oOecrieynBaeT MPOBEICHUE AHTUKOPPYMIIMOHHON 3KCHEPTHU3bI
HOPMATUBHOTO MPaBOBOTO aKTa B COOTBETCTBUU C llojokeHnemM o mopsiake
MPOBEICHUS] AHTUKOPPYIIIMOHHOW 3KCIEPTU3bl HOPMATUBHBIX MPABOBBIX AKTOB U
IIPOEKTOB HOPMATUBHBIX IMPABOBBIX AKTOB AAMUHUCTPALIMH TOPOACKOTO OKpyra
«T"'opox KanunuHrpamg, yTBepKI€HHBIM TOCTAHOBJIEHUEM aIMUHUCTPALUU.

[Ipy BBISIBIEHHMM B XOJI€ AHTUKOPPYNLUMOHHOW HKCIEPTU3bI B MPOEKTE
HOPMAaTUBHOTO IPaBOBOIO aKTa KOPPYIMLHUOTEHHBIX (AKTOPOB pa3padOTUHK
o0ecrieuynBaeT ux yCTpaHEHHE.

4.25. CormacoBaHune TPOCKTOB TIOCTAHOBIICHUW U  PaCHOPSHKCHUMN
OCYLIECTBIISIETCS B AJIEKTPOHHOM BH/JIE C UCIOJIb30BaHUEM yueTHOM 3anucu B CO/I.

CornacoBaHue OCYIIECTBISIETCSI C paboyero Mecra JOHKHOCTHOTO JIUIIA,
BU3UPYIOLIETO NPOEKT NOCTAHOBJIEHUS (PACOPSIKEHUSA).

4.26. B cnyyae OTCYTCTBMS BO3MOXHOCTH COIJIACOBAaHUS IPOEKTa
nocraHoBieHus (pacmopsbkeHus) B CDJl  ympaBiieHue JeONPOU3BOACTBA
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OCYILIECTBIISIET MEpeNadyy MpPOEKTa Ha COrIaCOBAHHWE JOJDKHOCTHBIM JIMIAM B
COOTBETCTBHHM C PEECTPOM IE€peIadn JOKYMEHTA.

B »TOoM ciywyae coriacoBaHue MNpOEKTa MOCTAHOBJIEHUS (PacHOPSKEHUS)
oopmiseTcss BU30H TOJDKHOCTHOTO JIUIA, KOTOpasi BKIIOYAET B ce0s TOMKHOCTD,
UHUIMANBI, (aMUINIO, JIMYHYIO MOJANUCh W JATy COTJACOBAaHUA, HA OOOPOTHOM
CTOPOHE MOCEIHETO JINCTA MPOEKTa MNOCTAHOBJIEHUS (PacOpsIKEHUSA).

4.27. TlpoxoxxaeHHe MpaBOBOW W JIMHTBUCTUYECKOW HKCIEPTH3 MPOCKTOB
MOCTAHOBJICHUW M PACHOPSIKEHUH, 32 UCKIFOUEHUEM KaJIpOBBIX MPABOBBIX aKTOB,
NOATBEPKIAETCS ~ OTMETKAMH  COTPYJHUMKOB  IMPaBOBOrO  yIpaBJEHUS,
OCYLIECTBJISIIOIIMX HMX MPOBEACHUE, HAa OOOPOTHOW CTOPOHE KaXKJIOIro JHCTa
POEKTa MPaBOBOTO aKTa, BKIIOYAIOMIMMHU JIMYHYIO TOJANUCH, paciiu@poBKY
MOATIUCH U JaTy.

OtcyTcTBHE 3amMEyaHUWd NPABOBOIO YIIPABJICHUS MOJITBEPKIACTCS BHU30M
Ha4yaJIbHUKA IIPaBOBOIO YIIPABIICHUS B JINCTE COIVIACOBAHUS IPOEKTA MPABOBOIO
aKTa.

[IpoxoxeHne MpaBOBOM IKCIIEPTU3BI MPOEKTOB KaJIPOBBIX MPABOBBIX AKTOB
NOATBEPKIACTCS OTMETKOM COTPYJHUKA OTJelda MYHUIUNAIBHON CIY>KOBI,
OCYULIECTBJISIIOLIEI0 €€ MPOBEAECHUE, HA OOOPOTHOM CTOPOHE MOCIEIHEro JUCTa
IPOEKTa TMPABOBOIO aKTa, BKIIOYAIONIEH JWYHYIO MOJNUCH, pPAacIIU(PpPOBKY
NOJIMKCH U JIATy.

428. Cpok cormacoBanusi  (ITOATOTOBKM  3aKIIOYCHHS)  TPOEKTA
MIOCTAHOBJICHUSI U PACIOPSKEHUS - HE OoJiee 2 paboyux JTHEH.

Cpok mpoBeAeHHs MPABOBOM SKCIEPTHU3bl IMPOCKTOB TMOCTAHOBJICHUW U
pacnopspDKeHM NpaBOBBIM yIpaBiIeHHMEM - He Oojee 3 pabouux JAHEH, 3a
UCKJIIOYEHHEM IPOEKTOB IO BOIpPOCaM IPOBENEHUS MYOIMUYHBIX MEpPONPUSATHUH,
KOTOPBIE COTJIACOBBIBAIOTCS B CPOK He Oosiee 1 paboyero aHs.

Cpox mpoBeneHusl JIMHIBUCTUYECKON JKCHEPTHU3bl MPOEKTOB MOCTaHOBIECHUI
U pacropshKEHUH MPaBOBLIM yIPaBICHUEM - He Oosiee 3 pabouux nHel (5 pabounx
JTHEH, eclii KOJHMYECTBO JMCTOB IPOEKTa MpeBbIMIaeT 25), 3a HUCKIIOYCHHEM
IPOEKTOB IO BOMpPOCaM MPOBEACHUS NYOJUYHBIX MEPONPHUATUNA, KOTOpPbIE
COTJIACOBBIBAIOTCS B CPOK HE Oosiee 1 pabouero mHs.

[loBTOpHAst mpaBoBas W JMHTBUCTHYECKAs JKCIEPTH3a MPOEKTa MPABOBOIO
aKTa MPaBOBBIM YIPABICHUEM MPOBOAUTCS B CPOKH, YCTAHOBIIEHHBIE HACTOSIIUM
yHKTOM Periiamenra.

Cpok cormacoBaHdss TNPOEKTOB TIOCTAHOBJIEHUW W  PACHOPSIKEHUU,
U3/1aBaEMbIX B IEJIIX MPEIOCTaBICHUS MYHULMIAIBHBIX YCIYr, B TOM YHCIIE
IIPOEKTOB IIOCTAHOBIICHWA M PAaCHOPSIKEHUMN, PErIaMEHTHPYIOUIUX 3€MEJIbHBIE
OTHOUIEHUS], CPOK MPEJOCTABIECHHS KOTOPBIX COCTABISAET 15 KaJleHOapHBIX THEU U
MeHee, He JIOJDKEH mpeBblmaTh 1 pabdouero aus. Ilpu cormacoBaHuM yKa3aHHBIX
IIPOEKTOB B IIPAaBOM BEPXHEM YIUIy PEECTpa Mepefadyd MPOEKTa MOCTAHOBJICHUS U
pacrnopspkeHUs pa3pabOTUMKOM TMPOEKTa JOKYMEHTa MpPOCTaBJsIeTCs OTMETKa
«MyHHIUTIATIbHAS YCITyTay.

Cpox n0pabOTKM TPOEKTa IMOCTAHOBJICHHS (PACHOPSIKEHUS) CTPYKTYPHBIM
NoJpa3ieIeHueM, TMOATOTOBUBIIMM NPOEKT, IO MOCTYNHUBIIMM B  XOJ€
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COrJIacOBaHMUsSl 3aMEUaHUSM W TPEAJIOKEHHSIM, B TOM YHCIE MO 3aKIIOYEHUIO
npoKypaTypsl ropoaa KanuHuHrpana, He JOJKEH MPEBBIIATh 5 pabouux AHEH C
JaThl BO3BpaTa IMPOEKTa, AaThl PErHCTPALMM 3aKIIOUYEHHS MPOKYpaTyphl ropoja
Kanuuaunrpana.

Cpox fOeicTBHA BH3bl PYKOBOAMUTENS COIVIACYIOLIErO  CTPYKTYPHOTO
NoJipa3fesieHus] WM OpTaHM3allud COCTaBIsAeT He Ooyiee 3 MecsleB C JaThl
BU3UpPOBaHMs. B cirydae eciiv BU3a pOCTaBJIeHA pyKOBOAUTENEM Oosiee 3 MecsleB
Ha3aJl, IPOEKT MPAaBOBOIO aKTa MOJJIEKUT IOBTOPHOMY COTJIACOBAHMIO.

[Ipu cpoyHOM COrJTacCOBAaHMM IMPOEKTA MPABOBOIO aKTa CPOK IPOXOKICHUS
BCEU MPOLEAYpPHI COTJAaCOBaHUsS MPOEKTAa MPABOBOrO0 aKTa COCTABIAET 3 paboumx
nHs. B aTOM chmydae CpoK  corjlacoBaHHMSl MPOEKTa IPABOBOTO  aKTa
PYKOBOJMTEISIMA CTPYKTYPHBIX TMOJAPA3ACIICHUNA aJIMHUHUCTPALIUA COCTABIISIET
1 pabGounii AeHb, MPABOBBIM YIPABJICHUEM — 2 pabOUUX JIHS.

Cpok corimacoBaHHsi MPOEKTA MOCTAHOBJIEHUS B paMKaxX MPEOCTABICHUS
rOCYJAapCTBEHHBIX  YCIYT PYKOBOAUTENSAMH CTPYKTYPHBIX  TOJpa3/ieeHUun
aAMUHUCTpauu — 1 pabouuii JeHb, MPABOBBIM YIIpaBIECHUEM — 2 pabOUYUX JHA.
[Ipn cornacoBaHuM YKa3aHHOTO IIPOEKTa B NPaBOM BEPXHEM YIIy peecTpa
nepeayd MpOEKTa IOCTAHOBJIEHUS pa3padOTUYMKOM MPOCTABISIETCS OTMETKA
«l"ocynapcTBeHHas yCiIyray.

Cpox npoxokaeHHs BCel MPOLEAYPhl COINIACOBAHMS IIPOEKTA MOCTAHOBIIEHUS
B paMKax MPeI0CTaBIEHUS TOCYAAPCTBEHHBIX YCIYT — 5 paboyuX JTHEH.

Cpox nopaOOTKM NpOEKTa TOCTAHOBIEHUS B paMKaxX MpPeIOCTaBICHUS
rOCYJapCTBEHHBIX YCIYT CTPYKTYPHBIM TOJpa3J€iI€HUEM, MMOATOTOBUBLIUM
MIPOEKT, MO MOCTYIUBIIIKUM B XOJI€ COTJIACOBaHUS 3aMEUYaHUsIM U TIPE/IJIOKECHUSIM, B
TOM YHCIIe TIO 3aKJIIOYEHUIO MPOKypaTypsl ropoaa KanuHuHTrpanga, HE TOJDKEH
npeBblmaTh 1 paboyero JHA C JaThl BO3BpaTa MPOEKTa, JAThl PETUCTPAIUH
3aKJII0YEHUS IPOKYpaTypsl ropoaa KanuHuHrpaaa.

4.29. Hapymienne CpOKOB COTJACOBAaHUS TMPOEKTOB TOCTAHOBICHUN W
pPacnopsKEHUI BJIEYET OTBETCTBEHHOCTh B COOTBETCTBUH ¢ ITopsiikom.

4.30. 3ameyaHus IO MPOEKTY ITOCTAHOBJICHHS (PACTOPSIKEHUS), TPUUUHBI
Hecorjacusi ¢ HUM OQOpPMIIAIOTCS TUCBMEHHO B BHJE 3aKIIOYEHHUS, O YEM
JOJDKHOCTHBIM JIMIIOM JI€JAaeTCsl OTMETKAa «C 3aMEUaHUsAMH» PSIJAOM CO CBOEH
MOJMKCHIO HA JIUCTE COTJIACOBAHUS.

Bo3paxkeHus OJKHBI OBbITh apryMEHTHPOBAHHBIMU W JOJDKHBI COIEPIKATh
CCBUIKY Ha KOHKPETHbIE 3aKOHOJATENbHbIE, HOPMATHUBHbIE aKThl W (WJIN)
00OCHOBaHHOE  3aKIIOYEHHWE O  BO3MOXXHBIX  HETaTUBHBIX  COIMAJIBHO-
DKOHOMHUYECKUX MOCJIEJICTBHSIX. Kpatkoe 3aMeYaHue u3JaraeTcs
HEIOCPEJICTBEHHO HAa JINCTE COIIACOBAHMUS.

[Io wroramMm mpPOXOXKAEHUA TMPABOBOM M JIMHIBUCTUYECKOM 3SKCIIEPTU3bI
3aMeYaHusl IOPUANKO-TEXHUYECKOTO U (WJIM) JIMHTBUCTHYECKOTO XapakTepa
OTpa)XaroTcs B TEKCTE, MPOEKT IPABOBOI'O aKTa BO3BPALIAETCS C 3aMedaHusMH. B
TOM CJIy4a€ HayaJbHUK IPABOBOIO YIPABJICHHUS JAEJIA€T COOTBETCTBYIOLIYIO
3aMKCh HA JIMCTE COTJIaCOBAHMS K MPOEKTY MPABOBOTO aKTa.

4.31. Ilpu Hanmu4YuM pa3HoOrIacuil Mo 3aMEYaHUsIM 1O MPOEKTY MOCTAHOBIIEHUS
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(pacnopsikeHHs) PYKOBOAWUTEIh CTPYKTYPHOTO TOApa3/eCHHs, BHECIINH Ha
pacCMOTpPEHHE MPOEKT, MOXKET CO3bIBaTh  COTJIACHTEILHOE  COBEIIaHHE
YIIOJTHOMOYEHHBIX peICTaBUTENCH 3aMHTEPECOBAHHBIX CTPYKTYPHBIX
noJipa3iesieHui sl BBIpaOOTKU COTJIACOBAHHOTO PELICHHUS.

[Ipy OTCYTCTBMM COTJIACOBAaHHOTO PEIHICHHUS IO MPOEKTY IOCTAHOBICHHUS
(pacnopsikeHHs) PYKOBOAHUTENb CTPYKTYPHOTO TOAPA3JEICHUS MPEACTaBISET
MPOCKT C THUCHBMEHHBIMU TIPEIJIOKCHUSAMH Ha WMS TJaBbl aJIMHHHUCTPAIINH,
CIIy’)KeOHYI0 3alUCKy C U3J0KEHHEM CBOCM TMO3MIMKA W TMPUHIMIHAAIBHBIX
BO3PaKEHUN YYACTHUKOB COTJIACOBAHMS MPOCKTA JIJIsl MPUHATHUS PELICHHUS.

4.32. Ucnomuutenb TOCIE YCTPaHEHHMS  3aMEUaHUN  CTPYKTYPHBIX
MoJIpa3cliecHul HampaBiseT B YIpaBICHHE AEIONPOU3BOJCTBA J0pabOTaHHBIN
MPOEKT TIOCTAHOBIICHUS (PACTIOPSHKCHUS) M AJICKTPOHHBINH 00pa3 /i BHECCHHS B
PK st HaripaBiieHHs Ha IOBTOPHOE COTJIACOBAHUE.

4.33. TlpoekT mnocTaHOBJICHUS (PaCTIOPSHKEHUS) TOMJIEKUT TOBTOPHOMY
COTJIaCOBAaHUIO CO  CTPYKTYPHBIMU  TOJPA3JICICHUSMU, MOJATOTOBUBIIMMHU
3aKJTIOYEHUS], @ TAK)KE CO BCEMU 3aBU3MPOBABIIMMHU €T0 MEPBOHAYAILHBIN BApUAHT
B CJIy4ae, €CJIM MPU BHECEHUN N3MEHEHUH MEHSIETCSI CMBICIT JJOKYMEHTA.

[Ipu BHeceHWU B MPOEKT HE3HAUMTEIHHBIX, HE MEHSAIOIIUX CYyTH JOKyMEHTa
M3MEHEHUH TTOBTOPHOE COTJIaCOBaHUE HE TpeOyeTcs.

4.34. Tlpn HEOOXOTUMOCTH CHSATHSI C COTJIACOBaHUS JIMOO MPOJJICHUS CPOKa
COrJIaCOBaHMUS IMPOEKTa IMOCTAHOBJICHUS (pacropsDKeHHs) pa3pabOTUYHMK IMPOEKTa
HaANpaBIsIeT CIYKEOHYIO 3aMHUCKy C YKa3aHHEM KOHKPETHBIX MPHYMH CHATHUS
MPOEKTa C COTJIACOBaHMS MO0 CpOKa MPOJICHUS COTIIACOBAHUS B a/IpEC:

- JIMLA, JaBIIETO IOPYyYEHUE O TMOJArOTOBKE IPOEKTa IOCTAHOBJIECHUS
(pacriopspkeHus ),

- TIEPBOTO 3aMECTUTES TJIaBbl AIMUHUCTPAIIMU — YIPABIAIONIETO JIeJaMu - B
cllydae, €clid IPOEeKT NOJTOTOBJIECH M0 UHUILMATUBE pa3padoTUYHKa.

4.35. Cpok mOpomjieHHs  COTJIACOBAaHMSI  MPOEKTa  IMOCTAHOBJICHUS
(pacriopspKeHMs) HE JIOJDKEH MpeBbIaTh 15 pabouymx nHeW ¢ JaThl MPUHATHS
COOTBETCTBYIOIIETO PEIICHUSI.

4.36. OTBETCTBEHHOCTh 3a KadeCTBO MOJTOTOBKH, TOYHOCTH COJECpPKAHUS
MpOEKTa TOCTAHOBJICHUs (pacHOpsKEHHs), TOPSAOK COTJIACOBAHMS, a TaKXKe 3a
JIOCTOBEPHOCTh BHECEHHBIX B MPOEKT M3MEHEHUH M JOMOJHEHUI MO 3aMedaHusIM
COTJIACYIOMINX JTOJDKHOCTHBIX JIMII BO3JIAracTcsl Ha PYKOBOJIUTENCH CTPYKTYPHBIX
noJipa3aesieHuil aIMUHUCTPAIINH, TIOATOTOBUBIIIUX TTPOEKT.

OTBETCTBEHHOCTh 3a COOJNIOZCHHWE TOpSAKAa COTJIACOBAHHS — MPOEKTa
MIOCTAHOBJICHHUS (PACTIOPSKEHUS) BO3JIaraeTcsl Ha yrpaBJieHHUE JeI0MPOU3BO/ICTBA.

4.37. VYupaBieHue JAEIONPOU3BOJICTBA OCYUIECTBISECT  €KECHEIEIbHbBIN
MOHHMTOPUHI COOJIIOIGHHS CPOKOB COTJIACOBAHHUS IMPOEKTOB MOCTAHOBJICHUU U
PaCTIOPSKEHUIM.

4.38. CornacoBaHHbIe B YCTAaHOBJIEHHOM HacTosAluM PeriameHToM mopsake
MPOCKTHI TOCTAHOBJICHUN W PACHOPsHKEHUN TepefaloTcs Ha TOJIMUCH TJiaBe
aJIMUHUCTPAIINH.
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IMopsiaok perucTpauuy U PacChblIIKU MOCTAHOBJICHUH U PACTIOPSKEHU

4.39. Peructpanus noANMCaHHBIX TJ1ABOM aAMUHUCTPALIMKU MTOCTAHOBICHUHN U
pPacnopsKEHUN OCYIECTBIISIOTCS B ICHb UX MOAMUCAHUS.

4.40. Tlocrme perucTpanuy MOCTAHOBIECHUS M PACHOPSHKCHUS PacChUIAOTCS
yIpaBJIeHHEM Jenonpon3BoacTBa B COJI, a B ciiyyae HEBO3MOKHOCTH PACCHUIKH B
CO]J] — mo »neKTpOHHOM TouTe, B TeueHHWE 3 pabouyMx THEH COTIACHO pPeecTpy
PACCBUIKH IOKYMEHTA.

[locne  perucTpauuu  pacnopsKEHHS — CTPYKTYPHBIX — MOAPA3ACIICHUAN
aJMUHHUCTPALIMA PACCBUIAIOTCS JJI MCIIOTHEHUS OTBETCTBEHHBIMU PAOOTHUKAMMU
CTPYKTYpHBIX ToApaszieneHud agmuHuctpaumu B COJl, a B ciyuae
HEBO3MOKHOCTH pacchbulku B COJ] — Mo 3JeKTpOHHOM 1MoYTe, B TeUeHUEe 3 paboumx
JTHEH.

4.41. Komuu 1OCTaHOBIEHUH OO0 YTBEPKIACHUH aAJMUHUCTPATHUBHBIX
pErVIaMEHTOB  NPEJOCTABICHUS  MyHULUIAIBHBIX  YCIYI  HAIpPaBIISIIOTCA
YIPABJICHUEM JeJI0npon3BoacTBa yepe3 COJl B KOMUTET TOPOJICKOrO pa3BUTHUA U
uupposuzanmu aamuHuctpauu 1 MKY «I1JIOJI» B Teuenune 3 paboumx IHEH
MOCJIE PETUCTPALUU.

4.42. Konuu OCTaHOBIICHUH W PACTOPSHKEHUN HAIMPABIISIOTCS YIIPaBICHUEM
JIEJIOMPOU3BOCTBA B ropoAckoil COBET AEMyTaTOB B 3JIEKTPOHHOM BHUJI€ B TEUCHUE
3 pabouux JHEW MOCie PEruCTPaLlUu.

4.43. Konmnu mOCTAaHOBIIEHUH, UMEIONINX CTAaTyC HOPMATHBHOTO MPABOBOTO
aKTa, HAPABJISIIOTCS YNPABICHUEM JEJIONPOU3BOACTBA B HEACIBHBIN CPOK CO JIHS
UX MOJIIMCAHUs B 3JIEKTPOHHOM BHJIE B IPOKypaTypy ropona KainHunarpana.

4.44. Konun mOCTaHOBJIEHUM, UMEIOIINX CTaTyC HOPMATUBHOIO IPABOBOTO
aKTa, a TAKXKE JJOKYMEHTOB, OTHOCSLIUXCS K JIONOJIHUTEIBHBIM CBEACHUSIM O HUX,
HaIPaBJISAIOTCS YIPABJICHUEM JEJONPOU3BOCTBA B IIpaBUTEIBCTBO
Kanununrpaackoir o0nacTu 11  BHECEHHMs] B PETUCTP MYHHUIMIAIbHBIX
HOPMAaTUBHBIX NPaBOBbIX aKTOB KalumHUHTpaackoil 00JaCTH B COOTBETCTBUM C
YCTaHOBJICHHBIM MOPSIIKOM.

445, Konuu  TOCTAaHOBIEHUA U  PACHOPSDKEHUM,  MOAJIEkKAIIUX
OMMyOJIMKOBAaHUIO,  HAIpaBJSAIOTCA  yOpaBICHUEM  JICJONPOM3BOJCTBA B
MKII «lazera «l'paxnannn» yepe3 CO/] no 15 4dacoB moHeneNbHUKA HENEIU
BBIX0/Ia Ta3€ThI.

4.46. Kormuu onmyOiIMKOBaHHBIX TOCTAHOBIICHWH W PACTOPSDKEHUN, a TakkKe
MOCTAHOBJICHUH U PACIOPSHKEHUM, MOAJIEKAIIMX Pa3MELIEHUI0 Ha O(HUIIMaIbHOM
caiiTe aJAMMHHCTpaUMM B ceTH VIHTepHeT, HampaBisAlOTCd yIpaBICHUEM
nenonpousBoacTBa B MKY «I{UKT».

4.47. Konun mOCTAaHOBJIEHUN M PACHOPSIKEHHUI TEKYILETO CPOKa XpaHEHUs,
PE0CTaBIIIEMbIE T10 3apocaM IOPUINUECKUX U (PU3UUECKHUX JIMII, 3aBEPSIOTCS B
YIPABJIECHUH JI€TONPOU3BOCTBA.

ONeKTpOoHHBIA  00pa3, 3aBEpPeHHBIM YCHJICHHOW KBAIU(DHUIIMPOBAHHON
AJNIEKTPOHHOM TOJIHUCHIO COTPYJIHHWKA, YIOJHOMOYEHHOI'O 3aBEpsTh KOIMUU
MTOCTAHOBJIEHUU U pacnopsbKkeHnil, xpanures B CO/I.
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4.48. Konuu NOCTaHOBJIEHUN U PACTIOPSKEHUM, YKa3aHHbIE UCIIOJHUTEIEM B
peecTpe pacChUIKU ISl BBIJAYH IOPUAUYECKUM U (GU3HUECKUM JIUIaM, 3aBEPSIIOTCA
YIPABJICHUEM JIETIOTPOU3BO/ICTBA.

5. MOPSJIOK B3AUMOJIEVMICTBUSI ATIMUHUCTPAIIUN
CTI'OPOJACKHUM COBETOM JIEIIYTATOB KAJIMHUHI PAJTIA

5.1. Anmunucrpanus u ropoiackod CoBeT HernyTaTOB B3aWMOJECHCTBYIOT B
dopmax, ycranoBieHHbIX DenepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O6
OOIMX NPUHLMIIAX OpraHu3allid MECTHOrO camoympaBieHus B Poccuiickoit
®denepauyun», UHbBIMH (efepadbHbIMUA 3aKOHaMM, 3akoHaMu KannHuHIpajckoit
obnactu, YcTaBoM ropoja.

5.2. AamuHucTpanus HampasisgeT B ropojackoi CoBeT AemyTaToB IUIaH
OYEpPEHOIO OIIEPATUBHOIO COBEILIAHUS U MaTEpPHabl K HEMY.

IHopsimox MOAroOTOBKY MPOEKTOB peleHuii ropoackoro Cosera
aenyraroB KajiuHuHIpaaa mo BonpocaM, BHOCUMBIM IJISI PACCMOTPEHUSA
rJIaBOM aAMUHHUCTPALMHA

5.3. IlpoexTsl pemieHUil BHOCATCA B ropojckoit CoBeT HemyTaToB TIaBOi
aMUHUCTPALINH.

5.4. TloaroToBKa M COIJIacOBaHUE MPOEKTOB pelieHui ropoackoro Cosera
JIETyTaTOB OCYIIECTBISIIOTCA B TOPSAKE, yCTaHOBICHHOM myHkTamu 4.10—4.38
Hacrosiero Pernamenra.

5.5. Ilpu moctymiennn u3 ropoackoro CoBera [EMyTaTOB 3aMEUaHUN H
MpEVIOKEHU HAa BHECEHHBIM TJaBOM aJMUHUCTpAlMM B ropojackoii Coser
JIEIIyTaTOB MPOEKT PEUIEHUsS CTPYKTYpPHOE NOAPA3AECICHUE aJIMUHUCTPALUN —
pa3pabOTUMK TPOEKTa pelIeHus aopadaTbiBaeT MPOEKT W TPEJCTABISAECT €ro B
yIpaBJE€HUE JIEIONPOU3BOJICTBA JI1 HAMPABJICHUSI HA OBTOPHOE COIJIACOBAHUE B
31eKTpOHHOM Bue B COJI mniamM, OCyeCTBISIONIMM €r0 COrJIaCOBaHUE.

5.6. Ilpu wHamuuuu BoO3pakeHUW (pasHOINIacwil) pa3pabOTUMK MPOEKTa
pEILICHUS OPraHU3yeT NPOBEICHUE COIVIACUTEIIBHOTO COBEUIAHUS C Y4YaCTHUEM
npeacraBurenneit ropoackoro Cosera A€MyTaToOB.

5.7. CornacoBaHHBIM MPOEKT PEIICHUS C COMPOBOUTEIbHBIM MUCEMOM TJIaBbI
aJMUHUCTPALIMM BHOCUTCS B ropojickoil CoBeT AemyTaTtoB AJisi OOCYXICHUS B
MOCTOSTHHBIX KOMUCCHSIX.

5.8. IlpoekTsl pemieHuit 3a0JaroBpeMEHHO BHOCSTCS B Topojckor Coser
JIEMyTaTOB JIJIsl OOCY>KICHUSI B TIOCTOSTHHBIX KOMHCCHSIX.

[TpoekTsl pemieHuit BHOCATCS B TopoAckor COBET JIemyTaToB 3a 2 HeJenu A0
3acenanus ropojckoro CoBera I€MyTaToB.

5.9. O13BIB BHECEHHOTO B ropoackoil COBET AEMyTaTOB MPOEKTa PEUICHUS
OCYIIECTBJISIETCS. TYTeM MHCHbMEHHOTO OOpalieHuss TJaBbl aJIMUHHUCTPAIIUN
(mepBOTO 3aMEeCTUTENS TJIaBbl AJIMUHUCTPAIIUUA — YIPABJISIONIETO JeIaMi) Ha UMS
npezaceaatens ropojckoro Cosera aemnyTaToB (B ropojickoit CoBeT IemyTaToB) He
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nozaHee 4yeMm 3a | paboumii NeHb 10 JHS OOCYXKJCHUsSI TPOEKTa PEIICHUS B
TIOCTOSTHHBIX KOMHCCHSIX M HE TIO3Hee 4eM 3a 3 pabouux AHS 10 AHS 00CYKICHHS
Ha 3aceaHuu ropojackoro CoBera JemyTaToB.

5.10. Kontponps coOMI0EHUSI CPOKOB COTJIACOBAHUSI IMPOEKTOB PEILICHHIA

TOPOJCKOTO Cosera NEIyTaTOB, ITOATOTOBJIEHHBIX CTPYKTYpPHBIMH
MOAPA3AEIEHUSIMU aIMUHHCTPALINH, OCYILECTBIISIET yIpaBJeHue
JEJIONPOU3BOICTBA.

5.11. HapymieHue CpOKOB COTIJIaCOBAHMSI IPOEKTOB PELIEHUH TOPOIACKOTO
CoBera J1ermyTaToB BJIEYET OTBETCTBEHHOCTh B COOTBETCTBUHM ¢ llopsakoM oLieHKH
TPYAOBON AMCUUILINHBI, 3PPEKTUBHOCTH U PE3YIbTATUBHOCTH JACSATEIBHOCTH.

6. OPTAHM3ALIUS PACCMOTPEHUS
OBPAILLEHUN T'PAXKIAH

6.1. PaccmoTpenue oOpalieHuil rpaxxJiaH B aJMUHUCTPALIUN OCYLIECTBIIAETCS
B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-@3 «O mopsiake
paccMoTpeHust oOpaiienuil rpaxaan Poccutiickoit @enepanun» (naisee — 3aKoH),
3akoHoM Kamununrpanackoit obmactu ot 21.10.2015 Ne 465 «O nomoJIHUTENBHBIX
rapaHTHsIX pealv3aly IpaBa TpaxaaH Ha oOpamieHne B KanuHuHIpaackon
00JacTm.

6.2. YmomHOMOYEHHbIE AOKHOCTHBIE JIMIA aJMHHUCTpAIlMA B Mpenaeax
CBOECH KOMIIETEHIIMM OOECHEYMBAIOT PACCMOTPEHHUE NUCBMEHHBIX W YCTHBIX
oOpalieHuii TpakaaH, NPUHSATHE [0 HUM pEIIEHWH M HalpaBJICHHE OTBETOB
3asIBUTENSIM B YCTAHOBIIEHHBIN 3aKOHOM CPOK.

OTBeTHl Ha YBEIOMJICHHUS O NMPOBEACHUHU IMyOJUYHBIX U KYJIbTYPHO-MaCCOBBIX
MEPOIPUATHNA COTJIACOBBIBAOTCS MEPBBIM 3aMECTUTENIEM TJIaBbl aIMUHUCTPALUU —
YIPABJISIFOLIUM JEJIaMU.

B cinyuyae HeoOXOIMMOCTH CTPYKTYpHBIE MOApA3JEICHUS aJIMUHUCTpPALUH,
JOJDKHOCTHBIE JIMIIAa MOTYT OO€CHeYHUTh pacCMOTpeHHE oOpallleHusl ClenruaIbHO
CO3JIaHHOM KOMHCCHEH 1 (MJIK) ¢ BBIE3IOM Ha MECTO.

6.3. JlomKHOCTHBIMH JWIAMH aJMHHUCTPAIMH, OMPEICICHHBIMH TJIaBOU
aJIMUHUCTPALIMH, TPOBOJIUTCS JTUYHBINA MTPUEM TPAXKIaH.

6.4. ExeMecs4HO yIpaBJICHHEM JEJOMPOU3BOJACTBA (hopmupyercs Tpaduk
JUYHOTO TpUeMa, KOTOPBIA B CPOK A0 25-ro 4ymcia NpeAmecTBYIOLMIEr0 MecsAna
Hampasisiercs B MKY «lUKT» nns pasmenieHuss Ha oQUUUAIbHOM CaidTe
aJIMUHUCTPALIUH.

6.5. OpraHuzaunuio npuemMa TpaxJaH [0 JIMYHBIM BOIIpOCaM IEPBBIM
3aMECTUTEJIEM TJIaBbl AJMUHUCTpPALMU - YIPABJISAIOIUM JI€JaMH, I€PBBIM
3aMECTHUTEJIEM TJIABbl AJIMHUHHUCTpPALMU, IPEACEAATEIEM KOMUTETA TOPOACKOTO
pazButuss ¥ UUGPOBHU3AIMM, 3aMECTUTENIIMU  TJaBbl  aJAMHHHUCTpAIHH,
npeacenareasiMid  KOMUTETOB W MPEACEAATEeNIMU  KOMHUTETOB OCYILIECTBIISIFOT
IJIaBHBIE CIIEMATIMCTHI KOMUTETOB, anmnapara yupaBJiIeHHs.

Opranuzanuio JUMYHOIO TMpUEMa TpaxJaH TIJaBOM  aJIMUHHUCTpPALUU
OCYUIECTBIISIET YIIPABJIEHUE JCIONPOU3BOICTBA.
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6.6. CBeneHusa O rpakJaHax, 3alMCaBIIMXCS HAa MPUEM, U MaTEpUAIbl IO
MpeIaraéMblM K PAcCMOTPEHUIO BONPOCAM NPEACTABISAIOTCA JOJKHOCTHOMY
JIUILY, IPOBOJIAILEMY MPUEM, 3a 2 pabodyux JHS 10 JHS MpUeMa.

6.7. JINuHBII IpUEM TpaskaH OCYIIECTBISIETCS B MOPSJIKE OUEPEAHOCTH.

6.8. MatepuanbHO-TEXHUYECKOE OOECIEUYCeHUE JIMYHBIX MPHUEMOB Tpa)aaH
OCYILIECTBISIETCS B CIELHMAIBHO OOOPYIOBAaHHBIX CIYXKEOHBIX MOMEIICHUSX B
COOTBETCTBHH C ITYHKTOM 2.26 HacTosero PernamenTa.

Ayauno-, BUI€03anucy JJMYHOTO npuemMa rpaxaas xpansarces B MKY « HUKT»
B TeueHue 1 rona.

B ka)X10M KOHKPETHOM Cllydae NpH PELIEHWH BONPOCAa O BO3MOXKHOCTH U
MOPSIJIKE OCYILIECTBICHUS] ayAuOo3amucu, (OTo- U BHUJIEOCHEMKHU YUUTHIBACTCA
COOJII0/ICHNE KOHCTUTYIIMOHHBIX TMPaB KaXKJIOT0 IpakJIaHWHA, C OJHON CTOPOHBI,
Ha CBOOOJHBI TOMCK W TOJy4eHHe HHGOpMAIMKM, C JPYroil CTOPOHBI, Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKU3HH, 3aIUTY CBOEH YECTH M J0OPOro MMEHU
(ct. 23 Kounctutyuuu Poccuiickoii denepaiinn), 0XpaHy CBOETO H300pakKeHHUS.
OOnaposioBaHMe U JajbHEHIIEe HCIOIBb30BAaHUE HN300paXKEHUs TpaxkIaHUHA
JomycKaeTcsi Toibko ¢ ero coriacus (ct. 152.1 [I'paxnmanckoro kopgekca
Poccuiickoit @enepanun).

6.9. JInuHbIi IpUEeM MaTOMOOMIBHBIX TPaXJAaH, HE UMEIOIIUX BO3MOXKHOCTU
CaMOCTOATENILHOTO TEPEABUKEHUS, MOXET NPOBOAUTHCS B PEXKUME BHJIEO-
KOH(EPEHI[-CBSI3U.

6.10. TIlopy4yeHusi, UpHUHATBIE B XOJA€ JUYHOTO TMpUEMa TJIABOM
aIMUHUCTPALIMM, TOIJEXKAT UCHOJHEHUIO B YCTAaHOBJIEHHOM  HACTOSALIUM
PernamenToM nopsiake.

O0paboTka JOKYMEHTOB M OpraHU3alisl KOHTPOJISI UX UCIIOJHEHUS B MOJIHOM
o0beMe MO uTOoraM NpHeMa TpaXKAaH TEpPBbIM  3aMECTUTENIEM  IJIaBbl
aAMUHUCTPALIMM - YIPABISIIOIIAM J€JaMU, TEpPBbIM 3aMECTUTEIEM TJIaBbl
aAMUHUCTPALIMM,  MpeacefaTeieM  KOMUTETa  TOPOACKOrO  pa3BUTUS W
UPOBU3AIMK, 3aMECTUTEIISIMU  TJIaBbl  AJMUHUCTPAIMH, TMpeacenaTeasMu
KOMUTETOB M  TNpeIceNaTeNsIMU KOMHMTETOB  OCYIIECTBIISIIOTCA — TJIABHBIMU
CHeuaIicTaMi KOMUTETOB, alapaTta yrnpaBJIeHUs.

6.11. JlomkHOCTHBIC nHIA, paboTaroONIMe C OOpaleHUSIMH TpakaaH Ha
noprane CCTY.PO, o0s13aHbl 0OecrieunBaTh BEJIEHUE PErMCTPALMOHHBIX KapTOUYEK
C MCHOJIb30BAaHUEM CHEUATBHOTO MPOrPaMMHOIO OOECHEYEeHHs] Ha 3aKpbITOM
unpopmarimonHom  pecypce CCTY.P® ¢ 3amojiiHEHMEM OCHOBHBIX U
JOTIOJTHUTENBHBIX MOJEH PErucTPAllMOHHOM KapTOYKU U €KEKBapTalbHOE
IIPEICTABIICHUE OTYETA B YIPABJICHUE JIEJIONPOU3BOJICTBA.

6.12. Opranuzaiusi ¥ MPOBEJCHUE OOIIEPOCCUNUCKOTO JHS MpUeMa TpaKaaH
OCYILECTBISIIOTCS B COOTBETCTBHUM C TpeOOBaHMSIMHM 3aKOHA, MOpPYyYEHUEM
IIpesunenta Poccuiickoit @eneparuu ot 26.04.2013 Ne [1p-936, MeToauueckumMu
PEKOMEHIAIMsAMU 10 TMPOBEACHUIO OOIEPOCCUHCKOTO [HS MpueMa TpakIaH,
YTBEPXKICHHBIMU  pabodeit rpynmodt npu  Anvmunuctpanuu  [Ipesumenta
Poccuiickoit ®@enepanyu 1Mo KOOPAWHALIMM M OIIEHKE pabOThl ¢ OOpalieHUsIMHU
TrPaXKJ1aH ¥ OpraHu3alui.
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6.13. B oOwmepoccuiickuii JAeHb NpuemMa TIpaxIaH B COOTBETCTBHM C
paclopspKeHMEM  aIMUHUCTPALMM  JIMYHBIM  NpUEM  TpakJaH  IPOBOJST
YIOJIHOMOYEHHBIE TOJKHOCTHBIE JIUIIA.

6.14. OTBETCTBEHHOCTh 3a OONIYyI0 OpraHW3alUi0 ¥ MPOBEIACHUE
OOIIEPOCCUICKOTO JIHS MpUEMa TPa)KJIaH BO3JIaraeTcs Ha MEPBOTO 3aMECTHUTENS
TJIaBbI aJIMUHUCTPALINY - YIPABJIAIOIIETO JAeIaMHU.

6.15. Obparenus rpakJaH CHUMAIOTCSI C KOHTPOJIS TJIABOM aJIMUHUCTPALIAU
WIA  YINOJHOMOYEHHBIM JOJDKHOCTHBIM — JIUIIOM, €CIHM PacCMOTPEHBI  BCE
MOCTaBJICHHBIE B HUX BOMPOCHI, MPUHATHI HEOOXOAMMBIE MEpbI, 3aABUTEIIO JaH
otBeT. Pe3ynbrarel paccmorpenus BHocsaTcs B PK B CO/I.

7. KOOPIUHAIIMOHHBIE U COBEHIATEJBHBIE OPT'AHBI

7.1. KoopaiMHALIMOHHBIMU OpraHaMH aIMUHUCTPALUU SIBISIIOTCSA KOMUCCUU, B
TOM YHCJI€ MEKBEIOMCTBEHHBIE, OPraHU3allMOHHbIE KOMUTETHI, pab0OYne TPYyMIIbL,
KOTOpbIE 00pa3yroTCs Il 00ECHEUEeHHs] COTJAaCOBAHHBIX JIEUCTBHM CTPYKTYPHBIX
NoJIpa3ieJIeHud aJIMUHUCTpalu, AenyTatoB ropoickoro CoBeTa JemyTaTos,
OpeIcTaBUTENIed  OOLIECTBEHHOCTH U JPYIMX CTPYKTYp TMpU  PEIIEHUU
OIPENEIICHHOTI0 Kpyra 3a7ja4 MyHULUIIAJIbHOTO YPOBHS.

CoBemnatenbHbIMA OpraHaMH SIBJISIFOTCS COBETHI, KOTOpPbIE 00pa3yroTcs AJis
IIPEABAPUTEIIBHOTO  PACCMOTPEHUs  Pa3iu4HbIX  BOIPOCOB  JEATEIBHOCTH
aAMUHUCTPAlMM W  TOATOTOBKM IO  HHUM  MPEMIOKEHUH,  HOCALIUX
PEKOMEHIaTEIbHBIN XapaKTep.

KoMrieTreHus KOOpAMHAIMOHHBIX M COBEIIATENIBHBIX OPraHOB, a TaKKe
NOPSJIOK TMPUHATHS HMMHU PEIICHUA ONPEAENSIIOTCS B TOJOXKEHHUSIX O HUX,
YTBEPK/1a€MbIX MPABOBBIMU aKTAMH aIMUHHUCTPALIUU.

7.2. B cocTaB KOOpJAMHALIMOHHBIX U COBELIATEIbHBIX OPTaHOB B 3aBUCUMOCTH
OT BONPOCOB, /I pEUIEHUS KOTOPbIX OHM OOpa3yloTcs, BKIIOYAKOTCS
MPEAICTaBUTENN COOTBETCTBYIOIIMX KOMUTETOB, YIIpaBJIEeHUN U OTAeN0B. B cocras
MOTYT BKJIIOYAThCSl MpeACTaBUTENH ropojckoro CoBera JemyTaToB, HAayYHBIX
OpraHu3anuii, OOIIECTBEHHBIX OOBEIMHEHUNA M PETUTHO3HBIX OpraHU3alui, a
TaK)K€ HHbIE NPEICTaBUTENN OOIIECTBEHHOCTH, KOTOpPbIE B KOOPAWHAIIMOHHBIX
opraHax UMEIOT MPaBO COBEUIATENBHOIO I0JIOCA.

7.3. KoopauHalMoOHHBIE U COBELIATENIbHbIE OpraHbl MOTYT OOpa30BbIBAThH
paboune rpynnsl MyTeM IPUHATHS COOTBETCTBYIOIIETO PEIICHHUS.

7.4. PemieHust KOOpAMHALMOHHBIX U COBEIATEIbHBIX OPraHOB O()OPMIIAIOTCA
IPOTOKOJIAMU 3aCeIaHUl B TeueHue 3 paboumx AHEW O JHS UX MPOBEICHUS.

Pelenus, npuHMMaeMble KOOPAMHAIIMOHHBIMU OpraHaMu B COOTBETCTBUU C
UX KOMIIETEHIUEH, SBISAIOTCS 00sA3aTeNbHBIMUA JIJIi  BBINOJHEHUS BCEMU
NPEACTABICHHBIMA B HHUX KOMHUTETAaMH U YINPABICHUAMH, €CIM HMHOE He
YCTAaHOBJICHO  JCHCTBYIOUIUM  3aKOHOJATEIbCTBOM,  IMOCTAHOBIEHUSIMU U
PacnOpsKEHUSIMU TJ1aBbl aIMUHUCTPAIIH, IOCTAHOBJICHUSIMU U PACTIOPSKEHUAMHU
aJIMUHUCTPALIUH.

KOHTpOJIb BBINIOJIHEHHS] PELIEHUH KOOPAMHALMOHHBIX W COBEIIATEJbHBIX
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OpPraHOB OCYIIECTBIISIETCA UX CEKPETapsIMU - COTPYAHUKAMHU COOTBETCTBYIOLIHX
CTPYKTYPHBIX NIOAPA3ACICHUM.

Konmun mnpoTOKOIOB KOOPAWHALIMOHHBIX M COBEIIATENBHBIX OPraHOB B
TeueHue 3 pabouux JAHEH cO JHS UX YTBEPKICHHUS HAMpPAaBISIOTCA B yIpaBICHHE
nenonpousBojcTBa uepe3 COJI.

7.5. OpraHu3aquMoHHbBIE  KOMHUTETHI  OOpa3yroTCs s  NPOBEACHUS
MEpOINPUATHA TOPOJCKOr0 3HAUYEHHS B YCTAaHOBJIEHHbIE Cpoku. OOpa3zoBaHHE U
yOPAa3gHEHUE OPraHU3alMOHHBIX KOMHUTETOB, OIPEICICHHE HX KOMIIETECHIIHH,
YTBEPKJIEHHE WX  MEPCOHAJIBHOIO  COCTaBa  OCYIIECTBIAIOTCS  IJIABOM
aMUHUCTPALINH.

7.6. OpraHu3alMOHHbIE KOMHTETHI BO3TJIABIISIOTCA, KAaK MPaBUIIO, TIaBON
aAMUHHCTPALIMH, [IEPBBIM 3aMECTUTEIIEM TJIaBbl AMUHUCTPALIMH — YIIPABIIIOLIIUM
JeJaMy, PYKOBOAMUTEISIMA WM 3aMECTUTEISIMUA PYKOBOAUTENEH CTPYKTYPHBIX
noapazaeneHuid. Ilo  pemieHuro  TaBpl  aAMHUHHCTPALMM  PYKOBOJCTBO
OpraHU3alMOHHBIM KOMUTETOM MOKET OCYIIECTBIISITHCSA COMPENCEAATENIMH.

7.7. MexBeAOMCTBEHHbIE KOMHCCHUU M COBETHl 0Opa3yloTcs Ui pElICHUs
ONMpENENECHHBIX  3aJad WM  PACCMOTPEHUS  MEXKOTPACIEBBIX  BOIPOCOB.
OOpa3zoBaHue, peopraHu3alys U yHpa3aHEHUE MEKBEIOMCTBEHHBIX KOMHUCCUHI H
COBETOB, ONpENEIECHUE HX KOMIIETEHLUH, YTBEPKIECHUE HMX PYKOBOJIUTENEH H
NEPCOHAILHOTO COCTaBa OCYIIECTBIIAIOTCS, KaK MPABUJIO, 3aMHTEPECOBAHHBIMU
CTOpOHaMH COBMECTHO. IIpuHATBIE pemeHuss o(OPMISIIOTCA MNPOTOKOJIOM,
KOTOPBIN MOJIUCHIBAETCS JIULIOM, MPOBOJMBIINM 3aCEIaHHE MEKBEIOMCTBEHHON
KOMHUCCHUHU JTUOO COBETA.

7.8. B cnyuasx, ycTaHOBJEHHBIX 3akoHamMu KalWHUHTpajicKoil 00JacTH,
npaBoBeIMM  akTamu  ['yOepHatopa  Kanmunuurpaackod — oOjacTd WU
[IpaButenscTtBa  KanmHuHTpajackod — o0JacTH,  PAacHOPSIKEHUSMU  TJIABBI
QIMUHUCTPAIIMM WM  aJIMUHHUCTpAIlMU, OO0pa3oBaHUWE KOOPAWHAIMOHHBIX H
COBELIATEIbHBIX OPraHOB, ONPEIEICHUE WX KOMIIETCHIMHU, TOPSAKA MPUHATHS U
oQopMIICHUSI MX PEUICHUH, YTBEP)KICHHE WX PYKOBOJIUTEIEH W MEPCOHATHHOTO
COCTaBa OCYIIECTBIISIIOTCSA B COOTBETCTBUU C YKa3aHHBIMU aKTaMH.

7.9. B ciyyae BO3HMKHOBEHMS pa3HOIJIacHil MO BOIpocaMm 00pa3oBaHus,
peopraHM3alu YW YIOpa3JAHEHUS MEXKBEIOMCTBEHHBIX KOMHCCHUH U COBETOB,
ONpEIENCHHUS] UX KOMIETEHIIMHU, YTBEPKICHUS PYKOBOJIUTENEH M MEPCOHATBHOTO
COCTaBa OHU PacCMaTPUBAIOTCA [VIABOM aIMUHUCTPALUU.

7.10. MexXBEIOMCTBEHHBIE KOMHCCHUA UM COBETHI BO3IJIABIAIOTCA IJIaBOU
aMUHUCTPAIINH, TIEPBBIM 3aMECTUTEJIEM TJIaBbl IMUHHUCTPAIIMU - YIIPABIISIONTUM
JeJlaMy, PYKOBOAMUTEISIMA WM 3aMECTHTEISIMU PYKOBOJAMTEIIEH CTPYKTYPHBIX
noapasaeneHud. PyKOBOACTBO MEXBEIOMCTBEHHOM KOMHUCCHUEW WM COBETOM
MOKET OCYILECTBIIATHCS COMPEACENATEAMU.

7.11. Tlo Bompocam, TpeOYyIOIMMUM peUIeHUs TJaBbl aJIMHHHUCTPAIIUH,
MEXBEJJOMCTBEHHbIE =~ KOMUCCUM M  COBETbl  BHOCAT  COOTBETCTBYIOLIUE
MPEIOKEHHUS.

7.12.  Komuccusimu  (MEXKBEIOMCTBEHHBIMU KOMHUCCUSMH), TOCTOSHHO
JNEUCTBYIOIIMMH COBETAMHM TPHU TJIaBe AMUHUCTpAIMU exerogHo Ao 1 mapra
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TOTOBSITCSL OTUETHl O MPOJETAHHOM paboTe 3a MPOIIEAIINM ToA, HA OCHOBAaHUU
KOTOpPBIX TOTOBUTCS ~ COOTBETCTBYIOLAs ~AHAJIMTHUYECKas 3alMcKa TJaBe
aJIMAHUCTPALIMU JUIs1 OLEHKH 3(PPEKTUBHOCTHU UX AeATeabHOCTU. OTUeThl 0 paboTe
KOMHUCCHII TOTOBSATCS 3aWHTEPECOBAHHBIMU CTPYKTYPHBIMHU TOJPa3/CICHUSIMHU.
CoctaB  KOMHCCHU  OOHOBISIETCS ~ 3aUMHTEPECOBAHHBIMH  CTPYKTYPHBIMHU
NOJIpa3IeICHUsIMU 110 MEPE HEOOXOAUMOCTH, HO HE pexe 1 pasa B roa.

OpraHu3anroOHHO-TEXHUYECKOe obecrieueHue JesITeIbHOCTH
KOOPAMHAIIMOHHBIX U COBEIIATEIbHBIX OPraHOB BO3JIAraeTCs Ha CTPYKTYpPHOE
noJipa3fieliecHue, yKa3aHHOE B TOJOXKEHUSIX O HHUX. J[OKyMEHTBI, CBS3aHHBIE C
JESITEIbHOCTHIO KOOPJMHAIIMOHHBIX U COBEIATEIbHBIX OPTraHOB, BKIIOYAIOTCS B
HOMEHKJIATYpy JI€] COOTBETCTBYIOUINX CTPYKTYPHBIX MOJIpa3eICHUH.

7.13.  Cekperapb KOOPAMHAIIMOHHOTO MM  COBELIATEJIBHOIO OpraHa
OCYILIECTBIISIET CBOK  JESATEIIBHOCTH B  COOTBETCTBUM C  YTBEPKIACHHBIM
HOJIO’KEHUEM.

7.14. B cmyyae ympa3gHEHHs KOOPAMHAIIMOHHOTO WM COBEIIATEIbHOIO
OpraHa Bce€ JIOKyYMEHTHI, CBSI3aHHBIE C €r0 JAESITEIbHOCThIO, CEKPETaph (GOPMUPYET
B Jlela COIJIACHO HOMEHKJIAaType Jiel COOTBETCTBYIOIIETO CTPYKTYpHOTO
HOJpa3/ieNieHusl Uil TOCIeAyIoled TMepejaud HMX B apXUB B CPOK IO
30 xaneHAapHBIX JHEW CO IHS YNPA3IHEHNUS.

8. MPABUJIA BHYTPEHHEI'O TPYJOBOI'O PACIIOPSA KA

IHopsinok nmpueMa ¥ yBOJIbHEHUS] MYHHUIMNAJbHBIX CJIYKANAX H
Pa0OTHHUKOB N0 TEXHUYECKOMY 00€eCIeYeHHUIO 1eATeIbHOCTH aIMUHUCTPALIUH,
HX NMPaBa U 00A3aHHOCTH

8.1. Ha MyHununaibHyto ciyk0y B aJIMHUHUCTPALUU NPUHUMAIOTCS JIMILIA,
COOTBETCTBYIOLIME KBaJU(UKALUOHHBIM TpPEOOBAHUAM, YCTAHOBJIEHHBIM IS
3aMELICHUS] JIOJDKHOCTEH  MYHHMIMIAIBHOM  CIy>KOBbl MPAaBOBBIMH  aKTaMU
aAMUHHCTPALMM, KAK IPABUJIO, COCTOSAIIME B KagpPOBOM DPE3EPBE WIIM PE3EPBE
YIPaBJIEHYECKUX KaJIpOB.

8.2. Ha AOmMKHOCTHM MYyHUIIMIAIBHON CITy>KOBI, YTBEPKICHHBIC IITATHBIM
pacnucaHueM aJMUHUCTpAllMM, MYHULMIAIbHBIE CIyXKalllhe Ha3HA4yaloTcad U
OCBOOOXK/IAIOTCSI OT HUX PACHOPSIKEHUEM AAMUHUCTPALIMKM IO COTIACOBAHMIO C
PYKOBOIUTEISIMA COOTBETCTBYIOIUX MOAPA3ACTICHUN.

8.3. IIpu npueme Ha paboTy 10 MOMEHTA MOANKUCAHUS TPYAOBOTO JOTOBOPA:

- OTZI€JT MYHULMIIANBHOM CIIy>KObI 1O/ MOANKUCH 3HAKOMHUT BHOBb MPHUHSTOTO
pabotHuka ¢ [IpaBuiamMu BHYTpEHHErO TPYIOBOIO PaCHOpsIKa aAMHUHHUCTPALUH,
KogekcoM 53THKM H CIIy’)k€OHOTO TIOBEIEHUS MYHHIMIIAILHOTO —CIIYKaIEro
aIMUHUCTPAIINH, JOJKHOCTHOM WMHCTpyKiuerd u Permamentom, Ilomoxkenuem o0
00paboTKe MepCOHAILHBIX JAaHHBIX B a/IMUHUCTPAIINH,

- CHELHUAINCT M0 OXPaHe TPyJla MNPOBOAMUT BBOIAHBIA MHCTPYKTaX IO OXpPaHE
TpyIa;

- cneranuct MBY «CATO», oTBeTCTBEHHBIN 3a MOKApHYIO 0€30MMacCHOCTb,
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IPOBOANUT MHCTPYKTAX 110 COONIIOACHUIO TPEOOBaHMI MOXKapHOI 0€3011aCHOCTH;

- meauruHckuit pabotHuk MBY «CATO» mpoBoauT oOydeHHE IpaBUiIaM
OKa3aHUs NepBOM MOMOIIN MOCTPAAABIINM;

- cnenuanuct MKY «Ynpasnenue no aenam 'O u UC r. Kanununrpaga»
IIPOBOJUT BBOJHBIN HHCTPYKTAX MO FPAKTAHCKONH 000POHE;

- CHEUHMATUCT OTAeNa MOOWIM3AaUMOHHOW IMOATOTOBKH  ONPEIEISET
HEOOXOJMMOCTh TOCTAHOBKHM TpaKJaHMHA HAa BOMHCKHH y4YeT MO MeCTy palboThl,
Pa3bACHSET T'PAXIAAHUHY MOPSAOK MCIIOJHEHHSI UM OOSI3aHHOCTEH MO BOMHCKOMY
y4eTy, MOOMJIM3ALIMOHHOM MOJITOTOBKE M MOOMJIN3ALINH.

8.4. Tlocne odopmieHus mpuema Ha padOTy B aIMUHHUCTPAIIUIO 3aBOIUTCS
JUYHOE JI€JI0 MYHHUIMIAIBHOTO CIIY)Kallero, K KOTOPOMY IpHOOILAITCA
JOKYMEHTBI, CBSI3aHHBIE C €ro IMOCTYIUICHHEM Ha MYHMIMIAIbHYIO CIIyXOy, ee
OPOXOXJAEHUEM U YBOJIBHEHHEM C MYHUIMIAIBHON CIYy’KOBI, BbIAETCS
yIIOCTOBEpEHUE B COOTBETCTBUU ¢ [lojokeHueM o ciykeOHOM YJIOCTOBEPEHHUU
MYHULUIAIBHBIX CIIYXKAIUX aAMUHUCTPALMU U 3JIEKTPOHHBIN MTPOITYCK.

[Tpu u3MeHeHUH NepCOHAIbHBIX IaHHBIX, BKIIIOUYas (haMUIINIO0, UMsI, OTYECTBO,
NACMOPTHHIE JIAHHBIE, CEMEHHOE TMIOJOKEHHE, a TaKXKe WHBIX CBEICHUMH,
HEOOXOJMMBIX JUIsl BEIEHUS JIMYHOrO Jejia, padOTHUKU OOsI3aHbl IMPEACTABUTH
COOTBETCTBYIOIIUE JOKYMEHTbl B OTIEJ] MYHHUIMNAIbHOW CIY>KObl B TEUECHHE
10 pabouux gHEH C MOMEHTA MOJYYEHUS! TOKYMEHTOB, IMOATBEPKIAIOIINX TAKUE
U3MEHEHMUS.

PaGoTHHKaM 1O TEXHUYECKOMY OOECIEUEHHIO aIMUHHCTpaluu (Jaiee -
TEXHUYECKUN pabOTHUK) Moclie mpuemMa Ha padoTy BBIJAETCS MPOIMYCK U
JIEKTPOHHBIN IPOITYCK.

[Ipy yBOJBHEHUM MYHHUIMIAIBHOTO CIYXaIIEro (TEXHUYECKOro pabOTHHKA)
ciyxe0Hoe yrocToBepeHue (IPOIycK) U NEKTPOHHBIH MPOIYCK CIAIOTCS B OTHEI
MYHUIIUIAIBHON CITYKOBI.

PaboTHMKM agMUHHCTpAlMM HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTb
BBIJIAHHBIX YJOCTOBEPEHHM, MPOITYCKOB, 3JEKTPOHHBIX MPOIYCKOB, MEperady HxX
JIPYTUM JIMLAM W HMCHOJIb30BaHUe (MPEABABICHHUE) CIYXKEOHOrO YyAOCTOBEPEHUS
(mponycka) B MHTEpecax, HE CBA3AaHHBIX C BBIMOJHEHUEM CIYKE€OHBbIX 3ajau. B
cilly4ae UX yTpaTbl paOOTHHUKHU O00S3aHBI COOOIIMTH 00 3TOM MHCHbMEHHO B OTIEN
MyHUIMOANBHOW  ciykObl.  MHbopmanuss 00  yTpayeHHBIX  CIY>KEOHBIX
YIOCTOBEPEHUSAX MyOIHKyeTcs B razete «I paxkIaHuH».

[Ipu yBONBbHEHMH PAOOTHUK ATMUHUCTpAIMU HE TO3AHEE IHS YBOJbHEHHUS
00s13aH:

- clatb B OTAEN MYHUIMIIAIBLHOM CIyXObl CIIy’)keOHOE YI0CTOBEpPEHUE
(mporycK), 3JEKTPOHHBIA MPOMYCK, JIOBEPEHHOCTh HAa MPABO MPEACTABICHHS
WHTEPECOB aIMUHHUCTPALIMU U1 UX YHUUTOKECHUS;

- cIaTh Ie4aTh, IITAaMIIbl CTPYKTYPHOIO MOAPA3AEIICHUs aIMUHUCTpPALUU
PYKOBOAMTEIIO TUOO paOOTHHUKY, OTBETCTBEHHOMY 32 UX MPUMEHEHUE U XPaHEHUE
B CTPYKTYPHOM IHOJpa3JE€iI€HUH, MOJ MNOAINKUCH B JKypHAJIE ydera IedaTed u
HITAMIIOB COOTBETCTBYIOILIETO CTPYKTYPHOT'O MOAPA3/IEIICHUS;

- cJIaTh NPOIYCK HAa aBTOMOOUIIbHYIO CTOSIHKY (B Cllydae HaJIMYUsi TaKOBOTO)
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NIEPBOMY 3aMECTHUTEIIO TJIaBbl /IMUHUCTPALIMU - YIPABIIAIONIEMY JI€JIaMu;

- caaTh CIIyKeOHbIE JIOKYMEHTBHI, KOMITBIOTEPHYIO TEXHUKY
HEIMOCPEJICTBEHHOMY  PYKOBOJUTENIO  CTPYKTYpPHOrO  mojpaszzieiieHust (Ipu
HEeoOXxoauMocTH - ¢ yaactueM npeactaButens MKY «[IUKT»), nepenats mebensb
W Jpyrue MarepualibHble IIEHHOCTH, HaxoAsSIIMecs B  MOJb30BaHUU
MYHULIMNAIBHOTO  CIYXKAlllero,  MaTepUalibHO  OTBETCTBEHHOMY  JIUIY
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOAPA3ACICHUSI aIMUHUCTPALINH.

8.5. PacropkeHme TpyaOBOrOo JOTOBOpa IO WHUNMATHBE pPabOTHUKA (IO
COOCTBEHHOMY KEJIAaHWUIO) MPOU3BOJUTCS HA OCHOBAHUM JIMYHOTO 3asBJICHUS
pabOTHUKA, COIVIACOBAHHOTO PYKOBOAUTEIEM CTPYKTYPHOrO MOJpa3/ielCHuUs,
MOJIAHHOTO Ha UM paldoTojaressi 4epe3 OTAC] MYHUIUIAIbLHOM ciykObl 3a 2
HEJeNMM 7O JaThl YBOJBHEHHUS, €CIM WHOW CpOK HE YCTaHOBJEH TpylOBbIM
Kosiekcom Poccuiickoit @enepariiu wiv WHBIM deaepaibHbIM 3aKkoHOM. Hauamom
YKa3aHHOTO CpOKa CYHUTAaeTcs CHEAYIOIIW JEHb TMOciIe [JHS MOJyYEHUs
paboroaatenieM 3asBiIeHUs paOOTHUKA 00 YBOJIHLHEHUHU.

VYBoJbHEHHE PAOOTHUKOB 110 JIPYTUM OCHOBAHMSIM OCYILECTBIACTCS B
MOPSIAKE U CPOKU, MMPETyCMOTPEHHBIE IEHUCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

[Ipekpaiienue  TpyaoBOro  J0roBopa C  paOOTHUKOM  odopmiseTcs
pacropsikeHreM paboToAaTeNs He TO3/IHEE JTHS €T0 YBOJIbHEHUS.

PacnopsokeHust  aIMUHUCTpallMd, CBS3aHHBIE C  TMOCTYIUIGHHEM  Ha
MYHULIMNAIBHYIO CITYKOY, €€ MPOXO0XKJICHUEM U YBOJbHEHUEM C MYHUIUIIAIBLHON
CITY>KObI, TPUEMOM Ha pabOTy U YBOJBbHEHHUEM JIWII, UCHIOJHSIOUUX O0S3aHHOCTH
MO0 TEXHUYECKOMY OOECIECUCHUIO JESITEIbHOCTH aIMUHHUCTPAIUU, MPUEMOM
(YBOJIbHEHHEM) JMPEKTOPOB MYHHUIIMITAIILHBIX OpraHu3aluii, paboTojaTesnem
KOTOPBIX SIBJSIETCS TJIaBa aMUHUCTPAIUU, BUBUPYIOTCS OTAECIOM MYHUIMIIAIIBHON
CIIyObl, TIEPBBIM 3aMECTUTEIIEM TJIABbl AJIMUHHUCTPAIIUU - YIIPABJISIIOIIUM JIeTIaMu
Y TIOANUCHIBAIOTCS IJ1aBOM aIMUHHUCTPALIMU WU YTIOJTHOMOYEHHBIM UM JIULIOM.

[To muckMeHHOMY 3asBJICHUIO PAOOTHUKA OTACIIOM MYHHIIMIAIBHON CITYXKOBbI
TOTOBATCS M BBUIAIOTCS KOMHWHM JIOKYMEHTOB, CBSI3aHHBIX C paboToil B
aJMUHUCTPAIINH, 3aBEPEHHBIC MIEYATHIO JIJIS1 KaJAPOBBIX JOKYMEHTOB.

8.6. Otmenmn MyHUIIMIIATBLHOM CIIY’)KOBI BEIET pPEeCTp MYHHUITUIIATBHBIX
cioykamux  ropoackoro  okpyra «l'opox  Kamuaunrpag» B mopsake,
YCTaHOBJICHHOM pelieHueM ropojickoro Copera JAenyTaToB.

8.7. Otmen MyHUIIMTIATBHOW CIYXOBI OCYIICCTBISCT IOATOTOBKY U
opopmiicHHME Ha OJJaHKE YCTAHOBJIEHHOrO o0Opa3ia OJarolapCTBEHHBIX MHCEM
aJMUHUCTpAIIMM HAa OCHOBAHMM MOTHMBHUPOBAHHOTO XojaTalcTBa (C OMUCAHUEM
3aciIyr ajpecara), MOJAHHOIO0 Ha WMs TJVIaBbl AJMUHHUCTPALMU PYKOBOIUTEIEM
CTPYKTYPHOTO TMOJpa3/IeICHUs] aIMUHUCTpAUU (PYKOBOJUTEISIMU MPEANPUITHH,
yapexaeHui, opraHusanuii ropoga Kamununrpama) 3a 15 pabouux pgHell 10
Bpy4eHUs. XOJATACTBO O MOOUIPEHUU COTPYAHUKOB AJMUHHCTPALIMU Pa3HBIX
CTPYKTYPHBIX TIOJIpa3/ieJICHUI JOHKHO OBITh COTJIACOBAHO PYKOBOJUTEISIMU ATUX
CTPYKTYPHBIX TIOJIpa3ACICHUI.
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Pe:xnM pabouero BpeMeHH, OCyIlleCTBIEHHE MPOMYCKHOT0 PeKUMA B
aIMHMHHUCTPATHBHOE 31aHHE

8.8. B aamuHHCTpanuu yCTaHABIMBACTCSA CICAYIONIUNA pPEXKUM pabodero
BPEMECHU:

- MATHIHEBHAs pabouas HeHens C JBYMS BBIXOIHBIMU JHSIMH (cy0OoTa u
BOCKPECEHBE);

- TPOJOJKUTENBHOCTh €XETHEBHOW paboThl - 8§ wacoB npu 40-yacoBoil
paboueii Henere;

- Hayaso padoyero s B 09.00;

- nepepsiB ¢ 13.00 no 14.00;

- okoH4aHue pabouero mHs B 18.00.

Pexxum pabodero BpeMeHH, BpeMsi Hadajla 1 OKOHYaHUsSI paboyero AHS MOTYT
U3MEHATHCS MO PACTOPSHKEHUIO aIMUHUCTPALMM B MOPSAKE, NPELYyCMOTPEHHOM
JEUCTBYIOIIUM 3aKOHOJATEIBCTBOM.

8.9. B ciyuyae HeoOXoIUMOCTH pPAOOTHUKHU ATMUHHUCTPAIUM MOTYT OBITh
JIONYIIECHBI B 3/IaHUE aIMUHUCTPAIIMU B BBIXOJIHbIC U MPA3HUYHBIE THU IO 3asBKE
PYKOBOJUTENSL CTPYKTYPHOTO TMOJpa3/iefieHus] aJIMUHUCTpaluy, HampaBJICHHON
MEPBOMY 3aMECTUTEINIIO TJIABbl AJMUHUCTPAIIMU - YIOPaBISIONIEMY JelaMU Ha
COTJIACOBaHME MPOITyCKa B aJMUHUCTPATUBHOE 3/laHUE uepe3 cepBHUC «JlocTym B
agMUHUCTpanuio»,  pacnonoxkeHHeii B AUC  «BHyTpenHuid  moprai
aMUHUCTPALIMK TOpoIcKOTO OKpyTra «I'opon Kanununrpan», He nozanee 16 yacos
JTHS1, IPEIIIECTBYIONIETO BHIXOJHOMY WJIU MPA3IHUYHOMY JHIO.

JIOKyMEHT  CUMTaeTcsi MNOANUCAHHBIM  PYKOBOJMTEIEM CTPYKTYPHOTO
MOAPA3JAEICHUS aAMUHUCTPALINH, €CIIU OH HAMNPABJIEH C UCIOJIB30BAHUEM YUETHOU
3alUCU PYKOBOAUTENS W TJIABHOTO CIIEIMAINCTa KOMUTETA.

[lepBblii 3amMecTUTENb TJIABbl AJAMUHUCTPALMM - YIPABISIIONIMNA JI€JaMH
(3aMecTUTeNh  YNPABISIOMIETO JeflaMU, HaYalbHUK OTAENa MaTepHabHO-
TEXHUYECKOTO OO0CCIICUCHHsI) pacCMaTpUBACT TMOCTYIHMBIIHE YEpPe3 CEPBUC
«Jloctyn B aAMUHUCTpALMIO» 3asBKM M TPOBOJUT HMX COIJIACOBAHHME YeEpe3
[VIABHOTO CHENUaliMCTa anmapara YIOpaBJeHUsT MNyTeM HW3MEHEHHs CcTaryca
«IPUHATO K PACCMOTPEHHUIO» HA CTATYC «COTIACOBAHOM.

8.10. IIpomyck B 3maHWie aAMUHHUCTPAIMH, PACIIOJIOKEHHOE IO ajapecy
wiomwaas IloGensr, 1, ocymiecTBisieTcss B YCTAHOBJICHHOM  IMOPSIKE,
NpeayCMOTPEHHOM PersiaMeHTOM, UCTIOTHEHHE KOTOPOTo SIBJISIETCSL 00sI3aTeIbHBIM
JUI  BCEX MYHUIMIAIBHBIX CIYXalldX, pPaOOTHUKOB MO TEXHUYECKOMY
00€eCIeYeHUI0 NIeATETbHOCTH AIMUHUCTPAINK, COTPYJHUKOB MYHUIIMITAIBHBIX
OpraHu3alui (1anee - COTpYAHUKH).

8.11. Bxon B 3/11aHue, BBIXO U3 3IaHUS IMUHUCTPAIIMH OCYIIECTBIISIOTCS TI0
AJIEKTPOHHOMY MPOITYCKY 4Yepe3 TYPHUKEThI CUCTEMbl KOHTPOJISI M YNPABICHUS
JOCTYIIOM.

8.12. MBY «CATO» ocymiecTBisieT ohopmiieHHE, BbIady, YI€T U XpaHECHUE
ANIEKTPOHHBIX TMPOMYCKOB, 3asBOK Ha BbIAa4y OAJICKTPOHHBIX IPOMYCKOB,
oopMIIEHUE AIECKTPOHHBIX MPOITYCKOB, B TOM YHCJI€ TOCTOSIHHBIX, COTPYIHUKAM
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aIMUHUCTPALIMM, MYHMIMNAIbHBIX OpraHu3aluii, pabOTHUKAM OpraHu3alui,
PaCIOJIOKEHHBIX B IMUHUCTPATUBHBIX 31aHUSIX.

Odopmiienne, BblIaYa W y4eT BPEMEHHBIX DJIEKTPOHHBIX MPOMYCKOB
COTPYIHUKAM, YTPaTUBIIUM, 3a0BIBIIMM MOCTOSHHBIC 3JIEKTPOHHBIE MPOITyCKa,
OCYIIECTBISIOTCS  COTJIACHO TMOPAAKY TMPOIMycka TOCETUTENed B 3IaHHS
aIMIHUCTPAIINH.

BpemeHHBIN 3JEKTPOHHBIM INPOMYCK JEHCTBYET B TE€YEHHE IHS BBLIAYM U
MOJIIEKUT BO3BPATY IPU BBIXOJE COTPYIHUKA U3 3/1aHUA.

8.13. PaccMoTpeHme 3asBOK M pa3pemieHne Ha O(GOpMIICHHUE IMOCTOSHHBIX
AIIEKTPOHHBIX TPOMYCKOB JMJIi COTPYAHHUKOB MYHHIMIIATBHBIX OpraHU3aluil
OCYUIECTBJISIOTCS TIEPBBIM 3aMECTUTEINIEM TJIaBbl aIMUHUCTPAIIH - YIIPABJISIOIIUM
JIeTaMH.

8.14. IlpuoOpereHue IJIEKTPOHHOTO TMPOITyCKa B3aME€H yTPavueHHOTO
COTPYIHUKU OCYHIECTBIIAIOT camMocTosTeNbHO. O (akTe yTpaTbl 3JIEKTPOHHOIO
IPOITyCKa €ro Mojab30BaTellb 00s13aH MUCbMEHHO COOOLUTH NEPBOMY 3aMECTHUTEIIO
IJIaBbl IMUHUCTPALINH - YIPABIISIIONIEMY JIEJIaMHU.

B nensix uckimroueHus: UCIoMb30BaHUS YTPAYSHHOTO 3JIEKTPOHHOTO TIPOIycKa
MOCTOPOHHUMH JTUI[AMH 3JIEKTPOHHBIN MPOITYCK OIOKUPYETCSI.

8.15. IlpenbsBieHne >MEKTPOHHBIX MPOMYCKOB BHE 37aHUS aIMUHUCTPALIUU
WJIA OCTABJICHHE MX B KAYECTBE 3aJ10Ta KAaTETOPUIECKH 3aIPEIAcTCsl.

8.16. [1pu yBOIbHEHUU COTPYIHHUKHU O0S3aHbI CIATh JIEKTPOHHBIE MPOITYCKa B
OTIIe]T MYHHUIIMITAIIGHON CITY>)KOBI TIpH TTOTYYCHUW TPYAOBOW KHIDKKH W (WUIH)
CBEJICHUN O TPYAOBOM JIESITEIbHOCTH.

8.17. Ilpomyck moceTuTenel OCYIIECTBIISETCS B COOTBETCTBUU C TOPSAKOM
MPOIyCKa IOCETUTENeH B 3JaHUE aJIMUHHUCTPAIlMU, YTBEPXKIECHHBIM IMPUKA30M
MEPBOTO 3aMECTUTEIIS TJIABbl AIMUHUCTPAIINH - YIIPABJISIFOIIETO JACIaMH.

8.18. Ob1iee pyKOBOACTBO M KOHTPOJb OPraHU3AIMU MTPOITYCKHOTO PEKHUMa B
aJIMUHUCTPAIIMKA BO3JIaratloTCcsl Ha MEPBOTO 3aMECTUTENS TJIaBbl aIMUHUCTPAIIUU -
YIPABJISIFOIIETO JCIaMH.

OdopmiieHne 0TIyCKOB, JIUCTKOB HETPYAOCIIOCOOHOCTH, OILIATA TPYAA,
AUCUMILUIUHAPHBbIE B3bICKAHMS

8.19. Exeromnbie oriauMBacMbie OTIYCKAa MYHHITUIAIBHBIM CIYXKAITUM U
TEXHUYECKUM pPaOOTHHKAM TMPEJOCTABISIOTCA B COOTBETCTBUU C TpyI0OBBIM
konekcoM  Poccuiickonn  ®epepannu, JEUCTBYIOIIMM  3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparun u  KanuHuHrpagckoit o0051acTd O MYHUIUNAIBHON
ciyx0e, a Takke B COOTBETCTBUU C TEPEUYHEM JOHKHOCTEH MYHMIITMTAIBHBIX
CIy’KaIlluX, UMEIOIIUX MPAaBO HA E€XKETOAHBIA JOIOJIHUTEIIBHBIN OIIaYMBACMBbIN
OTIyCK 33  HEHOPMHUPOBAHHBIU CIyEOHBIi  JICHb,  YCTAHOBJICHHBIM
pacrnopspKeHUEM aIMUHUCTPALTUH.

8.20. OvepemHOCTh MPEAOCTABICHUS OTIAYMBAEMBIX OTITYCKOB OTIPEIEIISETCS
€XKEroJlH0 B COOTBETCTBUM C TpaMKOM OTITYCKOB, YTBEPKIA€MbIM TIJIaBOM
aMUHUCTpAIIMM HE TIO3/IHEE 4YeM 3a 2 HeACNM J0 HACTYIUICHHS KaJeHIapHOTO
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roja.

B ciydae OTKIOHEHHS OT YTBEPXKACHHOTO TpaduKka OTIYCKOB COTPYIHUK
HaNpaBIIsIeT TJIaB€ AQJMUHUCTPAIMA dYepe3 OTAeT MYHHIIUIAIBHOW CITYKOBI
3asiBJICHHE O BHECEHHH M3MEHECHHI B TpaUK OTIYCKOB C YKa3aHWEM MPUYWH U
CPOKOB IIEpeHOCca OTITyCKa.

8.21. IlpenocraBneHne pabOTHHUKY €XKETOJAHOTO OIJIAYMBAEMOI0 OTIyCKa
oopmisieTcss pacopsKeHHEM aIMUHUCTPALMU HE TMO37HEe YeM 3a 2 HEelenu 10
Hayvaja OTITyCKa Ha OCHOBAHUU 3asBJICHUS PAOOTHHKA.

8.22. Otnyck 0e3 coxpaHeHus 3apa0OTHOM IUIATBI MYHHUIUIATBHOMY
CIIy’)KallleMy M TEXHHYECKOMY pabOTHHKY MpPEIOCTaBISETCS B COOTBETCTBHH C
JCHCTBYIOIMM  3aKOHO/JATEJIhCTBOM HA OCHOBAaHWU JIMYHOTO  3asBJICHHUSA,
COTJIACOBAHHOTO  C  PYKOBOJHUTEIEM  COOTBETCTBYIOIIETO  CTPYKTYpHOTO
ToJIpa3elieHus], ¥ PaCTIOPSHKCHUS aIMUHUCTPAITUH.

8.22.1. IlpenocrtaBieHre MYHUIMIAIBHBIM CIYXallUM W TEXHUYECKUM
pabOTHHUKAM OIUIAYMBAEMBIX JTHEH OTIbIXa C COXPAHEHHEM 3apaOOTHOM IJIaThl B
JIeHb BaKIMHAIMK (pEeBaKIMHAIIMN) MPOTUB HOBOM KOPOHABUPYCHOM HH(DEKIUH,
COBMAJIAIONINI ¢ paboyuM JTHEM, a TaKXe B CIEIYIOIIMA 32 HUM JIeHb, €CIH OH
ABIsETCS pabodnMM, OCYIIECTBISETCS IO MX MHUChMEHHOMY 3asiBICHUIO,
COTJIACOBAHHOMY C  PYKOBOJAMUTEIEM  COOTBETCTBYIOIIETO  CTPYKTYpHOTO
noJipa3AesieHus] aAIMUHUCTPALINN, U PACTIOPSKCHHUIO aIMUHUCTPALINH.

MyHUIMNANBHBIC CAYXKallie MW TEXHWYECKHEe paOOTHUKH O0sS3aHBl B
5-mTHEBHBIN CPOK TPEACTaBUTh B OTACT MYHHUIIMITAIBHOW CITY>KObI JOKYMEHTHI,
MOJITBEP K IAIOIIME BBEACHUE BAKIIMHBI WJIM €€ KOMIIOHEHTOB.

8.23. JlucTtku HETPyAOCIMOCOOHOCTH MYHUIIMMAIBHBIX  CIYXKAIlUX U
TEXHUYECKUX PAOOTHUKOB, O(OPMIICHHbIE Ha OyMa)KHOM HOCHUTENE, CHAlOTCAd B
OTJIe]] MYHUIIMITAIbHOM CITYOBI JIsl TIOJITBEPIKICHHS CTPAXOBOTO CTaXKA.

B ciydae OTKpBITHS JIMCTKA HETPYAOCIHOCOOHOCTH B 3JEKTPOHHOM (opme
MYHUITUTIATBHBIA  CYXKAIIUi (TEXHUYECKUA pPaOOTHUK) COOOIIaeT B OTHEN
MYHHUITUTIATBHOM CITY>KOBI €r0 HOMED.

[Toce moOATBEpKACHHUSI CTPAXOBOTO CTaka JIUCTKH HETPYAOCTOCOOHOCTH
BO3BpAIIAIOTCSI  OTACIOM  MYHHUIIMIATBHOW  CIy’)KObI B CTPYKTYPHBIE
noJpa3felieHusi, HaJAelIieHHbIe TMpaBaMU IOPUAMYECKOTO JIMI[a, B TEUCHHUE
1 pabouero mHS C MOMEHTa TMOCTYIUICHHS JHCTKa HETPYIAOCIOCOOHOCTH Ha
IPOBEPKY.

8.24. Brimuata 3apaboTHOi  mimaTel  paOOTHMKAM  aJMHHUCTPAIMU
npou3BOAMTCS 2 pa3a B Mecsn — 3-r0 W 18-ro uymcma. Kaxawnii pabOTHHK
aIMUHUCTPAIIMKA TIOJy4aeT PACUETHBIM JUCT O COCTaBHBIX YaCTAX 3apaboOTHOM
IJ1aThl, TPUYUTAOINICHCS €My 32 COOTBETCTBYIOITUHN TIEPHO/I.

8.25. TlpuMeHeHre MUCIMIUIMHAPHBIX B3BICKAHUN U TIOOIIPEHHE PaOOTHUKOB
aIMUHUCTPAIIMA  OCYIIECTBIISIIOTCSI B COOTBETCTBHM C  JICHCTBYIOIIMM
3aKOHOJIATEIHCTBOM, YCIOBUSMH TPYIOBOTO JOTOBOpAa M TPABOBBIMH aKTaMHU
aIMIHUCTPAIIAH.

CTpyKTypHBIE TIOJpa3CICHHUS aIMUHUCTPAIINH, TIOJITOTOBUBIINAE UCXOISIITNE
JOKYMEHTBI,  COJIepKalllie  MPEeNJoKEHUS O TMPUBICYCHUH  PaOOTHUKOB
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aJIMUHUCTPALMU K JUCUMILNIMHAPHON OTBETCTBEHHOCTH, HAIIPABIIAIOT UX KOIHHU B
TedeHne 3 pabouMmx JHEH C MOMEHTa pEerucTpanuuu B OTAEI MYHHUIMIAJIbHOU
CITY>KOBI.

8.26. PaGoTHMKM TIpU NPOXOXKJIECHUU AUCIAHCEPU3ALMU B TOPSIKE,
peTyCMOTPEHHOM 3aKOHOJATEIbCTBOM B c(hepe oxpaHbl 370poBbs (cTaThs 185.1
TpynoBoro komekca Poccuiickoit denmepanuu), o0s3aHBI B S5-THEBHBIM CPOK
NPENOCTaBUTh B OTAE] MYHHULMIAIBHOM CIIy>)KOBl CHpPAaBKA MEAUIUHCKHUX
OpraHu3alyid, MOATBEPKIAIOIIME NPOXOKICHUE UMHU AUCHAHCEPU3alHUd B JI€Hb
(mHI) OCBOOOXKICHHS OT PabOTHI.

9. MOPSIIOK MIPUEMA-TIEPE/JAYM JAEJI IPU CMEHE
PYKOBOJUTEJIEM, A TAKKE ITPY NPEKPAIIEHUN
JESTEABHOCTU CTPYKTYPHOI'O
MOAPA3AEJEHUS AIMAHUCTPAIIAN

9.1. Ilpu cmeHe pyKoBOOUTENIEH  CTPYKTYPHBIX  MOApa3IeICHUN
aIMUHUCTPALIMM, A TAaKXE MpPU NPEKPALICHUH JEATEIbHOCTH CTPYKTYPHOTO
NOJpa3ieNieHus aJMUHUCTpPAlMU IpUEM-Tieperadya JOKYMEHTOB, MOMEILECHUM,
WHBEHTAps U OO0OpYNOBAHMS NPOU3BOJUTCS MO AaKTy MpUEeMa-Niepenadu Ael
KOMUCCHEHN, CO3TAHHOM B YCTAHOBIICHHOM aIMUHUCTPALIUEN MTOPSJIKE.

9.2. Ilpu mpekpamieHuu IeATeILHOCTH CTPYKTYPHOTO IMOApa3aeieHus O0e3
nepefadyn ero (pyHKUUMH JAPYyroMy MOAPA3ACNICHUI0 JOKYMEHTBHI MEpPENaroTcs B
MKY «KanuHUHTrpaacKuil TOPOJACKON apXHB.

IIpy npekpalieHuW JAESITEIBHOCTH  CTPYKTYPHOTO — IOJAPA3JEIEHUs ¢
nepegavei ero GQyHKIUN IpyromMy Moapa3AesieHUuI0 JOKYMEHThI IEPEJaloTcs B TO
CTPYKTYPHOE IO/Ipa3/ielieHne, KOTOPOMY NepEeAaHbl yKa3aHHbIE (QYHKIIUH.



