POCCUNCKAS OEJEPALTAA
AJIMVAHVCTPALMS TOPOJICKOI'O OKPYT A
«T'OPOJI KAJIMHWHI PA T»

PACIIOPSDKELIE

0T K /6 » b7 5021 T. NQ_&?O

r. Kasiuauarpan

06 ytBepxaenun Iomoxenuin

0 NPaBOBOM YIIPaBJICHUH aJIMHUHUCTPALIUN
ropozckoro okpyra «I"opoxn Kanuuuurpam» u ero
CTPYKTYPHBIX HOAPA3AEIEHUIX

B cootBeTCcTBHH ¢ penreHreM ropojackoro Cosera genyraros KanuHuHrpana
oT 26.05.2021 Ne 86 «O6 yTBepx)IOEHUU CTPYKTYPHI aAMHHHCTPAIH I'OPOACKOIO
okpyra «lopox Kanununrpam», moamyskrom 8 myHkra 10 cratem 45 Ycrasa
ropozckoro okpyra «I'opon Kanmuaunrpam:

1. YTBepauTs: :

1.1. TTonoxkeHue O IPaBOBOM YIPABICHUM aJIMHHHCTPAIIH T'OPOACKOIO
oxpyra «lopox Kanunuarpam (npunoxenune Ne 1).

1.2. TlonoxeHue o6 oraene cyaeOHOI padOTBI NPaBOBOIO YIPABICHHA
aIMMHHCTpaIuy ropoackoro okpyra «I"opoy Kanuauarpan (npunoxerue Ne 2).

1.3. TTonosxeHre 00 OTHEeNe MPaBOBOU 3KCIEPTH3LI NMPABOBOr0 yIIPaBICHUS
aIMHUHHCTpanuK ropojackoro okpyra «I"opox Kanuruarpam (npunoxerue Ne 3).

1.4. Tlonoxenue o0 OTHmeNe CHUCTEMAaTH3AllMM IIPABOBOTO YIIPABJICHUA
aIMMHHCTpaIuK ropojckoro okpyra «I"opon Kanuauarpan (npunoxerue Ne 4).

2. CuuTaTh YTPATUBIIUMH CHIIy PACHIOPSKEHUS aqMHUHHCTPAITIH ropop;crcoro
okpyra «["opox Kanuuuarpam:

- ot 16.04.2015 Ne 213-p «O6 yrBepxaeHuu llomoxxeHnii 0 IOPUIAIECKOM
KOMHTETe aiMHHHCTpalnuu ropojckoro okpyra «l'opox Kanunuurpamg» #© ero
CTPYKTYPHBIX IIOAPa3ACIICHUIXY;

- oT 24.12.2018 Ne 788-p «O BHeceHHMHM HU3MEHEHMN B PacCHOPSDKCHHE
aIMAHHCTpamuK Toponckoro okpyra «lopoxn Kamumunrpam» or 16.04.2015
Ne 213-p «O6 yrBepxkacHnM Ilonmoxenwii O IOpPUOUYECKOM KOMHTETE
aJMUHHCTPAIIMN TOPOJCKOr0 OKpyra «I“opo/:[ Kanmuawarpazm» 1 ero CTpyKTYPHBIX
noApasaeIeHUIX». '

3. PacniopshxeHne BCTYIIAeT B CHILY C 01 08.2021.
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4, KOHTpOJIB 3a HCHIOJIHCHHUEM HAaCTOSALLIETO PacnopsaKeHHUsT BO3JIOXKHUTE Ha

PYKOBOAHWTENS anmapaTa — yHPaBIAIOMEro JAelaMid aJMHUHUCTPAIMH TOPOACKOrO
oxpyra «l'opox Kanununrpam Acmeixobrga A H.

I'maBa agMuHMCTpaIH | E.N. datinoBa

Ilynera A.A.
92-34-62



ITpunoxenue Ne 1
K pacIopsLKeHUIO afMUHUCTpaIuu
ropoackoro okpyra «I'opox Kanuausarpam»

or«/6 » P¥ 2021 N 53 -p

Tionoxenue
O IIPAaBOBOM YIPaBJI€HUH aIMUHUCTPALIA
ropojickoro okpyra «I"'opon KanuHuHTpam

1. O01ie roJIoXeHus

1.1. IlpaBoBoe ympaBieHUE azﬁr,iﬂ'anrpauHH roponckoro okpyra «l'opox
Kanunuarpany (nanee - . ympaBierie) BXOAUT B CIPYKTYPY aAMUHUCTPALH
ropoackoro okpyra «l"opoa Kanununarpam (nanee — agMUHUCTPAITUS ).

1.2. Ynpasnenne B cBOEil neATenbHOCTH pyKoBoicTByeTcs KoHcTHTynumen
Poccutiickoit ®enepariuy, GenepalbHEIMI 3aKOHAMHY, YKa3aMU U PACTIOPSHKEHHUSIMU
Ilpesunenta Pocculickoit ®enepauun, MNOCTAHOBICHUAMU MU PacHIOPSHKEHUSMH
[IpaBurenscTBa Poccutickoit denepanuu, 3akoHamMu KanuHuHrpaznckoil obnacry,
ykazamu ['yOepHatopa  KamuuHunrpangckoit — obnacTtd,  ITOCTaHOBIEHHSIMHU
IIpaButennscTBa KanuHuHrpanckoii - .obmactu, pemieHusMu ropozckoro Cosera
nenytaroB KajnuHUHIpaza, TNOCTZHOBJIEHUSMH W PaCHOPSDKEHUSIMU  IJIABBI
aJIMHUHUCTDALMH, I[OCTAHOBICHUAMU. M  PACIOPMKEHUAMH aIMUHUCTpPAIHH,
sHacTosmuM Ilonoxxernuem. RS PO '

1.3. YopasneHue B cBOel IEATEIIEHOCTIH NOAKOHTPOIBHO U IIOJIOTYETHO [JIaBe
aIMUHHCTpAIIHH. s

2. 3apauu ynpaBlieHUs

2.1. OCHOBHEBIMY 33JjauaMy YTIPABIEHUS SIBIIAIOTCS:

2.1.1. TIlpaBoBoe ofecnedyeHue AEATEIBHOCTH aIMHHUCTpallMd, ee
CTPYKTYPHBIX IOAPA3IeJICHUI IO OCYIIECTBICHHIO IIOJIHOMOYUM II0 PELICHUIO
BOIIPOCOB MECTHOI'O 3HA4YeHUs, a . TalkKe 10 OCYIUECTBJICHHUIO IlepedaHHBIX
roCcyIapCTBEHHBIX ITOJTHOMO'IHH, obecriedeHue  JI€SITEIBHOCTH IJ1aBbI
aJIMUHHUCTpPALIUH 110 [PaBOBEIM BOIIPGCAM.

2.1.2. OOecneyeHre 3aKOHHOCTH HM3[@aBaeMbIX MYHHLUNAIBHBIX MPaBOBBIX
aKTOB TINaBbl AaJMHWHUCTPALUM, JIGI'OBOPOB, COIVIAIUICHUM, MYHHUUHMIAIbHBIX
KOHTPaKTOB U HHBIX JJOKYMEHTOB, IPUHUMaeMbIX (3aKJIF0YaeMbIX) OT UMEHH IIaBEbI
aAMUHHUCTPALMU FOPOJCKOI0 OKpyTa.

2.1.3. TlpencraBieHue W 3apidTa [OpaB W 3aKOHHBIX MWHTEPECOB TIJIaBbl
aAMHUHUCTpALMY, aAMMHUCTPALMU U [JOJDKHOCTHBIX JIMIl aJMUHUCTpAlUU B
CyneOHBIX, NPAaBOOXPAHUTENBHEBIX U HHBIX TOCYJAPCTBEHHEBIX OpraHax.

2.1.4. CucteMaTH3alys NpaBoBOK MHGOPMAIMU B CyAeOHBIX Jel.
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2.1.5. CosepieHCTBOBaHHE HOPMOTBOPYECKOW EATENBHOCTH OPraHOB

MECTHOIO CaMOYIIpaBJICHUsI TOpoICKOoro okpyra «I'opox Kanuuunrpaay», yuactue B
3aKOHOTBOPYECKOM AeATeNbHOCTH KamnHUHTpaACKoM 061acTH.

3. ®yHKIUH

3.1. B cOOTBETCTBHM C BO3JIOXXEHHBIMH 33/1a4aMM YIPaBIEHUE BHITOTHIET
cienmyromue (hyHKIAH:

3.1.1. VYuactByeT B pa3paboTke Mep, HaNpaBIEHHBIX Ha IIOBHIIICHHE
3((heKTUBHOCTH MPAaBOBOro 00ECIEeYEeHHS NEATENFHOCTH aIMAUHHCTPAIAY U TTIaBEI
aJMUHUCTpaLHH.

3.1.2. KoopauaupyeT U opraHusyeT paboTy @O IIPeACTAaBICHUIO M 3alIiTe
HWHTEPECOB I'JIaBbl a[IMHHUCTPAINH, aIMUHUCTPAIlUH, CTPYKTYPHEIX IOApa3 eI Huii
aJMHUHUCTPALUH, 00JIafaloX MpaBaMHy IOpUANIECKOro KA, JOKHOCTHBIX JIHIT
aJIMHHHCTPAlMH B CyAax obIel IopuCauKIny, B apOUTPaXKHBIX CyaX, Y MEPOBBIX
CyZneil, B TpETEHCKHUX CyfiaX, B IPaBOOXPAHUTENBHEIX OpraHax, Ciiy0e cyneGHbIX
OpucTaBoB, YmpasineHuu DenepanbHOM  aHTHMOHOIIOIBHOM  CIyXOBI IO
KanuHuHrpaackoil 061acTH ¥ UHBIX rOCYIapCTBEHHBIX OpraHax.

3.1.3. KonTponupyer 1 opraausyer paboTy 110 IOATOTOBKE U HATIPABICHHIO OT
HMEHH aJMHHUCTPAllid MCKOBBIX 3asBJICHUI, BO3pakeHME (OT3LIBOB), XKalool,
3allpOCOB, XOJaTaliCTB B CyIeOHbIe, IPaBOOXpaHUTENbHEIE K HHEIE OPraHEl, 2 TAKXKE
B aJipec IOpUANIECKUX U QU3NIECKUX JIHII.

3.1.4. KoopaunupyeT HanpaBjieHHE CYACOHBIX aKTOB H HCITOJHHTEIBHBIX
JIOKYMEHTOB Ul MCIIOJIHEHUS B COOTBETCTBYIOIHE CTPYKTYPHBIE MOApa3 e Hus
aMHUHUCTpAIHH.

.3.1.5. VuactByeT B IpOBENEHHH OLEHKH pPETyJIHUPYIOIIEr0 BO3AEHCTBIA
IIPOEKTOB MYHHIMIAIGHBIX HOPMATUBHBIX INPaBOBHIX AKTOB aJAMHHHCTPAIlUH U
9KCIIEPTH3El . MyHHMITMIAIBHEIX HOPMATHBHEIX NPaBOBBIX aKTOB aJIMUHHCTPAIIHH,
3aTparvBarOlUX  BONPOCHEI  OCYIIECTBIEHUS  IpEANPUHHMATENbCKOM U
HWHBECTHUIIHOHHOH NeATeIbHOCTH.

3.1.6. CornacoBsIBaeT IOCTyIAIONIUE B YIIPaBIIEHHE MPOEKTHI COTJIAIEHUN H
JIOTOBOPOB, 3aKII0OYaEMBIX aIMUHUCTpalKell, IpH He0OXOXUMOCTH IO Pe3yJIETaTaM
IIPaBOBOM SKCIIEPTH3EI FTOTOBHUT 3aKIIIOYEHUS C 3aMEYaHUSIMH U IPeIOKESHUSIMH.,

3.1.7. Koopaunupyer  B3amMojeiicTBUE W  B3auUMOXEHCTBYeT ¢
TEPPUTOPHUAIBEHBIME opraHamMu denepaibHON CIIyKObI CyNeOHBIX IIPHCTABOB IIO
BOIIpOCaM HCITOTHEHHUS CyIeOHBIX aKTOB.

3.1.8. IToaroraBiauBaeT U IIpeACTABIIIET ITIaBe aAMUHUCTPALIIH PEECTPEI HCKOB
U cyAeOHBIX IOCTAaHOBJIECHH, TOCTYIHBIINX B aIMUHUCTPAIIHIO.

3.1.9. OcymiecTBigeT cucTeMaTH3aIMIO IIPaBOBOi HHGOPMALKH M CyAeOHBIX
Jien.

3.1.10. ObecneunBaeT OCyIECTBIEHHE KOMIUIEKCHOTO aHAIN3a HOPMATHBHOM
OpaBoBOM 0a3bl aIMHUHHCTPAallMHd X BBLIBISET NPHOPUTETHHIE HAPaBICHUSL
JesATeNbHOCTH, TPeOYIOe IPaBOBOTO PETYIINPOBAHMS.
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3.1.11. Koopaunupyer u opranusyer [OATOTOBKY MPeIOXKEHHl O BHECEHHM
U3MEHCHUH B NEHCTBYIOIUE MyHUIUIAIBHEIE IPABOBEIE aKTHI B COOTBETCTBHU CO
BCTYIIMBINIMMH B 3aKOHHYIO CUITY CyIeGHBIMHU aKTaMH, & TAKXKe B LeJIIX paspeleH s
B TOCYeOHOM IOPSI/IKE BOSHUKIIMX CIIOPHBIX CHTYALHii B IIPaBONPUMEHHUTENBHON
IIpaKTHKE.

3.1.12. Ilpunumaer y4actne B pa3paGOTKe NPABOBHIX aKTOB, IPHHUMAEMEIX
OpraHaMy MECTHOTO CaMOYIPaBIICHUsI TOPOJACKOro okpyra «I opox Kanuuvarpamy.

3.1.13. IlpunumaeT y9acTHe B HOATOTOBKE IIPOEKTOB JOTOBOPOB, COIIAIIEHHMIA,
3aKJIF0YaEMBIX OT HMEHHU aMUHUCTPALIVMH.

3.1.14. Ananmsupyer u o606maer cyneGHy0 IpPakTHKY aJMHHHCTDAlldd B
YaCTH KOMIIETEHIIUU YIIPaBJICHHUS. |

3.1.15. V4acrByeT B pacCMOTpEHHM 3aKOHOAATENbHBIX HHHIMATHB OPraHOB
rocynapcTBeHHO# BiacTu Poccuiickoit @enepanvu u Kanuununrpanackoii o6nacty,
MYHHIUIIANBHBEIX 00pa30oBaHUil M MX COIO30B M aCCOI[UALIMIA.

3.1.16. IIo opy4eHuUIO IaBEl aIMUHACTPALUY TOTOBHUT MPOEKTHI JIOKYMEHTOB
B paMKaXx peajiM3aliy 3aKOHONATeTbHON HHUIIMATHBEI.

3.1.17. OuenuBaer u oOmpeneIseT NPUOPUTETHOCT H 3HAYMMOCTD
3aKOHOMATENBHBIX WHHULHWATHB, MCXOMAINUX OT aJMHHHCTpAallMM H/WIM TIJaBBI
aIMUHHUCTPALIH, BOTIPOCOB MyHHUIMITAILHOTO IPABOBOT'O PETYIMPOBAHHS.

3.1.18. Onpenenser NpuOpUTETHBIE HANIPABICHUS sl PA3BUTHs HOPMATUBHOM
Gasbl OpraHOB MECTHOIO CaMOYIIpaBIEHHs TOPOACKOro okpyra «lopox
Kanuaunarpany.

3.1.19. IlpucyTcTByeT 1O MOPYYESHHIO TIIaBhI aIMUHHMCTPAI[MH HA 3aCeIaHUIX
ropoackoro Coera naemytaroB KanvHuHIrpaza, €ro KOMHCCHI, a Takke Ha
3acemanuax KanuHauHrpaackoit o6nactHoi JIyMsl M ee KOMHTETOB.

3.1.20. Oxka3ssiBaer KOHCYJIbTalIMUOHHYIO IIOMOIIb COTPYZHUKaM
aIMUHHCTpaVH, MYHUIUNAIBHBIX IIPENNPUATHH U YUPEXKACHHH MO IMPaBOBLIM
BOIIPOCaM, CBSI3aHHEIM C UX CIIy>KeOHO# HesITeIbHOCTRIO.

3.1.21. ObecneunBaeT NOATOTOBKY IIMCHMEHHBIX OTBETOB Ha MOCTyHAaIoIlue B
ynpaBsiieHHe  OOpallleHHs  pyKOBOZHTeNedl  CIPYKTYpHBEIX  IIOApa3melleHHuit
aJMUHUCTpaluy, QU3HIECKUX U IOPUANICSCKHX JIHII,

3.1.22. V4acTByeT B yCTaHOBJIICHHOM MAEHCTBYIOIIMM 3aKOHOIATENIHCTBOM
NOpsAKEe B PAaCCMOTPEHHMH OOpallleHUil rpaxk[aH, OOLIECTBEHHBIX OOBEIUHEHHII,
OpraHU3alyi, OPraHOB TOCYAAapCTBEHHOH BIACTH M OPraHoB MECTHOTO
CaMOYIPaBJICHUsI TI0 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHIIMH YIIPaBIeHUs.

3.1.23. OGecneynBaeT NOATOTOBKY AaHAIUTHYECKHX H UH()OPMAITHOHHEIX
MaTepHaJioB 10 BOIIPOCAM, BXOJAIIMM B KOMIIETESHIIHIO YIIPABJICHMS.

3.1.24. OGecme4nBaeT OCYIIECTBICHHE IIPOBEPOK CIIyXeGHBIX JOKYMEHTOB,
NPEACTaBICHHEIX CTPYKTYPHBIMU HOAPA3AEICHUIMH aIMUHUCTPALIUH, HA [IPEAMET
X COOTBETICTBHS TPeOOBaHHAM JEHCTBYIONIEro 3aKOHONATENLCTBA, IPH
HeOOXOMMMOCTH FOTOBUT 3aKIIIOYEHUS C 3aMEeUaHUAMH U MIPEIIONECHHUIMI.

3.1.25. Ob6ecnieunBaer OpraHH3aLHIO0 51 (GYHKIIMOHUPOBAHUE
AHTHMMOHOIIOJIBHOT'O KOMIIJIaeHca.
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3.1.26. OGecneurBaeT yJacTHe YIpPaBIIEHUS B MEPONPHATUAX 10 Gopnbe ¢
KOppPYILMEH, OCYILIECTBIISIEMBIX aIMIHUCTPAIIUEH.

3.1.27. ObecneurBaeT NPOXOXJCHHE B YIPABICHHUH IPAKTHKH CTYHEHTOB
CPENHUX CHEIMaNbHBIX M BBICIIMX Y4YeOHBIX 3aBelCHHi, OCYILECTBIAIOIIMX
obyuenne B cdepe TOCYyNapCTBEHHOM W  MYHUIMIAIGHOW  CIIyKOEI,
IOpHUCTIPYAEHIIN.

-3.1.28. IlpuaumMaer ydacTHe B paboTe KOMHUCCHI H APYTUX KOJUIEMHAIBHEIX
OpraHoB, CO3MaHHBIX B aAMUHHCTpanuu Hu ropojackom CoBeTe MelyTaToB
Kanununarpana.

3.1.29. Ob6ecnieunBaer yyacTue IpeACcTaBUTENeH YIpaBiIeHUs B MPOBOIUMEIX
IJIaBOi aJAMHUHHCTpalliM, 3aMECTHTESIMH IJIaBbl aIMUHHCTPALH paboumx
COBEIaHUAX, BHIIIOIHAET IOCTaBICHHBIE NIepe]i yIIPaBJICHUEM 3aIa9H.

3.1.30. OGecmeuuBaer pacCMOTpPEeHHE MOCTYIIHBIIMX B YIIpaBlIeHHE Ha
paccMOTpeHHEe IPOTECTOB M IIPEACTaBICHUN IIPOKYpaTyphl, NpeACTaBICHUI
®denepanpHO aHTUMOHOIONBHOI cimy)051 Mo Kanuauarpaackoif o01acTi 1 HHBIX
HaJI30pHBIX OPTaHOB, TOTOBUT Ha HUX OTBETHI.

3.1.31. OGecneunBaeT ydJacTHe COTPYIHUKOB YIIPaBJIeHHsS B CIyKeOHBIX
MpOBepKax, IPOBOAUMBIX aAMUHHUCTpaIEH.

3.1.32. IlpuHNMaeT B cCiydasx HEOOXOOUMOCTH MEpHl IO H3MEHEHHIO HIIH
OTMEHE MYHUIIAMTAIBHBIX IIPaBOBBIX aKTOB.

'3.1.33. O6paGaTriBacT cyneOHbIe Jelia YIPaBIeHHs, PACCMOTPEHHE KOTOPBIX
OKOHYEHO, 00ecreunBaeT UX COXpPaHHOCTb.

3.1.34. OcyuiecTBIAEeT XpaHEHUE JOKYMEHTOB YIPaBIEHH B TEUEHUE CPOKOB,
MPeIyCMOTPEHHBIX JIeHCTBYIOIIMM 3aKOHOAATEIECTBOM.

3.1.35. OcymecTBisieT B IMpeAeiax CBOEil KOMIIETEHLIMM B3aUMOACHCTBHE CO
BCEMHM CTPYKTYPHBIMHM IIOApPa3ACICHUSAMH aIMHHUCTPallMd, MYHUIHIAIBHBIMU
NPEANPUATHASIMEI U yIPEKICHUIMU.

3.1.36. B npenenax cBoeii KOMIIETEHIIMH Oo0ecrieunBaeT CBOEBpeMEHHOE U B
IIOJIHOM OOBeMe pPacCMOTPEHHE YCTHHIX W MHCHBMEHHBIX OOpameHuit rpaxaH,
IIPUHATHE [0 HUM pelieHuH U HalpaBlIeHHe 3assBUTENSIM OTBETOB B YCTaHOBICHHBIN
3aKOHOHATeILCTBOM Poccuiickoii @enepanuy Cpok.

3.1.37. YyacTByeT B pueMax rpaxxjaH, IpOBOAUMBIX IJ1aBOi aIMUHHUCTPALIUU
¥ JOJDKHOCTHBIMH JIMIAMHU aIMUHHUCTPALIHH.

-3.1.38. OpranmsyeT mOArOTOBKY 0030pa NEeHCTBYIOLIET0 3aKOHOAATENLCTBA,
nHpopMupyeT pabOTHHMKOB aJAMHHHCTpPAIlUH O INPUHATHIX 3aKOHOJATEIBHBIX H
MHBIX HOPMAaTHUBHBIX IIPAaBOBEIX aKTax IlyTeM HX pa3MelleHHs] Ha moprale
aIMUHHCTpaIIUH.

3.1.39. OcymecTBiseT HaNOJNHEHUE M aKTyaIM3alluio OQULIHAIBHOIO caiTa
aIMUHUCTPALIMY 10 BOIIPOCAaM, OTHOCSIIUMCS K KOMITETCHIIUN yIIPaBIEHUs.

3.1.40. ®opMupyeT NpeIoKEeHUs 110 COBEPIIEHCTBOBAHUIO U MOJEPHU3AIUN
HHQOPMALIMOHHBIX CHCTEM B aIMHUHHCTpariid. ['OTOBUT NpeIJIOXKEHHUS II0
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3.1.41. ®opMupyeT U OGHOBIAET aBTOMATH3MPOBAHHEIN HMH(POPMAIHMOHHEIM
6aHK maHHBIX «Y4eT CyaeOHEIX Iem».

3.1.42. IIpuHuMaeT y4acTHe B OCYIIECTBICHUH IPOLELYPEl rOCyIapCTBeHHO
PETHCTpallu¥ aIMUHMCTPAlliK, B IIOCTaHOBKE aIMMHUCTpallid HAa YYeT B
rOCyAapCTBEHHBIX OpraHax.

3.1.43. CornacoBbIBacT 3CKM3BI IedaTelf, INTAMIIOB aIMHHMCTPALlUA H ee
CTPYKTYPHBIX ITOApa3aeIICHUIHA.

3.1.44. O6ecnieunBaeT OCyMIECTBIEHNE JOKYMEHTOOG0POTA YIIPABIECHHS, B TOM
YHClIe B 3JIEKTPOHHOI (opme. v

3.1.45. Ocymectpiaser  0o6paGoTKy  CcyneGHOM  KOppECTIOHIEHIIUH
aJIMUHUCTpaLIUH.

3.1.46. Ilo mopy4yeHMIO HadanbHHKA YNpPaBIeHHS NPUHAMAET ydacTHE B
IOATOTOBKE IIPOEKTOB JOIOBOPOB, COMIAIIECHHH, 3aKIFOYa€MBIX OT HMEHH
aIMUHUCTPaLIN.

3.1.47. OGecneunBaeT pacCMOTpeHHE IHCEMEHHBIX OGpalleHuil JemyTaToB,
JEIyTaTCKUX 3alpOCOB, TOTOBUT Ha HUX OTBETEL.

3.1.48. Ocy1uecTBaseT MOHUTOPHHT 3aKOHOAATENBHBIX M HHBIX HOPMATHBHEIX
axToB Poccutickoii @enepanun u Kamuauarpaackoit 06aacT.

3.1.49. VyacTByeT B pacCMOTPEHHM IOCTYNHBIIHNX TJIaBe AJIMHHUCTPAIMH
IIPOTECTOB M IPEeACTaBICHUH INPOKypaTyphl, IipeAcraBieHuil PDemepaibHOi
AHTHMOHOIIOJIFHOH CITy>x0bI 1o KanuHuHrpaackoil o6acTH W HHBIX HAJ30PHBIX
OpPraHoOB, FTOTOBUT Ha HUX OTBETEHI.

3.1.50. IIpoBOOUT JHUHIBHCTHYECKYIO IIPOBEPKY U NMPOBEPKY HA COOTBETCTBHE
TpeboBanusaM Pernamenra aqMuHHCTpaly U VIHCTPYKIMH O JEJONPOU3BOACTBY
HOPOSKTOB  IOCTAaHOBJICHMM M  DAaCHOpPSDKEHHMH  IVIaBBl  aJMHHHUCTpAIUH,
aJIMHHUCTPALMK U pelreHuii ropoackoro Cosera aenyraroB Kasmuauurpaza.

4. IlpaBa ynpaBineHus

4.1.YupaBieHue Ui HCIONHEHHs BO3JIOXKEHHBIX Ha HEro (QYHKUUH HMMEET
IIpaBo:

4.1.1. 3anpammBaTe U HOJXy4YaTh B Mpeleiax CBOedl KOMIIETCHIMH B
YCTAQHOBJICHHOM IIOpSAAKE HEOOXONWMEBIE IOKYMEHTBI ¥ HHGOPMAIHIO OT
JOJDKHOCTHBIX JIHII, CIIELIMATUCTOB aJMMHHCTPALAY, a TAKXe OT MYHHULIHMANBHEIX
NPEANPUATHN U YIPEKICHUI.

4.1.2. IlpuBnexkaTb  CHENHMAINCTOB  CIPYKTYPHBIX  IOApa3deieHuil
aIMMHUCTPAIMKM K PACCMOTPEHHIO BOIIPOCOB JIS BEINOJHEHUS 3a1a4 ¥ (YHKIIHIMA

yIIpaBlIeHUS.
4.1.3. BHOCHUTB I'TaBe aIMHUHHUCTPALUH [IPEUIOKESHHUS TI0 COBEPIIEHCTBOBAHUIO
¢dhopM 1 METOIOB pabOTHI yIIpaBJICHHS.
4.1.4. Ilonp30BaThCs CHCTEMOH CBS3M M HH(YOPMAIHOHHBEIMM CHCTEMAaMHU
aAMHHHCTPALMH U €€ CTPYKTYPHBIX ITOApa3ieIeHUH.
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5. CTpyKTypa yIpaBieHHS

5.1. YopaBieHue COCTOUT U3 TPEX OTIETOB:

- oTAeNna cyaeOHoM paboTEL;

- OTJiela MPaBOBOil AKCIEPTU3EI;

- OTHeJyla CUCTeMaTHU3aIlUH.

5.2. PyKOBOACTBO IE€ATEIHFHOCTHIO YIPABIEHUS OCYIIECTBIIET HaYaJIbHHUK
yIpaBJeHNs, Ha3HauyaeMblii Ha IOJDKHOCTh M OCBOOOXIAEMBIH OT OJDKHOCTH
pacropsbKeHueM aIMAHACTPALH.

5.3. HagansHUK ynpaBieHU: )

- OCYHIECTBIISET 00Iee PYKOBOACTBO yIpaBieHHUEM, INIAaHUPYET H OpraHUu3yeT
JesSTeIBHOCTh yIpaBlleHus, obecrieuuBaeT BEHIIIONIHEHHE BO3JIOKEHHBIX HA HETO
3amay U QyHKIIHiA;

- MOANMCHIBAET JOKYMEHTHI OT IMEHH YIIPaBIICHUS;

- JaeT COTPYJHUKAM YIpaBJieHHA IMOpPYyYEeHHS M YKa3aHUs II0 BOIpOcCaM
JeSTENEHOCTH YIPaBJIeHUs, IBIAIOIecs 00s3aTeIbHBIMH IS UCIIOTHEeHYS,

- pacmpenenseT OO0S3aHHOCTH MEXAY COTPYJHHUKAaMU YyIOpaBiIeHUI U
OCYIIIECTBIIIET KOHTPONE X MCIIOJHEHUS;

- OCYINECTBIISET JpyTHe IpaBa W HCHOJHIET WHBIE O0S3aHHOCTH COIVIACHO

JIOJDKHOCTHOM MHCTPYKITUU U TPYZOBOMY JOTOBODY.
6. OTBEeTCTBEHHOCTH YHPABICHUS

HauajnsHuK yIpaBiaeHus U CIEIUAINCTH yIIPaBIIeHHs HECYT OTBETCTBEHHOCTD
3a HEHUCIIOJIHEHWE WJIM HeHaJyiexxallee HCIONHEHHe BO3JOXKEHHBIX Ha HHX
JOJDKHOCTHEIX 00si3aHHOCTe#, TpeOOBaHMIT JeHCTBYIOIIET0 3aKOHOAATEIHCTBA,
moJIoXKeHnit YcraBa ropojckoro okpyra «lopox Kamuuunrpan», Permamenra
agMUHHCTpanuy, Hactosmero ITonoxeHus.




ITpunoxenne Ne 2

K pacriopspKeHHUIO aAMUHUCTPALIUK
TOPOICKOTO OKpyra

«I"opon Kammauarpam»

or«/b» _PF 2021 N.ﬂ?p

ITonoxeuue
06 otaene cyne6HOI paGoTHI IIPaBOBOIO YIIPaBIICHHU
aIMUHHCTpAIH ropoJickoro okpyra «I'opox Kanuuunrpam»

1. OO01me nmonoxeHUs

1.1. Ormen cyneGHOH paGoThI NPaBOBOTO YIpaBIEHHS aAAMHHHCTPALN
ropozckoro okpyra «l'opox Kamuuuarpamy» (nanee - OTAEN) BXOOUT B CTPYKTYPY
NpaBoOBOro yNpaBICHUs (Hanee - YIpapIeHHE) aJMHHUCTPAIMH TOPOICKOTO
okpyra «I'opox KanmvauHrpamy (fanee - aIMHUHHACTpALINS).

12. Ornen B cBoell JesATensHOCTH pyKoBoxcTByeTcs KoHcTuTymueit
Poccuiickoit ®enepaiuy, GenepanrsHBIMA 3aKOHAMY, YKa3aMHK M PaCIOPSKCHUIMH
IIpesunenta Poccuiickoit @eneparuy, ITOCTAHOBIEHUSIMH H PACHOPSKCHHSIMU
IlpasutenscrBa Poccumiickoit ®eneparmmy, 3akonamu KanuHuHrpagckoil o6nacry,
ykasamu I'yGepratopa Kamuauurpanckoif  o6macT, NOCTAHOBJIEHHSIMHU
IlpaBurenscrBa KamuuuHrpanckoif o6mactu, pemeHuamu ropoickoro Cosera
AenyratoB KamuHWHIpaga, TIIOCTAHOBICHHSAMH W PACHOPSIKEHMSMH IJIABHI
aNMHHUCTPAlli{, IIOCTAHOBJICHWSMHM M PAaCHOPSKEHMIMHM  aIMHHUCTPALUH,
PernaMeHTOM afMUHACTPAIUY U HACTOSIMM 110I0KEHAEM.

1.3. Otnen B cBoel IeATENHHOCTH ITIOKOHTPOJIEH U TOAOTYETEH HAYAIBHUKY
YIIpaBJICHUS.

2. 3amaum oTmena

2.1. IlpaBoBoe obecrieueHre NEATENEHOCTH aAMUHICTPALMH, €€ CTPYKTYPHBIX
MOApa3JeeHi IO OCYINECTBICHHIO IONHOMOYMI II0 pELIEHHI0 BOIPOCOB
MECTHOTO 3Ha4€HMs, a TAKXKe [0 OCYIIECTBICHHUIO IIePENaHHBIX TOCYAapCTBEHHBIX
IIOJIHOMOYHH, IIPABOBOE 00ECIIeUeHHNE AEATENEHOCTH [VIaBbl aAMUHKICTPAIHH.

2.2. IlpencraBneHue MW 3allldTa HpaB U 3aKOHHBIX HHTEPECOB IVIABBI
aIMUHHCTPAllUy, aJAMHHHACTPAMM M HOJDKHOCTHBIX JIMIl aOMMHHCTPAllid B
CyAeOHbIX, MPaBOOXPaHHUTENBHEIX U HHEIX FOCYAAPCTBEHHEIX OpraHax.

3. OyuKIUU oTAENA

Otnen B COOTBETCTBHUM C BO3JIOKEHHEIMM Ha HETO 3a/]auaMu:
3.1. VuactByer B pa3paboTKe Mep, HaNpaBJI€HHBEIX HA IIOBLINICHYE
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3¢ $EKTUBHOCTH NIPaBOBOIo obecnedeHus AeATeIbHOCTH aIMUHUCTPALY U IIaBbI

aZIMUHHUCTPAIIVH.
3.2. OO6ecneymBaeT TMpeACTaBIeHHE U  3aUIMTYy HHTEPECOB  IJIAaBhI
aqIMUHUCTpALINHY, aIMUHUCTpAaLVH, CTPYKTYPHBIX roipasieneHui

aIMUHACTpalNH, 001adalouX MpaBaMy IOpUINYECKOTO JIMLA, JOJDKHOCTHBIX JIUIL
aIMWHUCTPAIIMK B CyJax oO1Iel IOPUCIUKIINY, Y MUPOBBIX CyleH, B apOUTPaXKHEIX
cynax, TpeTelcKUX cynax, B IIPaBOOXPAHHUTEIBHBIX OpraHax, YIpaBieHUH
denepanbHOil cayxObl CcyneGHBIX mpucTaBoB o KanuHuHrpaackoi obsacty,
Vupasnenun @efiepalbHON aHTHMMOHOIONBHON CIyObl 1o KanuHUHrpajcKon
00J1acTi ¥ UHBIX I'OCYJapCTBEHHBIX OpraHax.

~3.3. Ilo mopy4JeHuI0 HaYaJIbHUKa YIIPABJICHUs] TOTOBUT M HAIIPABJISIET UCKOBBIE
3asBJIEHUS OT HMEHH aIMUHHCTPALIAH.

3.4. TOTOBAT M HampaBiseT Bo3paxeHHs (OT3BIBBI), JKANOOBI, 3alpOCHI,
XoJaraiictBa B CyAcOHBEIE, NMPaBOOXpPaHUTEILHBIE M JIPYyTHE OpraHbl, a TakXke B
azipec I0PUINIeCKUX 1 (HHU3NIECKUX JIALL. ~

3.5. BaumogeiictByeT ¢ Yrmpasiennem DenepanbHOH CiiyxObl CyHAeOHBIX
npucTaBoB Mo KaguHHHTpaACKoH o0nMacTd M CTPYKTYPHBEIMH IOApasAeleHUusIMH
aJIMHHUCTPALMK TI0 BOIIPOCaM HUCIIOIHEHHUS CyNeOHBIX aKTOB.

3.6. Hampasnsier cyneOGHBIE aKThl M HCIIOJMHUTEIBHBIC JOKYMEHTBI A
UCIIOJIHEHHS B COOTBETCTBYIOIIME CTPYKTYPHBIE NOJpa3Ae/IeH s a IMUHUCTPALIUH.

3.7. ToroBuT oOTBeTHl © HHPOPMAUHUIO Ha 3aIpoChl  CYyAEOHBIX,
IIPaBOOXPAHUTENIBHBIX M HHBIX TOCYAApPCTBEHHBIX OPraHoB.

3.8. OGpabatsiBaeT cynebGHblE Jejla OTHENa, pPacCMOTPEeHHE KOTOPBIX
OKOHYEHO, TiepeiaeT UX Ha XpaHEHHE B apXUB YIIPaBIICHHUS.

3.9. Anamusupyer, o0o0miaeT W IMpeACTaBIAE€T Ha4YaJbHUKY YNpaBICHHUA
uHGopMaUio 0 cyAeOHOH MpaKTHKe aqMUHMCTPAIUH 110 BOIIpOCaM, BXOJJ;}II_HI/IM B
KOMIIETEHLIAIO OTAEA.

3.10. TOTOBUT mNpEMIOXKEeHUs] O BHECEHHH H3MEHEHMH B [eHCTBYIOIIHE
TIpaBOBBIE aKTHl B COOTBETCTBUM CO BCTYIIHMBIUMMH B 3aKOHHYIO CHIY CyHeOHBIMU
aKTaMH, a4 TaKKe B LENAX paspellleHHs B NOCYAeOHOM MOpsJKE BO3HMKIIUX
CITOPHBIX CUTyalMi B IPaBOIIPUMEHUTEIBHON IPAKTHUKE.

3.11. PaccMarpuBaeT mNHMChbMEHHBIE OOpallleHHs MAEIyTaToB, IEMyTaTCKUe
3arpoCkl, TOTOBUT Ha HUX OTBETEI.

3.12. JlaeT pa3bsCHEHHS IIO BONpPOCAM IOPHIUYECKOTO COTPOBOXKIACHUS
JEATEeILHOCTH CTPYKTYPHBIX MOApasae’eHul aIMHUHHUCTPALIUH.

3.13. Oxka3ssIBaeT KOHCYJILTAllMOHHYIO IIOMOLI{b COTpYAHUKaAM
aJIMHHUACTPAIMY, MYHHULUIAIBHEIX IPENNPUATHH M YUYPEKJEHHUH I10 IpaBOBBIM
BOIIPOCAM, CBS3@HHBIM C UX CIIy)KeOHOH NeSTeILHOCTRIO.

3.14. TOTOBAT mNHCHEMEHHBIE OTBETHl Ha IIOCTYNHBIIME B YIPaBJeHUE
oOpalleHnsi pYKOBOAUTENEH CTPYKTYpHBIX IOApasfieleHul, (QU3n4ecKux U
IOPUOUYECKUX JIUII,

3.15. PaccmarpuBaeT IO INOPYYEHUIO HavaJbHHMKA ynpaBJIerI;I IPOTECTHl U
TIPENCTaBIEHUs TIPOKYpaTyphl, mpejcTasienus PexepaabHOU AHTUMOHOIIOJIBHOM
cnyx0b1 o KanmuHuHrpaackoi 06:1acTi ¥ MHBIX HaJ30PHBIX OpPraHOB, TOTOBUT Ha




HUX OTBETHL.

3.16. T'otoBUT MaTepuanbl IJsl COBEINAHUM, NPOBOAMMEIX HaYaJbHHKOM
yIIpaBJIeHUS.

3.17. YyacTByeT B OCYUIIECTBJICHHU aIMHUHUCTpaled MEpPOIPUATHH II0
6oprbe ¢ KOppYIILHEH. |

3.18. ITo nopy4eHHIO HaYaIbHUKA YIIpaBJIeHHUs] IPUHUMaeT ydacThe B pabore
KOMHCCUHM W paboyux TpYII, CO3AaHHBIX B aMUHUCTpAILMU U ropoackoM CoBere
nenytatoB KanuHuHIpaaa.

3.19. IlpucyTcTBYeT MO MOPYYEHHIO HAa4aIbHUKA YIIPaBIEHUs Ha 3aceaHusx
ropogckoro CoBera aenyTaroB KanumHuHIpaza, €ro KOMHCCHM, a Takke Ha
sacenanusx KanuHuHrpaackoi obnactHoit JIyMel.

3.20. Ilpunumaer 0O MOPYYEHUIO -HA4YaJbHUKaA YIPABJIICHHS Y4YacTHE B
IIPOBOJUMBIX TJIaBOM aIMHHUCTPAIINH, €T0 3aMECTUTESIMU pabounxX COBEIIaHMSX,
BBITIOJTHSIET ITOCTaBJICHHBIE TIEpe]l OTAEIIOM 3aayu.

3.21. I'lo nopydeHHI0 HaYaIbHUKa YyIPaBIeHUS y4acTBYET B lIpUeMe IrpaXkJIaH,
IIPOBOJUMOM JOJKHOCTHBIMH JINIIAMU OPraHOB MECTHOI'O CaMOYIIPaBIICHU.

3.22. B n1mpepemax KOMIIETEHIIMM OTJHElIa paccMaTpuBaeT YCTHBIE U
MHCHMEHHEBIE OOpalleHus I'pakaaH, obeclieurBaeT INPUHATHE 110 HUM DPEIIEeHUN U
HampaBJieHHe 3asBUTENISIM OTBETOB B YCTAHOBJIEHHBI 3aKOHOJATEJLCTBOM
Poccuiickoil @enepanuu Cpox.

- 3.23. Tlo nopydeHMIO HauyajlbHUKA YIPAaBIECHHSA INPHHUMAET ydacTHE B
CITyKeOHbIX MPOBEpKax, IPOBOANMBIX AAMHUHUCTPALIUEN.

3.24. BHOCUT HAYaJIBHUKY YIPAaBIEHHS IPEUIOKECHUS O HEOOXOAMMOCTH
HW3MEHEHHUS WJIX OTMEHB! MyHUIUIIATIBHBIX IIPABOBEIX aKTOB.

3.25. OGecnieunBaeT MPOXOXKIEHHE B OTAENE IIPAKTUKU CTYAEHTOB CPEIHHX
CIELUaIbHBIX Y BBICIINX yYeOHBIX 3aBEICHUMH.

3.26. IlpunuMaer yuacTHe B OOECIEYEHHH IOPHIMYECKOrO COMPOBOXKICHUS
CeMHHapOB, KOH(epeHuU#! M APYrux MEpPOIpPUSATHMH, NPOBOAMMBIX C YJacCTHEM
OpraHOB MECTHOI'O CaMOYIIpaBJICHUS.

. 3.27. OcyiecTBiseT B npejenax CBOel KOMIETEHIMM B3aMMOICHCTBHE CO
BCEMH CTPYKTYPHBIMH IOApA3/ielIeHHAMH aIMHHUCTPAlWH, MYHHUIUIIATbHBIMU
NPESANPUSTUAMY U YUPEKICSHUSIMU.

3.28. OcyulecTBisieT XpaHEHUE IOKYMEHTOB OTJE€jla B TEYCHHE CpPOKOB,
IpelyCMOTPEHHBIX AeHCTBYIOIIMM 3aKOHONATEILCTBOM.

3.29. IpencraBiser B OTIeN CUCTEMATH3AlUHA YIIPaBIeHHsS HHPOPMAIMIO IS
HaroOJIHEHMsI H aKTyaln3aluuu O(QULUHaIbHOro calTa aJIMHHHCTPAlHU II0
BOIIPOCAM, OTHOCSIIIIUMCSI K KOMITETEHIIMH YIIPABICHHUS.

3.30. IlpeacraBiseT B OTHEN CHCTEMAaTH3aLUH yNpaBlIeHUs HH(OOPMALHUIO O
NPUHATHIX CYeOHBIX TOCTAHOBJICHUSIX.

3.31. IToarorasnuBaer Ha4YaJbHUKY  YIpaBIIEHUS uHpopMaIuIo,
HEOOXOMUMYIO [l COCTaBJICHMS IJIaBe aIMHUHHCTPAlUd pPEeCTPOB HCKOB H
CyZmeGHBIX ITOCTAHOBJICHUH, TOCTYIUBINMX B aIMHHUCTPALIHIO.




4. ITpaBa otaena

OTtaen [t OCYIIECTBIICHUS CBOUX (PYHKIIUH UMEET IIPaBoO:

4.1. 3ampamyBaTh 4 TMOAy4aTh B IIpeferax CBOEH KOMIETEHIUH
HeoOX0oIUMble JOKYMEHTHl U WH(OPMaLHIO OT AOJDKHOCTHBIX JIMII, CIIELIHAIHCTOB
aJIMUHUCTPALIH, & TAKOKe OT MyHUIIUTIAIBHBIX IIPEANPUATHH U YUPEKACHU.

4.2 ITpusnexars CIIELMAITUCTOB CTPYKTYPHBIX Toipa3ieIeHUN
aIMHHHACTPALMA K PACCMOTPEHHUIO BOTIPOCOB JUISl BRITOJHEHUSA 3afad ¥ (QyHKIMH
oTxena. _

4.3. BHocurs Ha4dyaJIbHUKY yIIpaBIICHUS MpEI0XKEHUS 10
COBEPIIIEHCTBOBaHHUIO (OpPM U METOAOB paboThl OTAEIA.

4.4. Tloms30BaTbCsi CHCTEMOM CBA3U WU MH(POPMAIIMOHHEIMU  CUCTEMaMH
aIMUHHUCTPALIMY U €€ CTPYKTYPHBIX [OAPa3AeICHHUI.

5. CtpykTypa oTzena

5.1. Otnen Bo3riasiseT Ha4YadbHUK OTEJIA.

5.2. HauansHHK oTHCA:

- OCYIIECTBJISET PYKOBOJCTBO OTZAEJIOM, IUIAHUPYET M OpraHusyer
eATENbHOCTD OTIENa, 00ecrIeuBaeT BEINOJIHEHHE BO3JIOKEHHBIX Ha HEro 3a7a4 U
byHKIHH;

- BHOCUT HaYajbHHUKY VIIPaBJIE€HUS NPENIOXKEHHUs II0 Ha3sHAYCHHIO U
OCBOOOXKIEHHIO OT JOJKHOCTH CIIELIUAJICTOB OTHENA;

- TIOAITMCHIBACT JOKYMEHTEI OT UMEHHU OTHENA;

- JaeT COTPYIHUKaM OTHAeNla HOpy4YeHHs U YyKasaHus II0 BOIIpocaMm
JIeATEILHOCTH OTIENA, SIBIAIOIMECS 00sI3aTeIbHBIMHU JJIS1 UCIIOJIHEHUS;

- pacrpefiesiieT 00s3aHHOCTH MEXAY COTPYAHHUKaMH OTHEa U OCYIICCTBIISET
KOHTPOJIb WX UCIIOJIHEHUS;

- OCYLIECTBIJISIET IpYyTHe MpaBa ¥ HCIONHSET WHBIE OOS3aHHOCTH COTJIACHO
JIOJDKHOCTHON MHCTPYKIIUH U TPYZAOBOMY JOTOBODY.

5.3. HauanpHUK OTIEJIa Ha3HA4yaeTcs Ha JOJDKHOCTE H OCBOOOXJAaeTcsl OT
JIOJDKHOCTH pacropshDKeHUeM aJMUHUCTpallud MO IPEACTABICHHUIO HadalbHUKa
ynpaBJeHUs.

5.4. B nepuo/; BpEMEHHOI'O OTCYTCTBHS HadalbHHUKa OTHeNa ero 00s3aHHOCTH
HCIIONIHSIET 3aMECTUTEh HadallbHUKA OTAETA.

6. OTBETCTBEHHOCTh OTAENA

HauanpHUK OTHAEIa, 3aMECTHTEIh HaualbHUKa OT/AeNa ¥ CIIEHUAIUCTEI OTAeNa
HECYT OTBETCTBEHHOCTH 3a HEHCIIONIHEHHE MM HEHaJJie)Kallee HCIONHeHNe
BO3JIO’KEHHBIX Ha HHUX JOJDKHOCTHBIX OOsi3aHHOCTEH, TpeOOBaHMM NEHCTBYIOIIETO
3aKOHOJATeNbCTBa, HONOKeHHi  YcraBa ropoackoro  oxpyra  «lopon
KanuuuHrpan», PerimaMeHTa  aJMUHUCTpalMM, Hacrosmero IlojoxeHus.
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K paclopsDKEeHHIO aAMUHUCTPaLUH
rOpOJICKOr0 OKpyra

«["opoa Kanvuuurpamn

ot «/6 » fF 2021 N85 -p

[Tonoxenue
00 oTZiesie MpaBOBOM 3KCHEPTU3BI IIPABOBOrO YIPAaBIECHUS aAMUHUCTPAIIAH
ropojckoro okpyra «l"opon Kanuaurrpamn

1. OO61ume onoxXeHus

1.1. OTgen npaBoBOi 3KCIEPTH3BI IIPaBOBOIO YIPaBICHUs aIMUHUCTPALINH
ropoackoro okpyra «["opox Kamuuunrpam (nanee - OTAesl) BXOTUT B CTPYKTYpPY
NpaBOBOTO yIpaBiieHus (Jajiee - YIpaBlieHWE) aJAMHHUCTPALlUM TOPOLCKOro
okpyra «I"opon Kanmuuunrpany (nanee - afMUHUCTPAIIUs).

1.2. Otmen B cBoell [OeITEIBHOCTH pyKoBoAcTByeTcs KoOHCTUTyLHMEHR
Poccutickoit ®enepaunu, GeaepalbHBIMU 3aKOHAMHU, YKa3aMH U PaCIIOPSKEHUSIMH
[Ipesunenra Poccuiickoii denepanyy, NOCTAHOBICHUSIMH M PaCHOPSKCHHIMH
INMpaButenbcTBa Poccuiickoit @enepaumu, 3akonamu KaauHMHrpaickol o0nacTy,
ykazamMmu ['yGepHaropa  Kamununrpazckoif  o6GnacTv,  NOCTaHOBIIEHHSAMHU
[TpaButenscTBa KanuuuHrpanackoit obmactu, pemreHusiMu ropozackoro Cosera
nenyTaToB KalmHUHTpana, IIOCTAHOBICHHSAMH U DPAaCIOPSXEHHSIMH IJIaBbI
aIMUHUCTPALlMM, TIOCTAaHOBJICHUSMH M  PACIHOPSDIKEHUSAMM  aJIMHHHUCTpPal[UH,
HacTosiuM IlonoxeHuEM. ,

1.3. Otmen B cBoeil IeATENHLHOCTH TOAKOHTPOJIEH U MMOAOTYETEH HadyalnbHUKY
yIpaBiIeHHUS. '

2. 3amauu otnena

2.1. TlpaBoBoe oOecrnedeHUE MOEATENBHOCTH IJIaBBI aJIMHHHCTpAIWH,
aIMUHHUCTPALlUH, €€ CTPYKTYpPHBIX MOApAasfelieHUH II0  OCYILECTBICHHUIO
IIOJITHOMOYHH II0 PEIIEHUIO BOIPOCOB MECTHOrO 3HA4Y€HHs, a Takxke II0
OCYIIECTBIICHHIO MepeTaHHbIX I'OCY IapCTBEHHBIX TIOJIHOMOYUH.

2.2. ObecrmeueHne  3aKOHHOCTHM  M3JaBA€MBIX  IIPaBOBBIX  aKTOB
aJMHHUCTPALNH, JJOTOBOPOB, COTJIAIIEHUH, MyHUIUITAJIGHBIX KOHTPAKTOB U WHBIX
JIOKYMEHTOB, IPUHUMAEMBIX (3aKJIF0UYaEeMbIX) IT1aBOM aJIMUHHCTPALIMH.

2.3. CoBeplIeHCTBOBaHHE HOPMOTBOPYECKOH OEATENBHOCTH OpraHoB
MECTHOTO CaMOYTIpaBlieHus ropojckoro okpyra «l'opox KanuHuHrpam, yqacTue
B 3aKOHOTBOpUecKoi nestesibHoCTH KanuuauHrpanckoi obnactu u Poccuiickoit
Penepany.



2

3. @yHKIMHU oTAeIa

3.1. VuactByer B pa3paboTke Mep, HalpaBICHHBIX Ha IIOBBIIICHUE
3¢ eKTHBHOCTH MIPaBOBOT0 0OeCIIeUeH s AeATEILHOCTH IIaBbl aAMHHUCTPALIHH.

3.2. IIpoBoawT mPaBOBYIO OKCIEPTH3y IIPOEKTOB ITOCTAHOBIECHHWH W
paciopsDKEeHUl TaBbl aIMHUHUCTPAIMH, pelleHni ropojackoro Cosera HemyTaToB
KanuHWHTpaga U JpPYTHX MpPaBOBBIX aKTOB, MOCTYNAIOWIUX B yIpaBleHHE, Ha
IIpeIMET UX COOTBETCTBUS JIEHCTBYIOLIEMY 3aKOHOAATENBCTBY, & TAKXKe IpaBHiaM
IOPUAMUECKON TeXHUKU O(QOpPMIIEHUs TOKyMEHTOB, NepellaeT UX Ha COrjlacOBaHME
HavyaJlbHUKY yHpaBlieHusi b0 TOTOBUT 3aKIIOUEHHUS C 3aMEYaHHsIMH H
IpEeIOKEHUSMU.

3.3. Ilpuanmaer y4yactue B pa3paboTKe IIPaBOBBIX AKTOB, NMPUHUMAEMBbIX
opraHaMH MECTHOI'O CaMOyIIpaBIeHHs ropoJickoro okpyra «'opox Kanuuunrpany.

3.4. Tlo nopy4yeHUI0 HadaJbHHUKA YIPaBJICHUS IPUHUMAET y4yacTHe B
IIOArOTOBKE IIPOEKTOB JOTOBOPOB, COTJIAIICHHUH, 3aK/IOYaeMbIX OT HMEHH
aZIMUHUCTPAIHH. ' _

3.5. IIpoBOJIHUT MPaBOBYIO AKCIIEPTH3Y IIPOEKTOB AOIOBOPOB U COITAIIECHHUH,
3aKJII0YaeMbIX aIMUHHCTpanuei, Ha MpeaMeT X COOTBETCTBHS JIEHCTBYIOLIEMY
3aKOHOJIaTeNIbCTBY, II0 pe3yJbTaTaM OJKCIEPTU3bl BHOCUT IPEIONKEHHS O
COTJIACOBAHMH MJIM TOTOBUT 3aKJIIOYEHHUSI C 3aMEYaHUSIMU U IIPEIIIOKEHUSIMH.

3.6. = OO6ecneuuBaeT  yyacTMe  yIpaBi€HUs B  OCYIUECTBJIIEHUH
AHTHUKOPPYNIIMOHHON BKCIEepTU3bl HOPMATHBHBIX IPaBOBBIX aKTOB IJIaBBI
aIMUHUCTpaALIUY U UX IPOEKTOB.

3.7. OOecneynBaeT ydacTHe€ YOpaBiIeHUsS B IIPOBEAEHHHM OLIEHKH
PETYJIUPYIOIIEr0  BO3ACUCTBUSA IMPOCKTOB MYHHUIMNAIBHBIX  HOPMAaTHBHBIX
NPaBOBBIX aKTOB aIMUHUCTPAIUN U 3KCIIEPTU3Bl MYHHUIUIIAILHEIX HOPMATUBHBIX
MPaBOBBIX AaKTOB aIMHHUCTpallM{, 3aTParvBaloOllldX BOIPOCKHl OCYIIECTBICHUS
peaIpUHUMATEIIFCKON U MHBECTULUOHHON JEeATEIbHOCTH.

3.8. OcymectBisier paboTy IO PacCMOTPEHHMIO  3aKOHOAATENIbHBIX
HHWIIMATAB OPraHOB TrocylapcTBeHHOH BiacTu Poccuiickon Penepanuu
Kamuuunrpaackoit o0nacTy, MyHHIMNAJIBHBIX 00pa3soBaHMi M HMX COIO30B M
acCOILlMaLni. _

3.9. Tlo nmnopyueHHIO HadaJlbHUKA YIpPaBJIEHHUs TOTOBHT IIPOCKTHI
JIOKyMEHTOB O 3aKOHOJaTeJIbHOH HHUIIMATUBE.

3.10. OcyiecTBisier paboOTy IO OLICHKE U OIPENCIECHHUIO NPHOPUTETHOCTH
3aKOHOJATENBHEIX HHMIMATHB, HCXOMAINMX OT aAJAMHHHUCTpPALUH W/WIN IJ1aBbI
aIMHAHHCTpPALH, BOIPOCOB MyHUIUIIAJIBHOTO IIPABOBOI0 PETYJIHPOBAHMUS.

3.11. OcymecTBiseT paboTy IO ONPEIENICHHUI0 IPUOPUTETHBIX HANPaBICHUM
JUISs  pa3BUTHSA HOPMATHUBHOH 0a3pl OpPraHoB MECTHOIO CaMOYIIPaBICHHS
ropoackoro okpyra «I"opox Kanuauarpam.

3.12. Pa3pabaTriBaet IpeUIOKEeHNsT U peKOMeHTalluH no
COBEPIIICHCTBOBAHUIO IIPOIIeCcCca IIOATOTOBKH IIPOSKTOB HOPMATHBHEIX MMPAaBOBBIX
aKTOB.

3.13. PaszpaGaTbiBaeT Mepbl IO U3MEHEHUIO HIM OTMEHE MYHHITUMAJIBHBIX



MPABOBHIX AKTOB W 110 MOPYYEHWIO HadalbHUKA YIPaBIEHUS OOECIEYMBAET UX
[IpUHSTHE.

3.14. T'OTOBUT MpeIIOKEHHsT O BHECEHHMM W3MEHEHUH B JEHCTBYIOIIHE
MyHHULHMIATbHBIE MTPABOBBIE aKThl B COOTBETCTBHHU C BCTYNMBIUMMM B 3aKOHHYIO
CHJIy CyIeOHBIMH aKTaMmHy, a TakKe B IeNsIX pa3pelleHus B JOCYAeOHOM MOpsIKe
BO3HUKIINX CIIOPHBIX CUTyalyiii B IPaBONPHUMEHUTEIBHON IIPAKTHKE,

3.15. OcyrmecTBiIsIeT KOMIUIEKCHBIH aHAM3 HOPMAaTHBHOH IIpaBOBOM 0a3bl
aIMHHUCTPAallMM U BBIABISET IPHOPUTETHBIE HANpaBlIeHHS JNeATENIbHOCTH,
TpeOyroIye IPaBoOBOro PeryIupOBaHHs.

3.16. OcymecTBisieT MEpONpUATHS O COACHCTBHIO Pa3BUTHIO IPaBOBOIO
COTPYZHUYECTBA TOPOJCKOrO OKpyra C MYyHUIMIAIBHBIMH 0Gpa30BaHUSIMU
Kanmuuuurpanckoit obmactu, Ceepo-3anafgHoro ¢efepalbHOr0 OKpyra 4 HMHBIX
peruoHoB Poccuiickoil @enepanum.

3.17. JlaeT pa3bsACHEHUs II0 BOIPOCAM HOPUIUYECKOTO COHpOBO)KL[eHI/IH
JIeSITEIIFHOCTH CTPYKTYPHBIX NOJpa3AeieHui aiMUHUCTPaALMH.

3.18. PazpaGatriBaer Npe1JI0KEHHUS 5 peKOMEHIalliu o
COBEpPIIIEHCTBOBAHHIO IIpollecca ITOATOTOBKH NPOECKTOB HOPMATHMBHBIX ITPABOBBIX
aKTOB. | .

3.19. Ilo nopydeHHIO HayaJbHUKAa YIPaBICHHUS TOTOBUT ITHCBMEHHEIE
OTBETBl Ha IIOCTyHAalOlie B yIOpaBjJeHHe OoOpallleHHs pyKOBOAHTENEH
CTPYKTYPHBIX TTOApa3iesIeHnH, GU3NIECKUX U IOPUANYECKUX JIULI.

3.20. OcymecTBIsIET MPOBEPKY CIY>KeOHBIX HOKYMEHTOB, IPEICTaBIECHHEIX
CTPYKTYPHBIMH IIOJIpa3/IcJICHUSIMHA aIMUHHUCTPALIUY, Ha IPEAMET UX COOTBETCTBUS
TpeGOBaHUSIM JNEUCTBYIOIIEro 3aKOHOJATENIbCTBA, NpH HEOOXOAMMOCTH BHOCHT
MpEUIOXKEHUS] O TIOATOTOBKE 3aKJIIOUEHUN ¢ 3aMEYaHUSIMHU U IIPEIJIOKEHHUIMU.

3.21. TIlo - mopy4YyeHHIO Ha4daJbHUKa YIIPaBIEHHI  paccMaTpHBacT
NOCTYNMBIIKME B YIpaBJeHHE [IPOTECTHl U IIPEACTaBIIEHUs IPOKYpaTyphl,
npencraBieHus Ympasienus DenepanbHON aHTUMOHOIONBHOW CIIy>KOBI IIO
KanuauHrpaackoit 061acTy ¥ MHBIX HaA30PHBIX OPraHOB, TOTOBUT Ha HUX OTBETEHI.

3.22. Tlo nmnopydyeHHIO HavyaJlbHHKA YIPaBIEHUA IPUCYTCIBYeT Ha
3acenanusix ropoackoro Cosera nemyrtaToB KanuHuHrpanma, ero KOMMCCHiM, a
Takke Ha 3acefaHusx KanuHuHrpaackoi obmactHoi JlyMel.

3.23. I'lo nopy4eHUI0 Ha4aJbHUKA YIPaBIECHHU pacCMaTPHBAET MMCbMEHHBIE
ofpallieHus AenyTaToB, AeyTaTCKHUE 3allpOChl, TOTOBUT Ha HUX OTBETHI.

3.24. OxassiBaer KOHCYJIBTallMOHHYIO IIOMOIIH COTpYIHUKAM
aIMUHHUCTPALIMHA, MYHULMNAJIBHBIX IMPENNPUATAN ¥ yYPEXKAEHUH I10 IPaBOBEIM
BOTIpOCaM, CBSI3aHHBIM C UX CIY>KCOHOH NeATeIbHOCTBIO.

3.25. [Tlo mopydeHHIo HayajgbHMKA YIIPaBICHHS NPUHHUMAET y4dacTHe B
paGoTe KOMHMCCHMM U  HMHBIX KOJUIETHAJIBHBIX OpPraHOB, CO3JAHHEIX B
aIMUHHCTpaluuu U ropoackom Cosete fenyraroB KanuHuHrpazaa.

3.26. Tlo mopydeHUIO HaYaJIbHUKA YIPaBICHHS NPUHUMAECT Yy4yacTHE B
IIPOBOJUMBIX TJIaBOM aIMUHHUCTPALUH, €r0 3aMECTUTESIMU pabodnX COBEINAHUIX,
BBHIITOJIHSIET ITIOCTABJICHHBIE TIEPEH OTAETIOM 3a1a4H.

3.27. VYuacTtByeT B MepOmpHATHAX 10 Ooprbe C Koppynuuew,



OCYILECTBIISIEMBIX aAMUHHUCTpaLUEH.

3.28. o nopyuYeHHUI0 HaYalbHHKA yIpaBlIeHus 00eClieyiBaeT IPOXOKAeHUE
B OTHele IPaKTHKM CTYIEHTOB CpENHHMX CIIEUHaTbHBIX W BBICHIMX YYEOHBIX
3aBEJICHUH.

3.29. Tlo nopyueHuro HayaJbHUKA YIPAaBIECHHSA YYacTBYeT B IIpUEME
rpaXxaaH, MPOBOJWMOM  JODKHOCTHBIMHM  JIMIIAMH  OpPraHoB  MECTHOTO
CaMOYIIpaBJIEHUS. '

3.30. Ilo mopydyeHui0 HadaJIbHUKA YIpaBICHHUS IPHHHMAET yYacTHE B
CIIy’)KeOHBIX IPOBEpKax, IPOBOJUMBIX aAMUHHUCTPALIKEN.

3.31. OcymecTBisieT B Ipeaeiiax CBOeH KOMIETEHUMH B3aUMOJEHCTBHE CO
BCEMU. CTPYKTYpHBIMH MOAPA3AEICHUAMH aIMUHHUCTPAIUH, MYHI/IIII/IHaJIBHBIMI/I
MPEAIPUSTAIMHA U yIPEIKACHUIMU. S

3.32. Ilpencrasinsier B OTIEN CUCTEMAaTU3ALUH ynpaBneHH;I uH(popMaLuIo
JUIS. HAmOJIHEHUS] M aKTyalu3aluy O(HUIUaIbHOIO caiTa agMHUHUCTPAIHH 110
BOIIPOCaM, OTHOCSIIIIMMCS K KOMIIETEHLIMH OTZAEeNa. .

3.33. B mpenenax KOMIETCHIHMH OTAeNa paccMaTpHUBaeT OOpalleHus
rpaxnaH, obecrieunBaeT NIPUHIATHE 1O HUM PELICHUN U HaIpaBJICHUE 3asIBUTEIIM
OTBETOB B YCTaHOBJIEHHBIHN 3aKoHOAATeNILCcTBOM Poccuiickoit denepanyu Cpox.

3.34. YyacTByeT B YCTAHOBJIEHHOM JEHCTBYIOIIUM 3aKOHONATEJIbCTBOM
MOpSAZKE B PacCMOTPEHHH oOOpallleHHi rpakiaH, OOIIECTBEHHBIX OOBENVHEHUH,
opraHuzalliif, OpraHoB TOCYIapCTBEHHOIl BIacTH M OPraHOB MECTHOIO
caMOYIIpaBJIEHHUs 110 BOIPOCcaM, OTHECEHHBIM K KOMIIETEHIIUU YIIPaBIICHHA.

3.35. T'oTOBHUT aHaMUTHUYeCKHe U HH(POPMALMOHHBIE MAaTEpHANIBl IO
BOIIPOCaM, BXOJSIINM B KOMIIETEHIUIO OTENIA.

3.36.  OOecneunBaeT OpPraHU3alMIo 51 (byHKuHOHI/IpOBaHI/Ie
AHTMMOHOIIOJIBHOTO KOMILIaeHca.

3.37. IlpuruMaeT y4JacTtue B 0OECIIEUYEHUH IOPUIUYECKOTO COIPOBOXKIACHHUS
CceMHHApOB, KOHGMEpeHLHII U APYrUX MEpONpUSITUH, IPOBOJAUMBIX C YYacTHEM
OpraHOB MECTHOT'O CaMOyIpaBICHHUS.

3.38. OcyliecTBisieT XpaHEHHE JOKYMEHTOB B ~ TeYEHHE CPOKOB,
MpEeIyCMOTPEHHBIX AeHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

3.39. IlpoBoguT TUHIBUCTUYECKYIO IIPOBEPKY U IIPOBEPKY HA COOTBETCTBHUE
TpeOoBaHugM PernameHTa agMUHHCTpaUUH U MHCTpYKLHUH 1O AEIIONPOU3BOJICTBY
NPOEKTOB  [OCTAHOBJIEHUM M  pacHOpsDKEHHHM  IJ1aBpl  aJIMHHMCTpallUH,
aqMUHUCTpAlUU U pemenudt ropoackoro Cosera fenytatos Kanununrpaza.

4. ITpaBa otaena

4.1. Otpen s OCyHIECTBIEHHUSI CBOMX (DYHKIIHMM BMeET MpaBo:

4.1.1, 3ampammBaTek M NOOJy4YaTb B MpeJeiax CBOedl KOMIIETEHIIHU
HeoOXOoauMBIe OKYMEHTHEI U MH(POPMAIIMIO OT JOJDKHOCTHBIX JIMILL, CIECIIHAINCTOB
aAMUHUCTpPALlMM, @ TaKKe OT MYHMIUNANBHBIX MNPEANPUATHH, YUYpPEKICHUH,
OpraHu3alui.

4.1.2. llpuBnexkaTh CHELHAJIUCTOB  CTPYKTYPHBIX  IIOApa3JelICHHH
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aIMUHUCTPaliMM K PACCMOTPEHUIO BOIPOCOB UIS BBITIOJHEHMS 3aad M (YHKIUH
oTJiena.

4.1.3. BHocuTep  HaYaNpHUKY  YIOPaBICHHA  NPEIIOKEHHSA IO
COBEPIICHCTBOBaHUIO (POPM U METONOB pabOTHI OTAEINA.

4.1.4. TTonp30BaThCsl CHUCTEMOM CBS3M U MHGOPMalMOHHBIMHM CHCTEMaMH
aIMUHUCTpPALIUH.

5. CtpyKTypa oTzena

5.1. Otnen Bo3MIaB/ISIeT HAYAJILHUK OTHela.

5.2. HauanpHuK oTHena: | Co - R TR A

- OCYILIECTBJISIET pyKOBO,Z[CTBO OT)IeJIOM IUTAHUPYET M OpraHu3yeT
JNeATEIBHOCTD OTJEeNa, o0ecmeuynBaeT BRINIOJHEHHE BO3JIOKEHHEIX Ha HETO 3aJa4 U
dyHnxImi;

- BHOCHUT HayaJlbHUKY YIIPaBICHUS IpPEJIOKEHHUA IO Ha3HAYEHHIO U
O0CBOOOXAEHUIO OT JIOJDKHOCTU COTPYIHHUKOB OTJelNa;

- pacmpeznensier 00s13aHHOCTH Me>1<,uy COTpPYAHUKAMHU 10 BOIPOCaM TEKYIIEH
JIeATeTFHOCTH OT/IeNa;

- JlaeT COTpyIOHHMKaM OTJejla IMOpydeHHs M YKa3aHHs II0 BOIpOcaM
NeSITENIbHOCTH OTAENA, SBISIOIHecs 00s3aTeIbHBIMU JJISI HCITOJTHEHUS,;

- TTOJAMCHIBAET JOKYMEHTBI OT UMEHHU OTHENA;

- OCYLIECTBJISIET KOHTPOJb  HCIOJHEHHMs CHELHMaJIHUCTaMH  OTAela
JIOJDKHOCTHEBIX O0SI3aHHOCTEH;

- OCYIIECTBJIIET WHEIE [paBa W UCHOJHIET UHBbIE 00sI3aHHOCTH B IIpelesiax
CBOeM KOMIIETCHIIMH COIVIAaCHO JOJDKHOCTHOM HHCTPYKUMH U TPYyAOBOMY
JOTOBOPY. ‘

5.3. HavanpHuk oThejia HazHA4aeTCs Ha JOJDKHOCTHR H OCBOOOXZAeTcs OT
JIOJDKHOCTHY - PACHOPsDKEHUEM aIMUHHUCTpAlMd II0 IIPEACTABICHHIO HaYaJlbHHUKA
yIIpaBJI€HUS]. '

- 5.4. B cocTtaB oTnena onmrr HaYaJbHUK OTIelia, KOHCYJIBTaHThl, TJIaBHBIN
cneuHaJIHCT U BeOyll{de - CIEUUANMCTBl, KOTOPBIE OCYIIECTBISAIOT CBOIO
JIeATEeIEHOCTh B COOTBETCTBHHU ¢ HacTosiuM Ilonoxxenuem.

6. OTBETCTBEHHOCTE OTAENa

HavanpHuk oOTHena ¥ CHOEUUAIMCTBl  OTHEeNIa HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTh =~ 3a HEHUCIIOJHEHHE UM  HEeHaIexallee  UCIOJIHEHUe
BO3JIOXXEHHBIX Ha HUX JOJDKHOCTHBIX OOsi3aHHOCTeH, TpebGoBaHUi AelCTBYyIOIIEro
3aKOHOZATeNIbCTBa, YcTaBa roponackoro okpyra «l'opony Kamuaunarpan»,
PernameHnTta agMuHHUCTpauuy, Hactosmero Ilonoxxenus.



ITpunoxenue Ne 4

K pacIOpspKEHUIO aIMUHUCTPALMHU
rOpoJACKOTr0 OKpyra

«I"opon KamuauHrpam

or«/6» Q¥ 2021 NeliFp

INonoxenne
00 oTAelne cucTeMarTy3aliuy IIPaBoBOro yIpaBileHUs
aAMUHHUCTpaluu ropojickoro okpyra "['opon Kanununrpan"

1. O0ue NoaoXeHUs

1.1. Otgen cucreMaTu3alid NOpPaBOBOTO YIpPaBJIIEHUs aIMHHHCTpAUH
ropozckoro okpyra «l'opox Kanuauarpam» (nanee - oTAeN) BXOIUT B CTPYKTYPY
NpaBOBOTO YyIpaBJIeHHUs (Hajgee - yrpaBieHHE) aAMHHHMCTpalid IOPOJCKOIo
okpyra «I"opox KanuHnuHrpam (manee - aqMUHHCTPAIUs).

1.2, Otmen B cBoeit nmesTenpbHOCTH pyKoBoacTByercs KoHcTurynuein
Poccuiickoit ®enepanuu, (emepadbHBIMH 3akOHaMH, Yykasamu Ilpesunenra
Poccuiickoit ®enepanmu, mnoctaHoBieHusMu IlpasurensctBa Poccuiickoi
Dejeparnuy, 3akoHamMu KanuHuHrpanckoil obmactu, ykasamu I'ybepHaropa
KanunuHrpaackon obnacty, IIOCTaHOBJICHUIMHU IlpaBuTennscrBa
Kanuaunrpajackoit obnactu, pemeHusMu ropoackoro CoseTa JEIyTaToB
Kanununarpana, NOCTAHOBJIEHUSMU U PACHOPSKEHUSIMH TJIaBhl aIMHHMCTpallny,
MOCTAHOBJIEHUSMHA UM  PaclopsDKeHUsSIMU — agMUHHCTpanud, Permamenrom
aIMUHUCTpaLuu U HacTosamuM IlonoxeHuem.

1.3. Otnen B cBoeH AeSATENbHOCTH HOAKOHTPOJIEH U ONOTUYETEH HAYAIBHHUKY
IIPaBOBOTO YIIPaBJICHUS.

2. 3agayd oTHeIa

3agavyamu oTAeNa SIBISIOTCS:

2.1. CucreMaTu3zamus paBoBoil HHGOPMAIUK U CyAeOHBIX Aell.

2.2. Ob6ecriedyeHne peanuzalliyd 3aJad yIIpPaBJIeHWS B HYACTH I1paBOBOIO
obecriedeHus NesITeNbHOCTH aJMUHUCTPAIMHY, €€ CTPYKTYPHBIX IOJpa3IeJIEHHI 110
OCYLISCTBJICHHUIO ITOJTHOMOYHUH MO PEIEHNIO BOIIPOCOB MECTHOI'O 3HAUYEHUS.

2.3. TlpencraBnenue u 3alyTa IpaB W 3aKOHHBIX MHTEPECOB TJIABEI
aIMUHUCTpALlMY, aIMHHUCTPALlMM U JO/DKHOCTHBIX JIAL aJMUHHCTpauuy B
CyAeOHBIX, IPABOOXPAHUTEIBHBIX U HHBIX FTOCYJAPCTBEHHBIX OpraHax.
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3. ®yHKUMHU OTHENna

B cooTBeTcTBUHU C BO3JIOKEHHBIMH 3aJlayaMU OTJIEJNl BBIIOJIHSET CIIEAyIoLIre
byHKIIU:

3.1. OcyiuecTBisieT cUCTEMaTH3ALIHIO IIPaBOBOH HH(pOpMaLIUH.

3.2. OcymiecTBIsSeT CUCTEMaTHU3ALMIO CyJIeOHBIX JIeN B 4acTH, Kacarollencs
- QyHKIMIT ympaBieHHS, B TOM YHCJE YYeT, aKTyaJu3aluio HHQOpMaIuy I0
CyaeOHEIM JieJiaMm.

3.3. IlpoBOIWT MOHUTOPHHT 3aKOHOJIATEJIBHBIX U MHBIX HOPMATHBHBIX aKTOB
Poccutickoii ®enepannu u KanuHuHrpaackoi ob6nactu.

3.4, TlpuHumaeT ydyacTHe B aHajHW3e HOPMATUBHOH mpaBOBOM 06a3bl
aIMVHHACTpAIUY.

3.5. OcymiecTBisieT MOATOTOBKY 0030pa AEHCTBYIOIIETO 3aKOHOAATEIbCTBA,
uHpopMupyeT pabOTHHUKOB aJMUHUCTPAIMH O IIPHUHATHIX 3aKOHOJNATENBHBIX M
VMHBIX HOPMAaTHUBHBIX IIPAaBOBBIX aKTaxX ITyTeM HX pasMEIleHUs Ha Iopraje
aIMUHUCTpALIVH.

3.6. OcyulecTBIsSeT HAaNOJHEHHE M aKTyalh3alMio OQULIHAIBHOIO caiita
aIMUHHUCTpALIMHU 10 BOIIPOCaM, OTHOCSIIIUMCS K KOMIIETEHIU Y YIIPaBIICHHUS.

3.7. PazpabatbIBaeT NpeasoKeHUs [0 COBEPIICHCTBOBAHUIO U MOAESPHHU3AIMH
MH(OPMAaLlMOHHBIX CHUCTEM B aJAMHHHCTPAlMU. | OTOBUT TMpPENIOKEHHS 10
MOJIepHH3allul  OPUIMANBHOrO caliTa aJIMUHHCTpalliM, B TOM 4YHCIIE IO
BHEJIPEHUIO AOTIONIHUTENBHBIX IPOIPaMMHEIX MOIYyIEH.

3.8. YuactByer B (GOpPMHUpPOBAaHHUM MU OOHOBJIEHHUM aBTOMAaTHU3UPOBAHHOIO
uH(popMaMoHHOTO GaHKa JaHHBIX «Y4eT cyAeOHBIX J1e».

3.9. Anamusupyer u o6oOmaer cyneOHyI0 TNpakTUKy aJIMHHHCTpalUUd B
4acTH, Kacaronielcs QyHKIui yrpaBleHus.

3.10. IlpuruMaeT y4yacTve B OCYIIECTBIICHHMHU IMpOLEAYypHl IOCYIapCTBEHHOH
perucTpanuyd aJIMHHUCTpAllid, B IIOCTAaHOBKE aJMHHUCTpAallMM Ha YYeT B
rocyapCTBEHHBIX OpraHax.

3.11. CormnacoBbiBaeT 3CKU3bl I€4aTel, INTAMIIOB aJMWHUCTpPALUd U €€
CTPYKTYPHBIX [TOApa3ieIeHUH.

3.12. Ob6ecrieuuBaeT AOKYMEHTOOOOpPOT YIIpaBJIEHHsS, B TOM HHCJIE B
3IIEKTPOHHOH dopme.

3.13. Hampasnser cyneOHBle aKTBHl W UCIOJHUTENIBHBIE JOKYMEHTBI IS
HCITOJTHEHHSI B COOTBETCTBYIOIIHE CTPYKTYPHBIE IOAPA3AeIIeH s 8 IMUHHCTPaHH.

3.14. IlpoBoguT TMpaBOBYIO O3KCIEPTU3Y IPOEKTOB  PaCHOPSKECHUN
Y IIOCTaHOBJICHMI aIMHUHUCTpallU{, MPOEKTOB pemeHud roponckoro Cosera
penytatoB KanuHuHTpama u  JIpyrux IPaBOBBIX aKTOB, ITOCTYNAIOIIMX
B yIpaBJICHHE, Ha NPeIMET UX COOTBETCTBHUS ACHCTBYIOIIEMY 3aKOHOAATEIBLCTBY,
[0 pe3ynbTaTaM »3KCIEPTH3bl IpH HEOOXOAWMMOCTH TOTOBUT 3aKJIIOYCHUS
C 3aMEYaHUSIMU U NIPEIIIOKECHUSIMU.

3.15. TlpoBoAMT mNpaBOBYIO OKCIEPTHU3Y IIOCTYNAIOIIMX B YIIPaBIeHUE
IPOEKTOB COIVIAlI€HHUH M JIOrOBOPOB, 3aKJOYaeMBIX aJMUHHCTpalueli, Ha
OpeaMeT  HX  COOTBETCTBHS  JEHCTBYIOIEMY  3aKOHOHNATENbCTBY,  IIpH
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HEOOXOJUMOCTH IO pe3yJibTaTaM IIPaBOBOM SKCHEPTU3b! I'OTOBUT 3aKIIIOUECHHUSA C
3aMEUYaHUSIMU U TIPEUIOKECHUSIMMU.

3.16. (OOGecneumBaeT MpeACTaBICHWE W 3alllATY HUHTEPECOB  IJIABHI
aAMUHUCTpALU, aIMUHUCTPALNHU, NODKHOCTHBIX JUI[ aAMHUHUCTPALIMK B CyJlax
ofiell IOPUCHUKIMYU, Y MHUPOBBIX cyzlel, B apOUTpakKHBIX Cylax, TPETEMCKUX
CyZaxXx, B I[PAaBOOXPaHUTENBHBEIX OpraHax, Cciyx0e cyneOHBIX IpHUCTaBOB,
VYupasnenuu PenepaibHON aHTUMOHONOMBHONM Ciyx0bl 1o KamumHuHrpaackomn
00JIaCTH ¥ UHBIX F'OCYIaPCTBEHHBIX OopraHax (ciryx0ax).

3.17. TotoBUT M HampaBasieT MO TOPYYECHUIO HAYalbHHUKA YIIPAaBIICHUS
HCKOBBIE 3asiBJICHUS (3asBIICHUS).

3.18. T'OoTOBUT W HampaBIsAeT BO3paXXEHUs! (OT3BIBEI), KaJ0OBI, 3alIPOCHI,
xopaTalicTBa B cyJieOHBIE, IPaBOOXPAHUTENBHBIC U UHBIE OPraHbl, a TAKXKE B a,u;pec
IOPUAUYECKUX U PU3NYECKUX JIUIL. :

3.19. BsaummopeiicTByeT ¢ TeppUTOpHanbHBIMH opraHamu @efepaibHON
CITy>K0BI CyIeOHBIX IPUCTABOB ITO BOIPOCAM HUCIIOIHEHUs Cy1eOHBIX aKTOB.

3.20. ToroBur wuHpOPMAIMIO U OTBETHl Ha 3aIpochl CyAeOHBIX,
MPaBOOXPAHUTEIBHBIX U MHBIX I'OCYIapCTBEHHEIX OPraHoOB.

3.21. Ilo mopy4yeHMIO HadaJbHHUKA YIpaBJICHUS NPHHUMAET YyYacTUE B
MOATOTOBKE TIPOEKTOB JIOTOBOPOB, COTJAIEHUM, 3aKII0YaeMBIX OT HMMEHHU
aMUHUCTpALINY. _

3.22. TIpoBOAUT TMpPaBOBYIO DJKCIEPTU3Y IIPOEKTOB MYHMI[UIIAIBHBIX
KOHTPaKTOB, JOTOBOPOB M MHOI JJOKYMEHTALUH, CBI3aHHOH € 3aKyIIKaMH TOBapoOB,
paboT u ycuyr 1yis obecreueHrss MyHULMIAIbHBIX Hy X,

3.23. PaccMmarpuBaeT MNHUCBMEHHBIe OOpallleHus MAelyTaToB, IEMyTaTCKue
3aIlpOChl, TOTOBUT HA HUX OTBETHI.

3.24. TOTOBHT aHaTUTHYECKHEC U UHGOPMAlMOHHBIE MAaTEepHallbl 10
BOIIPOCaM, BXOISIIINM B KOMIIETEHLIMIO YIIPaBJICHHUS.

3.25. Oxka3ssIBaeT KOHCYJIBTAlIUOHHYIO IIOMOIL{b COTpYAHUKAM
aIMHHYCTPAIlH, MyHHIUNAIbHBIX YHUTApHBIX NPEANPHATHH ¥ YYPEXKICHUH 10
MPaBOBBIM BOIIPOCAM, CBSA3aHHBIM C UX CIIY>KeOHOH NeaTebHOCTEIO.

3.26. I'lo mopyueHuo HayajbHIUKA YIIPABICHUS TOTOBUT IIUCHMEHHEIE OTBETHI
Ha IIOCTYyNarollue B YNOpaBieHUe OOpallleHHs] PYKOBOIMTENEH CTPYKTYPHBIX
nojpaszeseHui aiMHUHUCTPaLHH.

3.27. YyacTByeT B YCTAQHOBJICHHOM JCHCTBYIOIINM 3aKOHOJATEIECTBOM
MOpsANKE B PacCMOTPEHHUH OOpallleHHit rpakJiaH, oOIIeCTBEHHBIX OOBEOUHEHUIA,
opraHuzalliii, OpraHoB T'OCYJapCTBEHHOH BJAaCTM M OpPraHoOB MECTHOTO
caMOYITpaBJI€HUs 110 BOIIPOCAaM, OTHECEHHBIM K KOMIIETEHIIMH YIIPABICHHSL.

3.28. OcyuiecTBisieT MPOBEPKY CIy>KEOHBIX NOKYMEHTOB, IIPEICTaBIECHHBIX
CTPYKTYPHBIMH MOJIpa3ieIeHHsIMU afMUHUCTPALMY, Ha IIPEAMET UX COOTBETCTBHS
TpeOOBaHUSIM NIEUCTBYIOIIEr0 3aKOHOJATENbCTBA, 10 pe3y/bTaTaM NPOBEPKU IPH
HEOOXOAUMOCTH FOTOBHT 3aK/IIOYEHHS C 3aMEYaHUAMH U MPEIIIOKEHUSIMH. '

3.29. VyacTByeT B MEpONpUATHIX 10 Oopsbe ¢  KOppYNIMEH,
OCYILIECTBIISIEMBIX aAMUHUCTPALIUE.
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3.30. ObecnieunBaeT NPOXOXKACHUE B OTHAENEC NPAKTUKH CTYIECHTOB CPENHUX
CHEHUANBHBIX M  BBICHIMX y4eOHBIX 3aBeJleHUH II0 COOTBETCTBYIOLIUM
CHEIUATIEHOCTSM.

3.31. Ilpunumaer ydacTHe B paboTe KOMHCCHUM, HHBIX KOJUIETHAIBHBIX
OpraHoB, CO3JaHHBIX B aJIMUHHCTpanuu u roponckoM CoBeTre JOemyTaTOB
Kanuaunrpana.

3.32. Ilo mnopydeHuI0O HayaJbHHKA YHOpaBiIeHUs NpPUHUMAeT Y4YacTHE B
IPOBOAVMBIX  3aMECTUTESIMA TJIaBbl aJIMUHHUCTpalldU pabouyMX COBENIaHUIX,
BBITNIOJIHSIET TIOCTABIICHHBIE Mepell OTAEJIOM 3aavyHu.

3.33. OcyuiecTBisi€T MOHUTOPUHI 3aKOHOJATEIBHBIX U MHBIX HOPMAaTHUBHBIX
aktoB Poccuiickoit ®enepain u Kanuuuurpaackoit o6iacTu, MPOBOIHT ‘aHAIN3
NeHCTBYIOIINX MYHHIIUIIAJIBHEIX [IPABOBBIX aKTOB HA NpeaAMeT HeOOXOAUMOCTH HUX
NPUBEAEHUS B COOTBETCTBUE IIPUHSATHIM 3aKOHOZIaTEIFHBIM ¥ HUHBIM HOPMAaTHUBHBIM
npaBoBEIM akTaM Poccuiickoit @enepannu u Kanuaunrpaackoit o6i1acTi, TOTOBUT
IpEUIOKEHNUS O BHECEHHH H3MEHEHUM B JeWCTBYIOIME MYyHULHUIIAIbHEIE
IIPaBOBEIE AKTEHI.

3.34. Ilo nopy4eHuro Ha4aIbHUKA YIIPABJICHUS pacCMaTpUBaeT NOCTYIIHUBIINE
B yIOpaBJI€HHE IIPOTECThl U TMPEJCTaBICHUS MPOKypaTyphl, IpeJICTaBICHH
VYnpasnenus @enepanbHOl aHTUMOHOIIOIBFHOM Ciyx0nl 1o KammHunrpanckoi
00J1aCTH U UHBIX HAJ30PHBIX OPI'aHOB, TOTOBUT Ha HUX OTBETHL.

3.35. Ilo nopy4eHuio HayalbHUKA YIpaBJ€HUs IMPUHUMAeT ydacTHE B
CIIyXeOHBIX IIPOBepKax, IPOBOAUMBIX aIMUHUCTpalLIUCH.

3.36. OOpabatsiBaeT cyleOHBIE Jefla OTHAeNla, PacCMOTPEHHE KOTOPBIX
OKOHYEHO, NepefacT UX Ha XpaHEeHHUe B apXUB YIIPABJICHUS. :

3.37. OcyuiecTBisieT B mpenaesiax CBOEH KOMITETEHIIUHU B3aUMOIEHCTBHE CO
BCEMHU CTPYKTYPHBIMH IIOAPA3ACICHUSMHN aIMHHUCTPalUd, MYyHUIUIIAJIIBHBIMU
YHUTApHBIMH IPEAIPUATHIMU U YUPCIKISHUSIMHU.

3.38. B mpenenax KOMIETEHIIMM OT[cia paccMaTpUBaeT YCTHBIE U
IIUCBMEHHBIE O0palleHus rpaxkiaH, obecrieunBaeT MPHUHATHE 0 HUM PEIICHUN W
HaIIpaBjI€HHUE 3asgBUTENIIM OTBETOB B YCTAHOBJIEHHBIH 3aKOHOJATEIHECTBOM
Poccuiickoit @enepanuu Cpox.

3.39. OcymecTBiseT MEpOIpHUATUS IO CONCHCTBUIO PAa3BUTHIO IPABOBOTO
COTPpYAHHUYECTBA TOPOACKOTO OKpyra C MYHUIUNAJIBHBIMH OOpa3OBaHUSIMU
Kanuuunrpaackoit obmactu, CeBepo-3amagHoro ¢enepalbHOr0 OKpyra M HHBIX
peruoHoB Poccuiickoii deneparnuu.

3.40. OcymecTBisieT IMpeACTaBICHHEe OT HWMEHH aIMUHUCTpalH Kak
IIaBHOTO pAacHOpsAMTENsT CpeAcTB Oo/pkeTa ropoJckoro okxpyra «lopon
Kanununrpan», B cily4dasx, yCTaHOBJIEHHBIX BIomkeTHBIM kKogekcoMm Poccuiickoit
®enepanuu, uHGOpPMaALMU O pe3yibTaTaX PAacCMOTPEHUS Jeja B Cyle, HaIHNYUU
OCHOBaHHUH JUIsl 00XKalOBaHUs U pe3yJIbTaTax 00XaloBaHus CyneGHOro aKTa.

4. IlpaBa otmena

Otgen 1151 HCTIOTHEHUSI BO3JIOKEHHBIX Ha HEro (PYHKIHi HMEET IIpaBo:
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4.1. 3anpammBarth U I[OJy4aTh B IIpeAeiax CBOEH KOMIIETEHUUH B
YCTAHOBJIEHHOM TMOpPSAKEe HeoOXOmuUMble JOKYMEHTHI M HMHGOpMAalMIo OT
JNOJDKHOCTHBIX JIML, CIELMAIUCTOB aAMUHUCTPALMH, a TaKXKe OT MyHULUITAIBHEIX
YHUTAPHBIX [PEeANPUATUN U yUPEXKICHUN.

4.2. BHOCUTh HAYaJIbHUKY YHIPaBICHUS MNPEIJIOKECHUSA O IPUBJICYECHHUH I
OCYIIECTBJIEHUSA CBOMX (YHKIMH CIEIUANUCTOB CTPYKTYPHBIX NOApPA3AEICHUIM
aIMUHHCTPALNH.

4.3. Brocuts Ha4yaJIbHUKY yIIpaBIe€HUs IIPeITI0XKEHUS (o}
COBEpILLIEHCTBOBAHHIO (DOPM M METOJIOB pabOThI OTAENA.

4.4, Tlonmp30BaThCs CHCTEMOHN CBSI3M W HMHGOPMAIMOHHBIMH CHCTEMaMHU
aIMUHUCTPALIVH B €€ CTPYKTYPHBIX NOApa3eIcHU.

5. CtpykTypa otzena

5.1. Otrnmern Bo3rnaBiseT HadaJbHUK OTAEA.

5.2. HauajapHUK OT/eNna;

- OCYUIECTBJISIET pPYKOBOJICTBO OTAEJIOM, IUJIAHUPYET M  OPraHHu3yeT
JIeITeLHOCTE OT/IeNIa, 00ECIIeUrBAET BBIIOJIHEHNE BO3JIOKEHHBIX Ha HEro 3ajad U
yHKIHI;

- BHOCUT HAuYaJlbHUKY VIIPAaBICHUS IIPEIUIOKEHHUS [0 HAa3HAYECHHIO U
OCBOOOXIEHHIO OT JOXKHOCTH CIIEIIHAJIMCTOB OT/ENa;

- MTOJINMCHIBAET JOKYMEHTBI OT UMEHH OT/ENA;

- JlaeT COTpPyAHHMKaM OT[ejla IOpy4YeHHs H YyKa3aHus II0 BOIpocaMm
JIeSITEILHOCTH OTENA, SIBJIAIOMUECs 00s3aTeIbHBIMU JIJIS1 HCIIOTHEHUS;

- pacmpejierisieT 00A3aHHOCTH MEXy COTpYIHHUKAaMH OTHAEIa ¥ OCYIUECTBIIACT
KOHTPOJIb UX UCITOJIHEHUS;

- OCYILIECTBJSET ApPYrHe IpaBa U HCIOJHSET HHble 0053aHHOCTH COIVIACHO
JIOJDKHOCTHOW MHCTPYKLIUU U TPYJIOBOMY JOTOBODY. : '

5.3. HayanpbHux oTAesla HaszHaA4yaeTrcs Ha JOJDKHOCTH M OCBOOOXIAaeTCs OT
JIOJDKHOCTH PACHOpPSDKEHUEM aIMUHUCTpPallMU IO IPENCTABIICHUIO HavallbHHKa
YIIPaBICHUS.

6. OTBETCTBEHHOCTh OTJIeNa

HauanpHUK OTHENa M CHELMAJUCThl OTHEeNa HECYT OTBETCTBEHHOCTH 32
HEHWCIIOJIHEHWE WJIM HEHajyle)kalllee MCIIOJIHEHME BO3JIOKEHHBIX Ha HHX
JIIOJDKHOCTHEIX 00s3aHHOCTe#, TpeOoBaHUN AEHCTBYIOILIETO 3aKOHOIATEILCTBA,
noyiokeHuii YcraBa ropojckoro okpyra «lopon KamumHuHrpan», Pernamenta
aZIMHHUCTPAIMH, HACTOALIETO [10I0KeHHS.



