[Tpunoxenue

YTBEPXIEH
IIOCTAHOBJICHUEM aIMHHHCTPAIIHH
ropojckoro okpyra «["opon

Kanuaunrpan»
OT «__» 2022 1. Ne

AJMUHUCTPATUBHBIA PETIAMECHT
aJIMHHUACTPAIIMHA TOPOJICKOTO OKpyTa
«["opon KanuHuHTpam» mpeaocTaBIeHIs] MyHUITUTIAIBHON YCIIYTH 110 Ja4e
NUCHhMEHHBIX Pa3bsICHEHUI HAJOTOIUIATENIBITIKAM TI0 BOIIPOCaM MPUMEHEHUS
HOPMATHUBHBIX MIPABOBBIX aKTOB ropojickoro okpyra «['opon Kanununrpams o
MECTHBIX HaJIorax u coopax

1. O01mme moJ10KeHus
[IpenMet peryavpoBaHus aAMUHUCTPATUBHOTO PEriaMeHTa

1.1. AIMHMHHMCTPAaTUBHBIA pEIIAMEHT AIMUHHUCTPALMUd TOPOACKOrO OKpyra
«l'opon  Kamuuunrpan»  (mamee  — ~ AJAMMHUCTpaunMs) — NPEIOCTaBICHUSA
MYHULUMIATBHOW YCIYT'H IO Ja4e NMUCbMEHHBIX Pa3bsICHEHUN HAJIOTOIUIATEIbIINKaM
[I0 BONPOCAaM IPUMEHEHHs HOPMATMBHBIX IPABOBBIX AKTOB T'OPOJCKOIO OKpyTa
«["opon KanuHuHrpam» o MECTHBIX Hajlorax U cOopax (Jajnee — aJMUHUCTPATUBHBIN
perjJamMeHT), peryjJupyeT NOpsSJOK NPeJOCTaBICHUS MYHHMIMIIAIbHOW YCIYTH,
OINPENENSIET CPOKU U MOCIIEI0BATEIBHOCTD NPOLEAYP U IEUCTBUI JTOHKHOCTHBIX JINLL
AJIMUHHCTpAlMU, PYKOBOAMUTENSS M PAOOTHUKOB MYHHUIMOAIBHOTO Ka3eHHOTO
yupexaeHuss  «LleHTp ~ HOKyMEHTaUMOHHOTrO  OOECHe4YeHHs  JeATEIbHOCTH
aAMUHUCTpalMu Topojackoro okpyra «l'opoax Kamununrpam» (maiee — MKY
«IAOd»), a Takke pykoBOAUTENSI U PAOOTHUKOB MHOTO(DYHKIIMOHAJIBHOTO LIEHTpa
MPEIOCTABIEHUS, TOCYIapCTBEHHBIX W MYHHMIMOAIbHBIX ycayr (nmaimee — MOII),
yepes KOTOPBIN OCYIIECTBIISIETCS MPEIOCTABICHHE MYHUIIUMITAJIbHON YCIIYTH.

Kpyr 3asBurenei

1.2. 3asgBuTensiMH Ha TOJYYEHHE MYHUIUIAIBHOW YCIYyTd SIBISIOTCA
buznueckue W OPUIWYECKUE JIMIA, SBISIONIMECS  HAJOTOIUIATENbIUKAMH,
oOpaTHUBIITHECS 32 TIOJYYCHHEM Pa3bsICHEHUH BOMPOCOB MPUMEHEHUS HOPMATHUBHBIX
MPABOBBIX aKTOB TOpPOJACKOro okpyra «l'opon KanuHuHrpam» o MECTHBIX Hajlorax u
cObopax (ayiee — 3asIBUTEIIN).

1.3. WnuTepeckl 3asBUTENEH, yKa3aHHBIX B MyHKTEe 1.2. aJMHUHHCTPATHUBHOIO
periiaMeHTa, MOTYT TMpPEACTABIATh JIMLA, OOJIAJaolue COOTBETCTBYIOIIMMHU
MIOJTHOMOYHUSIMU (J1aJiee — MPEJICTABUTEIND ).



TpeOoBaHue MpeAOCTABICHUS 3asIBUTEI0 MYHUIIMTIAILHON YCIYTH B
COOTBETCTBHH C BAPUAHTOM MPEAOCTABICHUS MYHHUIIUTIAILHON YCIIYTH,
COOTBETCTBYIOIIUM MPU3HAKAM 3agBUTENS (Hasiee — NpoUIMPOBAHUE), & TAKKE
pe3yInbTaTa, 3a MpeAoCTaBICHHEe KOTOPOTO 0OpaTUJICs 3asBUTENb

1.4. 3agBuTens MU Ha TMOJYYEHUE MYHHULMNAIBHOM YCIYTrd SBISETCA
dusznyeckoe UMM IOPUIXYECKOE JHUIO0, JUO0 UX YIOJIHOMOYEHHBIC MPEICTAaBUTEINH,
oOpaTtuBIIMECS B  aIMUHUCTPALMIO C  3asABJICHHMEM O  MPEIOCTaBICHUU
MYHHUIIUIIAJIbHON YCITYTH, BIPAXKEHHBIM B IMCbMEHHOMN WM JIEKTPOHHOMN (hopMe.

2. CtanaapT npeaocTaBjieHuss MyHUIUNIAJIbHON YCIyTH
HanMeHoBaHMe MyHUIIUIIAILHON YCIyTH

2.1. MynumunansHas ~— yciayra — «Jlaua  THCBMEHHBIX — pa3bsCHEHUI
HAJIOTOIIATEIbIIMKAM 1O BOIPOCAM IIPUMEHEHUS HOPMATUBHBIX IIPABOBBIX AKTOB
ropojackoro okpyra «['opox KanuHuHrpam» o MECTHBIX Hajorax u coopax».

HanMeHoBaHMe oprana, mpe1oCTaBisIOMIEr0O MyHULIUIIAIBHYIO YCIYTY

2.2.  MyHununanpHass ~ yciayra — OpeIoCTaBisieTcss — AJMUHUCTpaIuei,
OpraHU3yeTCsl OTIEJIOM JI0X0JI0B YIIPABJIEHUS MIAHUPOBAHUS OIOKETa KOMUTETA TI0
¢buHaHCcaM AJIMUHUCTpAIUU.

2.3. B ciydae ecnu 3ampoc o npeoCcTaBIeHU MYHUILIUITAIBHON YCIIYTH TOJIaH B
M®OII, pemienue 00 oTkaze B mMpUEME 3ampoca U JOKYMEHTOB U (WJIK) HHPOPMAIINH,
HEOOXOAMMBIX JUISI TPEIOCTaBICHUS MYHUIUMIAIBHOM YCIyrd, MPUHUMAETCS
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuioM MOII.

Pe3ynbTaT npenocraBineHus MyHULIMIATBHON yCIIyTH

2.4. Pe3ynpTaToM IpeaoCTaBICHUSI MyHULIUTIATHHON YCIYTH SIBISICTCS

1) mnHCEMEHHOE pa3bsCHEHHE 3asBUTEII0 TI0 BONPOCAM MPHUMEHEHHUSI
HOPMATHUBHBIX TIPABOBBIX aKTOB Topoackoro okpyra «['opon Kamumauarpam» o
MECTHBIX Hajiorax u coopax;

2) pemieHue 00 OTKa3e B MPEAOCTABICHUU MYHHUIUIIAJIBHOW yCIYTH O Jaue
NUCHbMEHHBIX PA3bsICHEHUN 3asBUTENIO MO BOMPOCAM NPHUMEHEHHUS HOPMAaTUBHBIX
IPABOBBIX aKTOB ropoJickoro okpyra «l'opoa KamuHuHrpam» o MECTHBIX Hajorax u
coopax (ITpunoxenue Ne 2 k aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.5. PemieHne o mnpeAoCTaBiICHUMM MYHUIUMNAIBHON YCIyrd, Ha OCHOBaHHUH
KOTOPOTO 3asBUTEIIO MPEJOCTABISAETCS pe3yIbTaT MyHUIIMIIAIBHOM YCIYTH, OTKa3e B
MPEIOCTaBIICHUU MYHHIMITAILHOW YCIyru odopMmisieTcss B GopMe ITOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.4 aJMUHUCTPATUBHOTO PETJIaMEHTa, NMEIOIIUX CJCIYIOIINe
PEKBHU3UTHL:

1) peructpanMoHHBIH HOMED;
2) naty perucTpalivu;
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3) moAmuCch TOIHDKHOCTHOTO JIMIA, YIIOJHOMOYEHHOTO Ha MOJIHCAaHHE

pe3ynbTaTa NpeoCTaBICHIS MyHUIIUIAIBHON YCIIYTH.

2.6. @akr TMONy4YeHHUS ~ 3aABUTENEM  pe3ylbTaTa  IPEIOCTABIICHUS
MYHUIIUIIATIBHON YCIYTH (PUKCUPYETCS B CUCTEME JIEKTPOHHOTO JOKYMEHT0000pOTa
(manee — CO/).

2.7. Pe3ynpTraT NpeioCcTaBiIeHUs MYHULIMTIANBHON YCIIYTU 3asSBUTENb OTy4aeT
OJIHUM U3 CIIEYIOIIUX CIIOCOOOB:

1) na Oymaxknom Hocutesne B MOLI;

2) Ha OyMa)KHOM HOCHTEJIE T10 TTOYTE;

3) B ¢opMe 3IIEKTPOHHOTO JOKYMEHTa B JMYHOM KaOWHeTe Ha EnuHOM
HOpTaJie TOCYAAPCTBEHHBIX U MYHULIMNAIBHBIX YCIyr (pyHkumii) (nanee — EnuHblii
nopTan) Ju00 PErMOHATILHOM NOPTaJle TOCYAapCTBEHHBIX U MYHHMIMIIAJIbHBIX YCIYT
Kanmuaunrpaackoit o6mactu (manee — PervoHanbHBIM TOpTali) (JaHHBIA CIOCOO
NOJly4YEHUs] pe3ysbTara 3asBUTEIb CMOMKET MCIOJNb30BaTh IIOCIE pean3aluu
[IpaButenscTBOM KanuHuHrpaackoit odiactu u AJMUHUCTpanUed MEpONpPUATHIA,
00eCIeUnBAIOIMINUX BO3MOXKHOCTh TPEIOCTABICHUS MYHHUIMIIAILHON YCIYTH B
AIEKTPOHHOU dopme);

4) B hopMe IEKTPOHHOTO JOKYMEHTA IO AJIEKTPOHHOU MOYTE (IaHHBIN CII0CO0
MOJTyYeHUs] pe3yibTara 3asBUTEIh MOXKET HCIOJIB30BaTh 10 MOMEHTa 00eCHeUYeHHUs
BO3MOXKHOCTH TIOJMYy4YeHHsS pe3yiabTaTa B JUYHOM KabmHere Ha EmgmHoM mu6o
PeruonansHoM nopraie).

CpOK IMpCcaoCTaBJICHUA MYHHHHHaJIBHOﬁ YCIyru

2.8. MakcumanbHbIA CPOK TPEIOCTaBICHUS MYHUIIMITAIBHON yciyru «Jlada
IIMCBMEHHBIX PAa3bsICHEHUH HAJOrOIUIATENbUIMKAM IO BOIpPOCaM IPUMEHEHUS
HOPMATHUBHBIX MPAaBOBBIX AKTOB Tropoackoro okpyra «l'opon KamuHuHrpam» o
MECTHBIX Hajlorax u cOopax» COCTaBIISIET JIBA MECSIIA.

[lo pewmenuto mnpeacenarens KOMHUTETa MO (UHAHCAM aJIMHHHCTpPALUU
ropozckoro okpyra «l'opoa KanuHuHrpam» yka3aHHBIM CPOK MOKET ObITh MPOIJIEH,
HO He 0oJiee YeM Ha OJIMH MECHLI.

Cpox mpenocTaBieHUss MYHUIUNAIBHOM YCIYIM MCUHUCISAETCA CO  JIHS
perucTpalid  3amnpoca, JOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEAOCTaBICHUS
MyHHUIUNAIBHOU yeimyr, B M®I] mu6o va Equnom win PernonansHoM mopraiie.

HpaBOBBIe OCHOBAaHM:A I MIPEAO0CTABJIICHUA MYHHHHHaHBHOﬁ YCIIyTH

2.9. IlepeueHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIHPYIOIIUX
MPEI0CTaBICHUE MYHHIIMITATFHONW YCIyTH, U HHQOpPMAIHS O MOPSIIKE T0CYAeOHOTO
(BHEcyneOHOTrO)  OoOXayjoBaHMsl ~ peumieHud  u  JedctBuil  (Oe3aercTBUA)
Anmunuctpamun, MOILl, a Takke WX TODKHOCTHBIX JIMI, MYHHUIIUIAIBHBIX
ClyXalluX, paOOTHUKOB pa3MmelleHbl Ha EnuHoM mnoprane gosuslugiru u Ha
odunranbHoOM caiite Aaqmunauctpanuu klgd.ru.



HcuepnpiBaromniuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX JJISl IPEJOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH

2.10. 3asBneHue U JOKYMEHTHI 3asBUTENb MIPEICTABISCT:

- TIpY TUYHOM oOpateHuu K cnenuanucty MOLI;

- B DJIGKTPOHHOU (hopMe MOCPEACTBOM 3alOJHEHHS SJICKTPOHHOU (HOpMBI
3asBieHUs Ha EmmaoM 6o PermonampHOM moprtane (MaHHBIA CIOCOO MMOmadn
3asIBJICHUS 3asBUTENIb CMOXKET MCIOJB30BaTh Iocie peanmsanuu [IpaBurenscTBOM
Kanununrpazackoir 061actd 1 AJMUHUCTpAUE MEpONpUATHN, 00eCIIeUMBAIOLINX
BO3MO>KHOCTb MPEAOCTABICHHSI MyHULIUNIAIILHOMN YCIIYTH B 3JIEKTPOHHOU (hopMme).

[IpumepHass ¢opma 3adBIEHUS C MNPWIOKEHUSIMH K 3asBICHUIO JIs
IIPENOCTABIICHUSI YCIyTH «Jlada NMUCBMEHHBIX Pa3bsICHEHHMM HaJIOrOIUIATEIBIIUKAM
II0 BOIpOCaM IPUMEHEHUs HOPMAaTUBHBIX IIPABOBBIX AaKTOB TI'OPOJCKOI0 OKpyra
«T'opoa KanuHuHIpam» 0 MECTHBIX Hajorax v cOOpax» MPHUBOJIUTCSA B MPUIIOKEHUN
Ne | x aTMUHHUCTPATUBHOMY PETIIAMEHTY.

B 3asBieHNN yKa3bIBAKOTCH:

[IOJIHOE HAMMEHOBAHUE OpraHa, PEJOCTABIIIOIIET0 MyHUIIMIAIBHYIO YCIYTY;

(damunusa, uMs, OTYECTBO (TOCJIEIHEE — MPU HAJIMYUHU), MECTO >KUTEIbCTBA
3agBUTENS U PEKBU3UTHI JOKYMEHTA, YJOCTOBEPSIOUIETO JIUYHOCTb 3asBUTENS (B
cilly4yae, €clid 3alpoc NoAaeTcs (PU3UYECKHM JIMLOM JUOO0 WHIMBHYaIbHBIM
IpeANpPUHUMATETIEM );

OI'PHUII u UHH (B ciydae, ecnu 3ampoc MOAAETCS WHIWBHUIYaJIbHBIM
IpeANpPUHUMATETIEM );

MOJJHO€ HAMMEHOBAaHWE M MECTO HaxOXJeHHs ropuandeckoro juna, OI'PH,
WNHH (B ciyuae, eciu 3anpoc NogaeTcs PUANIECKUM JIUIIOM);

daMunusi, uMs, OTYECTBO (MOCJHENHEE — MPHU HAJUYMM) MPEACTABUTEINS
3asgBUTENSI PEKBU3UTHI JOKYMEHTA, MOATBEPHKAAIOIIETO €ro MOoJHOMOYMS (B CiIydae,
€CJIM 3aIpOC MOAETCA NPEACTABUTEIIEM 3aBUTEIIA);

HOYTOBBIN ajpec, TeaeoH, aApec IEKTPOHHON MOYTHI (MOCIeIHEe — B ClIyyae
BbIOOpa crnocoba MOJdy4deHHs pe3yjbTaTa [0 JJIEKTPOHHOM MO4YTe), MOANUCH
3asgBUTENS (MPEACTABUTENS 3aBUTENS).

2.11. Jlnga momydeHHs] MYHUIUMIIAIBHOM YCIYIM BMECTE C 3asBJICHHEM
3asIBUTEIIb NIPEICTABIISIET:

JOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCTh, — MACoOpT rpaxaaHnHa Poccuiickon
denepauuyu MO0 HMHOW JOKYMEHT, MPEAYCMOTPEHHBI 3aKOHOAATEIbCTBOM
Poccuiickoit denepanvii B KA4ECTBE YIAOCTOBEPSIONIETO JUYHOCTh TPa)KJIaHUHA U
MOJJICKUT BO3BPATY 3asIBUTENIO (TIPEICTABUTEIIO 3aBUTEIISA) MOCIE YIOCTOBEPEHUS
€ro JJMYHOCTH;

NOKYMEHT, TOATBEPKIAIOMINN ITOTHOMOYHS MPEICTABUTENS 3asABUTENSA, B
cllydae €Ciiv 3asBJICHHE MOJAETCS MPEACTABUTENEM 3asiBUTENS (IIPU JINYHOM IpUEME
IPENOCTABISICTC ~ OPUTMHAI  JIOKYMEHTa, KOTOPbIA  IOJUIEKAT  BO3BpaTy
IIPEACTABUTENIO 3asBUTENSI NOCJIE YIOCTOBEPEHHsI €ro IOJHOMOYMU W 3aBEPEHUS
KOIIMY; IMOCPEJICTBOM IOYTOBOTO OTIIPABIEHUS - MPEIOCTABISIETCS OPUTMHAI WM
3aBEpEHHass B IOPSAJKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM  Poccuiickon
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@denepauuu Komusi; Mpu OOpalleHUH B DBJIEKTPOHHOW QopMe MNpUKperisercs
AIEKTPOHHASA KOMHUSl JOKYMEHTA WM SJEKTPOHHBIA JTOKYMEHT, MOJTBEPKIAIOIINI
MOJHOMOYHUSI ~ TPEACTAaBUTENA  3asABUTENS,  BBIJIAHHBIM  OpraHu3alued U
YIOCTOBEPEHHBIA YCUIICHHON KBATM(DUITMPOBAHHON SJICKTPOHHON MOAMMCHIO (Iaee
- KBaM(UIMpPOBaHHAS TOJIMCH) MMPABOMOYHOTO JTOJDKHOCTHOTO JIMIIA OPTaHU3aIluN
WO  BBIJIAHHBIA ~ (U3UYECKUM  JIMIOM M YJAOCTOBEPEHHBIM  yCUJICHHOM
KBATH(UITUPOBAHHON TTOAMKICHIO0 HOTApUYyCa).

2.12. B cnydae HampaBiieHus 3asBieHUs uepe3 Enunbiii nubo PernonanbHbIiM
noptan (OpPMHPOBAHUE 3asBICHUS OCYLIECTBISIETCS IOCPEICTBOM 3arOJHEHUS
uHTepakTUBHOM (Gopmbl Ha EguHom 1nubo PeruonansHoMm moptane  6e3
HEOOXOJMMOCTH JTOTIOJHUTEIBLHOM MOJauM 3asBJICHHUS B Kakoh-1u00 MHOU (opme.
[IpencraBienne KOMUMU JOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3asiBUTEIS], B BHUJIE
AJIEKTPOHHOT0 00pa3a Takoro TOKyMEHTa He TpeOyeTcs.

OneKTpoHHBIE 00pa3bl JOKYMEHTOB, TMPEACTABISIEMbIE C  3asBICHUEM,
HamnpaBJisitoTcs B Bujzie (aitioB B ogHom u3 popmaror: PDF, DOC, DOCX, XLS,
XLSX, JPG, JPEG, ODS, ODT. O3nektponasle o00pa3pl JOKYMEHTOB,
MPECTABIAEMbIE C 3asBJICHUEM, 3aBEPSAIOTCS YCWICHHON KBaIU(UIIMPOBAHHOM
AIIEKTPOHHOM MOIKUCHIO JUIa, KOTOPOE B COOTBETCTBUU C (he/iepaTibHBIMU 3aKOHAMU
U U3JIaHHBIMU B COOTBETCTBHUM C HHMMH HOPMATHUBHBIMU MPABOBBIMH aKTaMHU
HaJIEJICHO TTOJIHOMOYHUSIMH Ha CO3JJaHUE U MOJIMCAHUE TaKUX JOKYMEHTOB.

KauecTBo npeacTaBisieMbIX 31€KTPOHHBIX IOKYMEHTOB (JIEKTPOHHBIX 00pa30B
JIOKYMEHTOB) JIOJDKHO TMO3BOJISATH B MOJIHOM O0BEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

[Toanucanne >IEKTPOHHBIX TOKYMEHTOB OCYIIECTBIISIETCSI B COOTBETCTBUU C
tpedboBanusmMu denepaapbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «OO0 »neKTpOHHOU
noanucw» u TpedoBanusiMu denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6

OpraHu3alliuy MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX yCIyT» (manee
— @enepanbHblil 3ak0H 0T 27.07.2010 Ne 210-D3).

NcuepnipiBaronuii mepeyeHb OCHOBAHMM IJIs1 OTKAa3a B IPUEME JOKYMEHTOB,
HEO0OXOAMMBIX AJIs IPEAOCTABICHNS MYHULIMIIAIBHON yCIyTU

2.13. OcHOBaHMSAMHU IS OTKa3a B MpHUEME JTOKYMEHTOB, HECOOXOMUMBIX IS
MPEIOCTABICHUS] MYHULIMTIAIBHOW YCIIYTH, SBJISIOTCS:

1) B 3asBJICHMH OTCYTCTBYET BOIIPOC, CBS3aHHBIN C TPUMEHEHHEM HOPMATHBHBIX
MIPABOBBIX aKTOB ropojickoro okpyra «l'opona KanuHuHTpam» 0 MECTHBIX Hajorax u
coopax;

2) HE TPEICTaBJICHBI JOKYMEHTHI, O0S3aHHOCTh MO TPEJCTABICHUIO KOTOPHIX
BO3JIOYKEHA HA 3asBUTEJS], YKa3aHHbIX B 1. 2.11.;

3) mpencTaBiICHHBIC JTOKYMEHTHI yTpaTWIM CUJIy Ha MOMEHT OOpalieHHs 3a
yCIyroi (JIOKYMEHT, YJIOCTOBEPSIOUIUN JIMYHOCTh, JOKYMEHT, YJIOCTOBEPSIOUINN
MOJTHOMOYHSI TIPEJICTABUTENS 3asBUTEIS, B ClIydae oOpalleHus 3a MpeaocTaBIeHuEeM
YCIIYTH YKa3aHHBIM JIULIOM);



4) npencTaBieHHbIE JOKYMEHTBI COAEpKaT MOAYUCTKU U WCIIPABIEHUSI TEKCTa,
HE 3aBEpPCHHBIE B IOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
Oenepannu;

5) mnopada 3asfBIEHUA O MPENOCTABICHUM MYHULUIAIBHOM YCIYyrd U
JIOKYMEHTOB, HEOOXOJAMMBIX ISl IPEOCTABIICHUSI YCIYTH, B ANEKTPOHHOU (hopme ¢
HapyIlIeHUEM YCTAaHOBJICHHBIX TpeOOBaHUH, yKa3aHHbIX B 1. 2.11;

6) mpencraBiIeHHBIE JOKYMEHTHI COJEPKAT MOBPEXKACHUS, HATMUYUE KOTOPHIX HE
MO3BOJIAET B IIOJHOM OOBEME HCMOIb30BaTh HHPOPMAIMIO U  CBEACHMUA,
cozeprKallrecs B JOKyMEHTax ISl IPENOCTABICHUS YCIYTH;

7) 3asBlieHHE TMOJAHO JHIIOM, HE HWMEIOIIUM TIOJHOMOYUN MPECTABISAThH
WHTEPECHI 3asIBUTEIIS;

8) HecoOIoeHNE YCTAaHOBJIEHHBIX cTaThed 11 denepalibHOrO 3aKoHa OT
06.04.2011 Ne 63-®3 «OO0 »5IEKTPOHHON MOAMUCH» YCIOBUA TpPHU3HAHUA
JEUCTBUTEILHOCTH YCUJICHHOM KBAMU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH.

HcyepnibIBaroinii mepedeHb OCHOBAHUH 711 MPUOCTAHOBIICHUS
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH WJIM OTKa3a B IPEAOCTABIICHUE
MYHULIMIIAIBHON YCIIyTH

2.14. HcyepmbpIBarommii TMEpPEYCHb OCHOBAHMN ISl  TPUOCTAHOBJICHHUS
IIPEJOCTAaBICHUS MYHUIIUIIAJIBHON YCIIYTH.

OcHOBaHuUsl i1 NPUOCTAHOBIICHUS IPENOCTABICHUS MYHMIMIAIBHOW YCIIyTH
3aKOHOAATEIBCTBOM HE IPELYCMOTPEHO.

2.15. OcHoBaHu JUIsl OTKAa3a B MPEIOCTaBICHUN MYHUIIUINIAIbHON yCIyTH.

IInceMeHHOE pa3bsCHEHUE HA 3asBJICHUE HE JACTCH:

- B 3a5BJICHUU OTCYTCTBYET BOIIPOC, CBA3AHHBIN C IIPUMEHEHUEM HOPMATHUBHBIX
IIPaBOBBIX aKTOB rOpoACKoro okpyra «l'opon KammHuHrpam» o MECTHBIX Hajlorax u
coopax;

- HE NpPEeICTaBIIEHbl JOKYMEHTBI, OOS3aHHOCTh IO MPEICTABICHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asiBUTENS, YKa3aHHbIX B 1. 2.11.;

- TMPEJCTaBJICHHBIE TOKYMEHThl YTpaTWIA CUJy Ha MOMEHT oOOpauieHus 3a
yCIyrol (JIOKYMEHT, YIOCTOBEPSIOIIMN JUYHOCTh, JAOKYMEHT, YIOCTOBEPSIOIIMIA
MOJIHOMOYHMSI MPECTABUTENS 3asIBUTENS, B CIy4yae oOpalieHus 3a MpeJoCTaBICHUEM
YCIIyTH YKa3aHHBIM JIULIOM);

- IIPEICTABJICHHBIE JOKYMEHTHI COAECP/KAT MOAUYNCTKU U UCIIPABJICHUS TEKCTa, HE
3aBEpEHHBbIE B MOPSJAKE, YCTAHOBJIEHHOM 3aKOHOJATENILCTBOM  Poccuiickon
denepanuu;

- [10/1a4a 3a5BJICHUS O NPENOCTABICHUN MyHULIUIIAIBHOW YCIYI'H U JOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEIOCTABICHUSI YCIYTH, B AJIEKTPOHHON (opMe ¢ HapylIeHHEM
YCTaHOBJICHHBIX TpeOOBaHUH, YKa3aHHBIX B I1. 2.11;

- IIPEACTABJIEHHBIE TOKYMEHTBI COAEPKAT MOBPEKIECHNSA, HAINUYAE KOTOPBIX HE
MO3BOJISIET B MOJHOM OOBEME HCNOIb30BaTh MH(POPMALIMIO U  CBEACHHS,
cozeprKalrecs B JOKYMEHTAaxX ISl IPENOCTABICHUS YCIIYTH;

- 3as4BJICHHE TOJAHO JIMIIOM, HE HMEIOIIUM ITOJHOMOYHNA TNPEACTABIATH
WHTEPECHI 3asIBUTEIIS;



- HecoOJIOZIEHME YCTAaHOBJIEHHbIX cTarbe 11 denepanpHOro 3akoHa OT
06.04.2011 Ne 63-®3 «OO6 »3IEKTPOHHOW TMOAMKHCH» YCJIOBUW TMPU3HAHUS
JEHCTBUTENFHOCTH YCUJICHHOM KBAMU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMNCH;

- eciu B THCbMEHHOM OOpalleHuH He YyKazaHa GaMuwins 3asBUTEINS,
HaIpaBUBILEro oOpallieHre, WM He yKa3aH MOYTOBBIM aapec, 0 KOTOPOMY JOJKEH
OBITH HaIlPaBJIEH OTBET;

- €CJIM TeKCT MMChMEHHOTO 0OpaIeHus He TIOIIaeTCsl MPOYTEHHIO;

- eciM oOpallleHHe COEePKUT HELlEH3ypHbIE JTMO0 OCKOPOUTENIbHBIE BhIPAXKEHNU,
YTPO3bl KU3HU, 310POBbI0 U MMYIIECTBY JOJDKHOCTHOTO JIMIA, a TAKXKE YWICHOB €ro
CEMBH.

PaBMep I1J1aTHI, B3UMAaEMOM C 3asIBUTEIIS IIpu 1IpCao0CTaBJICHUHA MYHI/IHI/IHaJ]LHOﬁ
YCIYI'u, " CITOCOOBI €€ B3MMaHUS

2.16. T'ocymapcTBeHHas momniMHA JIMOO WHAs TUIaTa 3a MPEAOCTABIICHUC
MYHUIUNATBHOW YCIIYT'H HE B3UMAETCH.

Nudopmanus o TOM, 4TO MyHHMIMNAIbHAs Yyciyra MOpeaocTaBiseTcs Oe3
B3MMAaHUsl TOCYJApCTBEHHOW MOLUIMHBI MO0 MHOW IUIaThl, pazmenieHa Ha EguHom
noprare.

MaxkcumManbHbIN CPOK OKHNAAHWA B O4UCPCAU IIPpU ITOAAYC 3aABUTCIICM
3a4BJICHUA O IIPCAOCTABICHHUHA MYHHHHHaHBHOﬁ YCIYId U IIPH IIOJIYYCHHUH
pe3yiibTaTta MpcaoCTaBJICHUA MYHI/II_[I/IHaJII)HOﬁ YCIYyI'u

2.17. MakcuManbHBI CPOK OXKMJIAHUS B OUEpeNU IpH Mojaue 3asiBICHUS O
IOPEJOCTaBIICHUM MYHHMIMIAIBHOM YCIAYrM W TpUd I[OJyYEHUU pe3ysibTara
IPEOCTABIICHUS! MYHULIMIIATBHON YCIYTH COCTaBIseT He OoJiee 15 MUHYT.

2.18. Cpok W TOpSAOK PpETUCTpAllMM 3asBICHHS O MPEIOCTaBICHUU
MYHUIIUTIATIBHOW YCIAYTH U YCIYT, MPEAOCTaBISIEeMBIX OpraHaAaMH U OpPTraHMU3AIHsIMHU,
YUaCTBYIOIIMMH B TIPEJOCTABICHUH MYHUIIMIAIBHON YCIYrd, B TOM 4HCIE B
AIEKTPOHHOU (hopme.

Cpok perucrpanuu 3asBJICHHS O MPEIOCTABICHUN MyHULUIIAJIIBHON YCIIYTH

2.19. 3asBneHue o NpeoCTaBICHUH MYHUIIUIAIEHON YCITYTH PETUCTPUPYETCS:

1) nomanHOE TpU TUYHOM OOpAIEeHUH — B JIEHb €T0 MOJayH;

2) mojmaHHOE€ B DJEKTPOHHOW QopMe mocpenctBoM EnunHoro mambo
Pernonanpnoro moprana a0 16:00 pabGouero gHsS — B JeHb €r0 T0JIa4yH, IMOJAHHOE
nocpenctsoM Enunoro nmb6o PermonanpHOro moprana mocie 16:00 pabouero mHs
7160 B HepaOOUMH WM MPA3THUYHBIN ICHb — B CIICAYIONUN 32 HUM paO0unii JICHb.

2.20. B ciyyae Haiuuus OCHOBAaHWM JJi OTKa3a B MpHEeME JOKYMEHTOB,
HEOOXOJMMBIX JUISI TIPEIOCTABJICHUS MYHUIIMITAJILHON YCIYTM, YKa3aHHBIX B
NyHKTE 2.15 aIMUHUCTPATUBHOIO pErjiamMeHTa, HE MO3JHEE CIEAYIOIIETO 3a JTHEM
MOCTYIJICHUST 3asABJICHUS H JIOKYMEHTOB, HEOOXOAUMBIX [UIS TPEIOCTaBICHUS
MYHHIIUTIAJIBHOW yCIyTH, pabdo4yero AHA 3asBUTENI0 JHUOO €ro MpeACTaBHTEIIO
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BbIJIaeTCs (HampaBigeTcs) penieHrue o0 0TKa3e B MpueMe JOKYMEHTOB, HEOOXO0IUMbIX
JUI  TIPEAOCTaBICHHUA MYHHUIMNAIBbHOM yciayrd, o ¢opme, NpPUBEIECHHONW B
npuiiokeHuu Ne 2 K aIMUHUCTPATUBHOMY PETTIaMEHTY.

TpeboBaHus K TOMEIIEHUSAM, B KOTOPBIX PEAOCTABISETCS
MYHHUIUITAIbHAS yCIIyTra

2.21. Mecronoio)keHHEe  aJIMHUHUCTPATUBHBIX  3[aHUM, B  KOTOPBIX
OCYUIECTBJISICTCS. MPUEM  3asBJIICHUA H  JOKYMEHTOB, HEOOXOJUMBIX  JJisi
MPEAOCTABICHNUA MYHULMNAIBHOM YCIyIM, a TakXe BblJaya pe3yJIbTaTOB
MPENOCTABIICHUS MYHHUIIMIAIBHOW YCIyTH, JNOJKHO OOecrednBaTh yA00CTBO MJis
rpakKJaH C TOYKU 3PEHUS MEIEXOIHON TOCTYMHOCTA OT OCTAHOBOK OOIIIECTBEHHOTO
TpaHCIOPTA.

B cinywyae ecnm umeercs BO3MOXKHOCTh OpraHU3allMUd CTOSIHKU (MapKOBKH)
BO3JIC 3/1aHMs (CTPOCHUS), B KOTOPOM pPa3MEIICHO MOMEIIEHUE MpUeMa U BbIAA4H
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (MMapKOBKA) JUIsl TUYHOTO aBTOMOOMIHLHOTO
TpaHCIOpTa 3asBUTENE. 3a MOJb30BAHUWE CTOSHKOW (IMApKOBKOW) C 3asBUTENEH
IJ1aTa HE B3UMAETCS.

JIns TapKOBKU CIHEUHUABHBIX aBTOTPAHCIIOPTHBIX CPEACTB HWHBAIMAOB Ha
CTOsTHKE (TIapKOBKe) BbiAenseTcs He MeHee 10% mect (HO He MeHee OJHOTO MecTa)
JUTst OecIIaTHOM MapKOBKHM TPAHCIOPTHBIX CPENICTB, yNpaBiigseMblx uHBanuaamu I, 11
rpymnm, a Takke wuHBamaamu Il rpynmel B mOpsIKe, YCTaHOBICHHOM
[IpaBurenscTtBOM Poccurickon @enepannu, 1 TPAaHCIOPTHBIX CPEICTB, NEPEBO3ALINX
TaKUX WHBAJIMOB U (UJTN) JIeTeH-UHBAIUIOB.

B nensx obecrnieuenus OecrpensiTCTBEHHOTO JOCTYIIa 3asBUTENICH, B TOM UMCTIE
MEPEBUTAIOIINXCS Ha MHBAJIUIHBIX KOJSCKAaX, BXOJ B 3/IaHHE€ W TOMEIICHUS, B
KOTOPBIX TMPENOCTABIISIETCS MYHUIMIANIbHAS YyCIyra, OOOpYIyIOTCS MaHIyCaMmH,
MOPYYHSMH, TaKTHWJIHHBIMU (KOHTPACTHBIMHM) MPEAYNPEKIAOMMNMU DIEMEHTAMU,
WHBIMU  CHEUHAIBHBIMU  MPUCHOCOOJEHUSIMU,  MO3BOJSIOMIMMU  00€CTICUUTh
OeCIpensTCTBEHHBIN JOCTYN U TEPEABUKCHUE WHBAIUAOB, B COOTBETCTBUH C
3aKOHOJIaTeNBCTBOM Poccuiickoil deaepannu 0 COIMaaIbHON 3alUTE NHBATUIOB.

[TomMetienusi, B KOTOPBIX MPEIOCTABIACTCS MYHHIUIIATbHAS YCIYyTra, JHOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AMUJIEMHUOJIOTUUECKUM MIPABUIIaM U HOPMAaTUBAM.

[ToMemiennsi, B KOTOPBIX MPEIOCTABISAECTCS MYHUIMNAIbHAA  YyCIyTa,
OCHAIAIOTCS:

IIPOTUBOINOXKAPHON CUCTEMOM U CPEICTBAMM ITOKAPOTYIIEHUS;

CHUCTEMOM OIOBEILCHHS O BO3HUKHOBEHHH YpPE3BbIYAiHOM CUTYyaluu;

CpPEACTBAMH OKa3aHHUs MEPBOU MEIULIMHCKOMN ITOMOIIIH;

TyaJIeTHBIMU KOMHAaTaMU JJIsl TOCETUTENEH.

3an oXujaHusl 3asBUTENIEd OOOpPYAYyeTCs CTYJbSIMH, CKaMbsIMHU, KOJUYECTBO
KOTOPBIX OMPEAENISICTCS UCXO U3 (PaKTUUECKON HArpy3KU U BO3ZMOXKHOCTEH JJIsl MX
pa3MelieHus B TOMEIIEHNH, a TakKe HH(HOPMAIIMOHHBIMUA CTEHAAMHU.

TexkcTel MaTepuanoB, pa3MEIICHHBIX Ha HWHGOPMAIMOHHOM  CTEHJE,
neyaTaroTcs yAOOHBIM Jig uTeHus wmpudToM, 0€3 UCIpaBiIeHHUIl, C BbIJEIECHUEM
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HanOoJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

Ha undopManmoHHOM CTeHAE pa3MeniaeTcsl akTyaldbHas W HMCUYEPIBIBAIOIIAS
nHpopmarus, HeoOXoauMas JIJIsl TIOJTyYCHHUS] MYHUIIUTATLHON YCIyTH, B TOM YHCTIE:

MECTOHaXOXJAeHUE © TrpaduKu pabdoOThl CTPYKTYPHBIX TOJpa3aeiIcHUI
AJIMUHUCTpaIUH, IPEJOCTABISIONINX MYHUITUTIATBHYIO YCIYTY, a Takke MOI];

crpaBouYHbIE TelnehOHBI CTPYKTYPHBIX TOJApa3eiIeHUu ATMUHUCTpAIUH,
MPEIOCTABIISIONINX MYHUIIUNIAIGHYIO YCIYTy, B TOM 4YHCIe HOMep TeiedoHa-
aBToMH(pOopMaTopa (MpY HAJTUIHH);

aapeca opUIIMATBHOTO CaliTa, a TaKXKe AJIEKTPOHHOM MOYTHI, (popMa 0OpaTHOM
CBS3UM AJMUHUCTpAIMM, MPEJOCTABISAIONIEH MYyHUIMNAIBHYIO YCIyry, B CETHU
HNnTepher;

CPOK MPEOCTABICHHS] MYHUIIMITAIBHON YCIIYTH;

MCYEPIBIBAIOIINN MepeyeHb JOKYMEHTOB U (WJK) HH(OpMAIUU, HEOOXOIUMBIX
JUTSI TIPETOCTABJICHHUS] MYHUIIMITAIbHON YCITYTH;

oOpa3sell 3aroJIHeHUS 3asIBJICHNUS,

MOPSAA0K 00XKaJIOBaHUs pelIeHU U 1ecTBUi (0e3aeicTBUS) AAMUHUCTPALINH,
€€ JIOJDKHOCTHBIX JIMI JIMOO MYHUITUTIATBHBIX ciyxammx, MOL], ux A0JIKHOCTHBIX
Ju1l, paOOTHUKOB;

uHpopmanusi O MOPEAYCMOTPEHHOM  3aKOHOJATENbCTBOM  Poccuiickoi
@denepaliii  OTBETCTBEHHOCTH  JIOJDKHOCTHBIX — Jull  Aamunuctpauuu, MOIL],
pabotHukoB M®DI[ 3a HapyiieHue mopsAKa MPEAOCTABICHUS MYHUIUIIATBLHOM
YCIIyTH;

uHdopMaIusi 0 TMOPSAJIKE BO3MEILECHUS Bpe/la, MPUYMHEHHOTO 3asgBUTEIIO B
pe3yibTaTe HEHaJeXallero HCmojgHeHust yubo Heucrnoinenus MOPI[ wmm ero
paboTHUKaMU OOS3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanum.

Mecra s 3amoJiHEHUS 3asBICHUN OOOPYIYIOTCS CTYJbSIMH, CTOJaMHU
(cToiikamu), OJIaHKaMU 3asiBICHUM, MUChbMEHHBIMU MPUHAIICKHOCTIMH.

Mecra npuema 3asBuTesieid 000pYyayrOTCSs HMH(DOPMAIMOHHBIMU TaOIMYKaMU
(BBIBECKAMHU ) C YKa3aHUEM:

HOMepa KabuHeTa JIM00 HOMepa OKHA MpUeMa 3asiBUTEIICH;

dbamMmimy, UMEHM M OT4YecTBa (MOCJIEAHEE — MPU HAJIUYUH), TOJLKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB;

rpaduka nmpuema 3assBUTEICH.

Pabouee MecTo Kak10ro OTBETCTBEHHOTO JIMIIA 32 TIPUEM JIOKYMEHTOB JIOJDKHO
ObITh 000PYIOBAHO MMEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIA K
HEOOXOMMMBbIM HH(DOPMAIMOHHBIM 0a3aM JaHHBIX, [€YATAIOIMIUM YCTPOWCTBOM
(IpUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JIOJDKHO HMETh HACTOJBHYIO
TaOMMuKy M (WiM) o0ecreueHo JTUYHONW HArpyIHON HIICHTU(DUKAIMOHHON KapTOYKOM
(beitxkem) ¢ ykazaHueMm (paMuiiiyd, UMEHH, OTYeCTBA (MTOCIIEAHEE — NMPU HATTUYUHU) U
JOJIKHOCTH.

[Ipu npenocTaBaeHU MYHUITUTIATILHON YCIYTH WHBAJIMIAM 00€CTICUUBACTCS:

BO3MOXKHOCTh  OECHpEeNITCTBEHHOIO  JOCTyma K  O0O0BEKTy  (3JaHUIO,
MOMEIIEHUIO ), B KOTOPOM MPEIOCTABIISIETCS MyHULIMTIATbHAS YCIIYTa;


consultantplus://offline/ref=9A56E234302F72EAE452B939BE8B43B18A51E1B287C55B2F8821F68AC90AA6BE51C834510955B0090CA0AEEB89D95EFE878E63FCAEdCoEN
consultantplus://offline/ref=9A56E234302F72EAE452B939BE8B43B18B58E7BD89C45B2F8821F68AC90AA6BE51C834510E55BD5F5BEFAFB7CD8A4DFF808E60FDB1C49875dFo6N
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BO3MOKHOCTh CAMOCTOSITENILHOTO NEPEABUKEHHUSI 10 TEPPUTOPUH, HA KOTOPOU
pPacHoJIOKEHBI 3/1aHUs U MOMEUIEHUS, B KOTOPBIX MPEAOCTABIISACTCS MYHULIUIIAIbHAS
yclyra, a TaKKe BXOJa B TaKue OOBEKTHI U BBIXOJa U3 HUX, ITOCAJIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSACKHU;

CONPOBOXK/ICHHE HWHBAIUAOB, HMMEIOUIMX CTOMKHE pPACCTPOICTBA (PYHKIIUU
3pEHHS U CAMOCTOSITEILHOTO IEPEIBUKECHUS;

HaJUIeKaIee pasMelmeHne oO0OpyAOBaHWS W HOcUTeNed uHdopmaimuy,
HEOOXOIUMBIX JJisi oOecmedeHus OeCHpensaTCTBEHHOTO JOCTyNa WHBAIHIOB K
3IaHUSM U TIOMEUIEHUSIM, B KOTOPBIX IIPEAOCTABISAETCA MyHULIMIIATIbHAS yCIIyra, U K
MYHULANAIBHON YCIyTe C YYETOM OTPAaHUYCHHUMN UX JKU3HEAEATEIbHOCTH;

nyOnaupoBaHWe HEOOXOAMMOW il WMHBAIMAOB 3BYKOBOW M 3pUTEIHHOM
nHpopMamu, a TakKe HaJMHUCEeH, 3HAKOB W HWHOM TEKCTOBOM M TrpaduyuecKoi
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUCYHBIM HIpudTOoM bpaiins;

JOIYCK CYpAOIEpEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOIYCK COOAKU-TTPOBOJHUKA MPU HAIWYUU JOKYMEHTA, OJITBEPKAAIOLIETO €€
CIelUaIbHOE O0ydeHHe, Ha OOBEKThl (3/1aHUsl, TIOMENIECHUs), B KOTOPBIX
MIPEAOCTABIACTCS MYHUIUIIAJIbHAS YCIIYTa;

OKa3aHWE WHBAJIWJIAM TOMOLIM B TMPEOJOJCHUH OapbepoB, MENIAIOUIUX
MOJIYYEHUIO0 UMU MYHULUMTIATIBHBIX YCIYT HapaBHE C APYTUMHU JIULIAMH.

Ilokazarenu AJOCTYIIHOCTH U Ka4CCTBaA MYHHHHHaHBHOﬁ YCIyru

2.22. OCHOBHBIMHU TMOKa3aTEIsIMU KadyecTBa MPEIOCTaBICHUS MYHUIUIIATBLHOM
YCIIYTH SIBJISIIOTCS:

CBOEBPEMEHHOCTh MPEOCTABICHHUS] MYHHUIIUIIATBLHON YCIYTd B COOTBETCTBUU
CO CTaHIApTOM ¥  BapuaHTaMU €€ TMPEJOCTaBICHUs, YCTAaHOBJICHHBIMU
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

MUHAMAJIBHO BO3MOXXHO€ KOJMYECTBO B3aWMOJCHCTBUN TpakIaHWHA C
TOJDKHOCTHBIMHA  JIUI[AMH, YYacCTBYIOIIUMU B TMPEAOCTABICHUA MYHHUIUIIATBLHOM
YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJI00 Ha JielicTBUs (Oe3/1eiicTBUE) COTPYIHUKOB U
WX HEKOPPEKTHOE (HCBHUMATEIHLHOE) OTHOIIEHNE K 3asBUTECIISM;

OTCYTCTBHEC HapYyIIEHWH YCTAHOBJICHHBIX CPOKOB B MPOIIECCE MPETOCTABICHHS
MYHHUITUTIATBHOUN YCITYTH;

OTCYTCTBUE 3asiBIICHUN 00 OCMapuUBaHUU PEIICHHH, NeUCcTBUM (0e31eicTBu)
AIMUHUCTpAIMU, €€ JOJDKHOCTHBIX JIUI, NPUHUMAEMbIX (COBEPIIECHHBIX) TIpH
MPEIOCTABICHUN MYHUIIUNAIBHOW YCIYTH, O HTOTaM pPacCMOTPEHHUS KOTOPBIX
BBIHECEHBI PEIIEHUsI 00 YIOBICTBOPCHUN (YJACTUYHOM YOBJIETBOPEHUH) TpeOOBaHUM
3asIBUTEIICH.

2.23. OCHOBHBIMU IMOKa3aTeIsIMA JOCTYITHOCTH MpeI0CTaBICHUS
MYHHUITUTIATBHOU YCITYTH SIBIISIFOTCS

HAJIMYHUE TIOJHOW M TIOHATHOW WHGOPMAIMHM O TIOPSJIKE, CPOKaX M XOC
MIPEIOCTaBIICHUS MYHHUITUTIATEHOM YCIIYTH B nH(OPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETAX OOIIEro TOJb30BaHWSA (B TOM YHCIE B CETH
«HTEepHETY);
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BO3MOXHOCTh IIOJIyYCHMS 3asBUTEIEM YBEAOMIICHHH O MPEJOCTABICHUH
MYHUIIUIIATIBHON ycIyTH ¢ nomomibto Equnoro mubo PernonansHoro nmoprana;

BO3MOXXHOCTh ~ TONMy4yeHUs  WHPOpMAlMM O  XOJI€  MPEeIOCTaBJICHUSA
MYHUILIMIIAJBHOW YCIAYTH, B TOM YHCIE C HCIOJIb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

JOCTYIIHOCTh ~ DJIEKTPOHHBIX  (OpPM  JOKYMEHTOB, HEOOXOIWMBIX  Jif
IIPEAOCTABIEHNS MYHULMIAIBHOM YCIYTH, BO3MOXKHOCTBH IIOJayd 3asBJICHUS Ha
MOJTy4YeHUE MYHUIIUTIATBHON YCIYTH U TOKYMEHTOB B 3JIEKTPOHHOH (opme;

y1o0cTBO  MH()OPMHpOBAHMUS  3asABUTENS O  XOJ€  IPENOCTaBJICHUS
MYHUIUIIATBHON YCIIYTH, & TAKXKE ITOJIYUYEHUS PE3YJIbTATa IPEAOCTABICHUS YCIIYTH.

150518(S Tp€6OBaHI/I$I K IIpCaoCTaBJICHUIO MYHHHHHaHBHOﬁ YCIIYI'H, B TOM YUCJIC
YUYUTBIBAIOIINC OCOOCHHOCTH MMpcaoCTaBJIICHUA MYHUIUITIAJIIBHBIX YCIIYI' B MCDL[ )41
O0COOCHHOCTH MpcaoCTaBJICHUA MYHUIUIIAJIbHBIX YCIIVT B BHCKTPOHHOﬁ (1)OpMC

2.24. Ycayru, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMU M OOS3aT€IbHBIMU TS
NPEIOCTABICHUSI MYHULIUMIIAJIbHON YCIYTH:

BbIJ]a4a JJOKYMEHTA, MOJATBEPKAAIOIIEr0 Nepeiayy MOIHOMOYUN OJTHOTO JHIa
JIpYroMy JUIsl PEACTAaBUTEIBCTBA MIEPE] TPETHUMU JIMLIAMU (JIOBEPEHHOCTH);

HOTapUaJIbHOE YAOCTOBEPEHUE MEPEBOJA C MHOCTPAHHOTO SI3bIKAa Ha PYCCKUI
S3bIK  JTOKYMEHTOB, BBIIAaHHBIX  KOMIIETEHTHBIMH  OpraHaMd  HMHOCTPAHHBIX
roCyJ1apCTB;

IEPEBOJ] C MHOCTPAHHOIO SI3bIKA HA PYCCKUHM S3BIK JTOKYMEHTOB, BBIJaHHBIX
KOMITETEHTHBIMU OpraHaMU WHOCTPAHHBIX TOCYJapCTB.

2.25. Jlng T1penocTaBl€HHUS MYHUIUNAIBHOM  YCIYTM  HMCHOJb3YHOTCS
cieayromye nHGOpPMallMOHHbIE CUCTEMBI:

1) denepanpHas rocymapcTBeHHass uHGoOpMaloHHas cuctema «EnunHbIit
NOPTaj TOCYIapCTBEHHBIX U MYHULMIIATIBHBIX YCIYT (QYHKLIMI)»;

2) (enepanbHas rocynapcTBeHHas uWHpopmanumoHHas cucrema «EauHas
CUCTEMA MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJICHCTBUS;

3) rocyaapctBeHHas uHpopMarimoHHas cucteMa KanmuHuHTpajackoil obsactu
«PernoHanpHBIi  TMOpPTaN  TOCYAApCTBEHHBIX W MYHHIMIAIBHBIX  yCIYyT
Kanununrpanackoit odmactuy;

4) denepanvHas uHpopmanuonHas cucrema «llmardopma rocyaapcTBEHHBIX
CEPBHUCOBY;

5) rocynapcTBeHHass MHpOpMalMOHHas cuctemMa KamuHWHTpajackoi obnacTu
«ANC M®L»;

6) cucTemMa AIEKTPOHHOTO JOKYMEHTO000poTa «Jleno-TipeanpusTuey;

WNupopmaninoHHbIe CUCTEMBI, YKa3aHHbIC B MOANYHKTaX 1, 3 u 5 HacTosIero
NyHKTa, OyAyT UCHOJB30BaThCSA IIOCHIE TMEpPEeBOJia MYHHUIMIAIBHOM YCIYrH B
AIEKTPOHHYIO (hOpMY MPEAOCTABICHHUS.

2.26. Tlpuem 3asBieHUN U JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi TIPEAOCTABICHUS
MYHUIMOAIBHOM  YCIyrd, OT 3asBUTeNed (Jajee — TpuUeM 3asiBUTENEH)
ocyuiecTBisiercss B M®I[ B COOTBETCTBUM C COIVIAIIEHUEM O B3aMMOJICHCTBUH,
3aKJIIOUYeHHBIM AnMuHUCTpanued ¢ ['ocymapcTBEHHBIM Ka3eHHBIM YUPEKIACHHUEM
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Kanuuunrpanckoit ob6mactu «MHOTOQYHKIIMOHATIBHBIM LIEHTP MpPeA0CTaBICHUS
FOCYJIapCTBEHHBIX M MYHHUIMOAIbHBIX YyCIyr» (ajlee — COTJIalllEHHE O
B3aUMO/ICHCTBUN).

KoncyneTupoBanue 3asiBUTENIC O MOPSAJAKE MPEAOCTABICHUS MyHULIMIATBHON
YCIIYTH, X0JI€ PACCMOTPEHUS 3asBJICHUS, a TAKXKE [0 MHBIM BOIIPOCAaM, CBSI3aHHBIM C
IpEeI0CTaBIEHUEM MyHUIIMNIAIbHOU yciyru, B M®I] ocymecTBiisercst OecriaTHoO.

CrnennanucTsl MOI] BBIIIOJIHAOT NEUCTBUS, [IPEYCMOTPEHHBIE
aIMUHUCTPATUBHBIM PETJIAMEHTOM, B MOCJIEA0BATEILHOCTH U CPOKH, YCTAHOBJICHHBIC
aIMUHUACTPATUBHBIM PETJIaMEHTOM U COIJIAlIEHUEM O B3aWMOJICHCTBUHU, C YYETOM
TpeOOBaHMI K OPSIKY BBITOJHEHUS MIPOLIEAYD.

2.27. 3agBuTensM 00ecrieunBaeTCsl BO3MOKHOCTD MPEJCTABICHUS 3asBJICHUS U
MpUIaraéMbeiX JOKYMEHTOB B (OpME DSIJIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
Enunoro nu6o PernonansHOro moprana.

B »TOoM cnydae 3asBUTENb WIHM €r0 MPEICTABUTENL aBTOpU3YETCS Ha EnuHOM
aubo0 PermonanbHOM moOpTajie MOCPEACTBOM MOATBEPXIACHHON YUETHOM 3allvcH B
dbenepanpHOll TOCYIapcTBeHHOM wuHpOpManmoHHoN cucreme «EnuHas cucrema
uaeHTUPUKAMU W ayTeHTuUKauuu B UHOpACTpyKType, obOecredrBaronieit
MH(POPMAITMOHHO-TEXHOJOTUUECKOE B3aUMOJICHCTBUE HWH(POPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JJISl TIPEJOCTaBICHUS TOCYIapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT B
anexkTpoHHON (dopme» (manee — ECHUA), 3anonHsieT 3asBJIIEHHE O MPEIOCTABICHUN
MYHHUITUTIATBHOW YCITYTH C UCIIOJIH30BAaHUEM MHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM
BHJIE.

3anoJIHEHHOE 3asBJICHUE O MPEIOCTABICHUM MYHUUUIIAIBHOW  YCIYTH
OTIIPABIISICTCA 3asBUTEJIEM BMECTE C MPUKPEIJICHHBIMH 3JIEKTPOHHBIMH OOpa3zaMu
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl TPEJOCTABJICHHUS MYHUIIMITAIBHONW YCIyTH, B
Anmunuctpanuto. Ilpu aBtopuzanmu B ECHA 3asgBieHue O MPeaOCTaBICHUU
MYHULIUNAIBHON YCIYTH CYUTAETCS OAMUCAHHBIM MMPOCTOM 3JIEKTPOHHON MOAMKUCHIO
3asIBUTEJIS, MPEICTABUTENS, YIIOJTHOMOYEHHOTO Ha MOITMCAHNUE 3asBJICHUSI.

PesynbTaThl mpeAoOCTaBICHUS MYHULUNAIBHOW  yCIYTH  HaNpaBJISIOTCS
3asBUTEIIIO, MPEJCTABUTENIO B JUYHBbIN kaOuHeT Ha EnuHom nunbo PermonanbHOM
noptajiec B (opMe SIEKTPOHHOrO JOKYMEHTAa, IMOIMUCAHHOTO YCHJICHHOM
KBaJTU(DUIIMPOBAHHON 3JIEKTPOHHOM MOJMUCHIO YMOJHOMOYEHHOIO JOJKHOCTHOTO
auia AIMUHUCTpALMK, B Cydyae HaIpaBJICHUs 3asiBIICHUsl mocpenctBoM EmpuHoro
160 PernonanbpHOrO moprarna.

B cnywae HampaBneHus ~3asBI€HHS — TOCpencTBoM  EnmHoro  ym0o
PervonanbHOro noprasna pe3yJbTaT IPeAOCTABICHUS MyHUIIMIIAIBHON YCITYTH TaKXKe
MOKET OBITh BBIJIaH 3asBUTEN0 Ha OymMaxxHoM Hocutesne B MOI] (nmpu Hanmuuuum y
M®I] TexHHYeCKOW BO3MOKHOCTM M  COOTBETCTBYIOUIMX IOJHOMOYMM Ha
OCYILECTBIICHUE YKA3aHHBIX JIEWCTBUM, 3aKpEIUVICHHbIX B  COrJAUIEHUU O
B3aUMOJICHCTBUN).

2.28. DIEKTPOHHBIE TOKYMEHTHI MPEJCTABISAIOTCS B CIEAYIONINX (popmMaTax:

1) XML — st popMain30BaHHBIX TOKYMEHTOB;

2) DOC, DOCX, ODT — misg TOKyMEHTOB C TEKCTOBBIM COJEp)KaHHUEM, HE
BKJIFOUAIOIIUM (OPMYJIbL;
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3) PDF, JPG, JPEG — mis JOKYMEHTOB C TEKCTOBBIM COJCP)KAHHEM, B TOM
gyclie BKIIOYAONMX (QopMmynasl U (wiaM) rpaduveckue H300paxkKeHHs, a TaKkKe
JIOKYMEHTOB C TpauecKUM COAECPKaHUEM;

4) ZIP, RAR — st cKaThIX JOKyMEHTOB B OJIUH (haiir;

5) SIG — nmns OTKpeIUIeHHOW YCWJICHHOW KBaTH(DUIIMPOBAHHON 3JICKTPOHHOM
HOJIHCH.

JlommyckaeTcsi popMupoBaHUE MEKTPOHHOTO JOKYMEHTa MyTeM CKaHUPOBaHUS
HEIMOCPEICTBEHHO C OpUTMHANA IOKYMEHTa (MCII0JIb30BaHUE KON HE JAOIMYCKAETCs ),
KOTOPOE€ OCYIIECTBIISICTCS C COXpPAHEHHEM OpPHUEHTAIIMM OpUTMHaja JOKyMEHTa B
paspemernun 300 - 500 DPI (macmtab 1:1) ¢ wucnonb30BaHUEM CIICIYIONMIUX
PEXKUMOB:

«4epHO-0ebIii» (MPU OTCYTCTBUU B IOKYMEHTE rpaduuecKux U300paKeHU! U
(W) LIBETHOTO TEKCTA);

«OTTEHKHU ceporo» (Mpu HAJIMYMHU B JOKYMEHTE rpauuyecKuxX H300paKeHHi,
OTJIMYHBIX OT LIBETHOT'O IPauUYECKOro N300paKEeHUA);

«LBETHOW» UITU «PEKUM MOJHOW 1BeTOnepesaun» (Mpy HAJIUYUH B JOKYMEHTE
LBETHBIX rpauueCcKuX N300pakeHni 1100 IBETHOTO TEKCTA);

COXpPAaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB NOJJUHHOCTH, & HWMEHHO:
rpauyecKoil MoANUCH JIMIIA, 1€YaTH, YIJIOBOTO IITaMIia OJIaHKa;

KOJIMYECTBO (DalJIOB JOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KaXKIbIH U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (UJIN) rpadpuueckyto HHPOPMALHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CIIeUnBaTh:

BO3MOKHOCTb HWJACHTU(ULUPOBATH JIOKYMEHT M KOJIMYECTBO JIUCTOB B
JOKYMEHTE;

Ui JTIOKYMEHTOB, COJEpKaIlMX CTPYKTYpPUPOBaHHBIC IO YacTsIM, IJIaBaM,
pazzaenaM (moapaszenaMm) AaHHbIE U 3aKJIAJKU, MepeXobl MO OTJIABJICHUIO U (W) K
COJIEp KaIMMCSI B TEKCTE PUCYHKaM U TaOJIUIIaM.

2.29. Ilpu popmupoBaHUM 3asIBICHUS TTOCPEICTBOM 3aOTHEHHS JIEKTPOHHON
dbopmel 3asaBieHust Ha EqunoM nmu6o PernonanbHOM mopralie ooecredynBaeTcs:

BO3MOKHOCTh KONMPOBAHUSI U COXPAHEHUs 3asBJICHUS U WHBIX JTOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTABIEHUS YCIIYTH;

BO3MO’KHOCTh 3aIllOJIHEHUS] HECKOJIbKMMHU 3asBUTEISIMU OJHOW 3JIEKTPOHHOMN
(bopMbl 3asiBIEHUS PHU OOpPALEHUHU 3a YCIyraMu, IpeanoiaraloluMy HarpaBlieHUe
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMU 3asIBUTEISIMU;

BO3MOXKHOCTh TI€4aTd Ha OyMa)KHOM HOCHUTEJIe KOIUHU 3JIEKTPOHHOM (HOpMbl
3asIBJICHUS;

COXpAaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMY 3asBIICHUS 3HAUCHUN B
JAr000 MOMEHT MO JKEJaHUIO TO0JIb30BaTess, B TOM YHUCJIE NPU BO3HUKHOBEHUU
oLIMOOK BBOJA M BO3BpaTe AJis MOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hopMy
3asIBJICHUS;

3al0JIHCHUE TI0JIeH DJIEKTPOHHOM (oOpMBI 3asBICHUS JO Hadajla BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJL30BAHUEM CBeACHUN, pasMmelnieHHbix B ECHUA u
CBEJICHMM, OMyOJMKOBaHHBIX Ha EnuHom nmubo PermonanpHOM mopraje, B 4YacTH,
Kacarolencs cBelleHnil, orcyTcTByromux B ECUA;
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BO3MOXHOCTh BEPHYTbCS Ha JIO00M M3 ATamoB 3alOJHEHUS AJIEKTPOHHOMN
¢dbopMbI 3asBiIeHHs O€3 TOTEPH paHee BBEACHHON HHPOpMAIIHH;

BO3MOXXHOCTh JocTyna Ha EnuHom nunbo PermonanbHOM mopTane K paHee
MOJAHHBIM 3asIBUTEJIEM 3asBJIICHUSIM B TEUYEHHE OJHOIO roja, a TaKKe YaCTUYHO
c(OpMUPOBAHHBIM 3asIBJICHHUSIM — B TEUCHHE 3 MECSILIEB.

2.30. [Ipu mpenocTaBieHUH MYHHUIMIAIBLHOM YCIYTH B 3JEKTPOHHOU (opme
3asgBUTEII0 00€CIIeUNBACTCS:

nojlyueHne HMHQOpPMAIMK O TOpPSJIKE W CPOKax  MpeloCTaBICHUS
MYHUIIUTIATBHOU YCITYyTH;

3anuch Ha mnpueM B MODIl ang nomaym 3asiBiICHUS O TPEOCTaBICHUU
MYHUIIUTIATBHOU YCITYTH;

dbopmMHpoBaHUE 3asIBICHUS;

OpyeM U peructpanus AJMHHHCTpallded 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHNS MYHUITUTIAILHON YCIYTH;

MOJIyYeHHUE pe3yJIbTaTa IPeI0CTaBICHUS MyHUIIUIIATIBHON YCIIYTH;

MOJIyYeHHUE CBEAECHUI O X0JI€ PACCMOTPEHUS 3asIBJICHUS;

OCYUIECTBJIEHUE OLICHKU KayeCTBa MPEAOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

nocyneOHoe  (BHecyaeOHOe)  oOkaloBaHUE  PEIICHWH U JeHCTBUM
(O6e3nelicTBusl) AJIMHUHUCTpAIMU, JOJDKHOCTHOTO JiMIla AJMUHHUCTPALMU  JHOO
MYHHUIMTIATBHOTO CITy>KaIero AJIMUHUCTPALIUN.

2.31. AnMuHucTpaiusi obecrnieunBaeT B CpOK He mo3aHee 1 pabodero aHs C
MOMEHTAa Tojaauu 3asBiieHus Ha EguHom mbo PermonanbHOM mopTtanie, a B ciiydae
ero nocryruieHus: nocie 16:00 padouero gaHs OO0 B HEpabOUMil WM TTPa3THUIHBINA
JIEHb — B CJICIYIOIINI 32 HUM TIEPBbI pabouuii 1eHb:

1) npuemM HOKYMEHTOB, HEOOXOJMUMBIX JJIA MPEIOCTABICHUS MYHUIIUIATBLHON
yCIyTd, W HANpaBIIEHUE 3afBUTENIO 3JIEKTPOHHOIO COOOUIEHMSI O MOCTYIUICHUU
3asIBJICHUS;

2) perucTpauyio 3asBJIICHHS M HANpaBICHUE 3asBUTENI0 YBEAOMIICHUS O
perucTpauuy 3asBICHHUS JMOO YBEJOMIIEHHsS 00 OTKa3e B MNpPUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH.

2.32. DnexkTpoHHOE 3asBIEHHE, TMOCTynuBIIee dYepes Enunbii mubo
PervonanbHbplil MOpTai, CTAHOBUTCSI AOCTYITHBIM JJI COTPYAHUKA AJIMUHUCTPAIINH,
OTBETCTBEHHOTO 3a NpPHEM M PErHCTPAlUIO 3asiBleHUs (Jajee — COTPYIHUK,
OTBETCTBEHHBIM 3a TMpUEM 3asBICHHS), B TOCYJAapPCTBEHHOW WH(OOPMAIMOHHON
CUCTEME, HCIOJIb3yeMON AJMHUHUCTpALUEH I NPEAOCTABICHUS MYHULIMNAIbHOU
yeayru (nanee — ['UC).

CoTpynHUK, OTBETCTBEHHBIN 32 IPUEM 3aSIBJICHUSA:

MPOBEPSIET HAJMYKE JICKTPOHHBIX 3asBJICHUM, TOCTYNUBIINX ¢ EquHoro mmb6o
PermonasibHOrO noprana, ¢ NepuoAOM HE pexe 2 pa3 B JACHb;

paccMaTpuBaeT IOCTYNHBINKE 3asBICHHUS W  TNPUIOKEHHBIE  00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

IPOU3BOJUT ACUCTBUS B COOTBETCTBUU C MYHKTOM 2.26 aJMUHUCTPATHUBHOIO
periiamMeHra.

2.33. 3asBUTENIO B KAyeCcTBE pe3yJibTaTa MPEAOCTaBICHUS MYHUIUIAIbHOU
YCIIyT'H 00€CreYMBaETCsl BO3MOKHOCTh MOJMYUYEHHUSI IOKYMEHTA:
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1) B (¢dopme DIEKTPOHHOTO JOKYMEHTa, MOJAMHUCAHHOTO YCHJICHHOU
KBAJIM(UIIMPOBAHHON 3IEKTPOHHONW MOJMHUCHIO0 YHMOJHOMOYEHHOTO JOJKHOCTHOTO
auia AJIMUHUACTPALMY, HAIMIPABICHHOTO 3asBUTENIO B JMYHBIN KaOuHeT Ha EnnHom
1160 PermonanbHOM mMmopTaie (JaHHBIA CIOCOO TMOJIyYEHHUs pe3ysibTara 3asiBUTEINb
CMOXKET HCHOJIb30BaTh Iocie peanusauuu [IpaBurensctBoM KammHuHTpaackou
o0rmacti M AJIMUHUCTpalued MEpONpusATUH, OO0ECIEeUUBAIOIIUX BO3MOXKHOCTh
MPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTH B 3JIEKTPOHHOM (opme);

2) B BUJIe OyMaxHOro JOKYMEHTa, TMOJTBEPKIAIOMIETO COACpPKAHUE
AIIEKTPOHHOTO IOKYMEHTA, KOTOPBIN 3asBUTENb MOIyYaeT IPH JIMYHOM OOpaIieHUH B
MO®II (nmpu Hamuuun y MOI] TeXHUYECKOH BO3MOMXHOCTH M COOTBETCTBYIOIIMX
MIOJJTHOMOYMM HA OCYIIECTBJICHUE YKa3aHHBIX JCHCTBHM, 3aKpEIJICHHBIX B
COTJIAIIICHUH O B3aUMOJICHCTBUH).

2.34. Tlomydyenue wuHpOpMAIMU O XOJE PACCMOTPEHHUS 3asABICHUS H O
pe3ynbTaTe MPEAOCTaBICHUS MYHMIMNAIBHOW YCIYTM NPOU3BOAUTCA B JIMYHOM
kaOunere Ha EguHom 5mbo PervoHanbHOM mopTane MNpU YCIOBHHM ABTOPU3ALIMH.
3asBUTENb UMEET BO3MOKHOCTh IPOCMATPUBATh CTATYC AJIEKTPOHHOIO 3asBJICHUSA, a
TaK)xe HHPOPMaLKIO O JaTbHEHIINX AEHCTBUAX B IMYHOM KaOMHETE 10 COOCTBEHHOU
WHUIIMATUBE B JII0O0E BpeMsI.

2.35. Ilpu mpenocTaBieHUH MYHULIMIATBHONW YCIYTH B JIEKTPOHHON (opme
3asBUTEIIIO HAIIPABIISAETCS:

1) yBemomileHHWE O TpUEME W PETUCTPALUU 3aSBJICHUS M HHBIX JOKYMCHTOB,
HEOOXOJUMBIX JUISl TMPEAOCTaBICHUS MYHHUIMIAIBHOM yCIyrd, COJeprKallee
cBeieHUd O (akTe IMpuemMa 3asBICHUS M JIOKYMEHTOB, HEOOXOIMMBIX JIJIst
IIPENOCTABICHUSI MYHMIMNAIBHONW YCIYTd, U Hadalle NPOLEAYphl IPEIOCTaBICHUS
MYHUILIMIIAJIbHOW yCIyrd MO0 MOTHUBUPOBAHHBIM OTKa3 B INpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEAOCTaBICHHUS] MyHULIUIAIBHOMN YCIIyTH;

2) yBEIOMIJIEHHE O pe3yJbTaTaX PAcCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABIICHNS MYHULIMIIAIIBHOM YCIIYTH, COJAEpKallee CBEICHUS O MPUHATHH
MOJIOKUTENIBHOTO  PEIICHUs] O TMPEJOCTABICHUM MYHUUUNAIBHOM yCIyIH U
BO3MOYKHOCTH TOJIYYHTh PE3YJbTAT MPEJOCTABICHUS MyHUIMNAIBHOW YCIYTH JUO0
MOTHUBUPOBAHHBIN OTKa3 B IPEIOCTABIECHUU MYHUIIUIIATBHON YCIIYTH.

2.36. B oTHOmIeHMM  MYHUIUMOAIBHBIX  YCIyT,  TNPEAOCTaBISEMBIX
Anmunnctpanueit B M®L, onieHka kayecTBa UX MPEAOCTABICHUS OCYIIECTBIISIETCS B
cootBeTcTBUM ¢ myHKTamu 8 u 10 IlpaBun omnenku rpaxaaHamu d(pQPeKTUBHOCTU
JESITEIbBHOCTH PYKOBOAMUTENECH TEpPPUTOPUANBHBIX OpPraHoB (eaepaibHbIX OpraHOB
UCIIOJTHUTENIbHOM BIACTH (MX CTPYKTYPHBIX MOAPA3/EiICHUI) U TEpPPUTOPHAIBHBIX
OpPraHOB rOCYJapCTBEHHBIX BHEOIOMKETHBIX (POHIOB (MX pPErHOHAJIBHBIX OTACICHHIA)
C YYETOM KayecTBa IPEAOCTaBIECHUS TOCYJAapPCTBEHHBIX YCIYT, PYKOBOJMTEIEH
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPENOCTABJICHUS  TOCYNAapCTBEHHBIX U
MYHULMOAIBHBIX YCIYI C Y4YE€TOM KayecTBa OPraHU3aluu IPEeJIOCTaBICHUS
rOCYAapCTBEHHBIX W MYHUIUIAJIBHBIX YCIYr, a TaKKe NPUMEHEHHsS Pe3yJIbTaTOB
YKa3aHHOM OIEHKM KaK OCHOBAaHUS JUIsl TPUHATUAS PEIIEHHH O JTOCPOYHOM
NPEKpalleHUH  WUCIOJIHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJUTEISIMU  CBOMX
JOJDKHOCTHBIX  OOSI3aHHOCTEW, YTBEP)KIEHHBIX MocTaHoBieHueM IIpaBurenbcTBa
Poccniickont @enepanuu ot 12.12.2012 Ne 1284.
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2.37. 3asgBuTento 00ECrneyrMBaeTCs BO3MOKHOCTh HAIIpaBJICHUS JKaJloObl Ha
pelieHusi, OeWCTBUS Wi Oe3aeiicTBUe AJMHHHMCTpAlMM, JOKHOCTHOTO JIMLA
AnMuHHCTpauu MO0  MYHHUIMIAIBHOTO — CIOyKamero AJMHUHUCTpAallUd B
COOTBETCTBHUM cO cTaTher 11.2 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 u B
IIOPSIAKE, YCTAHOBIEHHOM NocTaHoBieHueM [IpaBurenscTBa Poccuiickon denepannu
or 20.11.2012 Ne 1198 «O ¢enepanbHOl TroCyAapcTBEHHOW HWH(GOPMALMOHHON
cUCTeMe, O0eCIeUMBAIOIICH MpoIecC A0CyAeOHOro (BHECYAEOHOr0) 00KaTIOBaHUS
pemieHUt W AeicTBuUM  (O€34EHCTBUA), COBEPIICHHBIX IMPH MPEJOCTABICHHUH
rOCyAapCTBEHHBIX M MYHUILIUITAJIBHBIX YCITYT».

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKHU BbITIOJIHEHHUS
aJMUHUCTPATUBHBIX MPOLEAYP

3.1. [IpenocrapieHne MyHUIIUMIIAIBLHOM YCIYTH BKJIIOYAET B ce€0s CIEAYIOIINE
aJIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) mpueM W perucTpammsi 3asABICHUS W JOKYMEHTOB, HEOOXOIWMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

2) pacCMOTpEHHE 3asBICHUS M  JIOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTABIICHUS MYHHIIMITAJIGHON YCIIyTH, HampaBjieHHE (BbIJada) pe3ysibTrara
MIPEIOCTABIICHUS MYHHUITUTIATLHOW YCITYTH;

3) BhIaya (MMChbMEHHOE Pa3bsICHEHUE) 3asIBUTEIIO JJOKYMEHTA, SIBIISIOMIETOCS
pe3yiabTaTOM MYHUIIUIIATBLHON YCIYTH.

3.2. bnok-cxema MpeJOCTABICHUS MYHMUIIMMAIBHOW YCIyTM TpPUBEICHA B
npwioxkeHuu Ne 3 kK AIIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Tlonyuyenue 3asBUTENIEM pe3yJibTaTa MPEIOCTABICHUS MYHUIUIIAILHOM
yciyru (110 BEIOOPY 3asiBUTEIIS ), MHBIE JCHCTBHS, HEOOXOUMBIE TS TIPEIOCTABICHUS
MYHHUITUTIATBHOM YCIYTH B BJIEKTPOHHOU (opme, 0O0eCreurBaIOTCS IMOCPEICTBOM
PernonansHOro noprana.

AnmMuHuCTpaTUBHAsS npouenypa «lIpuem n peructpanus 3asBICHUSN»

3.4. OcHoBaHWEM JIsl HAvaJla BBITIOJIHCHHS aIMHHUCTPATUBHON TIPOIIETYPHI IO
NpUeMy U PETUCTpallUM  3asBICHUS M  JOKYMEHTOB, HEOOXOAUMBIX  JJIf
MPEIOCTABIICHUS MYHUIIMTIATBHOM YCIYTH, SBISETCS OOpallleHue 3asiBUTENsS (ero
MPEACTaBUTENS) C 3asBICHUEM TI0 YCTAaHOBJICHHOW (opMe U NPUIIOKEHHEM
HEOOXOJMMBIX JIOKYMEHTOB TMpU JHMYHOM oOOpamieHuu K crenuanucty MOI],
MOYTOBBIM OTMPABIEHUEM WM B DJIEKTPOHHOW (opMe IMOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOM (opMbI 3asBieHus Ha Equnom mbo PernonansHoM mopraie (JTaHHBIHA
croco0 TMojauM 3asBJICHHS 3asSBUTENh CMOXET HCIIOJIh30BaTh TOCIE peaanu3aluu
[IpaButenscTBOM Kamuaunrpagckoit o0macTd U AJMUHUCTpAIUEd MEpPOTPUSTHH,
o0ecrneunBaOIMX BO3MOXKHOCTh MPEJOCTABICHUS] MYHUIIMNAIBLHON YCIyTU B
AIIEKTPOHHOM (opme).

3.5. B mnpueme 3asBiaeHUSs O NPEAOCTABICHUHM MYHULIMNAIHHON YyCIyTH
Y4aCTBYIOT:
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AJIMUHUCTpanMs — B YaCTH NIPUEMA 3aSBJIICHUS U JTOKYMEHTOB, MOCTYIHBIINX
yepe3 Equnslii mu6o PernonansHbiil mopTai;

MKY «JJOJd» — B 4acTu peructpaiuu 3asiBJICHUS W JIOKYMEHTOB,
NOCTYNUBIIKUX 4Yepe3 Enuublii 1u00 PermoHanbHbId MOpTA, W MaplIpyTH3ALUU
3asIBJICHUS U TOKYMEHTOB HE3aBUCUMO OT crloco0a mo1auu;

M®II — B yacTu nprema U perucTpanny 3asiBJICHUS U TOKYMEHTOB, MOJAHHBIX
B MO®IL] myrem JInyHOrO 0OpamieHus.

3.6. JIomKHOCTHBIMU JIHMIIAMH, OTBETCTBEHHBIMH 3a BBINOJHEHHE NpHUEMa U
perucTpalii 3asdBJICHHUS W JIOKYMEHTOB, HEOOXOIUMBIX MJIsi TPEIOCTaBICHUS
MYHULHUIIAJIIBHOW YCIIYTH, SIBIISIFOTCS cCOTpyaHukr MODI].

3.7. Ilpu moCTyImjeHUW 3asiBICHUS M MpUIIaraéMbIX K HEMY JOKYMEHTOB
MOCPEJICTBOM ~ JIMYHOTO  OOpalieHusi 3asBUTeNs  (MpPEACTAaBUTENST  3asIBUTEIS)
COTPYAHUK, OTBETCTBEHHBIN 32 MPHUEM U PETUCTPALMIO JOKYMEHTOB, OCYIIECTBISET
CJICIYIOLIYIO TTOCJIEA0BATEIBHOCTD JICHCTBUM:

1) ycraHaBIMBaeT COOTBETCTBUE JIMYHOCTH  3asBUTENS  JIOKYMEHTY,
YAOCTOBEPSIOWIEMY JINYHOCTB;

2) mpoBepsieT HalIMuuMe JOKYMEHTA, YAOCTOBEPSIOIIEro mpasa (IMIOTHOMOYMS)
MPEICTaBUTEIS 3asBUTENA (B Cllydae €Ciiu ¢ 3asiBJICHUEM oOpaniaeTcsi IpeICTaBUTElb
3asIBUTEIIS);

3) mpoBepsieT 3asBJIECHUE U KOMIUIEKTHOCTh IPHJIAra€MbIX K HEMY JOKYMEHTOB;

4) ocylecTBISET IPUEM 3asBJICHUS U IOKYMEHTOB, JIEIa€T OTMETKY O IpUEMeE
JIOKYMEHTOB JUISI IPEAOCTABIICHUS MyHULIUIIATIbHON YCIIYTH;

5) OCYIIECTBISIET PETUCTPAIMIO 3asBICHUS M TMPUJIAraeMblX K HEMY
JIOKYMEHTOB.

[Ipu orcyrcTBUM y 3asBUTENS, OOPATHUBIIErOCS JMYHO, 3arOJIHEHHOI'O
3asBJICHUS] WM HENPABWIBHOM €r0 3aIl0JHEHUH, COTpYAHUK ML, OTBETCTBEHHBIN
3a IpUEM JOKYMEHTOB, KOHCYJBTHUPYET 3asBUTENSI 110 BOIPOCAM 3allOJHEHMS
3asIBJICHUS.

3.8. Kpurepuem  TpuWHATHS ~ peIICHWS B paMKaxX  BBITIOJIHCHHUS
aJMUHUCTPATUBHOU MPOLIEAYPHI ABISAECTCA HaTU4YUe (OTCYTCTBUE) 3asIBJICHUS.

3.9. Pe3ynbraToM MCHOIHEHHS] aIMUHUACTPATUBHON MPOLEAYPHI 1O MPHEMY U
pErucTpauuy ITOKYMEHTOB SABJISETCA MEpenada 3asBICHUS M NPHIATaeMbIX K HEMY
JOKYMEHTOB MYHHUIIMIAIBHOMY CIYy’>KalleMy, OTBETCTBEHHOMY 3a 0OpabOTKy H
IpeBapUTEIbHOE PACCMOTPEHUE TOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

3.10. Cnocobom ¢ukcanuu pesynbrata AJIMUHHCTPATUBHOW TPOLIETYPhI
ABISAIOTCA  (puKcalust (¢akTa MOCTYIUIEHHS JOKYMEHTOB B COOTBETCTBYIOIIEH
uH(pOpMaIMOHHOU Oase.

[Tocnie mpuema U perucTpaum 3asiBJICHUE U NMPUIIAraeMble K HEMY JTOKYMEHTBI
HAIIpaBJSIIOTC HAa PACCMOTPEHUE COTPYAHUKY, OTBETCTBEHHOMY 3a IIOAIOTOBKY
JOKYMEHTOB 0 MYHHIIMIIAJIBHOM yCIIyTE.

AJIMUHHCTpaTUBHAs MpoLEeaypa
«PaccMoTpeHne 3asBJICHUS U TOATOTOBKA OTBETA»
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3.11. OcHoBaHMeM [UJI Hayajla OCYIIECTBICHHUS aAMUHUCTPATHUBHOIO
JEHCTBUS SIBISIETCS MOCTYIUICHUE CIICIUAIMCTY, OTBETCTBEHHOMY 3a MPEJAOCTaBICHUE
MYHUIIUTIAJIBHON YCITYTH, 3asIBJICHHUS.

3.12. Cnenumanuct, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHUILIUINAIBHON
YCIIyTH, IPOBEPSIET 3as8BJICHUE HA HAJTMYME OCHOBAHUM VISl OTKa3a B MPEJOCTABICHUN
MYHHUIUNATBHON YCIIYTH.

3.13. Ilpm oTcyrcTBUM OCHOBaHUM Uil OTKa3za B MPEAOCTaBICHUU
MYHUIIMNIATBHOM  YCIYTHM,  yKa3aHHbIX B  myHkre  2.12.  Hacrosmiero
AJMUHHUCTPATUBHOTO PErjaMeHTa, CICIMAIUCT, OTBETCTBEHHBIN 3a MpeaoCcTaBICHUE
MYHUIIUTIATBHOW YCIYTH, MOATOTaBIMBAET OTBET IO CYIIECTBY MOCTABJICHHBIX B
3asBJICHUU BOTIPOCOB.

3.14. Pe3ynpTaTOM aJAMHHHUCTPATUBHOTO JEWCTBUA SIBISETCS MMOATOTOBKA
CTHEIMATUCTOM, OTBETCTBEHHBIM 3a TMPEAOCTABICHUE MYHHUIIMTIAIBHON YCIYTH,
MUCHPMEHHOTO Pa3bsCHEHUS MO BOMPOCaM MPUMEHEHHs MPABOBBIX aKTOB O HAJIOTax U
cOopax WJIM TMUCPMEHHOTO OTKa3a B MPEAOCTABICHUHA MYHHIIMIIAIBHOW YCIYyTH U
nepeaava ero Ha MOJIMICh MPEACEIaTeN0 KOMUTETa o (PrHAHCaM.

3.15. MakcuManbHBII CPOK OCYIIECTBICHUS aIMUHUCTPATUBHOTO JCHCTBUS HE
MO>KET MPEBHIIATH 2 MECAIIA.

3.16. CnocoboM Qukcanuu pe3yiabTrata aJIMUHUCTPATUBHOTO JCHCTBUS
SBJIIETCSI TIOJTOTOBKA JIOKYMEHTA, SIBIISIOMIETOCS PE3yJbTaTOM MYHUIUTIATBLHOM
YCIyTU U PETUCTPALIUS €r0 B COOTBETCTBUM C MHCTPYKIMEN MO AETONPOU3BOICTBY B
AJIMUHHCTpAaIUH.

AJIMUHHCTpaTUBHAs MpOLEeaypa
«lIpenocraBnenue pe3ynpraTa MyHALMIAIBHON YCIyTH»

3.17. OcHoBanueM nJii Hadaja aTIMUHUCTPATUBHON IPOIETYpPHI SIBIISCTCS
NOANMHMCAHME W PErUCTpalMs  JOKYMEHTa,  SIBJIIOIIETOCS  PE3YJIbTaTOM
MYHULIMNIATBHON yCJIYTH, B COOTBETCTBUM C MHCTPYKIIMEH MO AEJIONPOU3BOJICTBY, B
TOM YHCJIE C BHECEHHEM B COOTBETCTBYIOUIYIO HH(POPMALIMOHHYIO 0a3y.

3.18. TIlocne perucTpauuyd JTOKYMEHTa, SBIAIOLIErOCS pPe3yJbTaTOM
MYHHUITUTIATBHOW ~ yCIyTH, JIOKYMEHT BbIJaeTcs (HAmpaBIseTCS) CIOCOOOM,
YKa3aHHbIM 3asBUTEJIEM IpU TOJAY€ 3asBJICHUS HA MOJIYYECHHE MYHUIUNAIbHOU
YCIIyTH.

3.19. B cayuae wu30paHusi 3asBUTEIEM CIOCO0A TOJYYCHHS pe3yibTaTa
MIPEIOCTABJIEHUS] MYHULUIIAIBHON yCiyru TudHO B MO®LI u HesBku 3asBurens MOL]
He no3aHee 10 gacoB 11-ro paGodero IHS C JaThl, HA KOTOPYIO PE3yJibTaT JOJKECH
ObITh TOTOB K BblJaye, TMeEpelaeT JOKYMEHTHI, SIBISIOIIMECS Pe3yJIbTaTOM
NpeaocTaBieHnss MyHununansHo ycayru, B MKY «JJOJd» B mnopsnke,
YCTaHOBJICHHOM COTJIAILIEHUEM O B3aUMOJCHCTBUMU.

3.20. Ilpu noctymnenuu u3z MOL] 8 MKY «[IAO» noxymeHTa, sIBIASIOLIETOCS
pe3yiabTaTOM  MPEAOCTABICHUS  MYHUUMIAIBHOM  yCIYrHM, HE IOJYyYE€HHOTO
zasButenem, cnenuanuct MKY « 1Oy na 11-ii pabouuii AeHb ¢ 1aThl, HA KOTOPYIO
pe3yNnbTaT JOJKEH OBITh TOTOB K BbIJa4e, HAMPABISET JOKYMEHTHI, SBIISIOIIUECS
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pe3yibTaTOM IIPENOCTABICHUS MyHUIIMIIAIBHON YCIYTH, IIOYTOBBIM OTIIPABICHUEM C
YBEJOMIIEHHEM O BPYUEHHUH 110 a/IPECy, YKA3aHHOMY B 3asIBJICHUU.

3.21. Cnocobom (ukcanmu pe3ynbTata aIMUHUCTPATUBHOM MPOIEAYpPHI
spisiercss uHpopmamuss B COJ] o HampaBieHUW pe3ynbTaTta MpeaCTaBICHUS
MYHULIMNAIBHON YCITyTH 3asBUTENIO TUO0 €ro nepeaade A Beiiaud B MOI,

4. q)OprI KOHTPOJIsA 3a HCITOJTHEHUEM
AIMMUHUCTPATUBHOI'O pEerijiamMenTa

HOpHI[OK OCYIICCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6JII-0,ZI€HI/ICM u
HCIIOJTHCHHUCM OTBCTCTBCHHBIMHN JOJIDKHOCTHBIMHU JIMIIaMH IIOJIOKEHU U
AIMHUHHUCTPATHUBHOTO PCTIIAMCHTA U MHBIX HOPMATHUBHBIX ITPABOBBIX dKTOB,
YCTaHABJINBAIOIIUX Tp€6OBaHI/ISI K IMp&aoCTaBJICHUIO MYHI/ILII/IHaHBHOfI YCIIYT'H, a
TAKXKC IIPUHATHCM UMH peHIGHI/Iﬁ

4.1. Texkyuuid KOHTPOJb 3a COOJIIOJICHUEM M HUCIOJHEHUEM OTBETCTBEHHBIMHU
JIOJDKHOCTHBIMM  JIMLIAMH  TIOJIOKEHUM aJMUHUCTPATUBHOTO pErjlaMeHTa M MHBIX
HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAHABIMUBAIOUIUX TPEOOBaHUA K MPEAOCTABICHUIO
MYHULIMIAIBHON YCJIYTH, a TakKKe MPUHATHEM HMH PEHICHUN OCYIIECTBIISIETCS Ha
MOCTOSTHHOM OCHOBE JOJKHOCTHBIMU JIUIIAMU AJMUHUCTPALIUU, YIIOJTHOMOYECHHBIMU
Ha OCYIIIECTBJIECHUE KOHTPOJIS 3a MPEIOCTABIICHUEM MYHULIUIIAIBHON YCITYTH.

JUis  TeKylero  KOHTPOJS  MCHONb3YIOTCSI  CBEIEHUS  CIIy)KeOHOU
KOPPECTIOHJICHIIUM, YCTHasT M TUMChbMEHHas WHGOpMaIMs CIEHUATUCTOB U
JOJKHOCTHBIX UL AJMAHHUCTPALINH.

Texymmii KOHTPOJIb OCYIIECTBIISIETCS IIYTEM IIPOBEACHUS IIPOBEPOK:

1) pemenuii 00 oOTKaze B TMpUEeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, MOCTYNMHUBIIMX uyepe3 EpunHbni mm6o
PernonaneHblii moprai,

2) pemeHuid o mpenoctaBieHun (00 OTKaze B MPEIOCTABJICHUM)
MYHULHANAIBHON YCIIYTH;

3) BBISIBJICHUS U YCTpPaHEHUsI HAPYIICHUM MPaB TPaXKJaH;

4) pacCMOTpEHHUSI, IPUHATHS PEIICHUN U MOATOTOBKM OTBETOB Ha OOpallleHus
rpaXkaaH, coJep)Kamude kajaoObl Ha  pelleHus, JedcTBus  (Oe3nencTBHe)
JIOJKHOCTHBIX JIUI.

Texymuii KOHTPOJIb COOJIIOJCHHS CpPOKa MPEAOCTaBICHUS MYHUIUIIATHLHOM
yciyru ocyuiecTtisiercs exeaHeBHO MKY « 11O I».

ITopsnok 1 NeproANYHOCTD OCYILECTBIICHUS IIJIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJTHOTHI ¥ KQYECTBA MPEAOCTABICHNS] MyHULMITAIILHON YCIYTH, B TOM
qHclie TOPSAA0K U (POPMBI KOHTPOJIS 32 TOJTHOTOM M Ka4eCTBOM MPEIOCTaBICHHUS

MYHHULUITAJIIBHON yCIIyTH

4.2. KoHTpOab 32 MOJHOTOM M KAadye€CTBOM NPEAOCTABIEHUS MYHHULMNAIbHON
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHHE IIJIAHOBBIX U BHEILJIAHOBBIX ITPOBEPOK.
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4.3. [1naHoBBIE MPOBEPKU OCYUIECTBISIOTCS HA OCHOBAaHWUHU T'OJOBBIX IJIAHOB
paboThl AJIMUHUCTpAIUU.

[Ipu mnmaHoBOW TMpOBEpKE TMOJHOTHI W KauecTBa  MPEIOCTABICHUS
MYHUIIUIIAJIBHON YCITyTH KOHTPOIIIO MOAJICHKAT:

1) cobnronenne cpoKoB NPEIOCTABICHUS MyHUIUIIAIBHON YCIYTH;

2) coOmroIeHNE MOJIOKEHU N aIMUHUCTPATUBHOTO PETIaMEHTa;

3) mpaBWIBHOCTP U OOOCHOBAHHOCTH MPHUHSATOTO pelleHus 00 OTKasze B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

4.4. OcHoBaHUEM JIsl POBEICHUSI BHETNIAHOBBIX MTPOBEPOK SIBIISIIOTCS:

1) momydeHue OT TOCYJApPCTBEHHBIX OPraHoB, OpPraHOB  MECTHOTO
camoyIripaBiieHus: THGOPMAIMK O MPENOJIaraeMbIX WM BBISBICHHBIX HAPYIICHUSIX
HOPMATHUBHBIX MPaBOBbIX akTOB Poccuiickoii denepanuy, HOPMATUBHBIX MPABOBBIX
akToB KanmHUHTrpajackod o0acTv, HOPMATUBHBIX MPABOBBIX aKTOB TOPOICKOTO
okpyra «['opox Kanununarpamy;

2) oOpameHuss TpaknaH ¢ OPUAMYECKHX JIMIl O  HAPYIICHHUIX
3aKOHO/IaTEIhCTBA, B TOM YUCJIE KAUeCTBE MPEJOCTABICHIS MyHUIIUTIAIBHON YCIIyTH.

OTBETCTBEHHOCTh JOKHOCTHBIX JIUIl AJIMUHUCTpPAIIUU 32 PEIICHUS 1
nevictBus (0e3elicTBUE), IPUHUMAEMbIE (OCYIIECTBIISIEMbIC) UMH B XO/J1€
MPEOCTaBICHUS MYHUITUTIATLHON YCIIyTH

4.5. Tlo pe3ynbpTaram KOHTPOJIA B CJIy4Yae BBISBJICHUS HAPYIICHUN MOJOXKECHUMN
aIMUHUCTPATUBHOTO periiaMeHTa, HOPMAaTHUBHBIX MIPABOBBIX aKTOB
Kanuaunrpaackoit 0071acTH, HOPMATHBHBIX IPABOBBIX aKTOB T'OPOICKOrO OKpyra
«I"'opong KanuHuHTpam» OCYHIECTBISETCS MPUBJICYEHHE BHUHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATEIbCTBOM Poccuiickon denepanumu.

4.6. TlepconanbHasi OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII, YYaCTBYIOIIMX B
MPEIOCTABJICHUN MYHHIUMIIAIBHON YCIYyTH, 3aKpeIuIsieTcsi B HX JOJKHOCTHBIX
WHCTPYKIIUSIX B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOIATEILCTBRA.

TpeboBanus K OPSIAKY ¥ (hopMaM KOHTPOJIS 32 MPEIOCTABICHUEM
MYHULIMIATBHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI TPAKIaH, UX 00beAMHEHUN 1
OpraHu3alui

4.7. I'paxknane, X 0ObEAMHEHHS U OPTAaHU3AIUA UMEIOT TIPABO OCYIIECTBISAThH
KOHTPOJIb 33 IIPEJOCTABJICHUEM MYHHULMIIAJIBHON YCIYIM IIyT€M MOJYYECHUS
uHoOpMaIIUU O XOJ€ MPEAOCTABICHUS MYHUIIMITAJILHON YCIYTH, B TOM YHCJIE O
CPOKax 3aBEpILICHUS] aIMUHUCTPATUBHBIX MPOLEAYp (IeHCTBU).

I'paxxnane, nx 0ObeTUHEHUS U OPTaHU3AINH TAKKE UMEIOT TIPABO:

1) HampaBnATh 3amMevyaHus U MPEJIOKEHHS MO YIYUYIICHHUIO JIOCTYIHOCTH H
KAa4eCTBa MPEAOCTABIEHNS MYHHUIIUIIAJbHON YCIIYTH;

2) BHOCHUTHb MpPEJIOKEHUA O Mepax IO YCTPAHEHUIO HapyUIeHUMH
aAMUHHACTPATUBHOTO PETJIAMEHTA.



21

4.8. JIOJDKHOCTHBIE JMIa A IMAHACTPALUU IPUHUMAIOT MEPBI K IIPEKPAILICHUIO
JIOTIYIICHHBIX HapyIIEHWH, YCTPaHSAIOT NPUYUHBI M YCIOBUS, CIOCOOCTBYIOIINE
COBEPLICHUIO HAPYILIECHUM.

Nudopmanusa o pesynbratax pacCMOTPEHHS 3aMEYaHUd U TMPEIIOKESHUN
rpakKJaH, WX OOBEAMHEHWH M OpraHu3aluid JOBOJWUTCA [0 CBEIACHUS JIMII,
HAIIPAaBUBIIMX 3TH 3aMEYAHUS U MIPEIIOKEHHUS.

5. locyneOHblii (BHeCcy1eOHbIH) MOPSI0K 00KAJT0BAHNUS PellieHUil U 1eiicTBUi
(0e3neiicTBusi) agMunucTpanuu, M®PII, a Tak:ke UX JOJKHOCTHBIX JIUII,
MYHUIUNAJIbHBIX CJIY:KallUX, PA0OTHUKOB

Crnioco0b1 nHGOPMUPOBAHUS 3asIBUTENIEH O MOPSAKE AOCYACOHOTO
(BHECYIEOHOTO) 00KaTOBAHUS

5.1. 3asBuTenu HHPOPMUPYIOTCS O MOPSAKE MOJAYN U PACCMOTPEHHUS KaT0ObI
MOCPEJICTBOM pa3MelIeHUs] MHQOpMalMM Ha CTEHJaX B MeECTax MpeIoCTaBICHUs
MyHUIUMOANbHBIX yciayr, M®Il, Ha oduumanbHOM caiitTe AJIMHHUCTpAlUH, Ha
EnuHoMm wnu PervoHanbHOM mopTajie, a Takke HHQOpMauus MpeaoCTaBIseTCS B
YCTHOU (popMe 10 TenedoHy U (WiIu) Ha JIUYHOM MpUEME JTUO0 B MUCbMEHHOU (opme
MIOYTOBBIM OTIIPABIIEHUEM 10 A/IPECY, YKa3aHHOMY 3asiBUTEJIEM (MPEICTABUTEIIEM ).

q)OpMBI 1 CIIOCOOBI IHoga4u 3asABUTCIIIMUA JKaJIOOBI

5.2. XKamoba momaercss B mHChbMEHHOW (opMe Ha OyMaXHOM HOCHUTEIE,
B 2JICKTPOHHOH (hopMme:

1) Ha pemeHus W JeicTBus (Oe3medcTBHE) AIMHHHUCTPAILMH, TJIaBbl
AJIMUHUCTpalMy, €€ JOJDKHOCTHBIX JIMI W MYHUUUIAIBHBIX CIYXKallkuX —
B AJIMUHUCTpPALHUIO;

2) Ha pemeHus u JgeiictBus  (Oe3geiictBue) pabotHukoB MOI[  —
pykoBoautento MOII;

3) Ha pemrenue u aeicTBus (OesneiictBue) MOI] — yupenurenro M®PIL] wim
JOJDKHOCTHOMY  JIMIlY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM  aKTOM
Kanuaunrpaackoit odmactu.

B  Apamunuctpaumn, MOPI], y yupenurens MO®PI] onpenenstorcs
YIOJIHOMOYEHHBIE Ha PACCMOTPEHUE 5Kajl00 JOKHOCTHBIE JINIA.

5.3. XKanoba Ha pemieHuss u aencTBus (Oe3necTBHE) AJIMHHUCTpAIUU, €€
JOJDKHOCTHBIX JIUI] U MYHHIIMIAIBHBIX CIYXKAIIUX MOXKET ObITh HampaBlieHa IO
noute, yepe3 MO®ILI, ¢ ucnonszoBanueM cetu MHTEpHET B ajapec AIMUHHCTpALIMU
cityhall@klgd.ru, odurnmansHoro caiita Anmuauctpanuu klgd.ru, denepanpHOU
roCyapCTBeHHONW MH(GOPMAIIMOHHON CHCTeMbl « EMUHBIN MOpTan rocy1apcTBEHHBIX
U MYHULMNAIBHBIX ycIyr (GyHKUMA)» JTUO0 pEernoHalibHOW TOCYAapCTBEHHOU
uHpopmarmoHHo cucteMbl «llopram rocynmapcTBeHHbIX  yciyr  ((yHKIMIT)
Kanuaunrpaackoit  obmactu»,  mnoptaida  ¢eaepaibHONM  TOCYJIapCTBEHHOM
WH(pOpMAITMOHHOM CHCTEMBI, oOecrieynBaroIiei npoiiecc J0Cy1e0HOTO
(BHECY1eOHOT0) 00’KajmoBaHUsl pelieHuil U aercTBuid (0e31elCTBU), COBEPIIEHHBIX
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Opy TPEIOCTABICHUH TOCYAAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYT OpraHamH,
IPEIOCTABISIONIMMU  TOCYJAapCTBEHHbIE WM MYHHUIMIAIbHBIE  yCIOyTH, HX
JOJKHOCTHBIMU JIMIIAMH, TOCYJAapCTBEHHBIMH M MYHHUIIUIAIBHBIMHU CITY>KalIMH,
a TaKKe MOXKET OBITh MPUHATA TIPU JTUUYHOM MPUEME 3aBUTEIIS.

XKanoba Ha pemenus u paeiictBus (6e3neiictBue) MOIl, ero paGOTHHKOB
MOKeT OBITh HampaBlieHa IO T[04YTe, C MCIOJIb30BaHUEM ceTu HHTepHer,
opunmansHoro caiita MO®ILl, ¢enepanbHOll TOCYyIapCTBEHHONW WH(GOPMAIIMOHHON
cucteMbl «EMuHBINA MOpTan rocyJapCTBEHHBIX U MyHHUIUIAIBHBIX YCIYT ((QYHKIIUN )»
100 PpErvoHaJbHOM TOCYJapCTBEHHON HHpOpManuoHHo cuctemsl «llopran
rocyJapcTBeHHbIX ycuyr (pynkuuil) KanuHuHrpagackoi oOmacTu», a TakkKe MOXKET
OBITH MPUHATA PHU JIUYHOM IIPHEME 3asBUTEIIS.
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[Tpunoxenune Ne 1
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

[TPUMEPHA S ®OPMA 3ASBJIEHUA
B komuTeT no ¢puHancam

aJIMUHUCTPAIIIHU TOPOJCKOr0 OKpyTra
«l"opon Kanununrpama»

3ASIBJIEHUE
10 1a4€ MNCbMCHHBIX paS'bSICHeHI/IfI HAJIOTOIIIATCIIbIIIUKAM 110 BOIIPOCaM NPUMCHCHUA
HOPMAaTHBHBIX MPABOBBIX aKTOB TOpoJIcKoro okpyra «I opox Kanununrpam
0 MECTHBIX HAJIOTax u cOopax

IIpoury nate pa3bsCHEHUS 110 BOIIPOCY

IIpunoxenue (pu HAJIMYUM — EPEUUCIIUTD)

PesynbpTar MyHUIIMIIAIBHOM YCIIYTH IIPOLLY MIPEIOCTaBUTh: (OTMETUTH HYKHOE)

I:l B YIIOJTHOMOYCHHOM OpraHe
[ ] sMoL
I:l HOCPEJICTBOM TTOUYTOBOI! CBSI3H
0 DJICKTPOHHOM mouTe (yka3aTh e-mail)

|:| HaIpaBUTh B JTUYHBIN KabuHeT Ha Enunom noprane/ PernonansHom noprane™

3asBUTENb:
(®.MN.0., nomxHOCTH MpecTaBuTeNs (MOANKCH) ropunndeckoro nuna; O.1N.0. rpaxganiHa)

« » 20 T.
M.IL

*JlaHHBIA CIOCOO TOJIyYeHHsl pe3yibTaTa 3asBHTENb CMOXET HCIOJIb30BaTh IOCIE peaTn3aluu
[IpaBurenscTBoM KamuHuHrpanckoir obnactu u AIMUHHCTpaneld MeponpusTHd, 00ecreynBarOLInX
BO3MOKHOCTh TPEIOCTABICHU MYHHIMIIAIBHON YCIyTH B DJIEKTPOHHOW (opMe U HampaBieHHe
pe3ynbpTaTa MPEeAOCTaBICHUS] MYHUIUITAIFHOW yCIYyTH B JIMYHBIA KaOWHET 3asBUTeNs Ha ExuHOoM mmbo
PernonansHoM nopraie.

Bxox. Ne maTa « » 20 T
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[Tpunoxxenune Ne 2
K aIMUHACTPATUBHOMY PETJIAMEHTY

AIMUHUCTPALUA TOPOACKOI'O OKPYT A «I'OPOJ KAJIMHUHI PA1»

Komy:

(@.U.0. (nocrednee - npu nanuuuy) 3aa6umers)

KoHTakTHERIE JaHHEIE:

[IpencraBurens:
KOHTaKTHBIE TaHHBIE
IIPEACTABUTEIIS:
Tenedon:

Pemenue 00 otkase
B [IPEJ0CTABJICHUH MYHULIUIIAIIBHON YCIIYTH 110 J1a4€ NUCbMEHHBIX Pa3bsiCHEHUN
HaJIOroIuIaTCJIbIMUKaM I10 BOIIpOCaM ITPUMCHCHUA
HOPMAaTHBHBIX [IPABOBBIX aKTOB TOpoJIcKoro okpyra «I'opox Kaimaunarpam
O MCCTHBIX HaJIorax nu C60an

Ne OT « » 20 T.
Kon ycnyru
Ha  ocHOBaHMM  MOCTYNMBUIIErO  3asBJICHUS,  3aPETUCTPUPOBAHHOTO
« » r. Ne , IPUHATO pellleHne o0 OTKa3e B

npeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyTu I10 CICayrommum OCHOBAHUsM:

PazpscHeHne npuumnH oTKa3a:

Bbl BmpaBe MOBTOPHO OOpPaTUTHCS B YMOJHOMOUYEHHBIM OpPraH ¢ 3asBICHHUEM O
MPENOCTABIICHU  MYHHUIIUNIATBHOM  YCIYTH TIOCNIE  YCTPAHEHMsI  YKa3aHHBIX
HapyLICHUHN.

JlaHHBI OTKa3 MOXET OBITh O0XKajJoBaH B JOCYACOHOM TOPSJIKE IyTEM
HaIpaBJICHUS KaJI0ObI B YIIOJTHOMOYCHHBIN OpraH, a TakK)Ke B CyZcOHOM MOPSIIKE.

/ /

(0012ICHOCMb YNOTHOMOYEHHO20 TUYd, NOORUCH, PACUUPDPOBKA NOORUCLU)
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[Tpunoxenne Ne 3
K QJIMUHUCTPATHBHOMY PETJIAMEHTY

biok-cxema
T10 MPEIOCTABICHUIO MYHUIIATIAIBHON YCIYTH
10 JJaye€ MUCbMEHHBIX Pa3bSICHEHUIN HAJIOTOIUIATENbIIUKAM 10 BOITPOCaM
MIPUMEHCHUS
HOPMAaTUBHBIX ITPABOBBIX aKTOB O MECTHBIX HaJIOTax U cOopax

[Ipuem u peructpanus 3asBICHUS

P ACCMOTPCHHUC 3ad4BJICHHA U IIOATOTOBKA OTBCTA

Briaua (HanpaBliieHHE) 3aIBUTENIO IOKYMEHTA, SIBIISIOIIETOCs pPe3yJIbTaTOM
MYHHUIUIIAIBHON YCIYTH




