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POCCHUICKAS ®EEPALIMS
AJIMUHUCTPAL S T'OPOJICKOI'O OKPYTA
«"OPOJ] KAJIMHUHI PA J1»

I[TOCTAHOBJIEHME

or« 4f » /L 2018 r. Ne /Zﬁ’[)

r. Kanmnuurpan

O Pernamenrte afMUHHCTPAIH TOPOJICKOTO
okpyra «lopon Kanunuurpan

B  mensx obecnedeHust ycnoBUH AN moBbiiieHUs 3PEHEKTUBHOCTH
JESTENIBHOCTH aIMHUHHMCTpAaUMU ropojackoro oxpyra «lopoa Kamunuurpany,
COBEPLICHCTBOBAHUS  B3aMMOJEHCTBUS  JO/DKHOCTHBIX  JIAL, CTPYKTYPHBIX
nojpasjieNeHu aIMUHUCTPAMKH ropoAckoro okpyra «l'opon Kamununrpamy,
PYKOBOJICTBYACh YCTaBoM ropojckoro okxpyra «lopon Kanununrpan», B
COOTBETCTBUH ¢ pelueHueM ropoackoro Cosera aenyratoB KanuHuHrpaza ot
14.11.2018 Ne 225 «OO0 yTBepXXIEHHH CTPYKTYPbl aJAMHHHCTPALIMH TOPOIACKOIO
okpyra «["opon Kanunuurpan»

ITOCTAHOBJIAIO:

l. VYTBepauth PernameHT aaMHUHUCTpaLMHM Tropoickoro okpyra «[opon
Kanununrpan» (npunoxenue).

2. PykoBoauTelsiM  CTPYKTYPHBIX  MOJpa3lelieHUd  aJMHHUCTpALUU
ropoackoro okpyra «l'opon KanuHuHrpan» oO3HAaKOMUTHL MYHHIHUIAIBHBIX
CIy>KalUMX M TEeXHUYECKUX pabOTHHKOB ¢ PernameHToM aJIMHHHUCTpalMH
ropoackoro oxkpyra «l'opon KaimHunrpama», 10BECTH 10 CBEAEHUS] pYKOBOIUTENICH
II0OABEIOMCTBEHHBIX OpraH13alni.

3. CuuTaTh YTPAaTUBLUMMU CHJIY TIOCTAHOBICHHUS aqMUHHUCTPALIMH F'OPOJICKOTO
okpyra «l opox KanuHuHrpamn:

- o1 24.08.2015 Ne 1414 «O Pernamentre agMUHHUCTpalIMA FTOPOACKOr0 OKpyra
«l'opon Kanununrpan»;

- or 12.01.2016 No 1 «O BHeceHUHM H3MEHEHMUN B I[IOCTAHOBJICHHE
aAMUHUCTpalUUK Tropoickoro okpyra oT 24.08.2015 Ne 1414 «O Persamenre
aIMUHHCTpAUNHU ropoackoro okpyra «l opox KanuHunrpan»;

- or 10.03.2016 Ne 278 «(O BHECEHHM H3MEHEHUH B [IOCTAHOBJICHHE
aZMUHUCTpALMU ropojickoro okpyra ot 24.08.2015 Ne 1414 «O Pernamenre
agMUHMCTpauuu ropojackoro okpyra «l'opoxg Kanununrpan» (B penakuudu
roctanossienust oT 12.01.2016 Ne 1)»;

- or 22.04.2016 No 534 «O BHECEHMM U3MECHEHHU B [OCTAHOBJICHHUE
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aIMMHUCTpauuu ropoackoro okpyra ot 24.08.2015 Ne 1414 «O Pernamente
aAMHUHHUCTpaUUH ropojckoro okpyra «lopon Kanununrpag» (B pejgakuuu
noctaHoBlieHUs oT 10.03.2016 Ne 278)»;

- or 17.11.2016 Ne 1692 «O BHeceHMH HU3MEHCHHUIl B I[IOCTAaHOBJICHHE
aIMUHUCTpauuu ropoackoro okpyra ot 24.08.2015 No 1414 «O Pernamente
aAMMHHCTpaUUu ropoackoro okpyra «lopon Kanununrpam» (B penakium ot
12.01.2016 Ne 1, or 10.03.2016 Ne 278, ot 22.04.2016 Ne 534)»;

- or 15.11.2017 Ne 1654 «O BHeceHHU HM3MEHEHUHW B TMOCTAHOBJICHUE
aIMUHUCTpALUUK Tropoackoro okpyra ot 24.08.2015 Ne 1414 «O PernameHre
aJMUHHMCTpaluu roponckoro okpyra «l'opon Kamuuunrpag» (B penakuuu oOT
12.01.2016 Ne 1, ot 10.03.2016 Ne 278, ot 22.04.2016 No 534, ot 17.11.2016
No 1692)»;

- or 26.09.2018 Ne 956 «O BHeceHHM H3MEHEHHNU B ITIOCTAHOBJIEHHE
aaMUHUCTpauuu ropoackoro okxkpyra or 24.08.2015 Ne 1414 «O Perinamente
aIMUHUCTpaUuK ropoackoro okpyra «l'opon KanunuHrpan» (B peaakuud OT
12.01.2016 Ne 1, or 10.03.2016 Ne 278, or 22.04.2016 Ne 534, ot 17.11.2016
Ne 1692, ot 15.11.2017 Ne 1654)».

4. OOwemy oraenry aiMUHUCTpaUMM ropojackoro okpyra «lopon
Kanuuuurpan» (IlerpoBa E.A.) oOecneunth oInyOJMKOBaHUE TOCTAHOBJCHUS B
razete «I paxx1aHuH», Ha OQUIIHATBHOM caiiTe aIMUHUCTPALIUM FOPOACKOI0 OKpyra
«'opon Kanununrpan» B cetu MIHTepHeT.

5. KoHTposb 3a UCITOJIHEHUEM ITOCTAHOBJIEHUS BO3JIOXKUTH HA YIPABIISIOLIErO
IenaMu  aAMHUHUCTpauMM  ropojckoro  okpyra «lopox  KanuHuHrpan»
Boponaesa C.B.

I'1aBa ropOACKOTO OKpyTa W A.H. Cunanos

Usanosa H.B.
92-30-53




[Tpunoxenue

K [IOCT@HOBJICHUIO aIMHHHUCTPALIH
TrOpPOACKOro OKpyra

«I"opon KanuHuHrpaa»

ot » /4 2014 1. Ne JRED

PEI'JIAMEHT
aJMHHHUCTPALHH ropoackoro okpyra «l'opoa Kanununrpas»

1. OBILUUE NMOJOXEHUS

1.1. B coorBerctBuu ¢ PenepanbHblM 3akOHOM «O0 0OUIMX MNPHUHIIUIIAX
OpraHu3allid MeCTHOIro camoynpasjeHuss B Poccuiickoi @enepaumnn», 3aKoOHOM
Kanuuunrpanckoit obmactu «O MyHHUMNaNbHOH ciyxOe B KanMHUHIpaacKo#i
obnactu» U YcraBom ropoackoro okpyra «l'opon Kanununrpan» (nasee - Ycras
ropoja) aiMHHUCTpalus ropoackoro okpyra «l'opon Kanunuurpan» sBnsietcs
HCIIOJIHUTEJIBHO-PACIIOPSAAUTENIBHBIM  OPraHOM MYHHUUMIIAJIBLHOTO 00pa3oBaHuUs
«l"opoackoit okpyr «I'opon KanuHuHrpam» u AeHCTBYET MOJ HEMOCPEACTBEHHbBIM
PYKOBOICTBOM [J1aBbl ropoackoro okpyra «l'opoa Kanununrpan» (nanee - riama
rOpPOICKOrO OKpyra).

1.2. PernameHT anMHHUCTpaUUH ropojackoro okpyra «l'opon KanuHuHrpamsy
(nanee - PernmameHT) siBnsieTcsl MpPaBOBbIM aKTOM, PEryJHpPYIOIIUM JACATEIbHOCTD
aJIMHHUCTPAUMHU ropoAcKoro okpyra «l opon KanuHuHrpaa» u riaBbl TOPOJICKOTO
OKpyra Ipd HUCIHOJHEHUU UM NOJHOMOYMI TJaBbl aJAMHUHHUCTPALMA TOPOJICKOTO
OKpyra, MOAINMCAaHUM U OOHApPOJOBAHUU B MOpsAKE, YCTaHOBJIEHHOM ¥YCTaBOM
ropona, HOPMATUBHBIX [PAaBOBBIX AaKTOB, TMPHHATBIX TopoAckuM (CoBeTOM
nenyratoB  Kanuuunrpama  (aanee -  ropoackoid  CoBeT  JenyTarToB),
ofnpeesIoIHUM NopsiA0K OpraHU3alHOHHOTO, JOKYMEHTaIlUOHHOTO
U UHPOPMALIMOHHOrO olecrnedyeHUsl AeATEeNbHOCTH aJMHUHUCTPALMUH TOPOJACKOro
okpyra «l'opon KanuHuHrpany.

1.3. AamunHuctpauus ropojackoro oxkpyra «lopoa Kanunuurpan» (nanee -
aIMUHHUCTpALMsl TOPOACKOTO OKpYyra) OCYIIECTBISIET CBOK  JEATEIbHOCTD
B cooTBeTcTBUM ¢ KoHcTuTyuued Poccuiickoit denepauuu, 3aKOHOAATEIBHbIMU
¥  HWHBIMH HOpPMAaTHBHBIMH [paBoBbiMM aktamMu Poccuiickoii @Penepauunu,
Kanununrpaackoi obnactd, YcTraBoM ropoja, peuieHusiMu ropoackoro Coseta
JeryTaToB, MOCTAaHOBJICHHUAMH H PAacCIOpPsXE€HUSIMH [J1aBbl N'OPOACKOrO OKpyra,
IIOCTAHOBJICHUSIMH W PACHOpPsDKCHUSIMH  aJIMUHUCTPALIMK TOPOJACKOI0 OKpyra,
HacTosALMM PeriameHToM.

AJIMHHUCTPAIlMIO  FOPOJCKOrO  OKpyra BO3IJIABJISIET HAa  NPHHLMIAX
eIMHOHAYaIus rjaBa ropoJACKOro oKpyra.

AJIMHHHMCTpallus TOPOACKOr0 OKpyra M TIJjlaBa TOpPOJCKOro OKpyra
B coorBeTcTBuM ¢ DenepanbibiM  3akoHoM «O TocymapcTBeHHOM repbe
Poccuiickoii deepanuun» UMEIOT neyaTu c BOCIPOM3BEACHUEM
[NocynapcteeHHoro repba Poccuiickoh Penepanmu.




1.4. I'maBa ropoackoro okpyra W aAMHUHHUCTpalMsi TOPOJACKOr0 OKpyra
B COOTBETCTBHUM C [CHCTBYIOLIHUM 3aKoHonaTenbcTBOM Poccuiickoit Menepaiuun
1 KanuHuHrpaackoi o61acTu pelatoT BONPOChl MECTHOTO 3HAYEHHUSI TOPOJICKOro
OKpyra M BBIMOJHSIOT OTAENbHbIE TOCY/1apCTBEHHBIE MOITHOMOYMS, MEpelaHHbIe
¢denepanbHBIMU 3aKOHaMH U 3aKoHamu KanmHWHrpaackoi obmacTu.

1.5. I'maBa ropoackoro okpyra OCYUIECTBISIET B  COOTBETCTBUHU
¢ (enepanbHbIMH 3aKoHaMM, 3akoHamu KanuHunrpaackod o6jactd ¥ YcraBom
ropojia MeXa1yHapo/JHble U BHELUHEIKOHOMUYECKHE CBSI3H.

Peanuzaumns MexayHapOIHbIX CBsI3€M OCYLIECTBISIETCS B COOTBETCTBHH
¢ noanyHkramu 1, 7 nyHxra 2 cratbu 44 VYcraBa ropoga u llopsiakom
OCYLIECTBJICHHUSI TOPOJCKUM OKpyrom «lopon KajimHUHrpam» MeXayHapOIHbIX
M MEXMYHULHUIAIBHBIX CBA3€H (COTPYIHUYECTBA), Y4acTHs TOPOACKOr0 OKpyra
B OpraHM3auMsax MEXMYHHUUMIAIBHOIO  COTPYJHUYECTBA, YTBEPKIACHHBIM
peuieHreM ropoackoro CoBeTa JenyTaToB.

Opranuzauust padoTbl MO OCYLIECTBIEHUIO BHELIHEIKOHOMMHYECKUX CBSI3eH
OCyUIeCTBIsIeTCs OTIe/IOM COLMAJIbHO-2)KOHOMHYECKOTO pa3BUTHS
M BHEUIHEIKOHOMHMUYECKMX CBA3€H yIpaBlieHUs JKOHOMHYECKOTO pa3BUTHS
KOMMUTETa 3KOHOMHUKH H (PUHAHCOB.

1.6. UcnonHuTenbHble (QYHKUHUU TJiaBa TOPOJCKOTO OKpyra OCYIIECTBIseT
MyTEM  HW3/1aHUA  paclopsAMTEIbHBIX JOKyMeHTOB. [lopsinox noarotroBku
pacrnopsiAuTesbHbIX JOKYMEHTOB U UX UCIIOJIHEHUS ompeaessieTcs PermaMeHToMm.

1.7. B ciaydae BpeMEHHOro OTCYTCTBHUSI TJIaBbl TOpPOJICKOTO OKpyra
(KOMaHOHUPOBKA, OTIYCK M HMHbIE CIy4aHu, MPH KOTOPHIX HEBO3MOXHO HCIOJHEHHE
JIOJKHOCTHBIX OOSI3aHHOCTEH ) €ro MOJIHOMOYHUS, OIpeIe/ISHHbIE YHKTOM 8 CTaTbU
44 VYcrtaBa ropoaa, BO3/JararoTcsi Ha MepBOro 3aMeCTUTENs [V1aBbl aIMUHUCTPALIMU
TOPOJICKOTO OKpyra Jinbo, no pelIeHHIO [J1aBbl FTOPOJCKOr0 OKpyra, Ha OJHOrO U3
3aMeCTHTEeNIe TrJlaBbl aJIMUHUCTpPAllMd TOpPOJCKOr0 OKpyra Ha OCHOBaHHUHU
COOTBETCTBYIOIIETO PacnopsKEHHUS.

1.8. CTpyKTypHble mMoapa3zAejeH’ss aJAMMHUCTPALMU TOPOJCKOr0 OKpyra,
HajdeJeHHble MpaBaMU FOpHUAMYECKOro juua, a rakxe ynpasineHue 3AI'C u ero
CTPYKTYpHbIE MOJIpa3/ie/ieHUsi UMEIOT NevaTH, OJJaHKH U LITaMIIb.

CTpyKTypHBbIe roapazeneHus aIiMUHUCTPaLMi TOPOACKOT0O oKpyra 0e3 npasa
IOpUINYECKOrO JTULa MOTYT UMETh COOCTBEHHbIE 1e4aTH, OJaHKH U LITaMIIbL.

ITopsinok UCIOJb30BaHUS OMaHKOB  oIpeaessiercs HMHcTpykumei
Mo JeJIONPOU3BOJACTBY, YTBEPXIaeMOH  pacrnopsbKeHHEM  aIMHHMUCTPalUH
rOpPOJICKOTO OKpYyTa.

[lopsinok  cormacoBaHMsi  HM3IrOTOBJICHMS, NMpPUMEHEHHsl,  XpPaHEeHHS,
YHUYTOXEHHs nevareil W wrtaMioB onpeaensercs IlonoxenneM o 1nopsjike
NpUMEHeHHUsl IeYyaTed W IUTaMIOB B AaJMUHHUCTPAUMH TOPOIACKOrO OKpyra,
YTBEPIKIaeMbIM PACMOPsKEHHEM aAMUHHUCTPALIMU IOPOJCKOIO OKpyTa.

OTBeTCTBEHHOCThL 3a HCIOJNIB30BaHME M XpaHeHHe OJlaHKOB, NevaTel
M LITAMIOB  HECYT  pPYKOBOIUTEIM  COOTBETCTBYIOLIHUX  CTPYKTYPHbBIX
nojapazaeneHUm.

1.9. B agMHHUCTpalUM T[OPOJCKOrOo OKpyra H3JaloTCsa pacrnopsauTeSIbHbIC




JOKYMEHTbl  ([IOCTAaHOBJIEHMS,  paCHOpPSDKEHHUs,  [puKasbl), OhOPMISIOTCS
nopydeHus, BeleTcs pabdora MO pPaccCMOTPEeHUIO OOpalueHUH HOPUIUIECKHX
U GU3MYECKUX JIML, 3aKIIIOYEHHIO JOTOBOPOB, B TOM UHCIIE B LEsAX oOecrneueHus
MYHULUOAIbHBIX HY X1, NIPOBOASATCS COBEIIAHUS, NpeJoCTaBISIFOTCS
MYHHUUHUNAJbHbIE YCIYTH, OCYILECTBISETCS MEKBEIOMCTBEHHOE B3aMMO/ICHCTBUE
B IOpsiiKe, YCTAHOBJICHHOM JAE€HCTBYIOLIMM 3aKOHOAATEbCTBOM, HACTOSILIHUM
Pernamentom, HWHerpykunedt mno 1enonpou3BOACTBY, JAPYTMMH  IPaBOBBIMHU
aKTaMH.

1.10. Uudopmauus o padorte riaBbl TOPOACKOr0 OKpyra M aJIMUHHCTpALUU
rOPOACKOr0 OKpyra JOBOJMTCS 10 CBEJEHUS] HACEJeHUs yNpaBJICHHUEM MO CBS3AM
C OOILIECTBEHHOCTbIO U CpeACTBAaMM MaccoBOM HUHGMOpMalUK aAMHHHUCTpaLUU
ropozckoro oxpyra (naiee - ynpasiaeHue CMMHM), npyrumu cTpyKTypHBIMH
noApazieseHUs MU B Ipefesiax CBOEH KOMIIETEHIIMHM uepe3 CpejcTBa MacCOBOMH
uH(popMauMu U O(ULHATBHBIA CalT aIMHUHUCTPALUU FOPOJACKOr0 OKpyra B CeTH
HNuTtepHeT.

1.11. B3saumoneHcTBUE CTPYKTYpPHBIX MOApPA3Aee€HUH aJMUHUCTPALIUU
rOpPOJICKOr0O OKpyra CO cpeJcTBaMH MaccoBoil HHG}OpMaNUM, XypHaIUCTaMU
ocylecTBiasieTcs yepes ynpasienue CMU.

1.12. Hudopmauuss 0  TNPOBOAUMBIX  MEPONPUITHAX,  HMCEIOIINX
ofuieropoJickoe 3HayeHWE, HAMpaBISIETCs] CTPYKTYPHBIM — MOJpa3/ie/ieHUueM,
OTBETCTBEHHbIM 33 OpraHu3aluil U [POBEACHHE [IaHHOIO MEpPOMNpPHUSITHUS,
B ynpaiende CMMU He no3gHee yem 3a 3 paOouyMx JHS 1O AaThl MPOBE/ICHUS
3aMJIaHUPOBAHHOTO MEPOTIPUSITHSI.

1.13. TpeGoBanuss PernameHTa pacnmpocTpaHsIOTCSI Ha BCe CJly)KeOHble
JIOKYMEHTBI TJlaBbl T'OPOJICKOIO OKpyra M aJAMMHHUCTPAallMM T'OpPOJICKOr0 OKpyra
HECEKPETHOr0 XapakTepa U o0si3aTesibHbl 1JIs UCTIOJIHEHUS BCEMH COTPYIHHKaMH
aIMUHHCTPALIMH FOPOJCKOIO OKpYyTa.

1.14. Hapywenue 71peboBaHuii  PermameHTa  BiiedeT  MNpHUBJIICUYCHUE
COTPY/JIHHKOB  @JIMUHHMCTpPallUM  TIOPOACKOrO  OKpyra K OTBETCTBEHHOCTH
B COOTBETCTBHMU C JEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

2. CTPYKTYPA H IHITATHOE PACITUCAHHUE
AAMUHUCTPAUHUHU TOPOACKOI'O OKPYT A

2.1. CrpykTypa aIMHWHHCTpALMA TOPOJCKOTO OKpyra Qopmupyercs
U TpeNCTaBisieTCss Ha YTBepkJaeHHe ropoickoro CoBera [AeNyTaTOB IJIaBOH
rOPOJICKOTO OKpyTra.

2.2. Ha ocHOBaHMM YTBEPX /EHHOW CTPYKTYpPbl YTBEPKIAIOTCS IITATHOE
pacrniMcaHie aJMHWHUCTPaLHM TOPOACKOIO OKpyra, IOJIKHOCTHBIE HMHCTPYKLHH
PYKOBOJMUTENEH CTPYKTYPHBIX MOJAPA3AEICHUH, MYHULIMNAIBHbIX CIYXKalluX
M pabOTHHUKOB IO TEXHUYECKOMY OOECIIEHEHMIO NEATENIbHOCTH aIMUHUCTpalUu
rOpOACKOro OKpyra.

2.3. TlonoxeHdus O CTPYKTYPHbIX MNOApa3AeNIeHUAX, HAJEJ€HHbIX MpaBaMHu
IOPHUHYECKOrO JIHIIA, yTBEPKAAOTCS ropockum COBETOM AEMyTaTOB.




4

IlosioxxeHnss o0 KomuUTeTax, YMOpaBleHUsX, OTAeNaX aJIMHHHCTPALIMH
FOPOACKONO  OKpyra  yTBEpXKJAlOTCsi  pacHopsiKEHUSMU  aJMUHUCTpaLUU
rOpOJCKOro OKpyra.

Jlo/mKHOCTHBIE HHCTPYKIMM MYHUUMHOANTBHBIX CIYXXalliX H pabOTHHUKOB
0  TeXHHYeckoMy  ofecreyeHHIO  pa3pabaThiBalOTCS  PYKOBOJMTENSIMH
COOTBETCTBYIOUIUX CTPYKTYPHBIX nojapasz/ie/ieHu i 7 YTBEPKAAIOTCA
pacrnopsHKeHUsIMU AAMUHUCTpALUU TOPOJACKOTO OKpYTa.

3. INIAHUPOBAHHE PABOTbI, OPI' AHU3ALIMS OINEPATUBHbBIX,
AIIMMAPATHbBIX U PABOUYUX COBEILAHU M, MOPSIAOK
NMOJArOTOBKU U UCNTIOJIHEHUSA NMOPYYEHUM

ITnanupoBanune paboTsl

3.1. AIMHHHCTpaLMUsl TOPOACKOrO OKpyra OCYUIECTBJISET CBOK padoTy
B COOTBETCTBUHU C YTBEPXKAEHHbBIM IJIaBOH MOPOACKOIO OKpyra IjlaHOM OCHOBHbBIX
MEpONpPUATUH aJMHUHUCTPALIUH F'OPOJICKOTO OKpyTra Ha Mecsll (aanee - [1naH).

3.2. I1nan cOCTOUT U3 CleAyIOINUX Pa3aesIoB:

- MEpPONPHUATHA MO PYKOBOACTBOM (C y4aCTHEM) IJIaBbl rOPOJACKOTO OKpYyTa,
MEePBOIo 3aMECTUTEIS [IaBbl aIMUHUCTPALMU FOPOICKOr0 OKPYra;

- MEpONpHUATHA TOJA PYKOBOJCTBOM 3aMeCTUTe/IeH IJ1aBbl aAMUHHCTpPALIMH,
npejacenaresiell KOMUTETOB, IpeacenaTesied KOMUTETOB, PYKOBOJAUTE IS arnapara -
YIPaBJISIOIIEr0  JAeJaMH  aJMUHUCTpaAllMd T[OPOJACKOro okpyra (jainee —
PYKOBOJUTENb arnmnapara - YHOPaBISIOIIMNA [elaMH), TJIaBHOTO apXUTEeKTopa
ropoaa;

- OCHOBHBIE MEPOMPHUATHS B CTPYKTYPHBIX MOJpPa3eNeHUSIX aIMUHUCTPALIUH
ropoJCKOro OKpyra;

- yyacTHe B paborte koMuccuii ropoackoro CoseTa enyTaToB;

- KYJIbTYPHO-MacCOBbIE U CIIOPTUBHbIE MEPONPHSATHSI.

3.3. I'lnaH BkIOYALT B ceOs clieayoire rpadsl:

JlaTa, Bpems MpOBEACHUS MEPOIIPUSITHUS;

- HAMMEHOBAaHHE MEPOTIPUSATHS;

HauMeHOBaHHWE  CTPYKTYPHOTO  MOApa3lelIEeHUs, OTBETCTBEHHOIO  3a
OpraHU3alHMIO U IPOBEIEHUE MEPOTIPUSTUS;

- IpUMeYaHue, MeCTO MPOBEACHUSI MEPONPUATHS.

3.4. Paszpaborky npoekta IlnaHa ocywecTBisieT OpraHU3alMOHHO-
HHCTIEKTOPCKUH  OTHesl  aJMHHUCTPATUBHOIO  YMNpaBJ€HUs  aJIMHUHUCTpALUH

ropoJCKOro  okpyra (Jajgee - OpraHM3allMOHHO-WUHCNEKTOPCKUI  oTaen)
[0 MPEIOKEHUSIM CTPYKTYPHbIX MOJAPA3ACIEHUN aJMUHUCTPAIlUK TOPOACKOro
OKpyra.

3.5. CrTpykTypHble MoOJpa3fefeHuss agMHUHUCTPALMHU TOPOJCKOro OKpyra
NpeACTaBIsIOT B OpraHU3alMOHHO-UHCIIEKTOPCKUH OTHEN MlaHbl MEPOMpPHITHH
Ha oyepeaHOH Mecsl H Mpe/UlOKEeHHUS A BKmodeHus B IliaH, cornacoBaHHbIe
C KypUPYIOILIMMH 3aMECTUTEISMHM [JIaBbl aAMUHHUCTpPALIMM, MNpeaceaTe/siMu




KOMHMTETOB, IpeAcelaressiMd  KOMHUTEToB, o 20-ro 4uciaa  Mecsua,
NpEeLIECTBYIOLIErO IUIaHUPpyeMOMY, Ha OyMaXHOM HOCHUTENIE U B 3JIEKTPOHHOM
BUJIE.

3.6. Opranu3allHOHHO-UHCIIEKTOPCKUE OT/eN 3a 3 paboynx JHS 10 HCTEUYCHHUS
Mecsilla, TpeAlIecTBYIOLIEro IJIaHUPYeMOMY, IpeacTaBiseT rmnpoekT [lnaHa
PYKOBOJMTEJIO allfapara - yrpasJsoleMy JelaMHu.

3.7. TloanucaHHBIi pYKOBOAMTEJNIEM anmnapara - YIPaBJsOIMIUM JejaMu
npoekT Ilnana npencrasisiercss Ha yTBEpXK/JAECHUE IIaBe ropoJckoro okpyra. I'lnax
YTBEPXKJAeTCs HE MO3AHEE MocaeaHero padboyero JAHs Mecsaua, MpeIlecTBYIOLIEro
[UIAaHUPYEMOMY.

YTBEepXKAEHHbIH  TIJIaBOM  TOpOACKOro  okpyra IlmaH  pacchuiaercs
OpraHu3alHOHHO-HHCIEKTOPCKUM OTAEJIOM B CTPYKTYPHBIC MOApa3AeICHHUS
agMUHUCTpalUMU T[OPOACKOTO OKpyra, TMOJBEAOMCTBEHHbBIM OpraHU3alHsIM,
B (OOuiecTBeHHbIH COBET IpPU IJiaBe TOpPOJACKOr0 OKpyra 4epe3 CHCTEMY
3JEKTPOHHOIro  JIokyMeHToobopota  «/Jleno»  (manee - CDI  «[eno»),
110 DJIEKTPOHHOM noyute a1ubo hakCUMHUIBHOH CBS3bIO.

3.8. C yuerom meponpusitud [lnaHa ¥ TeKylmIMX U3MEHEHUH U AOMOJIHCHUH
OpPraHM3allMOHHO-UHCIIEKTOPCKUM OTHEeN eXXeHelelbHO B cpeny Ao 17 yacos
(hopMHpyeT IJIaH OCHOBHBIX MEPOMNPUATHH aIMHUHUCTPAIMU TOPOJACKOrO OKpyra
Ha CJENYIOIIYIO HEIENI0 U PacChllaeT ero B CTPYKTYpPHbIE TMOJpa3fiesieHus yepes
CDB/1 «/leno», mo aneKTpoHHOM nouTte J1U60 (GakKCHMUIBHOH CBS3bIO.

OO0 wu3MeHeHHM JaThbl TPOBEACHUS MEPONPUATHS JTUOO €ero oTMeHe
CTPYKTYpPHOE TMOJpa3jcjieHHe agMHUHUCTPAllMM TOPOACKOrO OKpyra OIlepaTHBHO
HH()OPMHUpPYET OpraHru3allMOHHO-UHCNIEKTOPCKUI OTIeI.

3.9. Kontposp BbeinonHeHus [lnaHa W HenesnpHOro mnijuaHa OCYLIECTBISIET
OpraHU3allMOHHO-UHCIIEKTOPCKUI oTell.

Opranu3anug onepaTHBHbIX COBEMIAHUH

3.10. OmeparHBHOEe COBelllaHWE SABISETCS  KOJUIETHMaJIbHOW  (hopMoi
pacCMOTpPEHHs BOITPOCOB AESATEIbHOCTH aAMUHUCTPALIMK FOPOACKOTO OKPYTa.

3.11. OcHoBHas 3aja4a OnepaTUBHOIO COBELIAHUS - pacCMOTpeHUe HanboJee
BXKHBIX M aKTyaJIbHBIX BOIPOCOB, BO3HUKAIOLIUX B IMpolecce AesITeIbHOCTH
r71aBbl TOPOJICKOTO OKpYra M aJMHUHUCTPALMHU F'OPOJACKOrO OKpyra, OonepaTruBHOE
NpUHSTHE peLIeHUH MO0 HUM, ofecrieyeHHe KOHTPOJSL XOoJa HCIOJIHEHHS
JIOKYMEHTOB W ITOPYYE€HHUH.

3.12. OpraHu3alldOHHOE W CIpaBOYHO-HH(OpPMALMOHHOE ObecrneYeHue
ONEepaTUBHOTO  COBELIAHUS  OCYLUECTBJSIET OpPraHU3alUOHHO-UHCIIEKTOPCKHUM
OTAEJL.

3.13. OmnepaTHBHBbIC COBEUIAHHUS MPOBOAATCA exemeca4Ho. llo peleHuHro
rlaBbl FOPOJCKOI0 OKpyra MOryT NPOBOAMTBCS BHEIJIAHOBbIE HJIM BbIC3AHBIC
OnepaTHBHbIE COBCILAHMUS.

3.14. OnepatuBHbIE COBEWAHUA I[POBOASATCA B COOTBETCTBHH C [JIAHOM
OTEpaTUBHbLIX COBEUIAHUM Ha Mecsl, KOTOpbIH (opmMupyeTcs OpraHu3ailMOHHO-
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MHCIIEKTOPCKHM OTAEJIOM Ha OCHOBE MOpPYYEHUH TIJIaBbl TOPOACKOIO OKpYyra,
NEPBOIO 3aMECTUTENS TJIaBbl aAMUHHCTPALMHA TOPOJCKOIO OKpyra, MpejIoKeHUN
pYKOBOAHWTENEH CTPYKTYpPHBIX MOJApa3fefieHud, pyKOBOAMTE s armnapara -
YIPaBJISIOLUIETO [JeJlaMH, [TIaBHOTO apXMTEKTOpa ropoja U YTBep)KAaeTcsl IIaBoH
rOpPOJICKOTO OKpYyra.

ExxeMecs4yHbIH TUlaH ONEpPaTHBHBIX COBECIIAHWN BKJIIOYaeT B ceds rnepevyeHpb
OCHOBHBIX BOIPOCOB, MNOMJIEKALIUX PACCMOTPEHUIO, € YyKa3aHWEM JaTbl HX
pacCMOTPEHHUS W JIODKHOCTHBIX JIML, OTBETCTBEHHBIX 33 MOATOTOBKY MaTepHaJIOB
(IOKTaAYMKOB U COAOKJIQTUUKOB).

3.15. PyxoBoauTenu  CTPYKTYpHBIX MNoApa3/iejleHuH  aIMHHUCTPALUH
ropoJckoro okpyra k 20-my 4duciy Mecsila, NpeaLIeCTBYOUIEro MIaHUPYyEeMOMY,
NPEICTABIISIIOT B OPraHU3allMOHHO-UHCNEKTOPCKUN OTAes NepedyeHb BOIPOCOB,
npeajaraeMblx Jjsi paCCMOTPEHMUs Ha OMEpPaTHUBHBIX COBEIIAHUSX, C YKa3zaHUEM
NpEeAIoJIaraeMon 1aTbl UX PaCCMOTPEHMUS, AOKIATUMKOB (CONOKIaUMKOB).

Bonpocsl, Tpebyioliue ornepaTUBHOTO PacCMOTPEHHUS, BHOCATCS B MOBECTKY
JIHS OYEpPEJHOr0 OlEPaTUBHOIO COBEHIAHWS MO PEUIeHHIO TJaBbl TOPOJICKOrO
oKpyra Ju00 [0 HHHULHMATUBE II€PBOI0 3aMECTHUTENs IJiaBbl aIMHHHCTPALMH
rOpPOJICKOr0 OKpyra, 3aMEeCcTHUTEJEH TIJaBbl aJMUHUCTpALIMU, Mpejcenareneii
KOMUTETOB, IIpeJiceaaTesieil KOMUTETOB, pYKOBOAUTES anrapara - yrnpasJsitolero
JeJlaMHU, TJIaBHOIO apXUTEKTOpa ropoja Mo COrlacOBaHUIO C IJIaBOH MOPOJACKOIo
OKpyra, NepBbIM 3aMEeCTUTENIEM IJIaBbl aIMUHUCTPALIMU FOPOACKOTO OKpyTra.

3.16. PewieHue o CHATHU UAM 00 U3MEHEHMH CPOKA PACCMOTPEHUS BOIIPOCA,
MpeycMOTPEeHHOro  ruiaHoM, Jubo 0  BKIIOYEHHM  JIONOJIHHUTENIbHBIX,
He BKJIIOYEHHbIX B TIIJIaH BOIPOCOB JJjIsi pPAacCMOTPEHUs Ha ONEpPaTUBHOM
COBELIAHHHA MPHUHUMAET IJlaBa FOPOACKOIO OKpYra, NMEpBbIM 3aMECTHUTENb IJIABbI
a/IMUHUCTPALMA TOPOACKOrO  OKpyra Ha OCHOBAaHHUM MOTHBHPOBAHHOIO
npeajioXeHus: (B MUCbMEHHONW (popme), MpeAcTaBI€HHOTO MOKHOCTHBIM JIULIOM,
OTBETCTBEHHBIM 3a MOATOTOBKY BOIpOca, He MO3/Hee UeM 3a 3 paboyux [HA
JIO JTHSI TIPOBEJAEHUsI OIlepaTUBHOTO COBELLAHHS.

3.17. IlnaH ouyepeAHOro onepaTUBHOIO  coBellaHUsi  (HOpMHUPYETCS
13 BOIPOCOB MECSYHOTO IlJIaHa, a TaKkKe BOIPOCOB, TPEOYIOUIMX OMNEPATUBHOIO
pPacCMOTPEHHUSI U BHECEHHBIX IVIABOH FOPOJCKOro OKpyra, NepBbiM 3aMECTUTEJIEM
rJaBbl aIMUHUCTPAUUU FOPOJICKOrO OKpyra.

3.18. IloanucaHHbIN pyKOBOAUTENEM anmapara - yIpasJsoLUIMM AejlaMU TU1aH
oYepe/IHOrO OMNEepaTHBHOIO COBeIIaHMs 3a S5 pabounx JHeH [0 COBELAaHHA
perucTpupyeTcsi OpraHM3allMOHHO-MHCNEKTOPCKUM oTaeaoM B CDJL «Jleno»
B TIpyfre J0KYMeHTOB «ONepaTHBHOE COBELLAHHE» MOl COOTBETCTBYIOUINM
MOPSAIKOBBIM HOMEPOM. DJIEKTPOHHBIH BapHaHT NpUKperIseTcs
K perucTpallMOHHON KapTO4Ke, KOTOpas pacChlIaeTCs y4YacTHHKAM OIlepaTHBHOroO
COBEUIaHUs JUI1 O3HAKOMJIEHUSS M OpraHu3aluu IOATOTOBKM MaTepHalloB
[0 BOMpocaM, Npe1yCMOTPEHHBIM IIJIaHOM.

3.18.1. PykoBoauTe/b  CTPYKTypHOrOo  TOAPA3AENCHUS,  SABJAIOIIMKCA
JOKJIAAYUKOM (COAOKIAJUUKOM) MO BOMPOCAM, NPEMIOKEHHBIM K PaCCMOTPEHUIO
Ha COBELIaHHH, BHOCUT B PErUCTPALMOHHYIO KAPTOUKY MOJAYHUHEHHYIO PE30OJIIOLHUIO




IUJIs UCTIOJIHUTEJIeH, HA3HAYEHHBIX UM /I HOATOTOBKH MaTepHasioB.

PykoBoautesib  CTPYKTYpHOTO MOApPA3AECI€HUs BIpaBe  YIOJHOMOYHTH
NOAYMHEHHOTO €MY MYHHULMIIAIBHOIO CJYXallero Ha OCYIIECTBICHHE 3THX
JIEUCTBUMA, MpPU DTOM OTBETCTBEHHOCTb 3a CPOKHM M KayeCTBO MOATOTOBKH
MaTepHUasioB BO3JIAraeTCsi HA pyKOBOJUTENISI CTPYKTYPHOIO MOIpa3AeieHHUS.

3.18.2. PykoBoauTenn CTPYKTYPHBIX MMOJPA3ACIICHUM, IJIaBHBIH apXUTEKTOp
ropojia roToBAT COOTBETCTBYIOLIME BOMPOCH! JJIsl PACCMOTPEHUS HA ONepPaTUBHOM
COBelllaHUHU, 3a 3 pabdouMX JIHSI O MPOBEAEHUS COBELUAHHUS MPHKPEIUISIOT TEKCThI
JIOKJIaJIOB U Jpyrde TeMaTH4YeCKHUe CIPaBOYHO-HH(POPMAIIMOHHBIE MaTepHaJibl
K perucrpaudoHHoii kaprouke B CDOJ] «leno». JlokymMeHT cuuTaercs
MOANUCAHHBIM PYKOBOAMUTENEM CTPYKTYPHOTO MNOAPA3ACICHUS aqMUHUCTPALIUU
FOPOJICKOTO OKpyra, IJIaBHbIM apXHTEKTOPOM T[OpoJa, €C/JM OH MpHKpeIlIeH
K perucTpatuoHHol kaptouke B CDJI «/lesno» ¢ ucnonb3zoBanreM yUeTHOH 3aMucH
PYKOBOJUTEJISI UM [VIABHBIX CIIEHMATTUCTOB KOMUTETOB, PYKOBOJUTEIS anmapara -
YIIPaBJISIOLIETO AeIaMU.

3.18.3. Tlpunoxenuss Kk AOKJIagaM B BUAe cialnoB, TaOmuu, dortorpadui,
rpadMKoB, JOuMarpaMM MW T.I. TaKXe MPUKPEIUISIOTCS B JJIEKTPOHHOM BHJE
K peructpaudoHHoil kaptouke B CIJl «/lemo» 3a 2 pabouux AHS 10 MpOBEICHUS
onepaTuBHOro cosellanust s opranuuzauud MKY «lleHTp uHpopmMaunoHHO-
KOMMYHHKAIIMOHHBIX TexHosorui» (manee - MKY «lIMKT») ux meMoHcTpauuu
BO BpeMsl OllepaTHBHOIO COBEIAHUS.

JleMoHCTpalus cialloB BO BpeMsl MPOBEAEHUS] OMEPATHBHOIO COBELLAHUS
COTPOBOXJACTCS COTPYAHUKOM CTPYKTYPHOrO MNOApPa3AeeHUs], OTBETCTBEHHOIO
3a MOJArOTOBKY MaTepHAIOB 10 COOTBETCTBYIOLLEMY BOIIPOCY IJIaHa.

3.18.4. PykoBoauTenu CTPYKTYPHBIX MNOApPa3AelieHUuH, KOTOPbIM [OpYy4YeHa
MOArOTOBKA MaTepHUallOB, HECYT NEPCOHAIbBHYIO OTBETCTBEHHOCTh 3a UX Ka4eCTBO
U CBOEBPEMEHHOCTD MPEeACTaABICHUS.

3.19. Marepualibl ONepaTUBHOTO COBEIIaHHUs (IJ1aH MPOBEJAEHUs] COBELIIAHMA,
JIOKJIaZbl U CMNPaBOYHO-MH(OPMALIMOHHBIE MaTepUalibl MO BKJIKOYEHHBIM B HEro
BOIIpOCAaM)  pacleyarbiBalOTC  OPraHU3allMOHHO-UHCIIEKTOPCKUM  OTAEJIOM
3  CDJl «/leno» u co CIIMCKOM YYaCTHUKOB W IPUIJIALICHHBIX MPEACTABIISIIOTCS
rJlaBe TOPOJICKOTO OKpyra He rnosaHee 15 yacoB pabouero qHs, NpelliecTBYIOUIErO
JaTe TpoBeJeHUsI COBELIIaHHUsI.

OcrajibHble YYaCTHUKH OIMEPAaTUBHOIO COBEIIAHHS UCMOJB3YIOT ISl paboThl
MaTepuasbl, TPUKpPEIUIeHHble K peructpalioHHol kaptouke B CD ]I «/leno».

3.19.1. TlogBeAOMCTBEHHBIE MYHHULMUIIAJIbHBIE MPEANPUATHS U YUYPEKICHHUS,
y  kortopbix  otrcyrctByeT COJ]  «[leno», NpeAcCTaBadAOT  Marepuabl
K OMEepPaTUBHOMY COBELIaHHIO Ha OyMa)KHOM HOCHTEJIE U 11O 3JIEKTPOHHOM MOYTe.

3.19.2. Jna oOMeHa wuHpOpMalMed TMOCPEICTBOM 3JIEKTPOHHOW ITOYTHI
HCIOJIB3YIOTCA OdUuLMalIbHbBIe 3JIEKTPOHHBIE aJpeca aAMHUHUCTPALIMH TOPOJICKOIo
OKpyra, MOJABEAOMCTBEHHbIX MYHHMUHWIMAIbHBIX [PEINPUATHH W yUPEKACHUH.
JIns nepenucKd HMCMONB3YKOTCS aapeca W3 JOMeHHoH 3oHbl klgd.ru w (uim)
3apeTHCTPHPOBAHHbIE  HA  MNOABEAOMCTBEHHbIE  OpraHH3alMH  JOMEHHBIE
¥ MOYTOBBIE agpeca.
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3.19.3. DneKTpOHHBIN ajpec s [IPeACTaBIEHUs CBEACHUN MO ONepPaTHBHBIM
cosellanuam: os@klgd.ru.

3.20. CocrtaB Y4YaCTHHMKOB OMNEpaTUBHOTO CoOBellaHHs GopMHUpyeTcs
U3 TIOCTOSIHHBIX YYACTHUKOB COBELIAHUS U IPUIJIALLIEHHBIX JUI. B MOCTOSAHHBIM
COCTaB YYaCTHHMKOB OIIEPATHUBHOIO COBEIAHUS BXOASAT:

- MIepBbIH 3aMEeCTUTEID ITIaBbl AAMUHUCTPALIMU FOPOJICKOTO OKPYTa;

- 3aMECTHUTEJH IJ1aBbl AAMUHUCTPALHHU, [IpeIce]aTeNli KOMUTETOB;

- 3aMECTUTENM Mpelice/laTessi KOMUTETA TOPOACKOr0O X0O3sHCTBA;

- 3aMeCTUTEJb IpeaceaaTesss KOMUTeTa S3KOHOMUKH U (DMHAHCOB, HaYaJbHUK
yIpaBJIEHUSI IKOHOMHUYECKOTO pa3BUTHSI;

- PYKOBOJMTEID arrapara - yrnpasJsiOLlUN ieIaMu;

- [ipeAceareb KOMUTETa TEPPUTOPHAIBHOIO Pa3BUTHS H CTPOUTENBCTBA;

- IIpeicelaTeb KOMUTETa pa3BUTHS JIOPOXKHO-TPAHCIIOPTHOM
HH)PACTPYKTYPHI;

- Ipencearesib KOMUTETa Mo 0OPa30BaAHUIO;

- Ipefce aTellb IOPUIAUIECKOr0 KOMUTETA,

- [JIaBHBIUM apXUTEKTOP ropoa;

- HAYaJIbHUK OT/JEJa OMepaTUBHOIO OOeCreueHUs MWW TOMOIIHHUK TIJIaBbl
aIMUHHUCTPALMM FOPOJCKOr0 OKpyra;

- HA4aJIbHUK YTIPABJIEHUS KYJIBTYPBbI;

- HAYaJIbHUK YTIPABJIEHHS COLIMAJIbLHOM NMOJJEPKKH HaceIeHU s,

- HayaJbHUK ynpasienuss CMU;

PYKOBOJIMTEIN MYHHIMNAIBHBIX PECYPCOCHAOKAIOUIMX U OOCIYKHBAIOLLINX
rOpOACKHUE TEPPUTOPUH OpraHU3aLUi, MOABEAOMCTBEHHbIX KOMUTETY T'OPOACKOIro
XO3UCTBA.

Crucku Jul, MpUrjialleHHbIX Ha OTlepaTUBHOE COBEIlaHUe, 3a 2 pabouux AHS
0  JaThl  TMPOBEJACHUS  COBELIAHUS  TPEACTABJSIIOTCS  CTPYKTYPHBIMHU
MOJIpa3/Ie/IeHUsIMH - TIOCTOSSHHBIMHM YYaCTHHKAaMH OMNEPAaTUBHOIO COBELLAHUs
B OpPraHU3allMOHHO-UHCIIEKTOPCKUH OTAEN M COIVIACOBBIBAIOTCS C PYKOBOAUTEIIEM
arnrapara - yInpasstOLLUM JeJIaMHU.

3.21. Ha omnepaTuBHOe coOBelllaHME€ MOIYT [PHUIJALIATbC PYKOBOIUTEIH
WU TIPEeACTABUTENM OPraHU3alUi U NPEeANPUATUN, UMEIOUIHE HENMOCPEACTBEHHOE
OTHOIIIEHUE K paccMaTphBaeMoMy Bompocy. OTBETCTBEHHBIMH 3a OIOBELICHUE
M TpHUIJIalieHHe PYKOBOAUTEIEH WM [peACTaBUTEeNel 3TUX OpraHu3alui
SBISAIOTCSA CTPYKTYpHBIC IMoApa3/JesieHHs, Ha KOTOpble BO3JIOXEHa [OJIr0TOBKA
COOTBETCTBYIOIIHX BOMPOCOB I1J1aHa ONEPATUBHOIO COBEIIAHMSI.

3.22. B cnydae ecid JIUYHOE MNPUCYTCTBHE HA OINEPATHBHOM COBCLUAHUMU
HEBO3MOKHO, JOJDKHOCTHBIE JIMIA YBEAOMIISIIOT OpraHHu3alHOHHO-HHCIIEKTOPCKUM
OT/le] O MPHYUHE OTCYTCTBHS, @ TAKXE O 3aMeLlAloLIMX WX Ha ONepaTHBHOM
COBELIAHWM JIHUAX C YyKa3aHWeM JIOJDKHOCTel, ¢amMuiauii, HUMeH, OT4YeCTB
Mo 3JeKTPOHHOU mnoute 10 12 yacoB pabodero JHs, NMpeaUIECTBYIONIEro narte
[IPOBEJICHHUSI OTIEPaTUBHOIO COBEIlAHMs. B 5KCTPEHHBIX Cyyasx opraHu3alHOHHO-
HHCIEKTOPCKUH OTe] YBEAOMIISAETCS HE3aME T TEIbHO.

OrcyTcTBUE Ha ONEPaTHBHOM COBELIAHHWH yYaCTHHUKOB IIOCTOSIHHOTO COCTaBa
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06e3 yBaKMTEJNbHOM MNpUYUHBI (OTMYCK, KOMaHAWpPOBKa, O00Jie3Hb) JHO0O
0e3 corylacoBaHHs ¢ IIaBOH MOPOJACKOro OKpyra WJd JIULIOM, MCIHOJIHSIOIIUM €ro
00s13aHHOCTH, He AOMyCKaeTcs.

3.23. Jluua, yvacTByloUlMe B OINEPAaTUBHOM COBCLUAHHH, PErHCTPHPYIOTCS
OpraHu3allMOHHO-UHCIIEKTOPCKUM OT/1eJIoM 3a |0 MUHYT 710 Hayajga ornepaTHBHOTO
COBelllaHHUs.

3.24. BpeMmst [is JOKJIaJOB Ha ONEPATHUBHOM COBELIAHUM YCTaHaBIIMBAETCS
a0 15 MHUHYT, IS COOOKIANOB - OO 5 MHUHYT, JJIsl BBICTYIJIEHHH B NpEeHHIX
M [npenctaBieHdss HHopmaumud - 10 3 MHHYT. B oTaenbHBIX ciydasx
M0 TMPeaIOKEHUI0 JOKJIagyuKa BpeMs JOKJIaJa MOXET ObITb YBEIHYEHO.
Marepuansl ONepaTUBHOIO COBELIAHMSA (CIHUCOK MPUCYTCTBYIOLIUX, IJaH
MpoBeAeHUsT COBELIaHHUs, AOKIaabl, HUHPOPMAUHOHHO-aHATUTHYECKHE CIIPaBKH
U Jp.) NpUOOLIAIOTCS B HOMEHKJIATYpHOE JeNO M XpaHsATCSA B OpraHu3allMOHHO-
MHCIIEKTOPCKOM OTJEleE.

3.25. TlpucyrcTBue mpeacTaBUTeNlell CpeiACTB MaccoBOH HHGBOpMALUU
U MpoBeJeHHe KHHO-, BUAEO- WU (POTOCHEMOK Ha OIEepaTHBHOM COBELIAHUU
JIOMyCKaeTCs MO COIJIaCOBAaHHIO C PYKOBOJUTENEM allfnapaTa - YIPaBJsiOLUM
JleJlaMH1 10 NPeUIOKEeHHUIO HadallbHUKa ynpassieHuss CMHU.

[To oxoHuaHWHU olepaTUBHOTO coBelllaHus ynpasieHue CMMU opranusyet
OpuduHr ISt npeJcTaBuTeS el Cpe/ICTB MaccoBOH MHpopMaLUu
[0 PAacCMOTPEHHBIM Ha COBELUAHWM BoIpocaM, odecrieynBaeT UHGOPMHUpOBaHHE
rpaxkJiaH yepe3 CpejcTBa MAacCOBOW HMH(OPMALUU O BOIPOCAX, PaCCMOTPEHHBIX
Ha COBCULIAHUU, U O NPUHATBIX 10 3TUM BOIPOCAM PELLICHHSX.

3.26. MKY «UUMKT» opraHnuzyeT TexHUYecKoe obecriedeHue ONepaTHUBHBIX
coBellaHHH (aynuo- M TNpU HEOOXOAMMOCTH  BHJIEO3allMCh  COBELIAHUH,

JIeMOHCTpPALHIO BUJEO- U dboTromaTepuaroB  JIOKJIAJUUKOB,  paboTy
3BYKOYCUJIMBAIOLIEH annapaTtypsbl, IPSIMYIO TPAHCJISILMIO U T.11.).
Aynuo-,  BHI€O3AIIUCU  ONEPaTHBHBIX  COBELIAHMM  aAMHHHUCTPALMH

ropozackoro okpyra xpasstes B MKY «L{MKT» B Teuenue | roaa.

MbY «Cnyx6a aIMUHHCTPATUBHO-TEXHHUYECKOTO obecrmeyeHus» (nanee -
MBY «CATO») oTBedaeT 3a MOATOTOBKY 3aja 3acenaHuii (oOopyaoBaHUE
MeOellblo, OCBELIeHHE, KOHAMITHOHUPOBaHHE, HAJIe)KAllUH MOPSIJIOK U YHCTOTY).

3an 3acemaHuil JIoJbKeH ObITh TOTOB 3a | Hac no Hayajna MOpOBEACHHS
3acenaHusi. OTBETCTBEHHOCTh 3a €ro TOTOBHOCTb M pabdOTy BCEX CHCTEM
Bo3naraetcsi Ha pykoBoauteneit MBY «CATO» u MKY «LIMKT».

3.27. Y4yacTHHUKaM ONEpaTUBHOI'O COBELIAHUS M TNpUIJIalIeHHBIM JIMLaM
BO BpeMs IPOBEACHHs COBELIaHHsl HE pa3pellaeTcsi MOJb30BaTbCs CPEACTBAMH
MOOHJILHOH CBSI3HU.

3.28. OTBETCTBEHHBIM 338 OpPraHHU3alIHIO BbIE3IHBIX ONEepaTHBHbIX COBELAHHUH
rJaBbl  TOPOACKOrO OKpyra sIBJiS€TCsi OTHAEJN OINepaTHUBHOro oOecreveHus
aJIMMHHUCTPALIMK TOPOJCKOT0 OKpyTa (Jajnee - OTAe ONepaTUBHOIO 00CCreUeHus).
PykoBoauTenu CTPYKTYPHBIX [OApPa3Ae/ieHHH aJMUHHMCTPALHMHU  T[OPOJICKOro
OKpyra, pyKOBOAUTENIH MYHHLHNAIbHBIX NPEANPUATHH H y4UpPEKAEHHUH TOTOBST
W I[PEeACTAB/IAIOT MaTepHajbl B OTJE] OMNEpaTMBHOIO oOeCHEYeHHs HE MO3AHee
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10 yacoB AHs, NpeaIIeCTBYIOLIEro AHIO NPOBEACHHUS BbI€3HOTO COBEILIAHHS.

HenpencraBnenuwe  MarepuanoB 0€3  yBaXUTEIbHOH  MNPHUYHUHBI WU
IpeACTaBJIEHHE UX HE MO CYTH ITOCTABJIEHHBIX BOIPOCOB BileYeT OTBETCTBEHHOCTD
B COOTBETCTBUH C METONUKONH OLEHKH YPOBHSI TPYJOBOH W HCHOJHHUTEIbCKOH
JUCUUTUTHHBI aJMHHUCTpaLUH rOpOACKOro OKpyra, YTBEPK/ICHHOH
pacropsbKkeHUeM aJIMUHUCTpaLMK TOPOACKOro OKpyra (aanee — Mertoauka OUeHKH
YPOBHS TPYAOBOH H UCIIOJHUTENBCKOH AUCLIUITIUHBIL).

Ilopsiaok NOArOTOBKH H MCMOJTHEHHUSA NOPY4YeHHH

3.29. PelueHusi, NpUHSATbIE Ha OINEPaTUBHbIX U BbIE3JAHBIX COBELIAHUSX,
ohopMIIIFOTCS B BUJI€ OPYYEHHH rjaBbl FOPOJICKOro OKpyra (janee - HopydeHHe)
3aMECTUTENEM PYKOBOAMTENsl anmnapara - YNpapisioulero JaejamMu W OTIAeIOM
OmnepaTUBHOIO odecrieHeHUsI COOTBETCTBEHHO.

[IpoexT NopyUeHUst npeaycMmaTpyBaeT CKBO3HYIO HyMepalHnio
MOPYUYUTENBCKHUX MYHKTOB, MOJHOE HUX COJEp)KaHHe, HazHAauyeHHEe OTBETCTBEHHbIX
UCIIOJIHUTEJIEH, OlpenesieHHe CPOKOB HCIOJIHEHHUsI, yKa3zaHWe (aMHIIUM, HUMEHH,
OTYEeCTBa JMlla, MOATOTOBUBILErO IMPOEKT I[1OpyUeHHUs, HOMepa ero padouero
TenedoHa, JaThl.

3.30. IlpoekT mnoOpyueHHUs pacChiIaeTcsi OpPraHu3allMOHHO-UHCHEKTOPCKUM
OTZIEIOM HJIM OTJEeJIOM ONEpPaTUBHOrO oOecrieyeHus Mo 3IeKTPOHHON mouTte MO0
(haKCUMHUJIBHOHM CBS3bIO Ha CJIEAYIOLIWN [0oc/ie MPOBEAEeHHs COBellaHusi paOovui
J€Hb OCHOBHBIM WCIIOJIHUTENAM JJIsi COINIaCOBaHMs TEKCTa MOPYUYEHHsI U CPOKOB
€ro UCMOJIHEHHUS.

Ecau B TedyeHue 4 4yacoB ¢ MOMEHTa paCCBUIKM MpoeKTa NOpPYyYEHUS
OT HCMOJIHUTENeH He IMOCTyNuJa ero YTOYHEeHHas (OopMyJIUpPOBKA, IPOEKT
NOPYUYCHUS CUUTAETCS COTJIACOBAHHBIM.

3.31. CornacoBaHHbIH CTPYKTYPHBIMH MOAPA3AEIEHUSAMH TPOCKT MOPYHYEHUS

MOJAMUCHIBAETCS  PYKOBOAMTEJEM  anmnapara -  yHpaBlslOUIMM  Je/laMH
U HapaBJIsieTCs Ha yTBEPXkK/ICHHUE IJlaBe TOPOJACKOro OKpyra.
3.32. YTBepKIeHHbie  [JIaBOH  TOPOACKOIO0  OKpyra  IOpy4eHUs

PEruCTpUPYIOTCS OPraHH3alMOHHO-MHCIEKTOPCKMM OTJICJIOM W pacChbUIAKOTCA
ucnonuuressiMm depes CDOJMl «Jleno», B ciydae orcyrctBusa COJ «/leno» -
IO 3JIEKTPOHHOM MouTe JUO0 HakCUMHUIILHOM CBS3bIO.

3.33. llopy4yeHusi, TNOATOTOBJIEHHbIE MO HWHUIIMATHUBE CTPYKTYPHOro
nojpasnejieHuss  aAMHHUCTpPAllMM  TOPOACKOrO  OKpyra,  COIVIACOBBLIBAIOTCH
CO CTPYKTYPHBIMH TOJPA3JCACHUSIMHA, [PHUYACTHBIMU K HX HCIOJIHEHHIO,
BU3UPYIOTCS PYKOBOJIUTENSIMHU 3TUX CTPYKTYPHBIX noapasic/ieHuH,
pyKoBOoAWTEJIEM ammnapara - YHNPaBJIAIOWMM  J€JaMH M HalpapisitioTcs
Ha yTBep)KAE€HHE IfiaBe FOPOJCKOTO OKpYTa.

3.34. JIuuo, OTBETCTBEHHOE 3a KOHTPOJb HCIMOJHEHUS [OPYYECHHH
B CTPYKTYPHOM MoJpa3ie/ieHHH aJAMUHUCTPaLUH IOPOACKOro OKpyra, B TeUCHUe
pabodero AHs AOBOAHUT MOpYHEHHE NO CBEACHHA PYKOBOAHUTENS CTPYKTYPHOIO
nojpasiefieHuss ¥ BHOCHT B perucTpaluoHHyr Kaprtodky B COJI «/leno»
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KOHTPOJIBHYIO PE30JIIOLHIO U PaMUIIUIO OTBETCTBEHHOTO HUCITOJIHUTEISL.

3.35. B nopy4yeHuu ycTaHaBiIMBaeTCs CpoK (KajleHAapHas JgaTa) ero
UCIIOJHEeHHsA. Eciin B KauecTBe Cpoka HCIIONIHEHUSI YCTAHOBJIEH NEePHOJT BPEMEHH,
HayaJloM €ro HCYHCJEHHs CUMUTaeTcd JaTa, cleaylollas 3a JHEM perucTpauuu
nopydeHus. Ecau cpok UCMoOJHEHUs He YKaszaH, I[Opy4YeHHe MOIJICKHUT
HCMOJIHEHUIO B TedeHHe | mecsua (10 COOTBETCTBYIOIEro 4uc/a CAeAyIOLIEero
Mecsla, a eCiau B CIASAYIOlEeM Mecsle TaKoro YHCia HeT, TO 0 MOC/eNHero JHs
Mecsila) OT JaThl PErUCTPALMU TOPYUYEHHUS.

B caydae ecnum 1o OOBEKTHBHBIM IPUUYUHAM HCIIOJHEHHE TMMOPYyYEHHUS
B YCTAHOBJIEHHbIH CPOK HEBO3MOXKHO, OTBETCTBEHHBIH UCMOJHUTEN 3a 3 padouux
JHS 10 AaThl UCHOJIHEHUS NOKYMEHTa MpeAcTaBiseT riaBe TOpPOACKOro OKpyra
NpeIo)KeHHe O [POJIEHHMH CpPOKa C YKa3aHUEeM OO0OCHOBaHHbBIX I[IPHYHH
NMPOJJICHUsT M IUJIaHUpyeMoil  fnaTbl HUcHosHeHusA. [lopydenude cuuTaetcs
MPOJJICHHBIM TOJILKO [PH NPHHSITUU IJ1aBOH TOPOJCKOr0 OKpYyTra IMOJI0KUTEIBHOIO
peleHusl.

3.36. OcHOBHBIM (OTBETCTBEHHBIM) HCIOJHUTEIEM TMOPYUYECHUS SIBISIETCS
JIOJDKHOCTHOE JIMLO, YKa3aHHOe B IOPYYEHHM, WM MEPBbIH B CIHCKE, €CJIH
Ha3HA4Ye€HO HECKOJIbKO HcroJiHuTesed. VcrnonHuTenp HeceT OTBETCTBEHHOCTH
3a opra’u3anyio padboThl [0 UCTIONHEHUIO TOPYYECHHUS B [TOJTHOM oObeMe.

CoucnosHUTENH IPEACTABASIOT OCHOBHOMY (OTBETCTBEHHOMY ) UCIIOJTHUTEIIO
MOATNMCAaHHbIE PYKOBOJUTENEM CTPYKTYPHOIrO NMojapasaeseHus (€ro 3aMecTUTEIEM)
NpeaIoKeHUs] 1 HeOOXOAUMble JJ1s1 TTOJTHOTO HCIOJHEHUs OPYUSHUS] MaTepHaJlbl
3a 3 paboyux AHA A0 HCTEUEHMS] CPOKa MCIOJHEHHMS, €CJIM OH He MPEBBIIIAET
10 pabGouux nHe#, u 3a 1/3 cpoka, yCTaHOBIEHHOIO [Jisi MCIIOJIHCHHS, €CIIM OH
npessbilnaet 10 padbounx nHei.

3.37. OcHOBHOH (OTBETCTBEHHBII) HCIOJHUTENb OIPEAC/sieT MOPSIA0K
COrJIaCOBaHHUs W MOATOTOBKH oTyeTa 00 HUCIOJHEHMH nopydenus. B ciaydae ecinu
onpeaeseH KOPOTKUH CpOK HCIMOJIHEHHS [OPYYE€HHs, OCHOBHOW MCIIOJHUTEND
OpraHu3yeT HCIIOJIHEHWE TOpYYeHUs] B OIEpaTUBHOM MOpsiAKe, s 4ero
Mpd  HEOOXOJMMOCTH  OpraHu3yeT W  IpoBOAMT  pabouee  COBELlAHUE
C COUCIMOJHHUTENAMHU. B TekcTe HTOroBoro (CBOAHOr0) OTHeTa YKa3bIBAETCHA, C KEM
OH COrjacoBaH, C KeM HE COIJlacoBaH, K TEKCTy MpWiaraercs MPOTOKOII
pazHornacuii. COUCHONIHUTEIb HAlpaBisieT cBO€ MHeHHUe (I103UMLHI0) B ajpec
OCHOBHOTO MCIIOJTHUTEJIS.

3.38. OcHOBHOUM (OTBETCTBEHHbIN) HCIMOJHUTENb NOPYYEHHUS] BHOCUT OTYET
o xozne ucnoysHenus B CO/1 «/leso» u npukperuisieT K perucTpalluOHHON KapTo4Ke
B CDJ1 «Jleno» dain ¢ npoekToM oTuera 00 UCIOJHEHHHU M TIOMETKOH «IlepeaHo
Ha MOAIKUCH PYKOBOJIHUTEIIO.

[ToanucaHHbI PYKOBOJHMTENEM M 3aperdCTPUPOBAHHBIM B YCTaHOBIIEHHOM
HOpsIKE OTYeT TMPEeACTaBNIseTCs] B OpPraHU3allMOHHO-MHCIEKTOPCKHUM  OTAeI
yrpaBieHHueM JIeIOMPOU3BOACTBA aIMHHUCTPALIMH TOPOJACKOro OKpyra (uaiee -
yupaBJICHUE 1eJIONPOU3BOLCTBA).

3.39. Oryer 00 HCHOAHEHUHU TMOPYHEHHUS COCTABJAETCS IO KaXJIOMY
KOHKPETHOMY IMYHKTY MOPYYE€HHUS U COCTOUT U3 CIEAYIOILIMX pa3eiioB:
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- CcoIep)KaHHe T[IOPYYE€HHUsi - B paszlejie IPUBOAMTCH [OJHBIA TEKCT
yTBEPAKJIEHHOI0 MopydeHUst He3 KaKux-1M00 U3IMEHEHHH;

- OTBETCTBEHHbIH HUCITOJHUTEND - YKa3blBAETCA CTPYKTYPHOE MoApa3aesieHue
aIMHUHUCTpPALIMM T[OPOACKOTO OKpyra MW JOJDKHOCTHOE JIMLO, [epCOHAIBHO
OTBETCTBEHHOE 3a UCIIOJIHEHHUE MMOPYYEHHs, COUCTIOTHUTEIIH;

- CPOK MCIOJIHEHHUS - yKa3blBalOTCH [aTa HCIIOJIHEHUS MOPYUYEHHS, a TaKkKe
JlaTa NpOAJIEHUS CPOKA UCIOJIHEHHUS MOPYUYEHUS, €CJIU CPOK €ro UCIIOJIHEeHHS ObLN
NPOJIEH;

- uH(opMalMs N0 BbIITOJHEHUIO MOPYYEHHUS - KPATKO H3J1aratoTCs OCHOBHbIE
MEpOIPUATUSL 110 BBIMNOJHEHHUIO MOPYYEHHUS] U HUX PeE3YJbTaThl C YKa3zaHHEM
PEKBHU3UTOB TMOJATOTOBJIEHHBIX JOKYMEHTOB, MH(OpPMAIIMS 3aKaHUMBACTCS OJHHUM
U3 CIEAYIOUHX NPEIJIOKEHUHN:

a) «llpowy cHATb NOpydeHHE C KOHTPOJA» - B ClIydyae MCIOJTHEHHUS
MOPY4YCHHUS B MOJIHOM 0ObeMeE;
6) «llpoury nmpoajuMTh CPOK HCIOJHEHHUS 10 » - yKa3blBalOTCs

KOHKpETHasl JaTa H 00OCHOBaHHbIE MPHUUUHBI HECOOXOAUMOCTH MPO/JICHHS;

B) «lIlpoumry Ha3Ha4YuTh OCHOBHBIM (OTBETCTBEHHBIM) MCIOJHUTENIEM,
COMUCMOJIHUTENEM  JIaHHOIO  NOpy4yeHHus » - yKa3blBalOTCS
CTPYKTypHOE noapasjejieHue aJAMHUHUCTpaLUU rOpOJICKOr0 OKpyra
M OoO0OCHOBaHHBIE IMPUYMHBI  HEOOXOAWMOCTH  3aME€Hbl  OTBETCTBEHHOIO
UCITOJTHUTETSI;

r) «Mudopmanus qokyiaabiBaeTCs B MOPSAKE NPOMENKYTOUYHOTO KOHTPOJIS.

OtyeT 00 HCMIOJTHEHHUH MOPYUYEHUSI COCTABISETCS HA UMs TJaBbl TOPOACKOTO
OKpyra,  MOAIMCHIBAETCS  OCHOBHBIM  (OTBETCTBEHHBIM)  HCITOJIHHTEEM
U [OpEeACTaBJsIeTCsl Ha PErucTpalyio He Mno3jaHee 4eM 3a | paboudil OeHb
JI0 UCTEUYEHUSI CPOKA €r0 UCTIOJIHEHHSI.

3.40. OpraHd3auMOHHO-UHCIEKTOPCKUI  OTAEN  MpOBEpsSeT  MOJHOTY
colepKaHUsl U MPaBWILHOCTL OQOpMIIEHHSI OTYeTa OO0 HCIMOJHEHUH TMOpYyUEeHHS,
BHOCHUT cBeaeHUsi 00 wucrnogHeHud B CDJ1 «Jleno», 3amnoiHAeT KOHTPOJIBHYIO
KapTO4YKY U Mpe[CTaBIseT Marepualbl 3aMeCTUTESIO PYKOBOJMTENs annapara -
YHpaBJsioLUIero AejaMHy Ul aHalli3a M MoclIeAyIOLIero 10K1aa rjaBe ropoJacKoro
OKpyra, IepBOMY 3aMEeCTUTEJNIO IJ1aBbl IMUMHUCTPALIUU TOPOACKOTO OKpPYTra.

B ciyyae HEOOXOAUMOCTH YTOYHEHHUs [peACTaBJeHHONW HHpOpMaLUU
PYKOBOJAUTENb anmnapara - YNpaBJsiOUIMA AenaMH, 3aMEeCTHUTENb PYKOBOAUTENS
armapara - yrnpasJsiouero aejiaMu JiMdo opraHu3allMOHHO-HHCIIEKTOPCKUHM OTae
BO3BpalllalOT IIPeACTaBICHHYI0 HHGOpPMaLMIO ¢ 3aMEYaHUSMH B CTPYKTypHOE
nojapasjelieHue Ha JopadoTKy. [lo ucTeyeHuun 5 pabouux AHeH NpH OTCYTCTBUM
YTOUHEHHUH OT MCHOJIHUTENS COOTBETCTBYIOLIAs MH(pOpMalLUs HanpaslseTcs
HAa JOKJad IJlaBe T[OpPOJACKOro OKpyra, TMepBOMY 3aMECTUTENO  [JIaBbl
aJIMUHHCTPALIHHU TOPOJICKOTO OKpYTa.

3.41. B cnyyae eciiM Nnopy4yeHHe [JIaBbl FOPOJCKOro OKpyra He HMCITOJIHEHO
B YCTAHOBJIEHHbIH CPOK, OCHOBHOH HCIOJIHUTENb (MCIOJNHUTEb) [MOPYYEHHS
B TedeHue | paboyero AHA MOCHE HUCTEHEHHA CpoKa, JaHHOrO Ha HCHOJIHEHHE
nopydeHusi, TMpeAcTaBiseTr Mo TpeOOBaHWIO PYKOBOAMTENs — armfapara -
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YyIpPaBJSIOLIEro JejaMH OOBSICHEHHE O COCTOSIHUM HMCIIOJHEHUS MOpy4HeHHs
U NPUYMUHAX €T0 HEUCIIOJHEHUS B YCTAHOBJICHHBIH CPOK Ha UMS IJIaBbl TOPOACKOIO
oKpyra.

3.42. TlonJIuMHHUKHA TOpy4Ye€HHUH W BCE MaTepuanbl MO0 WX HCIOJTHEHHUIO
npydoOIIaroTcss K HOMeHknatypHoMmy gneny «llopydeHuss riaBel ropoackoro
OKpyra» U XpaHsTCsl B OpraHu3allMOHHO-UHCIIEKTOPCKOM OTAETE.

Opranuzaunss paboyux coBelNaHHH 1O0J PYKOBOACTBOM TJaBbl
rOPpOACKOIro OKpYyra, MNepBOoro 3aMeCTHTeAs TIJaBbl aJAMHHHCTPAaLHH
ropoACKOro OKpyra

3.43. Jlns pelleHUs TeKYHIUX YIpaBJI€HYECKHX 3aJad, BbIpabOTKHU
COIJIaCOBaHHBIX peLueHHUH 3aMeCTUTEISIMU rJ1aBbl aIMUHHUCTpPaLIWH,
npejacenaTeNsiMd  KOMMUTETOB, MpeAcelaTe/isMd  KOMMUTETOB, pPYKOBOJIHUTENIEM
annapaTta - YNOPaBlsIOLIMM JejlaMd, TJIaBHbIM apXUTEKTOPOM Tropoja MOryT
UHHUUIMHPOBATLCS M OPraHU30BBIBATHCS padOvHe COBELUAHMS MOJ PYKOBOJICTBOM
r1aBbl TOPOJACKOTO OKpYyra, I[E€pBOr0 3aMeCTUTeNs [IJlaBbl aJAMUHUCTpALHH
ropoCKOro okKpyra (zajee - CoBelllaHue).

3.44. CoBewaHusi IUIAHUPYIOTCA  CTPYKTYPHBIMH  MOJpa3AeieHUsAMHA
M BKIIO4YalOTCs B exemecsyHbid [lnanH. Jlata u BpeMsi uxX [poBeieHUs
npeaBapUTeIbHO COMNacOBbIBAIOTCS C OTJEJIOM OMEPATUBHOTO 00eCeUeHHs .

3.45. Ilpu HeoOXOAMMOCTH MPOBEAEHUSl COBCIAHHWs, HE TPEAYyCMOTPEHHOIO
exeMecsuHbiM [lnaHoM M TpeOyromero ydyacTus TjaBbl TOpPOJCKOTO OKpyra,
MEPBOTrO 3aMECTHUTENS [JaBbl AJIMHUHUCTPALUU TOPOJCKOrO OKpYyra, WHULHUATOP
MpOBEICHHUS COBELLUAHUs (fajlee - HHULHAATOP) TAKXKE COTNIaCOBLIBAET AATy W BpeMmsl
MPOBE/ICHUS COBELLAHUS C OTAEJIOM OIepPaTHBHOIO o0ecreyeHuUs .

3.46. IToarotoBkKy, MpoOBeleHUE U CIIPaBOYHO-UHGPOPMAIIHOHHOE obecrneyeHne
COBEILIaHHUs OCYLIECTBIAET HHUIIMATOP U HE MO3/AHee YeM 3a 3 pabouux AHS A0 AHSA
€ro TpOBeJEHMs  OIOBEllAeT YYacCTHUKOB  COBELIAHHs, MOAMOTaBIMBAET
M Hampas/iseT B MX ajpec BOMNPOCbl W [OBeCTKYy [HS COBEllaHusd
JUISL O3HAKOMJIEHUS! U HEOOXOUMOM MPOpadOTKH.

3.47. Y4acTHUKM COBEllaHUs, OTBETCTBEHHbIE 3a MOJTOTOBKY BOIPOCOB,
BHOCHMBIX Ha pacCMOTpPeHHe, OpPraHu3yloT [peJCTaBlieHHe HHULHATOPY
HEeOOXOJIUMbIX MaTepHUallOB MO BOIPOCAM [MOBECTKU JHS COBEIIAHUS HE MO3JIHee
yeM 3a 2 pabo4ux HS A0 AHs MTPOBEACHHS COBELLIAHHS.

3.48. Marepuanbsl coBellaHusi (MOBECTKa [JHS  COBEILIAHMA, CIIUCOK
Y4aCTHUKOB, 3aKJIOUEHHS, CIIpPaBOYHO-aHAIUTUYECKUE MarepHalbl
U TNpelIOKEeHHs] MO peLIeHHIO BKIOYEHHbIX B [OBECTKY /IHS COBELIAHUA
BOIPOCOB) (OPMHUPYIOTCS MHMIIMATOPOM JIMOO OTBETCTBEHHBIM CTPYKTYPHbIM
nojapasaejeHHeM W MNPEACTABISAIOTCA B OT/AE] ONEepaTHBHOIoO obOecrnedeHHUs
He mno3aHee 10 yacoB AHS, MpeAUIECTBYIOLUErO [JHIO TPOBEICHUS COBELIaHHS,
JUIS nocsiefyrolled nepeayu riase ropoAcKoro oKpyra, nepBoMy 3aMeCTHTENIO
rnaBbl aAMHHHCTpALMK TOPOJACKOro okpyra. B cilyuae HenpejctaBnenus nubo
NpeACTaBleHUsT MaTepuajoB COBELaHHWi HE B [OJHOM O0ObeMe COBELaHHe
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nepeHocuTcs. Huuuarop (oTBEeTCTBEHHOE CTPYKTYPHOE MoapasjesieHue),
HE TMpeJICTAaBUBILUMN MaTepuabl, MOOKJIAAbIBAET O TMPHYMHAX PYKOBOIUTENIO
anrapara -  ynpasaswoulemy — aenamu.  HenpeacrapieHue — MaTepHanoB
6e3 yBaXKUTEIbHON NMPUYMHBI WM MpeCTaBlIeHUE UX HE O CYTH MOCTABJICHHBIX
BOIPOCOB BlieUeT OTBETCTBEHHOCTh B COOTBETCTBUU ¢ MeTOAMKOM OIIEHKH YPOBHS
TPYJAOBOH U UCTIOJTHUTENBCKON THCLIUIIUHBI.

[Tepenaua maTtepuanoB OCTalbHBIM YYaCTHUKAM COBEIaHHUs OCYLIECTRISAETCS
B rpynne paokymeHToB «CnyxeOHas mnepenucka» B CDJl «Jleno» wunu
10 DJIEKTPOHHOM I10YTE.

3.49. Tlpu HeoOXOOMMOCTH BEACHHUS BHUJICO-, ayqUO3AMUCH COBELIAHMUS,
nokasza (JIeMOHCTpallMM) C/ai/IoB UHUIIMATOp 3a 2 pabo4uX JHS IO [MPOBE/IACHUS
coserianus ysegomiseT 00 stoM MKY «LIMKT» B ycTaHOBIIEHHOM MOpsJIKE.

3.50. Pettenusi, npuHsIThIE HA PadOUYUX COBELIAHUAX, OOPMIISIOTCS OTAECIIOM
ornepaTUBHOrO oOOecrnevyeHrus B BHJAE I[IOPYUYEHHH T[JIaBbl TOPOJACKOr0o OKpyra
Y MCIIOJIHSIFOTCS. B COOTBETCTBUU C IMMyHKTamu 3.29-3.42 Pernamenra.

Opranuszauusi coBelaHHH MOJ PYKOBOACTBOM 3aMecTHTeJeil TIJaBbl
aAMHHUCTPALIUH, HpejaceaaTeleii KOMHTETOB, IpejaceaarTeseii KOMHTETOB,
PYKOBOAUTEJISI alnapara - ynpasJjsilonero aeJJaMu, riiaBHON0 apxureKropa
ropojaa

3.51. B Lessix OnepaTUBHOrO pellieHHs BOIPOCOB, BO3HUKAIOIIUX B MpoLecce
JIeSITe/IbHOCTH, a TaKXe MJisl BbIpaOOTKH COTJIaCOBAHHBIX PEUICHUN 3aMeCTHTENU
IJIaBbl aJIMHHHUCTPALMH, TpeacefaTeid KOMUTETOB, HpenceaaTe/ii KOMUTETOB,
PYKOBOAMTENb annapaTta - ynpas/sioOlIMA AenaMi, ITIaBHBIH apXUTEKTOp ropoaa
(manee - pyKOBOAUTEINb) MOI'YyT OPIraHU30BbIBaTh COBELLIAHHUS.

3.52. TloaroroBky M TmpoBeAeHHE COBELIAHUs OOECIeUHBalOT TIJIaBHbIE
CrleMaNTuCcThl  KOMMTETOB,  armnapara  yHpaBlieHUs  WJIM  [1OAYHUHEHHOE
PYKOBOJIMTENIO CTPYKTYPHOE Mojpa3jielieHue, B Kpyl BeleHUs] KOTOPOTrO BXOMST
BOTIPOCHI, MPEeAyCMOTPEHHbIC MOBECTKOM Hs COBELIaHUs ([ajiee - OpraHns3arop).
OpraHu3zaTtopa COBELIAHUS ONpeessieT pyKOBOAUTENb.

3.53. Opranuzatop 3a 3 paboyux JAHS [0 JAHSA IIPOBEIEHHUS COBELIAHUSA
OMoBelllaeT YYaCTHUKOB O €ro INpoBeJeHUU, MMOArOTaBIUBAET U HAIIPABIsET B UX
aJpec BOIMPOCHI U MOBECTKY JIHA COBELIAHHUS Ui O3HAKOMJIEHUSI U HEOOXOIMMOH
npopabGoTKU K MOMEHTY MPOBECHHS COBEILIAHUS.

B ciaydae HEOOXONMMOCTH NPUHSATHS OMEPAaTUBHBIX peLIeHUH W NpOBeAeHUs
COBEILAHHUA B CPOYHOM MOPSiJIKEe BPeMsl OpraHU3alUy U MOJrOTOBKH MOXET OBIThH
COKpAllleHO [0 COIJIACOBAaHUI0 C pPYKOBOJIUTENEM, IO MpeAceaTeIbCTBOM
KOTOPOT0 TJIAaHUPYETCS €ro MpOoBEJEHHUE.

3.54. Marepuansl coBellaHusi (IOBeCTKa [HS  COBELIAHUS, CITHCOK
YYaCTHUKOB, 3aKJIOUYEHHUS, CIIPABOYHO-AHAJIUTHYECKHE MaTepualibi M IMPOEKTHI
peuleHnH (MOpy4YeHHil) MO BKJIIOYEHHBIM B IOBECTKY JHS COBEILUAHUSl BOMPOCaM)
dbopmupyrores OpraHHU3aToOpoOM " MpeaCTaBsIOTCS PYKOBOJHUTEIIIO,
MOJ Tpeace/laTebCTBOM KOTOPOro 3aILUIaHMPOBAHO MNpPOBE/CHHE COBELLAHMS,
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He no3aHee 10 4yacoB nHs, NpeALIECTBYIOLLEroO JHIO IPOBEACHHUS COBEIUAHMUS.

HenpencraBnenue MarepuanoB 0e€3  yBaXKUTEJNbHOW  IMPUUUHBI WU
NpeCTaB/ieHUe X He IO CYTH NOCTABIEHHbIX BOMPOCOB BJjleYeT OTBETCTBEHHOCTH
B COOTBETCTBHM C¢ METOAMKON OLIEHKH YPOBHS TPYJIOBOH W HCMOJHHUTEIbCKOM
JUCLIMTITUHBI.

[lepenaya maTepraioB OCTAIBHBIM YUYaCTHHUKAM COBCIIAHUS OCYLIECTBIISIETCS
B rpynme nokyMeHToB «(CnyxxeOHas nepenucka» B CDJl «Jleno» wuiu
I10 DJIEKTPOHHOH IOYTE.

3.55. Opranuzatop obecrieuuBaer BejleHHEe W OGDOpPMIIEHHE MNPOTOKOJIA
coBeUlaHusi B TOpsKe, yCTaHOBJIEHHOM HHcTpykuueidl no aenonpou3BOACTBY
B aAMWHHCTpALUH FOPOJCKOr0 OKpyra, B TeueHHe 2 padovyux JHeH, clielyroliux
3a JHEM IMPOBE/CHHS COBELIAHHUSA, COIVIACOBBIBACT €ro CO BCEMH yYaCTHUKaMH
COBELUAHHs W MPEACTaBisieT Ha MOANKCh PYKOBOJUTENIO, MO MpeaceaaTe/bCTBOM
KOTOPOTro NMPOBEAEHO COBEIIAHHeE.

3.56. ['nmaBHBI  crneuuanuMcT  KOMHTeTa,  anmapara  ylpaBieHus,
[oJl MNpeAceaTeIbCTBOM PYKOBOJMTENS KOTOPOIO [POBEIEHO COBEIIaHHE,
CaMOCTOSITEJILHO perucTpupyer npotokon B CI/ «/leno», noBoaut no cBeieHUs
UCIIOJIHUTENSI  MPOTOKOJIbHbIE  pelIeHHWss W OCYUIECTBJSIET KOHTPOJIb  HX
MCIIOJTHEHUSI.

3.57. B cnyyae OTCYyTCTBUS MO UTOraM COBEIIAHUSI COTTACOBAHHBIX pelIeHUMA
B TeueHWe 3 pabouux JHEeH pyKOBOAMTENEM IMpeACTaBlseTCs JOKJIal
C BapMaHTaMU pELIeHUH B aapec I[VIaBbl FOPOACKOr0 OKpyra, epBoro 3aMecTHTes
IJIaBbl JIMUHUCTPALHU FOPOJACKOr0 OKpyra Ha pacCMOTPEHHE WKW MHULIMUPYETCS
paboyee coBellaHME MOJ PYKOBOACTBOM TIJIaBbl T'OPOJACKOro OKpyra, HEpBOrO
3aMEeCTUTENS MN1aBbl aIMHUHHUCTPALMH F'OPOICKOrO OKpyTra.

Oprauu3anus annapaTHbIX COBEIIAHHI

3.58. CopeuwlaHue 1101 pPYKOBOJACTBOM pPYKOBOJMUTENs  annapara -
yIpaBislollero JaenaMu (Jajee - anmapaTHOEe CoOBellaHue) MpPOBOJAMUTCA
€KEHEIeJIbHO 10 MATHHULIAM.

OcHoBHOH 3ajayeil annapaTHOrO COBELIAHHUsS SIBJSIIOTCS IpeJBapUTENIbHOE
MOJIBE/IEHHE UTOrOB paboThl aIMUHUCTPALIMH TOPOJICKOTO OKPYra 10 MCIOJIHEHHIO
KOHTPOJIBHBIX JIOKYMEHTOB 3a HEIENK, OLEHKAa COCTOSHUS HCIOJHHUTEIbCKOH
JUCUMITIMHBL B CTPYKTYPHBIX [OApa3AeNeHUsIX aAMHHHUCTPAUMH TOpPOIACKOro
OKpyTa 3a TeKYLUHH OTYETHbIH NEPUO/L, a TAK)KE OllepaTHBHOE PEILEeHUE BOIPOCOB,
BO3HHUKAIOIWIMX B  TMpollecce  AeATeNbHOCTH (B Mmpejeiax  KOMIETEHLUH
PYKOBOAMTENS amnrapara - YNpaBisiollero jenamu), HHGOpMUPOBaHHE TNaBHBIX
CIIEUHAJMCTOB  KOMHUTETOB 00  OCHOBHBIX  IUIAHOBBIX  MEPOIPHATHIX
Ha MpeACTOsLlY0 pabouylo Helemto, Oyxkaiiuee BpeMs, JOBEAEHHUE 10 CBEAEHHUS
pyKoBoaMuTeNell CTPYKTYpHbIX IojapasjieNeHuH HHpopMaLnH, HeoOXoAuMOoM
JUIsL OprraHy3aluy padoThl.

3.59. B annapaTHOM COBEIIIAHUH YYaCTBYIOT:

- 3aMEeCTHTE b PYKOBOJAMTES allllapaTa - yNpaBJsoOLEro AejlaMu;
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- HaYyaJIbHUK aJMHUHUCTPATUBHOIO YIIPABAEHHUS, 3aMECTUTENb PYKOBOAUTES
arnapara - yrpas/siolLero JejiaMu;

- MpeACTaBUTENIM IOPUIUYECKOrO0 KOMMTETa, KOHTPOJbHO-PEBU3HOHHOIO
yIpaBjieHUs], YNpaBJeHUsl AeJ0Npou3BoACTBa, ynpasiaenuss CMU, ynpasneHus
3AI'C, opraHM3allMOHHO-UHCIIEKTOPCKOIO OTAeNa, OTAe]a MYHHLUMIAIbHOH
cnyx0bl, oTaena MOOWJIM3ALMOHHOM  IOAIOTOBKH, OTHAeJla KOOpAWHALMH
JNEeSITebHOCTH aAMUHUCTPALMKM C MPABOOXPAHUTENbHBIMH OpraHaMH U CUJOBbIMHU
CTPYKTypaMH Mo obOecrieueHHo 0e30MacHOCTH U MpaBomopsi/ika aJMHHUCTpALIUU
rOpoJICKOr0  OKpyra, oOTzAeja MeXIAYHapOIHBIX CBA3€H, MYHHIUIAIbHBIX
OpraHu3alWid, MOJABEJOMCTBEHHbIX PYKOBOJMTENIO armnapara - YNpapisioueMy
JleJlaMH, OTAeJIa ONepPaTHBHOTO 0OecreyeHus;

- IpeCTaBUTENd KOMHUTETOB, annapara ynpapleHHs;

- TMpeACTaBUTENb CTPYKTYPHBIX [IOApa3/ieNieHUil TJIaBHOTO apXHUTEKTOpa
B cllyyae HalM4Wsl HapyLICeHHH HCMOJHUTE/LCKONW JIMCUMIUIMHbI 32 OTYETHbIN

nepuoa.
Ha annapatHoe coBeljaHHe MOIYT MPHUIJIALIATHECS PYKOBOJAUTENM HHBIX
CTPYKTYPHBIX noapasaejaeHun aJIMUHHUCTpPaIUHU rOPOJICKOr0 oKpyra

U HENOCpPECTBEHHBIE HUCIOJHUTENN JOKYMEHTOB IIPU PACCMOTPEHHUM COCTOSHUS
UCTOJIHUTENBCKOH IUCIUILIMHBI.

3.60. OpranuzauuoHHoe  ofecreyeHHe  ammapaTHOro  COBEIIaHHS
OCYLLECTBJISIET OpPraHHU3aLMOHHO-UHCIEKTOPCKHA oTIel. [Tonrorosky
JEMOHCTPALMOHHBIX MATEPHAIOB  OCYIUECTBISIOT  IOPHUJIMYECKHH  KOMMUTET,
yhpaBjieHHe  JeJIOMPOU3BOACTBA,  KOHTPOJBHO-PEBU3HMOHHOE  yIIpaBleHHE,
OpraHM3allMOHHO-UHCIIEKTOpcKUi otaen U MKY ropoackoro okpyra «lopon
Kanununrpan» «MHorodyHKUHOHAIBHBIN LEeHTP NpeaocTaBiIeHUs
rocyapCcTBEHHbIX U MYHHULMIANbHBIX ycayr» (aanee - MKY «M®1]»).

Obecneyenne ayauos3anvcd (NMpU  HEOOXOOUMOCTH -  BHICO3AIMHCH),
JIEMOHCTpPALIMIO CJaH/IOB W TPAHCALMIO alNapaTHbIX COBCIUAHUNA OCYILECTRBISICT
MKY «LIMKT».

Aynuo-, BUAEO3aNUCH alnapaTHbIX COBELIAHUH agMUHUCTPAIIMU FOPOJCKOro
okpyra xpansarcs B MKY «IMKT» B Teuenue 1 rona.

MBY «CATO» obecrieurBaeT OArOTOBKY 3aja 3aceJaHUil.

Opranuszaunus coBemiaHui Mo pyKOBO/JACTBOM IJIaBbl TOPOACKOr0 OKpyra
0 BONPOCAM HCMOJHHUTEILCKOH THCUHIIHHBI

3.61. B wumensx peuwieHUss TEKyLWIMX YIPaBJIEHYECKHX 3adady, KOHTPOJIs
UCIOJIHEHHs  PaclopsAAUTEIbHbIX JOKYMEHTOB TJIaBOH TOpOJACKOTO OKpyra
MIPOBOJSATCS COBEILAHHS MO BOMPOCAM HCHOJIHUTENIbCKON AUCUMIUIMHBI (ganee -
CoBselllanue), B KOTOPbIX NPUHUMAIOT YYacTHE TIEPBBIM 3aMECTUTEIb IJIaBbl
aIMUHUCTpAlMU TOPOACKOr0 OKpyra, 3aMeCTHTEeJH T[JlaBbl aJAMHHHCTPAlUH,
npe/icegaTesid KOMUTETOB, MMpeJicelaTeNld KOMUTETOB, PYKOBOJIMUTE/b ammnapara -
ynpaBRsAoUIMH eaMH, 3aMECTHTENIb PYKOBOAMTES ammapara - yrnpasisiollero
JefaMu, NpeacTaBuTe b OTAesa OllepaTUBHOrO obecrnedeHus (Jainee - y4aCTHHUKH
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CoBelllaHusi), a TakKe HHbIe JOHKHOCTHBIE JIMIA AAMHUHHCTPAUHUU TOPOJCKOTO
OKpyra M pyKOBOJWTEH [MOJBEAOMCTBEHHbIX OpraHHU3alui (10 peLIeHHIO I'J1aBbl
rOpo/ICKOIo OKpyra).

3.62. [loaroToBKy U cripaBouyHO-HH(MOpMallHoHHOe oGecneueHue CoBellanuit
OCYLIECTBIISIET OPraHW3aLMOHHO-UHCIIEKTOPCKUH OT/1e.

3.63. Jlata u Bpemst nposeaeHuss CoBellaHusi peaABapUTEIIbHO
COIJ1aCOBbBIBAIOTCS ¢ OTIEJIOM OMEPATHBHOIO 00ECIIEUEHMUSI.

3.64. [loBectka nHs CoeliaHus GopMHUpyeTCs U3 JOKYMEHTOB, MOJJIexalUX
KOHTPOJIIO B aIMUHUCTPALUU TOPOJCKOr0 OKpyra.

B Hee Takke MOIyT BKJIIOYATbCS MHBIE BOIMPOCHI MO MPEAIOKEHHUSIM
ydacTHUKOB CoBeuianusi. B 3tom crnydae MHHIMATOPBl pacCMOTPEHHS] BOMPOCOB
HaIIpaBJSIFOT COOTBETCTBYIOLIME MATEPHasbl B OPraHU3allMOHHO-UHCTIEKTOPCKUN
OT[IeJT He Mo3Hee YeM 3a 2 padbouMXx AHs 10 OHs npoBeaeHus CoBeillaHusl.

[lonnucanHas pyKOBOAUTEJEM alrapara - ynpabisiolldM JejaMU [0BecTKa
nas  Coserianusi 3a 3 padouux JAHd Ao CoBemaHuss perucTpupyercs
OopraHu3allMOHHO-UHCIIEKTOpcKkuM oTaenoMm B COJI «/leno» B rpyrne TOKyMEHTOB
«CoBelllaHue ¢ 3aMeCTUTESIMH» 0] COOTBETCTBYIOLIUM MOPSIJIKOBBIM HOMEPOM.
DJIeKTPOHHBIM BapUaHT MPUKPEIUIAETCS K PErUCTPALMOHHON KapTouyke, KoTopas
paccbutaetcs yvacTHMkam CoBelllaHusi U1t O3HAKOMJIEHHMsST UM OpraHMu3alluu
MOArOTOBKH MaTepUasIoB MO BOMPOCaM, TPeAyCMOTPEHHBIM MOBECTKOH AHS.

3.65. He no3aHee yvem 3a 1 pabouuii aeHb A0 1Hs nipoBedeHusi CoBelaHUs
IJIaBHBIH cHielMalnucT anmnapara ynpaBjleHHs ONoBellaeT yyacTHUKOB CoBellaHus
O BpPEMEHM €ro MpOBEJEHHs, a TaKXke HallpaBsieT MO JJIEKTPOHHOH MouTe B UX
aapec noecTky AHs CoBellaHusl.

3.66. Yyactuuku CoBemaHusi MOTYT IO COIVIaCOBaHHIO C IJ1aBOH FOPOACKOIO
OKpyra  npuBjiekaTb  HMHBIX  JOJDKHOCTHBIX  JIMI M PYKOBOJMTEJEH
MO/IBE/IOMCTBEHHBIX OpraHu3auui K ydactuio B COBELIaHUH, €CJIH TOro TPeOyroT
BOIPOCHI, Olpe/ieIeHHbIe TOBECTKOM IHS.

3.67. Marepuansl CoBelllaHMsi  HalpaBJSIOTCST B OpPraHU3allMOHHO-
UHCIIEKTOPCKUNA oTaesn He mno3gHee 10 4yacoB aAHs, NOpealIECTBYIOLIETO JHIO
npoBeneHus CoBellanus, 1 MOCJe/yollel rnepeaadyu riaBe ropoJiCKoro okKpyra,
NepBOMY  3aMECTHUTENIIO  [JlaBbl  aAMMHUCTpPAlLUMKM  TOPOJCKOTO  OKpYra,
PYKOBOAHUTENO ammaparta - yhpasisitouleMy Jenamu. HenpezacrtasieHue
MaTepyalioB 0e3 YyBXKMTEJIbHOW MPUYMHBI WM IPEJCTaBJCHUE HX HE MO CYTH
IOCTAaBJAEHHBIX BOMPOCOB BJeYET OTBETCTBEHHOCTh B COOTBETCTBUM C MeToaMKoi
OLEHKH YPOBHS TPY/10BOH U UCMOJHUTENbCKON AUCUHUITIHHBI.

3.68. Pewenus, npuustele Ha CoBeulaHU, OQOPMIISIOTCS 3aMECTUTEJIEM
PYKOBOAMTEN amnmnapara - YNpaBisiiolllero JAejlaMd B BUJE NOPYYEHHs TIJiaBbl
rOPOJICKOro OKpyra WIH KOHTPOJBHOH PEe30JIIOLHH.

3.69. OOecneueHne ayaudosanucu (Mpd HEOOXOJUMOCTH - BHIACO3AIUCH),
JeMOHCTpauuKp  cialigoB  Ha  3acegaHud  CoBellaHust  OCYIIECTRBIISIET
MKY « L IUKT».

MBY «CATO» obecrieudBaeT noAroTOBKY 3ajla 3ace/JaHUH.
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4. OPTAHU3ALIMS JEJOINPOU3BO/ICTBA
U KOHTPO.151 UICTTIOJIHEHUSI JOKYMEHTOB

4.1. OcHOBHbIE HCTOJIb3yeMble TEPMHHbI

Ilpuem apokymeHTa - (hakTHYECKOE IOJYyUYEHHUE NOKYMEHTa MOYTOBOU HIIH
(haKCUMHIIBHOM  CBSI3BIO, 1O JJEKTPOHHOM  To4YTe,  HENoOCpeJACTBEHHO
OT (u3HUecKOoro juua (ero npeacTaBUTesl) WM IPeACTABUTENst IOPUIMYECKOIO
Juna, no pacceuike yepes COJ1 «lenoy».

Perucrpanusi 1oKymMeHTa - T[pPHCBOEHHE PETrMCTPAlMOHHOIO HOMepa
JIOKYMEHTY, CO3/1aHHe perucTpaiuoHHoi kaprouku gokymenta B CDJ] «eno»,
CKaHUPOBaHHUE, YCTaHOBJICHUE CBSI30K MEX Ty JIOKYMEHTaMH,

3aperucTpupoBaHHbiIMA B CDJ] «/Jleno», U KOHTPOJIBLHBIX CPOKOB, MepechlaKa
B CTPYKTYPHOE 1oJ1pa3e/ieH1e, OCYLIeCTBIsoIIee 00paboTKy JOKYMEHTA.

OO0paboTka [OKYMeHTa - aHaiu3 [MOJIyUeHHOH (npeacTaBleHHOH)
uHpopMallMi, oOnpeJesieHHe OTBETCTBEHHbIX  HMCIOJIHUTE/CH, IOJArOTOBKA
MPOEKTOB KOHTPOJIbHBLIX (B TOM YHCJIe MOAYHHEHHbIX) PE30JIIOLHM, TeXHHYeCcKas
006paboTka, B TOM 4YHCIE NepechliKa OTBETCTBEHHBIM HCIIOJHUTENSAM, BHECEHHE
KOHTPOJIbHBIX (B TOM YHCIIE NMOJYUHEHHbBIX) pe3otouuit B CD]1 «Jleno».

KoHTpoJIb UCMOJHEHUS TOKYMEHTA - aHaIu3 XO0Ja HCMOJIHEHUS JTOKYMEHTA,
MHGOPMUpPOBAHHWE TJlaBbl TOPOJICKOTO OKpyra, IEPBOTO 3aMECTHTEJsl TIJIaBbl
aJIMUHHUCTpAIlMK TOPOJCKOro OKpyra, 3aMecTUTes]ed TIaBbl aJMHHUCTPAlNH,
npejcenartesied KOMMTETOB, NipejcenaTe/iell KOMUTETOB, PYKOBOJAUTES armnapara -
yOpaBisloOLIero  JAelamMd O  XOJIe  €ero  HCIOJIHeHHUs, B3auMOJeHCTBUE
C OTBETCTBEHHBIMH UCHOJHHUTENsIMH, BHeceHHe B CDJl «/leno» HeoOXoauMoi
UH(pOpMalMK U ee MEepechblika MUCTIOJHUTENSIM, a TaK)Ke BHECEHHE KOHTPOJBHBIX
(MOAYMHEHHBIX) PE30JIOLMUN, CO3/aHHBIX B XOJAE€ HCIOJHEHUS JOKYMEHTa,
OCYIUECTBJICHUE YINPEXKAAIOIIEro KOHTPOJs, MPHHSATHE pelIeHUs O CHSTUM
C KOHTpOJSi, CHSITHE C KOHTPOJIS, 3aKpbITHE PETrUCTPAIMOHHON KapTOYKH
B CJ1 «/leno».

OneparnBHoe  XpaHeHHe  JOKYMEHTOB -  XpaHEHHE  JOKYMEHTOB
B CTPYKTYPHOM MOAPA3/IeI€HUH JO UX Mepeaayd B apXUB WK YHUUTOXKEHHUS.

4.2. Opranu3zauus 1eJonpon3BoJcTBa
O6uHe MoJ102KeHH S

4.2.1. OcHOBBI [1€JIONPOU3BOJICTBA B a/JMHHHUCTPALHUU TOPOACKOTO OKpyra
yCTaHaBJAHBaAIOTCS HACTOS LM Pernamentom 7 Nucrpykunei
O JeJIONPOU3BOJICTBY.

4.2.2. Jlenonpor3BOACTBO B aAMHHHUCTPALUU TOPOJCKOrO OKpyra BeJeTCs
¢ wucnogs3oBanueM CDJl  «/leno», obecneunBarolieil AOKYMEHTHPOBaHUE
M opraHMzauuro  paboTel € JOKyMEHTaMH.  JIOKyMeHTbI,  CO3l1aHHbIE
W HCIIOJIb3YEeMble B CTPYKTYPHBIX MOAPA3JAEACHUAX aIMUHMCTPALKUH T'OPOJCKOrO
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OKpyra, MnojuiexaT perMcTpaluu W XpaHsATCs B COOTBETCTBUM C HOMEHKJIATYpOii
Jie] aIMUHHUCTPALMHY FOPOICKOr0 OKpyra.

4.2.3. B uensx omnepaTuBHOro oOMeHa JAOKYMEHTaMH M COOOIIEHUSMH
CTPYKTYPHBIMH MOJpa3Ae/ICHUsIMU, COTPYAHUKAMH AJIMHUHUCTPALHUHA [OPOJCKOrO
OKpyTa MCIOJb3YyeTCs JNeKTPOHHbBIN MOYTOBLIM SLIMK, pPa3MellleHHBIH B TOMEHHOH
3oHe klgd.ru, KoTopbIi 10JI5KEeH NPOBepATHCS HE MeHee TpeX pa3 B JeHb (C paBHOH
NEPUOANYHOCTBIO).

4.2.4 CtpykTypHble NOJpa3iesieHuss aJIMHUHUCTPAIlMHU, MOABEIOMCTBEHHbIE
MyHUUMNAIbHbIE  MPEANPUATHS W YUYpPEXKIEHHUS 00s3aHbl  HCIOJIb30BaThb
onsi  cinyxeOHOM mepenuckd  azpeca  2MEKTPOHHOM MOYThbl, pa3MeLLEHHbIE
B noMeHHbIx 30Hax klgd.ru, eduklgd.ru u (unm) 3apeructpupoBaHHbBIX Ha 3TH
YUpEXACHHUS U NpeNpUsITHS JOMEHHbIX 30HaX. He nonyckaercs MCHob30BaHUE
JUIsl CIy)>KeOHOH MepernucKH aJpecoB IEKTPOHHOH MOYTHI, 3aperUCTPHPOBAHHBIX
B IyOJIMUHbBIX TOYTOBBIX CEPBUCAX.

4.2.5. CooOlLueHus, MOCTYIHUBIIKE Ha 3JIEKTPOHHBLIH MOYTOBBIN SIIMK HJIH
OTIpaBJIEHHbIE € 3JEKTPOHHOrO MOYTOBOIrO fIIMKA, pa3MeIeHHOIO B JOMEHHOH
30He klgd.ru, sBasitOTCd COOCTBEHHOCTHIO AAMMUHHUCTPALIMM TOPOACKOTO OKpyra
U COCTaBJISIFOT YacCTh BHYTPEHHETO JOKYMEHTO00OpoTA.

4.2.6. BepneHue CceKpeTHOro JAeNIONPOU3BOJICTBA BO3jIaraeTcs Ha OTIeN
MOOHJIU3aIIMOHHON MOATOTOBKH a/IMUHHUCTPALIMU TOPOJACKOTO OKpyra M CrenyacTb
aAMUHHUCTPALIMH TOPOICKOI0 OKpyTra.

4.2.7. CamocTosTeNbHble CTPYKTYpHbIE MOApa3/e/ieHUs, He sBASIOLINeCs
IOPUAMYECKUMH JIMLIAaMHA M MOAUYUHSIIOUIMECS HENOCPE/ICTBEHHO IJIaBe rOPOJCKOro
OKpyra, BelyT CaMOCTOSTEJIbHOE AEJONPOU3BOACTBO, 3a MCKIIOYEHUEM TJIaBHOIO
apxXuTeKTopa ropoaa.

4.2.8. MexypoBHEBOE 51 MEXBEIOMCTBEHHOE B3aHMOJIEUCTBUE
IUIsl TIOJIyYeHHUs HeOOXOAMMbIX CBEJIEHUM W3 OpPraHOB rocyJapCcTBEHHOH BJACTH,
OpraHOB MECTHOI'O CaMOYINpaBJI€HUS W MOABEIOMCTBEHHBIX TOCYJIapCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYIIpaBJIeHHsl YUPEeKJISHUH W opranu3aldi
B paMKaX HCIMOJIHEHUS] MyHULIMNANIbHOU QYHKLHH (YCIYT1) OCYILIECTBIISIETCS Yepes
CO «/eno».

4.2.9. Koopannaius paboThI u KOHTpPOJIb opraHu3aiuu
H COBEpIIEHCTBOBAHHUS CUCTEMBI JOKYMEHTALIMOHHOIO obecrnedeHus AeATe/IbHOCTH
aIMHHHCTPALMU TOPOJICKOTO OKpyra, a TakKXe €XEHeJIeJIbHOE U €XEeMeCAYHOe
MOJBENEHHE HTOrOB paboThl MO MCHOJHEHHIO KOHTPOJIbHBIX JOKYMEHTOB B
CTPYKTYPHBIX 0jpa3/ejeHUssxX aIMUHUCTPALHK FOPOACKOr0 OKpyra BO3JIararTcs
Ha PYKOBOAMUTEJIS aniapara - ynpasJisifoLLEro AeJIaMHu.

[Ipuem, perucrpauns, o6padoTka U OTIPABKA KOPPECMOHIeHUHH, HHbIX
JAOKYMEHTOB U HHopMauuun

4.2.10. Tlpuem u  oTnpaBka  KOPPECNOHACHLMH, MOCTYIHUBILEH
B aJMHHHUCTpALHIO T[OPOJICKOr0 OKpyra M €€ CTPYKTYpHbIE IHoApa3jie/ieHus,
OCYUIECTBISAIOTCS yNpaBjieHHeM JenonpousBoictsa ¥ MKY «MO®Ll» nmo kpyry
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BeICHMUSI.

[IpueMm KOppecnoOHAEHUMH C 3asiBKOH Ha y4yacTHE B KOHKYpCE MM ayKI[MOHE
OCYUIECTBISIETCS 3aKa3UUKOM JIMOO YMOJIHOMOYEHHBIM OPraHOM B COOTBETCTBHU
C JOKyMEHTALUeN o0 Toprax.

42.11. llpueM u oOTHpaBKa KOPPECMOHIEHUHUH C TpUPOM «CEKPETHO»
OCYUIECTBIISIFOTCA ~ OTAECJIOM  MOOMJIM3ALMOHHONW  IMOJArOTOBKM,  CIENYACTbIO
aJAMHUHHUCTPALMU TOPOJACKOIr0 OKpyra.

4.2.12. [l[puem U  oTHpaBKa  KOPPECHOHJACHLIMHU,  MOCTYNUBLIEH
B CaMOCTOSITEJIbHbIE  CTPYKTYypHble  IOJpa3/JelieHUs, He  SBJISAIOLIMECS
FOPUAMYECKUMH  JIMUAMH,  OCYLUECTBJSIIOTCA B 3TUX  [OJIpa3/ieIeHUsIX,
32 UCKJIFOYEHHEM TJIaBHOT'O apXUTEKTOpa ropoja.

4.2.13. Peructpauus u ob6paboTka BXOASUHX NOKYMEHTOB aJAMHHHUCTPALHH
ropojackoro okpyra ocyuectsustorcsa B CIJL «Jleno».

4.2.14. J[oxyMeHTbl, TpeOylollMe CpOYHOIO pelIeHHs, U TellerpaMMBbl,
MOCTYMHUBIIKE B yrnpaBJieHHe J1eJIONPOU3BO/ICTBA, JIOCTaBIISIFOTCSA
He3aMeUIMTeJbHO [JlaB€ TOpPOJACKOTO OKpyra uepe3 HayajlbHUKA OTJena
OIEPaTUBHOIO 00ECNEeYeHMs], PYKOBOAUTENIO CTPYKTYPHbBIX MOApPa3AeIeHUN Hepes
rJIaBHBIX CMELUAJUCTOB KOMUTETOB, anrapara ylpaBieHHUs.

4.2.15. B aaMuHMUCTpallMd TOpPOACKOTO OKpyra YCTAaHOBJIEHa CMelIaHHas
(ameKTpoHHO-OyMaxkHast) cucteMa  JIeJIONPOU3BOJCTBA, npu KOTOpPOH
OCYLIECTBIISIIOTCSA:

B ynpaBieHHH J1e1011POU3BOACTBA:

- [pueM, perucTpauuds W odOpadorka oOpauleHudd u3 deaepanibHbIX,
pErHOHANIbHBIX, TEPPUTOPHUANIBHBIX OPraHOB 3aKOHOATENIEHON M HCIOJHUTEIBHON
BJIACTH, OPraHOB MECTHOrO camoyrpaBiieHUs (Jlajiee -~ opraHbl BJIaCTH), Kpome
pewenuii ropojckoro CoBeTra [eMyTaTOB U €ro IMOCTOSHHBIX KOMHCCHUM, B TOM
qyucie JIOKYMEHTOB, coaepKalmx UH(bOopMaIuio OrpaHU4YEHHOTO
pacnpocTpaHeHMsl, AOKYMEHTOB, I[OCTYIUBIIMX B aapec IJaBbl T'OPOJCKOIO
OKpyra, TIEpBOTO 3aMECTHTENIsl TJiIaBbl aJMUHHUCTPALUM TOPOJICKOrO OKpyra,
perucTpauusi M OTIpaBKa OTBETOB Ha HUX 3@ UX MOANKUCHIO;

- mnpueM, o0OpaboTka oOpauieHUl (U3MUECKUX U IOPUIAHYECKUX JIHLL,
MOCTYMUBILKUX B aj[pec IJ1aBbl MOPOACKOr0 OKpyra, MepBOro 3aMECTHUTEJIs TJIaBbI
aJMUHUCTpALMUY TOPOACKOTO OKpyra, B TOM UYMCJE€ TMOCTYMUBIIUX B XOHE
[IpOBEJICHHS JIMYHOTO MpPHUEMA, perucrpalus U OTIpaBKa OTBETOB Ha OOpallueHus
rpak/aH 3a IMOAINHCHIO INaBbl FOPOJACKOrO OKPYra, MEepBOro 3aMeCcTUTEssl [J1aBbl
a/IMUHUCTPALMH TOPOJICKOI0 OKPYTa;

- TOpUeM M perucTpauus BXOJsiled KOpPpPEeCIOHACHLMH, MOCTYINUBIIEH
13 KoHTposbHO-cyeTHOM mnanarbl ropoackoro okpyra «lopoxn Kamununrpam»
B ajJipec rjaBbl FOPOICKOro OKpyra, nepBOro 3aMeCTUTENs TaBbl aAMUHUCTPALIHU
ropoJICKOro OKpyra o pesyJybraTaM [POBEASHHbBIX IPOBEPOK;

- NpHEeM, perucTpauus U repejaya IO IPEACTABICHHOMY HCIIOJHUTEIEM
peecTpy pacChlIKU B CTPYKTYpPHbIE MTOAPA3AEIeHHs MO KPYry BeJeHHs JOrOBOPOB
(KOHTPAaKTOB, MOIMOJHHTENbHBIX KOHTPAaKTOB, COrJIAlUCHHH, JAOTMOJHUTENIbHBIX
COrjlallieHU# U T.I1.), 3aKJIOYEHHBIX [JIABOH FOPOACKOI0 OKpYra, 3a UCKIIFOUCHHEM
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COTJIAaLIEHUH, KacCalOLUUXCS MEXAYHAPOAHbIX W MEXMYHULUIAIbHBIX CBS3€EH,
Ul TOoCJIenyIolled repejayd CTOPOHAM JOTOBOPOB (KOHTPAKTOB, COTJIAlLIEHUM
U T.11.).

- IpHEM, perucTpalrs BXOMSUIMX JOKYMEHTOB, MIOCTYIHUBIINX B CTPYKTYPHbIE
MoJpa3/iesiecHusl aJAMHUHUCTPALUHUHU T[OPOACKOIO OKpyra, HajejeHHble IpaBaMH
IOPUIMYECKOro JIMLA, B aJlpec [TaBHOIO apXUTEKTopa ropojia oT OpraHoB BJACTH,
Y OTBETOB Ha HHUX;

- IpUEM U pErUCTpalus BHYTPEHHEU KOPPECNOHAEHLHU, MEPENUCKH MEKIY
CTPYKTYPHBIMH  NOApa3/CICHUsAMH  aAMUHHUCTpALMM  TOPOACKOro  OKpyra
1 OTIIpaBKa OTBETOB HA HUX;

- perucTpamus W oOpraHusalus COTJIaCOBaHUs NPOEKTOB HOCTAHOBIIEHUH,
pacnopsbKeHUM IJ1aBbl TOPOACKOrO OKpyra U aJIMUHUCTPALUU TOPOJACKOI0 OKpyTra,
MPOEKTOB pelleHuit ropoackoro Coera AeMnyTaToB;

- perucrpaumsi NMOCTAHOBJICHUH, PAaClOPSIKEHUM TIJaBbl FOPOACKOrO OKpyra
¥ aAMHHUCTPALIMK I'OPOJICKOTO OKPYTa;

- peructpaums pacnopsauTeNbHbBIX JIOKYMEHTOB CTPYKTYPHBIX
NMOAPAa3Ae/eHUN aAMHUHUCTPALMU TOPOIACKOro OKpyra, MpUKa30B PYKOBOIUTEJS
anrapara - ynpasJ/sifOLLErO J€JaMu;

- perdcTpauMsi MHULMATHUBHBIX THCEM CTPYKTYPHBIX MoApa3aeieHui
aJlMUHUCTpAIlMU TOPOJCKOIro OKpyra, HaJeJeHHbIX MMpaBaMu IOPHIUYECKOTO JIHIIA,
IJIAaBHOT'O apXWTEKTOpa ropoia B OpraHbl BIACTH;

- perucrtpauMsi MPOTOKOJOB 00 aJAMUHUCTPATHBHBIX IPaBOHAPYILCHUSX,
yCTpaHEHWH HapylUIEHUH, YBeJOMJICHUH 00 UX COCTaBIEHHH;

- perucTpauus Kajio0, MOCTYNHUBIIMX OT 3asBUTENed depe3 (deaepaibHYIO
roCyJapCTBEHHYIO HH(GOPMALIMOHHYIO CHUCTEMY «EnuHbiit noprai
rocy1apCTBEHHBIX W MYHHUHUMNAIbHBIX YCayr (QyHKUMH)», nopran ¢enepaibHON
rocy1apCTBEHHOW HHQPOPMAIMOHHOH CHCTEMBbI, OOCCMeYHBaloOIeH Ipolece
JlocyaebHoro (BHecy1eOHOro) ob6x)anoBaHus pelieHUi U aeldcTBuli (6e3neicTBus),
COBEPIIEHHBIX MPU MPEIOCTABIEHUU FOCY/IAPCTBEHHBIX U MYHULIUNIATbHBIX YCIyT
OopraHamu, rnpeAoCTaBISIOILMMH [OCYJapCTBEHHBIE U MYHHUIIMIIAbHbIE YCIYTH, UX
JIOJDKHOCTHBIMHM JIMLIAMH, TOCYIaPCTBEHHBIMU U MYHULIMITAJIbHBIMHU CJY>KalllUMU;

- pa3MellleHHe B MYHUUHUIIAIBHOM pEeCcTpe CHUCTEMbl JA0cyneOHOro
o0>xanoBaHUs:

a) CBeJICHUH O coNepXXKaHUU kanobbl Ha pewteHus U AelicTBus (Oe3aeicTBIE)
aJIMHHUCTPAI[MK TOPOJCKOr0 OKpyra, e€e AOJUKHOCTHBIX JIHL, MYHHULHMaIbHbIX
CAYXallluX C TIPUKPENJIEHUEM 3JEKTPOHHBIX OOpa3oB kajloObl M JOKYMEHTOB,
MOCTYMUBLIMX B aAMUHUCTPALIMIO T10 MOYTE, YePe3 MHOTO(MYHKIHOHAIbHbBIA LEHTP
MPEeAOCTaBICHUS IOCYJapCTBEHHBIX U MYHHULUIIAJILHBIX YCIYT, C UCMOJb30BaHUEM
obuLHANBLHOTO caira, PETMOHAJILHOTO noprasna rocyJlapCTBEHHBIX
U MYHHIUMIATBHBIX YCIIYT, MPH JIMYHOM IIPUEME 3asiBUTEJIEH;

6) cBelleHUH O X0/ PACCMOTPEHHS KaNoObI;

B) CBEJICHHUM O pe3yJibTaTax ee pacCMOTPEHUS.

B orzpene onepaTuBHOro odecneyeHus:

- perucrpanus nNopyyeHUH riaBbl FOPOJCKOrO OKpyTra, NEPBOro 3aMeCTUTes
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rJ1aBbl aAMUHHUCTPALIUU TOPOACKOr0 OKpYra 10 UToram JUYHOTO MPHEMA;

- perucTpamus W y4deT rpaxaaH, oOpaTHBLUIMXCS Ha JHUYHbBIH MpUEM TIJIaBbI
TOPOJCKOr0 OKpyra, MepBOr0 3aMECTHUTENs TJaBbl aAMHUHUCTPAUHUH TOPOACKOIO
oKpyra.

B oTaene MyHUIIMTTATBHON CITYKObI:

- perucTpauus pacrnopsiAUTENbHbIX JOKYMEHTOB, CBA3aHHBIX C [IOCTYILJIEHUEM
HA  MYHUUMNQIbHYK — cayxkOy, ee  MpOXOokKIAeHHeM U YBOJbHEHHEM
C MYHUUHMNANBbHOH CJyxObl, MNPHEMOM Ha padOTy U YBOJbHEHUEM JIHIJ,
UCHOJIHSIIOWMX O0053aHHOCTH [0 TEeXHUYECKOMY OOeCnevyeHUIo JIesiTeIbHOCTH
aJMUHUCTPALUKMU TOPOACKOTO OKpyra, IpPUEMOM (YBOJBbHEHHEM) JHPEKTOPOB
MYHULMIAIBHBIX OpraHu3auuii, paboTojaresieM KOTOpbIX SBIseTCS [JaBa
rOPOZCKOro OKpyra, U APYrux JOKYMEHTOB I10 THYHOMY COCTaBY;

- perdcTpauMsi TPY/IOBbIX JOrOBOPOB C MYHUIMNAIbHBIMH CIYXXAalLIUMHU,
JIMIIAMH, HCTOJNHSIOWIMMH  O0s3aHHOCTH 110  TEXHHYECKOMY OOECIEUeHHIO,
IUpEKTOpaMU MPEANpPUITHH U yUpekIeHUH, padoToaaTe/ieM KOTOpbIX SBSETCA
rJ1aBa ropojICKOro OKpyra;

- pervcTpaLus JOBEPEHHOCTEH INIaBbl FTOPOACKOI0 OKpyra U agMHHHUCTpPaLIMH
TOPOJICKOTO OKpPYTa;

- perucTpauus U y4eT CIIy>KeOHBIX YIOCTOBEPEHUH.

B opraHu3allMOHHO-UHCIIEKTOPCKOM OTIeie:

- IpyeM, perucTpalmst 1 o0padoTka NopyUueHU riaBbl FOPOJCKOTO OKpyra 1o
peanuzalmu yKa30B, pacropsiKeHUH U nopy4eHui I'ybepHaropa
Kanununrpaackodt o0facTH, NOCTAHOBJIEHUH, pacnopsixeHuil |lpaBuTenbcTBa
KanunuHrpanackodt 007acTd, TPOTOKOJOB COBCIUAHUNA 107 PYKOBOIACTBOM
I'ybepnatopa KanuHuHrpaackodh obrnacTM U 3aMecTuTellell mpeacenarens
IlpaButenscTBa KanuHuHrpanckoi o6n1actu, 3akoHoB KanuHUHTpaackon odfiacTy,
nocraHoBienuit KanuHuHrpaackod odnactHoi [[yMbl, MO UTOram orepaTHBHBIX
COBELUAHHWH, B TOM UMCJIe BbIE3AHbIX, 338 HCKJIIOUYEHHEM TOPYYEHUH IJ1aBbl
rOpPOACKOTO OKpyra, MEpBOr0 3aMeCTHUTENs [JaBbl aJIMHUHUCTPALUU [OPOACKOro
OKpyra 1o UToram JIMYHOTO MpHeMa rpa)x/1aH, UHbIX TOpYyUYeHUH;

- npueM u oOpaboTka pelieHUH ropoackoro CoBeTa [enyTaToB, IPUEM,
perucTpanms 1 00padoTKa peuIeHU €ro KOMUCCHIA, B TOM YHCJIe IPOTOKOJIBHBIX;

- perucTpauusi, oOpaboTka U XpaHEHHE aKTOB CIy»XeOHbIX MPOBEPOK,
MPOBE/ICHHbIX B AAMHHMCTPAIIMKM TOPOACKOr0 OKpPYra, YTBEPXKICHHBIX TIJIaBOH
FOPOJCKOTO OKPyTa;

- perucTpanus MNpeIoKeHUH PpYKOBOAUTEJsl amnnapara - YIpabisiOLIEro
JlelaMi  aJIMUHUCTpAllMH, COTJIaCOBAHHBIX [JIABOW TOPOJICKOr0 OKpyra, [epBbIM
3aMECTHTE/IEM IJIaBbl aIMMHUCTPALIMH, OTPAXKEHHBIX B JAOKJIaAax IO pe3ysbTaTaM
MPOBEPOK  AEATEJIbHOCTH  CTPYKTYPHBIX  IOApa3Jie/ieHuH  aJAMUHUCTPALiH,
MOBEJOMCTBEHHBIX MyHHUIIUITAIBHBIX IPEANPUATUH, YUPEIKICHUH;

- perucrpauusi IOBECTOK [iHS OINEepaTHUBHbIX COBELUAHWH, COBELIaHHH
[0 PYKOBOJCTBOM [IJIABbI FOPOJICKOTO OKpyra [0 BOMPOCAM HCIOJHUTENLCKOM
JUCUMTTHHBI.

B ropuauieckoM KoMUTETE aIMUHUCTPALMU FOPOJACKOrO OKpYTa:
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- IpMeM, perucrpauuss 4 oOpadoTka MPOSKTOB MHMPOBbLIX COrJallleHUH
(B rpynme 1okymMeHTOB «IIpoeKTbl MUPOBBIX COrJIalLIEHUH));

- peructpauus M o0OpaboTka cyaebHod KoppecnoHIACHUUH (pelIeHHM
U ollpelie/ieHMH CY/I0B, HUCKOBBIX 3asiBIIeHUH, NMpeTeH3uH, cyneOHBIX MOBECTOK,
UCTIOJIHUTEJIBHBIX JIMCTOB U IPOYUX JTOKYMEHTOB) aJIMHHUCTPALMKM TOPOIACKOIO
OKpyra, CTPYKTYPHBIX MOApa3/le/IeHUH, HaJleJIEHHbIX [paBamMH HOPUIUYECKOIO
J4la, 3a MCK/IOYEHHEM oOpalleHMH O [peloCTaBlIeHUH CBEACHUM WM
HHopMaLIMH, 3anpaliiBaeMoi CyJeOHbIMH OpraHamMu;

- COrjlacOBaHUE€ HCKOBBIX 3asiBJEHMH M Kaqo0 Ha BbIHECEHHbIE CyAeOHbIe
aKTbl, [MOJAaBAa€MbIX  CTPYKTYPHbIMM  MOJpA3JAEJIEHUSIMU  aAMHHHUCTPaALUH
rOPOJICKOr0 OKpYra, SBJISIOIAMHUCS IOPHUIMYECKUMHU JHULUAMH, B COOTBETCTBHUHU
¢ IlonoxeHueM 0 FOPUAHUYECKOM KOMUTETE,

- COrJlacOBaHME€ OTBETOB CTPYKTYPHBIX TIOJpa3fejeHnit Ha oOpalieHus
M 3aIpOChl CyA€OHbIX OPraHoB;

- COlJIAaCOBAHHUE 3CKHU30B Meyared W LITaMIIOB aJMHHMUCTPALIMK TOPOJACKOIo
OKpYTra u €€ CTPYKTYPHBIX MOJApa3ac/eHHH.

B ynpasnenun CMU:

- mpueM, peructpauus u odpaboTka oOpalueHHH, TTOCTYNHBIIMX OT CPEJICTB
MaccoBOH HMH(pOpPMALMK B ajpec IJaBbl FOPOJACKOr0 OKpyra M aAMUHHUCTpaLHU
TOPOJACKOTO OKPYra, B TOM YMCJI€ YCTHBIX, Ha «TOPSYYH JIHHUIO», BO BpeMs
NpsIMBIX paauo- U Tesed(UpoB, OHJIAHH-KOH(DEepeHUHH, Ha 3NEKTPOHHYIO TOUTY
press@klgd.ru;

- TIpUeM, perucrpauus, obpaborka u ydet 3anpocoB y CMU undopmanumn o
KPUTUYECKUX BBICTYILIEHUAX, BBICKA3aHHbIX B aJpecC IaBbl FOPOACKOIO OKpyra,
aJMUHUCTPAUMU TOPOJACKOTO OKpyra, JOJDKHOCTHBIX JIMI aJMWHMCTpPALMUH
TOPOJCKOIo OKpyra B CpeAcTBaX MaccoBoOi HH(popMaLnu;

- TpUeM, perucrpauusi, oOpaboTka yBeJOMJICHUN O MPOBEACHHUH KYJIBTYPHO-
MAacCCOBBIX MEPONPUATHH, NOATOTOBKA M OTIPaBKa OTBETOB Ha HUX.

B KOHTPOJILHO-PEBHU3MOHHOM YIPABIECHUH aJAMHHUCTPALMH T'OPOACKOro
oKpyra:

- peructpauus MU o00paboTka mpeacTaBieHUM (OpeAnucaHuil), BbIOAHHBIX
M0 aKTaM MPOBEPOK (PEBU3UN);

- perdctpaumMsi MU oOpaboTka BXOJSIMX M HCXOASIIMX JOKYMEHTOB
yIhpaBjeHUsi 00 YCTPAaHEHMH HapyUI€HWH, BBISIBIECHHBIX B XOJ€ IPOBEPOK
(peBu3Mii).

B oTnene mexnyHapoAHbIX CBSI3EH:

— TNpUeM, perucrpauusi, oopadoTka U XpaHEHHUE COIJIAlIeHUH, 3aKIFOUYEHHbIX
IJIaBOM TOPOACKOTro OKpyra, B cdepe MeXKIYHApOAHBIX U MEXMYHHULMIAIbHbIX
CBSI3€EH.

B oTaesie KOOpJAWHALHUH eI TeIbHOCTH aJIMHUHUCTpALUH
C NMpPaBOOXPAHMTEJILHBIMH OpraHaMH W CHJIOBLIMH CTPYKTYpPaMH 110 00E€CIIEYEHHUIO
0e30nacHOCTH U NPaBONOpAAKa aIMUHUCTPALIMU TOPOJICKOIO OKpyTra:

- [IpHeM, peructpauus u oopaboTka yBeIoOMIeHHH O NPOBEAEHUH Iy OJIMYHBIX
MEPOITIPUITUH.
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B MKY «M®Ll»:

- IpUeM, perucrpauus 1 o0padoTka 3anpocoB (3asiBIIeHHI) O Pe0CTaBIeHUN
MYHULMITAIBHBIX YCJIYT, IIpHEM, perucTrpalusi W Bblgadya pe3yJIbTaTOB HX
paccMOTpeHHs;

- MpHEeM M perucTpanus obpallleHUH MO HCIONHEHHIO MYHHIIUNATBHBIX
GbyHKUMH, TpUeM, perucTpauus U Bbljada pe3ybTaToB UX pacCMOTPEHHUS,

- IIpMeM M peructpauds oOpallleHUH  (3asBiAeHUH) IOPHUIHYECKHX
U GU3MUECKUX JIML, [OCTYNMBLIMX B aJIpecC [1aBbl TOPOJCKOrO OKpYra, MepBOro
3aMeCTHTENsl TJ1aBbl aAMUHUCTPALMU TOPOJICKOr0 OKpyra, rIaBHOIO apXUTeKTopa
roposia, B CTPYKTypHble TMOApa3fefieHUs] aAMHHHUCTPAllMU TOPOJACKOr0 OKpyra
(3a  uckiroueHHeM  oOpallleHUH, MOCTYMUBIIMX OT OPraHOB  BJIACTH),
C rocsieyrolle nepenayeil ux B ynpapiieHHe JIEJONPOU3BO/ICTBA;

- IIpHeM, perucTpaursi U BblJaya (OTrpaBKa) OTBETOB IO pe3yJibTaTaM
paccMoTpeHUs oOpalueHUH (3asBJICHUI), 32 UCKIIFOUEHUEM OTBETOB 3a MOJMHUCHIO
IJ1aBbl TOPOACKOIO OKpyra, [I€pBOrO 3aMeCTHUTENs TJIaBbl aJIMHHHUCTpPAllUU
rOpPOJICKOTO OKpYTa;

- IIpUeM, perucTpaunuss M OTIpaBka MHULMATHBHONH KOPpPECNOHIEHIIUH,
MOJArOTOBJIEHHOM rJIaBHBIM apXUTEKTOPOM ropona, CTPYKTYpPHBIMU
[oApa3e/IeHUAMU aJMHHUCTPALUH TOPOACKOTO OKpyra, B aJpec HOpPUIHYECKHX
U PU3HUUECKHUX JIHLI;

- [IpMEM JOKYMEHTOB, 110/1aBa€MbIX IOPUAUYECKUMH U (U3HUECKUMH JTULAMH
B paMKax CyAeOHOro NpoM3BOJCTBA B aJpec aJMHUHUCTPALHHU FOPOACKOr0 OKpYyra,
CTPYKTYPHBIX TOApa3AeleHUH, nepejlada UX Uil perucTpalud B IOPUIHYECKUH
KOMHTET aIMUHUCTpaLHU;

- OTIpaBKa MCXOAsilled KOpPEeClNOHAGHUWH aAMHUHHCTpallUd TOPOACKOro
OKpyra, 3a UCKJIFOYEHUEM OTIIPaBJIEHHON ¢ KypbepOM B OpraHbl BIAaCcTH;

- perucTpalMs M Bblaua 3JIEeKTPOHHBIX MPOMYCKOB.

B cTpyKTypHbIX MoApa3fefieHUsIX aJIMHHUCTPAUUH TOPOJICKOIO0 OKpyra,
HaJIeJIeHHbIX [IPaBaMH IOPUAMYECKOrO JHLA, O KPYTY BEJACHUS:

- o00paboTka paclopsHKeHHH W MPHUKa30B CTPYKTYPHBIX MoJpa3aeieHui
aJMHUHHUCTpAlMH, OOpalleHHUH HOPUAMYECKUX W (PU3NYECKUX JHL, MOCTYMUBHIMX
B CTPYKTYPHbIE NOApPa3Ae/IeHUs] aIMUHHUCTPAaLMH FOPOJACKOTO OKpYTa;

- peructpauus, oopaboTka U yueT JOTOBOPOB, 3aKIIOUEHHbBIX 3aMECTHTEIISIMU
rJiaBbl aIMUHHUCTPALMH, [IpeiceaTe MU KOMHTETOB;

- peructpauus M o00OpaboTKa TMPOTOKOJOB COBCIUAHHWH, [POBEICHHBIX
3aMECTHTE/ISIMH IJIaBbl aIMUHHUCTPALIMH, NIpeAceAaTeIIMH KOMUTETOB;

- peructpauus JOKYMEHTOB, CBSI3aHHbIX ¢ TMpuemMoM Ha paboty
W YBOJIbHEHHEM JIMPEKTOPOB MYHHUILHIAIBLHBIX MPeANpUATHH U yUpexIeHHI,
paboTonareneM KOTOPbIX SIBJISETCA PyKOBOAUTEb CTPYKTYPHOIO NoApa3Ae/eHUs;

- perucTpalus AOKYMEHTOB, IOJIFOTOBIEHHBIX MO Pe3yJibTaTaM KOHTPOJBHBIX
MepoNnpUATHH (aKTOB, 3aK/IIOYEHUI) U OCMOTPOB CaMOBOJILHO BO3BEIEHHBIX
HEKaMUTAIBHBIX  CTPOCHHH, COOpYKEHUH, peructpauds MNpeaocTepeKeHHH
(Mr(OpPMAIIMOHHBIX MHCEM) O HEAOMYCTHMOCTH HapylUeHUs 00s3aTelbHbIX
TpeOOBaHMii, perucrpalus MNpeANHCaHUH 00  ycTpaHEHMH  HapylUIEHHUH
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00s13aTeNbHbIX TPeOOBaHU M.

B caMoCTOATENBHBIX CTPYKTYPHBIX MNMOApPA3/eNeHUsIX aJAMUHUCTPALHUU
FOPOACKOrO  OKpyra, He HaJeJeHHbIX [paBaMH  OPUAMYECKOro  JIMLA,
3a HCKIIOYEHHMEM T[JIaBHOIO apXMTEKTOpa Tropoja, oOTiAejle KOOpAHHALUH
JESITeIbHOCTH aJMHUHUCTPALIMU C MPAaBOOXPAHUTEIbHBIMU OpPraHaMH W CHIIOBBIMH
CTPYKTYpaMHu 1o odeclieueHHIo 0e30MacHOCTH U MPaBONOPS/IKa M0 KPYTY BEJACHHUS:

- IpHeM, perucTpauusi 1 odpadoTka o0pallleHHH IPUIHUYECKUX U PUINUECCKHUX
JHL, TIOCTYMMBLUMX  HENOCPEACTBEHHO B  CTPYKTYpHbIE MoOApa3iceHHs
aJAMUHHUCTpPALIUU F'OPOACKOro OKpyra, [IOAr0TOBKA U OTNPaBKa OTBETOB Ha HHUX;

- perucTpauus U o00paboTka MNPOTOKOJNOB COBELIAHHN, MpPOBEIEHHBIX
PYKOBOJIMTENSAMU CTPYKTYPHBIX MoApa3ie/ieHuH aqAMUHHUCTPALUH.

B MKY «LUUKT»:

- BeJleHHe 3JeKTpoHHoW ©Oa3bl «HopmaTHBHBIE MNpaBOBBIE aKThl OpPraHOB
MECTHOT'O caMOYIpaBJE€HUsl TOPOJCKOrO OKpYray;

- KoopaAWHaLUMs padoThl MO BHeapeHHIO M dkcrutyarauun CHOJl «/leno»
B @/IMHUHUCTPALHU FOPOJICKOTO OKPYTa;

- aAMUHMCTPUPOBaHUE (co3aaHMe, TUKBUAALMS, YCTAHOBKA, Mepeaapecalius,
apXHMBHPOBAHUE U T.I1.) AIEKTPOHHBIX MOYTOBBIX &JIPECOB;

- obecreyeHHe UCIIONHeHUs PeriaMeHTa aiMUHUCTpALUU TOPOJICKOTO OKpyTa
MO MCIOJHEHUIO MYHUUUNANbHOU (yHKUMM «HMHpopMallMOHHOEe HamoJHEHHE
opulMaANBHOIO  cailTa  aAMHUHMCTpalUMu  ropojckoro  okpyra  «lopon
Kanuuuurpan».

4.2.16. B annapare ynpaBJieHUs] OCYLLIECTBISIFOTCS

- perucTpauuds MW o00padoTka MOpPYyYeHHMH pyKOBOAMWTENs ammnapara -
YyIPaBJISIOLIEro AejaMu;

- peructpauusi M o00OpaboTka TPOTOKOJOB COBEUIAHWH, TMPOBEAECHHBIX
PYKOBOIMTEJIEM anmnapara - yupapsioliM Je/laMU;

- IpUeM, perucTpaius u oopadoTka obpalleHUH KPUAUYECKUX H (PU3HUECKUX
JUU, NOCTYMNUBLIMX HENOCPE/JCTBEHHO B ajapec pyKOBOAMUTEss armnapara -
yIpaBJ/sitOlLero AejaMH, U OTBETOB Ha HHUX;

- pEerucTpauus HUCXOOSLIMX M BHYTPEHHMUX JOKYMEHTOB MO pe3yJibTaraM
JIesITe/IbHOCTH 32 MOANUCHIO PYKOBOIMTEJIA arlrapara - yIpaJIsoUIero 1ejaMu;

- perdcrTpauusi M XpaHCHHE JOrOBOPOB, 3aKJIIOYEHHBIX PYKOBOIUTEIEM
arnapara - yIpasJsitOLLHAM JAeJlaMH OT UMEHHU aJIMHHUCTPALUU FOPOACKOTO OKpyTra.

4.2.17. UnuuuaTuBHas, ciyXeOHas nepenvcka, 3anpockl, HHPOpMaLHOHHbIE
MMcbMa, He  Kacarolluecss  HUCMOJIHEHMs  (COMCITOJIHEHMSI)  KOHTPOJIBHBIX
JIOKYMEHTOB, PETUCTPUPYETCSI B MOPSAKE, PEKOMEHJIOBAHHOM MOJIb30BATENAM IS
perucrpainuy J0KyMeHTOB B rpynne «CnysxxeOHast nepenucka» B CD ]I «/leso».

4.2.18. Ilpuem TenedoHOrpamMM U TenedakCoBbIX COOOLIEHUH, aApecOBaAHHbIX
3aMECTUTEIIM TJ1aBbI aJIMHUHUCTpPALUH, npejcenaTesnsim KOMHTETOB,
PYKOBOIHMTENIO  anmapata -  yOpabjsmlollemMy  JejlaMH,  OCYLUECTBIISETCS
B yMpaBJeHUH [JCJIOMPOU3BOJACTBA MU B I[IPUEMHBIX 3aMECTHUTENIEN IJ1aBbl
aJIMHUHHUCTpALlMU  TOPOJCKOro OKpyra ¢ INOCHeAylolleH nepegadyen s
perucTpaudyd B ynpasieHue nesornpousBojctsa uin MKY «MO®L» mo kpyry
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BEJAECHMUS.

4.2.19. OOpailleHUs OPUAMYECKHX U (PU3HUYECKHUX JIMIL, 3a HCKJIOYEHHEM
obpalllecHUH MYHULMIIATbHbIX MNPEANPUATHH W YUYPEKACHHH, NOCTYNUBIINHE
B aJIMMHHCTPALIMIO FOPOJCKOro OKpyra 1o 3j1eKTpoHHo# noyte cityhall@klgd.ru,
MIPUHUMAIOTC U PETHCTPUPYIOTCS B YIpaBiAeHHH JCJIONPOU3BOJACTBA JUOO
nepenatotcs Ha peructpauuo B MKY «M®L» U B cTpykTypHBIe NoJpa3aeieHus
aAMUHHUCTPALIMH 10 KPYTy BEACHMUS.

OO6pauieHuss MyHHUUNATbHBIX NPEANPUITUI U YUPEXKICHHH, MOCTYIUBIINE
B aJMHHHUCTPALMIO TOPOJACKOTO OKpyra no 3JeKTpoHHo moute in@klgd.ru,
npuHuMaroTcss U peructpupyrorest B MKY «MOLl», npu obpalleHHu B aapec
rJ1IaBbl TOPOACKOTO OKpyra I[epefaloTcss Ha perdcTpaidio B YIpaBieHHE
AeNONPOU3BOICTRA.

O6pauieHuss  IOpUAHYECKUX M (QU3MYECKHMX  JIMI,  TMOCTYIHBIIIHE
B aIMHHUCTPALIMIO TOPOJCKOIO OKpyra M3 €IHHOW JeKypHO-/IUCIETUYEPCKOM
cinyx6bl MKY «¥Ynpasnenue no genam 'O u UC r. Kanunuurpana» (nanee —
EJJIC), peructpupytorcst onepatuBHbIM JexxypHbiM EJIJIC u Hanpapisitorcs Ha
paccMoTpeHHe M 00pabOTKy IO BOIpPOCaM, KacaromUMCsi cdepbl TOpPOIACKOro
X03s1icTBa, B KOMUTET TOPOJCKOro XO3sHCTBa MM KOMHUTET Pa3BUTUSI JOPOIKHO-
TPAHCMOPTHOH HHPACTPYKTYpbl, O BCEM JPYTHM BONPOCAM — PYKOBOIHTEIO

anmapara - YIpaBisIoOlEeMYy JeJaMH Uil JajbHeHllero ux HaripaBiieHUs
B CTPYKTYpPHbIE MOpa3/ie/IeHUs] B COOTBETCTBUU C UX KOMITETEHLIUEH.
4.2.20. 3aperucTpupoBaHHbIE yIpaBJjieHHUEM JIeJIONIPOU3BOICTBA,

MKY «M®LI» obpaiueHus B TeyeHrue 3 nHeH nepenaroTcsi Ha pacCMOTPEHHE IiaBe
TOPOJCKOTO OKpyra, NepBOMY 3aMECTHUTENIO IJ1aBbl aJMUHUCTPALIHH TOPOJICKOIO
OKpyra, 3aMecTHTEeJIsIM [JlaBbl AaAMHUHHUCTpaUUM, [Ipe/iceaTe/IsiM KOMHUTETOB,
PYKOBOIMTENIO arapara - YIpaBJIsAOWIEMY JejaMH, TJIaBHOMY apXHTEeKTOpY
ropo/ia B COOTBETCTBUU C UX KOMIIETEHIIUEH.

[luceMeHHOe oOpalleHHe, MOCTYNUBIIEE B CTPYKTYpHOe NojApa3aefieHHe,
colepialliee BOIIPOCHI, pELIEHHE KOTOPbIX HE BXOJUT B KOMIIETEHIIHIO
CTPYKTYPHOTO nojpazjeieHuss (AOJKHOCTHOTO JIHlia), KOTOPOMY ajpeCcOBaHO
ofbpalieHue, HaMpaBiIsieTCss ¢ COOTBETCTBYIOLIMM COMNPOBOAUTEIbHBIM THCBMOM
B TedeHHe padoyero MAHs, CJEAYIOLUEro 3a JHEM [OJydeHHsl oOpalleHus,
B CTPYKTYpHOE IoJipa3jiefieHHe (IOKHOCTHOMY JIMLY ), B KOMIIETEHLIMIO KOTOPOIo
BXOJIMT pellieHHe MOCTaBIEHHBIX B 0OpallleHHH BOIPOCOB.

CtpykTypHOE noapasaesieHue (NO/KHOCTHOR JIHLIO), KOTOPOMY
nepeHarnpaBlieHO oOpalleHHe, paccMaTpHBaeT €ro B CpOK, YKa3aHHbIH
B PErMCTpallMOHHON KapTOuKe, U HECET OTBETCTBEHHOCTh 3a COOJItO/IeHHE CPOKOB
€ro pacCMOTpEHHS.

Bxonsmmi perucTpaldOHHbIA HOMep oOpalleHHst cOooOLLaeTcsl 3asiBUTENO
IIpU MMpreMe oOpallleHUs U YKa3bIBaeTcsl B OTBETE.

JlocraBka koppecnonaeHunu B IlpaButensctBo KanuHuHrpaackod oodnactu
OCYUIECTBJISICTCS YITPaBIeHUEM JEJ0NPOU3BOACTBA.
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Ilopsinok paccMOTpeHHsi BXOAsIIeH KOppecnoHAeHIHM H odopmiieHHe
pe3oJiouHH

4.2.21. TlpenBapuTenbHOE€ pacCMOTpPEHHE JOKYMEHTOB OCYLIECTBIISETCS
yIpaBlieHHEM JIeJIONPOM3BOJACTBA C LENb0 0TOOpa JOKYMEHTOB, TPEeOYIOLLIHUX
00s13aTeIbHOTO  PacCMOTPEHMs] TJIaBOM TOPOJICKOTO OKpyra, HMCXOAs M3 HX
coAepKaHusl, ¢ ydeToM (PYHKUHH CTPYKTYPHbBIX Moapa3jiesieHui aiMUHHCTpALIUH
rOpOACKOTO OKpYyra.

4.2.22. JIOKYMEHTBI, aJpecoBaHHble IJlaBe TIOPOACKOr0 OKpyra, a Takxke
JOKYMEHTbI 0€3 yKa3aHHs KOHKPETHOIO JIMLA HJIM CTPYKTYPHOrO Nnojpasie/ieHus
aAMHHHCTpallMd  TFOPOACKOTO  OKpyra MpeABapUTENbHO  paccMaTpUBaIOTCS
B YNpaBJleHWH JEJONPOM3BOACTBA U HAIpPABJISIOTCS Ha PACCMOTPEHUE IO
peLIeHHIO0 HaYabHUKA YIIPaBAeHHs [0 KOMIIETEHIIMH.

JlokymeHTbl, cBsi3aHHbIE ¢ MNpPOGUABHBIMH HalMpaBiIeHUSIMH AEATEBHOCTH
CTPYKTYpPHbIX TOJpa3eseHHi, HanpaBisitoTCs Ha HWCIOJHEHHE 3aMECTUTEIISIM
[JIaBbl  aJAMHUHUCTpAlUMM TOpPOJCKOr0 OKpyra, mnpeaceaare/isM KOMUTETOB,
PYKOBOJMTEJIO ammnapara - yNnpapiflolleMy AejJaMd IO KPYry BEAEHHS Hepes
yIpaBJieHHe J1eJI0IIPOU3BO/ICTBA.

4.2.23. ]JIoKyMeHTbl, aJpeCcOBaHHblE CTPYKTYPHBIM  MOJApa3AelieHUsIM
aIMUHHUCTPAIIMH TOPOJCKOro OKpyra, HaJeJleHHbIM NpaBaMy IOPUINUYECKOro JHlia,
[JIaBHOMY apxXHTEKTOpPY Tropoja, MepenaroTcst yrpaBieHHEM JAe0NpOoU3BOACTBa
OTBETCTBEHHOMY JIULLY AJISI MOATOTOBKH MPOEKTOB PE3OIIOIUH MO UX HCITOTHEHHIO
yepe3 CDJI «leno».

4.2.24. TloarotoBka MPOEKTOB KOHTPOJBHBIX PE30JTIOUMH MO HCIIOJHEHUIO
JOKYMEHTOB, TMepejJaBaeMbIX Ha pacCMOTPEHUE TJlaBe TOPOJCKOr0 OKpyra,
NEpBOMY  3aMECTUTENI0  TJIlaBbl  aJAMMHUCTpAalldd  TOPOJACKOrO  OKpyra,
OCYILECTBIISIETCS ypaBieHneM aenonpousBojctea B CO/I «/leno».

4.2.25. B cocTaB MpoeKTa pe30JIIOIIMH BXOAST CIeAYIOUIHE PEKBU3UTHI:

- BXOJSILUI HOMEp U JlaTa perucTpally JIOKYMEHTa;

- OTBETCTBEHHbIN UCIOJHUTE/b;

- COMCIIOJIHUTEH;

- TEKCT Pe30JIIOLIUH;

- CPOK UCITOJIHEHUS MTOPYUYEHUS;

- 1aTa MOJANUCaHUs PE3OJIIOLIMH;

- IOAMNUCH JIMLA, JaIOLIETro NMopyYeHHUe;

- J1aTa MOJATOTOBKH PE3OJIIOLMH.

[TopyueHue aoMKHO ObITb CPOPMYTHMPOBAHO KOHKPETHO, B ONTHUMAJIbHO
CKaToH (hopMe U OPHUEHTHPOBAHO HA KOHEUHBIH pe3ybTaT padoThl UCTIOJHUTEIEH.

4.2.26. Tlocrme paccMOTpeHHst [J1aBOH TOpOJICKOTO OKpyra, IEepBbIM
3aMecTUTe/NeM TJaBbl aIMMHHUCTPALlMM  T'OPOJACKOTO  OKpyra  JOKYMEHTbI
BO3BpaIllalOTCS B yOpaBlieHHE [eJOMPOM3BOJACTBA IS BHECEHHUs] TeKCTa
pe30JIOIMU B DJIGKTPOHHYIO  PETHUCTPAllMOHHYIHO  KapToOuKy  JOKyMEHTa
U MocleyolIei nepeiadld HCIIOJTHUTEIIAM.

4.2.27. JJoKyMEHTBI, paCCMOTPEHHbBIE 3AMECTUTEIISIMU IJlaBbl aJIMUHUCTpALIMH,
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npeacenaTe/IsMi KOMUTETOB, pyKOBOAUTENEM afnapara - YIpaB/sioldM JejaMH,
BO3BpalLAlOTCSd  MX  [OMOIIHHMKAM JUisi  BHECEHHUS  TEeKCTa  Pe30JIIOUUHM
B DJIGKTPOHHYIO PEruCTPallMOHHYIO KapTOUKy JOKYMEHTa U [OCheayroleH
nepeaavyu UCIOJHUTENAM.

HOpﬂ)]OK HCNMOJIHCEHUH JOKYMEHTOB

4.2.28. TlonTMHHUKHA TOKYMEHTOB C PE30JIIOLMSIMHU TJIaBbl FOPOJICKOr0O OKPYTa,
[IEPBOrO 3aMECTUTENS IJ1aBbl a/IMUHUCTPALMU FOPOACKOIO OKPYra, JOJKHOCTHBIX
WL agMUHUCTpalLMH  TOPOACKOIO  OKpyra [epeialoTcsi OTBETCTBEHHOMY
HCIIOJITHUTEIIO, COUCITOIHUTENSIM JOKYMEHTHI HanpasasatoTes yepes COJI «/[leno».

Ilepenaya JOKYMEHTOB HCHOMHHUTEIAM OCYLIECTBIISIETCS B TeUEHUE JHS MOCIIE
PacCMOTPEHHUA UX JOJXKHOCTHBIMU JIMLAMU aIMUHUCTPALIMU FOPOICKOTr0 OKpYyTa.

OTBETCTBEHHOCTb 3a COXPAHHOCTb MOJIMHHUKOB JOKYMEHTOB BO3Jaraercs
Ha OTBETCTBEHHOI'O WCTIOJIHUTEIS.

4.2.29. Ecnd OTBeTCTBEHHBIH MCIOJHHUTENb JOKYMEHTa I10 KaKUM-JIHOO
MpUUYMHAM CUMTaeT HEOOXOAUMbBIM BHECEHHE H3MEHEHHHW B PEe30JIIOLHIO TJIaBbl
rOpOJCKOIro OKpYra, MEepBOro 3aMecTUTENsl IJaBbl aIMHUHHUCTPALMH TOPOACKOTO
OKpyra B 4acTH yKa3aHMs JIML@, OTBETCTBEHHOI'O 3a MCIIOJHEHUE JIOKYMEHTa, B
colep)KaTe/IbHYK0 4YacTb MOpYyYeHMs, TO B TedeHHe 2 paboyux AHel mociie
MOJIyYCHHUs JIOKYMEHTa MM TOTOBUTCSl CJykeOHasi 3amucka Ha WMs TIJaBbl
rOpOJACKOTO OKpyra Ju0O TMepBOro 3aMecTUTeNs TIJaBbl aJAMHHUCTpalUU
rOpOACKOro OKpyra ¢ YyKasaHHeM IMpUYUH 3aMeHbl pesonoudu. CiyxeOHas
3aMMcKa [epenaeTcs Ha JOKIad yepes ynpaBjieHue OeJONpOoU3BO/ICTBA.

Ecnu 3amMeHa HCNONHUTENS WM COJEep)KaHHe HOBOH pe30/MiolUHuu OyayT
corylacoBaHbl, YMpaBJICHHE JEJIONPOU3BOJACTBA BHOCUT COOTBETCTBYIOIIIUE
M3MEHEeHHAd B  pErucTpalMoOHHYr  kaptoduky. Ilepenaya  10KyMeHTOB
OTBETCTBEHHOMY MCIOJIHUTENO U COUCTONIHWTEIISAM OCYLIECTBIISIETCSI B TMOPSAKE,
yKa3zaHHOM B nyHkTe 4.2.27 HacTtosiero PernameHTa.

JIaHHBI TMYHKT HE pacrnpocTpaHsieTcsi Ha MCMNOJHEHHe JOKYMEHTOB
C MOMETKOU «CPOUYHO» U «OMEPATUBHO».

4.2.30. Eciau ucnojgHeHHe JOKyMEHTa I[IOPYUEHO HECKOJIbKUM JIUIAM
W B pE30JIIOUHMM HE YyKa3aH OTBETCTBEHHBIH HCIOJHHUTENb, OTBETCTBEHHBIM
3a MOATOTOBKY OTBETA ABJIAETCS JULO, YKa3aHHOE B PE30JIIOLIMHU [IEPBbIM.

4.2.31. IlonIMHHUKK BceX NOKYMEHTOB, 3aperHCTPHPOBAHHBIX B yMpPaBICHUH
JNeJONPOU3BO/ICTBA M  HAMpaBlIEHHBIX B CTPYKTYpHble TMOJpa3jesieHus s
MCIIOJIHEHHsl, BO3BpalL@lOTCs B yIpaBieHWe  JeJIONPOU3BOJCTBA BMeCTe
C JOKYMEHTaMH O pe3yJibTaTaX UCIOJHeHHUSI.

[ToONTMHHUKH JIOKYMEHTOB W MaTepHalibl M0 HUX MCIOJHEHHIO, Kacaroliuecs
UCIIOJIHEHHSl PaCTOPSIAUTENbHBIX JOKYMEHTOB, MPEIOKEHHH KOMMCCHHM 1o
pe3yJbTaTaM ClyKEeOHbIX MPOBEPOK, MPEeNJIOKEHUN PYKOBOAMTENS anmnapara -
yOpaBJsoUIero JenamMd, OTpPaXKeHHbIX B JOKjajax IO pe3yjbTaTraM aHajiusa
HCITOJIHCHHS  PACNoOpAAUTENbHBIX JOKYMEHTOB (pe30ouui), YTBEPXKIEHHBIX
raBoil rOpOJCKOr0 OKpyra, MepBbIM 3aMecTUTe/leM I[JIaBbl &JMHHHUCTpAliU
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TrOPOACKOro OKpyra, MOpeJIOKeHHH 10 pe3yibTaraM MpoBepoKk KoHTposibHO-
CYETHOW masarbl ropojckoro okpyra «l'opoa KamuHuHIrpaa», BO3BpalllalOTCs B
OpraHu3allMOHHO-UHCIIEKTOPCKUH OTAe ¢ OT4YeTaMH O XOJ€ HCIOJHEHHUS,
MPOJUIEHUH CPOKOB MCIIOJHEHHS B KadecTBE TPOMEKYTOYHOU HHGMOpMALUH,
uHpOopMalHHu 00 UCTIOJIHEHHH B TMOJIHOM oObeMe.

Ecnu  ucrnonHeHue  HOKYMEHTa,  aApeCcOBAaHHOTO B CTPYKTypHOE
nojpazjiesieHue aAMUHUCTPALMU T[OPOJCKOrO OKpyra, 3aTparuBaeT BOIMPOCHI,
OTHOCSIIMECS K KOMIICTEHIIMM HHBIX CTPYKTYPHBIX NOApa3aesieHui, To
OTBETCTBEHHbIH HCMOJHUTEND 3aMpalidBaeT, B TOM YHCIIE B DJIIEKTPOHHOH (opme,
HEoOXOoauMbIE JUIsl  PAacCMOTpeHHsi OoOpallleHUsl CBEJICHUs, JOKYMEHTbl H
Martepuanbl He No3/Hee 3-ro padoyero JHs ¢ MOMEHTa perucTpaldu JOKyMeHTa U
He3aMeJIUTENbHO, €CJIH CPOK HUCTIOIHEHUS MeHee 5 paboyuX THEH.

CoucnonHuTenpb npe/CTaBIIsieT OTBETCTBEHHOMY UCITOJTHUTEJTIO
3anpalliiBaeMyro HH(pOpMaiuio B TedeHue 15 aHeld, ecaud CpoK HCIOJHEHHS
JOKyMeHTa cocTtaBnsieT 30 aHeil, U He Mo3/Hee AaThl, yKa3aHHOMH B 3ampoce, eciu
CPOK HCIIOJIHEHUA NOKyMeHTa meHee 30 gHei.

Ilopaaok odopmieHus M MNOANHUCAHUS HCXOASIMIMX H BHYTPEHHHUX
AOKYMEHTOB

4.2.32. Bce wucxonfumme [OKYMEHTbl (KpOMe BHYTpPEHHEH MepernucKH)
odopmisitoTes Ha GnaHKax ycTtaHoBJIeHHOTo obpasua. Kaxablii JOKYMEHT NOJKeH
UMETh 0Osi3aTe/ibHble PEKBU3UTBI, KOTOpble YyCTaHOBJeHbl WMHCTpyKuued 110
JIeJIONPOU3BO/ICTBY.

4.2.33. JIoKyMeHT He JAO/IKEH coaepkaTh Oosiee Tpex anpecatoB. CJi0BO
«KOMMS» MNepell BTOPbIM U TPeTbUM ajipecaTaMM He yKa3blBalOoT. B 3Tom ciyuae
JOJDKHOCTHBIM ~ JIMLIOM ~ [OJAMMUCBHIBAIOTCS  BCE  JK3EMIUISpPbl  JTOKyMeEHTa,
nojuiexariiye ornpaske. Ilpu OosnbuieM KonuMYecTBE aJpecaToB COCTAaBJSIFOT
CIIMCOK PacChIJIKH JIOKYMEHTA, IIpH 3TOM HHXE€ OCHOBHOTO ajipecara J00aBisioTCs
CJIOBa «I10 CITUCKY».

4.2.34. KaxzaoMmy HcXoasuieMy [OKYMEHTY JOJDKeH ObITb MPHUCBOEH
perucTpallMOHHBIA HOMEpP - MOPSAKOBBIA HOMEp B Mpelesiax pPerucTpHpyeMoro
MaccuBa. B ciiyuae eciiM IOKYMEHT SIBJSIETCS. OTBETOM Ha oOpallleHHe, CChUIKa Ha
HOMEP M JaTy 3ampoca HOpUAMYECKOro JMUa, BO HCIOJHEHHE KOTOpPOIo
NOATrOTOBJIEHO MUCHMO, 00sI3aTebHA.

4.2.35. JIoKyMeHTBI, AOKJaJibl 00 HMCIMOJHEHHU MOpYUYEHUH, HampasisieMble
I'ybepHaropy KanuHUHrpaackod o0nacTH, pPyKOBOAMTENSIM TEPPUTOPHATIbHBIX
opraHoB (eaepanbHbIX OPraHoOB rocylapcTBeHHOHW Biactu B KalMHMHIpaackoH
obsactu, MPaBOOXPAHUTENbHbBIX 7 KOHTPOJIbHO-HAA30pPHBIX ~ OPraHoB
KanmunuHrpanckoi o61actu, npokypatypsl ropona Kanuauurpana, opopMistoTes
Ha OJlaHKe TJiaBbl FOPOJICKOIO OKpyra W TOAIMHUCHIBAIOTCA [JIaBOH T[OPOJICKOIo
okpyra Jubo Ha OflaHKe aJMUHHUCTPALIMK TOPOJCKOrO OKpyra M MOAMUCHIBAKOTCS
JPYTHM TOJIKHOCTHBIM JTULOM I10 €r0 MOPYUEHHIO.

4.2.36. JlokyMeHTbl, HampaBJisieMble B APYrue opraHU3aluy, MOANHCHIBAIOTCS
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MepBbIM  3aMecTUTeNeM  IJlaBbl  aJAMUHUCTPALMM  TOPOACKOrO  OKpyra,
3aMECTUTEISIMH  [JIaBbl  QJMUHUCTpalMH,  MOpeAceiaTeisiMd  KOMUTETOB,
PYKOBOIMTEIEM anrmapara - YNpaB/isSIOLIMM JleJlaMH, a TaKKXe PYKOBOJUTESMHU
CTPYKTYPHBIX TMOJApa3/e/ieHUi B mpeaeiax MUX KOMIETeHUHUH U oQopMIsitoTcs Ha
OJlaHKe MEePBOTO 3aMECTHUTEJIS IV1aBbl aIMUHHUCTPALMHA TOPOJACKOTO OKpyra HJIM Ha
0JIaHKe COOTBETCTBYIOLIEI'0 CTPYKTYPHOTO T0O/ipa3aeieHus.

4.2.37. JIoKkyMeHTbI, HampasisieMble B CyJeOHbIC OpraHbl, a TakK)Xe OTBETbI
CTPYKTYPHBIX TMoOJpa3fejeHud Ha oOpalleHHUs M 3arnpocbl CyAeOHbIX OpPraHoB
COrJIACOBBIBAOTCS C HOPUAUYECKHM KOMHUTETOM.

4.2.38. IllpoekTthl HOKYMEHTOB, J0KJaAbl 00 MCIOJHEHUH TOpPYUYSHHH,
HarnpasJisieMble B OpraHbl BIAaCTH U APYTHMe OpraHU3alHH, MPOXOIiT COrjacoBaHUe
B IopsiAke, onpeaeneHHoM — nyHktamu  4.2.31-42.46  Pernameura, u
NPEACTABISIOTCS UCNOJHUTENEM Ha pacCMOTPEHHE U IMOJIIMUCH TNIaBe FOPOACKOro
OKpyra, MepBOMY 3aMeCTHTENIIO IJ1aBbl aAMHHHUCTpPALIMU TOPOJACKOrO0 OKpyra 3a
3 pabouux JHS [0 MCTEYEHUS] YCTAHOBJIEHHOIO CpPOKa, €CIH B Pe30JIOLHU
(mopy4eHuH ), MPOCTABJIEHHON Ha IOKYMEHTE, He yYKa3aH UHON KOHTPOJIbHBIN CPOK.

4.2.39. JloknaaHele 3alUCKH, CIPAaBKHM U HHbIC BHYTPEHHUE JOKYMEHTHI
CMIpAaBOYHOrO  XapakTepa I[OAMNMCHIBAIOTCS  PYKOBOJWUTENIEM  CTPYKTYPHOTO
noapaz/e/ieHuss U HUCIIOJHHUTENIEM, €CJIM pas3pellaeMble MPH 3TOM BOMPOCHl HE
BBIXOJ/ISIT 3a NIpe/Iesibl €ro TOJHOMOYHH.

4.2.40. Kaxaplii AOKYMEHT BHU3MPYETCS HCIOJHUTEIEM MU PYKOBOAMTEJIEM
CTPYKTYPHOTO Mojpa3iaefeHusi, a TakKe JOJDKHOCTHBIMM JIMLIAMH, YKa3aHHBIMH B
pesomouuu. CornacoBanve odopmiisieTcs BH30M M JaTol Ha JIMLEBOH CTOpOHE
IK3EMILISAPa, KOTOPbIA OCTaeTcst B aMUHHUCTPALMU TOPOJACKOro okpyra. Kaxmabii
JIMCT TNPWIOXKEHUs K JOKyMEHTaM TakXe [OJ/DKeH ObITh 3aBU3HpOBaH
ucrionuuteneM. Ilpu orcyTcTBHM Ha  JOKYMeHTe BH3bl JUM0OO OTBeTa
coucnonuutens nokymeHt B C3/] «/leno» He peructpupyercs.

[IpoekTbl mnHceM 3a MOAMMCHIO TJIaBbl TOPOJCKOTO OKpyra, I€pBOro
3aMeCTHUTess TJIaBbl TOPOJCKOTO OKpYyra, BU3HPYIOTCS BCEMH COMCIOJIHUTENSMH,
yKa3aHHbIMU B pE30JIIOLMH, HE3aBUCUMO OT HH(OpMalUH, NPeacTaBICHHON IJIs
MOATOTOBKH CBOJHOIO OTBEeTa, B JE€Hb MOCTyIUIeHUWs Jubo no 10 yacos
clenyrollero padovero JHs, €CliM JOKYMEHT MOCTYIHJ Ha BH3UPOBAHHUE MOCIE
14 yacos.

4.2.41. Best BHyTpeHHss nepenucka ocyuiectsigercs yepes COJ] «Jleno.

4.2.42. TlonnucaHHble HCXOsILHE NOKYMEHTHI Ha obpallleHHs PU3HUYCCKUX U
IOpUAMYECKUX JHUI nepenatorcss Ha peructpaurto MKY «MODLl» Bmecte ¢
BXOJSIIIMM JTOKYMEHTOM. B cooTBeTcTBUM ¢ 4yacTbio 4 ctath 10 PDenepanbHOro
3akoHa oT 02.05.2006 Ne 59-@3 «O nopsiake pacCMOTpPeHHs! oOpallleHUH rpakiaH
Poccuiickoit Denepalun» nocjie perucTpalli OTBET Ha oOpallleHue HarnpasiseTcs
B (popMe 3/1IeKTPOHHOrO JOKYMEHTA 10 aJipecy 3JIeKTPOHHOH MOYThI, YKa3aHHOMY B
oOpailleHUH, MOCTYMNHUBIIEM B TOCYJapCTBEHHbI OpraH, oOpraH MeCTHOIO
caMOyTpaBIeHHUS WK JTOHDKHOCTHOMY JIHLY B (pOpME 3JEKTPOHHOIO JOKYMEHTA, U
B MUCHLMEHHOW dopMe Mo MNOYTOBOMY ajpecy, YyKazaHHOMY B oOOpalleHHH,
MOCTYIHBILIEM B FOCYJApCTBEHHbI OpraH, opraH MECTHOIO CaMOYIIpaBJieHUsl UM



31

JIOJPKHOCTHOMY JIMLY B IUCBMEHHOMH (opMe.

[loanucanHble OOKYMEHTBI, SBJSIOLIMECS pe3yJbTaTOM HpeaoCTaBIeHUS
MYHHULUITAIIBHOH YCIyrd (MCMONHEHUS MYHHIMIAIBHONW (QYHKLMH), NEpeaatroTcs
Ha peructpauuo B MKY «M®I]».

ITocne perucTpauuu JIOKYMEHTOB, SBISIIOLLINXCSA pe3ynbpTaTomM
NpPEeNOCTaBICHUs  MYHULMNAIBHOW  YCIYrd  (MCIOJHEHUS ~ MYHMUHIIQIbHOM
(¢hyHKUMHK), MaTepUalbl, HapaboTaHHble B Xo/ie 00paboTku 3arnpoca (obpailieHus ),
BO3BpalAlOTCs B CTPYKTYPHOE nojapasaeiieHue, GOpMHPYIOTCS B JI€JI0 U XPaHATCSA
[0, PErUCTPALIMOHHBIM HOMEPOM JIaHHOT0 3ampoca (oOpalleHust ).

[loanucanHele OTBETHl Ha 3alpoCchbl OT OpPraHoB BJIACTH, a TakKxke
WHUUMAATUBHBIE IIMCbMA 3aMecTUTesed TIiaBbl aJAMHUHMCTpAUWM, Npeacenaresien
KOMHUTETOB B OpraHbl BJIACTH HEpenarloTCs Ha perucTpauqdio B yIpaBieHHE
JIeSI0TIPOU3BOICTRA.

4.2.43. lloanucaHHble [OHDKHOCTHBIMH JIMIIAMM OTBETbl Ha oOpalleHuUs
rpakJaH, MOCTYNHMBLUHME B ajpec IJaBbl TOPOACKOTO OKpyra, rnepeaatoTrcss Ha
peructpauuto B MKY «M®L]», nubo ynpapieHue AEIONPOU3BOACTBA MO KPYIy
BEJICHUA.

4.2.44. TlonnucaHHble OTBETHI Ha OOpalleHHUs], MOCTYIHBIIHME B CTPYKTYpPHbBIC
noapasiefieHus, KypupyeMble [JaBOH TOpPOJCKOI0 OKpyra, 3a HCKIIOYEHHEM
TIaBHOIO  apXMUTEKTOpa TropoJad, pPEerucTpUpPYyIOTCSs B 3THUX  CTPYKTYPHBIX
roJipa3ae/eHUsX.

[lonnucaHHble OTBETBI Ha OOpallleHUs MYHHUHUMAIBHBIX MNPEANpUATUH |
yUpexASHUM, MOCTYIHUBIINE B aAMUHHCTPALIMIO F'OPOJCKOTO OKpyTra, NnepeaarTcs

Ha peructpauuto B MKY «M®ILI» nubo ynpapieHue 1e0MPOU3BOACTBA 10 KPYTY
BEICHUSA, HANPABISAOTCA B MYHULUUINATbHbIE [PEANPUSATHUS MW YUPEXKIEHUS

MKY «M®L]» B 371eKTpOHHOM BHJIE C 3IEKTPOHHOTO ajapeca out@klgd.ru.

4.2.45. JloBEepeHHOCTH, BblJIaHHbIE COTPYAHHUKAM aJIMHHUCTPALUU s
NpeJACTaBJICHHsT HHTEPECOB IJiaBbl TOPOACKOrO  OKpyra, aJaMHUHHUCTpalUU
rOpoACKOro OKpyra, B TOM HHcCJie U HOTapualibHO 0(opMIIeHHBIe, B 00513aTEIbHOM
nopsijike NepealoTcs Ha perucTpaluio B OTAE] MyHULIUNATBHOMN CITyKOBbl.

4.2.46. [1oBepeHHOCTb MOJJIEKUT BO3BpATY /I XpaHEHHs MM YHUUTOKEHUS
B YCTAHOBJIEHHOM IOpsiKE:

- B OTJAeN MYHHUUMIAJIBHOH CIOYyXObl — MpPH YBOJIbHEHUHW WJIM TIEpeBOJE Ha
JpYTry0 JOHKHOCTb COTPYIHHKA, KOTOPOMY BbIAaBaIacCh JOBEPEHHOCTD;

- B IOpUAHYECKHH KOMHUTET — IpPH OT3bIBE JOBEPEHHOCTH JOJKHOCTHBIM
JIUILIOM, €€ BbIIaBLIUM, U [I0 HICTEYEHUHU CPOKa ee ACHCTBUS.

4.2.47. Ilpu noArOoTOBKE MPOEKTOB MHUPOBBIX COrNALIEHUN OJMH IK3EMIUISIP
BU3HPYETCS HUCIIOJHUTEJIEM, PYKOBOAMTENSIMH CTPYKTYPHBIX MOJApa3feieHud Hu
IOPUMYECKOTO KOMHUTETA, a TaKXkKe, [PU YCJIOBUH BbIICJIEHUS JE€HEXHBIX CPEICTB,
—~KOMUTETOM 3KOHOMMUKH U (PpUHAHCOB. [lepBbIil 3K3eMIIsIp NOANMCAHHOIO [JIaBOH
FOPOJACKOr0 OKpyra IpOoeKTa MUPOBOTO COTJAUICHUSl 3aBepsieTcst repOOBOH
NeYaTblo aIMHUHUCTPALUH F'OPOACKOT0 OKpYyra, perucTpupyeTcs B HOPHUIAUYECKOM
KOMHUTETE B IpyIe N0KyMeHTOB «[IpoexkTbl MUPOBBIX COTJIalleHWH», NepeaacTes
COTPYAHHUKY, MPEACTaBISIONIEMY HHTEPEeChbl aJIMHHUCTPALIMH TOPOACKOr0 OKpyra
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MO COOTBETCTBYIOLIEMY CyIeOHOMY Jeiy, MOA MOIINUCh Ha BTOPOM 3K3EMILISpE,
KOTOPBIN MOATIEKUT XPaHEHHUIO B IOPUIUYECKOM KOMUTETE.

[Tocne yTBep>KaeHHS MUPOBOrO COINIALUEHUSl CYJOM KOIHS OIpeAeseHHUs] O
ero yTBEp’)KJIEHHH AOJKHA ObITh MpeAcTaBieHa COTPYAHUKOM, IPeACTaBIISIFOIINM
MHTEPEChl AaIMWHMUCTPALMKM TOPOJACKOrO OKpyra mno cyaedbHoMmy Jeny, B
IOPUAMYECKUH KOMMTET [/ BHeceHUss HHGPOpMallid B PEerMCcTPalHOHHYIO
KapTO4KY COOTBETCTBYIOILEro NMPOEKTa MUPOBOrO COINALUICHHUS M MOCJIENYIOIIETO
XpaHEeHHs.

KoHTpoJIb HUCTNOJIHEHHST YCIOBUM MHMPOBBIX COIVIALIEHUH OCYLUECTBIISETCS
CTPYKTYPHBIM MOApPAa3AE/€HUEM O KPYTy BEJCHUA.

4.3. Opranu3zaunst KOHTPOJIsI HCIIOJTHEHHA TOKYMEHTOB
O0mMe NoJ0KeHUs

4.3.1. KoHTposib HCIIOJHEHUS pPaCIOps/IMTENBHBIX JOKYMEHTOB [J1aBbl
rOpOJICKOrO OKpyra M aJMHUHUCTPAUMHU TFOpPOJACKOrO OKpyra BO3Jaraercs Ha
CTPYKTYpPHbIE€ MOApa3le/ieHUs] WM NOJDKHOCTHBIX JIML, KOTOPbIM 3TO MOPYYEHO B
CaMHUX IOKyMEHTaXx.

43.2. Cpoku HCIHOJHEHUS paclopsiAUTEe]IbHBIX JTOKYMEHTOB  TJIaBbl
TOPOJICKOr'0 OKpyra U aAMHUHHUCTPALIMU FOPOACKOrO OKpYra yKa3blBakOTCS B TEKCTE
CaMHUX JIOKYMEHTOB.

B cinydae ecau B pacnopsAMTENBHBIX JOKYMEHTaxX He YKa3aH CpOK
UCITOJIHEHMS], KOHTPOJIBHBIN CPOK UCIIOJIHEHUS onpeiensieTcss B | Mecsl co JHA ero
pEeruCTpaLiy U OTYET M0 HEMY NIPEeACTaBISAETCS 4O UCTEYEHUSI MECSIYHOTO CPOKA.

Ilpn ykasaHuM CpOKa HCIIOJHEHHS B JHAX OTCYET BENETCS CO CJEAYIOLIEro
JTHs1 [10CJIe aThl €ro MOANMUCAHUS, HCKII0Yast BbIXO/HbIE U MPAa3IHUYHbIE JHU.

4.3.3. Cpok HUCNOJHEHUs 3alpoCOB M OOpallUeHUU IOPUAUYECKHUX U
¢bu3Myeckux JHL He JobKeH mpeBbliiaTh 30 gHeH co JHS peructpaudu
JOKYMEHTa, €CJIM UHOe He IIPeAYCMOTPEHO AECHCTBYIOLIUM 3aKOHOAATEIbCTBOM
UJIY TIOpYYEHHUEM IJIaBbl FTOPOACKOTO OKpyTra.

4.3.4. Ha 3anpoc Kanunuurpaackoii obnactHod [lymbl, 3anpoc npenyrtarta
Kanununrpaackoit  obnactuoit  Jlymbl, odopmieHHbIE  MOCTAHOBJICHUSIMHU
obsiacTHOW [lyMBl, HOJKHBI JaBaTbCsi MHCbMEHHbIE OTBEThl B CPOK He Oouiee
14 nHel co NHA MX NOJYyYEHHs] WJIM B MHOMW COracoBaHHbIM C MHUIIMATOPOM
3a1poca Cpok.

Ha oOpaienue nenyrara Kanununrpanckoit obnactHoit lymbl 110 Bompocam
JIeNyTaTCKOM JIeSITeIbHOCTH OTBET JaeTcsl B TeueHue 15 nHel co AHs MOoJydeHHs.
Ecnu Bonpoc, nocraBlieHHbIH B OOpalleHHH, TpeOyeT JONOIHUTEIBHOIO U3y4eHHs
W MPOBEPKH, OKOHYATEJbHbIH OTBET C MpeABaAPUTEIIbHBIM YBEJOMIEHHEM 00 2TOM
JenyTata JIOJKeH OBITh MpejacTaBlieH B TedeHUEe Mecsla, €ClM HHOE He
yCTaHOBJIEHO JEHCTBYIOLIUM 3aKOHOAATEILCTBOM.

Ha sanpoc nenyrata, rpynmnbsl aenyrtatos ropoickoro (Cosera JeIyTaTos,
YTBEPXEHHbBIH pelleHHeM ropojackoro Coera [AeNyTaToB, HOJDKEH AaBaThCs
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orBeT B (popMe JIOKJIaza Ha 3acefaHuu ropojckoro CoBera [1enyTaToB WU B
NMUCbMEHHOM popme B TeyeHHe 15 nHeit co AHS ero noJiy4deHUs UM B UHOH, GoJee
MO3AHUH CPOK, YCTaHOBJIEHHBIH ropoackumM COBETOM AEMyTaTOB.

Ha o0patuenue nenyrara, rpyiibl AenyTaTroB ropojckoro Coera AeMyTaToB
OTBET JaeTcs B TeueHue 15 nHel co NHS ero moJiydeHus JIMOO B HMHOH CpOK,
COrJIaCOBaHHbBIN C MHULIMATOPOM OOpalLleHHUSI.

OtBer Ha 3anpoc Kanuuunrpajackod obnactHol Jlymbl, jgenyrara
Kanunuurpanckoi odnactaoit [ymbl, penyrara, rpymnmnsl AeMyTaTOB IOPOACKOro
Cogeta JenyTaToB, Ha oOpallleHue aenyTtara odjgacTHoi /lymbl, AenyTtara, rpyIbl
JenytaroB ropojackoro CoBeTra MNOANMUCHIBAETCS TeM JOJDKHOCTHBIM JIHLIOM,
KOTOPOMY HallpaBjieH 3amnpoc, JM0O0 JIMLUOM, BpPEMEHHO HCIOJHSIONMM €ro
00513aHHOCTH.

4.3.5. TlpoTtecT npokypopa HIH €ro 3aMeCcTUTENs MOMIEKHUT 00s3aTeIbHOMY
paccmoTrpeHuto B |0-iHEBHbIH CpPOK € MOMEHTa €ro TMOCTYIUIeHHs, a IpHU
UCKJTIOYUTENbHBIX OOCTOSITENICTBAX, TPEOYIOUIMX HEeMEIJIEHHOr0 YCTpaHCeHHS
HapyllIeHHsS 3aKoHa, - B CPOK, YCTAHOBJEHHBIH Tipokypopom. O pesyiapTarax
paccMOTpeHHsl  MpOTeCTa  He3aMEeNJIMTENIbHO  coodujaercss IMpOKypopy B
MUCBMEHHOH (hopme.

[IpencTaBrieHue NpoOKypopa WU ero 3aMecTUuTeNs o0 yCTpaHeHUH HapylIeHUH
3aKOHO/IaTeNIbCTBA PACCMATpUBAETCst CTPYKTYPHBIM MOjpa3jie/ieHUEeM B TEUEHHE
Mecsilia CO JIHSl €ro BHECEHUsl, O pe3ysibTaTaX pacCMOTPEHHWsI U IMPHUHATBIX Mepax
coOOLIaeTCsl MPOKYPOPY B NUCBMEHHOH (opMe He Mo3aHee yKa3aHHoOro cpoka. B
ciaydae TpeOOBaHUsI [MPOKypopa pacCMOTPEHUs TIPe/ICTaBIeHHUs C YydacTHEM
MpeACTaBUTENsl TPOKYpaTypbl OpraHM3alMI0 COBCLIAHHS W I[IpUIVIALIeHHE
3aMHTEPECOBAHHBIX  JIML  OCYILUECTBJSIET  CTPYKTypHOE  [ojApaszaeseHue,
OTBETCTBEHHOE 3a €0 paCCMOTPEHHE.

4.3.6. CaeneHus, 3ampallvMBaeMble CpeJCTBAMM MaccOBOH HWHQpOpMAIHU
(manee - CMM), o nesATeNBHOCTH TJIaBbl TOPOJICKOTO OKpYyra, aJMHHHCTpalUU
rOPOJICKOTO OKpyra M ee JOJDKHOCTHBIX JIML KaK B YCTHOM, TaK U B MUCbMEHHOM
(hopMe npenocTaBiIsIOTCS B 7-1HEBHbIH CPOK.

Orka3 B MpeaoCTaBIeHUH 3anpauiiBaeMoi HHPOpPMaLIMH BO3MOXKEH TOJIBKO B
clydae, €CJIM OHa COJeP)KUT CBEIEHUS, COCTABISIOLIME TOCYIapCTBEHHYIO,
CIyKeOHYI0O WJIM HHYIO OXpPaHSIeMYIO 3aKOHOM TalHy. YBejomieHue 00 oTkaze
Bpyuaetcs npeactaButento CMU B 3-nHeBHBIH CpoK co AHS MOYUYEHUs 3arpoca.

B yBenomiieHUH 00513aTeIbHO 1OJDKHBI ObITh yKa3aHbl IPUUYHMHBI, IO KOTOPBIM
sanpamidBaeMmasi  MHpopMmalls He MoOXeT ObIThb OTAejeHa OT CBEJCHHH,
COCTaBJISIIOLIMX CMEHATbHO OXPaHsIeMYIO 3aKOHOM TalHy.

OtTcpouka B MNpeNocTaBIEHUH 3anpaliuBacMoil HHdoOpMallMK JOMYCTHMA,
ecnu TpeOyeMmble CBeJeHUs He MOTYT ObITh NPENOCTaBlI€Hbl B 7-IHEBHBIH CPOK.
VYBenomieHue o6 ToM Bpyuaercs npeacraBurento CMU B 3-1HeBHBIN CpoOK co
JIH] TIOJIydeHHs 3anpoca C yKa3aHHeM TpPHUYKH, 110 KOTOPbIM 3alpalinBaemas
HH(pOpMaLIMs He MOXXeT ObITh MPEJOCTaB/IeHa B YCTAaHOBJIEHHbIH CPOK, U JAThl, K
KOTOpo# OyJeT npeaocTapiieHa UHpOpMaLHs.

4.3.7. YBeJOMJIEHUs O [POBEACHUH IyOJNYHBIX MEPOINPUITHH, NIOJAHHBIE UX
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OpraHuzatTopaMH, pacCMATpUBarOTCs B TMOPAAKE W CPOKH, YCTAaHOBJICHHLIC
3dKOHOJATC/IbCTBOM.

CrpykTypHble noapa3saejaeHus (T10JKHOCTHBIE JIHIA), OCYIIECTBJISOIIHE
KOHTPOJ/Ib CPOKOB HCITOJTHEHHS

4.3.8. YnpaBneHue AeI0NPOU3BOACTBA OCYLLIECTBIISIET KOHTPOJIb CPOKOB:

- HCMOJIHEHUs OOpallleHWil OpraHoB BJAacTH, B TOM HHCIE JOKYMEHTOB,
cojiepxalliMuX WMH(OpMALHUIO OrpaHUUYEHHOTO PaclpOCTPaHEHUsI, MOCTYIUBILIUX B
aJpec riaBbl TOPOJCKOr0 OKpyra, MepBOr0O 3aMeCTHUTENs IJlaBbl aAMUHUCTPALUU
rOpoOJACKOr0o OKpyra;

- UCTIOJIHEHHS oOpallieHHH GHU3HUECKUX U IOPUIUYECKUX JIHL, TOCTYTHBLINX B
ajJpec IaBbl FOPOJCKOrO OKpPYra, MepBOIro 3aMeCTUTEJsl IUIaBbl aJMHUHUCTpALMH
TOPOJICKOTO OKpYTa;

- HCHOJIHEHUS BXOJAIUMX [OKYMEHTOB, MOCTYIHMBIUMX B CTPYKTYpPHbIE
NMoJApasielieHnus aJMHUHHUCTpALUUU TOPOACKOrO OKpyra, HaJelleHHble IpaBaMu
IOPUIMYECKOTO JIMLA, ITIABHOMY apXUTEKTOPY ropojia OT OpraHoB BJIACTH;

- COIVIaCOBAaHMUsl  [IPOEKTOB IIOCTAHOBJICHHUH  (pacrnopspkeHuil) TIIaBbl
rOPOJICKOTr0 OKpyra U aAMHMHUCTpallUH, MMPOEKTOB pelleHU ropoackoro Cosera
JIeNyTaToB.

4.3.9. Otnen onepaTtuBHOTro 00ecrneyeHus! OCyLIECTBISIET KOHTPOJb CPOKOB:

- UCNOJIHEHUS MOPYYEHHUM TUIaBbl FOPOJCKOIO OKpPYyra, MEPBOrO 3aMeCTUTEIs
rJ1aBbl aAMUHHUCTPALUHU FCOPOJACKOrO OKpyra o UToraM JJMYHOIO NMpUeMa rpakJaH;

- TMOArOTOBKM HHGOPMALMOHHBIX MaTepHaloB (JOKJIaOB, CIIPaBOK),
HEOOXOAUMBIX JJIsl OCYILLIECTBIIEHHUS [ESTEJIbHOCTH [JIaBbl T'OPOJICKOIO OKpYyra,
NepBOro 3aMECTHUTEJS IVIaBbl aIMUHUCTPALMU FOPOJACKOrO OKpyra. )

4.3.10. OpraHu3allMOHHO-UHCIIEKTOPCKHH OT/I€J]1 OCYLIECTBISIET KOHTPOJb
CPOKOB UCIOJHEHUS:

- TOpPYYe€HHM T[JIaBbl T[OPOACKOTO OKpyra IO peajJM3aldd YyKa3oB,
pacnopsbkeHHit W mopydeHuid ['ybepHaropa Kanunuurpanckod obnactw,
[IOCTAaHOBNEHUH, pacnopsbkeHuil [lpaButenscrtBa KanuHuHrpaackod oOnactu,
MPOTOKOJIOB COBEWIaHWH noa pykoBojacTBoMm ['ybepnaropa KanuHuHrpaackoi
obysactd M 3amectuTeneit mnpeacenarens IlpaBurtenbcTtBa KanuHuUHrpaackoi
obnactu, 3akoHoB KannHUHrpaackoil o6nactu, noctaHoBaeHUit KanuHUHIpaackon
obnacTHOH JlyMbl, N0 UTOram OMepaTUBHbBIX U paboOUMX COBElaHWH, B TOM 4uClIe
BbIE3JHbIX, 3@ MCKJIIIOYEHHMEM IMOPYYEHHH IJ1aBbl FOPOICKOIO OKpyra, IepBOro
3aMeCTUTENSl TJIaBbl AJAMHUHUCTpPAUMM TOPOACKOIO OKpyra [0 HTOraM JIMYHOI'O
npvema rpakJaH, HHbIX ITIOPYUYEHHUI;

- peuieHut ropoackoro CoBeTa AEMYTAaTOB U €r0 KOMMCCUH, NPOTOKOJBHBIX
peuieHui ropoackoro Cosera AeMyTaToB;

- TIOCTaHOBJEHHH M paclopsyKeHUH TUaBbl TOPOACKOIO OKpyra H
aJMUHHUCTPALIMU FOPOJICKOTO OKPYra;

- MOpensioKeHWHW KOMHCCHH 1o pe3yJbTaram CIY»XeOHbIX IIPOBEPOK,
YTBEPXAEHHbIX [J1aBOH [OPOACKOIrO OKpyra, IE€pBbiM 3aMECTUTENIEM [JIaBbI
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aJIMMHHUCTpPAIIMH1 TOPOACKOro OKpyra;

- IJIAHOB MEPOIPHUATUH (JOPOXKHBIX KapT, YTBEPKAEHHbBIX IMTABOH rOPOICKOro
OKpyra Y COIVIaCOBAaHHBIX BCEMH 3aUHTEPECOBAaHHBLIMH JIMIIAMH) B paMKax
UCTIOJIHEHUS IOPYYEHHH TJIaBbl TOPOACKOTO OKPYTa;

- MpeAJIOKEHUH PYKOBOAMTENs anmnapata - YHOPaBISIONIEro JieJlaMH,
COIrJIaCOBAaHHLIX [JIABOHM TOPOJACKOrO0 OKpyra, IE€PBbLIM 3aMECTUTEJIEM TIJIaBbl
aJMHUHUCTPALlMM TOPOJICKOr0 OKPYra, OTPaKeHHBLIX B JIOKJIadax IO pe3yjibTaTaM
AHAJIM3a UCMOJIHEHUS PACIIOPAAUTESIbHBIX JOKYMEHTOB;

- [pesIoXKeHHWH pYKOBOAMTENsl ammapata - YIpaBIsIOUIEro JAejaMH,
COIJIaCOBAaHHBIX [JIABOH TOpPOJACKOr0 OKpyra, [epBbIM 3aMECTHTENIEM T[JIaBbI
aJMUHHMCTpallMM, OTPaXE€HHBIX B JOKJaJax [0 pe3yJbTaTaM [IPOBEPOK
JIesITeJIbHOCTH CTPYKTYPHBIX nojpasaesieHuH aAMHUHUCTPALMH,
MO/1BEJIOMCTBEHHBIX MYHULIUTAJIBHBIX NPEANPUATHH, YUPEKACHUH.

- TIPEUIOKEHHUHM 1O pe3ynpTraTtam MNpoBepoK KOHTpOJIbHO-cUeTHON Manarsl
ropoackoro okpyra «I'opoa KanuHunrpany.

4.3.11. VYnpasnenue CMMWM ocymecTBiasieT KOHTPOJb CBOEBPEMEHHOIO
MOCTYIUIEHHUSI OTBETOB Ha 3arpockl CPpe/ICTB MacCOBON HH(popMaL MU, HHOpMALUH
OT JOJDKHOCTHBIX JIML AJMHHUCTPAUHU TOPOJICKOrO OKpyra Ha KpUTHYECKHE
BbICTYIUIEHUS] B aJpeC IJIaBbl TOPOACKOrO OKpyra M aAMHMHUCTPpAUMU TOPOIACKOIo
OKpyra B CpeJCcTBax MaccoBod HHGpOpMAlIMH, B TOM 4YHUCJE TMOCTYIHUBUIME HAa
«TOPSIYYIO JIMHHUIO», BO BpeMs MpPAMBbIX 3PHPOB HA pajvo U TEAEeBUICHHUH, OHJIAiH-
KoH(epeHUuid, B ceTb MHTepHer, W Ha oOpalueHHs, MOCTYINHBIIME Ha
JIEKTPOHHYIO NouTy press@klgd.ru.

4.3.12. KOHTpOJIbHO-PEBU3HOHHOE YyIIpaB/ieHHE OCYLIECTBISIET KOHTPOJb
UCIIOJIHEHUsI NpPEeNCTaBIEHUN (NpeanucaHuii), BbBIAAHHBIX [0 aKTaM [POBEPOK
(peBH3MI), UCXOASIMX AOKYMEHTOB YIpaBJIeHHS 00 YCTpaHEHUM HapylUleHHH 110
pe3yJibTaTaM MpoBepoK (peBHU3HM).

4.3.13. FOpuan4eCcKMi KOMUTET OCYIIECTBISET KOHTPOJb:

- CBOEBPEMEHHOIO0 AHHYJMUPOBAHHUS JOBEPECHHOCTEH Ha [pelCcTaBJIeHUE
WHTEPECOB IJ1aBbl FTOPOACKOI0 OKpyra ¥ aJMHUHUCTPALMU TOPOJICKOrO OKpyra npH
OT3bIBE JJOBEPEHHOCTHU AOJDKHOCTHBIM JIMLIOM, €€ BblJABLIMM, IO UCTEYEHHUU CpOKa
ee JeHCTBUS;

- MU3MEHEHUM [EeNCTBYIONIEr0 3aKOHOMATEIbCTBA B YAaCTH TMOJHOMOYHUH
rOpOJICKOTO OKpyra.

4.3.14. CtpyKTypHble Noapa3zaeieHusl aAIMUHUCTpAUWH, HaJlelIeHHbIE NMpaBaMH
IOPUIMYECKOTO JIULIA, 10 KPYr'y BEASHUS OCYLIECTBIISIFOT KOHTPOJIb!

- CBOEBPEMEHHOCTH HWCIIOJHEHHs JIOKYMEHTOB, [OCTYNMUBIIUX B OJTH
MoJipa3/iesieHUs U 3aperuCTPUPOBAHHbIX B HUX;

- CpOKOB MCIIOJIHEHHMS paclopsHkeHUH W MPHUKA30B  PyKOBOJUTEJIEH
CTPYKTYPHBIX MOApa3AeJECHUN aIMUHUCTPALMU FOPOACKOI0 OKpYra;

- CPOKOB WCMOJHEHUS MPOTOKOJBHBIX PELIEHUH MO pe3ynbTaTaM COBELLaHWH,
NpPOBECHHBIX  3aMECTUTENSIMH  IJ1aBbl  aAMHUHMUCTpALIMM, IIpeacenaTelsMu
KOMHUTETOB;

- pealM3alMHd YCJOBMiIi JOTOBOPOB (KOHTPAKTOB, COMJIALUEHMH M T.IL.),
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3aKJIFOYEHHBIX  [JIaBOW TOPOACKOr0 OKpyra, MEpPBbIM 3aMeCTHTENeM [JIaBbl
aJIMHHUCTPALMA TOPOJICKOrO OKpyra OT HMEHM TIJIaBbl TOPOACKOTO OKpyra H
aIMUHHCTpaLMK TOPOACKOrO OKpyra, 3aMEeCTUTENIMH TJaBbl aAMHHHUCTPALUH,
npeaceaaresisiMid KOMUTETOB, ITpeAceJaTeIIMHU KOMUTETOB;

- BBINOJIHEHHUS YCJIOBUH MMPOBbLIX COTJIAlleHUH, YTBEPXIEHHBIX CyJaMH B
YCTaHOBJIEHHOM TIOPSIKE;

- BHYTPEHHeN KOpPECNOHAEHLHH, I[epPernHCKH MEXAY CTPYKTYPHbIMH
nojapa3aeieHUs MU aIMHUHUCTPalMK FOPOACKOr0 OKpyra.

4.3.15. CamocTtosTenbHble CTPYKTYpHbBIE MOApa3leieHHs, He HaJelIeHHbIE
npaBaMH IOPHIUYECKOro JIMLA, 10 KPYTy BEI€HHs OCYIIECTBIISIOT KOHTPOJIb:

- CBOEBPEMEHHOCTHU HCIOJHEHHS [JOKYMEHTOB, IOCTYMHMBILIHUX B JTH
nojipa3/iesieHus U 3aperuCTPUPOBAHHBIX B HHUX;

- CPOKOB HCIMOJIHEHUS] OOpallleHHH IOPHAHYECKUX W (DHU3HYECKUX JIHII,
MOCTYMHUBILINUX HEMOCPEACTBEHHO B CTPYKTYpPHbIE MOJpa3iesieHHs aJIMUHUCTPAIIUH
TOpPOJCKOIO OKpyra, 3a HCK/IOYEHHEeM OOpallleHUH, MOCTYNHMBLIMX OT OpPraHoOB
BJIACTH;

- CPOKOB UCIIOJIHEHHS IIPOTOKOJIbHBIX PELIEHUI MO pe3y/ibTaTaM COBElIaHUWH,
IIPOBE/IEHHBIX PYKOBOJUTEISIMU CTPYKTYPHBIX MOJpa3/ieieHUH;

- peanu3auydd YCJOBHH JOTOBOPOB (KOHTPAKTOB, COTJAIEHHWH W T.IL.),
3aK/IIOYEHHBIX IJIaBOH TOPOACKOrO OKpyra, MepBbIM 3aMecTHTelleM TJaBbl
aIMUHUCTpALMM TOPOACKOrO OKpyra OT HMEHM [IJlaBbl IOPOJACKOr0 OKpyra H
aJIMUHUCTPALUHU TOPOJICKOTO OKPYTa;

- BHYTpPeHHEeH KOppPECIOHJICHIUH, [IeperuCcKh MEXJIY CTPYKTYPHbIMU
no/ipa3/ieIieHUsIMU aIMUHHUCTPALIMK TOPOJACKOI0 OKpYTra.

4.3.16. KomuTeT ropoJICKoro xo3sicTa aJIMUHUCTPAllMi TOPOACKOr0 OKpyra
OCYIIECTBIISIET KOHTPOJIb UCTIONIHEHUS MOPYUYEHUH M0 0OpallleHUsIM FOPHINYECKUX
U (PU3MYECKHUX JIML, MOCTYMHUBIIMM B aJIMHHUCTPALIUIO TOPOACKOTO OKpyra W3
EJI/1C, no kpyry BeaeHus.

4.3.17. MKY «M®L» ocyliecTBasgeT KOHTPOJb CPOKOB:

- MpueMa W BbJA4W pe3yJIbTaToB MPeJAOCTABICHHS MYHULMIAIBHBIX YCIYT
(ucrionHeHus GyHKUHH);

- UCITOJIHEHHUs oOpallleHUH I0pUIHYeCKHUX U (PU3MYECKUX JIUL, TOCTYMHUBLIMX B
CTPYKTYpPHbIE  MOApa3fefieHUss aAMUHUCTpallMd TOpPOJACKOro  OKpyra, 3a
HCKJIIoYeHHeM oOpallleHHi, MOCTYNUBIIUX OT OPraHOB BJIACTH.

4.3.18. 'naBHbli cierHaJIUCT annapara yipaBJieHUs! OCYLIECTBIIsIET KOHTPOJIb
CPOKOB HCIHOJIHCHHSL:

- IIPUKA30B U MOPYUYEHHUI pyKOBOJAUTENS anmnapara - yrpasjsiowero 1ejJaMu;

- oOpaueHuH  IOPHAMYECKHUX UM (U3UYECKHX  JIML, MNOCTYNHBLIMX
HEMOCPEICTBEHHO B aJipeC pyKOBOAMUTES aNIapara - yrpasJ/isiOILErO Je1aMH;

- MPOTOKOJIBHBIX PEUICHHH MO pe3ynbTaTaM COBELUAHHIH NOA PYKOBOIACTBOM
PYKOBOIMTEJIS amnrapara - ynpasJsioero JejlaMu;

- npenoXKeHWH PYKOBOAMTENS annapara - yOpaBlAoLUEro AeiaMu (B TOM
yucje WHHULHATUBHLIXK), COTMACOBAHHBIX IJIABOH TOPOJCKOTO OKpyra, MEPBbIM
3aMecTHTEeNeM [JiaBbl AJAMHHHUCTPALMH TOPOACKOr0 OKpYra, OTPa)XXEHHbIX B
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JlIoKJIafax Mo pe3yJIbTaTaM AesiTebHOCTH;

- KOHTpPO:BbHBIX pE30MIOUMH pYKOBOAUTENsl anmapara - YOPaBJIsSIOUIEro
JelaMi Ha oOpallleHUsl HOpUIUYECKUX M (DU3MYECKUX JIML, MNOCTYMHBUIHE B
aJMHUHUCTpauuio ropoackoro okpyra u3z EJIJIC, no kpyry BeaeHus.

4.3.19. Otnen MyHUUMNANBHOU CIYXOBI OCYIIECTBIISIET KOHTPOJIb:

- CPOKOB HCIIOJIHEHHUS pPacropsiiMTe/IbHbIX JIOKYMEHTOB, CBSI3aHHBIX C
MOCTYyIJIEHUEM Ha MYHHULMIIAIbHYIO Ci1yKOY, €e NPOXOXKAEHUEM U YBOJbHEHHEM C
MYHHUIUNANBHOU  ClIYyKObl, mpHeMOM Ha pabOTy M yBOJbHEHWEM JIHII,
HCTIOJIHAIONIMX OOS3aHHOCTH IO TEeXHUYECKOMY OOeCIeUeHUIO JeSaTeIbHOCTU
aJIMUHHUCTpALMM T'OPOACKOrO OKpyra, MpHEMOM W YBOJIbHEHHEM JUPEKTOPOB
MYHHUUHUIIAJBHbBIX [IPEANPHUATHN U YUPEXKIECHUHN;

- o(OpMJICHHST U PErucTpauMuy TPYJIOBBIX JIONOBOPOB C MYHHLHUMNAJIbHBIMU
CHAy>XallMMM, JIMUAMH, HCIOJIHSIOUIMMH  OOS3aHHOCTH 1O  TEXHHUUYECKOMY
obeclieueH 0, JUPEKTOpPaMU TMPEANPUITHH W YUPEXAEHHNH, CBOEBPEMEHHOI'O
3aKJIIOUYEHUS, IPO/UIEHUS] CPOKOB, PACTOPIKEHHSI;

- oopMJIeHHUs, y4YeTa, CBOEBPEMEHHOM BBbIAAYH CIY)KEOHBIX YIOCTOBEpPEHUI
(pOMyCKOB) M U3BATHUS UX U IEKTPOHHBIX MPOITYCKOB MPH YBOJIBHCHUH;

- CBOEBPEMEHHOI'0 AaHHYJIMpPOBAHUS [IOBEPEHHOCTEH Ha [IpeACTaBICHHE
MHTEPECOB IJaBbl FOPOACKOr0 OKpyra U aJMUHUCTPALIMU FOPOJICKOrO OKpyra mnpu
YBOJILHEHHUU (IIEPEBOAE HA JpPYyryK [ODKHOCTbB) COTPYAHHUKA, KOTOPOMY
JIOBEPEHHOCTD Obla BbI/IAHA.

43.20. B otaene KOOpAMHALIMU  JCATEJBHOCTH aJIMHUHHUCTpAUMUH C
NPaBOOXPAaHUTEIBHBIMU OpraHaMUd U CHUJIOBBIMHM CTPYKTYpaMM MO OOeCeUeHHIO
0€30MacHOCTH UM IPaBOINOpPsAKa OCYLIECTBISETCS KOHTPOJIbL CPOKOB COTJlacOBaHUS
YBEJOMJIEHHI O MPEeACTOSIMX COOpaHHsIX, MUTHHFAaX, JIEMOHCTpALIUSIX, LIECTBHUSAX,
MUKETHUPOBAHUH U CPOKOB OTIPABKH OTBETOB HA HUX.

4.3.2]1. CpoKM HCHOJIHEHUS [IOKYMEHTOB MCHHCISIOTCS B padouyux HIH
KaJleHJAapHbIX (B CIIy4asX, olpee/leHHbIX 3aKOHOJ1aTeIbCTBOM) JIHsX. B ciyuae
€C/IH B TEKCTe IOPYYEHMUsI UMEETCS YKa3aHHUE «CPOUHO», «HE3aMEIJIUTENIbHOY,
MOpyUYeHHE MOMIEKUT HUCMOJHEHUIO B 3-AHEBHBIM CPOK. YKa3zaHUe «OolepaTHBHOY
npenycMmatpuBaeT 10-AHEBHBIH cpok HcnoJiHEHUs mNopydeHus. Ecau nocneanuit
JIeHb CPOKa UCTIOJIHEHUs JOKYMEHTa NMPUXOAUTCS Ha HepabouMil JiIeHb, JOKYMEHT
MOJIJIS)KUT UCTIOJTHEHHIO B OJTMKAW NN CIeAyIONIHH 32 HUM pabOYyUid AeHb.

4.3.22. TlepcoHanbHas  OTBETCTBEHHOCTb 34  HECBOCBPEMEHHOE H
HEKAaYeCTBEHHOE MCIIOJIHEHHEe JIOKYMEHTOB BO3JIaraeTcss Ha MYHHUUMNAIbHBIX
CIy>KalUMX - UCITOJIHUTENENH TOKYMEHTOB.

COUCIIONIHHUTENIM HECYT OTBETCTBEHHOCTb 3a HEHAAJIexallee HWCMNOJIHEHHE
(HeucnoMHEeHWe ) JOKYMEHTOB B cllyyae:

- HECBOEBPEMEHHOIO IIpe/icTaBleH s (HenpeACcTaBlIeHns]) HeoOX0AUMOMN 1is
oTBeTa HHGOPMALIMK OTBETCTBEHHOMY HCIIOJHUTEIIO;

- NIpeCTaBICHUS HEKa4eCTBEHHON HHDOopMaLKMU (OTCYTCTBHS UM HETOIHOThI
OTBETOB M0 CYUIECTBY OOpalieHUs, NMOpyUeHHUsi, NPEeACTABICHHS HEIOCTOBEPHBIX
CBeJIeHH ).

HcnonHuTe/b HE HECET OTBETCTBEHHOCTHU 33 MCIIOJIHEHUE NOKYMEHTOB B 3TOH
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4acTH.

4.3.23. VYpoBeHb  HUCMOJIHHUTENbCKOH  JUCLUIUIMHBI B  CTPYKTYPHBIX
nojapasjielieHusIX agMUHHMCTPALMK FOPOACKOr0 OKpyra OIlpejeNisseTcs Ha OCHOBe
aHajMs3a CBOEBPEMEHHOINO M  KayeCTBEHHOIrO HCIIOJIHEHHUS (pacCMOTpeHHs)
KOHTPOJIbHBIX JOKYMEHTOB B COOTBETCTBUM ¢ MeETONHMKOH OLIEHKH YpPOBHS
HCIIOJIHUTENIbCKOW  JMCUMIUIMHBL B aAMHUHHUCTPAUMM  TI'OPOJCKOrO  OKpyra,
YTBEPXKIEHHON pacnopsiKeHHEM aJMUHHUCTPAUUH TOPOACKOTO OKpYyTa.

4.3.24. llocne perucrtpallui OTBETOB Ha OOpalLEHHUs] HOPUIUYECKUX H
GU3MYeCKUX JIML, aJpeCcOBAHHbIE 3aMECTHTENSM T[JaBbl aJMHHHUCTPALIHH,
npeacenaressM  KOMHUTETOB, COAEpXalllMX HH(OpMalLHIO O I[JIaHUPYEMbIX
JaJbHEHIINX MepaX MO HCIIOJHEHHI0 OOpalIeHUH, MO HCTeUEHHH KOHTPOJIbHBLIX
CPOKOB MNOANOTOBKM OTBETOB Ha HUX OOpallleHHs OCTAIOTCS Ha KOHTPOJE B
KOMHUTETE,  OTBETCTBEHHOM  3a  HCIOJHEeHWe  pesomouuu.  KoHTponb
OCYILECTBIISETCS [NIABHBIMU CIICLIHATUCTAMH KOMHUTETOB.

Bcs nepenucka no obpateHtio noixkHa orpaxarbest B CD/1 «/leno». C atoit
LUENbl0 T[JIABHBIMU CHELHaJMCTAMU KOMHTETOB CO3/1aeTCsl  COOTBETCTBYIOLIEE
nopydyeHue B rpynne aokyMeHToB «llopydyeHus npeacenaTenss KOMHTETa» CO
CBSI3KOH € NMepBOHAYAJIbHBIM JOKYMEHTOM.

ITocne 3aBepiueHUs MEPONPUSATHH 110 OOpaLLeHHIO 3asIBUTENb JOKEH OBITh
npouHPOpMHUpPOBaH B TeueHue 15 nHel ¢ AaThl WX (HaKTHUYECKOTO BHIMTOJHEHUS.

4.4. [Topsaaok npoaJieHHs CPOKOB HCIIOJHEHHSA

4.4.1. B ciyyae ecnu 1o oObeKTUBHBIM MPUYHHAM UCIIOJTHEHHE JOKYMEHTa B
YCTAHOBJIEHHbIH CPOK HEBO3MOXXHO, OTBETCTBEHHBINH HCMOJHUTEND 3a 3 padouux
JTHS IO UCTEUEHUS CPOKA MCIIOJHEHUST JOKYMEHTAa NPEJICTABISET IJ1aBe FOPOJACKOTO
OKpyra cily)ke0HYI0 3alliCKy € XOJAaTalWCTBOM O MPOJJIEHHUH CpOKa WUCIOJHEHHUS C
yKazaHUEM [MpHYMH MpOMJIeHUSs M I[UIaHupyeMoi naTel ucnonHeHus. CpokH
UCTIOJTHEHUS1 JIOKYMEHTOB € I[IOMETKOH «CpOYHO» U «OIepaTHUBHO» He
NpPOAJIEBAIOTCS W JIOKYMEHTBl HCIIOJHSAIOTCA OTBETCTBEHHBIM MCIOJIHUTEIEM B
YCTAHOBJIEHHbBIE PE30JIIolIMed cpoku nubo B TeueHHe 3 padoumx [HEH 10
Pe30MIOLHH «CpouHO» U 10 pabouux AHEH Mo Pe30gIOLHH «ONEPATHBHO.

4.5. [NopAnok cHATUSA UCNOJTHEHHBIX JOKYMEHTOB ¢ KOHTPOJIA

4.5.1. JIOKyMEHTbl CUYHMTAIOTCS HCHOJHEHHBIMH M CHHUMAIOTCS C KOHTPOJIS,
€CJIM paCCMOTPEHbI BCE MOCTaBJIeHHbIE B HUX BOIIPOCHI, MPUHITbl HEOOXOAUMBIE
Mepbl, JOKYMEHTAJbHO MOATBEPKACHO HallpaBJIEHHE OTBETOB 3aUHTEPECOBAHHBIM
OpraHu3alfsaM WIH PU3NYECKUM JIMLAM.

OtyeT 00 HCIONHEHHH JOKYMeHTa JIOJDKeH conaepXaTb HHpopMaluo o
PEKBH3MTAaX  JOKYMEHTOB,  CO3JaHHBIX B  XOJ€  €ro  HCIOJIHEHHS,
3aperdctpupoBanibix B CDJl  «llemo», ©W  CKaHMPOBaHHBIX  oOpasax,
PUKPEIUIEHHbIX K PErdcTpallMOHHON KapToukKe JOKyMeHTa (Ha OyMaMHBIX
HOCHTENAX YKA3aHHBIE JOKYMEHTHI K OTYETY He IMPHIIaratoTcs).

4.5.2. VicnojiHeHHbIE pacnopsAUTeNbHbIE JOKYMEHTLI CHUMAIOTCSI ¢ KOHTPOJIs
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raBod rOpoACKOro okpyra JuOo JIMLaMH, YNOJHOMOYEHHBIMH pacCMaTpHBaTh
UH(OpPMALIIO CTPYKTYPHBIX MOJAPA3JAEICHUN O XOj€ BBITIOJHEHHUS KOHTPOJIBHBIX
JIOKYMEHTOB, NMPUHUMATh PELUeHUs O CHITHHU UX C KOHTPOJIs, NMPOJJICHHUU CPOKOB
MCIIOJIHeHUs1 JIMOO O HEOOXOAMMOCTH MpPEACTaBICHUS JOKJaaa rjlaBe ropoACcKOro
OoKpyra (pyKoBOAMTENIEM anmnapara - YNPaB/sIOUIUM JleJlaMH, 3aMeCcTHUTeNIeM
PYKOBOAMTEJS arrapara - ynpabJsiolLero AejaMu).

Jlatoil ucriojiHeHUA AOKyMEHTa CcUMTaeTcsl Jara pasMelleHus HHbopmauuu
(otueta) B CD ]I «Jlenoy».

4.5.3. JlaTo# ucroaHeHus: o0palleHus IOPUANYECKOro Wik GU3HIEeCKoro Jinia
CUUTAETCS JlaTa PerucTpallii OTBeTa WK UHPOopMaluM (0T4eTa) 00 UCMOJHEHHH.

4.5.4. CHATHE C KOHTPOJ NOKYMEHTa, B PE3OJIOIHM KOTOPOro HMeeTCs
yKa3aHHE «IONOXKUTH» WM IIOATOTOBUTH MPEAIOKEHHUs», OCYILECTBIsET ryiaBa
TOPOJICKOI0 OKpyra, MepBbli 3aMecTHTellb IJIaBbl aJIMHHHUCTPALMH TOPOJICKOIO
OKpyra, pyKoOBOJMUTE/b arrapara - yIpaBJIsitOUIMi jejaMu. B ocTanbHBIX cilydasx
JOKYMEHT CHHMAETCs C KOHTPOJISI JOJKHOCTHBIM JIMLOM, B3SIBHIMM €ro Ha
KOHTpOJIb M0 KPYTYy BeJEeHHUs], [T0CJI€ BBIOIHEHHUS MOPYUEHHUS.

4.5.5. CHsiTHE C KOHTpPOJs aKTa Cly)KEOHOH MpPOBEPKH OCYIICCTBISIET rjiaBa
TOPOJCKOIO OKpyra, IepBblii 3aMeCTUTe/Nb [JaBbl aJIMHUHHUCTPALMA T'OPOICKOTO
OKpyra Mo MpeaJIoKEHHIO NpeceaTessi KOMHCCHH, MPOBOMBIIEH NMPOBEPKY.

4.5.6. CHsaTHe C KOHTpoOJsl OOpallleHWsi OpraHoB BJACTH, MOCTYMHBIIErO B
ajpec 3aMecTHTesIel TJlaBbl AaAMUHUCTpAUMM, I[peAcenareied KOMHUTETOB, B
CTPYKTYpHbI€ NOJpa3e/ieHHs aIMUHUCTPALMU TOPOJICKOI0 OKPYTra, OCYUIECTBIISET
yIIpaBJIeHHE EJI0NPOM3BO/ICTBA I10CIIe PErHCTPAllMU OTBETa Ha oOpalleHUeE.

4.5.7. CHATHE C KOHTpoOJs OOpallieHUsl (PU3UYECKOrOo WJIH IOPHAUYECKOTO
JIMLA, TOCTYTMHUBILIEIO B ajpec IJlaBbl FOPOJICKOrO OKpyra, MepBOro 3aMeCTHTENs
rNIaBbl  aJAMHHUCTPALMH TOPOACKOIO OKpYyra, OCYILUECTBISICT YIIpaBJIEHUE
JEJIONPOM3BO/ICTBA MOCJIE PErucTpalliy OTBeTa Ha oOpalleHue.

4.5.8. CHatHe ¢ KOHTpossi oOpallleHHs K 3aMeCTHUTENISIM  IJlaBbl
aJMUHUCTpALMH, NpeacenaresssMm KoMUTeToB ocyuuectsisier MKY «M®Lly» nocne
perucTpalru oreeTa Ha oOpallleHue.

4.5.9. Opranu3aliMOHHO-UHCIIEKTOPCKUH OTAE] OCYLLUECTBISICT BbIOOPOUHBIA
KOHTPOJIb Ha IMpeaMeT OOOCHOBAHHOCTU CHSITUSI C KOHTpPOJS JOKYMEHTOB B
CTPYKTYPHBIX MOApa3AeleHUsIX aIMUHUCTpPAUUHU TOpPOJACKOro OKpyra B Xoje
CIy>KeOHBIX IPOBEPOK KayecTBA UCIOJIHEHMSI OOpallleHuH U pacriopsIUTe/bHbIX
JIOKYMEHTOB.

4.5.10. Opranuzauus 4 NpoBeJIcHHe CIIY)KeOHbIX MPOBEPOK OCYLLECTBIISIOTCS
B cooTBeTcTBUM C [lonoxeHuem o0 opraHuzailMd NpPOBEACHUS CIYHKEOHBIX
MIPOBEPOK B aIMUHUCTPALIMH F'OPOJCKOr0 OKPYra, MyHULIHNAJIBHBIX MPEAIPUATHAX
U YUPEXJCHUSX, YTBEPK/IEHHBIM paclopshKeHHeM aJMHHHUCTPALUUUd TOpPOACKOro
oKpyra.

4.6. Opranuzaumsi oNepaTHBHOrO XpaHeHHs 10OKYMEHTOB

4.6.1. llopsigok cocTaBlA€HHUs] M YTBEPXKICHUs CBOJAHOH HOMEHKJIATYPbI Oell,
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popmuposanus nen MKY «KanuHHUHIpaJCKHI rOpOACKON apXUB» OnpenessioTcs
QenepanbubiM 3akoHoM oT 22.10.2004 Ne 125-®03 «0O6 apxuBHOM neje B
Poccuiickoit @enepaunn», 3akoHom Kamunuurpaznckoit obnactu ot 12.07.2006
Ne 41 «O6 apxuBHOM jene B KanunuHrpaackoih o6nactu», YcTaBoM
MKY «KanuHunurpaackuit rOpOACKOi apXuB», Uuctpykuueit no
JEeJIOTIPOU3BOACTBY B aIMUHUCTPALIMK FOPOACKOr0 OKpyTa.

4.6.2. JIokyMeHTBI, HaXOAsILHECS HA OMEPATUBHOM XPAaHEHHUH B YIpaBJIeHUH
NeONIPOH3BOICTBA, NpeaoCTaBIIsIOTCS COTpYAHHKaM CTPYKTYpPHbIX
noapazaesieHui 1nst paboTel MO NOAIUCH C MOCTEAYIOUIMM BO3BPATOM.

4.6.3. Ecnu HOKYMEHTBI, HaxoJfdlllMecsi Ha ONepaTMBHOM XpaHeHHH B
yHpaBlIeHUH JEeJONPOU3BOACTBA, TPeOylTCcs JApPYrMM OpraHu3aldsM  WIH
(¢U3MYeCcKUM JIMIaM, TO OHM BbIJAIOTCS MO IMUCBMEHHOMY 3alpocy Ha HMs
HavyaJlbHHKaA YIIPaBIEHHs JEJ0IPOU3BO/ICTRA.

BbIMUCKU M3 9TUX JOKYMEHTOB WJIM HMX KOMHWH 3aBEpsItOTCS B YIPaBIEHHUU
JIeJIOTIPOH3BOICTBA.

4.6.4. OnepaTHBHOEe XpaHEHUE Jiel TOCTOSIHHOIO CpOKa XpaHEHUS
OCYLLECTBISIETCS yIpaBJeHUEM JeJIONPOU3BOACTBA B TEYEHHE S5 JIeT, MOCie Yero
nena nepeparorcss B MKY  «KanuHuHrpaackudt  ropojckoid  apxuB» B
YCTaHOBJIEHHOM [OPSAKE.

OnepaTuBHOE XpaHEHHE JOKYMEHTOB, MOATBEPXKAAIOLIMX TPY/IOBOH CTax
pabOTHUKOB  aJMHUHHUCTpPAIIMH  [OPOJICKOrO  OKpyra, OCYLUECTBISIET OTAen

MYHULUTIAJTBHOMN CITyKOBbI.
OnepaTtuBHOE XpaHEHHE JIMLUEBBIX CYETOB pPabOTHUKOB aJIMHHUCTPALMH

FOPOJICKOr0 OKpyra OCyLIECTBIISIIOT B YCTAHOBJIEHHOM ITOPsJIKE COOTBETCTBYIOLIHE
CTPYKTYpHBIE MoJipa3aeieHus (1o4BeIOMCTBEHHbIE OpraHU3aLllH ).

4.6.5. Jlena BpeMeHHOro cpoka xpaHeHusi (10 10 JeT BKIIOUYMTENBHO) MO
HUCTEUEHUU CpOKA XPAaHEHHUs COIJIACHO CBOJHOM HOMEHKJAType JeJs Ioajiexar

YHUYTOXKEHHIO [0 aKTY.
4.6.6. Opranuzauys ydera W OINEPaTUBHOIO XpaHEHUs JOKYMEHTOB B

CTPYKTYPHBIX NOAPA3ACICHUAX OCYLIECTBIACTCA CaMOCTOATEIILHO.

4.7. OcobeHHOCTH B3aHMOJeiCTBHA CTPYKTYPHBIX MOJApa3aejieHHi
aAMUHHCTPAUHH TOPOACKOI0 OKpyra 16 BOIpocaM, CBSI3AHHBIM C
HeOOX0AHUMOCTBLIO TMOJY4YeHHsI JAOKYMEHTOB, SHBJSIIOUIHXCH PpPe3yJbTaToM
npeaocTaB/IeHHsi MYHHIHNAILHbIX yCIyr

4.7.1. B ciiydae HeOOXOHMMOCTH TMOJYUYE€HUs] CTPYKTYPHBIM MOAPA3/eIeHHEM
aAMUHUCTPALMH TOPOJCKOTO OKpyra JOKYMEHTa, SBIISIOLLIErocs pe3ylbTaToM
NpPeNOCTaBIEHUs] MYHHLMNAIbHOH YCIyrH, e€ro oQopMmieHHEe U  Bbljaya

OCYLIECTBISIOTCS HAa OCHOBAHMH 3allpoca.
3anpoc 3a [OANHCBIO PYKOBOAMTENS  CTPYKTYPHOTO  1OJpa3jie/IeHus
nepefaeTcss Ha DPErucTpalvio B ylpaBlieHHe Jesonpoussoiactsa. K 3anpocy
npujaraeTcss  KOMIUIEKT — JOKYMEHTOB,  OIPEAEJIE€HHbIH  COOTBETCTBYIOLIMM
aAMUHHCTPATUBHBIM PErjiaMEeHTOM MPeJOCTaBJeHUs MYyHHLHIAIbHONH yCIyTH.
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PaccMmoTpeHue 3alpoca OCylIE€CTBISIETCS B MOPSIAKE U CPOKH, YCTAaHOBJIEHHbIE
aJIMUHHUCTPATUBHBIM PErJIAMEHTOM IPENOCTABICHUS] MYHUIIMNATIBHON YCITYTH.

Cpok paccMOTpeHHMsi 3ampoca MOKET OBbITb COKpalleH I10 XOJaTahCTBY
CTPYKTYPHOI'O 10Apa3/ie/IeHHs], ero HallpaBUBLIEro, ¢ yKkazaHueM 00 3TOM B TEKCTe
3arpoca.

4.8. CornacoBanue HArpagHbIX  JAOKYMEHTOB  CTPYKTYpPHbLIMH
Nnojpasje/ieHHsIMH aIMHHHCTPAaLlHH F'OPOJACKOI0 OKpyra

4.8.1. Harpannsie JIOKYMEHTBI KaHIUAATOB Ha HarpaxiaeHue
rocy1apCTBEHHbIMH HarpagaMmu Poccutickon Qenepauuy, Harpajaamu
KanuHuHrpanacko o0nacTH, BEJOMCTBEHHBIMHM HarpajgaMd W HarpajaaMmi,
yupexXAeHHbIMH  ropojickuM  CoBeToM  JlenmyTaToB, TMOCTYNatOT B OT]eN
MYHULMNATBHON CJ1YXKOBbl.

4.8.2. Otnen MyHUUMNAIBHOW CiyXObl HamnpasiseT HarpaaHble TOKYMEHTBI
3a IMOJIMUCBIO PYKOBOJAUTENIS amnnapara - yNnpas/siollero aenamMd B Npo@uibHble
CTPYKTYpHbIE  MOJpa3fefeHuss aAMUHUCTpALlMKM TOpPOACKOTO  OKpyra s
MNOJANOTOBKM  3aKJIIOYEHHsI O BO3MOXKHOM COIJlacOBaHMM (OTKaze) TJaBOM
rOpOJCKOTO OKpyra.

4.8.3. 3aktouenue NpoUIBLHOrO CTPYKTYPHOrO Toapa3aelieHus nepeaaetcs
B OTAeA MYHUUMNAJIBbHON CiyxObl [/ I[POBENEHHs aHaju3a HarpajaHbIX
JOKYMEHTOB Ha IMpeaMeT MX COOTBETCTBUSA TpeDOBaHUSIM JEHCTBYIOLLIETO
3aKOHOJATENbCTBA B cpepe HarpaJAHOU MOTUTUKH.

4.8.4. HarpaaHble NOKYMEHTHI C 3aKJIOHEHHEM MPOdUIBHOTO CTPYKTYPHOTO
nojpas/ielieH’s OTAes]l MYHHLHUIIAIbHON CiyKObl HanpapisieT IjiaBe ropoJCKOro
OoKpyra.

4.8.5. CorjiacoBaHHbI€ IJIaBOH FOPOACKOTO OKpyra U CKperieHHble TepOoBOMH
rneyaTblo aJMHHUCTPALMM TOPOACKOr0 OKpyra HarpajHble JOKYMEHTbl OTHAeN
MYHULHMITAIBHOH CTyXKObl niepegaeT 3asBUTEIIO.

4.8.6. B ciyyae oOTKaza B COIVIAaCOBAaHHUM HarpajHble AOKYMEHTbl OTIE]
MYHHIIUNATBEHON CJTy’Obl BO3BpalllaeT 3asiBUTEIIO.

4.8.7. Otaen MyHUUMIIANbHOR CiIyXObl BEJET ydeT HarpaaHbIX JOKYMEHTOB,
MPUHSATBIX HA COTJIAaCOBaHHUE IIIaBOH MOpoOJICKOro oKpyra.

4.8.8. CornacoBaHue Npe/ACTaB/IeHHUH Ha HarpakJeHHe MO4YeTHON rpamMoToun
riaBbl FOPOJACKOIO OKpyra M aJMHHHCTpalHU TOPOJCKOr0 OKpyra, oObsBjeHHE
0J1aroJapHOCTH IJ1aBbl TOPOACKOr0 OKPyra M aJMUHHUCTPallMKM FOPOJICKOTO OKPYTa,
HarpaaeHue Meganblo «3a  3acayrd  nepex ropojaom  KanmHuHIpaaom»
MPOU3BOJIUTCST B MOpAIKE, MPeJyCMOTPEHHOM COOTBETCTBYIOLLHMM IPABOBbIMU
aKTaMd OpraHoB MECTHOrO CaMOyIlpaBiieHHs Tropoickoro okpyra «l'opon
KanunuHrpan».
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5. MOPAJOK NOAIOTOBKHU U O®OPMJIEHUS
PACHOPAJUTEJIBHBIX JOKYMEHTOB

O0I1He N0JIOKEHUS

5.1. PacnopsauTenbHBIMU IOKYMEHTAMH IJ1aBbl FOPOJCKOTO OKPYTa ABISIOTCA
[IOCTAHOBJIEHUS,  paCNOpPsKEHUS u [IOpYYEHHUH, pacrnopsaMTe/IbHbIMU
JOKYMEHTAMH aJMMHUCTPALMH T[OPOJCKOrO OKpyra SBJSIOTCS IOCTAHOBIIEHHS,
pacrnopsiKeHHs U MOPYUYSHHUS. :

[TocTaHoB/ieHUs1 rJAaBbl T[OPOACKOIO OKpyra H3JalOTCs [0  BOIPOCAM,
OTHECEHHBIM K €ro KOMIIETEHLIMM MyHKTOM 2 cTaThu 44 YcTaBa ropoja.

PacnopsiseHHs 1JaBbl FOPOJACKOr0 OKpYra H34alTCsA B C/Iyyae BO3JIOXKEHHUS
MOJIHOMOYHMH IJIaBbl FOPOJCKOIO OKpPYra, ONpelesieHHbIX MyHKTOM 8 cTaThu 44
Ycrasa ropona, B CBA3H C €10 BPDEMEHHBIM OTCYTCTBUEM (KOMAHIHPOBKA, OTITYCK H
WHbIE  Cllydyad, NPU  KOTOPBIX HEBO3MOXKHO  HMCIOJHEHHWE JIOJKHOCTHBIX
o0s3aHHOCTE) Ha HEpBOro 3aMeCcTHUTeNA [JIaBbl aJMHHUCTPALHH TOPOACKOTO
OKpyra JHM0OO Ha OJHOrO M3 3aMeCTUTEeNIed TIJIaBbl aJMHHHCTPALMH T[OPOJCKOIO
OKpyra.

[TocTaHOBJIeHHE AAMHHHUCTPAIHU TOPOJICKOTO OKpyra - MNpaBOBOH axT,
M3JAHHBIM IJIaBOM TOPOACKOrO OKpyra NpU HCIOJHEHUM IOJHOMOYMH IJIaBbl
aJIMHHUCTPALMHU TOPOJACKOIO OKpyra B IpeleslaX IOJTHOMOYHH, YCTaHOBIEHHBIX
¢deepanbHbIMH  3aKOHamH, 3akoHamu KanuHuHrpaackoir obGnactd, YcTaBom
ropoja, HOpMaruBHbBIMH [PaBOBbIMU aKTaMH ropojackoro CoBera AenyTaToB, 110
BOIIPOCAaM MECTHOTO 3HAa4eHHs, BONpOCAaM, CBS3aHHBIM C OCYIIECTB/IEHUEM
OTAENBHBIX TOCYJAapCTBEHHbIX TIOJJHOMOYMH, IepeJaHHbIX aJIMHUHMHCTPaLUH
rOPOJCKOr0 OKpyra B COOTBETCTBUM C (elepalibHbIMH 3aKOHAMU M 3aKOHaMH
KanmuHuHrpaackol o01acTi, U HHBIM BOMPOCaM, OTHECEHHBIM K €r0 KOMITeTEHUHUH
YcTtaBom ropoaa.

PacnopsizkeHne aIMHHHCTPAUHH T[OPOJCKOIO OKpyra - IpaBOBOM akT,
W3aHHbIH TIJIaBOH TOPOJICKOr0 OKpyra IpU HCIOJHEHHWH ITOJTHOMOYHH TJlaBbl
aIMUHHCTpAlMd TOPOJACKOr0 OKpyra IO BOIIpocaM OpraHusauud  pabdoTbl
aIMUHUCTpAIlMH  TOPOJACKOr0  OKpyra, MYHULUNAIBHBIX [PEANpPUATHH H
yUpexXJAeHWH, HanpaBlIeHHbI Ha pelIeHHE BOIPOCOB OIEPATUBHOIO XapakTepa B
npeaenax KOMIIETEHLUMH aIMMHUCTPAlUMH [OPOJICKOrO OKpyra, OnpeaejeHHOH
JeHCTBYIOUIMM 3aKOHO/IATEIbCTBOM, ¥ CTaBOM ropoja.

[TopyyeHune - pacnopsIUTENbHBIH JOKYMEHT TIJlaBbl [OPOJCKOrO OKpyra,
NEPBOro 3aMeCcTUTEes IJIaBbl aAMHHHUCTPALMU IOPOJACKOro OKpyra, M3JaHHbIH B
Le/siX pealnr3allii pelleHUi, MPUHATBIX Ha COBCLUAHMSAX, @ TAK)Ke BbINOJHEHHUS
IOCTYMUBILMX B aIMUHUCTPAIIUIO TOPOJACKOI0 OKpyra JOKYMEHTOB.

5.2. PacriopsikeHus BIIpaBe M3/1aBaTh:
5.2.1. PykoBOAUTENH CTPYKTYPHBIX TNOApPa3AeIeHUH aIMHHHUCTPALHH

rOpPOJICKOT0 OKpYTa Mo BOMPOCAaM, OTHECEHHBIM K MX KOMITIETEHLIMH.
5.2.2. 3amecTHTeNb [J1aBbl AAMUHUCTpPALMH, [pencenareylb KOMHUTETa

MYHHULIUNAIBHOIO HMYILUECTBA U 3€MEJIbHbIX PECYPCOB 10 BOMpPOCaM:
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- pacnopsHKeHUs U yNpaBlieHUs MYHHULUTAIbHBIM UMYIIECTBOM;

- 00Opa3oBaHMs M NpeJOCTaBJIEHUS TIpaxJaHaM H IOPHIWYECKHUM JIHLAM
3eMEeJIbHbIX  Y4YaCTKOB M3  3€MeJlb, HaXOASLUMXCA B  MYHUUHNAIbHOH
COOCTBEHHOCTH, FOCYJapCTBEHHAast COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHUYeHa;

- [IPUHATHUS HA y4eT, OTKa3a B NPUHSITUU HA y4eT, CHATHUS I'pa)kJaH C yuera B
KauecTBe HYXIAIOLUMXCSA B MPeJOCTaBIECHUM KUIbIX MOMELICHHH MO pa3IudyHbIM
OCHOBaHHSIM;

- BHECEHHSI UBMEHEHUU B JIOTOBOPbI COLMAIbHOIO HAlMa;

- IPENOCTABJICHUS >KWJIbIX MNOMEIIEHUH MYHHUIMIIAIBHOIO MaHE€BPEHHOIO
tboHa;

- TIPUBEAEHMUS JKMJbIX MOMEIIeHUH K e/JIMHOMY T[IpaBOBOMY CTarycy H
U3MEHEHHs HAa3Ha4YeHHUs JKWIbIX [OMEILUCHUH, YCTaHOBJEHHS (M3MEHEHHS)
pa3pelleHHOro UCTI0JIb30BAaHUS 3eMeNbHbIX YYacTKOB;

- CHHCaHUsl OIIMOOYHO HAUMCIIEHHBIX O0S3aTENbCTB, NMPEKPATHUBIIMX CBOE
NeMCTBHE, MO a/IMUHHUCTPHPYEMbIM KOMUTETOM JI0OXO/1aM;

- TMPUHATHS pPELIEHUs O COOTBETCTBUM MJIM HECOOTBETCTBHHM TIpakAaHUHAa-
3asBUTEJISE KATErOpUsAM TIpaXk[AaH, HUMEIOUIMX MpaBO Ha MNPUOOpEeTEHHE KHUJIbS
3KOHOMMYECKOro Kjtacca B pamkax I [porpammel «OKuiibe nist pocCUMCKONR ceMbU»;

- IPUHATHUS pellleHHs] O BKIOUYEHUH I'pakJaHUHA B CITUCOK U 00 UCKIIOYEHUH
rpakJaHWHA W3 CIIHCKA TpakJaH, UMEIOUIMX [paBO HA NPUOOpEeTEeHHUE >KHJIbS
SKOHOMHUECKOI'0 Kjacca B pamkax [Iporpammbl «Kuibe 171 pocCHCKONU ceMbU».

5.2.3. Illpeacenarenb  KOMHTETa  TEPPUTOPHAJIBHOTO  pPa3BUTHA U
CTPOHUTEJILCTBA O BOMPOCAM:

- PUHATUSA PpELIEHHWH O MNepeBOJE KHUJbIX MNOMEUICHUN B HEXHUJIIbIE
NOMELIEHMS U HEXXUIIBIX [IOMEUIEHUH B JKUJIbIE MOMEILICHHUS;

- IPUBEJEHHUS CAMOBOJIbHO MEPEeYCTPOECHHOTO U (MJIM) MeperiaHupPOBAHHOTO
YKUJIOTO ITOMEIIIeHUS B MPEXKHEE COCTOSHUE;

- OpraHu3alMu NpoBeleHHs UHGOPMHPOBAHUS HKHUTEJIEH MHOTOKBapTHPHBIX
JOMOB O [PeACTOSALIEM CTPOUTEIBCTBE CETEH  HHXKEHEPHO-TEXHUYECKOIO
obecneyeHus;

- OPUHSITHS peLIeHUH O NPUCBOSHUM aJ[pecOB OOBEKTaM ajpecauuu, 00
H3MEHCHUM aJpecoB OOBEKTOB ajipecalliy, aHHYJIHPOBAHUU aJpPecOB OOBEKTOB
aJipecalluy;

- pa3MeLleHMs, H3MEHEHHUs, aHHYJIHpPOBaHUS  COAepXalluXcs B
rocy/1lapCTBEHHOM aJpPECHOM peecTpe cBeAcHUH 00 aapecax B COOTBETCTBHHU C
MTOPSAKOM BEAEHUSI TOCYJapPCTBEHHOIO a/IpeCHOr0 PeecTpa;

- NOpUHATHUS pEeleHHWH 00 YCTAaHOBICHHH COOTBETCTBHUS pPa3pelUEHHOTO
UCTIONB30BaHHMsl 3€MEJIBHOIO ydacTKa KjaccU(pUKATOpy BUJOB pPa3peLIEHHOIO
UCIOJIb30BaHHs 3€MEJbHBIX YYaCTKOB.

5.2.4. 3amecTuTenb [JIaBbl aIMHUHUCTpPALMM, MNpejacenareylb KOMHUTETa I10
COLIMaJIbHOM MOJUTHKE 10 BOMIPOCaM:

- [PHHATHSA peELIeHUWH O TNpH3HAHUM MOJIOABIX CEeMEeH YyYaCTHUKaMHU
nporpamMmbl 1Mo OeCTrieYeHHIO KHIbeM, 00 OTKasze B NMPU3HAHHUM MOJOIBLIX CeMeH
y4aCTHUKAMHU FIPOTPAMMBI 110 OOCCICUEHHIO KUJIbeM, 00 MCKIIOUEHUH MOJIOAbIX



CeMel U3 UUCJla yHaCTHUKOB IIPOrpaMMbl 10 00ECIEUSHUIO KHIIbEM;

- MIPUHATHS PELIEHUH O MOCTaHOBKE MHOIOAETHBIX IPaXK/1aH Ha y4yeT B LesX
NpeIOCTaBIEHHS] 3€MEJIBHOIO ydacTKa B COOCTBEHHOCTh OECCIIIaTHO, OTKa3e B
MOCTAHOBKE TIpaxkaaH, uMerowmx 3 W Oojiee JAeTeld, Ha yd4yeT B LEJIAX
NpPEJOCTaBIIEHHS] 3€MEJIbHOIO y4acTKa B COOCTBEHHOCTh O€CIUIaTHO, CHSTHU C
ydeTa rpax/iaH, uMerouiux 3 u dosee geteid, B LeAsX NPEAOCTAB/IEHHS 3€METbHOIO
ydacTka B COOCTBEHHOCTb OECIIaTHO.

5.2.5. Ilpeacenarens  koMMTeTa  pPa3BUTHSA  JIOPOMKHO-TPAHCIIOPTHOM
MH(PaCTPyKTYpbl MO BOMPOCAM NPHHATHS PELISHHIA:

- 00 YTBEpXJEHUM H OTMEHEe MYHHULHMIAJIBHBIX MapLIPYTOB B IpaHHLAX
ropojickoro okpyra «l"opon Kanununrpany;

- 00 yTBEepJAE€HUHM BUAA PErYJISIPHBIX MIEPEBO30K, €Tr0 H3MEHEHUH;

- 00 ycTaHOBIE€HHHM TpeOOBaHUW K OCYUICCTBICHUK TMEPEBO30K [0
HeperyJiupyemMbIM Tapudam;

- O MIPOBEJAEHUHU OTKPbLITOrO KOHKYpca Ha NpaBo MOJIyYeHUsI CBUJICTEILCTBA 00
OCYLIECTBIIEHUM TNEPEBO30OK [10 MYHHUIMIAIBHBIM MapuipyTaM peryJspHbIX
NEepeBO30K MO HeperyjJdpyemMblM TapudaM HW KOHKypca Ha OCYILIECTBIIEHHE
perynsipHbIX MEPEBO30K M0 peryjupyemMbiM TapudaM B MopsijiKe, YCTAHOBIEHHOM
3aKoHoJaTenbcTBOM Pocculickoli Penepanud o KOHTpakTHOH cucTteMme B cdepe
3aKyIlOK TOBapoB, paboT, yciayr Juisi obecrieyeHuss MyHUIIUNATbHbIX HYXK/I;

- 00 oOpraHu3aLMM MaCCaAKHUPCKUX IEPEBO30K HA TEPPUTOPHU TOPOICKOrO
okpyra «I'opon KanuHuHrpan»;

- O BKJIOYEHMH MYHHUUUNAJBHBIX MapUIPyTOB peryJjspHbIX MEpPEeBO30K B
peecTp MYHULUHUMAJIbHbIX MAapLIPYTOB PEryJsipHbLIX MNEPEeBO30K, HCKIIOUEHUMU U3
peectpa.

5.2.6. 3aMecTuTeNns TNABbl aAMUHHUCTpallMM, MNOpeAcefarellb KOMHUTeTa
MYHHIIMTTAJILHOTO KOHTPOJIS 10 BOMPOCaM:

- MOpOBEJAEHUS  KOHTPOJIBHBIX  MEPOIMPUATHH  (IIPOBEPOK, OCMOTPOB,
o0cne0BaHU );

- OCMOTpa CaMOBOJIbHO  BO3BE€JECHHBIX HEKalNUTalIbHbIX CTPOCHUH,
COOpPYKEHUU;

- JIeMOHTa)ka (CHOCAa) CaMOBOJIbHO BO3BEIEHHBIX HEKaMUTAIbHBIX CTPOCHHH,
COOPYXKECHUH.

5.3. PacriopsauTenbHbIMU  JOKYMEHTaMH CTPYKTYPHBIX NOJpa3feseHuin
aJIMUHUCTPALMU FOPOACKOI0 OKpyra, HaJIeJICHHBIX MpaBaMU HOPUAHYECKOro JMua,
U PYKOBOJMTEJs anmnapara - YHOPaBJSIIOWIEro JejaMy SBJSIOTCS MPHKa3bl,
H3JaHHble B IMpejeNiaX TMOJHOMOYMI MO BompocaMm paboThl CTPYKTYpPHBIX
nojpas/ie/ieHHi, MOJABEJOMCTBEHHBIX OpraHu3aludid ©U JpyrHM  BOIIpOCaM,
BXO/ISILL[UM B UX KOMIETEHLHIO.

PykoBoauTen M [Apyrux CTPYKTYPHBIX MOApa3feIeHUN BIIpaBe W31aBaTh
MPHKAa3bl 110 BOMPOCAM CBOEH BHYTPUOPraHU3aLUOHHON IEATE/IbHOCTH.

5.4. Perucrtpauus MOCTAaHOBJIEHUM M pPACHOPsKEHUH TJiaBbl TOPOACKOro
OKpyra, aJIMUHUCTPALMH FOPOACKOr0 OKpyra, paclopsiKEHWH 3aMeCTUTes TJ1aBbl
aJMUHHCTpALHMU, [peacenaTenss KOMHTETa MYyHULMIANLHOIO HMYILECTBA U
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3eMeJIbHBIX PEeCYpCOB, 3aMeCTHTeNsi [JiaBbl aJAMUHUCTpaLMH, [peacenaTeis
KOMHUTETa [0 COUHUAIBbHOH TOJUTHKE, 3aMECTUTENs TIJaBbl aJMHUHUCTpPALIUH,
npejcenarTefss KOMUTETa MYHUIMMNAIBHOTO KOHTPOJISI, TpPEAceaTessi KOMHTETa
pPa3BUTHSL JOPOXHO-TPAHCMIOPTHOH HWHQPACTPYyKTYypbl, MpejceaaTesss KOMHUTeTa
TEPPUTOPHAIIBLHOIO  Pa3BUTUS MU CTPOUTEJbCTBA, MPHKA30B PYKOBOAMTEEH
CTPYKTYPHBIX MOApPA3eJIeHUM, HaAeJeHHbIX MpaBaMH OPHUIHYECKOro JIMlia,
IJIaBHOTO apXHTEKTOpa ropoJa W PYKOBOJWTENsS armnapara - YIpaJsioUIero
JleJIaMH OCYIIECTBISAETCS YIpaBleHHEM JIeTONPOU3BOACTBA.

5.5. PacnopsiguTtenbHble JOKYMEHTBHI BCTYMAIOT B CHJIY C MOMEHTa MX
NOAMUCAHUS, €CJIU UHOE HE ONpeAeSieHO CAaMHUM JOKYMEHTOM WJIH JEHCTBYIOIIHMM
3aKOHOJATEIbCTBOM.

I'locTaHoBneHUs U pacrnopspKeHUs  [VIaBbl rOPOJICKOTO  OKpYra,
aIMHUHUCTPAlIMM TOPOACKOrO OKpyra, 3aTpardpaiolllMe T[paBa W HHTEPEChI
HaceJeHUs1 Tropoja, BCTYNAlOT B CHJIY C MOMEHTAa HX ONyOJMKOBaHUS B
opULHaATBHOM  MEeYaTHOM  U3AAaHUM OpPraHOB  MECTHOrO  CaMOyMpaBJICHHS
ropoackoro oxkpyra «l'opon Kanuuuurpam» razere «['paxgaHuH» UM Ha
opulIMANIBHOM caiiTe aJIMUHUCTpaUuMd TOpPOACKOr0 OKpyra, €clid HHOE He
OMNpENIEJIEHO CaMHUM JOKYMEHTOM, W o0Osi3aTejibHbl JUIs HWCIOJIHEHHS BCEMH
pacroyIOKEHHBIMU Ha TEPPUTOPUH TroOpojia HOPUAUYECKHMU U (HHU3HYECKUMHU
JIMLIAMH.

5.6. I'maBa ropojackoro oxpyra BIIpaBe pacrnopsikeHHeM aJMHHHCTpallud
rOpoOJICKOro OKpyra OTMEHHTb WM I[PHOCTAHOBUTL JICHCTBHE TMPUKA30B U
pacrnopspKeHUN  CTPYKTYPHBIX — HOApa3AefieHud aAMMUHUCTPALMH  TOPOJICKOro
OKpyra, HW3/JaHHbIX WUX pPYKOBOJUTEJSIMH, B CJydae, €CJIM OHM MpPOTHBOpedaT
benepanbHOMY, perMOHAJIBHOMY 3aKOHOIATENBCTBY, Y CTaBy ropo/a.

5.7. Tlopsinok HWCHOJIHEHHS PACHOPSAUTENBHBIX AOKYMEHTOB, MPOIJICHUS
CPOKOB HCTIOJTHEHUS U CHATHA UX C KOHTPOJIS ONpeesisieTCsl aHaJOTHYHO MOPSIKY
HCIIOJIHEHUS, CPOKOB [MPOJJIEHHS M CHATHA C KOHTPOJS MOPYHEHHUH B
COOTBETCTBHU ¢ NyHKTamu 3.34-3.42,4.4.1,4.5.1-4.5.10 Pernamenra.

5.8. B agMuUHUCTpauuH ropoJICKOro okpyra B cooTBeTcTBUU ¢ CorjallleHuem
O B3aMMOJICHCTBUU B MPABOTBOpPYECKOW cdepe aaMUHUCTpPALlMH TOPOACKOro
okpyra «lopon Kanununrpan» u npokyparypel ropoaa KanuHunrpana
PYKOBOJHUTENHM CTPYKTYPHBIX MOApPa3JeNeHUN €KeMECSIYHO OCYLIECTBIISIIOT CBEPKY
HOPMAaTHUBHbBIX [PABOBBIX aKTOB a/IMHHUCTpAIlMU B chepe cBOSH NesTeIbHOCTH Ha
npeaMeT HEOOXOJMMOCTH BHECCHUS M3MEHEHHMH B CBSI3H C H3MEHEHHSIMHU
(henepallbHOrO 3aKOHO/IATENBCTBA, @ TAK)XE 3aKOHOaTe/IbcTBa KaluHHUHIpaaCKOH
00J1acTH.

Iopsinok noaAroToBKH M o¢gopmjeHUs] NPOEKTOB IMOCTAHOBJIECHHH M
pacuopsi>keHUH TrJaBbl TOPOJACKOro OKpyra, aJMHHHCTPALUHH TOPOACKOIrO
OKpyra

5.9. IlpaBo BHeceHHUs IjlaBe FOPOJICKOTO OKpyra MPOeKTOB MOCTAHOBJIEHUH H
pacnopsikKeHUH IJiaBbl F'OPOJICKOrO OKpyra, aJiMHHMCTpPAalLHH TOPOACKOIO OKpyra
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(manee - MPOEKTBI [IOCTAHOBJCHUM U  pacHoOpsHKeHWH) MpeaOoCTaBIIEHO
JOJDKHOCTHBIM  JIMUAM  aJIMHUHHUCTPAllMA TOPOJACKOIO OKpyra, CTPYKTYPHBIM
noApas3Je/eHUusAM aJMHHUCTpPAUMH T[OPOACKOrO OKpyra, IMpOKypopy ropojaa
KanunuHrpana, npyrum jJuuaMm B COOTBETCTBUM C YCTaBOM ropoja.

5.9.1. TlpoekTbl MOCTAHOBIEHHH U  PACTIOPSHKEHMI  aJAMUHHUCTPAIIMH
TOPOACKOIO oKpyra, 3aTparuBaroUIne BOTPOCHI OCYLLIECTBICHHUS
[peAlPUHUMATENIbCKOW U MHBECTHULUHMOHHOM AEATEIBbHOCTH, 0 HMX BHECEHHUS Ha
corjacoBaHME B MOpsiJKe, onpeaesieHHOM nyHkTamu 5.23-5.34 PernameHra,
MoJJIeXaT OLEHKE PEryJlUpyroLIero BO3ACHCTBUS B MNOPsJAKE, YTBEPKICHHOM
aJAMUHUCTpALMEH rOpOICKOro OKpyra.

5.9.2. TlpoekTel NOCTAHOBJIEHUM, YTBEPKIAIOUIMX aJIMHHUCTPATHBHbBIC
perjaMeHThl IPeJOCTaBIeHHs MYHULUNATbHbIX YCAYT WJIH UCIOJTHEHUS PYyHKIUH
MYHHMUHIIAIBHOIO KOHTPOJIS, 7O HX BHECEHUs Ha corjlacoBaHWE B TMOpsIAKe,
onpelnesleHHOM nyHktamu 5.23-5.34  PersameHTa, nojiexaT 2JKCIEpTH3E,
MIPOBOAUMONH B YCTAaHOBJIEHHOM IIOPSJKE aJIMUHUCTPATUBHBIM YilpaBieHUEM
aAMUHUCTPALMK TOPOJACKOIO OKpyTa.

5.9.3. TlpoexkTbl 1OCTaHOBIEHHUH AaIMHHUCTPALIMM [OPOJACKOrO OKpyra
HOPMATUBHOI'O XapakKTepa, MOJJIexXallue aHTUKOPPYILUHOHHONH 3KCMEepTH3e 0 UX
BHECEHHUs HA COrJlacoBaHUe JUOO0 Moche 3aKIYeHHUs I0OPUIHYECKOrO0 KOMUTETa O
HEOOXOAUMOCTH MNPOBEAEHUS AHTUKOPPYIIMOHHOM JKCNEpPTH3bl, TMOJJIEXKAT
pa3MelleHUI0  pa3paboTyUkOoM Ha OGUUMAIBHOM  caiiTe  aJMHHHUCTpPALIVH
FOPOJACKOTO  OKpyra H [OCJCAYIOLIeMY HalpaBJE€HUIO Ha  I[POBEICHHUE
AHTUKOPPYILUHUOHHONH DKCIEPTHU3bl B IMOPSAKE, YTBEPKICHHOM aJIMUHUCTpaLUel
rOpOJICKOro oKpyra.

5.10. TIlpoekTbl TOCTaHOBJIEHHH M paACTOPSHKEHUM, 3@ MCKIIOUYCHHEM
pacnopsi>keHUH Mo JUYHOMY COCTaBY, COMPOBOK/IAIOTCS:

- MOSCHUTEJBHON 3aIllUCKOM, B KOTOPOHW OOOCHOBBIBAIOTCS HEOOXOIMMOCTH
€ro H3JaHUs CO CChUIKOM Ha COOTBETCTBYIOILHME [IPaBOBble JIOKYMEHTBI U
OTCYTCTBUE HEIaTUBHBIX COLMAIBHBIX W HHBIX [OCJEACTBUH, 3a MOAINUCHIO
PYKOBOIUTENSA CTPYKTYPHOTO MOJpa3/iesieHus, NOJAroTOBHBILIETO MPOeKT (Kpome
JOKYMEHTOB, TPeOYIOLIHUX ONMEpPaTUBHOrO H3MaHHS, CBA3aHHBIX C MPEACTOSILIMMHU
coOpaHUsIMH, MUTUHIAMU, JEMOHCTPALHSIMHU, LIECTBUSIMHU, TUKETHPOBAHHUEM );

- (hbMHaHCOBO-3KOHOMHUYECKUM 000CHOBaHHEM, ecnu MIPOEKTOM
MpeyCMOTPEHO BbIAEJIEHUE ACHEKHBIX CPE/ICTB;

- MUIAHUPYECMBIMH U3MEHEHHUSIMH B TaONHYHOH (opme (AeHCTBYIOLLAs U HOBas
penakuus), €cjlM BHOCATCS W3MCHEHHS B paHee W3/IaHHbIH JOKYMEHT, 3a
UCKJIIOUEHUEM TPOEKTOB MOCTAHOBIGHHMH M pacHnopsiKeHUH, CBA3aHHBIX C
(hHUHaHCOBO-3KOHOMMUYECKOHN NesTeIbHOCThIO;

- peecTpoM Mepeadu U peecTPOM PacChbUIKH JOKYMEHTA.

5.11. Ha nuiueBoii cTopoHe MOCJIeAHEr0 JUCTa MPOoeKTa (BHU3Y) yKa3bIBarOTCS
baMHIKMS U HHULIKATIBI UCIIOJIHUTES IPOEKTa U HOMep padoyero TenedoHa.
5.12. OO0sda3aTenbHBIM  PEKBM3UTOM  IPOEKTOB  MOCTAHOBJIEHUH  H

pacnop;mcemm 5BJISICTCA 3aroJlIOBOK, KOTOpblﬁ JOJDKEH KpAaTKO M HYCTKO OTpaXaThb
coaAcpixKaHHe, (i)OpMyJ'[I/IpOBaTbCﬂ IMpH MOMOILM OTIJIaroJibHbIX CYHECCTBHUTCI/ILHBIX B




47

npeaioxHoMm nagexe. Hanpumep: «O0 opraHuzanvud HH(POPMALHOHHOTO
B3auMOJleMCcTBUSA...». Todyka B KOHLlE 3arojioBKa HE CTaBUTCS. 3arojOBOK
neuaraercs wWpHdTom 14-ro pazmepa u, eciid OH COCTOUT U3 ABYX U OoJiee CTPOK,
BbIPAaBHHUBAETCS OT JIEBOU I'paHHLIbl TEKCTOBOTO MOJISI.

5.13. TekcTbl MPOEKTOB MOCTAHOBJIEHHUHM M pACIOpPsSIKEHHH IMedaTaroTcs Ha
paccTossHUM 2-3 MEXCTPOYHbIX HHTEPBAJOB OT 3arojioBkKa, Kax/Iblkd ab3al
Ha4yMHAETCsl C KPaCHON CTPOKH.

5.14. TekcTbl NPOEKTOB MOCTAHOBICHHUH MOJKHBI COCTOSTH U3 ABYX 4YacTei:
KOHCTaTupytoulei (rpeamOysibl) U pacnopsauTeTbHOM.

B koHcTaTupyroleld 4acTH KpPAaTKO M3Jararorcs Uead U 3anadvd, GHakTbl H
COOBITHUS, MOCITY>XHBIIME OCHOBAaHUEM J[JISi MOATOTOBKU MPOEKTa MOCTAHOBJICHUS,
YKa3bIBalOTCS CCBUJIKM Ha HOPMaTHUBHbIE NPABOBble JOKYMEHTBHI C YKa3aHHEM HX
HAaHUMEHOBAHHUS, JaThl, HOoMepa. IlpeamOyna  3aBepluaeTcss  CIOBOM
«JTOCTAHOBJIAK:», kotopoe mneuaTaeTcss ¢ HOBOM CTPOKH MPOIHCHBIMH
OyKBamH Mo LUEHTPY.

5.15. TlpoekTsl pacnopshkeHUH MOryT He UMeTh KOHCTAaTHUPYHOIIeH 4acTh M
COCTOSITh U3 [OCJIEAOBATENBHO IMPOHYMEPOBAHHBIX IMYHKTOB, HAYMHAIOUIMXCS C
IJIarojaoB B HEOMNpele/IeHHON (opMe, HAMpUMEDP: «Pa3peLINTh», «YTBEPAHTbHY,
«YCTAHOBUTH» H T.IN.

5.16. IlpoekTbl MOCTAHOBNEHHUI U pacTOPSHKEHUH MOTYT UMETh MPUIIOKEHHUS,
KaXKIBIM JINCT KOTOPBIX JOJDKEH ObITh 3aBU3WPOBAH UCIIOJHUTENIEM MPOCKTa WU

pYKOBOAMTEIEM CTPYKTYPHOTro TOJpa3desieHdss - MCHOJIHUTENs IpoeKTa Ha
000pOTHO# CTOpOHE.
5.17. ITyHKTBI [IPOCKTOB MOCTAHOBJIEHUH U pacrnopshKeHH i,

YCTAHaBJIMBAIOIIME TOPYYEHUsT TE€M WJIM MHBIM HCIOJHUTEISAM, JOJDKHBI
CcolepKaThb II0JHOE€ HaUMEHOBAaHHE CTPYKTYpPHOIo mnoapa3feieHus, ¢HaMUuiIHio,
WHHULHAJBl PYKOBOAUTE/ISI, CDOKH HCIIOJTHEHHU sl TOPYUYEHH.

5.18. B uensx npenorBpallieHUs AyOndpoBaHusi paHee  M3JaHHbIX
pacrnopsiAMTEsbHbIX JOKYMEHTOB B PaciopsiAUTENIbHYIO YacTh TEKCTa BKIIOYAETCS
MYHKT, B KOTOPOM paHee M3JaHHbBIH pacropsiuTe/IbHbIH JOKYMEHT WJIH €ro 4acTb
OOBABISIOTCA YTPAaTUBIIMMH CUIYy. TeKCT Takoro MyHKTa AOJKEH HauUHAThCS
cjoBaMu «CUUTaTh YyTPATUBLIUM CHUITY...».

5.19. Tlpu noaroroBke rmnpoekTa OOKYMEHTa O BHECEHHMH W3MEHEHHH B
MTOCTAaHOBJIEHHE, pacnopsikeHue, cocTosux Ha 80 (1 Oosee) MpoLEeHTOB B HOBOU
pe/aKIHH, a TaKXXe €CIM B JOKYMEHT HEOJHOKPAaTHO BHOCHIIUCHL CYIIECTBEHHbIE
u3MeHenus (3 1 6osee pasza), pazpadaTbiBaeTCs JOKYMEHT, YTBEPXKAAOLLHUN HOBYIO
peNaKUMIO U OTMEHSIOUIUI NTPEABLIAYILYIO.

5.20. B 3aBepiuarolleM MYyHKTE MPOEKTa IMOCTAHOBJICHUS W PacloOpsiKEeHHUs
00513aTEIbHO  YKa3bIBAETCSl  CTPYKTYpPHOE  MOJpa3feieHHe  aJMHHUCTpALUHU
rOPOACKOTO OKpyra WM JOJDKHOCTHOE JIULO, HA KOTOPOE€ BO3/1araeTcsi KOHTPOIb
UCTIOJTHEHHU sl [TOCTAHOBJICHUS UJIK PACTIOPSIKEHHUSL.

5.21. B mpoekTax nocTaHOBAEHUH U pacroOpsHKEHUH, KOTOPbIE JOJIKHbL ObITh
JoBedeHbl 10  CBEJEHMS  HaceJeHHWs Tropoja, JOJXKeH ObITb  IIYyHKT,
yCTaHaBJIMBAIOUIMI yNpaBlieHUIO [IeJOMPOU3BOACTBA OOS3aHHOCTh O0OECIEYHTh
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ony0OJIMKOBaHUE PACMOPAAUTESIBHOIO JOKYMEHTa B O(HULUHAIBHOM I[€YaTHOM
W3JJaHUM OpraHoOB MECTHOIO CaMOyNpaBJleHHUs Topoackoro okxpyra «l'opoa
Kanununrpan» rasere «l paxnanuH» M Ha opuULMANIBLHOM caiiTe aiMHUHHUCTpPALUH
ropojckoro okpyra Jsu0o ynpasieHuro CMWM  obs3anHOCTL  ObOecrieuuTh
HH()OPMHUPOBAHUE HACEJIEHHUS Uepe3 CpeICTBA MacCOBOH MH(MOPMaLIHH.

B npoekTax nocTaHOBJIEHUH, HOCSLLIMX HOPMATUBHbIN XapaKTep, YKa3blBacTCs
00 HMX HampaBle€HWM YIIpaBleHHUEM Jenonpous3BoiacTBa B [lpaBuTenbcTBO
KanuuuHrpaackoid obgacTd sl BHECEHMST B PErHMOHANIbHbIA  PErucTp
MYHULMNAIbHBIX HOPMATUBHBIX NTPABOBBIX aKTOB.

[Ipu pa3paboTke npoeKkTa MOCTAHOBICHHUS, UMEIOLIEr0 CTaTyC HOPMATHBHOTO
MPaBOBOrO akTa (3a UCKJIOYEHUEM IPOEKTOB MOCTAHOBJIEHHUH, NpeaHa3HAYEHHbBIX
Ui clly)keOHOro IMoOJb30BaHMs, COAEPXallUX TOCYyJAapCTBEHHYK  TaiiHy),
UCTIOJIHUTENb TIepefaeT B yIpaBJIEHUE AEJIONPOU3BOACTBA 2 IK3EMILIsIpa MpoeKTa
U COIMPOBOAMUTENILHOE NMUCbMO B INPOKYpaTtypy ropoaa KajnvHuHrpajaa, B KOTOpOM
YKa3blBAalOTCs JKejaeMas jara nojydeHust 3akitoueHusi (He Oonee 7-10 gHedt B
3aBUCUMOCTH 0T oObema) u cchuika Ha CornaileHue O B3aHMOJECHCTBUH B
NpaBOTBOpYECKOW  cepe agMHUHUCTpaUMU ropojckoro okpyra «l'opoja
Kanunuurpaa» v npokypatypsl ropoaa KanuHuHrpana.

OnoMH 3K3eMIUISIp MpOeKTa C CONPOBOAUTENBbHBIM IHCHMOM HarpaBsieTcs
yIpaBJICHHEM [I€JIONIPOMU3BOACTBA B IpOKyparypy roponaa KajnuHuHrpaza muis
NIPOBEIEHUSl IIPABOBOH 3KCIEPTU3bl, BTOPOH COIJIaCOBbLIBAETCS B YCTAaHOBJIEHHOM
Pernamenrom nopsake.

5.22. YcraHoBiIeHHbIE TpeOOBaHUSI K TOJITOTOBKE MPOEKTOB IOCTAHOBICHHH U
pacriopsikeHU  0o0si3aTeNnbHBl U1 MCIIOJIHEHHWS  JOJDKHOCTHBIMH  JIMUAMHU
aJMUHHUCTpAUMH  TOPOACKOrO  OKpyra, CTPYKTYPHBIMH  ToOApa3ie/IeHUs MU
aAMUHHUCTPALHUU F'OPOJACKOr0 OKpyTra, MoJABEIOMCTBEHHBIMU OPraHU3alMsIMU.

Pa3paboTyuMku MpPOEKTOB TMOCTAaHOBJEHUH W  paclopsHKeHUH  HecyT
NEepPCOHANIbHYIO  OTBETCTBEHHOCTb 3a HECOOJofeHHe TpeOOBaHUM K  HMX

ohopmieHH10, YCTaHOBJIEHHbBIX Pernamentom u HucTpykuuei no
ZEJIONPOU3BOJICTBY.
5.23. Kontposs  cobnioseHuss  nopsiaka  odOpMIIEHHS — MPOEKTOB

MOCTAHOBJIEHUI M pacrnopshKeHHH aJMHUHHUCTPAllMKM TOPOACKOr0 OKpyra, ux
perucrpanus 4 KOHTPOJIb CPOKOB COTJIaCOBaHWs BO3JaraeTcsi Ha yIpaBlieHHE
NeJTIONPOU3BOJICTBA.

“Opﬂ)lOK corjiacopaHnsl INpoeKToB NMOCTAHOBJIEHUH H pacnopsmceﬂm”l
rjiaBbl rOpoJACKOro oxpyra, aAMHHHUCTPAILIHMH TOPOACKOI'0 OKpyra

5.24. TlpoexThl TMOCTAaHOBJIEHUH U  PaACMOPSIKEHUH  AAMUHUCTPALMH
TrOPOJICKOTO OKpYyra /10 NPEeACTABICHHUs UX Ha MOAINUCH IJlaBe FOPOJCKOro OKpyra B
00s3aTeNIbHOM  TIOpsiAKE  BU3HUPYIOTCS  WCIOJHUTENIEM,  PYKOBOIUTEJEM
CTPYKTYPHOTO  MOJApa3sfelieHus, [OJArOTOBUBLUErO  MPOEKT, M  MPOXOJAT
COIJIacOBaHHUeE B CJEAYIOLLEH [TOCIe10BaTeNbHOCTH:

- C 3amecTuTelieM [IJaBbl aJIMUHHCTPALUM, MpeacenarejeM KOMHUTETa,
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PYKOBOAUTENIEM aIapara - YIpPaBISIOLWUM JeJlaMH, KYPUPYIOLUUM CTPYKTypHOE
noapas/esieHue, - pa3padoTUMKOM NpPoeKTa TOKyMEHTa;

- C PYKOBOIMTEJSIMM MYHHLMNAIbHbIX OpraHu3alMi, y4dacTBYIOWMX B
HCMOJIHEHUH TOKYMEHTa;

- C 3aMeCcTUTENIsIMU TJIaBbl aJAMUHHUCTPALIMK, MpeacenaTesssMA KOMHUTETOB,
KYPUPYIOLIMMH CTPYKTYPHBIE NOAPA3AEIEHUs, MYHHULMIATbHble OpraHU3alHlH,
Y4acTBYIOLIME B peAIM3aLMK JOKYMEHTA;

- C FOPUJANYECKUM KOMUTETOM;

- C yIpaBJe€HHEeM AeJIONPOU3BOICTBA;

- C pPYKOBOJHUTEJIEM anmnapara - yrnpasJstOLUM JIeJIaMH.

B npeaycMOTpeHHBIX 3aKOHOAATEJBCTBOM ciiydasiX (0coOblil  Tepuos,
Yype3BblUaliHbIE  CUTyalMM)  [POEKTbl  paclopsiAUTEeNbHBIX  JOKYMEHTOB,
[IOArOTOBJIEHHbIE HA OCHOBAHUHU MPUHATOTO IJ1aBOH OPOJICKOTO OKpYTra pelieHus,
COIJIaCOBbIBAKOTCA:

- CO CTPYKTYPHBIM MOJpa3feieHueM — pa3pabdoTUUKOM NPOEKTa JOKYMEHTA;

- C IOPUJAUYECKHM KOMHUTETOM;

- C yNpaBJeHUEM eJI0ONPOU3BOICTBA;

- C pyKOBOJIUTEJIEM alllapara - ylpasJsioLIUM JeJaMHu.

[Ipy BU3UPOBAHUM IPOECKTOB I[IOCTAHOBJIECHUH W  paclopsiDKeHUH He
JOMYCKaeTCsl UCI0NIb30BaHUe (PaKCUMHUIIBHOH MOINHUCH.

[IpoekTbl MOCTAHOBJIEHUH M paACHOPSHKEHUH MOCiAe WX BH3UPOBaAHUS
UCIOJHUTENEM u PYKOBOJUTEJIEM CTPYKTYPHOTO noapasaescHHUs,
MOATOTOBUBILETO MPOEKT, KYPUPYIOLIMM 3aMeCTUTeJIeM [JlaBbl aJAMHHUCTpAlMH,
npenaceaareseM KOMHTETA MPEACTABISAIOTCS B yIIPaBiICHUE NeIONPOU3BOACTBA IS
perucTpalyu W Mepejady Ha COrjacoBaHUE B COOTBETCTBUM C PEECTPOM Meperaydu
JIOKYMEHTA.

[locne 3aBeplieHHUsT COTJIACOBAHUS  YIPABJIEHUEM  JE€JONPOU3BOACTBA
OCYLIECTBIIAIOTCS JIMHTBUCTHYECKAs! POBEpPKa M IPOBEpPKa COOJIOJCHUS MpaBUII
obopMIIeHHs IPpOeKTa JOKYMEHTA.

5.25. IlpoekTbl MNOCTAHOBJIEHMH W  pacnopsHKEHUH  aaMUHHUCTpaLUH
rOpOJICKOro OKpyra, CBsi3aHHbIE:

- C BbIAEJIEHHWEM [IEHEXKHbIX CpENCTB U3 TIopojacKoro Oromkera nuMOO0
(UHAHCOBBIMH  3aTpaTamH, apeHAol 3eMeNIbHBIX YYacCTKOB, MCIOJHEHUEM
CTPYKTYPHBIMH [0/Ipa3JeeHUsIMA (YHKLUHM B paMKax peaiu3aluyd [pPOCKTOB
MYHHLHNAIBHOIO YaCTHOTO NMapTHEPCTBA, COrJIACOBLIBAIOTCS B MEPBYIO ouepeilb C
3aMECTUTENIEM IJIaBbl AJAMHHMUCTPALIMU, MPEACcEeATENeM KOMMTETa 3KOHOMMUKU H
(pUHAHCOB;

- C MpedoCTaBJE€HUEM 3€MeJIbHBIX YYAaCTKOB /ISl CTPOMUTENbCTBA OOBEKTOB
COUMAIbHO-KYJbTYPHOTO  Ha3HaueHHs, [JOJKHbl  OBITb  COIJIAaCOBaHbl  C
3aMECTUTEJIEM [J1aBbl aAMUHUCTPALIUH, MPeAce]aTeIeM KOMUTETA 110 COLHalbHOM
NOJIUTHKE;

- ¢ pa3paboTKOM U yTBEpXkKAEHHEM IMPOEKTOB IUIAHUPOBKHU TEPPUTOPUH H
MPOSKTOB [UIAHHUPOBKH TEPPHUTOPHH C MPOEKTAaMH MEXKEBAaHMUA B HMX COCTaBe,
COIJIacOBBIBAIOTCS B IEPBYIO Ouepe]b C 3aMECTUTEJIEM [JlaBbl aJAMHUHHUCTPALUH,
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npejacenaresieM KOMUTETA TOPOJCKOTO X03IHCTRA.

[IpoeKTbl NOKYMEHTOB, W3JaBaeMbIX BO HUCIIOJIHEHHE TNyHKTa 5.2.5
PernamenTa, NpoxoasT 06s3arebHOE COMNIACOBAHUE C FOPUJIMYECKHM KOMUTETOM.

5.26. CornacoBaHHe MpPOEKTOB  [IOCTAHOBIEGHUM U  pacrnopsKeHUH
PYKOBOJ/IUTEJIEM almapara - YIpaBisOIUM JeJlaMi  OCYLUECTBIsSeTCs Mepes
nepejavel MpoeKTa Ha IMOAMUCH IJIaBe FOPOJICKOTO OKpyra.

PykoBoauTens anmnapata - ymnpaBisiOLUME JeflaMH [pH HEOOXOAUMOCTHU
onpeaensieT CTPYKTypHblE MOApa3/e/ieHUsl, ¢ KOTOPbIMH CJIEyeT COIJlacoBaTh
IIPOEKTHI IOCTAHOBJIEHUHN W pacopsXKeHUH 1OMOJHUTENBHO.

5.27. CornacoBaHue TMPOEKTOB T[OCTAHOBJIEHHH U  pacHopsHKEHUH
odopmiIsieTCs: BU30H JOJDKHOCTHOTO JIMIA, KOTOpasi BKIIOUAET B ceOs TOMKHOCTD,
HHULHaNbL, (aMWIHIO, JIHYHYIO NOANMUCH M JIaTy COrJacoBaHUs, Ha OOOpPOTHOM
CTOPOHE MOCJIE/IHEro JIMCTA.

5.28. Cpok paccMOTpeHHsl IPOEKTOB MOCTAHOBJCHHH W pacHOpsiKeHUH,
NpeICTaBIeHHbIX Ha corjlacoBaHue, - He OoJjiee | pabouero aHs, B clyyae
MOJIFOTOBKHU 3aKJIIOYEHMS - He OoJiee 2 pabouux JTHEM.

CornacoBaHue NMPOEKTOB MOCTAHOBJIEHUN U PACMOPSHKEHUH B IOPUIHYECKOM
KOMHTETE OCYLIeCTBISETCS B TeueHHe 3 padoyux [HeH, 3a MCKIIOYEHHUEM
NPOEKTOB IOCTAHOBIEHUH M  paclopspKEHUM 10 BompocaM  MpOBeIeHHs
nyOJIMYHBIX MEpONpUATHH, KOTOpble COIJIAaCOBBIBAIOTCS B CpPOK He Oonee
I paGouero ausi.

[IpoBeneHHe JHMHIBUCTUYECKOH JKCIEPTU3bl MPOEKTOB [MOCTAaHOBIEHHH H
pacnopsKeHUH OCYLIECTBIIAETCS CIELMaUCTaMK YNpaBleHUs AeI0NPOU3BOACTBA
B Te4yeHHEe 3 padoUyUX JHEH.

Cpox  cornacoBaHusl [POEKTOB [IOCTAHOBJIEHHUH UM  paclopsiKeHHH,
W3[aBAEMBIX B LEJIAX MPEeNOCTaBACHUS MYHUUHMIIIbHBIX YCIYr, B TOM 4YHCIE
[IPOEKTOB TIOCTAHOBJIEHHH W pacHopsHKeHHH, perjaMeHTUPYIOLIHUX 3eMejbHbIe
OTHOLLIEHHSI, CPOK IPeI0CTABJICHHS KOTOPBIX COCTaBJsIeT 15 KaleH1apHbIX JHEH U
MeHee, He NOJIKeH npeBbilaTh 4 JacoB. [Ipu cornacoBaHuM ykazaHHbIX [IPOEKTOB
B TNpaBOM BEpXHEM YIMIy peecTpa IMepedadd TMPOeKTa IMOCTAHOBJIECHMUS MU
pacnopsiKeHUsi pa3pabOTUYMKOM MPOEKTa JOKYyMEHTa MPOCTABISIETCS OTMETKa
«MyHuUMNanbHas yciayray.

5.29. 3aMeuaHus MO MOPOEKTY MOCTAHOBJIEHUS (pacHOpPsKEHUS), MPUUHHBI
Hecorjacusi ¢ HUM OQOPMISIOTCS MNHCBMEHHO B BHJC 3aKJIIOYEHHsA, O UeM
JOJDKHOCTHBIM JIMIIOM J€JIa€TCsi OTMETKa «C 3aMEYaHUusAMH» pPsSIIOoM CO cBoel
MOJIMUCHIO Ha JIMCTE COrlacOBaHMUS.

Bo3paxxenus A0/KHbl ObITh apryMEHTHPOBAHHBIMH W JOJDKHBI COAEPXKATb
CCBIJIKY Ha KOHKpEeTHble 3aKOHOJAaTelbHble, HOPMAaTHBHbIE aKTbl W (MJIH)
000CHOBAaHHOE  3aKJIIOYEHHE O  BO3MOXHBIX  HEraTMBHBIX  COLMAIBHO-
3KOHOMHYECKUX MOCJIECTBUSX. Kpartkoe 3aMevaHue u3jaraercs
HEMOCPEICTBEHHO HA JIMCTE COTIacOBaHMUSL.

HcnonHuTenb mocie yCTpaHeHUs 3aMeuaHUH CTPYKTYPHBIX MOApa3AeieHuM
HanpaB/seT B YIpaBlIeHHE  JeJIONpoMU3BOJACTBa  A0padOTaHHbLIA  MPOEKT
[OCTAHOBJIEHUsI (pacllopsKeHUs])) M JJIEKTPOHHbI 00pa3 s BHECEHHS B
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peructpalMoHHyro KkapTouky COJ1 «/lenoy.

IIpy HanWyuK pa3HOIJACHM MO 3aMeYaHHUSM 10 MPOEKTY IMOCTAHOBICHHS
(pacnopsbxkeHust) PYKOBOAMTENb CTPYKTYPHOTO [0Jpa3desieHus, BHeCLIWH Ha
pacCMOTpeHHE  TpPOEKT, MOXET CO3bIBaTh  COIJIACUTENBLHOE  COBellaHHe
YNOJTHOMOYEHHbBIX npeacraBuTesnei 3aHHTEPECOBAHHBIX CTPYKTYPHBIX
nojapasjesaeH|i 41sl BBIpaOOTKU COrJIaCOBAHHOTO PELLICHHUSI.

Ilpy OTCYTCTBHMH COINIACOBAHHOI'O pEUIEHHUS] MO TPOEKTY IMOCTAHOBJICHHS
(pacnopspkeHMs1) PYKOBOAMTENb CTPYKTYPHOrO MOApPAa3AesieHUs TpeNCTaBlseT
pacropsiAMTENbHbIH AaKT € MHUCbMEHHBIMU TIPEJJIOKEHUSIMU Ha UMs  TJ1aBbl
FOPOACKOTO OKpyra, Cly)KeOHYyl0 3aluCKy ¢ HW3JIO)KeHUeM CBOed MNOo3UlMH U
MPUHLHUIHANIBHBIX BO3PAXKEHUHN yYaCTHHUKOB COIJIaCOBAHHS MPOSKTA JJ1s TPUHSATHS
pelieHus.

5.30. YnpasneHue nejIONPOU3BO/ICTBA OCYLIECTBISIET MPOBEPKY COOTIOAEHHUS
nopsinika O(OpMJIEHHS TPOEKTOB TMOCTAHOBJCHHUM W  pacrmopshDKeHHHd, UX
peructpaurio B COJ] «Jeno» u npouelypy coriiacoBaHus C AOJDKHOCTHBIMU
JALAMU, YKa3aHHbIMH B peecTpe:

PEECTP
nepe/iladul MPOeKTa NOCTaHOBNEHUS (pacllopsKeHHUs ) Ha COTJIacOBaHUE

(HaMMeHOBaHHUeE JIOKYMEHTA)

(HaUMEeHOBaHUE CTPYKTYPHOTI'O MOJpa3/iesieHusl, MOJIFOTOBUBIIETO JOKYMEHT)

No
n/n

HanmeHoBaHue JlaTa Iloanuce B Jarta Bo3Bpara | [lognucek B | Ilpumeuanue
CTPYKTYPHOTO MOJYYEHHUS NOJYYECHUH JIOKYMEHTa | MOJIYUYCHUH
nojpas/eaeHus, JIOKYMEHTa 15t nocje JIOKYMEHTa
KOTOPOMY Iepe1aH COIJIaCOBaHMS | COrJIacOBaHHUS
JIOKYMEHT

PeecTp, noANMUCaHHBIA HCNOJHUTENEM I[POEKTa, NMPUOOLIAETCA K IPOEKTY
MOCTaHOBJIEHUS (PaCOPSIKEHUS ).

Ilpy HAMUUYMK TEXHUYECKOH BO3ZMOYXKHOCTH COIJIaCOBaHUE PacoOpIANTEIBHOIO
JIOKYMEHTA OCYILUECTBJISIETCS] B SJEKTPOHHOM BHJE C MCIOJIb30BaHUEM YUETHOU
3anucu B CDJ] «Jleso».

Ynpasnenue JEJIONPOU3BOACTBA nocJje perucTpauuu IpoeKTa
pacmopsAMTENBHOIO [JOKYMEHTa OpraHH3yeT €ero IapajulelIbHOe COIJIaCOBaHHe
IMyTeM  HamnpaBJ€HHS  JJIEKTPOHHOW  BEpCHHM  MpOEKTa  INOCTAHOBJIEHHS
(pacriopsbkenus) uepes CII «/lemo» BceM nMULaM, OCYWECTBISAIOUUM €r0
corsacoBaHue. CorjnacoBaHue OCYIIECTBIISIETCS ¢ padoyero MecTta JOJKHOCTHOTO
JMlia, BU3MPYIOLIEro MpPOEeKT IMocTaHoBAeHusl (pacnopsbkeHus). Ilo pewenuro
3aMeCcTUTeNIss TIJ1aBbl aJMHMHMUCTpAalLIMK, Npeacenartesss KOMUTeTa, JOMNYyCKaeTCs
corjacoBaHue ¢ pabo4ero MecTa rjiaBHOrO CrelMalnucTa KOMUTETA.
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5.31. IlpoekT mnocTaHOBjeHHUs (PACHOPSKEHUs) [OAJIECKUT [OBTOPHOMY
COIVIAaCOBAHUIO CO BCEMH 3aBU3MPOBABIIMMH €ro IMepBOHAYallbHbIH BapHaHT
B Clly4ae, €CJIM IPU BHECEHHUHU U3MEHEHUM MEHSIETCSI CMbICT JOKYMEHTA.

BHecenve B NPOEKTbl HE3HAYUTENBHBIX, HE MEHSIOUIMX CYTH IOKYMEHTa
W3MEHEHHUH He BieYeT 3a COO0H HE0OX0IUMOCTH NMOBTOPHOIO COMTACOBaHMUS.

5.32. OTBeTCTBEHHOCTh 3a KauecTBO MOJTMOTOBKH, TOYHOCTH COJEPKAHHS
MpoeKTa MOCTAHOBJIEHUS (PacropsiKEeHUs) U MOPS/I0K COrjacoBaHUsl, a TakKe 3a
JIOCTOBEPHOCTb BHECEHHBIX B MPOEKT M3MEHEHHH W JOMOJHEHMUH M0 3amevaHUsIM
COMIaCyIOLIUX JOJKHOCTHBIX JIML BO3JIaraeTcs Ha pyKOBOAHUTEeH CTPYKTYPHbIX
nojpa3AejeHNH aIMUHUCTPALIMH TOPOACKOIO OKpyra, NoArOTOBUBILIMX MPOEKT.

5.33. PewieHHe O CHATHH C COTJIacOBaHUS JMOO NPOIJIEHHH CpoKa JOpaboTKH
NpPOEKTa MPHUHUMAETCA PYKOBOAMTENEM allllapara - YHPaBISOUIUM JeJaMH
HAa OCHOBaHWHM CHY)XeOHOW 3almMCKH 3aMeCTHTeNs [IJlaBbl  aJMHUHUCTPALIMH,
npeaceaaresisi KOMMTETA, CTPYKTYpPHOE I0jipa3fieIeHUe KOTOPOro MOArOTOBUIIO
npoekT, JaudO pPYKOBOJAUTENS  CaMOCTOSITeJILHOTO  yhpaBjieHUs (oTaena),
NOJYHHSIOILET0Cs] HEMOCPEACTBEHHO IN1aBe FOPOJICKOTO OKpyTa.

Cpok n10pabOTKH MpoeKTa MOCTAHOBJEHHUS (PaclopsiKEeHHS) CTPYKTYPHbBIM
nojpasJieJleHueM, [OATOTOBHUBLIMM MPOEKT, [0 TNOCTYINMBIIMM B  XO0Je
COrjacoBaHWs 3aMEyaHUsM, B TOM YHCJE IO 3aKIIOUEHHUIO [POKypaTyphl
ropona KanuHuHrpasna, He Jo/DKeH npeBbllaTh S padounx AHeH ¢ 1aThl BO3BpATa
MPOEKTa, 1aThl pErucTpaLUM 3aKJIIOHEeHHUs [POKypaTypbl ropona KanuHuHrpaaa.

[To ucTedeHUH TOro Cpoka B cjlyHdae OTCYTCTBHUS X0/aTalCcTBa CTPYKTYPHOIO
nogpaszjieJieHuss O TIIPOJJIEHUM CpOKa COIJIACOBAHMS WJIM CHSATHH TIpOEKTa
C COrJIacoBaHHUsI Ha UM PYKOBOAMUTENS annapata - ylIpasisiiolero aejjaMy mpoeKkT
MOCTAaHOBJIEHUS (PACIIOPSIKEHHS]) CHUMAETCST € COIMIacoBaHUsl YyNpaB/leHUEM
J1eJIONPOU3BO/ICTBA.

5.34. Cpok nmpoaJieHHss  COrJlacOBaHUS  MPOEKTa  IOCTAaHOBJICHHUS
(pacmiopsbkeHHsl) He JOJDKEH MNpeBblaTh 15 paboumx pHed ¢ AaThl MPUHSTUA
COOTBETCTBYIOLLUETO PEIIEHUs] PYKOBOAMUTENIEM alllapara - yIpassifollUM AeIaMH.

VYnpajieHrde AeJ0NPOU3BOACTBA OCYUIECTBIISIET €XeHeAelbHbIH MOHUTOPHUHT
CPOKOB COIJIACOBAHHUS IPOEKTOB MOCTAHOBJIEHHUN M pacnopsHKEHUH, pe3yJibTaThl
KOTOPOTO €KEeHEeICJIbHO JIOKIIa1bIBalOTCS HA allnapaTHOM COBEILAHMH.

5.35. CornacoBaHHble B YCTAHOBIEHHOM I10Ps/IKE€ MTPOEKThl TOCTAHOBJIICHUN U
pacropsbkeHUH nepeaaroTcs Ha NOANUCH I1aBe I'OPOJCKOro OKpyra.

HOpﬂIlOK PErHCTPAUHH H PACCBIVIKH PACNIOPH/IHTE/IbHBIX JOKYMEHTOB

5.36. Peructpauus u ckanupoBanue B CD/Jl «Jleno» noamnucaHHbIX TNIaBOH
rOPOJICKOTO OKpYra MOCTaHOBJIEHUHM M pacnopsKEHUH TaBbl FOPOACKOrO OKpyra,
aIMHUHHUCTPALIMU FTOPOJICKOrO  OKpyra  OCYLUECTBJISIFOTCSL  yIIpaBJIEHUEM
JEJIOTTPOU3BOJICTBA B JICHb UX NMOJIUCAHUS C OTAE/IbHONH HyMepaUuUe.

5.37. Tlocjie perucTpaumH IMOCTAHOBJICHHUS M PACOPSIKEHHUS PacChLIaloTCs
ynpaBlleHHEM [1eJ0IPOU3BOJICTBA B TeueHHue 3 pabouyux AHeH B MyHHLMNalbHbIE
NpEeANpPUATH U yupexaeHUs, He ucnonbsytome COJL «Jleno», 1o 31eKTpOHHOH
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noyre. Bo Bce oOCTaNbHBIE CTPYKTYpHBIE I10Jpa3felieHus pacllopsauTelbHbIE
JOKYMEHTBI pacCblUIaOTCsl B DJIEKTpOoHHOM Buae uepe3d CHOJl «/lemo» cormacHo
peecTpy pacChIIKU.

5.38. Konuu NOCTaHOBIIEHUH M PAaCNOpSDKEHUM TJ1aBbl FOPOJCKOTO OKpyra,
aJIMMHHUCTpaLUH rOpoJICKOTO OKpyra  TeKyLIero CpoKa  XpaHeHwus,
IIPEJOCTABIIAEMbIE 10 3aNPOCAM IOPUIMYECKUX U (DU3UUYECKUX JIHL, 3aBEPSIOTCS
HavyaJIbHUKOM OOLIEero oTesia yrpaBJeHHs 1eJIONPOU3BO/ICTBA.

5.39. Konuu IOCTAaHOBJICHHH M pacloOpsKEHUH IJaBbl I'OPOJICKOTO OKpyra,
aJIMUHUCTPALMM  TOPOJCKOrO  OKpyra,  MOJJieXxallde  ONyOJIHKOBaHHIO,
HarpasJjroTcs ynpasiieHueM aenonpoussoactsa B MKIT «lMazera «["paxxnaHuny
Ha OyMaXHOM HOcHUTene 10 |5 4acoB MOHeAeNbHHUKA HEMeNIM BbIXOja TIa3eThl.
DOneKTpoHHBIH o0pa3 mokymenTa (dopmar Word unu Excel) mepecbinaercs ¢
ucnojpzoanueM CIOJI «lemoy.

ONeKTpOHHBIH  00pa3, 3aBepeHHbIH YyCHJIEHHOW  KBaTu(pUUHUPOBaHHOH
3JIEKTPOHHONW IOANMUCBIO COTPYJHUKA, YIOJHOMOYEHHOrO 3aBEpSATh KOMNHUHU
MOCTAHOBICHUN U PpAacCIOpsDKEHUN IJIaBbl FOPOJCKOrO OKpyra, aJAMUHHCTpPaLUH
ropoAcKoro okpyra, xpauurcsi B C3/J1 «/leno».

5.40. IloanucanHble IJaBOM TOPOACKOIO OKpyra pacnopsi/INTeIbHbIC
JOKYMEHTBI ¢ I'PH(POM «CEKPETHO» PErUCTPUPYIOTCS U THUPKHPYIOTCS COrIacHO
peecTpy pacChUIKM OT/JE/IOM MOOWIH3aLMOHHON IIOATOTOBKM M CIeUYacThIO
aJJMUHHUCTPAUUU FOPOACKOIO OKpyra 1o Kpyry BeJeHHUS.

5.41. Ucnonnurens 06513aH yKazaTh B peecTpe PacChblIKH PacopsAUTEIbHOIO
JIOKYMEHTa IepeyYeHb CTPYKTYPHBIX MOJApa3/e/ICcHUH, KOTOPbIM JAOJXKeH ObITh
HarpasJieH JOKYMEHT, CBOM (paMMJIHIO, HHUIMABI, HOMep paboyero TejedoHa U
naty opopMIIeHUs peecTpa.

B cnydae HeoOXOAMMOCTH OTHpaBKH KOMHU paclopsAHTEIBHOIO JOKyMEHTa
CTOPOHHHUM OpraHM3allUsiM B peecTpe PACCBUIKM HCIIOJHUTENb 00s3aH yKazaTb
MOYTOBBIE aipeca OpraHu3alMi.

Peectp moamnmuceiBaeTCsi UCMHOJTHUATEIEM.

5.42. 3ameHa pa3ociaHHbIX NTOKYMEHTOB MM UX OTAEJbHBIX YacTel B cilydae
OoOHAapy)XeHHUsI TEXHUYECKUX OLIMOOK MOXeT OBITh MNPOU3BEAEHA TOJBKO C
pa3pelieHuss pyKOBOAUTEJs amnapara - ylpapiasiouiero aenami. B stom ciyvae
HCIIOJIHUTENIEM paHee pa3oCllaHHble 3K3EMIUISIPBI OT3BIBAIOTCS, Iepe/laloTcs B
yIIpaBJI€HUE AETONPOU3BOJICTBA.

5.43. Konuu NMOCTaHOBJICHUH U PacnopsHKEHUM TIJIaBhl TOPOJCKOTO OKpyra,
aAMHUHUCTpALlM TOPOJICKOrO0 OKpyra B DJJIGKTPOHHOM BHJE HalpaBlsiOTCS
yIpaBleHUEM JeJIONPOU3BOJICTBA B rOpOJICKOM CoBer  jenyTaToB
HEMOCPeACTBEHHO I10CJIe UX PErUCTPaLUH.

5.44. KoMy NOCTAaHOBJIEHUH M PacnopsbKEHUM IUIaBbl TOPOJICKOIrO OKpyra,
aIMUHUCTPAILMHM FOPOJICKOTO OKpYra, KacaroLMXcs Mpas, cBoOOJ U 00sS3aHHOCTEN
xuTteneil ropozna, Harpasisitorcs B ynpasienne CMMUM uvepes CO1 «/[leno» mist
JIOBEJIEHUS UX 0 CBeJieHus HaceeHus yepe3 CMU.

5.45. Konuu T10CTAHOBJIEHUH TNaBbl T'OPOACKOr0 OKpyra, aIMHUHUCTpaLU{
rOpOJICKOTO OKpyra, MMEMUIMX CTaTyCc HOPMAaTUBHOIO IIPABOBOTO  aKTa,

Saada
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HalpaBJIsIOTCst YNPaBIEHUEM JENONPOU3BOACTBAa B HENEJIbHBIH CPOK CO JHS MX
NOAIMKUCAHHS B 3JIEKTPOHHOM BMJIE B IIPOKYpaTypy ropona Kanununrpana.

5.46. Koruu noctaHOBJeHHH, UMEIOUIMX CTATYC HOPMATHBHOIO MPaBOBOIO
aKTa, a TakXe JOKYMEHTOB, OTHOCSILLMXCS K JOIMOJHHUTE/IBHLIM CBEJIEHHSIM O HUX,
HaIpaBIsAOTCA yIpaBJIeHUEM JIEJIOTIPOU3BOCTBRA B [IpaBuUTEIBLCTBO
Kanununrpaackol  obnactu  Juls  BHECEHHS B PErHOHAIbLHLIH  PErHcTp
MYHULMNATLHBIX HOPMATHBHBLIX MPABOBBLIX aKTOB B IOPSAKE, MPEyCMOTPEHHOM
pacropsokeHHeM — aAMMHHCTpPAallMM  FOPOJACKOro  OKpyra o0  opraHv3aldd
COOTBETCTBYIOLIEH paboThI.

5.47. Konuu NMOCTaHOBIEHUH U pacCNOpsHKEHUH IJ1aBbl IOPOJACKOIO OKpyTa,
aIMMHUCTPALIMKM  TOPOJICKOrO OKpyra, YyKa3aHHble WCIIOJIHUTENEM B peecTpe
pacCblUIKH IS BblAa4u IOPUIHYECKUM W (DHU3UYECKUM JIMLAM, 3aBepsroTCs
neyaThblo o0llero oraesa yrnpapieHus AeJ10MporM3BOACTBA.

6. MOPSITOK MOAIMUCAHUSA ITABOM TOPOACKOI'O OKPYT A
HOPMATHUBHBIX IPABOBbLIX AKTOB, IPUHSITBIX TOPOACKHUM
COBETOM JENNYTATOB KAJIUHUHI'PAJIA

6.1. Peuienne ropoackoro CoBera genmyTtaToB 00  YTBEpP)KJICHUH
HOPMAaTHBHOIO MPABOBOIO aKTa, IIOCTYNHUBLIEE I noAndcanusi (OOHapoJOBaHHUS)
B cOOTBeTCTBHH ¢ PejiepanbHbIM 3akoHOM oT 06.10.2003 No 131-D3 «O06 obux
NpUHIMNAX OpraHu3aldi MECTHOIO caMoyripasfieHusi B Pocculickoil ®@enepaunny,
YcraBoM ropona, ¢ CONPOBOAMTENBHBIM IUCBMOM INepelaeTcs B yNpapiIeHUE
JIeJIOTIPOU3BOJCTBA  JUJIi  BU3UPOBAHMUSl  MEPBbLIM  3aMECTUTENIeM  TIJIaBbI
aJMUHUCTPALIMM,  KypPUPYIOIIMM  3aMEeCTHUTeJIeM  IUIaBbl  aJAMHHUCTpaLUH,
npeacenateneM OpPUAUYECKOrO KOMUTETA U IPEACTaBIsAETCA Ha MOANHCH IJ1aBe
rOpOJICKOr0 OKpyra.

6.2. OOwWMA CpoK BU3IUPOBAHUS MOIKHOCTHBIMHU JIMIIAMH aJIMUHUCTPALIMH
IOPOJICKOTO OKpyra M IIOJIMMCAaHUs [aBOH TOpPOJCKOro OKpyra pelleHHs
ropojckoro Copera AenyTaToB 00 yTBEPXJIEHHH HOPMATUBHOIO IPaBOBOrO aKkTa
(manee - HOpMAaTUBHbBIM NPaBOBOM aKT) U ero onyoJuKoBaHUst (0OHApPOAOBaHMS)
aubo HampaBieHuss B ropojackod CoBeT [JenyTaToB MOTUBHPOBAHHOTO
000CHOBaHUs OTKJIOHEHHSI HOPMATHBHOIO [PAaBOBOrO aKTa, IIPEUIOKEHUS O
BHECEHHWH B HETO U3MEHEHUH U AonoJiHeHUH cocTaBiseT 10 pabounx aHeM.

6.3. Cpok paccCMOTpeHHs TOHKHOCTHBIM JIMLIOM a/IMMHHUCTPALIMH TOPOJICKOIO
OKpyra HOPMAaTHBHOTO MpPAaBOBOIO aKTa, MPEACTaBAEHHOIO JUlsl BU3UPOBaHHUs, He
JIOJDKEH npesbluiath | pabouero 1Hs, B HOPUAMYECKOM KOMUTETE - 3 pabouux
nuei. Bo3pakeHus W TOMNpaBKU IPH COIJIACOBAHMM HOPMATHMBHOIO I1PaBOBOIO
aKTa BblUeyKa3aHHbIMH JOJDKHOCTHBIMU JIMLAMH OTPaXXaloTCsl IIPU BH3UPOBAHHH
HIH 0hOpMIIAIOTCS OTAEIBHBIM 3aKII0OYEHHEM.

6.4. I'TaBa ropoJiCKOro oKpyra rpH1 pacCMOTPEHHU HOPMATUBHOTO MTPABOBOIO
aKTa, 3aBH3UPOBAHHOTO JO/DKHOCTHBIMH JIMUAMHM aJAMHHHMCTPALMH T[OPOJICKOro
OKpYTra ¢ BO3PaKECHHSIMHU H [OMPABKAMH, MOXKET [PUHATH PeLIEHHE O MPOBEICHUH
COBELaHKs MO0 AaHHOMY BOIPOCYy JUOO O I[OAIOTOBKE MOTHBHPOBAHHOIO
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000CHOBaHMS OTKJIOHEHHs HOPMATHBHOIO IIPABOBOIO aKTa, NPENIOKEHHUS O
BHECEHUU B HETO U3MEHEHHUMN U JOIOJIHEHHUH ISl HanpaiieHus B ropojickoii Coser
JIeNyTaToB.

6.5. HOpHIuvecKHH  KOMHTET TOTOBHT MPOEKT MOTHBHPOBAHHOTO
000CHOBaHMS OTKJIOHEHHS MPOEKTAa HOPMATHUBHOIO MPABOBOIO aKTa JIHOO MPOEKT
NpE/IIOKEHHsT O BHECEHWH B HEr0 M3MEHEHMH M JOMNOJHEHWH, KOTOpPbIH
HallpaBiisieTcs B ropojickoi CoBeT fenyTtartoB (npejaceaaresito ropoackoro Cosera
JIENyTAaTOB) 3a MOANMCHIO [NIaBbl FOPOACKOro okpyra B 10-AHEBHbIH cpok 4depes
yIpaBJleHUE AEIOTNIPOU3BOACTBA.

Konus npoexta MOTUBUPOBAHHOTO OOOCHOBAHHUS OTKJIOHCHUS Ha 00OPOTHOM
CTOPOHE  BHU3HUPYETCA  MNEPBBIM  3aMECTUTENIEM  [JlaBbl  aJAMHUHHUCTPALHH,
3aMECTHTeJIEM TJ1aBbl aAMUHUCTpAUMM, [peAce]aTeneM KOMHUTEeTa, B 4UbeH
KOMIIETEHLIMM HaXOJUTCs PAacCMOTpPEeHHE Borpoca. Bo3paxeHUs W MoOpaBKH CO
CTOPOHBI YKa3aHHBIX JO/DKHOCTHBIX JIML OTpa)kaltoTCsi MpH BH3UPOBAHUU WJIH
odOpMIISAIOTCS OTACIBHON 3aNIMCKOH.

6.6. Eciim npu MoBTOPHOM paccMOTpeHHH ropoAckuM CORETOM JenyTaTOB
OTKJIOHEHHbIH TJIABOM TOPOACKOI'0O OKpyra HOPMATHBHBIA MNpaBOBOH akT Oyder
07100peH B paHee MPUHATOH pe/laklMK OOJIbIUMHCTBOM HE MeHee NBYX TpeTed OT
YCTAHOBJICHHOM YHMCJEHHOCTH JAenyTaToB ropoackoro CoBera [€IyTaTos,
HOPMAaTUBHBIHA IIPABOBOM aKT MOJJIEKUT MOAMUCAHUIO INIaBOM IrOPOACKOro oKpyra
1 onyOJUKOBaHMIO (OOHAPOJOBAHHUIO) B TeYEHHE 7 JIHEH.

7. MOPAOK B3AUMOJAENCTBUSI AIMUHUCTPALIMA
I'OPOACKOI'O OKPYT'A CTOPOACKHUM COBETOM
AEITYTATOB KAJIMHUHI'PAJIA

O061mue No1oKeHus

7.1. AIMHHUCTpaUUs TOPOJCKOro okpyra u ropojackoit CoBeT jaemnyTaToB
B3aUMO/ICHCTBYIOT B ¢dopmax, yCTaHOBJEHHbIX @PeepaibHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «O6 oOwWKMX MOpUHHLMIAX OpraHu3aldd MECTHOTO
camoyrnpaienus B Poccuiickoil denepaunny», HHbIMU (heepaibHbIMHU 3aKOHAMH,
3akoHaMM KanuHUHrpaackoi odsact, YcrtaBoMm ropoja.

7.2. AAMMHHUCTpalMsl FOPOACKOrO OKpyra HampasisieT B ropojackoit Coser
JIEMYTATOB IJIaH OYEPEHOI0 ONEPaTHBHOIO COBEILIAHUSA U MaTepHaJIbl K HEMY.

ITo npennoxeHuro ropojckoro CoBera AeNyTaToB BONPOCHI, BXOJIsLIME B
KOMIIETCHLIMKO aJMHHHCTPAlMU TOPOJICKOrO OKpyra, MOTIYT BK/IIOYaTbCsA B
YCTAHOBJIEHHOM MOPSAKE B [IJ1aH ONEPATUBHOIO COBELLAHMS.

7.3. Tlo cornmacoBaHuIO ¢ mpenacenareseM ropoackoro Cosera AeNnyTaToOB U
rJ1aBOH rOpOJCKOro OKpyra:

- PYKOBOJHUTENH CTPYKTYPHBIX MOJpa3/e/IeHUH aJIMUHUCTPAUUH TOPOIACKOro
OKpyra BIpaBe NMPUCYTCTBOBaTh Ha 3acedaHusix ropoackoro Copera JAeNyTaros,
ero MOCTOSHHbBIX KOMHCCHH;

- nenyrtatbl ropoackoro CoBera AeryTaToOB BIpaBe IPHCYTCTBOBAaTh Ha
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OlepaTUBHBIX COBELUAHUAX aAMUHHCTPALUU F'OPOACKOTO OKpYyTa.

7.4. Tlo npurnawenuio ropoackoro CoBeTa [enyTaroB WM MNpejceaarens
ropoackoro CopeTa AeMyTaTOB W I10 COTJIACOBAHHIO C IJIAaBOH rOpPOMICKOro OKpyra
npeaceJareid KOMHTETOB HJIM HHble JO/DKHOCTHbIE JiMLAa aJMHHHCTPAaLUH
TOPOACKOI0 OKpYyra MOryT IIPUCYTCTBOBAaTb Ha 3acedaHuu ropojackoro Cosera
JENyTaTOB U €ro KOMHUCCHH.

7.5. Tlo pewenuto ropoackoro CoBera JenyTaTOB WM [PETOXKEHHIO
npeaceaarenst ropojackoro CoBera AenyTaToB JnenyrtarT ropoackoro CoBerta
JeMyTaTOB MOKeT ObITh BKJIIOUYEH B paboune TPYIbl (CoBelaTe/ibHble OPraHel), a
TaK>XXe BIIpaBe y4acTBOBAaTb B PAaCCMOTPEHUH aIMHHUCTpaLMe TOPOICKOTO OKpyra
JM100BIX BOMPOCOB, 3aTparuBalolIMX HHTepechl H30HpaTeneH.

7.6. 3anpoc aenytara, Ipylnbl AenyTatoB ropoackoro CoBeTa JeMyTaTOB,
[IOCTYNUBILUAM HAa MMS [JaBbl TOPOJCKOrO OKpyra, HampapiseTcsi IO €ero
NOPYYEHHUIO PYKOBOJUTENISIM CTPYKTYPHbBIX NOfpa3Ae/JeHHNH, HHBIM 10JDKHOCTHBIM
JIMLIaM JUIsl paCCMOTPEHHs U MIOATOTOBKH OTBETA B YCTAHOBJIEHHBIE CPOKH.

B cayyae ecnum s NOATOTOBKM NpoekTa oTBeTa TpeldyeTcs ydacTue
HECKOJIBKMX CTPYKTYPHBIX I0Jpa3/ie/ieHUH aJMUHHUCTPALMHU T'OPOJACKOr0 OKpyra,
MOArOTOBKA M COIVIACOBAHHUE OCYLUECTBJISIIOTCS B IMOpPSAKE, YCTAaHOBICHHOM
HacTosIILMM PersiaMeHTOM.

7.7. OTBeT Ha 3anpoc, odpallleHue JlenyTara, Tpynibl AeNyTaTOB FOPOJICKOIO
CoBera pgenyTaTOB [OOJDKEH ObITh [JaH B IIMCbMEHHOW ((opMe B CPOKH,
ycTaHOBJIeHHble MYHKTOM 4.3.4 Pernamenra.

OTtBeT Ha 3alpoc, oOpallleHHe JernyTtaTra, TpyMIbl AENyTaToOB TOPOJCKOro
CoseTa nenyTaToB MOJANMCHIBAET JOIKHOCTHOE JUILIO aAMUHHUCTPALUH, KOTOPOMY
HanpanJieH 3anpoc, Jubo JIUUO0, BPpEMEHHO UCIOJHAIOIUEE €r0 00S3aHHOCTH.

7.8. OOpawenust Jienyrarta, Trpynibsl JenyTatoB ropojckoro CoBera
JenyTaToB, MNOCTYINUBIUME HAa HUMs TJIaBbl NOPOACKOIO OKpYra, HalpaBldlOTCs B
CTPYKTYypHbI€ MOApa3AeeHUs 11 paCCMOTPEHHUS U MOATOTOBKH OTBETOB.

7.9. IloanucaHHble NOKYMEHTBI, IOJIexalde otrnpaBke B ropojckoit Coser
JIeNyTaTOB, PErUCTPUPYIOTCS B YCTAaHOBJICHHOM MOpPSIJKE.

Mopagok NOAroTOBKH NpoeKToB pemeHuii  ropoackoro Cosera
aenyrtatoB KaaumHuHrpaga mno BompocamM, BHOCHMBIM /I pPaccMOTPeHHd
rJ1aBoii ropojcKoro okpyra

7.10. Bomnpocbl s oOCyxjeHHUss Ha 3acefaHdd ropoackoro Coseta
JIEMTyTATOB C IPOEKTaMU peLIeHUH BHOCATCS ITIaBOH I'OPOACKOIO OKpyra.

7.11. CrpyKTypHOE NOApa3fejieHHe - HHUILKMATOP BHECEHHUs BoOMpoca
COCTaBJISET MNOSCHUTENBHYIO 3alucKy (3a TMOAINHUCBIO 3aMECTUTENS TIJIaBbl
aJIMUHMCTpAlLMK, NOpejcenareiis KOMUTETa, pyKOBOAMTENs  ammapara -
YIpaBsOWEro AejaMu) Mo JaHHOMY BONPOCY C OOOCHOBAHHWEM HEOOXOJHMOCTH
€ro pacCMOTpeHHs, TOTOBUT IIPOEKT pelleHus. B ciayyae eciii npoekTom pelueHus
NpeayCMOTPCHO BblCJICHHE JEHEXKHbIX CPEJCTB, MOACHUTENbHAS 3aMucKa JOJDKHA
coaepKaTh (PHHAHCOBO-IKOHOMHUYECKOE 0OOCHOBAHHE.
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7.12. llpoekTsbl pelleHHl BHU3UPYIOTCS TMEPBbIM 3aMECTUTEJIEM [JIaBbl
aJIMUHUCTpAMH, 3aMECTUTEJEeM  [JIaBbl  aJMHHHCTPAMH, KYpPHPYIOLIUM
CTPYKTYpPHOE MojpasjesieHHe, NOArOTOBUBLIEE MPOEKT, PyYKOBOAUTEIEM anmnapara
- YIPABIAIOWIMUM JelaMH, PYKOBOJHUTEIEM COOTBETCTBYIOLIETO CTPYKTYPHOTO
[OJIpa3/ieJIeHus], FOPUIUIECKUM KOMUTETOM, yIpaBjieHUEM Aenomnpon3BoacTBa. Ha
0060OpPOTHOH CTOpOHE MOCIEAHEr0 JIMCTA IPOEKTa YKa3bIBAIOTCA (haMHIUs, UMS,
OTYECTBO MCIIOJHHUTEJSl, HOMEp ero padodero tesjedoHa, CTABUTCS MOAMNUCHL W
nara.

PykoBoauTenp amnmapara - yHpaBiSIFOLIMN J1elaMHd TpU  HEOOXOAMMOCTHU
OmnpenesseT CTPYKTyPHbIE MOApa3desieHusi, ¢ KOTOPbIMU CllelyeT COTJiacoBaTh
MPOEKTHI PElICHUN TOMOJHUTENIBHO.

7.13. Bo3paxeHHs U MOMpaBKH CO CTOPOHBI YKAa3aHHBIX MOTKHOCTHBIX JTHI
3aMUCBIBAIOTCS Ha OOOpOTE TIOC/IEAHEro JIMCTa IPOSKTa HIIH OQOPMISIOTCS
OTJleNIbHOM 3amuckoii.  Bo3paxeHnus u MOIMpPaBKH JIOJIKHbI OBITH
apryMeHTHPOBAHHBIMU U COJICPKATh CCbUIKY Ha KOHKPETHbIe 3aKOHOIATEJbHbIE,
HOpMaTUBHble aKThl U (UAKM) OOOCHOBAHHOE 3aKIIOYEHHE O BO3MOXKHBIX
HEraTUBHbBIX COLUAIBHO-DKOHOMHYECKHUX MOCIeACTBHUSAX.

HUcnonHuTenp nociie ycTpaHeHUs 3aMeYaHUi CTPYKTYPHBIX NoApa3/ie/ieHui
HampapisieT B YIpaBJI€HUE JICJOINPOU3BOJCTBA AOpabOTaHHBIA MPOEKT U
3JIEKTPOHHBIA 00pa3 Uil BHECEHUS B PErHCTPAlMOHHYIO KapTO4Ky ITpOeKTa B
CO 1 «leno».

[Ipy Hanuuuu pa3HOIIaCUM MO BO3PAXEHUSIM U MPaBKaM PYKOBOAMUTEIb
CTPYKTYPHOTO TMOApa3/ieji€HUsi, BHECIUMH Ha pacCMOTPEHHE TMPOEKT, MOXET
CO3bIBaTh COMJIACUTENIbHOE COBEIIAHME YIOJHOMOYEHHBIX IIpeicTaBUTeNeH
3aMHTEPECOBAHHbIX CTPYKTYPHBIX nojpasaeneHui JUTSL BbIpabOTKH
COTJIACOBAHHOTO PELLIEHUS.

[Ipy OTCYTCTBHM COTJACOBAHHOTO pEHICHUS MO MNPOEKTY PYKOBOIHUTEIH
CTPYKTYPHOTO MOApa3AeseHUs] MPeACTABSET Cy)KeOHYI 3alMCKy Ha MMsl IJ1aBbl
TOPOJCKOTO OKpyra C H3JI0)KEHHEeM CBOed [I03ULMH W TPHUHUUIIHAIBHBIX
BO3paK€HHI y4aCTHUKOB COTJIaCOBAHHUsI [IPOSKTA AJISI IPUHSTHS pelLlIeHHs.

7.14. llpoexkTbl  pelleHHUM, TPOBEpEHHbIE U  3apErUCTPUPOBAHHBIE
ynpasieHuem  genonpouszBoactsa B CDJl  «/leso»,  coryiacoBbIBatOTCs
yIpaBJieHUEM AeJIOMPOU3BOACTBA C 3aUHHTEPECOBAHHBIMH NOJKHOCTHBIMU JIMLAMH,
YKa3aHHBIMU B HUX.

7.15. Pemenre O CHSTHM C COIVIACOBaHUs MM TNPOIJISCHHUH CPOKa
COrJIACOBaHUs TPOEKTa pelIeHUs] MPUHUMAETCs PYKOBOAMUTENEM arlapara -
yIpaBSOWMM JejlaMi B TIOpsilIKe, MpegyCMOTpPeHHOM myHKTamu 5.31-5.32
Pernamenra, 1100 MO yKa3aHUIO IJ1aBbl TOPOACKOIO OKpYTa.

7.16. CTpyKTypHble M0Jpa3/ielIeHus] aAMHUHUCTPALUHU ITOPOJCKOr0o OKpyTra Io
BONpOCaM, 3a0JaroBpeMeHHO HWHHIIMATUBHO BHECEHHBIM B IIaH paboThl
ropoackoro CoBera AernyTaToB, PUHUMAIOT Y4acTHE B OYEPEAHBIX 3aCCIaHUSX
MOCTOSAHHBLIX ~ KOMHUCCHUM. MHHMUMATOp BHECEHHs BONpPOCa CBOEBPEMEHHO
[peNCTaBnsieT MaTepHalbl, MpelaraeMbpleé K pPacCMOTPEHHIO Ha 3aceJaHuM
KOMMCCHU.
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7.17. TlpoekTbl pelleHUH AOIKHbI MpeJcTaBisThcs B ropoiackoii Coser
JenyTaToB 3a 2 Hejelnu 0 3acedaHusi ropoackoro CoBera [ernyTaToB /Jiis
00CyX€HHUs B MOCTOSHHbIX KOMHCCHSAX Ha BHEOUYEPEAHBIX 3aCe/IAHHUSIX C COTJIacHs
npeacenaresieii KOMUCCHH.

7.18. OT3bIB BHECEHHOTO JJIS1 OOCYXAEHUS MPOEKTa peliieHus (anee - OT3bIB)
OCYILIECTBJIAETCA MyTE€M IMMCbMEHHOro oOpalleHUsl IJiaBbl FOPOJICKOr0 OKpyra B
ropoackoil CoBer zenyraros (npexacenareito ropoackoro Copera JelyTaToB) He
nosaHee 4yeM 3a | pabodui JeHb OO JHS OOCYXKIEHUS TMPOEKTa pelICHHs B
IIOCTOSIHHBIX KOMHCCHSAX U He N034Hee yeM 3a 3 pabouux IHs A0 IHs 00CYXIASHHUS
Ha 3aceanuu ropojickoro CoBeTa AenyTaToB.

7.19. CTpyKTypHOE nofpa3aeseHre - UHULMATOpP MPOSKTa peLeHHs TOTOBUT
OT3BIB M COCTaBJSET MOSICHUTEJIBHYIO 3aMUCKY (3a MOJMHUCHIO 3aMECTHUTES IVIaBbl
aJMUHUCTpALIMK, TIpeAcenaTesis  KOMUTETa, PYKOBOJWUTENs  ammnapara -
YAPaBJIAIOLIEro jJeslaMHu) N0 TJaHHOMY BOIIPOCY.

7.20. O13bIB BU3UPYETCS HA OOOPOTHOH CTOPOHE TMOCIEHErO JUCTA TIEPBbIM
3aMeCTUTeNeM TJIaBbl aJMUHHUCTPAILIMHM, 3aMECTUTEeNIeM [J1aBbl aJIMHHUCTpAlHH,
KypUPYIOIUIMM  CTPYKTypHOe  Mojpas/iefieHHe,  IOATrOTOBUBLIEE  IMPOEKT,
pYKOBO/IMTEJIEM  alnapata —  YIOPaBISAIOLIMM  JieJaMH, PYKOBOJHUTEIEM
COOTBETCTBYIOLIETO CTPYKTYPHOIO IMOApPa3AeIeHUS, IOPUIHYECKHM KOMUTETOM,
yIpaBlieHHEM J1eJIONPOU3BOICTBA.

PykoBoauTens annapata — ynpaBisiOLIME nenamMd Mpd HEOOXOIUMOCTH
onpeneNseT CTPYKTYpPHBIE [OAPA3AENeHMs, C KOTOPbIMH CJIelyeT COIJIacoBaTh
OT3bIB IOTIOJIHUTEJILHO.

7.21. Bo3paxkeHus M NMomnpaBKU CO CTOPOHb! YKa3aHHBIX JOJKHOCTHBIX JIHLI
0hOopMIIAIOTCS OTACIbHOMN 3aMUCcKOl. Bo3paxkeHUss M MONpaBKU JOJDKHBI  OBITh
apryMEHTHPOBAHHbIMU U COJEPXKAaTh CChUIKY Ha KOHKpPETHble 3aKOHOIATEeNbHbIE,
HOpMaTHBHbIE aKThl W (WiM) O0OOCHOBaHHOE 3aKJIOUEHHE O BO3MOXKHBIX
HETraTUBHBIX COUUATbHO-IKOHOMUYECKUX NOCIEACTBHUSX.

McnonHuTesnp noc/ie ycTpaHeHHUsl 3aMeUaHUuid CTPYKTYpPHBIX M0Apa3/ie/eHHUi
HarpapisieT JaopaboTaHHbIH OT3bIB B YIMpaBjieHHE [eJONPOU3BOACTBA A
BHECEHMUS B perHCTPalMOHHYI0 KapTouky npoekta CIJ1 «leno».

Ilpy Hamuuuu pasHOrJiacHH MO BO3PAXEHUSIM M [paBKamM pPyKOBOAMTE]b
CTPYKTYPHOTO MOJpa3/ie/ieHusi, BHECIIMH Ha pacCMOTpPEHHE OT3bIB, MOXET
CO3BIBaTh COMJIAaCUTEJIbLHOE COBCIUaHHE YIIOJHOMOYEHHbBIX [MpeACTaBUTEIIeH
3aHHTEPECOBAHHBIX CTPYKTYPHBIX noapasjieneHuH ISt BbIPAOOTKH
COIJIaCOBAHHOIO pellIeHHs.

[Ipy OTCYTCTBHH COTJACOBaHHOIO PELICHHUS 10 OT3bIBY PYKOBOAUTEND
CTPYKTYPHOT'O MOApa3fesieHus Npe/CTaBIseT ClY)KeOHYIO 3alIMCKYy HAa UMS TJIaBbl
rOPOACKOro OKpyra ¢ H3JIO)KeHHEM CBO€H II03MUMH MW TIPUHLIMOHATbHBIX
BO3pa@KEHHI YJaCTHUKOB COIIaCOBaHUS OT3bIBa IS IPUHATHS PELICHHUS.

7.22. OT13bIBBI, IIPOBEPEHHbIE MW  3aPErUCTPUPOBAHHbLIE  YIPaABICHUEM
aenonpousBoactea B CDOJ1 «/lemo»,  cornacoBbiBalOTCS  yIpaBlieHHEM
JIENIOTIPOU3BO/ICTBA C 3aMHTEPECOBAHHBIMU JIOJDKHOCTHBIMH JIMLIAMM, YKa3aHHbBIMH
B HHUX.
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8. NOPSIIOK PACCMOTPEHUSI OBPALLEHUI ['PAXKJIAH

8.1. PaccmoTpenune obpauleHHH rpaxiaH B aJIMHHHUCTPALlMH TOPOJCKOro
OKpYyra OCYLUECTBJISIETCS B COOTBETCTBUU ¢ DeaepanbHbiM 3akoHOM oT 02.05.2006
Ne 59-03 «O nopsaake paccMoTpeHus obpamenuii rpaxaaH Poccuiickoii
Oenepaunn», 3akoHoMm KanuuuHrpaackoit otsnactu ot 21.10.2015 No 465
«O nONOJIHUTEJIBHBIX TaPaHTHSIX peajiv3aluMd MpaBa rpakiaaH Ha oOpaileHue B
Kanununrpaackoit obdyactuy.

['maBa ropoackoro oxkpyra, aAMHUHUCTpPALIUS T'OPOJICKOrO OKpyra B Mpejenax
CBOEH KOMIETEeHUHUH OOECNeYuBAIOT pPAcCMOTpPeHHE THCbMEHHBIX M YCTHBIX
oOpalleHUH rpaxk[aH, MNPUHSATHE MO HUM pelIeHWH U HanpaBjieHHe OTBETOB
3as1BUTEJIAM B YCTAHOBJIEHHbIH 3aKOHOM CPOK.

8.2. TluceMeHHbIE OOpallleHUs] TpaKJaH, MOCTYIMUBUIHE B aAMHHHCTPAIIMIO
ropoackoro okpyra, peructpupyrorcs B MKY «M®DIl» u mnepenatorcs B
yIIpaBJieHHe [eJIONPOU3BOACTBA Uil 00pabOTKU U MOJIFOTOBKH KOHTPOJIbHBIX
pe3otolui, ganee B 3-AHEBHBIH CPOK C MOMEHTA MOCTYIICHUS MPECTABISIOTCS
Ha pacCMOTpPEHHE [JlaBe€ TOPOACKOr0 OKpyra, HEPBOMY 3aMECTHUTENIO TIJIaBbl
aJMHUHUCTpalHMU TOPOACKOr0 OKpyra, 3aMeCTUTEeNsIM TJlaBbl aJMHUHHUCTpaLMU,
npeacenaresisiM KOMUTETOB, pPyYKOBOJMUTENO alnaparta - YrpapisollemMy AejdaMH,
[JIABHOMY apXHUTEKTOPY I'OpoJa B COOTBETCTBUU C UX KOMIIETEHLIMEH.

OOpallieHusl TpaXK1aH, B KOTOPbIX 3aTPAaruBarOTCs BOMPOCHI, OTHOCSIIHECS K
KOMIIETEHUMH Pa3HbIX CTPYKTYPHBIX NojApa3jieieHHH, paccMaTpUBArOTCs [J1aBOM
TOpPOJICKOIO OKpyra, MEPBbIM 3aMeCTHUTeNIeM [JlaBbl aIMUHUCTPALIMH TOPOACKOIO
OKpYyra, KOTOpbIE€ ONPeAEIsiiOT OTBETCTBEHHOIO UCIOJIHUTESL.

Ha paccMmoTpeHue rnaBe TrOpOACKOro OKpyra MNpeiacTaBisioTCs Takxe
oOpallleHMsl TIpaxJaH O HeNpaBOMEpHbIX OEHCTBUSX MM  Oe3JeHCcTBUU
MYHHUUMIIAIBHBIX CIYXKaLIUX aAMUHUCTPALIMHM TOPOJCKOr0 OKpyTra.

OOpainleHuss  rpax/iaH, I[epeHanpasjieHHble  OopraHaMM  BJacTH B
aZMUHUCTPALMHIO TOPOJCKOrO OKpyra Ajsi pacCCMOTPEHHSI U HaIpaBlleHUs OTBETa
3asBUTEJIIO, PETUCTPUPYIOTCS yNpaBleHUEM eJONPOU3BOACTBA.

8.3. Ha «kaxnoe mnoctynusilee oOpallleHUE 3aBOAUTCA  OTAEJbHAas
perucTpauMoOHHO-KOHTPOJIbHAs KapTouka (nanee - PKK).

OCHOBHBIMH H 00sI3aTeNIbHBIMU CBEAEHUSIMU 00 0OpalleHUH, MOAJIeKALUMH
yuety B PKK, saBistoTes:

- JlaTa perucTpauyuy odbpalleHus, ero perucTpauoHHbIH HoOMep;

- (damuaus, UMs, OoT4eCTBO (MPU HAJIMYHUU) 3asBUTENs(€l), ero Mo4YTOBbIN
azipec U (MJIM) afpec 3JEeKTPOHHOH I1OYTHI;

- TAN ofpaiieHUs (3asBlieHHE, Xajno0a, MpPeNJOKEHHUE), €ro KpaTHOCTb
(mepBUYHOE, MOBTOPHOE), Crnoco® [OOCTAaBKH, PEKBH3UThI COMNPOBOAUTENbHBIX
JIOKYMEHTOB;

- KpaTkoe coaep)xaHue obpalleHus;

- wudpbl BOTPOCOB, cOAEpXKalUXcsi B OOpaulleHHWH, B COOTBETCTBHH C
TUNOBBIM  OOUIEPOCCHHCKHM  TeMaTHYeCKHM  KylaccH(UKaTOpoM  OOpalleHuH
rpajiaH, oprany3alnuii 1 odulecTBEHHbIX 00beIHHEHMH;




- paMuIMs, MHULMAJB] U KOHTPOJIbHAS PE30JIOLUS [JIaBbl TOPOACKOTO OKPYTa,
NepBOro 3aMEeCTHTEN IIaBbl AAMUHUCTPALUU FOPOACKOTO OKpyra, pyKOBOIUTENS
CTPYKTYPHOI'O MOJpa3JieJIeHHsl, K KOTOPOMY MOCTyNujio odpalileHue, (paMuius,
MHULHANB] JIALA, OTBETCTBEHHOIO 3a pacCMOTpPEHHE OOpalleHHs W HCIOJHCHHE
KOHTPOJILHOM pe30/IIOLIUH;

- CBEJICHMSI O NOCTAHOBKE Ha KOHTPOJIb;

- CBEJIEHUs O Jare W pe3yJibTarax pPacCMOTPEHUsI OOpalleHHsT U MecTe
XpaHEHHUsI MaTePHAIOB €0 PaCCMOTPEHMUS.

HomnonuutenbHbie cBeaeHuss o0 oOpaueHun BHocstcst B PKK B rpady
«IIpuMeyanue».

8.4. IloBTOpHbIE OOpalleHUs] PETUCTPUPYIOTCS TaK e, KaK U MMepBUYHBIE, C
OTMETKOH «IIOBTOPHOE€», IIPH D3TOM YKa3blBaeTCsl PETUCTPALUOHHBIH HOMEp
Ipeaplaylmiero oOpall€HHs W YCTaHaBJIMBAETCsl CBSI3Ka MEXIY [EPBUYHBIM H
NOBTOPHbLIM OOpallICHUSIMH.

[ToBTOpHBLIM cuMTaeTcsd ofpalieHHe, MOCTYMHUBUIEE OT OJHOIO M TOrO IKe
3asBUTEIIST M 10 OJIHOMY W TOMY >XK€ BOIIPOCY, €CJIM CO BPEMEHM MOJauM MepBOro
oOpalleHHs1 UCTeK yCTaHOBJIEHHBIN 3aKoHO/ATeNIbcTBOM Poccuiickoit ®enepauuu
CPOK pacCMOTPEHHUs UITH 3asiBUTEJIb HE YIOBJIETBOPEH JaHHBIM €My OTBETOM.

OGpauieHust 0JHOIO U TOrO Xe 3asiBUTEJs 110 pa3HbIM BOIIPOCAM MOBTOPHBIMH
HE CUMTAIOTCSI.

8.5. Bce noctynuBuiMe KOHBepTbl, OAaHAEPOSH, JpyrHe IOYTOBbBIE
OTNpaBleHUs (Aajnee - KOHBEPThI), B TOM YHCIE aJpeCOBaHHbIC KOHKPETHOMY
IO/DKHOCTHOMY JIMIY € IIOMETKOH «JIMYHO», MOAJEXKAT 00s3aTeIbHOMY BCKPBITHIO
U [IpeABapUTE/IbHOMY NPOCMOTPY. B ciyyae orcyTcTBUsS (HemocTauu) B KOHBEpTE
YIOMSIHYTBIX B oOpalleHuu (B  OINHKCH)  JOKYMEHTOB  COCTAaBISAETCS
COOTBETCTBYIOLIMH aKT B 2 3K3eMIUIsipaXx 3a MOANHUCSAMH JIMIA, BCKPbIBIIErO
KOHBEPT, U €ro HENOCPEJACTBEHHOIO PYKOBOJUTEJIS.

OnuH 3K3eMILISAp aKTa HalpaBsieTcsl BMECTe C OTBETOM paXkJAaHUHY, BTOPOU
npuodaercs k aeny. KoHBepT xpaHutcs BMecTe ¢ OOpallleHueM U YHHUUTOXKAETCs
[I0cJie UCTEUYEHUS CPOKa XPaHEHHUs oOpallleHUS.

ITognuHHbIE TOKYMEHTHI (CBUAETENBCTBA O POXKIACHUH, MACNOPTa, AUILIOMBI,
TPYAOBBbIE  KHHI)KKH,  BOJAMTEJBCKHME  yJNOCTOBEPEHHS, CBHUAETEIbCTBA O
perucTpanuu, CBHJETENbCTBA O Opake, CBUIETENbCTBA O MpaBe COOCTBEHHOCTH H
Jpyryde MpaBoyCTaHABJIUBAIOLIME TOKYMEHTbI) U LI€HHbIE Oymaru BO3BpAILAKOTCA
rpaXkJaHUHY 3aKa3HbIM OTIPAaBICHHEM BMECTE C OTBETOM C NPUJIOKEHHEM OIUCH
NpujiaraeMblX JOKYMEHTOB.

8.6. B cnyyae He0OOXOAUMOCTH CTPYKTYpHOE NoApa3jciieHue aAMUHUCTPpaLMH
rOPOACKOr0 OKpyra, IOJDKHOCTHOE JIMIO MOryT OOecneyuTb pacCMOTpPEHHE
obpallueHHs CrelHaIbHO CO3AaHHONU KOMUCCHEH U (WIN) Bbl€3] HA MECTO.

8.7. IluceMeHHOe oOpalleHue, cojieprKallee BOIMPOCHI, pellleHHe KOTOPBIX
HE OTHOCSITCS K KOMIIETEHIIMH aAMUHUCTPALIMK FOPOACKOr0O OKpyra, HarpasJisieTCs
B TeyeHHe 7 JHEH cO JHS perucTpauMy B COOTBETCTBYIOLIMH OpraH HIH
COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JIMLY, B KOMIIETEHLHIO KOTOPbIX BXOJUT
pellieHHe MOCTAaB/IeHHbIX B 00OpallleHHH BOIPOCOB, C yBEAOMIIEHHEM TpaXJAaHHHA,
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HalpaBUBLIETrO oOpalleHHe, O Tnepeajipecaliid oOOpalleHMs, 338 HCKIIOYEHUEM
ciay4asi, ykazaHHoro B yacTtd 4 crateu 11 DegepansHoro zakoHa ot 02.05.2006
No 59-®3 «O nopsijike paccMoTpeHuss oOpauieHdd rpaxiaaH Poccuiickoi
Denepauumn».

8.8. llucbmeHHoe oOpaiueHue, coaepxaiiee wuHpopManu o dakrax
BO3MOXKHBIX HapylleHHH 3akoHoaaTenbcTBa Poccuiickoii ®enepauuu B cdepe
MUIpALMU, HAIpaBisieTCs B TEYeHHe S5 JHEH co JHsS perucTpanydd B
TepPUTOPUAJIBHBIA  opran  ¢ejlepajibHOr0  OpraHa  HCIMOJIHUTEJbHOU  BJIACTH,
OCYLUECTBISIIOLIENO MPaBONPUMEHUTENbHbIe GYHKIMHA, (GYHKUUH MO KOHTPOJIIO,
HaJ30py M OKa3aHMIO rOCyAapCTBEHHBIX YCIyT B cepe Murpauuu, u ['yéepHaropy
Kanuuunrpajnckoil obsnactu ¢ yBeIOMJIEHMEM TpaKJaHWHA, HalpaBUBILETO
oOpallleHHe, O rMepeaapecalMy ero oOpalleHHs, 3a UCKIIOYEeHUeM ciiy4as,
yKa3zaHHOro B 4yacTH 4 ctatbu 11 denepanbHoro 3akona ot 02.05.2006 Ne 59-P3
«O nopsake paccMOTpeHHst obpaleHui rpaxkaad Poccuiickoit @enepauunmny.

8.9. TlucbMeHHble oOOpalleHHsT TpaxAaH paccMaTpuBalOTCS B TEUYCHHUE
30 nHell. B Tex caywasix, Korja Nnpu paccMOTpPEeHHM oOpalleHHs HeoOXOIHMO
MIPOBEIEHHUE CINELHATIbHON NMPOBEPKH, NOJYUEHUE JOMOJHUTENBHBIX MaTepHAIOB
aMbO MNpHHATHE APYTMX MeEp, CPOKH paccMOTpeHusi oOpallleHUs MOryT ObITh
NPOAJIEHbl JIOJDKHOCTHBIM JIMLIOM, JaBIIMM I[Opy4dYeHHe, HO He OoJjiee 4eM Ha
30 nHe#, ¢ COOTBETCTBYIOUIMM YBeAOMJIEHHEM 00 ITOM 3asBUTEJIS.

8.10. IlucbmeHHble oOpallleHUsT Tpax/JaH CHUMAIOTCS C  KOHTPOJIS
JOJDKHOCTHBIM ~ JIMLIOM,  JaBILIMM  [IOpy4Y€HHe, €eCJIM pacCMOTPEHbl  Bce
MOCTaBJE€HHbIE B HUX BOIPOCHI, MPHUHATHl HEOOXOJUMBIC MEpbI, 3asiBUTEIIO JaH
OTBET B MTMCbMEHHOM BUAE. PesyneraTel paccmotpenus BHocsaTes B PKK.

8.11.  JIOJ>KHOCTHBIMKM  JHMLAMH  aJAMHHUCTpPAUHUU TOPOJICKOrO  OKpyra,
ONpEAC/IEHHBIMH TJIABOW TOPOACKOrO OKpyra, [IpPOBOAMTCS JIMYHBIH IIpUeM
rpax/yaH.

ExemecsyHO  ympaBlIeHHEM  JI€JIONPOU3BOJACTBA  (opmupyercs rpaduk
JUYHOrOo MpHeMa, KOTOpbIM YTBEpP)KOAeTCsl pyKOBOAMTeseM ammnapara -
YIpaBIsIOLMM JelaMH U B CPOK 10 25-ro uucia MpellecTBYIOIIero mecsia
pazMeniaeTcs Ha opuuMaIbHOM caiiTe aAMMHUCTPALMU FOPOACKOrO OKpyra.

Bo Bpems nuyHOro mnpueMa rpaxaaH B CIELHaJIbHO O0OpYAOBaHHBIX
CIyXeOHBIX MOMEIIEHUSIX OCYLIECTBIsACTCA ayaAuo- W (WJIKM) BHUACO3AIUCH,
TeXHHUYecKoe obecrnedeHue koTopoit Bosnaraercs Ha MKY «LIUKT».

Aynno-, BUie03allucH JIMHHOTO npuema rpaxzaad xpausatcs B MKY «LIHUKT»
B TeueHHue | roaa.

Jlo/mKHOCTHBIE JHlla, padoTarolde ¢ oOpalleHHUsSMH TIpa)cJlaH Ha lopTale
CCTY.P®, o006sa3aHpl oOecrieuuBaTh BEAEHHE PErUCTPaAllMOHHBIX KapTO4YeK ¢
UCIOJIB30BAHUEM CIELHMATBHOIO MPOrpaMMHOro olecrevyeHuss Ha 3aKpbiTOM
unbopmanronHom pecypce CCTY.PO ¢ 3anojJHEHHMEM  OCHOBHBIX U
JIOTIOJIHUTENBHBIX TOJIEH PEerucTPallMOHHOM KapTOYKH M €XEKBapTalbHOE
MpejcTaBICHUE OTYETa B yNpaBjeHHE IeJONPOU3BOACTBA.

8.12. OpraHu3auuio JUYHOrO MpHEeMa rpakJaH INIaBOH TOPOJCKOro OKpyra,
[EPBbIM 3aMeCTUTENIeM [JaBbl AaJMHUHHCTPALMH IOPOACKOr0 OKpyra, 3aruch
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rpakJaH Ha NpueM, yBeJOMIJIEHHE I'PaXKJaH O MECTE U BpPEMEHH MpueMa, KOHTPOJIb
UCMOJIHEHUS  TMPUHATBIX  pelIeHUH  (IIOpYy4YeHHMH)  OCYLUECTBJSET  OTACI
OIepaTUBHOTO 0OECMEeYEeHHUS.

OpraHuzaiiyio npuemMa rpaxJiaH 1o JMYHbIM BOIIPOCAM 3aMECTHTEISMH TJIaBbI
aIMHHUCTpAlIMKM, I[Ipe/iceaTeIMH  KOMHUTETOB, pPYKOBOJHUTENEM arnapara -
YIPABJSIOLIMM Jle1aMH 00eCeYrBalOT U KOHTPOJHUPYIOT TJIaBHbIE CICIHATUCTBI
KOMHTETOB, aniapara yrnpaBieHUs.

JlomKHOCTHBIE  JMUA, y4acTBYKOLIMe B  IpueMe, o0ecleyrBarOTCs
HACTOJIbHBIMH TaOJIMYKaMHM C yKazaHueM paMUinii, UMEHH, OT4YeCcTBa (IIOC/IeaHee -
IPpY HAJIMYKMH) U 3aHUMAEMOH JOJDKHOCTH.

8.13. JIuuHblil mpreM MaToOMOOUIBHBIX Ipa)/aH, HE HMEIOIHX BO3MOXKHOCTH
CaMOCTOSITEJIbBHOTO  MEPEABHKEHMUs,  MOXKET  [pPOBOAUTLCS B peXUMe
BHU/1€OKOH(EPEHLICBS3H.

IlopyuyeHusi, npuUHsATbIE B XOJ€ JHUYHOIO [pHEeMa, MPOBEACHHOIO B pEeXHME
BUIEOKOH(EPEHLICBS3H, MOJUIEXKAT UCTIONIHEHHIO B YCTAHOBJICHHOM IOPSIIKE.

8.14. CeeaeHus o rpaxiaaHax, 3alMCaBLIMXCs HA MpPHEM, H MaTepHaJbl MO
NpeasaraeMbiM K pacCCMOTPEHUIO BOIMIPOCaM MPeACTABIISIOTCS JIUILY, MPOBOASIEMY
npueM, 3a 2 pabouux JHS OO JHS MpHeMa.

[IuceMeHHble oOOpallleHdst rpaxxJaH, NPUHATBIE B XOJE€ JHUYHOTO MNpHEMA,
nojsjie)kaT pEerucTpaluMd UM PAacCMOTPEHHIO B IOpsiJKE, YCTaHOBIEHHOM
®enepanbHbiM 3akoHOM OoT 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHHUs
oOpaueHuit rpaxnan Poccuiickolit Menepauuuy».

OO0paboTka JOKYMEHTOB U OpraHH3alUsi KOHTPOJS UX MCIOJIHEHHUS B MOJIHOM
obbeMe Mo UToraMm npuemMa rpaxkaaH 0 JUYHbIM BOMPOCAM 3aMECTUTENISIMU TJIaBbl
aAMUHUCTPALMH, MpeIceaTeIsIMU KOMHUTETOB, PYKOBOAWUTEJIEM armnapara -
YIPABJSIOLIMM AeJlaMH OCYIUECTBIIAIOTCS INIaBHBIMU CIIELMAJTMCTAMH KOMUTETOB,
annapara ynpaBJeHHUs.

8.15. OpraHuzauusi ¥ NpoBeneHHe OOLIEPOCCHHCKOro AHS MpHema rpakaaH
OCYILUECTBSIIOTCS B COOTBETCTBHUM C TpeOoBaHusiMH DenepaibHOro 3aKoHa
or 02.05.2006 Ne 59-d3 «O nopsinke paccMOTpeHHs oOOpallleHHH TpakaaH
Poccuiickoii ®epepauun», nopydenuem llpesunenra Poccuiickon dDenepauunu
oT 26.04.2013 Neo [Ip-936, MeToauyecKUMH pEeKOMEHIALUsIMU O MNPOBEIEHUIO
OO11epoccHiickoro qHs MpueMa rpaxiaH, yTBep>XAeHHbIMU padoueil rpynnoi npu
Anmunuctpauuu Ilpesunenta Poccuiickoit ®enepauuu Mo KOOpPAWHALMHU U
oueHKe paboThl ¢ 0OpallleHUSIMHU IpaXKJ1aH M OpraHu3alui, ¢ y4eToM OOHOBJICHHH.

OTBEeTCTBEHHOCTb 3a OpraHU3alvio U INpoBedeHHe OOulIepOCCHICKOro AHA
npueMa TpaXKJaH BO3JaraeTcs Ha pPYKOBOJMUTENs almnapata - YyHpabJslOLIEro
nefgaMu (3a opraHu3alvio U TeXHUYecKoe obeciieyeHMe), Ha YIOJHOMOYEHHBIX
JIOJKHOCTHBIX JIML, OCYLIECTBISIIOLMX [IPUEM B COOTBETCTBUH C PACHOPsKEHHEM
aIMMHHUCTPAMK FOPOICKOr0 OKpyTa (3a NPOBEJEHHUE).

9. KOOPAUHAIIMOHHBIE U COBEIUATEJIbBHBIE OPT"AHbBI

9.1. KoopaHHallMHOHHBIMHU OpradHamMu aJMHHUCTPAaLMU TOPOJCKOr0 OKpyra
ABISIOTCS KOMHCCHH, B TOM YHCJIE€ MEXBEIOMCTBEHHbIE, OpPraHU3aLHOHHbIC
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KOMHUTETHI, pabdo4yue TrpyIlnbl, KOTOpble 00pa3yloTcs I oOecrnedyeHuUs
COIIACOBAaHHBIX  JEHCTBUH CTPYKTYpHbIX MNOJpa3jeleHUd aaMHUHUCTPALIMH
rOpOJACKOro OKpyra, AenytaroB ropoackoro CoBera AenyTaroB, npeactaButenei
OOLLIECTBEHHOCTH U APYTUX CTPYKTYpP MpPH PEUICHUH OMNpeesIeHHOro Kpyra 3aaad
MYHULUNATBHOTO YPOBHS.

CoBewlaTeNnbHbIMU OPraHAMU SIBIISIKOTCS COBETHI, KOTOpbIE 00pazyloTcs s
NpeABapUTEIbHOTO  pacCMOTPEHMs  Pa3/IMUHbIX  BOIMPOCOB  AEATENIbHOCTH
aJMHUHHUCTPALMH TOPOACKOrO OKpyra W IMOJATOTOBKH MO HHUM MNPEeIOKeHHH,
HOCSILIMX PEKOMEHIaTeNIbHbIA XapaKTep.

KoMmnereHuuss KOOpAMHALLMOHHBIX W COBCUIATENIBHBIX OPraHoB, a TaKkKe
MOPSAAOK [MPUHATHS HMU pEIICHUH ONpeleisiFoTCS B IMOJOXKEHMSAX O HUX,
YTBEPKAAEMBIX PACIIOPSAKEHUSIMHU aAMUHUCTPALIMU TOPOJICKOTIO OKpYyTa.

9.2. B cocTaB KOOpAMHALIMOHHBIX U COBELLATEIbHbIX OPraHOB B 3aBUCHMOCTH
OT BOIIPOCOB, JUISl pELICHUs KOTOPbIX OHM OOpa3yroTCs, BKIIIOYAIOTCA
NIPECTABUTENIH COOTBETCTBYIOLIMX KOMHUTETOB, YIIpaB/ieHHH U oTAenoB. B cocras
MOTYT BKJIIOYaTbCs [MpeACTaBUTeNn ropojckoro CoBera JAenyTaroB, Hay4HBIX
opraHu3alli, OOLLUEeCTBEHHBIX OOBEIMHEHUH U pPEJUrHO3HBIX OpraHu3alHi,
KOTOpbIE€ B KOOPJAMHALMOHHBIX OPraHaxX UMEIOT MPaBO COBEIIATEILHOIO Ioioca.

9.3. KoopnuHallMOHHbIE M COBeLIaTeNIbHble OpraHbl MOTYT OOpa3OBBLIBATH
pabouue rpynibl NyTeM NMPUHSTHS COOTBETCTBYIOLIETO PELIEHHUS.

9.4. PewieHuss KOOPAMHALMOHHBIX U COBELIATE/ILHBLIX OPraHoB O(GOpPMISIOTCS
IIPOTOKOJIAMHU 3ace/laHUH B TeueHHe 3 pabouux JAHe# co IHS UX MPOBEICHUS.

Pewmienus, npyHUMaeMble KOOPAUHALMOHHLIMU OpPraHamMyd B COOTBETCTBHH C
UX KOMIIETEHLMeH, sABAAIOTCS 00s3aTreibHbIMHA  JUIS  BBITIOJIHCHHS  BCEMH
IIPECTABJICHHBIMU B HHUX KOMUTETAMH M YIpPaBICHUSIMH, €CJIH HHOE He
YCTAHOBJIEHO  ACHCTBYIOLUMM  3aKOHOAATEIbCTBOM,  IIOCTAHOBIEHHUSMH  H
pacropsbKeHUssMH  IJ1aBbl  TOPOACKOTO  OKpyra,  IOCTAHOBJIEHHUSMH U
pPacnopsHKeHUsIMU aIMUHUCTPALUK TOPOJCKOro OKpyra.

KOHTpOAb BBIMOJHEHHUS] peLIEeHUH KOOPAMHAUMOHHBIX M COBEUIATENbHBIX
OPraHOB OCYIIECTBIISIETCA HUX CEKpeTapsMH - COTPY/HMKaMH COOTBETCTBYIOLIMX
CTPYKTYPHBIX NOApa3aeeHUH.

9.5. OpraHu3ailMOHHbIC  KOMHUTETHl  0O0pa3yioTcsi sl M[pOBEJIeHUs
MEPOTPUSITHH TOPOACKOr0 3HAYEHHUsI B yCTaHOBJEHHble cpokd. ObOpa3oBaHuEe H
ylpa3aHeHUe OpPraHUu3alHOHHBIX KOMMTETOB, OINpeaeSeHHe HX KOMIIETEHLHH,
yTBEpKAeHHE UX MEePCOHAIBHOIO COCTaBa OCYLISCTBISIOTCS MTABOH TOpPOJCKOTO
OKpyra.

9.6. OpraHu3alHOHHbIE KOMMTETbl BO3IVIABJSIOTCS, KakK I[IpaBHJIO, TJ1aBOH
rOpOJICKOr0 OKpyra, MepBbIM 3aMECTUTENeM TJaBbl aJMUHUCTPALMH TOPOACKOIo
OKpyra HJM 3aMECTUTENISIMH T[JIaBbl aJMHUHUCTPAllMd TOPOJACKOro OKpyra,
DYKOBOJHTEJEM armapara - YMpaBJsOIUM JellaMH, PYKOBOAMTEIAMH WIIH
3aMEeCTUTE/ISIMH  PYKOBOJIMTENEeH CTPYKTYpHBIX nojapasiaeieHud. Ilo pewenuro
rJIaBbl FOPOJCKOrO OKpyra PyKOBOACTBO OpPraHW3allMOHHbIM KOMHTETOM MOXKET
OCYUIECTBISATHCS COMpejice/1aTes MU,

9.7. MexXBeAOMCTBEHHbIE KOMHCCUH W COBETbl OOpa3yloTCsl IS PELUCHHS
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ONpeNesieHHbIX  3aJad  WIM  pacCMOTPEHHUS  MEXOTPACIEBbIX  BOIMPOCOB.
OOpa3zoBaHue, peopraHuzalus M ynpa3JHeHHEe MEXBEIOMCTBEHHbIX KOMHUCCHH W
COBETOB, ONpele/IeHHe HUX KOMIIETEHLMH, YTBEPXKIEHHE HX PYKOBOIUTENEH H
NEePCOHAJIBHOIO COCTaBa OCYLUECTBISIOTCS, KaK [PaBUJIO, 3aHHTEPECOBAHHBIMU
CTOpoHaMu COBMeCTHO. IlpuHATbIe peweHUss 0QOPMIISIOTCS  MPOTOKOJIOM,
KOTOPBI MOJIHUCBHIBAETCS JIMIIOM, MPOBOJUBILIMNM 3aceJaHHue MEXBEIOMCTBEHHOM
KOMUCCHHU JIMOO coBeTa.

9.8. B chayuasx, ycTaHoBieHHBIX 3akoHaMu KamuHuHrpaackoit o6jacty,
npaBoBeiMH  akTamu  ['yOepnatopa  KanuuuHrpaackoi  obGnactu WM
IIpaBurenbctBa Kanununarpaackoi o061acTu, pacnopsKeHUsIMU I1aBbl TOPOJACKOIO
oKpyra WIH aJIMUHUCTpaUUHU rOpPOJICKOTro OoKpyra, oOpazoBaHHe
KOOPJAMHALMOHHBIX U COBCLUATENIbHBIX OPraHoOB, OMpeJieIeHHe X KOMIMETEHLIUH,
nopsiaka NpUHATUS U 0(DOPMIIEHHUS UX PELLUEHUH, YTBEPKAEHHE HX PYKOBOIUTENEH
W TEepPCOHAJIbHOIO COCTaBa OCYUIECTBISIOTCS B COOTBETCTBUHM C YKa3zaHHBIMH
aKTaMHu.

9.9. B cnydae BO3HHUKHOBEHHMS pa3HOIJIaCUM MO BoOMpocaM o0Opa3oBaHMUS,
peopraHM3auMy M YIpa3JHEHHS MEXBEJOMCTBEHHBIX KOMHCCHH H COBETOB,
ONnpeleNIeHUs] UX KOMIIETEHUHMH, YTBEPKACHUSA PYKOBOJIUTEJEH U MEPCOHATBHOIO
COCTaBa OHM pacCMAaTPHUBAIOTCS INIABOW MOPOJCKOrO OKpyra.

9.10. MexBe1OMCTBEHHbIE KOMHCCHUHM H COBEThbl BO3IJIABISAIOTCA TJIAaBOU
rOpOACKOr0 OKpyra, MEpPBbIM 3aMECTUTEeNIeM IJ1aBbl aAMHHUCTPALIMH TOPOJICKOTO
OKpyra WM 3aMeCTHTE/ISIMU  [JlaBbl aJMMUHUCTPALMU TOPOJICKOTO OKpYyra,
PYKOBOJIUTEISIMHU WU 3aMeCTUTEISMHU pyKOBOAUTENEH CTPYKTYPHBIX
nojpasaeneHuil. PyKOBOACTBO MEKBEJIOMCTBEHHONW KOMHCCHEH HJIM COBETOM
MOKET OCYILECTBJIATHCS COIPEACENATENSIMM.

9.11. Tlo Bomnpocam, TpeOYIOLIMM peLIeHHUs TJaBbl T'OPOJCKOTO OKpyra,
MEXBEJOMCTBEHHblIE ~ KOMHCCHH U COBETbl  BHOCST  COOTBETCTBYIOLIHE
NPEeIOKEHHUS.

9.12. KomuccusimMu (MeXBEIOMCTBEHHBIMH KOMMCCHSIMH) €KETrOJHO 10O
1 mapra roToBATCS OTYEThl O MPO/e/JaHHON padoTe 3a MpOILEeALIHH Toa, Ha
OCHOBAaHHUH KOTOPbIX FOTOBUTCS COOTBETCTBYIOLIAS aHATUTUYECKAs 3alKCcKa rjaBe
FOPOJCKOrO OKpyra [Jjisi OUEHKHU 3P(DPEeKTUBHOCTH UX AeATenbHOCTH. OTYeThl O
paboTte KOMUCCHH rOTOBSITCS 3aMHTEepPEeCOBaHHBIMH CTPYKTYPHBIMH
noapazaeneHussMiu. CocTaB  KOMHCCHHM  OOHOBJsSIETCS  3aMHTEPECOBaHHBIMH
CTPYKTYPHBIMH IOAPA3IEICHUSIMU M0 Mepe HeOOXOOUMOCTH, HO He pexe | pasa B
ro.

Opranu3aiHOHHO-TEXHUYECKOE obecrieueHue eI TeIbHOCTH
KOOPJIMHAIMOHHBIX U COBEIlaTe/IbHbIX OPraHOB BO3JIaraeTcsl Ha UCIOJHUTENbHbBIN
opraH, YyKa3aHHbIH B TOJOXeHUAX O HHUX. JIOKyMeHTBl, CBs3aHHble C
JEATENBHOCTBIO KOOPIHHAIMOHHBIX U COBELIATENIbHBIX OPraHOB, BKJIIOYAIOTCS B
HOMEHKJIATYPy A€ COOTBETCTBYIOIUIMX CTPYKTYPHBIX MOJApa3AeIeHHUMN.

9.13. C(Cexkperapp KOOPAUHALUMOHHOIO WM  COBELIATEIbHOIO  OpraHa
OCYUIECTBASET CBOK  JEATEIbHOCTH B COOTBETCTBUH C  YTBEPKIACHHBIM
TIOJIO)KEHHUEM.
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9.14. B cayyae ynpasziHEHUsT KOOPJAMHAUMOHHOTO HJIM COBEIIATEBHOIO
opraHa Bce JOKYMEHTbI, CBA3AHHBIE C €r0 JesTebHOCTBIO, CeKpeTaphb (hopMUpyeT
B JeJla COIJIacHO HOMEHKJIAType JeJl COOTBETCTBYIOLIETO CTPYKTYPHOrO
noapasneieHus s MOC/JeAyrolled Tnepeladyd WX B apxHB B CPOK [0
30 xaneHaapHBIX [HEH CO OHS ynpa3aHEHHUs.

10. MIPABUJIA BHYTPEHHEI'O TPYJIOBOI'O PACITOPSJIKA

ITopsitok mnpuemMa H YBOJIBHCHHA MYHHIHNAJBHBLIX CJOYKAHX H
pabdOTHHKOB NO TEXHHYECKOMY 00ecneyeHHIO 1eiTeJIbHOCTH aAMHHUCTPALHU
ropoJACKOro oKpyra, ux npaBa v o0s1I3aHHOCTH

10.1. KanaupaTypsl Ha [JOJDKHOCTH TNEPBOTO  3aMECTHUTENS  TJIaBBbI
aAMHUHHUCTPALMH TOPOACKOIO OKpyra, 3aMecTHUTesed TJiaBbl aJMHUHUCTPALIUU
TOPOJACKOTO OKpyra npejiaraloTcs IiaBoil rOpoACKOTO OKpyra ¢ IoC/IepyOuM
yTBepxkaeHHeM ropojickuM CoeroM aenytatoB. [locie ux yTBepxaeHHst ¢
YKa3aHHbIMH JOJKHOCTHBIMH JIMLIAMH 3aKJII04AI0TCsl TPYAOBbIE IOTOBOPBI.

B cnyuae HeyTBepxkaeHHUst TopoacKUM COBETOM JEMyTaTOB I1PEJIOKEHHBIX
KaHIUOATyp [JaBa T[OpPOJCKOr0 OKpyra HMeeT I[paBO B MECSYHBIH CpOK
NPEAJIOKUTh JPYTYIO WIIH MIPEXKHION (He Oostee 2 pa3) KaHAUATYpY.

10.2. Ha mMyHuuunanbHyro ciayxxOy B aAMHHUCTpalMH TOPOACKOr0 OKpyra
NPUHUMAIOTCS  JIMLA, COOTBETCTBYIOUIME KBaIUGUKAUMOHHBIM TpeOOBaHHSIM,
YCTAHOBJIEHHBIM I 3aMELIeHUst JIOJDKHOCTeH MYHHLUHMOAJBHOM  CITYy»XKOBI
NpaBOBBIMHU aKTaMU aJAMHUHUCTPALMM T[OPOJACKOrO OKpyra, KakK MpaBHJIO,
COCTOSIILIME B KaJIpOBOM pe3€pBe UIIU pe3epBe YIpaBlieHUYECKUX KaapoB.

Ha gomkHOCTH MyHHLMNANBbHOM  CiyXObl, yTBEpPXKJIEHHbIE IUITATHBIM
pacrnMcaHMeM  [J1aBbl TOPOJCKOTO  OKpyra, MYHHUMIAJIbHbIC  CJIyKalllHe
Ha3Ha4yaroTcsl U OCBOOOXKAAKOTCS OT HUX paclopsiK€HUEM TJIaBbl T'OPOJCKOro
OKpyra.

Ha [omKHOCTH MYyHMUMNAIBHOH  CilyXObl, yTBEp)XAEHHBIE LITATHBIM
pacrnucaHleM aJAMHHHUCTPAallMH TOPOJCKOrO OKpyra, MyHMUIHNAIbHbIE CIIyXalllhe
HazHA4yalTCsl M OCBOOOXKAAIOTCSE OT HHUX pPaclopsbKeHHeM aIMHHUCTpaUuu
rOpOJICKOrO OKpyra MO COIJACOBAHUIO C PYKOBOAUTEISMH COOTBETCTBYIOIIMX
no/ipas/iejeHui.

10.3. OdopmiaeHne npueMa Ha padoTy MYHHUIMIIAJIBHBIX CIYXalHX U
pabOTHHUKOB I10 TEXHUYECKOMY OOECMEHEHUID AeSITeIbHOCTH aJIMHHHUCTpPALUU
rOpOJCKOr0 OKpyra OCYILECTBIAETCA OTIAENOM MYHHLHUIIAJAbHONH ClyKObl Ha
OCHOBAaHHUMU JIMYHOTO 3asiBJICHUS JMLA Ha MMs TJaBbl TOPOACKOrO OKpyra ¢
pe3osiiolieli O COrjlaCMu  PYKOBOAMUTENS COOTBETCTBYIOUIETO CTPYKTYPHOIO
noapasaeieHus, ormerkoit MKY «lUMKT» o Hanuumu HaBbIKOB paboThl ¢
KOMIMBIOTEPHON TEXHUKON U CETEBBIMH pECYpCaMHU.

C nvuaMH, NpuHUMaeMbIMH Ha padoTy, 3aK/II04atoTCs TPYIAOBbIE JIOIOBODEI,
Ha OCHOBAHWHU KOTOPBIX W3AAKOTCS COOTBETCTBYIOUIME PACTIOPSHKEHUS O NIPUEMeE Ha
paGoty. [lpu 3akirodeHHH TPYLOBOro AOroBopa JIMLO, IIOCTynaiouiee Ha padory,
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npeacTaBisieT  JOKyMEHTbl, mpeaycMoTpeHHble  DegepaibHbIM  3aKOHOM
«O myHununanbsHo# ciyx0e B Poccubickoit ®enepauun», TpyaoBbIM KOJEKCOM
Poccutickoit Menepalivu, HHBIMH (henepanbHBIMU 3aKOHaMU, yKasaMu [Ipe3uaenTa
Poccuiickoit ®epepaumu U noctaHoBieHUsAMH [lpaButensctBa Poccuiickoi
®enepaunm.

CaeneHusi, TpencTaBI€HHblE TPaXIaHWHOM  TIpH  TOCTYIUIEHWH  Ha
MYHULUHNAJIBHYIO CJYyX0y, MOTrYT IOABEpPrarbCsi MPOBEPKE B YCTAHOBJIEHHOM
(denepanbHbIMU 3aKOHaMHU Mopsiake. B ciydae yctaHoBieHusi B XOje NPOBEPKH
00CTOSITEJILCTB, NpensTCTBYOLUX NOCTYTJIEHHUO rpakJJaHUHA Ha
MYHHLIMMAIBHYIO CIIyXO0y, YyKa3aHHbId TIpaXJaHHUH B [HUCbMEHHOH Qopme
UHPOPMUPYETCS] OTAEJIOM MYHHLUNAIBHON CIIy>KObI O MPHYMHAX OTKa3a B IpHeMe
Ha cI1yKO0y.

10.4. I'lpun npueme Ha padoOTy 10 MOMEHTa MOJITUCAHUS TPY/I0BOrO JOTOBOpA:

- OT/IeJ1 MyHULMIIAJIBHONW Ci1y’>k0bl MO/ MOAMUCH 3HAKOMUT BHOBB IPUHSITOrO
paboTtHuka c¢ [lpaBuiaMu BHYTpPEHHEro TPYJAOBOIO pacropsiika aaiMHHUCTpaLUH,
Kogexcom 3THKH M CilyKeOHOro [OBEJICHHUSI MYHHLUHMIAJIBHOIO CJIYXKalllero
aAMUHUCTPALIMK  TFOPOJACKOIO  OKpyra, JOJDKHOCTHOM — MHCTpyKUMEH U
PernameHTOM;

- CMEUHAJIACT IO OXpaHe TPyJa MPOBOAUT BBOJIHBIM MHCTPYKTaX [0 OXpaHe
TpyAa;

- cneudanuct MBY «CATO», oTBeTCTBEHHBIH 3a MOXKapHyl0 6€30MacHOCTb,
NPOBOJUT MHCTPYKTAX I10 COOJIIO/IEHUIO TpeOOBaHUN Nox)apHoil 6€301MacHOCTH;

- meauuMHCKUA padboTHHK MBY «CATO» npoBoadtr oOyueHue MpaBuiiam
OKa3aHUs MepBOM NOMOLIU NOCTPAAABIINM;

- cneunanuct MKY «¥Ynpasnenue no aenam 'O u YC r. KanunuHrpaga»
NPOBOJAMUT BBOAHBIM HHCTPYKTAX IO IPAXKAAHCKOU 0OOpPOHE.

10.5. Tlocne odopmaenus npruema Ha padOTy B aAMHHHUCTPAIIHIO TOPOJICKOTO
OKpyra 3aBOJUTCSI JIMYHOE JIeJI0 MYHHUIIMMAIbHOIO CIyXallero, K KOTOpPOMY
NMPHOOILIAIOTCS JTOKYMEHTBI, CBSI3aHHbIC C €r0 MOCTYIUIEHHEM Ha MYHHULMNAIbHYIO
cinyx0y, ee MPOXOXKICHUEM U YBOJIbHEHHUEM C MyHULMITAIIBHOH C1yKObl, BblAaeTCS
yAOCTOBepeHHe B coOTBETCTBUM C [losioxxeHHeM o ciy>keOHOM YIOCTOBEpPEHUH
MYHHULIMIIATBHBIX CIYXaLIUX AAMUHUCTPALIMU FTOPOACKOTO OKPYra W 3JIEKTPOHHBIN
NPOMyCK.

[Tpu U3MEeHEHUH NEePCOHANIBHBIX NaHHbBIX, BKIIOYas GaMHIMIO, UM, OTYECTBO,
nacriopTHbIC  [JaHHBIC, ceMciiHOe ITOJTOXKCHHUC, a TakKxXce HHBIX CBGI[GHHFI,
HEOOXOAUMBIX Il BEelEeHHs JIMYHOIro Jiejia, pabOTHUKHU OO0s3aHbl NpPEJCTABUTH
COOTBETCTBYIOUIME JOKYMEHTBl B OTAEJ] MYHHLMIIAIbHOM ciyxObl B TeyeHHE
10 pabouux AHE ¢ MOMEHTa MOJIyYEeHHs JOKYMEHTOB, MOATBEPXKAAIOIIMX TaKHE
U3MEHEHHUA.

PaGoTHyukaM 10 TEXHUYECKOMY OOECMEUEHHIO aJMHHHMCTPALMH [OPOJICKOIO
okpyra (najee - TeXHHYeCKHMH paOOTHHK) Iocjle NpueMa Ha padoTy BbIIAETCH
NPOIYCK U JIEKTPOHHbBIN MIPOMYCK.

[Ipy yBOJbHEHWUH MYHHLUHNAJIBHOTO CIyXallero (TEXHHYECKOTro pabOTHHKA)
cinykeOHoe yaocToBepeHHe (MPOMyCK) U 3JIEKTPOHHLIN MPOIYCK CAATCS B 0T
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MYHHULIMITAJIBHOM CJTYKOBI.

PaGoTHMKM agAMHMHUCTpaUMU FOPOACKOr0 OKpyra HeCyT OTBETCTBEHHOCTH 3a
COXPaHHOCTb BBIJIAHHBIX YJOCTOBEPEHUH, MPOIMYCKOB, 3JEKTPOHHBIX IMPOMYCKOB,
nepejadyy Mx JOPYTHM JIMLIAM W MCIIOJb30BaHue (MpeabsBICHUE) CIyXKeOHOro
yIOCTOBepeHHusl (IIponycka) B HMHTepecaxX, He CBA3AHHBIX C BbIIOJHEHHEM
ciyxeOHbIx 3agad. B cinyyae ux yTrpaTbl paOOTHUKH 0OsI3aHbI COOOIINTL 00 ITOM
NMCbMEHHO B OTHE/l MYHHUMNAIBHOH ciyxObl. MHpopmanus o yTpadeHHBIX
CIIy’KeOHBIX Y1OCTOBEPEHHAX MYONUKyeTCs B razeTe «[ paxkaaHuH.

[Ipy yBONIBHEHUH pabOTHUK aAMUHHMCTPALIUU FOPOJCKOrO OKpyra He Mo3jHee
JIHSI YBOJIbHEHHS 00s13aH:

- cJaTb B OTAe] MYHHULMNAJIBHOW CJyXObl clyxeOHOe YIOCTOBEpEHHE
(mpomyck), 3NeKTPOHHBIM NPOMYCK, NOBEPEHHOCTh Ha IpaBO MpeACTaB/eHUs
MHTEpECOB aAMUHHUCTPALIMH TOPOJCKOI0 OKpYTa I UX YHUYTOXKEHHS,

- cAaTh Ie4aTh, LITAMIIbI CTPYKTYPHOTO [10Jpa3fesieHUss aJMUHUCTpalUU
FOPOACKOTO OKpYra pyKOBOAMUTEIIO JMOO padOTHHKY, OTBETCTBEHHOMY 3a HX
NpUMEHEHHUE U XpaHEHHE B CTPYKTYPHOM I[I0Apa3AeiICHUU, TIOJ TMOJMHChL B
XKypHajie ydeTa [edared W LITaMOOB COOTBETCTBYIOLIEIO CTPYKTYpPHOIO
nojapas/iejieHus;

- c/1aTh NPOITYCK Ha aBTOMOOWILHYIO CTOSIHKY (B clIydae HaJd4us TaKOBOTO)
PYKOBOJMTEJTIO alllapata - ylpasJsiollemMy AelaMu;

- clath ciyxeOHble JIOKYMEHTHI, KOMIIBIOTEPHYIO TEXHUKY
HEIMOCPE/JICTBEHHOMY  PYKOBOJMTEJIIO  CTPYKTYPHOro  nojapazaeieHus  (npu
HeoOxoauMocTH - ¢ yuactuem npeacraButesss MKY «UMKT»), nepenats meGenb
M JApyrde MaTepvalbHble  LIEHHOCTH, HaxXoHslHWecsi B  I[10Jb30BaHUU

MYHHIIANIBHOTO ciy’Kallero, MarepHagbHO OTBETCTBEHHOMY  JIHILLY
COOTBETCTBYIOILEIO CTPYKTYPHOTO MOJApa3AeNeHUs] aJIMHHUCTPALMA TOPOJICKOIo
OKpyTa.

10.6. PactopxeHue TpyaOBOro J0roBopa IO HHUIIMATHBEe pabdoTHHUKaA (IO
COOCTBEHHOMY JKE/IaHHI0) NPOU3BOJUTCS Ha OCHOBAaHUW JIMYHOTO 3asiBJICHHS
paboTHHKA, 10IaHHOro Ha UMs paboTojaTesis 3a 2 Helelu A0 AaThl YBOJIbHEHHUS,
€CJIM MHOM CpOK He ycTaHoBiieH TpynoBbiM koaekcoM Poccuiickoit ®denepauuu
WM HMHbIM (QenepaibHbIM 3akoHOM. HadajnoM yka3zaHHOTO cpoka cuHUTaeTcs
CleayIOIlIUi IeHb MOocye IHS NMoiy4deHus padoroaareneM 3asBieHUs paboTHUKA 00
YBOJIBHEHHHU.

[To cornamenuto Mexay pabOTHHKOM W padoromaTeseM TpPyJAOBOH JOTOBOP
MOXeT ObITb PACTOPIHYT U /IO UCTEUEHUS CPOKa NpPeAYyPex/eHUsI 00 YBOJIbHEHUH,
€CJIM CTOPOHbI JIOCTUIJIM COrJIAallieHUs O JaTe YBOJIbHEHHUA.

YBoJbHEHHE paOOTHHUKOB MO JIPYTUM OCHOBaHHUSIM OCYILIECTBIACTCA B
NopsiJIKe U CPOKH, MPEAyCMOTPEHHbIE 1eHCTBYIOIIMM 3aKOHOATEILCTBOM.

IlpekpaleHue TPyAOBOrO  JOroBopa ¢  paOOTHUKOM  odopmisgeTcs
pacriopspkeHHeM padoToAaTessl He M03/1HEE [HS €ro yBOJIbHEHHUS.

PacniopshkeHuss  aAMHUHUCTpaAllMM  TFOPOJCKOro  OKpyra, CBsi3aHHBIE C
MOCTYIJIEHHEM HAa MYHHLMIAIbHYIO CIIy)O0y, €€ MPOXOXAEHHEM U YBOJIbHEHUEM C
MYHUUMIIQIbHOIH  ClyKObl, IpUeMOM Ha pabOTy M YBOJbHCHHEM JIML,
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MCTIOJIHSIIOLLIMX OOA3aHHOCTH MO TEXHUYECKOMY OOeCIIeUeHUIO JesITeIbHOCTH
aAMUHUCTPALMK TOPOACKOrO0 OKpyra, mnpueMoMm (yBOJIBHEHHEM) JIUPEKTOPOB
MYHHULUIAIBHBIX OpraHu3alui, paboTojaTesneM KOTOPBIX sBJseTCs [JiaBa
FOPOACKOTO  OKpyra, BHU3UPYIOTCS  OTAENOM  MYHHUMMAIBHOH  CIyXKOBI,
pPYKOBOAMUTESIEM alfiapara - YNpaBJsIONIMM JejlaMi U TOJMUCHIBAIOTCS IJ1aBOH
rOpOJICKOro OKpyra.

[lo nucbMeHHOMY 3asBJE€HHMIO padOTHHMKA OTAEJ0M MYHHUIIUIAIBHON CyXKObI
rOTOBSITCS. M BBIJAIOTCS KOMHUHU JIOKYMEHTOB, CBSI3aHHBIX ¢ paboToii B
aJMHHUCTpALIMK  TOPOACKOTO  OKpyra, 3aBepeHHble  Me4yaThlo  OT/Aeja
MYHHULUIIATBHOM CITy>KOBbI.

10.7. Otmen MyHUUMNAIBHONH CllyKObl BeAET peecTp MYHHUMNATbHBIX
cayxawux — ropoackoro  okpyra «lopon  Kanuuunrpaa» B nopsake,
YCTAHOBJIEHHOM pelleHueM ropojackoro Coera enyTaTos.

10.8. Otaen MyHUIIMOANBHON CI1yKObl OCYILIECTBISET:

- NIOJI'OTOBKY IPOEKTOB PaCMOPSiKEHUN aAMUHUCTPAIIMH FOPOJICKOro OKpyra
O Harpax/JeHUHW I[OYETHOH TIpamMOTON AaAMUHUCTpALIMM TOPOACKOrO OKpYyra,
OOBbsSIBJIEHUH OJAroJapHOCTH  aJIMMHUCTpaUMH TOPOJICKOTO OKpyra M HX
odopMieHHe Ha OJaHKax yCTAHOBJIIEHHOIO 00pa3ua;

- NOATrOTOBKY [IPOEKTOB TMOCTAHOBJIEHUN IJ1aBbl TOPOJCKOrO OKpyra o
HarpaXJA€HWUH IOYETHOH TIpaMoOTOH, OOBABIEHUH OJIAaroJJapHOCTH  IJIaBbI
TOpPOJICKOr0 OKpyra u ux odopmieHHe Ha OjiaHKaX YCTAaHOBJIEHHOro odOpa3la B
CrieLMajbHON paMKe;

- BeJIeHUE peecTpa yAOCTOBEPEHHUH, yHeT Harpa)K A€HHBIX MOYETHOH IrpamMoTOH
U MOOLLPEHHbBIX 0J1aroAapHOCTHIO;

- [OArOTOBKY M oQopMiieHHMe Ha OJaHKe YCTaHOBJEHHOro oOpasna
OnarojapcTBeHHBIX TMNHCEM TIJaBbl TOPOJACKOTO OKpyra U aJMHHHCTpaluu
TOPOACKOTO OKpyra Ha OCHOBaHWHM MOTHMBUPOBAHHOIO XoAaTaicTBa (C OMUCaHHEM
3acJIyT ajpecaTa), MNOJAHHOrO Ha UMS IJ1aBbl TOPOACKOrO OKpyra pyKOBOJAUTEIEM
CTPYKTYPHOTO noapaszieneHus aJIMMHUCTpalMH rOpOACKOro OKpyra
(pyKOBOMTENSAMH [peIPUATHH, YUpEeXICHUM, OopraHu3zalyi ropojaa
Kanunuurpana) 3a 15 pabouux nHed 10 BpyueHHs. XOAaTaHCTBO O IMOOLIPEHHH
COTPYIHHKOB aAMHHUCTPALUMU pPa3HbIX CTPYKTYPHBIX TMOJpa3AeeHU JOIKHO
OBITH COrJTaCOBAHO PYKOBOJIUTENSIMU 3THX CTPYKTYPHbBIX MOJIpa3ie/ieHU.

Pexxum paGodero BpeMeHH, OCYIIeCTBJI€HHE MNPONYCKHOIO peKHMAa B
aJAMHHHCTPATHBHOC 3/1aHHE

10.9. B amMuHUCTpaluyd ropoAcKOro OKpyra yCTaHaBIMBAETCs ClEeAYOLUH
peXXum pabouero BpeMeHH:
- NATHAHEBHas pabouas Hejesis ¢ IBYMS BBIXOJHBIMHU AHSAMU (cyOboTa H

BOCKpPECEHbE);

- NPOJOHKHTENBHOCTh €XEIHEeBHOH paboTel - 8 dvacoB npu 40-dyacoBoi
paboueii Henese;

- Hayas1o padouyero aHsA B 09.00;
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- nepepsbiB ¢ 13.00 no 14.00;

- okoH4YaHHe paboyero aHs B 18.00.

Pexxum pabouero BpeMeHH, BpeMsi Hayasla U OKOHYaHHs paboyero AHS MOTYT
HU3MEHSTHCS MO PACTIOPAXKEHHIO aAMHHUCTPALMU TOPOJACKOro OKpyra B IOpsiake,
NpeIyCMOTPEHHOM AE€HCTBYIOLIUM 3aKOHOATEIbCTBOM.

10.10. B cny4yae HeoOXOAUMOCTH pabOOTHHKH aAMHUHMCTpaALMd MOTYT OBITh
JOIYLLEHB! B 3/JaHUE aIMUHUCTPALMU B BBIXOJHbIE U NPa3JHUYHBIE IHH MO 3asiBKe
PYKOBOAUTENST CTPYKTYPHOIO IOJApa3Je/ieHUs] aJAMHHUCTPALlMH, HamnpaBieHHOM
PYKOBOLUTENO anmapara - YIpasJsoleMy JeJlaMA Ha COrjlacOBaHHWE MpOMyckKa B
aJIMUHUCTPAaTUBHOE 3JaHHe uepe3 cepBUC «JlocTynm B aAMHUHMUCTPALIMION,
pacnosoxeHHbli B AUC «BHyTpeHHUH mnopTanl aJiMHHHUCTPALMH TOPOJCKOTO
okpyra «l'opon KamnHuHrpan», He nosaHee 16 yacoB AHs, NMPeALIECTBYIOMICTO
BBIXOJHOMY WJIH MPpa3AHHYHOMY JHIO.

JlokyMeHT cuHMTaeTcss TOJANMCAHHBIM  PYKOBOJHUTENEM  CTPYKTYPHOTIO
nojpasjeieHus aJMHUHUCTPALlUH, eC/Id OH HalpapjieH C MCIOJb30BaHUEM YUETHOM
3allMCH PYKOBOOUTEISI WU MIaBHOTO CIIELMAIMCTA KOMUTETA.

Pykosoautens anmapata -  ynopasjsifOLIMHA  JejaMM  paccMaTpHBacT
MOCTYIHUBILUME Yepe3 cepBUC «/locTyn B aAMUHUCTPALHIO» 3asiBKU U MPOBOJIUT UX
COrJIaCOBAaHWE 4epe3 [JIABHOIO CIlelMalycTa anmnapaTta YIpaBieHHUs MyTeM
HU3MEHEHMUS CTaTyCa KIIPUHATO K PACCMOTPEHUIO» HaA CTATYC «COTJacOBaHOM.

10.11. Tlponmyck B 30aHME  aJMHMHUCTpALlMM  TOPOJCKOTO  OKpyra,
pacrnojoxkeHHoe 1o azapecy 1ouwaines llodensi, 1, ocyulecTBiasercss B
YCTAaHOBJIEHHOM  IIOpsiAKe, [MpeAyCMOTpeHHOM PernameHTOM, HCHOJHEHHE
KOTOPOro sBJI€TCA 0O0s3aTeNbHBIM [JIsi BCEX MYHHIUNAIBHBIX CHYXaIIUX,
pabOTHHUKOB 10 TEXHUYECKOMY oOOecCrneueHHI0 JeATebHOCTH aAMHHHUCTPALUU
TOPOJCKOr0 OKpyra, COTPYJHMKOB MYHMULMNAJIbHBIX OpraHu3zauvi (maiee -
COTPYAHHKH).

10.12. Bxon B 31aHHe, BBIXOJ U3 371aHUsI AMUHUCTPALIMKU FOPOJICKOr0 OKpyra
OCYLIECTBISIOTCA 110 DJJEKTPOHHOMY IIPOIYCKY 4Yepe3 TYPHHUKETbl CUCTEMBI
KOHTpPOJISl U YIPABJIEHUS JOCTYIIOM.

10.13. MKY «M®Ll» ocyiiectBasieT odhopMieHHE, BbiJavy, yUeT U XpaHEHHE
9JIEKTPOHHBIX IMPOMYCKOB, 3asgBOK Ha BbIJauy 3JIEKTPOHHBIX MPOIYCKOB,
odopMIIEHHE 3JIEKTPOHHBIX MPOIYCKOB, B TOM HUCJIE MTOCTOSIHHBIX, - COTPYAHHUKAM
aIMHHHUCTPAIIMU FOPOACKOT0 OKpYyra, MyHUIUNAJIbHbIX OpraHu3alui, padoTHUKaM
opraHu3alii, pacrmojiO)KeHHbIX B AJIMHHUCTPATHBHOM 3/1aHUM, U BpPEMEHHbIX -
COTpYAHHKAM, YTPAaTUBIIKM, 3a0BIBILIMM MOCTOSHHBIE 3JIEKTPOHHBIE NPOMYCKa.

BpeMeHHbIH 2JIEKTPOHHBIA NPONYCK AEHCTBYET B TE€YEHHE IHs BblIa4d H
MOJJIC)KUT BO3BpATY MPU BbIXOJE COTPYAHHUKA U3 3MaHUS.

10.14. PaccMoTpeHHe 3asiBOK M pa3peuleHHe Ha O¢pOpMJIEHHE MOCTOSHHbIX
ANEKTPOHHBIX MPOMYCKOB Ui COTPYJHUKOB MYHHUILMIIAIBHBIX OpraHu3anuu
OCYILIECTBIISIFOTCS. PyKOBOJMTEIIEM anmnapara - yrpasistOlUM JejIaMH.

10.15. TlpuobpeTeHue BNEKTPOHHOIO IIPOIYCKa B3aMeH YTPay€HHOTO
COTPYAHHUKH OCYIIECTBISIIOT caMocTosiTesbHO. O dakrTe yTparbl 3JIEKTPOHHOIO
IpoMycka €ero IMoJib30BaTelb 0053aH [UCBMEHHO COOOLWMTE PYKOBOIUTEIIIO
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B uensx uMck/I04YeHUs: UCNOJIB30BAHUS YTPAUYEHHOIO 3JIEKTPOHHOrO MpOoIycKa
MOCTOPOHHUMM JIML{AMHU JIEKTPOHHbIH MMPOITYCK OJIOKHpYETCS.

10.16. IlpenpsaBneHre 3NEKTPOHHBIX [IPOMMYCKOB BHE 371aHUS aIMHHHCTPaLHU
rOPOJACKOrO OKpyra HJIM OCTaBJI€HHE HUX B Ka4yeCTBE 3ajlora KaTeropu4eckKu
3anpeuiaeTcs.

10.17. Ilpu yBOJBHEHHHU COTPYAHUKH 00s13aHbl CIATH MJIEKTPOHHBIE MPOIYCKa
B OT/JIeJ1 MYHULUNANbHOH Cy>KObI MPU MOJTYHCHUH TPYIAOBOH KHUKKH.

10.18. Tlpomnyck noceTutesie OCyLIECTBASETCA B COOTBETCTBHM C TOPSJIKOM
npollycka I[oceTUTeNed B 34aHUE aJIMMHUCTpPAUMU TOPOJCKOro OKpyra,
YTBEPXKIEHHBIM IIPUKA30M PYKOBOJHUTEIS alnapara - ynpaB/siiolIero AeIaMH.

10.19. OO1uee pyKOBOACTBO U KOHTPOJIb OpPraHU3alUy MPOMYCKHOTO pexuMa
B aAMHHHUCTPALIMU FOPOJICKOr0 OKpyra BO3JIararoTcsi Ha pyKOBOJIMTEIs arapara -
yOpaBJISIFOLLETO Je/IlaMH.

OdopmiieHHe OTNIYCKOB, THCTKOB HETPY/AOCMOCOOHOCTH, JOKYMEHTOB 11
HA3HAYCHUA A0MJIaThl K NeHcHH. [loBbllieHnne kBaauuKkauumn, arTrecTauus
NPUCBOEHHE KJIACCHBIX YHHOB

10.20. ExeroaHele omnnaduMBaeMble OTHYCKa MYHHUIIMMAIBHBIM CIYXXaIUM U
TeXHUYECKUM pabOTHHKAM MpeJoCTaB/sIIOTCS B COOTBETCTBUH € Tpy/10BbIM
kogekcom  Poccuiickoii  Penepaumd, OEHCTBYIOIIMM  3aKOHOAAaTENbCTBOM
Pocculickon ®@enepauun u KanuHuHrpaackoéh o067acTH 0 MYHHIUMNATBLHOM
cinyx0e, a Tak)Xe B COOTBETCTBUHM C IME€pedYHEM JOJDKHOCTEH MYHMLHUIIATIbHBIX
Cly)XalMX, UMEIOMMX [PaBO Ha €XEIrOoJHbIM JOMNOJHUTENbHBIA OMiadyuBaeMblid
OTIYCK 38 HECHOPMHUPOBAHHBIM pabO4Yuil 1€Hb, YCTAHOBJIEHHBIM PACIOPSIKCHUSIMH
aIMHUHHUCTpALHU FOPOACKOro OKpyra, rjiaBbl TOPOACKOro OKpyra.

10.21. OuepenHoCTh NpeNOCTaBICHUSA OIIaYHBAEMBIX OTIIyCKOB
onpejiesieTcst eXeroJHO B COOTBETCTBUM € Ipa)MKOM OTIMYCKOB, YTBEPKAAEMbIM
IJIaBOH TOPOACKOrO OKpyra He MO3JIHee 4YeM 3a 2 Hele/d JO HacTyIlIeHUs
KaJIeHAApHOIo roaa.

B cinydae OTK/IOHEHMsI OT yTBEp)KAEHHOro rpadukKa OTIYCKOB COTPYJHHK
HafpaBJisieT [JaBe TOPOACKOrO OKpyra uepe3 OTAE] MYHUUMINAIbHOH CIyxObl
3asBJICHUE O BHECEHHU U3MEHEHHUH B rpauK OTIYCKOB C YyKa3aHHeM TMpPHUYHH U
CPOKOB MepeHoca OTIlycKa.

10.22. TlpenocrtaBieHue pabOTHUKY €XXEroAHOro OMJlayhBaeMoro OTIyCKa
odopMIIsIeTCsl paclopsiKEHUEM aJIMUHUCTPALUN MOPOACKOrO0 OKpyra He IO3JHee
4yeM 3a 2 HeJleJIM 10 Hadasla OTITyCKa Ha OCHOBaHUH 3asiBJICHUsS paOOTHHKa.

10.23. Ornyck ©Oe3 coxpaHeHHs 3apaDOTHONW MJIaTbl MYHHUMIAJIBHOMY
clyXalleMy W TeXHUUYEeCKOMY pabOTHHMKY TpPEeAOCTaBJISIETCs] B COOTBETCTBUMH C
JMEUCTBYIOIIMM  3aKOHOJATEJIbCTBOM HA OCHOBAHHUHM  JIMYHOIO  3asBJICHUS,
COr1aCcOBAHHOIO €  PYKOBOAMTE/NEM  COOTBETCTBYIOUIETO0  CTPYKTYPHOIO
noJpas/iesicH1sl, U pacrnopsiKeHUs aAMUHHUCTPALIMUA TOPOJCKOro OKpyra.

10.24. JlMcTKM HETPYJNOCHOCOOHOCTH MYHHUUHMUNAIbHBIX CIYXAIIUX H
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TeXHUYECKUX paOOTHUKOB, OOpPMJIEHHbIE B YCTAHOBJIEHHOM IOpSIAKE, CAAKOTCS B
OTAeN MyHHULIMNAJIbHOM CILy>KObI JJ1s1 TOATBEPKICHHS CTPAXOBOIO CTaXa.

[Tocne noaTBep)kAeHUS CTPAXOBOrO CTaXa JIMCTKH HETPYAOCITOCOOHOCTH
BO3BpaLlAlOTCs  OTAEJIOM  MYHULMNAIbHOM  ClyXObl B  CTPYKTYpHBIE
noapasjefieHus, HaAeJeHHble [paBaMH IOPHIMYECKOro JiMlla, B TeYE€HHE
1 pabGouero /Hs ¢ MOMEHTa NOCTYIUIEHUS JIMCTKA HETPYIAOCIOCOOHOCTH Ha
IIPOBEPKY.

10.25. Jlonnara K NE€HCUHW MYHULUHMOAIBHBIM CJIYXXKalIMM yCTaHABJIMBAETCS B
cooTBeTcTBHHU ¢ [losio)keHueM o nopsiike yCTaHOBJICHHS U BBITUIATHI €KEMECAUHOH
JOMJaThl K MEHCHM 3a MYHHUMNAJIbHYIO CIYX0y, YTBEpP)KIaeMbIM TOPOJCKHM
CoBeToM JienyTaToB.

[leHcust 3a BbICAYTY JIeT MYHULHMMNAIBHBIM CIIYXKAIIUM YCTAHABIIUBAETCS B
coOoTBETCTBUM ¢ [lonoxkeHnem o Mops/ke Ha3HA4YEHUs] M BbIIUIATHl TICHCUH 3a
BBICJIYTY JIeT, yTBepxdaeMbIM ropoackuM COBETOM J1eNyTaTOB.

10.26. O0yueHue ¢ Lesblo MOBbILIEHUs KBalu(uKauuu, npodheccHoHalbHas
NEepenoaroToBKa MYHMUHMNAIBHBIX CIYXXaUIMX 3a CYeT CpelIcTB OrokeTa
OCYLIECTBIAIOTCS B COOTBETCTBMHU ¢ [lonoxkeHuemM o0 [OMOJHUTENILHOM
npodeccHOHaIbHOM 00pPa30BaHUM MYHHLMMNAIBHBIX CIYXallHUX, YTBEPXKIECHHBIM
pacrnopsbkeHHeM aAMUHHUCTPALUM TOPOACKOrO OKpyTa.

HanpasneHne MyHHUUMNAIBHOrO ciyxallero Ha oOydeHue odopmiisieTcs
pacrnopspkeHHeM  aAMHUHHCTPAaUMM C OJHOBPEMEHHbIM 3aKIFOUYeHHEM TJIaBOM
TOPO/JCKOro OKpyra ¢ MyHMLHUNAIBHbIM CIIYXKaIlUM COrJIalIeHUs] 00 0OOyUYEeHHH.

10.27. PaboTy no moArotoBke MYyHULMMNAIBLHOrO pe3epBa yIpaBleHUeCKHX
KaJpoB W KaJpOBOro pe3epBa Ui 3aMelIeHUs BaKaHTHBIX JOJDKHOCTEH
MYHULHMNAIBbHOH CJIy)KOBbl OCYIIECTBJSICT OTAE] MYHHLUHNAIbHOH CIIyKObl BO
B3aHUMOJCHCTBUM C  PYKOBOOUTENSIMH  CTPYKTYPHBIX  I[OJpa3jielieHuii B
COOTBETCTBUHU c MOJIOKEHUSMH,  YTBEP)KJACHHBIMU MOCTaHOBJICHUSAMMU
aIMHUHHUCTpPAIIMK IOPOJICKOI0 OKpYTa.

10.28. ArrectrauMss MYHUUMIOQJBHBIX  CHYXalUIMX Ha  COOTBETCTBUE
3aHUMAeMOH  JOJDKHOCTH MPOBOAMUTCS B  COOTBETCTBMU C  [OJIOXKEHUEM,
YTBEpPKAEHHBIM paclopsDKeHUEeM aJIMUHUCTPALIMH FOPOJICKOro OKpyTa.

10.29. IlpucBoeHHe KIACCHBIX YMHOB MYHHUUMNAJIbHBIM  CIIY>KallUM
MPOBOJUTCS B COOTBETCTBUM €  JOEHCTBYIOUIMUM  3aKOHOJATElIbCTBOM
KanuHuHrpaackoi o61acTd 0 MyHUUHNAIBHOW CiyX0e M MOpPsJIKOM BHECEHUS
[IPECTABICHHST O MPHUCBOSHUH KJIACCHOTO YHHA MYHULMMAIBHOMY CIIy>XallleMy,
YTBEPkKICHHBIM PacIopsHKEHHUEM aJIMUHUCTPALIMK TOPOJICKOT0 OKpYyra.

10.30. Beinsiata 3apabotHoil  nnaTel  paOOTHMKAM  aJMHUHUCTPaLUH
NPOU3BOAUTCS 2 pa3a B Mecsll — 3-ro U 18-ro uucina. Kaxaplii paboTHHK
aJAMHHUCTPALIMH TOPOJACKOTO OKpyra MOJlydaeT pacueTHBbIH JIMCT O COCTaBHBIX
4acTAX 3apadOTHOM I1aThl, IPUUUTAIOILEHCS eMy 32 COOTBETCTBYIOLUH MTEPHOI.

10.31. [lpuMeHeHHe NHUCUMIUIMHAPHBIX B3bICKAHUH M noolllpeHre pabOTHUKOB
aAMHUHHUCTPALIMM TOPOJICKOTO OKpyra OCYLUeCTBJSIIOTCS B COOTBETCTBUMH €
JEHWCTBYIOIMM  3aKOHOJATebCTBOM, YCJIOBUSIMH TPYAOBOIO  AOroBopa U
MPaBOBbIMU aKTaMy aJAMHUHUCTPALIMK FOPOJCKOro OKpyra.
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CrpykrypHble  mnozapasnefeHust aJMUHUCTPAUMH T[OPOACKOTO  OKpyra,
[OANOTOBMBIIHE  HMCXOJSLUME [JOKYMEHTBI, COJepXaulHe MpeiIOKEHUs O
NpHUBIEeYEeHUH  PAOOTHUKOB  aAMMHHUCTPALUU  [OPOJACKOTO  OKpyra K
JUCUUIIMHAPDHON OTBETCTBEHHOCTH, HAIPABJSIOT UX KOMUU B TeyeHue 3 pabouux
JHEH ¢ MOMEHTa PEerucTpalry B OTAE] MyHHUHUATBHOM CITYXObl.

11. CTIY/KEBHBIE KOMAH/IUPOBKU
PABOTHHUKOB AAMUHUCTPALIUU
I'OPOACKOI'O OKPYT A

11.1. HamnpaBnenue B  ciayxeOHble  KOMaHAMPOBKU  PabOTHUKOB
aIMHUHUCTpALMU FOPOJACKOI0 OKpyra IHpOU3BOJUTCS B COOTBETCTBUM € TpynoBbIM
KosekcoM Poccuiickol Meaepaliny Ha OCHOBaHMHY PaCIIOPsHKEHUSE a IMUHHUCTPALIUU
ropoJCKOro OKpyra, BO3MEILEeHUEe KOMaHAHPOBOYHBIX PACXOJ0B OCYILECTBASICTCS
B coorBeTcTBUHU C [lonoxenuem «O nopsiake U pazmMepax BO3MELIEHUSI PAaCXO0B,
CBSI3aHHBIX CO  CHY)XKeOHbIMH  KOMaHJAMPOBKAMH B  OpraHax MeECTHOrO
camoynpasieHHusi ropojickoro okpyra «lopoa KanuHuHrpan», yTBEp>KAEHHBIM
pemienreM ropoackoro Cosera genytatoB. KoOMaHOUPOBKH TMJIAHUPYIOTCS
CTPYKTYPHBIMHU NOAPA3AETIECHUAMA aIMUHUCTPAIIMU FOPOACKOrO OKpyra.

11.2. PyxkoBoauTeNIH MYHULMIAIBHBIX YUYPESXKACHUH M MpeNpUSTUHN
HaMpaBJIsIlOTCA B CHY)XeOHblE  KOMAaH/JMPOBKH Ha OCHOBAaHMU  peIICHUS
paboTonartensi, KOTopoe OQOPMIISIETCSI COOTBETCTBYIOUIUM PACIIOPSI)KEHUEM HJIU
[IPUKA30M.

11.3. 3apyOexHble KOMaHIAUPOBKU MJIAHUPYIOTCS OTAEIOM MEXIYHapOIHBIX
CBA3€M B COOTBETCTBMHM C TOHOBBIM IIJIAHOM MEX/1YHAPOIHON NeATEIbHOCTH
aJIMHUHUCTPALMHU T'OPOJACKOrO OKpPYyra, KOTOPbIA COIJIACOBBIBAETCS] PYKOBOJIUTEEM
arnnapatra - YOpaBIsIlOWIUM JdenaMH. Jlisi NOAroToBKM  pacrnopsiKeHus o
3arpaHKOMaH/IMPOBKE OTAE] MEXIYHapOAHbIX CBsA3€H IpeacTtaBiseT B OTIEN
MYHULMNAIbHOH  CJIyXObl MUCHAMEHHYH) HH(MOPMAUHMIO O  MPEeACTOSIIIEM
MEXYHapOJHOM (MEXMYHHULUINAIIBHOM) MEPONIPUATHH € YKa3aHHEM:

- 1IeJId KOMaHIUPOBKH, MECTa, AaThl IPOBEICHUS MEPOIIPHUATHS;

- COCTaBa YYaCTHUKOB C YKa3aHHEM 3aHUMaeMbIX JTOKHOCTEH;

- IpOrpaMMBbl NPOBEJECHHUS MEPOIIPHUATHS;

- 0OOCHOBaHMS PACXOA0B, CBA3aHHBIX C KOMAHIUPOBKOM.

ITuceMenHele OTYCThI O pe3yabTarax IMOC3KH H BLIMOJIHEHHOH B
3arpaHKOMaH/IMpOBKEe padoTe NMPeACTaBISIOTCSA B OTAE] MEXAYHAPOAHBIX CBSI3€H U
COTJIACOBBIBAOTCS PYKOBOJAMUTEJIEM aINaparTa - yInpas/sioliuM Jej1aMH.

12. MOPAJ1OK NIPUEMA-IIEPEJIAYH AEJ [P CMEHE
PYKOBO/IUTEJIEN, A TAKXKE IPU INPEKPAUIEHUHA
AEATEJBHOCTH CTPYKTYPHOTI'O
MOAPA3JAEJAEHUA A AMUHUCTPALUHU 'OPOJCKOI'O OKPYT'A

12.1. Tlpu cMeHe pyKoBOAWTeNedi  CTPYKTYPHBIX  [OApa3/ie/ieHHM




73

aJMUHUCTPALIMK, a TakKXe MNpU [peKpalleHUH [AESTEIbHOCTH CTPYKTYPHOrO
noapasjejieHuss  aAMHUHUCTPALUMU  TOpPOJACKOIrO  OKpyra  IpueM-liepenaya
JIOKYMEHTOB, MNOMEUICHUM, WHBEHTapsi U OOOpYAOBaHUS TPOU3BOAUTCS 10 aKTy
npuema-nepesadyu nen KOMHCCHEH, CO3/1aHHOMU B YCTaHOBJIIEHHOM
aJIMHHUCTpaLKeil rOpOJICKOro OKpyra rnopsake.

12.2. Tlpu mpekpalleHUH AEATEIBHOCTH CTPYKTYPHOTO TMojipa3aesieHus 0e3
nepeaadd ero QyHKUMHA JpyroMmy MOJApa3lejicHUIO0 JOKYMEHTHI NepelaloTcs B
MKY «KanuHUHIpaaCKUM FOPOJCKONW apXHUB».

[Ipy npekpalleHUH [JCATENBHOCTH CTPYKTYPHOrO MNOAPA3JENIeHUs ¢
nepenayeid ero QyHKIUH Apyromy Mnoapa3AeieHHuI0 JOKYMEHTbI NepelaloTes B TO
CTPYKTYpHOE Iopa3jeseHrue, KOTOPOMY I1epe/laHbl yKa3aHHble (DyHKLHUH.




