POCCHUNCKASI ®EJEPAIIA
AJIMUHUCTPALIUS TOPOJICKOI'O OKPYT A
«"OPOJI KAJITHUHIT PA T»

ITOCTAHOBJIEHHWE
ot «/ » éﬂ/ 2020 r. Ne 2654

r. Kanmuauurpan

O6 ytBepxxIeHHH AIMHUHUCTPATHBHOIO pErjlaMeHTa
aIMUHHCTpallUM  ropojJickoro  okpyra «l'opon
KanunuHrpan» nOpesocTaBlieHUs MYHULUIAIBHON
yCIYyrd 10 O(QOPMIEHUIO U BBIJAYE pEmIeHHH o
NpU3HAaHUM WKW 00 OTKaze B IPHU3HAHWH CaJ0BOr0
Z0OMa >XKWJIBIM JOMOM H JKHJIOT0 I0Ma Ca0BBIM JIOMOM

B coorBerctBum ¢ ®expepansHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alliy MpPEeNOCTABIEHUS] T[OCYNapCTBEHHBIX W MYHULUIAIBHBIX YCILYI»,
nocraHoBieHueM IIpaButenscrBa Poccuiickoit ®epepauuu ot 28.01.2006 Ne 47
«O6 ytBepxaenuu IlonoxeHuss 0 NMpU3HAHUHM NOMEIIEHHS >KWIBIM IOMELICHHEM,
YXKUJIOTO TMOMEIIEHUSI HEIPUTOAHBIM JUIS NPOXUBAaHUS W MHOIOKBAapTUPHOIO JOMa
aBapUITHBIM W TOJJICXKAIlM CHOCY WJIM PEKOHCTPYKLMH, CaJOBOTO JOMa XHIIBIM
JJOMOM ¥ JKWJIOTO JIOMa CaJOBBIM JOMOM» (B JelcCTByromiedl penaxkiyu),
PYKOBOJICTBYSICh IIOCTAaHOBJIEHMEM aAMHUHUCTPALlMU Tropojackoro okpyra «l'opon
Kanuauarpamy ot 08.10.2018 No 984 «OO0 yTBepx)aeHun mopsaka pa3padorky,
YTBEPXKJIEHUSI M TMPOBENEHUS OSKCIEePTHU3Bl aJMHUHUCTPATUBHBIX pPErjlaMeHTOB
IpPENOCTAaBIEHNUS] MYHHUIIUINAIBHBIX YCIyD», PaclIOpsDKEHHEM aJMUHUCTPAIlUU
ropozackoro okpyra «I'opoa Kanuaunarpan ot 20.07.2018 Ne 442-p «O6 opranmuzanuu
paboThI 110 IpreMy | Bblgade nokyMmeHToB B MKY «MHoro@yHKIIMOHaIBHBIN 11IEHTP
IIPENOCTAaBICHUSI TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX YCIyr» (B pelakiyu OT
23.12.2019 Ne 761-p),

ITOCTAHOBJISIO:

1. YTBepAUTs AIMHHUCTPATHBHBIM periaMeHT aJIMHHHUCTPAIFH TOPOJICKOTO
okpyra «[opon KaiuHWHTpam» mNpeloCTaBICHUS MYHULMNAIBHOM YyCIyrd 110
0(OPMIIEHHIO U BhIIAYe PELICHHI O IPU3HAHUK UK 00 0TKa3e B MIPU3HAHUU Ca/I0BOI'0
JOMa XHITBIM TOMOM ¥ JXKHJIOTO JIOMa CaJlOBEIM JIOMOM (IIPHIIOKEHHE).

2. VmpaBleHHIO [IeJONPOU3BOJCTBA aIMHUHHCTPALMKA T'OPOJICKOTO OKpyra
«l'opox Kamunuarpap» (Jlumosenkas FO.M.) obecneunts omyOnukoBaHue
[IOCTAHOBJIEHUS B razeTe «l paxmaHWH» M Ha OQULMAIBFHOM CaiiTe aJMHUHHUCTPALUU
ropoackoro okpyra «l"opon Kanuauurpan» B cetu MHTepHeT, HanpaBlieHUE KOIIUH
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nocraHoBiieHus B IlpaBuTenscTBO KanmHUHrpaackod oO0/acTH Ui BHECCHHS B
PErHOHANIBHBIN PErlCcTp MyHHUIMIIATBHBIX HOPMATUBHEIX [TPABOBBIX AKTOB.

3. KouTpons 3a HCIIOJIHEHHEM ITOCTAHOBIIECHHs BO3JIOXKHTH Ha IpeacenaTells
KOMHTETA TEPPUTOPHUATIBHOTO Pa3sBUTHS M  CTPOUTENLCTBA  aJIMHHHMCTPALAU
ropoackoro okpyra «["opon Kamununrpan» Kpynuna A.JL

I'maBa ropoackoro oxpyra /l/ ‘ - A.H. Cunanos

Ianuukuna M.IO.
92-33-10



Ilpunoxenue
K ITOCTaHOBJICHHUIO aIMUHUCTPALAX
ropozckoro okpyra «I'opon Kamuaunrpam»

or«l/ »_pY  2020r. Ne L5

AIMUHUCTPATUBHEBIN PET JIAMEHT
AIMHUHUCTPALMH TOPOACKOro okpyra «I opox Kanuuunrpamy
IIPEAOCTABICHNS MyHULIUNAIBHOMN yCIyTH 110 0(OPMIICHHIO U BhIIaUe
PeLIeHNH 0 NPU3HAHUY WITH 00 OTKa3e B MPU3HAHUE CaNOBOTO IOMa
XKHIIBIM TOMOM H JKHAJIOTO JOMa CaZOBBIM JOMOM

Pasnen 1. OBIIUE ITOJIOXKEHUSA

1.1. IIpemmer perynupopanus AIMHHHCTPAaTHBHOTO perilaMeHTa.

AIMUHHCTPATHBHEIN PEerlaMeHT aJMHHUCTPALUA ropozackoro okpyra «I'opon
KanvHunrpany perynupyer mopsmox IpenocTaBieHus MYHULUTIAIBHOH YCIIYTH 110
OQOPMIIEHMIO M BBIZaYe peIIeHHH O MpPU3HAHWUM HIH 06 OTKaze B IIpU3HAHUH
CalloBOro NIoMa JKMIBIM JIOMOM H JXWIOTO JOMa CamOBBIM JIOMOM, OINpEResseT
[IOCNIENIOBATEIBHOCTE  a/IMMHUCTPATUBHBIX ~ NPOLEAYP M  aJMHHHCTPATUBHBIX
HOEUCTBUM  JOJDKHOCTHBIX JIMI KOMMTETA TePPUTOPHAIIBHOIO  PasBUTHS U
CTPOUTEECTBA a IMUHUCTPAIIAM TOPOACKOro okpyra «I'opox Kanununrpany (nanee —
Komurer, AaMuHHCTpaIms), cOTpyIHUKOB OTAeNA Pa3pEIINTENBHBIX JIOKYMEHTOB
Komurera (mamee — Orzen), pykoBomuTens u paGOTHHKOB MYHUIUIAIEHOTO
KaseHHOro  y4pexneHus  ropojckoro  okpyra  «lopon  KamummmHrpam
«MHOrOQYHKIMOHANBHEIM ~ LEHTP  IPEHOCTaBJICHHS FOCYIapCTBEHHBIX  H
MyHHLMOAIBHBIX  yCuyr» (manee — MOL]) B mnporecce IpenocTaBieHus
MYHUIUIIATBHOMN YCIIyTH.

1.2. Kpyr 3asBureneii.

C 3asBneHMEM O IPeOCTaBNEHUY MYHULIHIIATHHOMN YCIYTH BIpaBe 00paTUTECS
(bM3MMECKHe HITH IOPUAMYECKHE JIMIIA, IBISIOIINAECT COGCTBEHHUKAMHE CaZ0BOro J0oMa
WM JKHATIOTO JoMa (Jaiee — 3asBUTENIN).

OT uMeHH 3asBUTENS MOTYT BHICTYIIATh UX IIPEICTABUTENH, HMEIOIIIE IIpaBo B
COOTBETCTBHM C 3aKOHONATeNbCTBOM Poccuiickoit Penepanmu mu6o B cuiy
HaJleJleHuss HMX B TOpSJKe, YCTAaHOBICHHOM 3aKOHOIATENECTBOM Poccuiickoii
Denepanuy, HOTHOMOYHUIMHU BEICTYIIAT OT UX UMEHH.

1.3. TpeGoBanuss Kk 1OpsAOKy HMHQOPMHPOBaHHE O IIpeIOCTaBIICHUU
MYHHUITUNAIBHON yCIIyTH.

1.3.1. Ilopsimox monydeHHs 3asBATENSMH HHOOPMALUK IO BOIIpOCcam
IpENOCTABICHUS ~ MYHMIUNAIBHOM YCIYTH M YCIyr, KOTOpEIE SBIISIOTCS
HEOOXOMUMBIMH M 00S3aTeNbHBIMU IS IPEXOCTABICHUS MYHHULUIIATBHOR YCIIyTH,
CBEJICHHH O XOJI€ MPEJOCTaBICHHS YKA3aHHBIX YCIIYT, B TOM YHCIe Ha oHUIIATEHOM
caiiTe AJMHMHHCTpallMK, a Takke Ha BamHOM mHOpTaie TrOCYJAapCTBEHHBIX U
MYHULIUNATBHBIX yeuyT (Qyukuui) (nanee — Exunsiii mopTan).

1.3.1.1. uopmanus o nopsiike npegoCTaBIeHus MYHUIUIIAIBHON YCIYTH U



YCIIYT, KOTOpbIE ABISAIOTCS HEOOXOAMMBIMHU U 00sA3aTEIBPHBIMU MJI NPENOCTaBICHUS
MYHHUIIUIIAILHOHN YCIyTH, JOBOIUTCA O 3asBUTeNeN cileAyIoMKUMH criocobamu:

— HEeMOCPEeNCTBEHHO IIpH JMYHOM ofpamieHud K crenuanucram MOILI,
cnenuainuctaMm Otrena;

- mpu ofOpameHnd K coenuanucram MOL, cnemmanmcrtam Otagena 1o
TenedoHy;

- 1pu obpamenuu B Komurer no moydre, no 3J€KTPOHHON MOYTE;

- IIOCpPEACTBOM pa3MmemieHus wHHopManuu Ha EawHoM mnoprane U Ha
oduLMaNbHOM caliTe AJIMUHUCTpaIIUN.

1.3.1.2. 3asiBuTens BIpaBe MOIYYUTH HHPOPMAIHIO O XOA€ IIPEeIOCTaBICHUS
MYHHULMNAIBEHON yCIIyTH, UCIIONB3YS BXOISIINII HOMEpP CBOEro yBEeJIOMIICHHUS:

— HENOCPEACTBEHHO y cneuuanucra MOLI;

- no tenedony y cnenuanmucrta MOL];

- Ha OQUIIHAIBEHOM caiiTe AIMHHUCTPaLUM B pa3jeiie «Y CIIyTrm».

IMocne peamuzamuu IIpaBurensctBoM Kanuaunrpaackoit obmacté u
AnMuHHCTpanueit MeponpusiTHii, o0ecredynBaloNINX BO3MOXHOCTb IIPeAOCTaBIeHUs
MYHUIIMIAIBHOM YyCIyTM B 3JEKTpOHHOH ¢QopMme, 3asdBUTENIO0 IPeSOCTaBUTCA
BO3MOXXHOCTh OCYHIECTBIJISITP MOHUTOPHUHI XO[a MNPENOCTAaBICHUS MYyHULMNAIBHON
YCIYTH C HWCIonb30BaHmeM EnubHoro mnopraina nu6o PermoHansHOro mnoprana
roCyZJapCTBeHHBIX M MYHHIMNAIBHBIX yciyr KamuHuHrpaackoit oGnactu (manee —
PervonansHbIl nopTa).

1.3.2. Tlopsnmok, ¢opma, MecTO pa3MelleHHss U CIOCOOBl IIONy4YeHUs
clpaBOoYHON HHGpOpPMaUKKM, HEOOXOANMMOMN sl IpPeAOCTaBICHUS MyHULUIIAIbHON
yCIyru (Janee — cIopaBodHas HH(OpMalud), B TOM YHCJe HA CTEHIE B MeCTe
MPEeJOCTaBIEHUs] MYHHLMNANBHON YCIYrM ¥ YCIYr, KOTOpBIE  SBIISIFOTCS
He0OXOIUMBIMHI U 00S3aTEIBHBIMU JJIsl IIPEAOCTABICHUS MYHUIIANIAIIEHON YCIIyTH, U
B M®II.

1.3.2.1. K cpaBo4uHO# HHPOPMAIITHY OTHOCUTCS Clleqyromas uHGopMaIys:

— MECTOHAaXOXJIeHHe U TrpapuKu paboTBl CTPYKTYPHBIX IIOApa3ieieHui
AIMUHUCTpaIlUY, IIPEAOCTABIAIOIINX MyHUIUIIAIBHYIO YCIyT'y, TOCYJapCTBEHHBIX U
MYHUIIUIIATBHBIX OPTaHOB M OpraHM3aliuii, oOpalleHue B KOTOpble HEOOX0AUMO I
[IOJIy4YeHUs] MyHHULUIIAIBHOM yCIIyTH, a Takxxe MOLI;

— cIpaBoYHble Telne(OoHBl CTPYKTYPHBIX MOApa3elieHnid AIMUHHCTpaLUH,
IPEeJOCTABIONINX MYHHUIMIOAIBHYIO YCIYry, OpraHu3alui, yd4JacTBYIOIIHX B
IIPeIOCTAaBIeHUH MYyHUIMIAIBHOW YCIYyrd, B TOM 4YHcClIe HOMep TeledoHa-
aBTOMH(popMaTopa (IociieIHee — IIpY HaJUINN);

— agpeca o(QUINAIBEHOTO caiiTa, SJIeKTPOHHON MOYTHI, opMa 0OpaTHOU CBS3U
AIMUHHCTpaIlUY, pasMellleHHas Ha oOQuIMalsHOM calite, IIpefoCTaBIsIOIIeH
MYHULIMNAIBHYIO YCIyTY, B ceTd MIHTepHeT.

1.3.2.2. CnpaBoyHas wHpOpMaNUs MOJICKHUT 00A3aTEIBHOMY pa3MEIIeHUIO B
ANEKTPOHHOH popMe:

— Ha o(UITMATIEHOM caiiTe AJIMUHHCTpALNY;

— "a EnunoM nopraite.

1.3.2.3. 3asgBuTens BipaBe MOIYYUTH CIIPABOUYHYIO HHPOPMALIHIO:
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— B ONEKTpOHHOW ¢opMe Ha OQUIMATILHOM caiite AMUHUCTpAIMK H
Ha EnuiHoM moprane;

— B YCTHOH (OpMe IPH JINIHOM OGPAIEHNH K CIIeMaIiCTaM MOIT;

~ Ha crensic B MOI] (cnpaBounas uHpopManms pasmemaercs Ha OyMaxHOM
HOCHTEINE U JOCTYIIHA 3asBUTEIIO JUIS IPOYTEHHS).

1.3.2.4. CopaBounas wundopMmanus pasmMemena Ha EamHoM moprane
gosuslugitu u Ha odunmambHOM caitTe Anmvunuctpanuu  klgdoru B pasgene
«Ycayrmy.

Pasgen 2. CTAHJAPT ITIPEJJOCTABJIEHHS MYHULIUTIAJILHOM VCIIYTH

2.1. HamMeHOBaHWEe MYHHIIHIIAIBHON yenyru: «OdopMmitleHne W BbImada
PeIIeHNH O NPU3HAHUY UK 00 OTKa3e B NPU3HAHUH CAI0BOTO JIOMA HKIIEIM JIOMOM H
XHJIOTO IOMa CaZOBBIM JJOMOMY.

2.2. HaviMeHOBaHHE  CTPYKTYypHOTO nmoapasfieNieHns A JIMMHHCTpaLWY,
IIpENIOCTABIAIOIEr0 MyHUIUIIANBHYIO yCiIyry. OpraHbl M opraHU3aIiy, obparieHue
B KOTOpBIe HEOOXOIMMO [UTs HPeI0CTaBIEeH S MyHULAIIATbHO YCIyTH.

2.2.1. MyuununansHas yciyra NIpeaoCTaBIIeTCs aJIMHUHHACTpaLuei
roponckoro  oxpyra  «l'opon  Kanmmuurpam»,  oprammsyercs — oThnenom
PaspCHIATENIbHBIX  OKYMEHTOB ~ KOMHTETAa TEPPUTOPHAIBHOTO  pasBUTHI U
CTPOUTENLCTBA aAMUHUCTPALIMY FOPOACKOro Okpyra «opox Kanuaunrpamy.

2.2.2. Opranbl ¥ opraHusanuy, obpalieHue B KOTOpBIE HEOOXOMUMO IS
IPENOCTaBICHUS MyHUIUIIATBHOM YCIyTH:

— VYopasnenne ®PenepansHoil  cIryxGbI TFOCYZapCTBEHHOI  perucTtpanuuy,
kanacTpa U Kaprorpadum mo KamuHuHrpanckoit o6mactu (manee — VYmpasieHue
Pocpeectpa);

— Kamununrpanckuit duaman AO «PocrexunBenTapusanus - PenepansHoe
BTN,

— HOTapuallbHBIE KOHTOPE! KanuauHrpackoit o6aactu;

— MHAUBUIYAJbHBIC NPSANPUHAMATEIM W IOPHAMYECKHE JIMNA, KOTOPHIE
ABJIAIOTCA YWICHAMH CaMOPETyIUpyeMOil OpraHM3allid B OOIACTH ApXUTEKTYPHO-
CTPOUTEIIBHOIO NIPOSKTUPOBAHUS, HH)XEHEPHBIX U3BICKAHUIA.

B coorBercTBUE ¢ myHkToM 3 uwactm 1 cratbm 7 PenepansHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opranmzauum IIPEAOCTABIEHUS TOCYIapCTBEHHBIX WU
MYHAUMNAIBHEIX yeiuyr» (manee — @enepanbHBIH 3akoH oT 27.07.2010 Ne 210-D3)
3alpelnaeTcs TpeboBaTh OT 3adBUTENS OCYIIECTBICHHS IEHCTBUHM, B TOM YHCIe
COTTIACOBAaHUM, HEOOXOMUMBIX JUIS MIONIYYEeHHs MyHHUIUIATHHOH YCIYTH ¥ CBSI3aHHBIX
C oOpalleHMeM B HHBIE TOCYHapCTBEHHBIE OpraHbl M OpraHsl MECTHOIO
CaMOYNPaBJICHHUs, OPTraHU3ALMH, 33 MCKIIOYEHHEM IONYUCHHS YCIYT M IIONYYeHHs
AOKYMEHTOB M MH(GOpPMallH, IPeJOCTaBISAEMBIX B PE3yIbTaTe MPEIOCTaBICHUS
TakMX yCHyr, BKIIOYCHHBIX B IIEPEYHU, YKa3aHHBIE B YacTH 1 cTaTbd 9
DenepanpHOro 3akoHa ot 27.07.2010 Ne 210-D3.

2.3. OnrcaHue pe3ynbTaTa MpefoCTaBIeHHs MYHHUITUIIAIEHON YCITYyTH.

PesynsraToMm nmpenocrasieHns MyHAIMOATBHOMN YCIIYTH SIBISETCS:
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1) HanpaBnenwe (Bblnava) pelieHHs 0 NPUIHAHAH CaIOBOCO JIOMa  KHJIBIM
AOMOM H JKHJIOro Ji0Ma CaJIOBEIM JIOMOM (ZaJiee — pellieHHe O MPU3HAHUHN) TH6G0

2) HampaBieHUe (BBIZaya) pelreHus o6 OTKase B MPU3HAHUM CaJOBOr0 J0OMa
KHJIBIM TOMOM ¥ XXWJIOTO JioMa CaJOBBIM JIOMOM (Jjajiee — pelleHHe 06 OTKasze B
IIPU3HAHNHN ).

2.4. Cpok mpenocTaBlieHus] MyHHUIUIAIBHOMN YCIIyTH, B TOM YHCIIE C YYETOM
HeOOXOMUMOCTH oOpallleHuss B OpraHsl w OpraHu3alliy, Yy4YacTBYIOILME B
IPENOCTABICHUY MyHULMNIANBHOM YCIyTH, CPOK IPHOCTAHOBIIEHHS MIPEIOCTABICHHS
MYHUMIMNANBHOA YCIYrH B  Cydae, eClIH BO3MOXHOCTb IIPHOCTAHOBJICHIS
IIpeyCMOTpeHa  3aKOHOAATENBCTBOM Poccumiickoif Penepaumu, cpok Bbelgaum
(HampaBIeHUs)  JOKYMEHTOB,  SIBJISIOIMXCS pe3yJIbTaTOM  MPEIOCTABICHUS
MYHHITUNIAIBHON yCIIyTH.

Cpox npenocTaBIeHHs: MyHHLMIATBEHOM YCIyTH COCTaBIgeT 22 pabouux mus
CO ZHA PErucTpanuy 3asBIEHUS O MPU3HAHUU CAJOBOrO JOMA KHJIBIM IOMOM HITH
JKAITOTO JI0Ma CafloBBIM JIOMOM (f1aliee — 3asiBIeHHe).

IIprocTaHOBNEHNe CpOKa MPEeNOCTABIEHHS —MYHHUIMTIATHHOMN YCIyTH He
IIPEAY CMOTPEHO.

HOKYMEHT, SBIAIOMUNCS pE3yNbTATOM HPEIOCTABICHUS MYHULUITATBHON
YCIIYTH:

— BBIlaeTCA (B Cllydyae U3GpaHUs 3asBUTENEM CIIOCO6A HONYIEHHAS pe3ynbTara
TIPH JITIHOM OOpAaIleHUHN) B TeUeHHe paGodero MHS, YKa3aHHOTO B pacmucke B rpade
«JaTa BBIIA4YU PE3yJIbTATa;

~ Hampapigercsa (B ciydae U3GpaHHs 3aABHTENEM CIOCOGAa IIOMyUEHHS
pesyibTaTa B BHAE OYMaXHOro JOKYMEHTa NOYTOBBIM OTIpPAaBIEHHEM) B TEUEHHE
pabodero IHs, yKa3aHHOTO B paclucKe B rpade «Iata BEUIAYH pe3yabTraray;

— HampaBiseTcs (B cilydae u3GpaHUs 3asBHTENeM CIocoba ITOJIyYEHHUS
pesynpTata B BUAC SJIEKTPOHHOIO MOKYMEHTA) ITO JJIEKTPOHHOIH IIOYTE B TEUECHUE
pabodero Hs, YKa3aHHOTO B PacIuCKe B Tpade «IaTa BEIIAUM pe3yabTaray.

B ciyuae wn3bpammsa sasBuTeneM crocoGa HOXyYeHHs pe3ynbTaTta B BHIE
OyMaXHOrO NOKyMeHTa IpH JHMYHOM OODALleHWH M HesSBKH 3asBATeNs 3a
PE3YJIBTATOM IMPEAOCTABICHHS MYHUUMIIANBHOM YCIYyTd INOKYMEHT, SIBISIOINUICS
PE3YBbTaTOM IIPEAOCTABICHUS MYHHULUNANBHOH YCIIyI'M, HaNpaBISeTcs B BHIE
6yMaXHOTO JTOKYMEHTa MOYTOBHIM OTIPABICHWEM Ha cieayronui pabounii neHb
TIoCJIe€ HACTYIICHUsT [AThl BBIJAYH, YKa3aHHOH B pacIlicke B rpade «IaTa BEIIAYM
pe3yJbTaray.

2.5. Ilepeuens HOPMAaTHUBHEIX IIPAaBOBBIX aKTOB, PEryIUpYIOIIHX
NPeROCTaBIEHUE MyHHIUITATBHOMN YCIyTrH:

— I'pagoctpoutenvHsiii komekc Poccuiickoii @enepannu ot 29.12.2004
Ne 190-D3 (B peiictByromeit penakuumm), cT.cT. 1, 8, 51, 51.1, mnepBoHaYaNBHELA TEKCT
OmyONuKOBaH B m3naHMsAX «CoGpaHue 3aKOHOIATENbCTBA POCCHITCKOM Deneparumy,
03.01.2005, Ne 1 (wacts 1), cr. 16, «Poccuiickas razeta», Ne 290, 30.12.2004,
«Ilapmamentckas razera», Ne 5-6, 14.01.2005;

- XKunnmgeii konexc Poccuiickoii ®enepanuu ot 29.12.2004 Ne 188-D3 (B
ACUCTBYIOIIEe! pemakuuM), IepBOHAYATNBHBIN TEKCT OIyONIMKOBaH B H3JAHMSIX



«Cobpanue 3akoHOmarenscTBa PoccHiickoit ®enepaumm», Ne 1 (wacts 1),
03.01.1995, crt. 14, «Poccuiickas raszera», Ne 1, 12.01.1995;

— @enepanpHbli 3akoH oT 06.04.2011 Ne 63-®3 «O6 SJIEKTPOHHOMN MOIIIHCH)
(B neficTByIOMLIEH pemakun) (nanee — DenepanbHslii 3akoH ot 06.04.2011 Ne 63-®3),
NEPBOHAYANIBHBIA TEKCT JOKYMEHTa OIMyOIMKOBAaH B H3aHMIX «Ilapnamenrckas
razeta», Ne 17, 08-14.04.2011, «Poccuiickas raszeta», Ne 75, 08.04.2011, «Co6panue
3aKOHOoJaTensCcTBa Poccuiickoit Mepepanmmy, 11.04.201 1, Ne 15, ct. 2036;

— @egnepaneHelii 3akoH oT 13.07.2015 Ne 218-®3 «O rocyJapCTBEHHOI
PETUCTpaliK HEABIXUMOCTH» (B IEHCTBYIONIEH pefakuum), HepBOHAYANBHBIH TEKCT
NOKYMEHTa OMyOJIMKOBaH Ha OQHIHAIEHOM MHTEpHET-TIOpTaNe  IPaBOBOH
uHQOpManmu  http://www.pravo.gov.ru  14.07.2015, = usmanmax «Poccwuiickas
rasera», Ne 156, 17.07.2015, «Cobpanue 3aKoHoareNbcTBa Poccuiickoii
®enepanun», 20.07.2015, Ne 29 (gacts I), ct. 4344;

— ®@enepanbHblii 3ak0oH oT 27.07.2010 Ne 210-®3 «O6 OpraHU3aluU
IIpEZIOCTABNICHUA TOCYAAPCTBEHHBIX M MYHULMNAIBHEIX yciuyr» (B AeffcTBYOLIeH
penakiu), epBOHAYANIBHBIN TEKCT OMYOIHKOBAH B M3AaHMIX «Poccuiickas razera»,
Ne 168, 30.07.2010, «CobpaHre 3akoHOAATENbCTBA POCCHIICKOIM ®Denepanyny,
02.08.2010, Ne 31, cT. 4179;

— ®enepanbhblii 3ak0H 0T 29.07.2017 Ne 217-®3 «O BeneHuu rpak JaHaMH
CaJlOBONICTBA U OTOPOAHUYIECTBA Il COOCTBEHHBIX HYXJ U O BHECEHHH U3MEHEHHI B
OTACIBHBIC 3aKOHOAATENBHBIC akThl Poccuiickoit denepanum» (B netictByromeii
PeNaKIuK), NEPBOHAYANBHBIA TEKCT NOKYMEHTa OIyGIMKOBAaH Ha opuIHaATEHOM
MHTEPHET-[I0pTajle NpaBoBoi MH(bopmManuu http://www.pravo.gov.ru 30.07.2017, B
maannax «Cobpanue 3akoHoOmarenbeTBa PoccHiickoii @®enepauunm», 31.07.2017,
Ne 31 (uacts I), cT. 4766, «Poccuiickas raseTa», Ne 169, 02.08.2017;

— nocraHosienue Ilpasurensctsa Poccuiickoit ®enepamnn ot 28.01.2006
Ne 47 (B meficTByromeit pemaxmum) «O6 yTBepxAceHuu llomoxkeHus o mpusHaHUH
HOMEINCHUA JKHUIBIM  MOMEIICHUEM, JKHIIOI0 IOMEINEeHUs HeNpUTONHBIM JjIs
[IPOXXMBaHUA M MHOTOKBapPTHPHOTO JIOMa aBapUHHEIM M IIOANEXALIAM CHOCY WIIH
PCKOHCTPYKIIMH, CaOBOTO 0OMa JXKHIIBIM JJOMOM M KMJIOTO JIOM2 CaJOBEIM JOMOMY,
IIepBOHAYANBHBIA TEKCT OIyONUKOBaH B u3iaHusX «CoGpaHHe 3aKOHONATENHCTBA
Poccuiickoit ®epepannmn», 06.02.2006, Ne 6, c1. 702, «Poccuiickas rasera», Ne 28,
10.02.2006;

— Qenepanbnelii 3akoH or 30.12.2009 Ne 384-03 «TexHHUECKHil periaMeHT o
OesonacHOCTH  3MaHMii W coopyxeHuit» (B JEACTBYIOIIEH  pelakivm),
NEPBOHAYANBHBIA TEKCT JOKYMEHTa OIyGIMKOBaH B M3MaHusIX «PoccHitckas raszeray,
Ne 255, 31.12.2009, «CobpaHue 3aKOHOIATEIHCTBA Poccuiickoit ®epepauymy,
04.01.2010, Ne 1, ct. 5;

— pemenue ropoackoro Cosera gemyratoB Kanmmmarpaza or 25.12.2017
Ne339 (B pemakumm nocnepyromux pemenumit) «O6 yTBepxaeHun [Ipasun
SEMIICTIONE30BAHMS. M 3aCTPOHKH ropozckoro okpyra «[opon Kamummurpany,
onyGIMKoBaHo B rasere «[ paxnaHuH» (CIleLHATbHBIH BBIIIYcK), Ne 1, 09.01.2018.

ITepeuens yka3saHHBIX HOPMATHBHBIX IIPABOBBIX 2KTOB pasmenieH Ha Egunom
noprane gosuslugi.ru u Ha ouIEATEHOM caiiTe Anmunnctpanuu klgd.ru B pasgene



«Yemyrm».

2.6. UcuepnpiBaromuii nepeyeHb NJOKYMEHTOB U MH(pOpMAIUU, HEOOXOIUMEBIX
B COOTBETCTBUM C HOPMaTUBHBIMH NpPaBOBBIMU aKTaMU [Ji HOpeAOCTaBICHUS
MYyHULIMNQIBHONH YCIYrH M YCIYr, KOTOpBIE SBJSIIOTCS HEOOXOAUMBIMU U
06s13aTeNBHEIMM I TPENOCTaBJIE€HUs MYHHLIMIANBHOM YCIyTH, IOJIEXKAIIUX
IPEICTAaBICHUIO 3asIBUTENIEM, CIIOCOOBI MX TOJYYEHHUsS 3asBUTEIEM, B TOM YHCIE B
AIEKTPOHHOMU (hopMe, MOPSTOK UX MPEACTABICHU.

2.6.1. I nomy4eHUs MYHHLMNAIBHON YCIYyrHM 3asBUTENb IIPEACTaBIAET
3asBJICHUE O MPU3HAHUM CAJOBOTO JOMAa >KMJIBIM JIOMOM WM JKHJIOTO JIOMa CaJOBbIM
IoMoM (nmamee — 3asBieHHe) (mpuMepHas (opMa 3asBlICHHS TPUBOJHUTCA B
npuioxeHud Ne 1(is ¢pusuyeckoro iuna), IpuwiokeHuu Ne 2 (s IopuANIECcKOro
JUA) K HACTOAIeMY AIMHUHUCTPATUBHOMY PEIJIAMEHTY ).

B 3asiBneHun yKa3bpIBaroTCS:

— damunus, UM, OTIECTBO (TOCTIeqHEE - IIPH HaJIU4HH), MECTO JKHUTEIbCTBA
3afBUTEJS], PEKBU3UTHI JOKYMEHTa, YAOCTOBEPSIOIIEro JIUYHOCTS (U1 (PU3HIECKOTO
auna);

— HaMMEHOBaHHE M MECTO HaXOXKIECHHUS 3asiBUTEN (VI IOPUANYECKOro JIUIA),
rOCyNapCTBEHHBI  pPErucCTpallMOHHBIH HOMEp 3alMCH O TIOCYyAapCTBEHHOM
PETHCTpallUd HOPUIMYECKOro JHIa B €OIMHOM TOCYJapCTBEHHOM PEeCTpe
IOPUANYECKAX JIMI W HISHTU(UKAIIMOHHBI HOMEpP HaloromiareiabliuKa, 3a
UCKJIFOYEHHWEM CIy4daeB, KOT[a 3asBHUTEJIEM SBISIETCS HHOCTPAHHOE IOPHUAUYECKOE
JULO;

— KaJIaCTPOBBIIl HOMEp CaZ0OBOI0 J0Ma MM KHIOTO JOMa;

— KaJacCTPOBBIII HOMEp 3eMeNbHOro YydJacTKa, Ha KOTOPOM paclOJIOKEH
CaJOBBIH IOM HJIM XHWJIOU JIOM;

— TIOYTOBBIN ajipec M (UIIH) ajgpec BIEKTPOHHOU IOYTHI, TenehoH sl CBSI3U C
3as1BUTEJNIEM;

— TOATBEpXKJIeHHe 00 HCIOJIb30BaHWUU (HEUCIOJNIb30BAaHUHU) JKUIIOTO JoMa B
Ka4yeCcTBE MeCTa IOCTOSHHOTO IpOXXWUBaHMS (IIpU IOoJlade 3asBICHUS O NPH3HAHHUU
XKUJIOTO I0Ma CaJIOBBIM JOMOM);

— cnoco0 Moy4yeHus pe3yibTaTa IIpeIoCTaBIeHUs MyHUIIUITAIBHON yCITyTH.

3asBlIeHHE COCTaBlgeTcs OT pykKd (YepHWIaMH WM [acTod) WiIu
MAaIlIHOIIUCHBIM TEKCTOM.

2.6.2. BMmecTte c 3asABJICHUEM 3asiBUTENb IIPEACTABIIACT:

— JOKYMEHT, yAOCTOBEPSIOIINNA NTUYHOCTh 3asBUTENS, — ACIOPT I'paKIaHHHA
Poccuiickoit ~ ®@exepauuu  gu00  HMHOM  JOKYMEHT,  IIpeAyCMOTpPEHHBII
3akoHomarenbcTBOM Poccuiickoit @enepaniid B KadyeCTBE YAOCTOBEPSIOILIETO
JIUYHOCTh TpaxIaHWHa (g Qu3ndeckoro Juna Jaubo I IpeIcTaBUTENs
(hU3NIECKOro WM IOPUINYECKOro JHIA), — HPEeACTaBIIeTCS TOJBKO NPH JIHIHOM
obpamieHuy;

— I[paBOYCTAaHABIUBAIOWIUK JOKYMEHT Ha JXWJIOM JOM WM CaJOBBIA OOM B
clIydae, €ClIM IpaBo COOCTBEHHOCTH 3asiBUTEIIA Ha CaloOBBIN IOM WU JKIJIOH JOM He
3aperucTpupoBado B EnWHOM rocymapcTBEHHOM peecTpe HEABIKHUMOCTH, HWIIU
HOTapHaJIbHO 3aBEPEHHYIO KOIIHUIO TaKOIo JOKYMEHTa;
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— 3aKMOYeHHEe MO OOCIEIOBaHMIO TEXHHYECKOTO  COCTOSHHS  OGBEKTa,
[IOATBEPXKAAIOIICE COOTBETCTBHE CaJOBOIO JOoMa TPeOOBAaHUSIM K HAIEKHOCTH U
6e30IaCHOCTH, YCTAHOBJIEHHEIM 4. 2 CT. 5, CT.CT. 7, 8, 10 ®enepanbHOIro 3aK0Ha OT
30.12.2009 Ne 384-03 «TexHuUUecKUil perinaMesT o Oe30IacHOCTU 3MaHWii U
COOPYXXEeHHI» (Zanee — 3aKIIOUEHHe 10 OOCIEeHOBAHHUIO TEXHUYECKOTO COCTOSHHS
00beKTa), BBHIMAHHOE HHIWBHIYAIBHBIM IIPeAIpPUHAMATENEM HIIH IOPUANYECKUM
JTUIOM, KOTOpBIE ABJIAIOTCSA WICHAMH CaMOpEryJIMpyeMoii OpraHu3almud B 00JIacTd
APXHUTCKTYPHO-CTPOUTENBHOTO IPOSKTHPOBAHMS, HHXXEHEPHBIX H3BICKaHMiA (B Cilydae
IIPU3HAHHUS CaJ0BOI0 JOMa XXHIBIM JOMOM);

— B Clly4ae, €CIIH CaJJOBBIM JOM WIIM XHIIOH JIoM oOpeMeHeH HpaBaMH TPETHUX
UL, — HOTapUaLHO YNOCTOBEPEHHOE COINIACHe YKa3aHHBIX JIMI| Ha IPU3HAHUe
CaJ0BOT0 IOMa XIJIBIM JOMOM HJIH XKHJIOT'O IOMa CaZlOBLIM IOMOM;

— HNOKYMEHT, NOATBEPXKAAIOIIUN OJHOMOYHS NPEACTABUTENS 3asIBUTENS, - B
Coydae, eClid 3asBJICHHEC HaNpaBieHO MpeJCTaBUTeNeM  3asBUTENs (s
NPEeACTaBUTEIS (PU3MIECKOTO JIMITA — HOTAPHAIBHO YIOCTOBEpEHHAs JOBEPEHHOCT,
AJsL  TIPEACTaBHUTENS IOPHIAWYECKOrO JIMLIA — HOTAPUAIBHO YAOCTOBEPEHHAS
JOBEPEHHOCTD JINOO NOBEPEHHOCTH, BBINAHHAS 34 MOAMNKUCHIO €r0 PYKOBOMMTENS KA
HHOIO JIAIA, YNOJHOMOYEHHOIO HAa 5TO B COOTBEICTBUM C 3aKOHOM |
yIpeIuTeNbHBIMU JOKYMEHTAMH );

— 3aBEPEHHBIH IEPeBOJ Ha PYCCKHH A3BIK TOKYMEHTOB O TOCYAapCTBEHHOM
perucTpaliil  IOPUAAYECKOr0 JMIa B COOTBETCTBHM C 3aKOHOJATEHCTBOM
HUHOCTPAaHHOI'O rOCYAapCTBa - B Clly4yae, €CIH 3asABUTENEM SIBIISIETCS HHOCTPAHHOE
IOPUANIECKOE JTHIIO.

2.6.3. 3asBuTeNb IHONyYaeT MPUMEPHEBIM GNaHK 3asBIEHHUA y cHenuaimucra
MOI] npu nuuHoM o6pammieHuy IM60 CaMOCTOATENBHO B 3JIEKTPOHHOM BHIE Ha
Enunowm noprane gosuslugi.ru mim Ha opunmansHoM caiite AIMUHHACTpaLUy klgd.ru
B pazjiene «Y CIyru».

IlpaBoycTanapnuBaomuil JOKYMEHT Ha >KHJIOH OM HIM CAmoBBI IOM Ha
OyMa>XHOM HOCHTEJNle B CIIydae, eCiii PaBO COOCTBEHHOCTH 3asiBUTENS HA CAIOBBII
AOM WM XXHIIOH JIOM He 3aperucTpupoBaHO B EXMHOM rocymapcTBEHHOM peecTpe
HEIBWKUMOCTH, 3agBUTENb  nonydaeT B KanuHuarpanckom — ¢dunmane
AO «PocrexunBeHTapusaius - ®Penepamsaoe BTy, IIOJIy4YeHUEe IOKYMEHTOB B
3NIEKTPOHHOM PopMe He IpeayCMOTPEHO.

3aKkimoueHne 10 OOCIEeOBAHHUIO TEXHUYECKOTO COCTOSHHS OOGBEKTa Ha
OyMa)xHOM HoOcHUTelle THOO B JJIEKTPOHHOH (OpMe 3asBHUTEND Noly4aer Yy
MHIUBUAYQIBHBIX NMPEeAIPUHAMATENCH U IOPUINYECKUX JIUILI, SBISIOIIMUXCS WIeHAMM
CaMOpErylupyeMoOf  opraHusauMM B OOJACTH  apXHUTEKTYPHO-CTPOHTEILHOTO
MIPOEKTUPOBAHUSI, MHKCHEPHBIX U3BICKAHMIA.

Cornacve Ha NpHU3HAHHE CAJOBOTO NOMAa JKMIBIM JOMOM WM KHJIOTO JOMAa
CaZlOBBIM IOMOM B ClIy4ae, €CIIM CaJOBbIi JIOM MM KHIIOH JOM OOpeMeHEeH IpaBaMK
TPETBUX JIMI, [JaloT (Qu3Mveckne U OPUAUYECKHE IIMIA, NpaBaMH KOTOPBIX
oOpeMeHeH CaloBEIi [IOM UIIH >KUIIOH JOM.

HorapuansHoe yIOCTOBEpEHHE COIVIACHS JIML, IIPaBaMH KOTOPHIX oOpeMeHeH
CaJIOBBIH JIOM WM JXWJIOH NOM, OCYILIECTBISET HOTApHyC Ha GYMaXHOM HOCHTEIE
HJIH B 3JIEKTPOHHOH (opMme.



HOKYMEHT, NHOATBEPAAIOIMI MHOTHOMOYHS IPEICTABUTENS 3asABUTENA, Ha
OyMaXHOM HocHTele muGo B BIICKTPOHHOU (OpMe TpenCTaBUTENb 3asBUTENS
IIOJTy4aeT y 3asBUTeNIA TU60 y HOTapHyca.

IlepeBon ¢ wWHOCTpaHHOTO s3BIKa Ha PYCCKHH S3BIK TOKYMEHTOB O
TOCYNapCTBEHHOH PErucTpallid IOPHAMYECKOTO JIULA 3asBHTENE IoJy4yaer y
(bu3HYECKHX U FOPUIMYECKHX JHUII, BUIOM ACATEIIBHOCTH KOTOPBIX ABILICTCS MIEPEBOJ
JOKYMEHTOB.

3aBepeHHBI TIepeBO Ha DPYCCKHil A3BIK JOKYMEHTOB O TIOCYJapCTBEHHOI
PCTHCTpAallMK  JOPUAMYECKOrO JIMLA B COOTBETCTBHHM C 3aKOHOJATENHCTBOM
HHOCTPAHHOI'O roCyJapcTBa Ha OyMa>XHOM HOCHTEJEe THGO B 3JIEKTPOHHOH (hopme
3agBUTEJb MOJy4aeT Y HOTapHyca.

Obpaseny 3amonHeHNs 3asBIeHHS NPUBOIMTCS B npuokennu Ne 3 (mis
dusmaeckoro nmua), npunoxenuu Ne 4 (m1s ropummdeckoro imIa) K HACTOSIIEMY
AIMHHUCTPATUBHOMY PETTIaMeHTY.

2.6.4. 3asBieHHEe C KOMILIEKTOM JAOKYMEHTOB 3asiBUTENb IIPEACTABISIET
(Hampagiser):

— IIPH JIMYHOM OOpaIleHHuH K crienuanucry M®ILT;

— B anpec KoMuTeTa IOYTOBBIM OTIPABIEHHUEM C YBEAOMIICHHEM O Bpy4eHHH;

— IO 3JIEKTPOHHOW IOYTe B (OpME DIEKTPOHHBIX IOKYMEHTOB IIO agpecy
mic@klgd.ru; .

— B 3JIGKTPOHHOH (hOpMe MOCPEACTBOM 3alOJHEHHUS QJIEKTPOHHOR (HOpPMEI
3adBlieHUs Ha EjxunoMm moprane nu6o PermoHambHOM roprane (IaHHBIH CIOco6
IONla9M  3asBIICHHS 3asBUTENb CMOXET HCIONb30BATH  IOCIE peanuzanuu
IlpasurenscrBom Kanmmmunrpanckoit o6mactu u AIIMUHHCTpaLVell MepONpUSATHIA,
00eCIIeYnBaIOMIX BO3MOXHOCT  IIPEAOCTABICHIS MYHHIMIIAIBHON YCIyrd B
3IIEKTPOHHOM popme).

2.6.5. ®opMHUpOBaHUE 3asABIECHUS, OAABAEMOrO yepe3 Enunsiit mopran nuto
PervonanbHeIl mopTan, ocyuiecTBiseTcs IIOCPENICTBOM 3aIlOJIHEHHS BJIEKTPOHHOI
(GOpMEI 3asIBIIEHHS HA YKa3aHHBIX nopranax 6e3 HeOGXOAMMOCTH JOMONHHTENLHOM
IORatu 3adBNeHUS B KakoH-mubo uHOl dopMe ¢ mocremyrommm HaIlpaBIeHUEM Ha
paccMoOTpeHue B A IMUHUCTPAILHIO.

B cioyyae HampaBleHHs 3asBIeHHS ¥ NOKYMEHTOB IIO 3JIEKTPOHHOM mouTe
3asjBIICHHE, N0OZIaBa€MOe B (pOpME 3IEKTPOHHOIO JOKYMEHTa, MOMUCHIBAETCS O
BEIOODY 3asIBUTENS: -

— SJIEKTPOHHOH NOAIMCEIO 3asBUTENS (IPEACTABUTENS 3asiBUTEN);

— YCWICHHOH KBalM(UIUPOBAHHONW 3JIEKTPOHHON MONMHCHIO  3asSBHTENS
(IpencraBuTes 3asBUTENIN).

IlpencraBnenne  goKyMmeHTa, YAOCTOBEPSIOWIErO  JIMYHOCTH  3asBUTEJIS
(YAOCTOBEPSIOMEro  JIMYHOCTH  IIPECTABUTEIIS 3asBUTENSA, €CIIH 3asdBJICHUE
TPCACTaBIIACTCSA NPEACTABUTENEM 3asBUTENA), B BUJE IIEKTPOHHOro o6pasa TaKoro
JNOKYMEHTa He TpebyeTcs B cilydae:

— UONIMCAHHKA 3ajBICHUSA, HOJAHHOIO HO 3NEKTPOHHOM IIOYTe, YCHICHHO:
KBaTH(UUMPOBAHHO# 3JIEKTPOHHOM IOIHCHIO;

— HOAaYy 3a4BNeHUA Yepe3 Eaunblit nopran mu6o PerunonambHbmii [IOpTAll.



ONEeKTPOHHBIE ~ JOKYMEHTHI  (06pasbl JOKYMEHTOB), IPEACTABISEMEIE C
3ajBIICHHCM, HANPAaBIAIOTCA B BHAE (GaiioB B omHOM u3 ¢opmaros: PDF, DOC,
DOCX, XLS, XLSX, JPG, PNG. ONEeKTPOHHBIE 00pasbl  JOKyMEHTOB,
TIpEICTABIICMbIC C 3a4BJICHHEM, 3aBEpSIOTCH YCHICHHON KBalU(UIMPOBAHHOM
3JIEKTPOHHOM NOAIHCHIO JIULA, KOTOPOE B COOTBETCTBHH C (heepabHBIMA 3aKOHAMHI
U W3aHHBIMM B COOTBETCTBUU C HUMH HOPMATUBHEIMH NPABOBBIMH aKTAMH
HaJIeJICHO MMOJTHOMOYMSAMH Ha CO37[aHHe M NOATHCAHIE TAKUX JOKYMEHTOB.

KayecTBO MpeACTaBISEMBIX 3NMEKTPOHHBIX JIOKYMEHTOB (SIIEKTPOHHEIX
00pa3’oB [OKYMEHTOB) MOJDKHO IO3BOJNSTH B TOJHOM OGHEME IIPOYUTATE TEKCT
AOKYMEHTa U paclo3HaTh PEKBU3UTEI JOKYMEHTA.

Ionmucanune 37IEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISETCS B COOTBETCTBHHU C
TpeboBannamu PenepansHoro 3akoHa or 06.04.2011 Ne 63-D3 u TpeOOBaHUAMU
®depnepansHOro 3akoHa ot 27.07.2010 Ne 210-®3.

2.77. VicuepneiBaromyil NepeyeHs JOKyMEHTOB, HEOOXOMUMEIX B COOTBETCTBHHI
C HOPMAaTMBHBIMHM IIPABOBBEIMHM aKTaMH U1 INPENOCTABJIEHHS MYyHHUIUITAIBHON
YCIYIrHi, KOTOPBIE HAXOAATCSA B PACIOPSIKEHUH I'OCYJapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYNpPAaBICHUS U HHBIX OPraHOB, YYaCTBYIOIIUX B IPEIOCTABICHUH
MYHMUHIAIBHBIX YCIYT, U KOTOpbI€ 3asfBUTENb BIpaBe IPEACTABUTH, a TaKXKe
CIIOCOOBI MX NOJTyYeHHUs 3asSBUTEIISAMH, B TOM YHCIIE B 3IEKTPOHHOM dbopMe, MOPAAOK
UX IpenCcTaBICHUS.

2.7.1. BMecTe ¢ 3asBIIEHHEM 3asBUTEINh BIPABE IPEICTABUTE:

— BBINUCKY U3 EIWHOro rocymapcTBEHHOrO peecTpa HEOBHXKHMMOCTH 00
OCHOBHBIX  XapaKTEpUCTHKaX M  3aperMCTPHUPOBAHHBIX IpaBaX Ha OOBEKT
HEJIBIDKUMOCTH (fajee — BBIMMCKAa U3 EIMHOrO TrocymapcTBEHHOrO peecTpa
HEJ[BIDKMMOCTH), COAEPIKAIIYIO CBEACHNUS O 3apEeTUCTPUPOBAHHBIX IPABaX 3asBUTENS
Ha CaJ0OBBIA JIOM HJIH KHUIIOM IOM;

— JOKYMEHT, YyJIOCTOBEpSIOIMUH (yCTaHABIUBAIOILIWIA) [paBo 3asABUTENS Ha
00BEKT HEABMKUMOCTH (3e€MEIbHBIN YYacTOK), Ha KOTOPOM DACIIONOXEH CaaOBbIi
ZIOM WITH JXHMJIOH JOM, €CIIH [IPAaBO Ha TaKo# 3eMeNbHBIN YU4acTOK 3aperuCTPHPOBAHO B
EnuHOM rocyapcTBEHHOM peecTpe HeBIKHMOCTH.

2.7.2. Bemmcky u3 EaumHOro rocynapcTBEHHOTO peecTpa HEIBHXHUMOCTH,
COACPXAIIYIO CBEACHUS O 3apETHCTPUPOBAHHBIX MpaBaX 3asABHUTENS HA CaJOBBIH JOM
WITH KUJIOH JIOM, Ha OyMa)XHOM HOCHTele JIMOO B 3JIEKTPOHHOI (opMe 3asBHTEND
noiy4aer B ¢punuane ®I'BY «DKII Pocpeectpa» mo Kamuamurpaackoit o6aactw,
Ynpasnennu PocpeecTpa mpu JiMuHOM 06paIeHum.

Bemmcky u3  EOMHOTO TroCyIapCTBEHHOTO pPeecTpa HEeOBHKUMOCTH O
3EMEJIPHOM y4JacTKe Ha OYMaKHOM HOCHTele GO B 2JIEKTPOHHOM (GopMe 3asBUTEINE
nonyyaer B ¢punmane GI'BY «DKII Pocpeectpa» mo KamuamHrpaackoii oGaactw,
Ynpasnenun PocpeecTpa mpu IM4HOM OGpalleHHH.

3anpemaercs TpeOGOBATE OT 3aIBUTEIS:

— MPEJCTABICHHUA JOKYMEHTOB U HH()OPMaLlUK WIA OCYIIECTBIeH s AeHCTBHUII,
IIPEICTABIICHHE MJIH OCYIIECTBICHHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHU
IIPaBOBBIMU aKTaMH, PEryIUPYIOIVMH OTHOINEHHS, BO3HUKAIOIUIAE B CBI3H C
IPEAOCTaBIICHUEM MyHHLUIIAIEHOM YCITyTH;
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— NPEACTaBJICHU MAOKYMEHTOB W HHGOpPMAIMH, KOTOPEIE B COOTBETCTBHH C
HOPMAaTHBHBLIMU IIPaBOBBIMH akTamu Poccuiickoit ®Dexepaiuu, HOPMaTHBHBEIMA
NpaBOBBIMM aKTaMK KalMHHUHrpajncko# o6MacTH M MyHHULMNAIBGHBIME IPaBOBBIMU
aKTaM# HaXOIATCS B PACHOPSHKEHUH MOCYAapCTBEHHBIX OPraHOB, PEAOCTABIIONINX
FOCYNAPCTBEHHBIE YCIIYTH, OPraHOB MECTHOIO CaMOYIIPABJICHMS, IIPENOCTABISIOIHX
MyHWLUIAIBHBIE YCIYTH, HHBIX IOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CaMOympaBieHHss W (WIA) NOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM U
OpraHaMm  MECTHOIO  CaMOYNpAaBII€HHWs  OpraHW3alii,  y4YacTBYIOIIUX B
IPETOCTaBICHHH I'OCYIapPCTBEHHBIX HJIM MYyHUHHUIIANBHBIX YCIYT, 33 HCKIIOUYECHHEM
AOKYMEHTOB, yKa3aHHEBIX B 4acTu 6 crateu 7 DemepansHoro 3akoHa ot 27.07.2010
Ne 210-03;

— TMPEeNCTaBICHHA JAOKYMEHTOB M HH()OpMAalMH, OTCYTCTBHE U (W)
HEZIOCTOBEPHOCTh KOTOPBIX HE YKa3hIBAIMCH HPHU IIEPBOHAYAIHLHOM OTKa3e B IIPHEME
JOKYMEHTOB, HEOOXOIMMBIX JIJIs IPEIOCTABICHUsI MyHULUNAIBHOR YCIyrH, TU60 B
NPENOCTaBIeHUY MyHHUIUIIANLHON YCIIyTH, 32 NCKIIIOYEHHEM CIIy4aeB, yKa3aHHEIX B
TOAIYHKTAX «a»-«r» IyHKTa 4 vactu 1 crtatbu 7 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3.

2.8. HcuepneiBalonuil mepedeHbh OCHOBAaHHII JUIs OTKasa B npueMe
JOKYMEHTOB, HEOOXOAUMBIX JUIs IPEAOCTaBICHIS My HULMIATLHOM YCIIyTH:

— OTCYTCTBHE IOAIHUCH 3asBUTEIIS B 3asIBIICHUH;

— HaIMYM€ B 3as4BICHHHA HEOTOBOPEHHBIX HCIHpAaBJIEHHH, CEPHE3HBIX
TOBPEX/CHUM, HE IO3BOSIONMX OJHO3HAYHO WCTOJKOBATH €ro CcojepiKaHue,
HOIYHCTOK JINOO MIPUITUCOK, 3a9€PKHYTEIX CIIOB,

— 3asABJIEHHUE UCIIONHEHO KapaHIalIoM;

— 3aj4BICHHE HE TIIONNAeTCA MPOYTEHHMIO U (WIM) U3 €ro CoAepKaHHs
HEBO3MOJXKHO yCTAHOBUTB, KaKas UMEHHO yCIIyTa 3alpalliBaeTcs;

— C  3agBleHHEM He  MpEACTaBlIeH  JOKYMEHT, MperyCMOTPEHHBIH
mepucom 1 m. 2.6.2 HacTosmero AIMHHHCTPATMBHOTO PpEIiIaMeHTa (TONBKO B
cllydyae JINYHOTO oOpaIeHus);

— BIIaJieNiell 3JIEKTPOHHOM ITOJANUCH, IOMAMUCABUINM 3adBJICHUE, HE HMeEEeT
COOTBETCTBYIOIIUX MTOJTHOMOYMIA;

— CepTH(UKAT KIIF0Ya IIPOBEPKH SJIEKTPOHHOMN IIOANMCH OTIPABHTENS YTPATHII
CHIy (He HeWCTBYeT, HAXOIUTCS B CIHCKAX OTO3BAHHBIX CEPTH(HKATOR) HA MOMEHT
INPOBEPKH HIIM HAa MOMEHT MOMNMCAHHUSA 3JIEKTPOHHOTO JOKYMEHTA IIPH HAIMYHU
JTOKa3aTENBCTB, ONPEAEIISIONINX MOMEHT ITOAIIACAHMS,

— HE NOATBEpXJeHa MOMIMHHOCTb 3JIEKTPOHHOH HOANHCH B 3JIEKTPOHHOM
ZIOKyMEHTE;

— DIIEKTPOHHAs TOJIIUCH HCHOJB3YETCSd HE B COOTBETCTBHUH CO CBEICHUIMH,
yKa3aHHBIMH B CEpTH(QHKATE KII0Ya IPOBEPKH JIEKTPOHHOMN ITOAIINCH;

— 9JIEKTPOHHEIE 00pa3skl NOKyMEHTOB, HallpaBlleHHbIe uepe3 ENuHBIN mopran
W PerdoHaNbHBIA IMOPTAJl, IO 3JIEKTPOHHON IIOYTe BMECTE C 3asBICHUEM, He
COOTBETCTBYIOT ~ TpeOoBamMsAM 1. 2.6.5 HacTosmero AIMHHHCTPaTHBHOIO
perimamMeHTa.

Ortka3s B mpueme JOKyMEHTOB O(OpMIISETCS B MHCHMEHHOM BHJIE M BBIOAETCS
(HampaBnsieTCs) 3asBUTENIO B TeYeHHE 3 pabo4uX JHEH C MOMEHTA IIOCTYILICHHS.
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2.9. UcuepnblBaromuii  mepedeHs OCHOBAaHMIA JI8  IPUOCTAaHOBJIEHUS
Wi OTKa3a B [IPEJIOCTABIICHAN MyHUIUIATLHON YCIIYTH.

2.9.1. IlpuocrtaHOBIEeHHE LIPEXOCTABJICHUA MYHUUUNAIBHOW YCIyrH He
IIPESyCMOTPEHO.

2.9.2. Pemenne 06 oTKase B IPU3HAHHUH NPAUHHAMACTCS B CIEIYIOUUX ClIydasx:

— HCIpPENCTaBICHUE 3asBUTENEM TOKYMEHTOB, IIPELYCMOTPEHHBIX M. 2.6.1 u
(wmm) neducom 3 1. 2.6.2 HacTosIIero AJZIMAHHMCTPaTHBHOIO PeTIaMEHTA;

— HOCTYIICHHE B YIOIHOMOYEHHBIH OpPraH MECTHOTO CaMOYIpPaBIeHHs
CBEAEHMH, conepxamuxca B ExunoM rocynapcreennom peecTpe HeIBHXXHMOCTH, O
3aperuCTPHPOBAHHOM IpaBe COOCTBEHHOCTH Ha CAJOBbIi JOM HIIM SKUIIOH oM Jauua,
He SBJISIOLIETOCS 3asIBUTEIIEM,

— mocTymienue B KomuTeT yBemommeHus o6 OTCYTCTBHH B Enunom
TOCYAapCTBEHHOM PEECTPe HEIBINKMMOCTH CBEICHMIA O 3apeTHCTPUPOBAHHBIX IIpaBax
Ha CaZiOBBI [OM MM KHIOH IOM, eciu [IPaBOYCTaHABIMBAIOUI JOKYMEHT,
IpeNyCMOTpeHHbIH Jepucom 2 m. 2.6.2  HacTosImero AIMUHHUCTPATUBHOTO
PCITIaMeHTa, WM HOTAPHATBHO 3aBEPEHHAs KOMMWs TAKOTO IOKYMEHTAa He GBI
NIPEJICTABIICHEI 3asBUTEIIEM.

OTKka3s B NpU3HAHUE CaZOBOTO JOMA >KUAIBIM NOMOM MM SKHJIOIO oMa
CaZlOBBIM JIOMOM I10 yKa3aHHOMY OCHOBAHUIO JIOIyCKaeTcs B ciydae, eciu Komurer
IIOCIIE IONYyYeHHs yBeIOMJIEHHS 00 OTCYTCTBHM B EuHOM TrOCY1apCTBEHHOM
PecCTpe HENBIDKUMOCTH CBEJICHHH O 3apETHCTPUPOBAHHEIX NPABAX HA CATOBEIL oM
MM OKWIOH 1IOM YBEIOMUJ 3asBUTENS YKA3aHHBIM B 3afBICHHH CIIOCOGOM 0
IIOTYYCHUM  TakOro  yYBEHOMIICHHS, NPENIOXKHI  3asBUTEIIO IIpEJICTAaBUTE
TIpaBOYCTaHaBIMBAIOMINA TOKYMEHT, IIPENyCMOTPEHHBIN aebucom 2 1. 2.6.2
HAacTOAINEro AIMUHUCTPATHBHOTO pErfaMeHTa, MM HOTapHabHO 3aBEPEeHHYIO
KOIHIO TAKOro NOKYMEHTA U He HOIYYHUJI OT 3asBUTENs TaKOi JOKYMEHT HITH TaKy1o
KOIMIO B TeueHHe 15 KaneHmapHeIX nHel co mHs HalnpaBlICHUs YBEAOMJIEHUS O
TIpEICTABIICHUY [TPaBOYCTAHABJIMBAIOIIETO JOKYMEHTA,

— HCIPpC/CTABIICHHE 3aj(BUTENIEM NOKYMEHTa, MPeAyCMOTPEHHOro jgeducom 4
. 2.6.2 HacTosIIero AIMUHHCTPAaTHBHOTO peTiIaMeHTa, B ClIyJae €CJIM CaJOBhIA oM
HJIM XHJIOH oM 0OpeMeHeH IpaBaMu TPEThUX JIHIL,

— PasMCIICHHE CaoBOI0 NOMa MIIM JKHWIOTO JOMAa Ha 3eMENBHOM YYACTKE,
BUJBI pa3peIICHHOTO UCIONB30BaHUsA KOTOPOTO, YCTAHOBIEHHBIE B COOTBETCTBHH C
3aKOHOIATeNLCTBOM Poccuiickoit ®enepanum, He NpeayCMaTpUBalOT TaKOTo
pasMeleHus;

— HCIOJI30BAHUC XXKHIIOTO JOMa 3asBUTENIEM WM MHBIM JIHIIOM B KadecTBe
MECTa IOCTOAHHOrO NpPOXWBAHMSA (IIPM PacCMOTPEHWM 3asBIEHHA O IPH3HAHUH
XHJIOTO I0Ma CaJloBBIM JIOMOM).

2.10. Ilepedens yciyr, KOTopsle SBIAOTCH HEOOXOIHMEIMY 1 00s13aTeNEHBIMHI
AU IPEIOCTABICHUA MyHHIIUIATBHON YCIIyTH, B TOM YHCIie CBEIEHHS O JIOKyMEHTe
(IoxyMeHTax), BeIgaBaeMoOM (BBIIaBaEMBIX) OpraHHU3ALHUIMY, YYaCTBYIOIINMMH B
[peTOCTaBIICHUH MYHHIMIIATEHON YCIIYTH:

— BbllaYa JIOKYMEHTOB, YAOCTOBEpSsIOIMX (YCTaHABIMBAIOIIMX) IPABO Ha
OOBEKT HEIBIKUMOCTH (CAZOBBIA NOM HIH SKHJION JIOM), €CIIK TpaBO Ha TaKoi
OOBEKT HE 3aperuCTpUpPOBaHoO B EauHoM TOCYyTapCTBEHHOM PeeCTpe HeXBHIKUMOCTH,
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— Bbllata OKYMEHTA, IIOATBEPXXJAIOIIETO NEpeaady IIOJTHOMOYHMH ONHOTO JIMIA
APYTOMY IUIS IIpE/ICTABUTENBCTBA IIEPe] TPETBUMH JIULAMU (HOBEPEHHOCTH);

— TEPEBOA ¢ MHOCTPAHHOIO S3BIKA Ha PYCCKUH S3BIK MOKYMEHTOB, BEIOAHHEBIX
KOMIIETEHTHBIMU OpraHaMU WHOCTPAHHEBIX FOCYAAPCTB;

— HOTapHajlbHOC yROCTOBEPEHHE NEPEeBOa ¢ MHOCTPAHHOIO A3BIKA HA PYCCKHUI
A3BIK  NIOKyMCHTOB,  BBIJAHHEIX  KOMIIETEHTHBIMH  OpPraHAMH  HHOCTPAHHBIX
rocyapcTB;

— IOJIy4YE€HHE 3aKIIOYCHHUS 110 OOCIICJOBAHHIO TEXHUYECKOTO COCTOSHUS O0BeKTa
Yy HHIMBUAYAJIBHBIX NPEANPUHUMATENICH W IOPUAWYECKUX JIMI[, SBISIOLIUXCS
“JICHaMH CaMOPETYJIMPYEMOH OpraHu3aluy B 00J1aCTH apXHTEKTYPHO-CTPOUTEILHOTO
IIPOSKTHPOBAHMS, MH)KEHEPHBIX U3BICKAHUIA.

— HOTapHajlbHOC y[OCTOBEPEHHME COINIACHS JIMII, IIPaBAMHU KOTOPHIX o6peMeHeH
CaJIOBBLIM JIOM WJIH JKHUIOH J10M;

— HOTapHalnbHOEC YAOCTOBEPEHHE PABHOZHAYHOCTH DJIEKTPOHHOIO JOKYMEHTA U
JOKYMEHTa Ha 6yMaXXHOM HOCHTETIE.

2.11. Tlopsinox, pa3smMep ¥ OCHOBaHHS B3MMAaHHUS TOCYJJapCTBEHHOU IIOIIIHNHEI
WM HHOM IIATHI 32 IPEAOCTABICHNE MyHULMIAILHOH YCIYTH.

l'ocymapctBenHas mouumHa 1m6o wHas IDiaTa  3a IIpeIOCTaBlIeHUE
MYHUIIMIAIBHOM YCIIYTU HE B3MMAETCH.

2.12. Tlopanok, pasMep W OCHOBAaHHS B3MMaHMS IUIATHI 3a HpegoCTaBIeHUE
YCIIYT, KOTOPBIE SBIIAIOTCA HEOOXOMMMBIMU U 00A3aTENbHBIMU [T NPEIOCTABICHHS
MyHHUMIAJIBPHON YCIIyTd, BKJIIOYas HHPOPMALUIO O METOIHUKE pacyera pasmepa
TaKOM IUIaTHI.

2.12.1. Mudopmanus o tapudax Ha coBeplIeHHe HOTapHAJIBHBIX AcHCTBUIA
pasMmellleHa Ha OQHMUMANIBPHOM CaiiTe HOTapHANBHOM MAaIaThHI Kanununrpanckoi
obnactu B cetn UHTepHET http://www .notariat-kaliningrad.ru/.

2.12.2. Wudopmanmrio o Tapudax Ha HepeBOX C WHOCTPAaHHOTO $3bIKa Ha
PYCCKUH A3BIK [IOKYMEHTOB, BEIJaHHBIX KOMIIETEHTHBIMH OpraHAMH HMHOCTPaHHBIX
rOCynapcTs, MOXHO TIONYyYMTh y OHU3HYECKHMX W  IOPHAWYECKHX  JIHLI,
OCYIIECTBISIONIUX YKAa3aHHBIN IIepEBO/I.

2.12.3. Mudopmammio o mopsake pacdera u pa3Mepe IIaTel 3a MOATOTOBKY
3aKJIIOYCHHUS 110 00C/IE/IOBaHHIO TEXHUYECKOTO COCTOSIHUS 0OBEKTa MOYKHO TIOJTYYHUTh
y HHIMBUAYAIbHBIX MNpEANpUHUAMATENeH HIN IOPHAMYECKMX JIUI, SBJISIOIIHNXCS
1ICHaMH CaMOperyIUpyeMOi OpraHu3aliy B 001aCTH apXHTEKTyPHO-CTPOHTEIHLHOTO
IIPOSKTUPOBAHMS, WH)KEHEPHBIX U3BICKaHUIA.

2.13. MaxcuMankHBIH CPOK OXHJAHUS B OUepeqM IPH IOJadYe 3aBICHHS O
TIpEOCTaBICHUN MYHULUNATLHON YCIyrH, 3asBIEHHA O MPENOCTABIECHHH YCIyTH,
IPENOCTaBIIEMOM Opra"uzaye, IIOZIBEJOMCTBEHHOIM AnMuHUCTpanuu,
Y4acTBYIOWIEH B IIPELOCTABICHMA MYHHIMNANBHOW yCIyrd, M HPH IONyYeHHH
pe3ysbTata NpeJOCTaBICHUSA TaKUX YCIyT.

MaxkcuMalbHbIH CPOK OXKHIaHUs B OYeped COCTaBIseT 15 MUHYT.

2.14.Cpox M TOPSIOK pErMCTpalliH 3asBJIEHHS O NpeIOCTaBJICHUHN
MYHULMIIAIBHOR YCIIYTH, 3asBICHUS O TPEJOCTABIECHAM YCIyTH, IPeIOCTaBIIEMOM
opraHu3alue, IIOABEAOMCTBCHHON  AIMUHUCTpAIIHH, Y4acTBYIOIIEN B
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[IpCOCTAaBICHUY MyHULMIIAIBHOH YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHO#H dopMe.

2.14.1. Cpox peructpaiyy 3asBieHus ¢ KOMITIEKTOM JIOKYMEHTOB:

— P TMYHOM ofpaiieHun — He Gojee 30 MUHYT;

—UpY  HalpaBlNeHHH NOKYMEHTOB IO IIOYTe, SJICKTPOHHOM TI0YTe, IIpU
GOpMHUpOBaHMK  3asIBIEHUS HOCPEICTBOM  3allOTHEHMUS BJIEKTPOHHOH  (hOPMEI
3asBlieHMs Ha EnuHOM mnoprane mu6o PervomansHoM mopraie — He Gomee 1
pabouero aHs.

2.14.2. 3asBNeHre PperuCTpUpYeTCS HE3aBHCHMO OT CIIOCoBa ero rnogayu
cnenuanucroM MOIL B aBTOMaTH3UPOBaHHOM MH(DOPMAIIHOHHON CHCTeMe (nanee —
ANC) ¢ npocTaBieHMeM Ha 3asdBIEHMH OTTHCKA  LITAMIIA BXOZSAIIEH
xoppecnionaeHuus M®LI, npucBoeHueM HOMepa U IaThl B COOTBETCTBHH C 3AIIHCHIO
B AWC.

2.15. TpeboBaHMsT K  NOMENIEHMSIM, B KOTOPBIX  NPeHOCTABIAETCS
MyHULMIIATBHAA yCIyra, K 3aly OXHMAAHUSA, MECTaM A 3aIlOJHEHHS 3alpOCOB O
TIpENIOCTABNICHNH MYHULMIIANLHOHN YCIIyT, HHGOPMAIMOHHBIM CTEHAAM ¢ 06pasnaMu
MX 3allONHCHHUS W II€PEYHEM JOKYMECHTOB, HEOOXOMUMBIX U INPEIOCTABICHUS
KaXI0¥ MYHHUIHUIAIBHOR YCIYIH, K pa3sMeNIeHHI0 M O(pOPMIIEHHUIO BHU3yaJbHOM,
TEKCTOBOH ¥  MyJbTHMemuiHON uHHQOpMammuM o mOpsIKe IIpEAOCTaBIICHUS
MYHULUNANBHOH yCIYTH, B TOM YHCIIE K 0GECIEYEHUIO TOCTYITHOCTH ISl HHBATHIIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOJATENhCTBOM PoccHiickoii
®enepalyu 0 COLUATBHOM 3alIHTe HHBAIUIIOB.

2.15.1. ITomemenus M®IL] u Otgena, opraHMsanuii, mOABEIOMCTBEHHBIX
AZMHUHUCTpAllMK, yYacTBYIOINMX B HPEeNOCTABICHHH MYHHLHMIIAIBHON  yCIyTH,
AO/DKHBI ~ COOTBCTCTBOBATh  CAHUTAPHO-3MHAEMHUONOIMYECKMM  HpaBHIaM U
HOpMaTHBaM, 00eCcIeunBaTh KOM(OPTHOE IpeGhIBaHNEe 3asSBUTENEH U HCIIONHUTENEI.,
B nomemennsx mmd OpemoCTaBIeHHS MYHHIMNATHHORM YCIyrd Ha BHIHOM MeECTe
AOIUKHBI pacHolaraTeCsi CX€Mbl PasMCINECHHS CPENCTB IOXAPOTYIIEHHS H ITyTeil
3BaKyallWH MOCETUTENEH U CIIEI[HAIICTOB.

2.15.2. 3an  OXHUJaHHA 3aABUTENSAMH IIpHeMa HOJDKEH OBITH obopynoBau
CTyIbsAIMHU (HE MEHee TpeX), CTONaMH (CTOMKaMM) I BO3MOXKHOCTH odopMIIeHHS
3alpocoB, OOecIedeHbl MeCTaMH OOIIEeCTBEHHOTO IMTOIB30BAHMUS (Tyameramu) u
XpaHEHMs BEpXHEH OneX bl 3asBUTEIEH.

2.15.3. Ha nH}OpMAIIMOHHOM CTeHJIE, PACTIONOKEHHOM B TIOMEIeHHH MOI],
pasMelllaeTCsd aKkTyalbHas W MCYepHBIBaromias WHGoOpManus, HeobXomumas IUis
ITONIyYeHUA MyHMIUNIAIEHOM YCIIYTH, B TOM YHCIIE:

— CHpaBoYHas WHGOpPMaNus, IepedeHb KOTOpOii ycranosmed m. 1.3.2.1
HacTOSIIEro AJIMUHUCTPATUBHOTO PErTIaMEHTa;

— CPOK IIPEAOCTABJIEHUsI MyHUIUITAIEHON YCIIyTH;

— Ppa3Mep roCynapCTBEHHOH MOLUIMHBI M HMHBIX IUIAaTeXeH, yIIauMBaeMBIX
3aABUTENIEM IIPH NIOIyYEHUH MyHHUIUIANBHOMH YCIYTH, MOPSIOK MX YILUIATHL,

— wuHbopMmauus 06 yciyrax, HeOOXOMMMEIX H OGA3aTeNBHBIX VIS
IIPEIOCTaBIeHHA MYHHLIUIIAIBHON YCIYTH, pasMepe ¥ HOPAIKE UX OILIATEL

—  HUCYCDIBIBAIOIMU  MEPEYEHb  JOKYMEHTOB, HEOOXOOMMEBIX  JUIS
IPeOCTABICHUS MyHUIIUIIAIEHOM YCIyTH;
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— obpaselr 3aIl0THEHNS 3asBICHHUS,

— IIOpSIOK  OOXaloBaHWUSA  pEIIeHHH W JelcTBHil (Ge3neticTBusA)
AJIMAHUCTpAINH, €€ MOJDKHOCTHBIX JIMI JINGO MYHHIUNAIBHEIX ClyKamux, M®LI,
€0 JOJDKHOCTHBIX JIUII, paGOTHUKOB;

— wuHpOpManus O MPeIyCMOTPEHHOH 3aKOHOMATEIBCTBOM POCCHiicKOi
Qenepallii  OTBETCTBEHHOCTH  ITOJDKHOCTHBIX man  AgMmuHucTparuu, MOIL],
pabotHuKOB M®ILI 3a HapylieHuwe mnopsanka IpeNOCTABICHHUS MYHHIUTTATBHOM
yCIIyTH;

— nHQOpMaLKs 0 HOpAJIKE BO3MELIEHHs Bpeia, IPUUMHEHHOTO 3aSBUTEIIO B
pesylIbTaTeé HEHAJIEXAIIEro HCIONHEeHUs ubo Hewcmomuenus MOPI] wim ero
paboTHUKaMu OOGs3aHHOCTEH, IperyCMOTPEHHBIX 3aKOHONATENLCTBOM Poccuiickoii
®enepanyu.

2.15.4. TlpueM 3asiBuTENell OCYyIIECTBISETCS HETIOCPEACTBEHHO Yy pabouero
MecTa cnenmnanicta MOLI,

Kaxmoe paGouee Mecto cnemmammcra M®II, Benymero mpueM 3asBUTENeEH,
000pyyeTcs MepCOHANbHBIM KOMIBIOTEPOM C  BO3MOKHOCTBIO JocTyma K
HH(GOPMaNMOHHEIM 6a3aM JaHHBIX, MEedaTaloLyM, CKaHUPYIOLIUM YCTpPOHCTBaMH,
CTYJIOM JUIA OpueMa 3asiBUTEN.

Cnenuanuctsr M®LI, ocymecTisomnue IpUeM 3asBUTENEH, 00ecIeYynBaroOTCs
JMYHBIMKM  HarPyJHBIMH ~ MACHTU(QUKALMOHHBIME KapToukamu (GefkaMu) c
yKasaHHeM GaMWInM, WMEHH, OTYeCTBA M MOIDKHOCTH M (MIIH) HACTONBHBIMH
TabIM4KaMH C yKazaHueM (HaMUIMK, UMEHHU, OTIECTBA U JOJKHOCTH.

Kabuners! (oKHa) npueMa 3agBUTENEHl OCHAIIAIOTCH HH(OpMaIMOHHBIMHA
TabNM4KamMy (BBIBECKAMH) C yKa3aHHEM HOMepa KaGHHeTa (OKHa).

2.15.5. TpeboBanus K 00eCIEYEHUIO TOCTYMHOCTH Ul MHBAIHIOB yYKa3aHHBIX
OOBEKTOB B COOTBETCTBHM C 3aKOHOAATEJIBLCTBOM Poccmiickoil Oegepauyn o
COLMAJILHON 3allliTe UMHBAIIUIOB:

— BO3MOXKHOCTB O€CIPEnITCTBEHHOr0 BX0oa B 3fanue M®L[ i BEIXOza U3 HETO;

— IIPY HEOGXOAMMOCTH COAEHCTBUE CO CTOPOHBI crenuamicToB M®I | MHBaIULY
Ipu Bxoje B 3nanne M®L] 1 BrIxoje 13 Hero;

— obopyloBande Ha HpuUIeraouux K 3ganmo M®I] TeppuTOpHsX MecT s
NapKOBKU aBTOTPAHCHOPTHEIX CPEACTB MHBAIHUIOB;

— BO3MOXXHOCTE CaMOCTOSATEIIBHOTO IEPEABIXKEHHS B momemenuu MOIL] B
[EeJIAX JOCTyNa K MECTy NpHeMa M PEruCTpallid JTOKYMEHTOB, HEOOXOIUMBIX IUIS
[PEOCTaBICHU  MYHHUIMNANBHOW YCIyTHM, a TakKe BBIJIA4U  pe3yiIbTara
IIPENOCTABIICHUS MYHUIUIIAJIBHON YCIIyI'd, B TOM YHCJE C IOMOILIBIO CIIeIHAIHCTOB
M®IY;

— CONpPOBOXIECHHWE WHBAIKOB, HUMEIOLIMX CTOMKHME pacCTPOMCTBA (PyHKIMIA
3PEHHS M CAMOCTOSTENIFHOTO IIEPEABIKEHUS, B IoMemeHun M®LT;

— TMPOBENCHHE HHCTPYKTaXa MOJDKHOCTHRIX Jun MOLI, ocyluecTBISIONMX
TEPBUYHBI KOHTAKT C MOJNy4YaTelsMH MyHHIMIIATGHOM YyCIyrH, IO BOIPOCAM
paboTEI C HHBAIMIAMM; :

— obecrieyeHue jomycka B momemeHue M®L[  coGakM-IPOBOJHMKA IIPH
HAJIMYMU JOKYMEHTa, IOATBEPIKIAIOIIETO €€ CIelHaIbHOE 00yUYeHHe, BBIIAHHOTO 10
dopme m B mOps/Ke, KOTOphIe YTBEpXHEHBI MpUKa3zoM MuHMCTEpCTBa Tpyoa u
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COIIMAILHOM 3alUTEI Poccuiickoit ®enepanuu ot 22.06.2015 Ne 386n
(3aperucTpupoBaH MuHHCTepcTBOM focTuimyn Poccuiickoii ®enepanun 21.07.2015,
peructpaiyonssiit Ne 38115);

— oOKazaHue croemuanmucramMu MOIL] unBanumaM HeOOXOOMMOM ITOMOILM,
CBSI3aHHOM C pa3bsACHEHHWEM B JOCTYNHOU M HUX (popMe mopsaka MpenoCTaBieHus
MYHHULHIIANBHOM YCIIyTH, O(QOpPMIIEHHEM HEOOXOAMMEIX IS €€ IPeaoCTaBICHUL
JIOKYMEHTOB,  IIOCJIEIOBATEIBHOCTRIO ACHCTBUN, HEOOXOMUMBIX I IOMyYEHHS
MYHULIANAIBHON yCIyTH;

— BO3MOXXHOCTh Y4aCTHS CypIOIIEPEBONYMKA, TUQIOCYPAONEPEBOTUNKA, a
TakKe MHOTO JIMIA, BIALEIOIIECTO >KECTOBBIM S3BIKOM, IIPHINEIINEr0 BMECTE C
HHBAJIAJIOM, IIPH KOHCYJHGTHUPOBAHHN WHBAIUIOB, MpUeMe OT HHUX JOKYMEHTOB IS
NPEIOCTaBJICHUS  MYHHIMIANBHOM  yYCIYyTM U BBIAaY€  PE3yJETaTOB €€
[IpeIOCTABICHUS;

— ofecrieyeHWe YCIOBHH HOCTYIHOCTH JJsi MHBAIMIOB 10 3PEHMIO
odunuansHOro caifta A IMHHUACTPALIUH.

2.16. Iloxasarenu DOCTYIIHOCTH M KadeCTBAa MYHMIUIAIBHON YCIYIH, B TOM
qUCIe KONUYECTBO B3aMMOJEHCTBHM 3asBHUTENS C JODKHOCTHBIMHM JIHLIAMH IIPH
TIPEeAOCTAaBICHNY MYHHIUIIAIBHON YCIYTH U UX MPOJOJDKUTEIBEHOCTD, BO3MOXXHOCTD
NOJyYeHUs MYHHIUIAIbHOW ycayru B MOL], BO3MOXHOCTD ITOJy4YEHHUS
HHGOPMalMK O XOJe INPEJOCTaBIECHHUS MYyHHIMIAILHON YCIyTd, B TOM YHCIIE C
HCIOJIE30BaHUEM MHGOPMAaIIMOHHO-KOMMY HUKAITHOHHBIX TEXHOJIOTHIL.

2.16.1. IToxasaTenu JOCTYITHOCTH MyHHUIMIIAIBHOMN YCIIYIH:

1) Mecropacnionoxxesrne M®PL], B KOTOPOM OCYILECTBISIOTCS IIPHEM
JIOKYMEHTOB U BBIZja4a pe3ynbTaTa IIPeAOCTaBICHUS MYHULMITAIBHON YCIyTH, C
YYETOM TPaHCIIOPTHOM JOCTYIHOCTH (BO3MOXHOCTH JoOpaThes IO HojpasfelieHus B
npenenax 90 MuUHyT);

2) BOBMOXXHOCTh ~ IIONy4YeHHs 3asBHTelleM HHPOPMAalUH O  IOPSIKE
IIPeIOCTaBIECHNS MyHULIUTIATBEHON YCITyTH:

— IO TeneoHy;

— HEIOCPEACTBEHHO y crenuanucra M®LI, xoTopblfi OCylIECTBISET HpHEM
JOKYMEHTOB M BBIJAeT pesynpTaT (Ha HHGOPMAIIMOHHOM CTEHIE, MPU JTHIHOM
KOHCYJITUPOBAHUH );

— Ha opUIUAbEHOM caiiTe AQMUHUCTPALINH;

— Ha ExguHoM nopraie;

3) BOBMOXXHOCTh BBIOOpa 3asBUTENIEM IOpSAKA MOJAYM 3asABJIECHHS C
KOMIIJIEKTOM JIOKYMEHTOB I IpeJOCTaBICHU MyHHUIIAITAIBHON YCITyIy:

— IIpH JIUYHOM OOpaIlleHUH;

— IO moyYTe;

— IIO DJIEKTPOHHOM MmouTe;

— Ha EawmnoM noptane nu6o PernoHansHOM noprae;

4) BO3MOXXHOCTb ITOJIy4eHUS 3asgBUTEIEM OJIaHKa 3asIBJICHHS:

— y cnenquanucta MOL;

— Ha EnusoMm noprae;

— Ha o(UIMANBHOM caliTe AIMUHUCTpALIUH;

5) BO3MOXHOCTb IIONy4YeHHs] HHGPOPMAUM O XOJe MPeJOCTaBICHHUS
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MYHULIMITANIBHOMN YCIIyTH:

— HEMOCPEACTBEHHO y crienanucta M®OLT;

— 10 TenedoHy y crerpanucrta M®I;

— Ha oQUIMATEHOM caiiTe A IMUHUCTpALIUY;

—Ha EnuHoMm noprane 1160 PernonansHoM moprane.

6) obecniedeHne GeCpPENATCTBEHHOIO OCTYNa K IIOMEMEHHAM, B KOTODBIX
OCYWIECTBJIIIOTCS.  IIPUEM JOKYMEHTOB M BbLIada pe3ylbTara IIpeJoCTABICHHUS
MYHHUIIMIIANBHOM YCIyTH.

2.16.2. Tlokazarenu KayecTBa MyHHUMIAIBHON YCIyTH:

1) cuwxenwe uucna oOpallleHHil HOXydaTeneil MyHHIIUIIAILHOM YCIYTH ¢
KajloOo# Ha nedicTeus (GesnelicTBHE) NOIDKHOCTHBIX JIMI[ TIPH IPeXOCTABICHHU
MYHHULUANATBHON YCIIYTH;

2) mHOJHOTa W aKTyalbHOCTh HH(OpMAIMM O TopsAKe IpPeNOCTABICHHS
MYHHUIANIAIEHON YCIIyTH:

— Ha HHQOPMAIIMOHHOM CTEHJIE;

— Ha EqunoM nopraie;

— Ha ouIMaNbHOM caiiTe A IMUHHCTpALUY;

3) COOTBETCTBHE MOMEIIEHMH, B KOTOPHIX OCYIIECTBISIOTCS MpHUEM
AOKYMEHTOB M BBLIa4a pe3yibTaTa, MECT OXUIOAHWUS T[PHEMA 3aSBUTEISIMU
CaHUTAapHO-3IMJEMHOJIOTHYECKIUM HOPMaM, a TakXKe TPeOOBaHMAM, YCTAHORICHHBIM
HACTOSIIMM AJIMUHUCTPATHBHEIM PETIIAMEHTOM B YaCTU KOM(OPTHOCTH;

4) yHOBJIETBOPEHHOCTh NOJy4YaTeliell MyHUIUIATBHOMN YCIYTH e KadeCTBOM U
JOCTYIHOCTBIO (ONpenensercs B Xole IpOBe/IeHUs MOHHMTOPHMHIA KadecTBa M
AOCTYITHOCTH MYHUIIMIIATIBHON YCIYTH JNUOO OIIpoca C IIOMOIINBIO CHCTEMBI OLEHKH
KagecTBa OOCIyXUBaHWs, WH)OPMAIMOHHO-aHAIUTHIECKOH CHCTEMBI MOHHTOPHHTA
Ka4yecTBa yCIyT, aHKETUPOBAHUSA I'PaXIaH);

5) cobmonenre nomKHOCTHBIME Jinnamu M®I] u Otzena, yJacTBYIOIMMH B
OPENOCTaBICHUH MYHHUIMNAIBHON YCIYyTH, YCTaHOBICHHOTO HOPMATHMBHBIMU
IPaBOBEIMU aKTaMH IIOPS/KAa MPENOCTaBlIeHUS MYyHHUIMIANbHOH yCiIyrd (B 9acTh
CpOKa IIPEAOCTaBIEHUS, IOpsAAKa HHMOPMHPOBAHUSA, KOMIUIEKTA JOKYMEHTOB,
OCHOBaHUH I OTKa3a B IIPEAOCTABICHUH YCIYTH);

6) KOMIIETEHTHOCTH, BEXKIIUBOCTh U KOPPEKTHOCTH AOKHOCTHBIX UL M®I] 1
Otzena, oCcyIeCTBISAIONINX HEIOCPEACTBEHHOE B3aUMOICHCTBHE C 3asBUTENSMU,

7) orcyrctere (akToB Gonee 4 mepeagpecanuil 3BOHKOB, NMOCTYMHBIIMX OT
3agBUTENEeH, 0OpaTUBIIKUXCS 32 KOHCYNBTALIHEH.

2.16.3. KonuuecTBO B3aMMOIEHCTBHI 3asABUTENS C JOKHOCTHBIMH JIMIIAMU
IIpY IPEOCTAaBIEHUH MYHHLMIIAIBHON YCIYTH U UX MPOAOKATEIHHOCTS.

Ilpy nu4HOM OOpallleHHH 3a HOJMydeHHeM MYHHIMHANBHON yCIyTH U BEIGOpe
criocoba IMONydeHHsS pe3yabTara JHYHO 3asgBUTENbh B3aUMOICHCTBYET CO
cnenmanucroM M®IL[ nBa pasa: mpu mogade JOKYMEHTOB I HpeIOCTaBICHUS
MYHHLUIIANBHONH YCIyTH W NpH IOJNYyYeHHH pe3yjbTarta IpeNoCTaBICHUS
MYHHUIIMIIAJIBHON YCIIYyTH.

Ilpu oOpamienun 3a IIOTy4eHWEM MYHHIMIAIGHOM YCIyrH IO IIOdTe,
3IIEKTPOHHOM moute, Yepe3 Enunpiii nopran mubo PerronansHeii nopran u Beibope
cocoba  TONMydYeHHsA pe3ynbTaTa  OpH  JIAYHOM OOpAIleHHM  3asBHTENb
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B3aUMOJISUCTBYET cO crieanucToM M®L] ogux pas.

IIpoJOIKUTENEHOCTE KaXIOTO B3aUMONEHMCTBHS COCTaBiseT He Goiee 30
MUHYT.

Ilpu ob6pameHME 3a mNONydYeHHEM MYHHLMOAIBHOMN YCIYyTH IO IIOYTE,
BIIEKTPOHHOM 1o4Te, Yepe3 Exauneiii nopran mi6o PernonansHsrit IopTan u BEIOOpe
crocoba moyydeHus pe3yibraTa o Io4uTe 6o BJICKTPOHHOM II0YTE 3aiBUTEIE CO
crenanuctToM MOIL e B3amMmozelicTByerT.

2.16.4. 3adBuTeNb WMEET BO3MOXXHOCTE MIOJYYUTh MHPOPMAIUIO O XOJe
[IPEIOCTABIICHNSI MYHULMIAIRHOW YCIYyTHW, B TOM YHCIIE C HCIOJIL30BaHHEM
HH(MOPMAIIMOHHO-KOMMYHHKALMOHHBIX TEXHONOTHH, B MOpsAAKe, YyKa3aHHOM B
1. 1.3.1.2 HacTosImero A IMHHHCTPATUBHOTO PEerTaMeHTa.

2.17. npre TpeGOBaHHMSI, B TOM 4YHCIE YUYUTBIBAIOIIHE OCOOEHHOCTH
TIpENOCTaBICHUS MYHUIMIANFHON yciuyrd B M®LI, ocobeHHOCTH mpenocTaBieHus
MYHHULHIAIBHOHN YCIYTH B 3]IEKTPOHHOM (hopMe.

2.17.1. Cnemumanuct Ortneina, OTBE€TCTBEHHEI 3a MIpeaOCTaBIICHIE
MYHULWMNATBHOH YCIYTH, [pH OTBeTe Ha TeledOHHBIE 3BOHKH, YCTHBIE U
IMCbMEHHBIE  OOpallleHHMsi — 3agBHTENed MO  BOIpocam IIPEIOCTABIICHU
MYHHIMIIAJIBHON YCIIyry 00s3aH:

— IIpX KOHCYJIBTUPOBAHUH 10 Telle)OHy Ha3BaTh CBOM (GaMIIIUIO, JOIKHOCT,
a TaloKe HaMMCHOBAHWC OTHENa, a 3aTeM B BEXJIHBOH (opMe 4eTko M MOAPOGHO
OpOMH(POPMHUPOBATE OOPATMBIIErOCs IIO HUHTEPECYIONIMM €ro BompocaM. Ecim y
cnenuanucta OThena, NPHHABIIETO 3BOHOK, HET BO3MOXKHOCTH CaMOCTOSTENLHO
OTBCTHTh HA MOCTaBJICHHbIC BOMPOCHL, TeledOHHLII 3BOHOK JOKEH OBIThH
nepeajipecoBaH (IlepeBeieH) ApyroMy NOJDKHOCTHOMY JIHLY HIIA oOpaTHuBIIEMYCs
JOIKeH OBITE cooOmieH TenehOHHEIH HoMep, MO KOTOPOMY MOXKHO MOJYYHUTH
HeobxomuMyro uHQopmaumio. He momyckaercs nepeanpecanus oOpaTHBIIEr0OCs
Oonee dyeTkIpex pa3. Bo BpeMs OTBera 1o TeleOHy He MOIyCKaeTcs BeneHHe
[apaljIeJIbHBIX Pa3roBOPOB C OKPYKAIOLIIMMH JIIOEMU;

—IPH  KOHCYJIBTUPOBAHHMH  IIOCPEACTBOM  HHIUBHUAYAJIBHOIO  YCTHOTO
HH(QOPMHMPOBAHUS aTh OOPATHBIIEMYCS TIONHbIN, TOUHBIA U OIEPATUBHEBINA OTBET HA
MOCTABJIEHHBIE BOIIPOCHI;

— IIpH KOHCYJNBTHUPOBAHUM II0 NHCBMEHHBIM OOpAaIlleHHMsAM OaTh YEeTKHH u
JIAKOHWYHBIH OTBET Ha [IOCTABJIEHHEIE BOIIPOCHL C yKa3aHHeM (haMIIHH, HHUIHAIOR 1
HoMepa TejeoHa ucromHutens. OTBET BBLAASTCS MO MMOMIMCEH HITH HalpaBJIseTCs
1O TIOYTe (IO JIEKTPOHHOM IOUTe) HO aJpecy, yKa3aHHOMY oOpaTHBIINMCS, B CPOK,
He MpEeBbINAIOIMH 5 paboyux JgHEHl ¢ MOMEHTa MOCTYIUIEHHS MHCHMEHHOTO
obpaineHus.

2.17.2. OcoGeHHOCTH  BBINOITHEHUS aIMUHHWCTPATUBHBIX IIPOLENYp B
MHOTrOQYHKIIMOHATIBHEIX IIEHTPaX.

Ilprem 3asgBneHMEl M HOKYMEHTOB, HEOGXONMMBIX IS IIPpEeIOCTaBICHHUS
MYHULMIIATBHOR  YCIyI'HW, OT 3asgBUTeNell (manee — TpueMm 3asBUTENIEH )
OCYyIIECTBIACTCA B  MHOIOQYHKIMOHATBHBIX IIEHTPaX B COOTBETCTBHUH  C
COrNaleHueM O  B3aUMOJICHCTBHMHM,  3aK/IIOYEHHBIM  AJMUHHCTpamueii ¢
l'ocynapcTBeHHBIM  Ka3eHHBIM  ydpexIeHUeM Kanununrpagckoit  obnactu
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«MHOrOQYHKIMOHANBHBIA ~ LEHTP  IpeNOCTABIECHUS rOCYyJapCTBEHHBIX U
MYHHIWIANBHBIX YCIYD» (Jiajiee — CoramieHre O B3auMOeHCTBUH).

KoncynbTupoBanue 3asBUTeNEll O TOpsAAKe IPEXOCTABICHHS MYHULUTAIBHOM
YCIIyTH, XO[ie paCCMOTPEHH 3alIPOCOB O HPEAOCTABIECHHN MyHULUNIAILHOR YCIyTH,
4 Takke II0 HMHBIM BOIPOCaM, CBS3aHHBIM C IIPEIOCTAaBIEHUEM MYHHIHIIAIHHOMN
yenyrd, B MOL ocymiecTsisercsa 6ecrnatho.

Crenuanuctsl MHOrOGYHKUMOHANHLHEIX LEHTPOB  BBITIONHSIOT nelcTBus,
npeaycmorpeHHsle m.a. 3.1.1, 3.2.2.2, 3.3.1 - 3.3.5, 3.4.1, 3.43 HACTOSIIETO
ANMHMHHMCTPAaTHBHOIO PErJiaMeHTa, B HOCIEIOBATENLHOCTH H CPOKH, yCTaHOBJIEHHEIE
HACTOSIIMM AJIMHMHUCTPATUBHEIM PErJIaMEeHTOM U COIVIAIlIEHHEM O B3aMMOJICCTBHH,
C y4eTOM TpeGoBaHmii K MOPSAIKY BHIIOIHEHHS IPOLEAYD.

2.17.3. OcobeHHOCTM NpefOCTaBIICHHUS MYHHIUIIAJBHONR  yCIyI'HM B
3JIEKTPOHHOI opme.

2.17.3.1. Tlpu dopMUPOBaHUHE 3asBIEHUS IIOCPEACTBOM  3arOJTHEHUS
3TIEKTPOHHOM (QopMEI 3asBieHns Ha Enuuom nopraie mu6o PeruonarsHoM roprane
obecrieunBaeTcs:

— BO3MOXHOCTbH KOIIMPOBAaHHMS U COXPAHEHHS 3asBICHHSI U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEAOCTABJIEHHUS YCITYTH;

— BO3MOXXHOCTb 3aII0JITHEHUS] HECKOJIIBKUMH 3asBUTEIIMH OJHOM 3JIEKTPOHHOM
(opMBI 3agBI€HHS P OGPALIEHHH 32 YCIyraMH, MPEIONaralolUMH HallpaBlIeHHE
COBMECTHOI'O 3asBJICHUS HECKOJIBKUMH 3aBUTEIISIMHU,

— BO3MOXXHOCTB I€YaTH Ha OyMa)XHOM HOCHTeJIe KOIIHHU 3IEKTPOHHOH (GOpMBEI
3asBJICHUSI,

— COXpaHEHHE paHee BBEJICHHBIX B BJIEKTPOHHYIO (GOPMY 3asABJICHUS 3HAUYCHHUH
B JIIO00H MOMEHT IO JKEJAHHUIO MOJB30BATENI, B TOM YHCIe IIPH BO3HUKHOBEHUH
omMGOK BBOJA M BO3BpATe sl HOBTOPHOTO BBOJA 3HAUECHUI B SJIEKTPOHHYIO (POpMy
3asBJICHUS;

— 3aIIOJTHGHHE IIOJNeH 3JIEKTPOHHOH (OPMEBI 3asdBlIeHMS IO Hadajla BBOOA
CBEJICHUH 3asBUTEJIEM C MCIIONB30BAHHEM CBEICHUI, PasMeIleHHBIX B (eaepatbHoi
rOCYapCTBEHHOH HH(OPMAaUMOHHOM cucTreMe «EnuHas cucTeMa MAeHTH(DHKAIMY U
ayreHTHGUKaIuK B HHQPACTPYKType, obecnevuBaromeit UHGOPMAITHOHHO-
TEXHOJIOTHECKOE B3aUMOJICHCTBHE MH(DOPMAIMOHHBIX CHCTEM, HUCIONB3YeMBIX IS
IPENOCTaBICHUS TOCYNapCTBEHHBIX M MYHHUIMIAIBHBIX YCIAYT B 3JIEKTPOHHOM
Qopme»  (manmee — enuHAas cUCTeMa MASHTHOHKALAH | ayTeHTH(QUKAIUN), HU
CBENIEHUH, OIyONMKOBaHHBIX Ha EjnuHOM moprane 160 PermoHamsHOM mopraie, B
1acTH, KacaroleHcs CBe/ICHNH, OTCYTCTBYIOIINX B SAMHOM cUCTeMe HIeHTHDHKAIINH
U ayTeHTU(hUKAITHH;

— BO3MOXHOCTb BEPHYTHCS Ha JIFOOOH M3 3TallOB 3allOJHEHHs 3JEKTPOHHOM
GopMEel yBemoMIIeHus €3 MOTepH paHee BBeIEHHOM nHpOpMaunm;

— BO3MOXHOCTB OCTYTIa 3asBUTeNA Ha EnuHoM mopraine nu6o Permonamsaom
IIopTaje K paHee IIONaHHBIM MM 3asBICHUSAM B TEUeHHe He MeHee | rofa, a Takxke
HJaCTHYHO COPMHPOBAHHEIM 3asBJIECHUAM — B TeUEHHE He MeHee 3 MeCSIIEB.

2.17.3.2. Tlpu ofpameHuH 3a MOMyYeHHEM MYyHHIMIAIBHON YCIyrH B
dIEKTPOHHOM popme uepe3 Enuusiii mopran mu6o PernoHanbHeIi IOPTaJI 3asIBUTENh
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BIIpaBe HCHOJIF30BaTh IIPOCTYIO 3JIEKTPOHHYIO MOJAMHUCH B Ciydae, eCliH
UIeHTUGHUKAKMA M ayTeHTU(dUKanus  3asBUTeNs —  (U3UYECKOro  JHLA
OCYWIECTBIIIIOTC C MCIONB30BAHMEM €IUHOM CHCTEMBl HIEHTHQHKAIMK M
ayTeHTH(UKAIMK, IPH YCIOBUH, YTO INPH BBIAAa4Ye KIOYA ITPOCTON BIEKTPOHHOMH
HOAIMCH IMYHOCTE (PU3MYECKOTO JIMIA YCTAHOBICHA P JIMYHOM IPUEME.

B uHpIX clyuasx mjsd MOANHCAHUS 3asBICHUS 3asBUTENIEM HCIOIL3YETCH
YCHJIEHHas1 KBaIM(PUIPOBaHHAS 3JIEKTPOHHAS OIIKCE.

OneKkTpoHHBIE 00pa3bl JOKYMEHTOB, HANpaBisdeMble C  3asiBICHHEM,
3aBEPSAIOTCA YCMIIEHHOW KBaIM(QUIMPOBAHHON SJIEKTPOHHOM ITOANMCHIO JIMIIA,
KOTOpPO€E B COOTBETCTBHH C (efiepaTbHRIME 3aKOHAMH M U3JaHHBIMA B COOTBETCTBUHI
C HUMHM HOPMAaTHUBHBIMU IIPaBOBBIMU aKTaMH HaJleJIEeHO IOJIHOMOYMSMH Ha CO3JaHUE
U IIOJIIMCaHNe TaKUX JIOKYMEHTOB.

2.17.3.3. CocraB JeHCTBUi, KOTOpble 3asBUTENb BIIPaBE COBEPINUTH B
3JIEKTPOHHOH (QopMe NpH NONyYeHHH MYHHULMIAIBHOM YCIYTH ¢ HCIONB30BaHUEM
Enunoro noprana, PermonansHoro noptana jarn6o opuIUaIbHEEIX CAWTOB:

— nmonydyeHdue MHGOpMalMM O TOpAOKEe M CpPOKax IPemOCTaBICHUS
MyHULIMIaNbHOM  yciyru (Ha EagudoM  moptane, odHIMAaIBHOM  caiite
AIMUHHCTpALUR);

— 3amuck Ha npueM B MOIl mig nopmauu 3asBinenus (Ha caiite MOI]
www.mfc39.ru);

— ¢opMmupoBaHue 3asgBiieHus (Ha EauHoM moprane mu6o PermonaapHOM
nopTane);

— IOJIyY€HHE CBEJEHUN O XOJe NPEeNOCTaBIeHHS] MYHUITUTIATBHOW yciryru (Ha
EnusoM noprane nmubo PernonansHoM mopraie, Ha caiite AIMAHHACTPALIVH);

— OCYILIECTBIICHHUE OLICHKH Ka4yecTBa IIPEeIOCTaBIeHHUS MyHHUIUIIAIBHOM YCIYTH
(1a EnunoMm nopraie);

— JocyneOHoe (BHecylneOHOe) oOxalloBaHWe peEIIeHUd U HelcTBHi
(6e3nmeiicTBus) AQMMHUCTpPAalWMM, JOJDKHOCTHOTO IHLIA AJMHHUCTPALUM, JHGO
MYHMIMITIAJIBHOTO cioyKamero AnMuauctpaiyy (Ha Equnom nopraine).

HeiicTBusa, ykazaHHble B Aeducax 3-6, 3agBUTENh CMOXET COBEPIIUTH C
ucnons3osanveM Enuporo moprana ambo PermonanpHOro mopTana Iocie
peanusanyuu IlpaButensctBoM KanmuuHrpanckoif obnacté w  AIQMUHHCTpanmei
MEPOIPUATUH, OOECIEUYNBAIOIINX BO3MOXHOCTE IPEIOCTABICHUS MYHHUIHAIAIBHON
YCIIyTH B 3JIEKTpOHHOH (opMme.

Paznen 3. COCTAB, ITOCJIEAOBATEJIbBHOCTH YU CPOKH BBITIOJTHEHU S
AJIMHUHHCTPATHUBHBIX ITPOLIEAYP, TPEBOBAHMS K ITOPAIKY X
BBIIOJIHEHMA, TOM UMCJIE OCOBEHHOCTH BBITTOJIHEHU S
AJIMUHVCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHON ®OPME, A
TAKXXE OCOBEHHOCTU BBITIOJIHEHM A AJIMUHNUCTPATUBHBIX
ITPOLEYP B MOI]

3.1. HcuepneiBaroliuii IepedyeHb aJIMHUHUCTPATHBHEIX IPOHEAYP IIpH
IIPEAOCTABICHUN MyHULIMIIATBHON YCIyTH:
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— IIpHEM, TIPOBEPKA M PErHCTpalis 3aABIEHHA ¢ KOMIUIEKTOM NOKYMEHTOB —
aIMUHHCTPAaTUBHAA NPOLelypa OCYINECTBIAETCS B IEPBLIM paGounii 1eHb ¢ MOMEHTA
IIOCTYIUICHUS 3asBJICHUS;

— liepellada 3adBIICHUA C KOMILUIEKTOM JOKyMEHTOB HauanbHuky Otnena —
aIMUHUCTPATHBHAA IIPOLEypa OCYIIECTBISAETCS B IIEPBhIi pabounii 1eHb C MOMEHTA
PETUCTpallK 3aABICHHS WU He no3Hee 10 yacoB BTOpOro pabodyero AHI ¢ MOMEHTA
PETUCTpalMy 3asBICHUS, €CITH 3asBJIEHUE IIOCTYIIIO rmociie 17 4acos;

—  pPacCMOTpeHHe 3asBJeHHA M JOOKYMCHTOB HadaJbHuUKOM OTaena u
HasHAYeHHWe OTBETCTBEHHOIO MWCIIONHWTENS — aJMUHHUCTPATHBHAsA MpoNenypa
OCYWIECTBIIETCS B IEpBOM IIOJIOBHHE BTOpOro pafodyero OHS C MOMEHTA
pEerucTpanuy 3asBieHus;

— TNPOBEpPKAa HAJIMYIUA JNOKYMEHTOB, HalpaBlieHHE 3alpOCOB, NOATOTOBKA H
IIOANKUCAaHUe MPOEKTa YBEJOMIICHHS O IIPEJOCTaBICHHUU IPAaBOYCTaHABIMBAIOIIEIO
AOKyMEHTa Ha CaJOBBIM JIOM HIIM JXUIOH JOM — aIMHMHHCTPATHBHAas MpOIexypa
OCYIIECTBIIAETCA CO BTOPOro paboyero pus g0 10 uacoB BockMoro paouero mHs ¢
MOMEHTA PErUCTPAINY 3asBICHHUS;

—  HampaBleHHe (BblAaya) 3adBHTENIO YBEJOMIIEHHS O IIPEIOCTABICHHH
paBOyCTaHABIMBAIOLIEIO JNOKYMEHTAa Ha CalOBBIM JOM MM JKUIOH JOM —
aIMHHUCTPaTHBHAL IPOLIeAypa ocyLecTRiIsgeTcs ¢ 10 yacoB BocbMOTo pabouyero AHA
IO AEBSITHIA pabouuii 1eHb ¢ MOMEHTa PEruCTPALUY 3asBIICHHUS,

— NPpOBEpPKa JOIMYCTUMOCTH Pa3sMELEeHUs CagOBOr0 JOMAa WM XUJIOTO JIOMa B
COOTBETCTBUM  C  pa3pelIeHHbIM  HCIOJB30BaHHEM  3eMENBHOrO  yJacTKa,
YCTaHOBJIEHHBIM B COOTBETCTBHU C 3aKOHOIATeNbCTBOM Poccuiickoit ®enepanum,
IIOATOTOBKA MPOEKTa PEICHUs O IMPU3HAHUH JHOO0 pelleHus 00 O0TKase B MPU3HAHUU
— AaIMHHUCTpAaTHUBHAasA MpoUeAypa OCYIIECTBIAETCA C CEIbMOIO MO ABAAIIATEHIH
pabouuii IeHs ¢ MOMEHTA PErUCTPAIMHK 3aIBIICHNU,

— BU3UPOBaHUE, IIOAIIMCAHHE PEIIEHMs] O IPU3HAHKWN JTUOO pemlIeHus 06 oTKaze
B IIpU3HAaHUM — AaIMUHHUCTPAaTHBHAsi IMPOLENypa OCYIIECTBIAETCS C BOCHBMOIO
pabouero aust 1o 10 9acoB ABaANATh EPBOro PaGoYero AHA C MOMEHTA PErHCTPALK
3asIBJICHUS;

— HampasJieHNe (Bbla4a) 3aBUTENIO PELICHNs O PU3HAHUHA JTH60 permenus o6
OTKa3¢ B IPHU3HAHUU — aJIMHHHUCTPATHBHAs Npolexypa ocyiecTsisercs ¢ 10 yacos
ABajaTh NepBOro paboyero mHA IIO ABaAIATh BTOPOH paboumit meHb (He MO3qHEe
4eM 4epe3 TP paboumx €O AHSA NPUHATHSA PELICHHS) C MOMEHTa perdCTpaLyH
3asIBIICHUSI.

3.1.1. IlepeueHs amMUHHCTPATUBHBIX NpPOUEAYp (AeHcTBHIL), BBIIOTHSIEMBIX
MOIT:

— uHOpMMpOBaHWE M  KOHCYJIFTHPOBAaHHE 3asBUTENIeH O IOpsIKe
OpeAOoCTaBIeHUs MyHUIUNaNbHOH ycinyru B MOPII, o xome mnpemocraBineHus
MyHUIMIATBHON YCIYTH, 1O HWHBIM BOIMPOCaM, CBS3aHHBIM C IIPEIOCTAaBICHHEM
MYHUIUIIAIBHOR YCIyTH;

— IIpHeM, IIPOBEPKa U PETUCTPAlKs 3asABJICHHS ¢ KOMILIEKTOM JOKYMEHTOB;

— Ilepesiada 3asBJICHUs C KOMIUIEKTOM JOKYMEHTOB HauanbHUKY OT/ena;

— HampaBieHHWe (Bba4a) 3asdBHUTENIO YBEAOMIIEHHS O TIIPeJOCTaBICHUH
IIPaBOYyCTaHABIUBAIOLIETO JOKYMEHTA HA CAIOBBIA TOM HUJIH KON OM;
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— HampaBlieHHe (Bbl1ayYa) 3asBUTENI0 PEINeHHUs O NPU3HAHWUH JTH60 peleHus oo
OTKa3e B IPU3HAHHH.

3.1.2. Tlepeuens mpomenyp (aeicTBumif), BEINONHIEMBIX AnvmuHuCTpanmeil B
3JIEKTPOHHOI dhopme:

— GopMupoBaHUe U HalpaBIeHHE MeXBEIOMCTBEHHOTO 3ampoca B YIpaBlieHHE
Pocpeectpa;

— HalpaBJIeHHC 3asBUTENIO pesynbTara IIPEAOCTAaBIE€HHMS MyHHUIUIAILHOM
YCIYyTH 10 SIE€KTPOHHOM mo4Te.

3.2. Tlopsimok OCyIeCTBICHUS B 3IEKTPOHHOH (opMe, B TOM YHCHE C
ucrnons3oBanveM EnuHOro moprana, agMHHHCTPAaTHBHBIX npouenyp (metictsuii) B
COOTBETCTBHH C MONOKEHUAMH cTaThi 10 PenepansHoro 3akona 210-D3.

3.2.1. IlpenocraBneHue 3asBUTENAM B YCTAHOBICHHOM nopsiaxke uHGpOpMaIu
U obecnedeHne JOCTyIIa 3aBUTeNIel K CBEIEHHIM O MYHHULUNAIBEHOMN yCiIyre.

Nudopmaims o mopsijike IpeRocTaBIeHHS MyHHULUNATHHOMN YCIYTd U YCIyT,
KOTOpEIE SBISIOTCSA HEOOXOAMMBIMA H OGS3aTeNBHBIMH JUIS IIPEAOCTABICHUS
MYHHUIUNIATBHOH YCIYTH, AOBOIUTCA IO 3asBHTENeH IOCPENCTBOM pasMelleHus
unpopmanny Ha ExgusHom mopraie gosuslugiru u Ha odunuamEHOM caiite
Anmunucrpanuy klgd.ru B pasnene «Veimyrm.

®opmupoBanKe cBeleHHi 06 ycayre Ha Exunom ropTajie U Ha OpHIHATLHOM
caiite AIMHUHUCTpAIlMM  OCYILECTBISIETCS AnMUHHCTpauueii Ha OCHOBaHHH
HacCTOSAIET0 AIMUHHCTPATHBHOTO pErNiaMeHTa B IOPSAKE, yCTAHOBICHHOM
nocranosieHueM llpasurensctsa Poccuiickoii Oeneparuu ot 24.10.2011 Ne 861 «O
(hemepanbHEIX TOCYNApPCTBEHHBIX HHMDOPMAIHOHHBIX cucTreMax, obecrneynuBarommx
TIPeIOCTaBICHUE B NIEKTPOHHOM (OPMe rocyIapCTBEHHBIX ¥ MyHULMNATBHBIX YCIYT
(ocymiecTBIeHMe GYHKIMIA)» U ITOCTAHOBICHHEM AnvmuaucTpanua ot 29.07.2013
Ne 1096 «O6 ofecnedeHmn JOCTyma K uHQOpMAIlMK O  JEATENbHOCTH
aIMUHUCTPanMK ropoackoro okpyra «I"opox Kamunuarpam.

HocTyn x nHpopManuu o cpoxax U HOpsAKe PeJOCTABICHS MYHHILMIAIBHOM
YCIIyTH 3a9BUTE]Ib MONyYaeT O3 BEITONHEHUS KaKuX-IH60 TpeGoBaHuil, B TOM JHCIIe
6e3 HCMONB30BAaHHSA IPOTPAMMHOTO  OGeCIeveHH s, YCTaHOBKa KOTOpPOTO Ha
TCXHAYECKUE CPEICTBA 3aiBHUTEN TpeOyeT 3aKIOUEHUS JHUHEH3UOHHOIO WM WHOTO
CorJIameHus c npaBooOnaaareaemM IIPOrPaMMHOT0 obecnieuenmus,
IIPENyCMaTPUBAIOIIETO B3UMaHHe IUIAThI, PETUCTPALMIO MITH aBTOPU3AIUIO 3asIBUTEIS
WJIH TIPEJIOCTaBICHUE UM NePCOHAILHEIX JaHHbBIX.

3.2.2. Tlonava 3asBIEHNS O NPENOCTABICHUN MyHUIMOAIBHOMN YCIIYTY U UHBIX
MOKYMEHTOB, HEOOXOMUMBIX IS MIPEJOCTABIICHHS MYHHIMIATLHOMN YCIYTH, HpHEeM
SAJBICHUA O TPENOCTaBICHWH MYHHUMNAIGHOM yCIyrH W JOKYMEHTOB
ANMUHHCTpaIieli ¢  WCIOIB30BAHHEM UH(QOPMAIMOHHO-TEXHONOTHYECKOH U
KOMMYHHUKAIIMOHHOM MHQPACTPYKTYpHl, B TOM 4YHCJIE C HCIONB30BaHHEM BEIMHOTO
nopraina 1u6o PernoHansHOro moprana.

3.2.2.1. TIlomate 3agBiieHuE yepe3 Enuneiii mopran mu6o PermoHajabHEBIHM
LIOpTal 3aABUTEIIE CMOXKET Tocie peanusaunu IIpasurensctBom KamuHuHrpanckoit
00acTH M AJMMHHCTpaLell MepPONpHATHH, OGECIEeUHBAIOIINX BO3MOKHOCTE
NpeIOCTaBIeHU MYHUIUIIATBHON YCIIYTH B 3JIEKTPOHHOM (hopMe.

DopMHpOBaHUE 3asBICHHS, IOJaBaeMOro uepes FEauHbrii noptan JuGo



22

PerroHaNbHBIA MOPTa, OCYIECTBIAETCS HOCPEACTBOM 3allONHEHHS 3JIeKTPOHHOM
(opMbI 3adBNeHHA Ha yKa3aHHBIX MOpTagax 6€3 HeOOXOAMMOCTH MOMOJHUTENLHOMN
HoJayM 3asBIICHHS B KaKo#-mu6o MHOM (opMe M ero HOCIeIYIONEro HampaBlieHus
Ha pacCMOTpeHHe B A IMUHUCTPALIHIO.

Ecnmn Ha EnmsoM noprane 3asBuTemo He 0GeCIeYHMBAETCS BO3MOXKHOCTH
3aIIOJIHeHUs DIIEKTPOHHOM (OPMBI 3aiBIIEHMS, TO Ui (POPMUPOBAHHS 3asBICHUS B
TopsaKe, ompexelsieMoM MHUHHUCTEPCTBOM CBA3H M MAacCOBBIX KOMMYHHKAITHH
Poccuiickoii ®eneparyu, obecriedrBaeTCss aBTOMATHIECKUH MEpexo K 3al0THEHNIO
BIIEKTPOHHOM (OPMBI YKa3aHHOTO 3asBlIeHNs HAa PernoHatsHOM MOpTae.

Ha EnusoMm mnoprane u oduigansHoM caiite AIMUHUCTpalMK pa3MeIarTcs
o0pa3Ibl 3aII0IHEHUS 3asIBIICHMS.

®opmaTHO-JOruYecKas IIpPOBEPKA c(hOpMUPOBAHHOTO 3asIBNICHUS
OCYIIECTBIISIETCS. B MOPSJIKE, ONpeaesieMoM AIMHUHHCTPALMEN, [TOCIe 3all0IHEeHUS
3asJBUTEJIEM KaXXIOrO M3 ITOJIeH 3IIEKTPOHHON (QopMbl 3asBienus. [Ipyu BEIABICHHM
HEKOPPEKTHO 3aIlOJIHCHHOTO IIOJIA 3JIEKTPOHHOW (OpPMBI 3asBiIEHHUS 3asSBUTENH
YBEIOMIIIETCA O XapaKTepe BBHIABICHHOW OMMOKM M IOpSAAKE €€ YCTpaHeHMs
IIOCPEACTBOM HH(GOPMAIIHOHHOTO COOOIIEHUsS HENOCPENCTBEHHO B DIEKTPOHHOM
¢dbopme 3asBIEHMUS.

ChopmupoBaHHOe U TOAIMCAHHOE 3asBIIEHAe W HHBIE JOKYMEHTEHL,
HeOOXOAMMBIE 7 IPENOCTABICHUS MYHHIHMIAIGHOW YCIyrd, HaNpaBiAIOTCAd B
AnmvunncTpanyio dyepes Exuneiit nopran mu6o PervonansHEIi mopTa.

ONeKTPOHHBIE ~ JOKYMEHTHI (00pa3ssl JOKYMEHTOB), IpEACTaBIgeMble C
3asBJICHHEM, HaIpaBIAOTCS B BHIE GaiinoB B omHoM u3 dopmaros: PDF, DOC,
DOCX, XLS, XLSX, JPG, PNG. DOnuekrpoHHsle 06pa3sl JOKYMEHTOB,
IIpeACTaBisieMble C 3asABJICHHEM, 3aBEPAIOTCA YCHJICHHOM KBaluGHUIMPOBAHHOM
3IIEKTPOHHOH IOIIKCEHIO JIMIA, KOTOPOE B COOTBETCTBUH C (eepalbHEIMU 3aKOHAMHI
U HW3JJaHHBIMH B COOTBETCTBHM C HHMHU HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
HaJIeJIEHO IOTHOMOYHMSAMH Ha CO3/IaHHe U MOANKCaHNe TaKUX JOKYMEHTOB.

KayecTBO mpencrapnseMbIX 3NEKTPOHHBIX JOKYMEHTOB (3NIEKTPOHHBIX
00pa3oB JIOKyMEHTOB) HOIDKHO IO3BOJSTH B IOJHOM 06BeMe INpPOYUTATh TEKCT
JOKYMEHTa U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

IToanucanve 3JI€KTPOHHBIX JTOKYMEHTOB OCYILECTBIISETCS B COOTBETCTBUH C
TpeboBanusamu PenepansHoro 3axona ot 06.04.2011 Ne 63-@3 u TpeGoBaHHAMU
®enepansHoro 3akona ot 27.07.2010 Ne 210-®3.

Wpentudukauus 3asBUTENs, HOAABIIEr0 3asBICHHE B 3JIEKTPOHHOM BHIE,
peTuCTpanusi  3asBI€HMS  OCYLIECTBIAIOTCS B  IOPAJAKE, YCTAHOBIEHHOM
HOPMAaTUBHBIMU TIpaBOBBIMK aKTamu Poccuiickoii ®enepanmm, Kamuauurpaiackoit
0011acTH, TOPOACKOTO OKPYTa.

3.2.2.2. Tlpu mocrynnenun B M®I] 3asBienus, HarpaBieHHoro 4epe3 Eunblii
noptan 60 PermonanbHEIM oprai, crerpanact MOLT;

— IIPOBEPSET COOTBETCTBHE NPEACTABICHHOIO 3asBICHUS U IPUKPEIUIEHHBIX K
HEMY OJIEKTPOHHBIX JOKYMEHTOB TPeOOBAHMSAM, YCTAHOBJIEHHBIM HOPMATHBHEIMH
IIPaBOBBIMU aKTaMH K 3aII0JIHEHUIO U O(OPMIICHHUIO TAKHX TOKYMEHTOB;

— He mo3aHee paboyero AHA, CIEHYIONIEro 3a AHEM IIOIYYEHHUs 3asiBJICHUI,
JeNaeT  COOTBETCTBYIOIYI0O OTMETKY B HUHGOPMAIIMOHHOM  CHCTEME  JIA
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TIOCTIEAYIOIIETO YBEAOMIICHHS 3asBUTEN O NpHeMe JOKyMEHTOB (B TOM YHCIE
IyTeM pasMenienus nHpopmayn Ha Enunom noprane m6o PerronansHoM mopraie
WA OTHPaBKH HH(QOPMALHWU 3IEKTPOHHBIM COOGINEHHEM) ¢ yKa3aHWeM HOMepa H
AATHI IOJYYCHHA 3asABICHUS U IOKYMEHTOB.

IIpu Hapylenun TpeGoOBaHHi, yCTAHOBIEHHBIX K 3aIOJIHEHHIO, oOpMIIEHHIO
U TPENCTAaBICHUIO 3asBICHUS H [JOKYMEHTOB, IPEICTAaBICHHOE 3asBICHHE He
paccmatpuBaercs. B cpok He Gonee 3 paGoumx AHeH co JHSA HOCTYIUICHHS TAKOTO
3asBrenus cnenpanuct MOL[ HanpapyseT 3asBUTENIO [0 YKa3aHHOMY B 3asIBICHUM
aJpecy SJIEKTPOHHOW IOYTHI (IPU HAIMYHU) WIA WHBIM YKA3aHHBIM B 3asBICHUH
CIOCOOOM  yBemomileHHEe 06 OTKase B MpHeMe JOKYMEHTOB C yKa3aHHeM
TOITYIEHHBIX HapyIIIeHHIA.

3.23. [TIlomyueHwe 3agBUTENEM CBEOEHMH O Xolle TPpedoCTaBIEHUS
MYHHLUTIATBHON YCITyTH.

3asBUTENs BIpaBe IONYYHTh HMH(POPMALAIO O XOJIe IpeNOCTaBIEHUS
MYHWUMIANIBHON YCIyTH, HCHONb3ys BXOISIIMN HOMEpP CBOEro 3asBICHUS, Ha
ourManbEHOM caliTe AMUHICTPALUHA B pasziere «Y CIIyruy.

Ilocne peanusanmm IlpaButensctBoM KamuHmHrpanckoii obmacté o
AJIMUHHCTpaLUeil MEepOIPUATHH, 00eCIIEUMBAIOIIAX BO3MOKHOCTD NpeIoCTaBIeHUS
MYHULMIAIBHOK YCIIYTH B JNIEKTPOHHOR (opMe, 3asBUTENh CMOXET OCYILIECTBISTh
MOHMTOPHHI XOJa IIPEJOCTaBIEHUS MYHUIMIIAIBHON YCIYIM ¢ HCIIONb30BaHUEM
Enunoro noprana nu6o Pernonansaoro noprana. l

3.2.4. BzaumonelicTBie AIMUHHICTPALMH C OPTaHAMH, MPEXOCTABISIONIAMU
rOCYAapCTBEHHBIE YCIIYTH, OPTaHAMH, IPEIOCTABIAIOIUMY MyHUIUNIAIBHBIE YCIyTH,
MHBIMH  TOCYAapCTBEHHBIMH OpraHaMH, OpTraHM3aIlMSIMH, YYacTBYIOIUMMH B
NPENOCTaBICHHH MIPEIYyCMOTPEHHBIX 4acThio 1 crathu 1 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 rocynapcTBeHHBIX ¥ MyHHIUIIATBHBIX YCIYT.

Ilpy mpenocraBlneHMN MyHUUMNANBHON yciyru Otmen B3aHMOJICUCTBYeT C
Vapasnenuem Pocpeectpa.

B cpok He Oomee 3 paboumx xHeHd cO JHA MONYYCHHS 3asABICHUS
AIMAHACTpAlUs 3aNpaniiBaeT B YIpaBneHuu PocpeecTpa IpaBoycTaHABIMBAIONIHE
AOKYMEHTBI HA CaJOBBIH JIOM WM XXHJIOH HOM (CBEICHUS, COIEPKAINMECS B HHX),
€CIIH 3asBUTENb HE IIPEICTABIUII YKA3aHHbIE JOKYMEHTEI CAMOCTOSTENBHO.

MexBe1OMCTBEHHOe HH()OPMALMOHHOE B3aMMOIEHCTBHE B 3JIEKTPOHHO
popMe ¢ HCIIONB30BaHWEM €IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCHCTBHS W  IOAKIIOYAeMBIX K  Held  perHoHAlBHBIX  CHCTEM
MEKXBEJJOMCTBEHHOI'O  3JICKTPOHHOTO  B3aUMOJEHCTBHA  OCYILECTBIIETCS B
COOTBETCTBHM C TIOJIOXKEHHEM O €AWHOM CHCTEME MEXBEIOMCTBEHHOIO
BIIEKTPOHHOIO B3aMMOJEUCTBHS, YTBEPXKIEHHBIM IIpaBuUTENbCTBOM Poccuiickoii
OQenepanyd, ¥ INPHHATEIME B COOTBETCTBHM C HHM [PABOBBIMH AKTAMH
IlpaBurensctea  KanMHUHIpagckoil 06GJIacTH O  perHOHANBHEIX — CHCTEMAX
MEXBEIOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOIEHCTRHUSL.

3.2.5. Ilonyvenvie 3asBUTENEM pe3ylbTaTa MPEIOCTARICHHS MYHHIANATIBHOMN
YCIIyTH, €CTIH MHOE HE YCTaHOBIEHO (eiepalbHEIM 3aKOHOM.

3asiBUTeNb BIpaBe MONYYHTh DPe3yNbTAaT HPENOCTABIECHHS MyHHIMIATIBHON
YCIYTH B 3JIEKTPOHHOA (opMe NPH yKa3aHHH UM B 3asABJIEHHH CHOCOGA MOIyIEHHUS



24

pesyjipTaTa IO aapecy OJJIEKTPOHHOM IIOYTHL

OJeKTPOHHBIH 06pa3 JOKyMEeHTa, ABJISIOMUICS pe3yITaToM IIPEAOCTaBIICHUS
MYHHIMIATBHON YCIIYTH, MOAMUCAHHBIH YIIOJHOMOYEHHEIM JOKHOCTHEIM JIMIIOM C
HCIIOJIB30BAHUEM ~ yCHMJICHHOH  KBAIMQHUIMPOBAHHON  BIIEKTPOHHOM  IOMITNCH,
HaIpaBJIeTCA 10 aApecy SJIEKTPOHHOW IIOYTHI 3asBUTENS, yKAa3aHHOMY WM B
3asBII€HUH.

3.2.6. UHble neiicTBus, HeOGXOIUMEIE IS MPEOCTaBICHUS] MYHHULIMIIAIHEHOMN
YCIIyTH.

Wusle neiicTBUs, HEOOXOMMMBIE AT IPENOCTABICHHS MyHUIIAIATEHOM YCIIyTH,
HE IpeyCMOTPEHBI.

3.3. Ilopsinox BBINONHEHUs afMIHUCTPATUBHEIX IPOLEyD (meiicTBuit) MOLI,

3.3.1. HudopmupoBanme 3asBUTeNedl O  IOpAIKe MPeaOCTaBICHUA
MyHALMNATBHOH yeryrd B MO, o xozie mpenocTaBieHus: MyHUIMIIANBHOM YCIyTH,
II0 MHBIM BOIPOCaM, CBA3AaHHBIM C IIPENOCTAaBJIEHHEM MYHHLHNAIBGHOW YCIYTH, a
TaKiKe KOHCYJNbTUPOBAHUE 3asBUTENICH O IOPSIKE MIPEJOCTABIEHHUS MYyHHUIIANATLHOM
yciayru B ML,

3.3.1.1. HudopmupoBaHHe 3asBUTENEH O MOPSAAKE NPEeNOCTaBIICHUS
MyHUUIUNaNRHOH yeiyru B MOLI, o xone npefocTaBieHHs MyHUIUNATGHON YCIIyTH,
II0 MHBIM BONpPOCAaM, CBA3aHHBIM C MPEIOCTABICHHEM MYHHULUIAIBHON YyCIyTH,
OCYILIECTBIISIETCS

— HENOCPEICTBEHHO IIPH JIMYHOM OOpaIlleHHH 3as4BUTENS K CIEeLHATHCTaM
MOILT;

~ HpH oOpalleHny 3asBUTeNs K crierpanicTaM M®I] o Tenedony.

3.3.1.2.  Cpoeumamuct  MO®Ll  ocymiectiser  HHGOPMHpOBaHHE |
KOHCYNbTUPOBaHME 3asBUTENCHd O IMOpsAAKEe MPENOCTABICHUS MyHMIHUNATLHOH
yCJIyTH, MO HHBIM BOINPOCAM, CBS3aHHBIM C IIPEJOCTABICHHEM MyHHLUIAILHOM
YCILyT'H, B TOM YHUCJIE:

— MOPSANOK 3allOJTHEHUS 3asBIICHH,

— HCYEpHBIBAIOIIHIL IlepeydeHb JIOKYMEHTOB, HEe0OXOTUMBIX TS
NPeNOCTaBICHIS MYHULIUIIATIBHON YCIIYIH;

— CPOK pacCMOTPEHMS 3asBI€HHA C KOMIUIEKTOM IOKYMEHTOB IS
IPeIOCTaBIEHU MYHULIUITATBHON YCIyIH;

~ CPOK, CIIOCOO MOJy4YeHHs pe3ylbTaTa NPeNOCTABICHUS MYyHHIHUIATLHOMN
yCIIyTH;

— MOPsNOK obXKanoBaHMs NeficTBuil (Ge3MeiiCTBYSA) U pellieHuil, IPUHATHIX B
XOJie IPeJOCTaBIEHU MyHUIUITAIBHON YCIIyTH.

MakcumanbHOe BpeMs yCTHOH KOHCYJBTALMH O IPOIELype IpeIoCTaBIeHHUs
MYHUUIHIAIBHOHN YCIIyTH - 20 MUHYT.

3.3.1.3. Mudopmanus o CpoKe NPEAOCTABIEHMS MYHHIUIAIBHOM ycIyru
coof1LIaeTcs 3aABUTEINIO crenuanuctoM M®L pu mpueMe 3asBleHus ¢ KOMILIEKTOM
JIOKYMEHTOB.

3.3.2. Ilpmem, mpoBepka ¥ pErHCTpallUsi 3asBIEHHS C KOMIUIEKTOM
TOKyMEHTOB.

3.3.2.1. OcHoBaHMeM Iy Havyaja aJAMHUHHUCTPATHBHOM TIPOLIENYPHl SABISAETCS
IIOCTYTIMBIIIEE 3asIBJIEHUE C KOMILIEKTOM JJOKYMEHTOB.
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3.3.2.2. Cneunamuct M®II:

— DIpY TONYYEHHH 3asBICHHUS C KOMIUIEKTOM NOKYMEHTOB HpH JIMYHOM
0OpaIleHHH 3aABUTEN, 10 [IOYTE JIMGO MO DIISKTPOHHOMN MouTe:

— YCTaHABIUBAECT JINYHOCTh 3asBUTENs (TIPEICTAaBUTENs 3asBUTENS) (TONBKO
IIpH IMYHOM OOpaIeHUH );

— YCTaHaBIIMBACT IIPEIMET 3asBJICHHUS, IIPOBEPSIET COOTBETCTBHE 3aABICHUS
YCTaHOBJIIEHHBIM TP€OOBAHUSIM, YAOCTOBEPSISICH, UTO:

1) TexcT 3asBIeHHSA CONEPXKHUT CBEAEHHMS, yKasaHHbBIE B 1. 2.6.] HACTOSIIEro
AIMUHUCTPATUBHOTO PETJIaMeHTa), HAITCAaH Pa3GopuuBo;

2) HauMEHOBaHWe IOPHIMIECKOTO JIHIA, 3PEC HAUCAHBL [IOJHOCTHIO,

3) 3asBlEHHe He HMEeT CEPhE3HBIX MOBPEKICHUM, HAIMIHe KOTOPHIX He
II03BOJII€T OTHO3HAYHO HCTOJIKOBATh €T0 COMIEPIKAHHE;

— PErHCTPHUPYET IIOCTYNUBILEE 3asBJICHHE C KOMIUIEKTOM JOKYMEHTOB B JI€Hb
ero nosiydenus B AVIC;

— IPOCTaBJIAET Ha 3asBJICHUM OTTHCK IITaMIIa BXOASILIEH KOPPECIOHIACHIIAN
M®ILI u BIHCEIBaeT HOMEP ¥ ATy BXOAAIIErO JOKYMEHTa B COOTBETCTBHHE C 3aMUCHIO
B AUC,;

— Ha OCHOBaHHH TOpANKa NPOXOXIEHHs JOKYMEHTOB PaCCUMTHIBAET ATy
BO3MOXXHOTO HANpPAaBICHHS (BBIAAYH) 3asBUTEIIO YBEAOMIIEHHS O IPETOCTABICHUH
NpaBOyCTaHABIUBAIOMIETO JNOKYMCHTa Ha CaJOBEIA NOM HIH JKWIOW IIOM, HaTy
BbIIAYM TOTOBOTO pe3yNbTaTa, yKashlBacT MX B 3JIEKTPOHHOM pErMCTpaIriMoOHHOM
KapTouke (Jajee — perucTpalnuoHHas kaprouka) B AMC M CTaBHT JOKyMEHT Ha
KOHTPOJIb;

— 0(OpMIISIET pacnHcKy B IpHEMe JOKYyMEHTOB, IPOCTAaBISET HA PACIHCKE
BXOJAIIME HOMEp, JaTy NpHeMa 3asdBJICHHA, KOJ YCIYIH, JaTy BEIAAYM DPAcIICKH,
AaTy (ZaTy BO3MOXHOTO HaNpaBlieHHs (BblAa4M) 3asABUTENI0 YBEIOMJICHHS O
IIPENOCTAaBICHUH IIPABOYCTAaHABIMBAIONIETO JOKYMEHTA Ha CaOBBIH JOM MJIH XUJIOMN
J0OM), IaTy IOJydEeHHs pe3ylbTaTa IIpe/OCTABICHAS MYHHIMIAILHOMN YCIIyTH,
3aBEpSAET JIMIHOM MOIHKCHIO C yKa3aHUeM JODKHOCTY, GaMUIIMH, MHUIHAIOB (OIaHK
PacIHCKH MPEeNCTaBIeH B IpUIOXKeHHH Ne 5 K HacTosmeMy AIMHHUCTPATHBHOMY
periIaMeHry);

— IepefiaeT 3aABUTENIO Ha IOIKCH PACIMCKY B IIpHeMe TOKYMEHTOB (TONBKO
IPH JIMYHOM OOpallleHUH 3asBUTENS);

— HHGOPMHUpPYET 3asBUTENS O CPOKe M CIOCO6ax ITONyYeHHs] pe3yibTaTa
IPEAOCTABICHAA MYHUIUNANBHON YCIyrH, CpOKE BO3MOXXHOTO HAIPaBICHUS
(BBIIAYHN) YBENOMIICHHUS O MPENOCTaBICHAN [IPAaBOyCTAHABIMBAIOIIErO JOKYMEHTA Ha
CaTIOBBIH IOM MM JKMIIOH JOM (TOJIBKO HPH JIHYHOM OGPAIeHUH 3asBUTEIN);

— CKaHUPYeT 3asABJIE€HHE, NOKYMEHTHI, PpAaclUCKy B IIpHEME AOKYMEHTOB H
IPUKPEIIAET 3I€KTPOHHEIE 00pasbl (aiiioB K perHCTpalioHHoM KapTouke B AHIC;

— BBINacT (HANPABJIAET) 3aBUTENIO PACIUCKY B IPHEME JJOKYMEHTOB.

Ilpy HanMYMM  OCHOBAaHWY, YKa3aHHBIX B II. 2.8 HacTosIIero
AJIIMUHUCTPaTUBHOTO PErIaMeHTa;

— B YCTHOH (opMe yBeNOMIIAeT 3asBUTENs O HAIUYMH MPENSTCTBHH s
NpPEeAOCTABICHAS  MYHHIUIANBHON  yCIyrd, oOBACHSIET eMy CoOfep)KaHHe
BBUIBJICHHBIX HEJOCTATKOB, IIPe/IaracT MPUHATh MEPHI 110 UX YCTPaHEHHIO,
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— U3BeIlaeT O BBIABIEHHOM ()aKTe BemyIIero IOPUCKOHCYIbTa MOLT;

— [IOCNe IIOAIMCAaHUs YBEIOMIEHHs 00 OTKasze B IIpHEME [IOKYMEHTOB
aupexTopoM MOII BHOCHMT 3amuch O BbLade (HAMpaBIEHWH) YBEIOMIIEHHS 00
OTKa3e B IpueMe NoKyMeHTOB B AHC, ckaHHpyeT M 3aHOCHT 3JIEKTPOHHEIN 06pa3
JOKYMEHTa B YUETHYIO KapTO4Ky obpaitenus B AHUC;

— mepefaeT 3asgBUTENIO IOJ MOANKCH (HallpaBigeT Mo MmoYTe Jubo, B Cliyyae
NOCTYIJICHUS 3asBIICHUS M JOKYMEHTOB IO 3JIEKTPOHHOI MOYTE, HAIPAaBISET IO
3NIEKTPOHHOM I10YTE) yBeAOMIIEHHE 00 OTKa3e B PHEME JOKYMEHTOR.

MakcuManbHBII CpOK BBITIOTHEHUS aAMUHHCTPATHBHEIX JeicTBri — 30 MUHYT.

3.3.2.3. Begymuii topuckoHcyinsT MOLI:

— oopmieT yBeJOMIEHHe OO0 OTKase B IpHEMe JOKyMEHTOB s
NPEeIOCTaBICHUsT MYHHUIUNIAIBHOU ycinyru (OjlaHK yBemoMIIeHHS OO0 OTKase B
npueMe JOKYMEHTOB IIPeACTaBleH B NpwiokeHMH Ne 6 K HacToseMy
AIMUHUCTPAaTUBHOMY PETIaMEHTY); '

— IepegacT yBeAoMileHHe 00 OTKaze B TIpUeME JOKYMEHTOB  JUis
IIPEIOCTaBICHUs MyHUIUIIATBHOM yemyru qupekropy M®L;

— nocne noanucanua gupexropoM MOILI ysenomineHus o6 oTkaze B NpHUEeMe
JOKYMEHTOB [l NPEJOCTABICHUsS MYHHUIMINAIBHONH YCIYrdW TIepenaeT MOKYMEHT
crerpanucty MOILI,

MaxcuManbHEL CPOK BBIIOIHEHHS aIMUHUCTPATUBHBIX JercTBYi — 30 MUHYT.

Jupexrop MOII:

— paccMaTpHBaeT yBeIoMJIeHHe 00 OTKaze B TIpHeMe JOKYMEHTOB;

— OpoBepsieT OOOCHOBAaHHOCTh OTKa3a B INpHEME JOKYMEHTOB IS
IPENOCTABIEHN MYHHIUNAIBHON YCIYTM B COOTBETCTBHH C OCHOBAHHSIMH,
YKa3aHHBIMH B II. 2.8 HACTOSAIIEro AJIMUHUCTPATUBHOTO peryiaMeHTa;

— HNOJIMCBLIBAET yBeAOMJIEHHEe 00 OTKaze B IpueMe JOKYMEHTOB H
BO3Bpalaer ero crneuuanucrty MOILI.

MakcHMAaIBHEIM CPOK BBITOIHEHUS aIMUHICTPATUBHEIX JeHCTBHM — 30 MUHYT.

3.3.2.4. JlomXHOCTHBIE JIMIIa, OTBETCTBEHHBIE 3a BBLIINOJHEHHUE KaXIOro
aIMUHUCTPATHBHOTO  JIEMCTBUS, BXOIAIIET0 B COCTaB  aJIMHHHCTPATHBHOMN
nponeaypsl, — crenuanuct MOL] (m. 3.3.2.2), Begymuii ropuckoucyiasT M®IT u
mupektop M®II (1. 3.3.2.3).

3.3.2.5. Kputepun npuHATHS pelleHAS:

— Hajuuhe (OTCYTCTBHE) OCHOBaHWM M OTKa3a 3asBUTEII0 B IPUEME
JIOKYMEHTOB B COOTBETCTBHH C II. 2.8 HACTOSIIET0 AIMUHUACTPATHBHOTO periaMeHTa.

3.3.2.6. PesynpTaT aIMHHHUCTPATHBHON MpPOLEAYyphl W MOPIIOK Iepeaadu
pe3yabTara:

3.3.2.6.1. Pe3ynbraToM agMHUHUCTPATUBHOM MIPOLIEAYPHI SBIAETC:

— BBIJada (HalpaBlICHHE) 3asIBUTENIO PACIUCKH B IIpHEME JOKYMEHTOB JTHOO

— BBIJlaya (HallpaBICHHE) 3asIBUTENIO YBEIOMJIEHHS 00 OTKase B IpHEME
JOKYMEHTOB.

3.3.2.6.2. Ilopsaaok nepegauu pe3yibTara:

— pacnucka B IpHEME JOKYMEHTOB JH0O yBeZoMJIeHHe 00 OTKase B IIpHeMe
JOKYMEHTOB BBIAAETCS 3asiBUTEIIO (IIpEeICTaBUTENIO 3asiBUTEN) THYHO B M®I] 6o
HaIIpaBIIsAeTCs 3asBUTEIIO IO TIOYTE.
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3.3.2.7. Crioco60M ¢uKcanuy pe3yIbTaTa BHINONHEHUS aIMUHHACTPATUBHOM
IPOLEAYPBI, B TOM YHCIIE B 3JIEKTPOHHOM (hopMe, IBIITIOTCS:

~ TPHCBOCHHC 3ajgBlEHMIO (MO0 yBeAOMJICHHIO 00 OTKase B HpHEMe
JROKYMEHTOB) PErHCTPAIlMOHHOrO HoMmepa B AVIC;

~ BBbIZlaua (HalpaBieHUe) 3asBUTEII0 PACTIUCKH B IIPHEME JOKYMEHTOB (Jin6o
YBEIOMIICHUS 00 OTKa3e B IIpHeMe JOKyMEHTORB);

~ DpHKpeIIeHHe (ailiioB CcO CKaHUPOBAaHHBIME O0Gpasamu 3asBJICHUS,
PacluCKy B IIPHEME NOKYMEHTOB (1400 yBeNOMIeHHS 06 OTKase B MpHeMe
AOKYMEHTOB) K PETHCTPallMOHHOM KapTouke B AUC.

3.3.3 Ilepenaua 3asBIeHNs C KOMIUIEKTOM JOKYMEHTOB HavalbHUKYy OTaena.

3.3.3.1 OcHoBaHWeM sl Havala aqMHHHCTPATHBHOM TIPOLIEAYPHl SIBJIAETCS
3apeTUCTPUPOBAHHOE 3asIBJIEHUE C KOMILUIEKTOM JOKyMEHTOB.

3.3.3.2 Cnermamuct M®IT:

— HanpaBJIIeT PETUCTPALMOHHYIO KapTouKy B AVIC Havansnuky OTnena;

— IIepeliacT 3asiBJICHUE ¢ KOMIUIEKTOM JOKYMEHTOB HadalbHuKy OTnena;

— BHOCHUT B PETUCTPallMOHHYIO KapTouky B AVIC oTuer.

MakcuManbHBIi  CPOK BBIIOJHEHHS aIMMHHCTPATHBHBIX AelcTBHH — 10
MUHYT.

3.3.3.3 JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBITOJHEHHE KaXXI0ro
aAMUHUCTPATUBHOTO ~ NEHCTBHs, BXOJAINIET0O B COCTAaB  aIMMHHCTPATHBHOM
npouenypsl, — crenuamct ML,

3.3.3.4 KpurepueM NpUHATHA peUIeHUs SIBISETCS 3apeTrUCTPUPOBaHHOE
3asiBJICHHE C KOMIUIEKTOM TOKYMEHTOB.

3.3.3.5 PesympTar aAMUHHMCTPaTHBHOM NpoUeaypbl W IOpANOK Mepenauu
pe3ynsTaTa. ,

3.3.3.5.1. Pe3ynsTatoM aIMHHHCTPATHBHOM IPONELYPHL SBISETCS IOJIy4YeHHUe
HayanpHUKOM OT/eNa 3asSBJIeHUs C KOMILIEKTOM JJOKYMEHTOB.

3.3.3.5.2. Ilopsok mepeadum pe3ynpraTa;

—  PerUCTpalliOHHAs KapTOYKa HampaBifeTcs HadanbHuky Otaena depes
ANC;

— KOMILICKT NOKYMEHTOB W 3asBICHHE Ha GyMa)KHOM HOCHTENE IepeNaroTcs
HavaIbHUKY OTAea JINYHO.

3.3.3.6. Cnoco60oM ¢muKcalu pe3ynbTaTa BBITOIHEHMS aIMUHUCTPaTHBHOMI
IIPOLIEAYPEI, B TOM YMCII€ B JJIEKTPOHHOH (hopMe, SIBISETCS HPOCTaBIEHHE HAaThl U
BPEMCHU HalIpaBJICHUS PETHCTPALMOHHOM KapTOYKK HavanbHHKy OTHena B XKypHalle
nepenauu B AVIC.

3.3.4. HanpaBnenwe (BBlga4a) 3asBUTENIO YBEIOMIEHHS O MpeaOCTaBICHUHN
TIpaBOyCTaHABIMBAIOWIErO JOKYMCHTa Ha CalOBBIM JOM HIIM JKWIOH JoM (fmaimee —
YBEJIOMIICHHE). ‘

3.3.4.1. OcHoBaHMeM ULl HaYala aAMUHUACTPATHBHOM IIPOLEAYPHI SBISIOTCA:

— HacTyIUICHME JHH, MpPEeAIeCTBYIOIEro Jare BO3MOXKHOIO HapaBlIeHHS
(BBLIAYM) YBEIOMIICHUS,

— Haju4He (OTCYTCTBHE) Ha BJIEKTPOHHON moute MOLI HHPOPMALHOHHOTO
mickMa Otzena 06 OTCYTCTBMH OCHOBAHUM ISl IOATOTOBKH yBEIOMIICHHUS (manee —
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MHGOPMAILMOHHOE ITUCHEMO) THO0

— MOCTyIUIeHHEe (HENOCTYIUIeHHWe) IIOAMMCAHHOIO HadaiubHukoM Othena
YBEIOMJICHHUS.

3.3.4.2. Cneunamuct M®I1:

B 10 w4acos pabodero [HS, TMpPeHIIECTBYIOIIETO HaTe BO3MOXHOIO
HaIpaBieHus (BbIIa4H) YBEIOMIICHHS, NpoBepsieT Hamudue B MOIT:

— UH(GOPMAMOHHOIO IKChMa Ha 3JIeKTPOHHOM nodte mfc@klgd.ru mi6o

— JIByX 3K3€MIUISIPOB YBEIOMIICHHMS.

Ilpu Hanu4MK Ha SIEKTPOHHOH MOYTe HHGOPMAIIMOHHOTO MUChMa YKA3HIBAET B
CHCTeMe SJIEKTPOHHOIO JNOKyMeHToOoOopoTa AnMmuHucTpammu (nanee — COJ) naty
BpIIa4X TOTOBOTO pe3ynbTara IPeNOCTaBICHHs MYyHUIIMIAIBHOM YCIYIM M CTaBHUT
JIOKyMEHT Ha KOHTPOJIb C HOBBIM CPOKOM.

Ipu orcyrcTBIN MHGOPMALMOHHOTO MHCEMa JI6O yBenomiueHus a0 10 gacos 30
MUHYT pabo4ero IHs, MPeALIecTBYIOIEro JaTe BO3MOKHOIO HanpaBleHUs (BHIAA4N)
YBEHOMIIEHUsA, O NaHHOM (baKkTe JOKIIanblBaeT HAYaIBHUKY OTHENA IpHEMa M BbIIaul
JIokymeHToB M®I .

Havanenuk otmena mpuema M BbITaud OOKyMeHTOB M®I] o maHHOM (dakre
JOKJIaIBIBAeT CIIy>keOHOM 3anuckoil nupexropy ML,

Hupexkrop M®L] npuHMMaeT Mepbl JUIL CBOEBPEMEHHOIO IPENOCTARICHHS
HavanmsHUKoM Ortnena MH(POPMAIMOHHOIO IMHCEMa JHMOO -yBEAOMIIEHHA, O (aKTe HX
orcyrctBus B MO®LI nokinaneiBaeT cioy:kKeOHOH 3alMCKON pPYKOBOAWTENO aIapara -
YIPaBILIOLIEMY AeNaMU AIMAHUCTPAITAH.

MakcrMalbHbIA CPOK BBITONTHEHHUS aIMUHUCTPATUBHAIX JeHCTBHH — 1 yac.

3.3.4.3. Cnenuanuct M®L] npu NoCTyIIeHUH YBEIOMIICHHS:

— peructpupyer B AMC yBemomneHue, IpOCTaBiIsieT HA ABYX SK3eMILIApax
PETHCTPALMOHHEIN HOMEpP U AaTy B COOTBETCTBHU C 3amuchio B AVC;

— CKaHUpyeT yBeIOMJICHHE M IPHKPEIUISIET IIEKTPOHHBIN 00pa3 JOKyMeHTa K
perucrpaurosHoi kaprouke B AVC.

MaxcumaneHbIi CpOK BBIONIHEHHS aAJMHHUCTPATUBHBIX pelictuit — 30
MHUHYT.

3.3.44.B cnyyae mpuObITHS 3asBUTENI B CPOK, YKa3aHHBIM B pacIHcKe,
crienquanuct MOLI:

— YCTaHaBJIHMBAET JINYHOCTH 3asSBUTEINS (IIPEICTaBUTENS 3asBUTENA);

— BBIJIAeT 3aMBUTEIIO (NPENCTABUTENIO 3asABUTEN) OJMH  DSK3EMILIAP
YBEOOMIICHHS IO MIOAINMCE Ha SK3EMIUISIPE pacucKy, pacneyaTtannoM u3 AWC;

— nepenaet crenmanucty Otnena BTOPOil 9K3eMILISIp YBEAOMIICHHS;

— BHOCUT B PETHCTPallMOHHYIO XKapTouky B AWC oTueT o0 pesyisrare
BBITIOJIHEHUS aIMUHUCTPATUBHBIX IeHCTBHIA.

MakcuManbHbIH CPOK BBIIONHEHUS aAMAHUCTPATHBHEIX JAeHACTBUM — 30 MUHYT.

3.3.4.5.B cny4ae yxasaHHs 3asBHTeNIEM CIOCO0a MOJIyYeHHs yBeIOMIICHHUS
IIOYTOBBIM OTIIPaBJICHUEM:

— HaIpaBIAeT OJWH DSK3eMIUIAP YBEIOMIIEHHS 3aKa3HBIM IIOYTOBBIM
OTIIpaBJICHUEM C YBEAOMIICHHEM O BPYYEHHH MO aZ[pecy, YKa3aHHOMY B 3asBJIICHHH;

— nepenaer cuerpanucty OTaena BTOPOH SK3eMILISP YBEIOMIECHHUS,
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— BHOCHUT B PErHCTpalHOHHYIO KapTouky B AMC or4eTr o0 pesyasTare
BEITTOJIHEHHS aIMUHHUCTPATHBHBIX JeHCTBUIA.

MakcuManbHEI CpOK BBIIONHEHHS aIMMHHCTPATHUBHBIX aeficTBuii — 30
MUHYT.

3.3.4.6. B ciyvae ykazaHus 3asBHTENEM CIIOCO0a MOTydeHMs YBEIOMIICHHS B
BUJ€ 3JICKTPOHHOI'0 JOKYMEHTA 10 JIEKTPOHHOM IIouTe:

= 3aBEPACT CKAHUPOBAHHBIA JJIEKTPOHHEIN 06pa3 yBeIOMIIEHHS 3IEKTPOHHOM
TIONIMCEI0 M HANpaBISCT €ro Mo aApecy 3NEKTPOHHOU IIOYTH, YKA3aHHOMY B
3asBJICHUU;

— Iepenaet cuelnuanucty OTaena ABa 3K3eMILUIApa YBEAOMIICHHS;

— BHOCHUT B DETHCTpaiuoHHyl0 KapTodky B AIC ort4er o pesyusrare
BBIIIOJIHEHHS aAMHUHUCTPATUBHBIX JIeHCTBUIA.

MakcuMasbHBIH CPOK BBIIIONIHEHHS aJMHHHUCTPATUBHBIX AeficTBuii — 30
MHUHYT.

3.3.4.7. B ciyuae yxasaHus 3asgBUTeNeM cHOCOGA MONYYEHHS YBETOMIICHUS
IpH JTUYHOM OOpallleHuM M HESBKH 3asBHTENsI B CPOK, YKA3aHHBIA B PAacIIHCKe,
cnenuanuct MOLI:

— HampaBJIsgeT OJWH 3K3EMILLIP YBEIOMIEHUS 3aKa3HBIM IIOYTOBBIM
OTIIpaBJICHHEM C YBEAOMIICHHEM O BPYYEHHH IIO aJIpecy, YKa3aHHOMY B 3asBJICHHM,
Ha CeAyromui pabounii 1eHb ¢ JaThl BO3MOXHOM BBINAYH YBEIOMICHHS, YKa3aHHOM
B pacHOucKe.

3.3.4.8. B ciyuae mnocrymmeHHs 3asBieHUs dYepe3 EmuHEIf mopran,
Perrnonanbrsiii nopran 1160 Mo 3NEKTPOHHOM ImoUTe:

— 3aBEpAeT CKaHUPOBAHHBINW JJEKTPOHHBIA 00pa3 yBENOMICHHUS DIEKTPOHHOM
TIOANHKCBI0O M HANpPaBIIeT €ro IO aapecy 3JEKTPOHHON IIOYTHL, yKa3aHHOMY B
3asBJICHUY;

— nepepaet cnernpanucty OTaena OOUH YK3EMIUIAP YBEIOMIICHHUS,

— BHOCHT B DETUCTpanmoHHyi0 KapTouxky B ANMC oruer o pesyiasrare
BBHIIIOJIHEHUS aIMUHUCTPATUBHBIX NEHCTBHIL;

MakcuManbHBI CPOK BBIIIONHEHUS aJMHHUCTPATHBHBEIX neiictBuit — 30
MUHYT.

3.3.4.9. IoJoKHOCTHBIE JIMIIA, OTBETCTBEHHBLIE 3a BBITOJHEHHE KAXKIOIO
aIMHHHCTPAaTUBHOIO  NEWUCTBHA, BXOAANIET0 B COCTaB  aJMHHUCTPATHBHOM
npoueAypsl, — cnerpanuct ML (m.o. 3.3.4.1 - 3.3.4.8), HayaIbHUK OTAENA IIPHEMA
U BeIIa4uu foxkymMeHtoB M®I] (1. 3.3.4.2), nupexrop M®I] (1. 3.3.4.2).

3.3.4.10. KpurepusaMu NPUHATHS PEUISHVs SIBIAIOTCA HOCTyIUleHHe B M®L]
MH(QOPMAIlMOHHOrO IHChMa JIHGO YBENOMIIEHHS, HPHOBITHE (menpudbITHE)
3asgBuTens B MOII.

3.3.4.11. Pesymbrar aAMHHHMCTPATHBHON IPOLEAYPHl U MOPANOK IepeladH
pe3yJipTara.

33.4.11.1. PesyneraroM  aJMHUHHCTPAaTHBHOW  MpOLEAYPHl  SBIAETCS
HanpapjieHHe (BbLAAa4a) 3asBUTENIO YBEIOMICHHS.

3.3.4.11.2. Ilopsanok nepenauu pe3yabTaTa:

— YBEIOMJIGHHE BBINACTCS 3asfBUTENIO (NPEICTaBUTENIO 3asBuTend) B M®I]
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MO0  HANPAaBISIOTC  3asBUTETIO 11O IIo4Te, 10 JIEKTPOHHOM mouTe.
3.3.4.12. Cnioco6  uxcanun pe3yJlipTaTa BBINOJIHEHUS aIMUHHUCTPATHBHOMN
IPOLENYPEI, B TOM YHCIIE B SJIEKTPOHHOI (opMme:

— TIpOCTaBlIeHHMe HOMEpa M JaThl perHCTpauyH YBENOMIICHUS B
PerucTpaiiMoHHon kaprouke B AVIC u B YBEJIOMIICHHH;

— BHECCHHE B PETHCTPALMOHHYIO KapTodky B AUC orTuera o HalpaBlIeHUH
(BBImAYE) yBemoOMIIeHHS.

3.3.5. Hampasnernue (BBLOAYa) 3asBUTENIO pelleHHs o NIpM3HAHUU JIH6O
peleHus 06 oTKase B MpU3HAHUY.

3.3.5.1. OcHoBanmeM mis Hauana 4IMUHUCTPATHBHON NPOLEAYPHl SBIISETCS
HaCTyIIeHHe pabo4ero mHfA, NpPEAUIECTBYIOIErO JaTe BBIIAYY  3asBHTEIIO
PesyIibTaTa IIpEAOCTABICHHUS MY HUIMITATBHOM yCITyTH.

3.3.5.2. Criermanucr MOIT:

B 10 wacoB paGowero mms, IPENIICCTBYIONIETO JaTe BHIMAYM 3aSBUTEIIO
PesyJIbTara HPEAOCTaBIEH) MyHULUMIIANBHOM YCITyTH, YKa3aHHOH B pacIucke, IpoBepseT
Hamrue B ML ABYX 3K3eMIUIApOB pemrenus o IIPUSHAHMY JIMOO IBYX SK3eMILIAPOB
pelleHus 00 OTKa3e B MPU3HAHUN C KOMILIEKTOM JIOKYMEHTOB.

B cityuae ux orcyrersus npuHMMaer MEPBI UL IPEeIOCTaBICHNST MyHULIUATIATBHOM
YOIYTH  3ajBUTEIIO B yCTAaHOBNEHHBIH cpok. Ilpu OTCYTCTBHM  pe3ysbTara
HPEROCTABICHUA MYHULHNANBHON ycmyrm mo 10 wyacor 30 MHUHYT pabouero us,
HIPENINCCTBYIOIIETO AaTe€ BBIAAYM 3aSBUTEO T[OTOBOIO pe3ynerara, yKasaHHOH B
paclucKke, O NaHHOM (haKTe MOKIaIbIBAET HaqaJIbHUKY OTHENa IIpHeMa M BBUIAYH
JIoKymMeHTOB ML, .

Haganenuk otnena [IppeMa U BBIIaYU JOKyMeHTOB M®I] o ¢akTe OTCYTCTBUS
pesylbTara  NPEeJOCTaBNEHHS MyHUIMNANBHOM YCIYTH — JOKITAIBIBACT CITy>ke0HOIM
3aMUCKO# nupexTopy ML,

Hupexkrop M®II  mpuHAMaeT MEPBI  II1 CBOEBPEMEHHOTO IIPENOCTABICHUS
HaqanbHUKOM OTlena pesyisTara NMpelOCTARICHHAS MYHUIMITATIBHON YCIyTH, O (hakTte
oTcyTCTBUsA B MOI] pesynsrara npenocrasienus MYHUUMIIAJIEHOMN YCIIYTH TOKJIAbIBAET
CITY>XeOHOM 3aITHCKOM PyKOBOIHTEIO armapara - ypag/roImeMy AelIaMi AIMAHHCTPALI.

MakcuMansHbIH CPOK BBINTOTHEHNS aIMMHUCTPATUBHBIX IEHCTBHI — 2 Yaca.

3.3.5.3. Crrenmranuct MI] Ipu noctynnenun B ML gByx sk3emmispos
PEHICHHS O IPU3HAHUHM JIMGO NBYX SK3EMIUIAPOB PELICHHS 06 OTKA3e B NPU3HAHUHU C
KOMIUTEKTOM TOKYMEHTOB:

— peructpupyer B AUIC pemenve o npusuanum 6o peireHue o6 oTkase B
TIPU3SHAHUH, TIPOCTABIAET Ha ABYX SK3€MILIIPax PerHCTPalHOHHEIL HOMEpP H J1aTy B
COOTBETCTBHH C 3anKchio B AUC; '

— CKaHMpYeT pelleHue O IPU3HAHMH JIHOO0 pelleHHe 06 OTKaze B TIPU3HAHUH U
TIPHKPEILIACT SIeKTPOHHEIH 00pa3 JOKyMEeHTa K perucTpaLuoHHOM KapTouke B AVIC.

MaxkcumanbHbIl Cpok  BbIMONHEHMS AIMUHUCTPATUBHBIX AeiicTBuii — 30
MUHYT.

3.3.5.4.B cmyuae npuGHITHA 3agBHTENS B CPOK, yKa3aHHBIH B pacIIMCKe,
crienuanuct M®OI:

~ YCTaHaBIMBACT JIMYHOCTH 3asIBUTEIA (IIPEICTABUTENS 3asBUTEJIA);

~ BBINACT 3ajBUTEIMO (IIPENCTABHTEIIO 3aSBHTENS) ONUH SK3EMIULIP pelleHus
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O MpU3HAHUHU ITU6O

~ BBIIACT 3a4BUTEINIO ([IPENCTABUTENIO 3asABUTEN) OIUH 9K3EMILISIP peIIeHHs
00 OTKa3e B MPU3HAHMH C KOMIUIEKTOM AOKYMEHTOB IIOJ NOANUCE HAa 3K3eMILIApE
PacIuCKy, pacneyaTanHoM uz AUC; .

~ Tepenaet criemuanucty Oraena BTOPOi 3K3eMIUIApP pPelleHHs o IIpU3HAHUH
60 BTOPOI SK3EMILIAP pEIIeHNs 06 0TKa3e B MPpU3HAHWUY;

- BHOCHT B PpCrHCTpAalMOHHYIO KapTouky B AMC otder o pesymsrare
BBITIOTHEHUS aIMUHUCTPATUBHBIX €A CTBHIA;

— CHHMMAaeT JOKYMEHT C KOHTPOJIS.

MakcuManbHbI CpPOK  BBITONHEHHS aIMUHUCTPATUBHBIX neiicTBuii — 30
MUHYT.

3.3.5.5. B ciy4ae yxasaHusa 3asBHTENEM cIOco0a NOJIYYEHHUsI pe3yjbTaTa B
BUJIe GYMa>XHOTO JOKYMEHTAa [IOYTOBBIM OTIIPABJIEHUEM:

— HaNpaBisfeT 3aKasHbIM IIOYTOBBIM OTIPABICHUEM C YBEJOMICHHEM O
BPYHCHUU IIO0 afipecy, yKa3saHHOMY B 3asABJIEHUH, ONHH O3K3EMIUIAP PpEIIeHUs o
NPU3HaHUU JTHOO OAMH SK3EMIUISAp pelleHHs 00 OTKaze B NPU3HAHUU ¢ KOMIUIEKTOM
JIOKYMEHTOB;

— niepeaer cnequanucty Otaena BTOpOH SK3eMIUIAP PEIleHHs O MIPU3HAHUNA
60 BTOPOIf SK3eMILISp pelleHus 06 oTKase B [IPU3HAHUH,

— BHOCHT B pETHCTpalUOHHYI0O KapTouky B AMC oruer o pesymsrare
BBITIOJTHEHHU aIMHUHUCTPATUBHBIX NeHCTBUIL;

— CHUMaeT JOKYMEHT ¢ KOHTPOJIS.

MaxkcuManbHBIH CpOK  BBIIONHEHHS aIMAHHCTPATHUBHBIX JedicTBuit — 30
MUHYT.

3.3.5.6. B ciyuae ykasaHus 3asBHTeleM CIIOc00a NOJIyYeHHs pe3yJibTaTa B
BUJIC SJIEKTPOHHOI'O TOKYMEHTA II0 3JIeKTPOHHOU IToYTe:

~ 3aBEpACT CKaHUPOBAHHBIN EKTPOHHBIH 00pa3 peleHus 0 NPU3HAHUH GO
pelieHuss o6 OTKase B IPU3HAHMH YCHICHHOM KBaIM(HUIIHPOBAHHON 3JIEKTPOHHOMN
MOJITHUCHIO;

~ HAalpaBIGIET OAMH SK3EMILUIIP PEIleHHs O NPU3HAHUM JIHOO ONMH SK3eMILIAD
pemenns o6 OTKase B IPU3HAHUM 110 afpecy SJIEKTPOHHOM MOYTEI, YKa3aHHOMY B
3asBJIICHUM;

~ HAaIpaBJISeT OAUH SK3CMILIAP PEINCHHS O NPU3HAHKUY JIH60 ONUH 3K3eMIIIIP
pelieHNs 06 OTKase B NPU3HAHHHE ¢ KOMIUIEKTOM JOKYMEHTOB 3aKa3HBIM [OUTOBBIM
OTIPABJICHHCM € YBENOMJICHHEM O BPYYEHHH 110 afIpecy, YKa3aHHOMY B 3asIBICHUM;

— Tepenaer cremmanucty Othena ORMH 3K3EMILLSIP PEIUeHHsS O HPU3HAHUH
6O OUH 3K3eMILIAP PeleHHS 06 OTKase B IIpU3HAHUY;

— BHOCHT B DETrUCTpalioOHHyI0 KapTouky B AMC oryer o pesyinbrare
BBIIOJIHEHNUS aqMHUHHUCTPATUBHEIX JIEHCTBHIA;

— CHUMAaeT JOKYMEHT C KOHTPOJIA.

MaxkcuManbHBIH CpPOK  BBITIONHEHUS aIMUHUCTPATUBHBIX JeicTBuii — 30
MHHYT.

3.3.5.7.B cmy4ae wuzbpaHus 3asBHTENEM CIOCOGa MOJIyYECHHs pe3ynbTarTa
TIPEAOCTABICHHUS MYHULHIIANBHOH YCIYTM JIMYHO W HESBKH 3asABUTENS B CpOK,
YKa3aHHBIA B paciucke, cnenuamict MOLl Ha ciexyrommit paboumii JeHb ¢ HaTh
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BBIIAYM  pe3ylibTaTa, YKa3aHHOM B pacCIHCKe:

— HanpasjdeT 3aKa3HBIM IIOYTOBBIM OTHPABICHHEM C YBEAOMIEHHEM O
BPpYYCHHMH IO aApecy, yKa3aHHOMY B 3asiBICHHH, pelleHHe O MNPU3HAHUH JTHOO
pelienre 06 OTKa3e B IPU3HAHUY C KOMIUIEKTOM JOKYMEHTOB.

3.3.5.8. JIOJOKHOCTHBIE JIMI[A, OTBETCTBEHHEIE 32 BBIIOJNHEHHE KAXKIOIO
aOIMUHMCTPATHBHOIO  JEHCTBHUS, BXOMIMINIETO B COCTAaB  aJMHHHCTPATHBHOI
npouenypsl, — crenpanuct MOI (m.m. 3.3.5.2 - 3.3.5.7), HayanbHUK OTaeNa IpHeMa
¥ BBLIAYH JOKYMEHTOB (11. 3.3.5.2), nupexrop M®I] (1. 3.3.5.2).

3.3.5.9. Kpurepusmu NIpUHATHA peIeHUs SBISIOTCS MPUOBITHE (HENPUOBITHE)
sagBuTenss B MOILI, cmoco6 moimydeHMsS — pesyinbTaTa  IpeNOCTaBIICHHUS
MYyHHLIMIIAIBHON yCIIyTH, YKa3aHHEIM B 3asIBJICHUM.

3.3.5.10. PesympTar agMHHHCTPAaTHBHON IPOLEAYPHl U HOPSNOK IIepeaadn
pe3yibTaTa.

3.3.5.10.1.  PesynpraToM  aOMHHUCTPATUBHON  IIPOLEAypPHl  SBISAETCH
HanpasjieHHe (BbIAAYa) 3asgBUTENIO pe3yJbTaTa NPENOCTABIEHHS MYHHIUIATbHON
YCIIYTH.

3.3.5.10.2. Ilopsok nepenavu pe3yisTara:

Pemrenvie o npusHaHuy 1160 pemenue 06 0TKa3e B IPU3HAHUM:

— BBIIACTCSI 3aABUTEIIO (IIPEACTABUTEINIO 3asBUTeNs) TuuHo B MPIL], mi6o

— HaIIpaBJIETCS 3aKa3HBIM IMOYTOBHEIM OTIPABICHHEM C YBENOMJIEHHEM O
BPYYEHHH 110 aJIpecy, YKa3aHHOMY B 3asBJICHHH, TH0O

— HaIIPaBIIIETCS 110 aJipecy 3JIEKTPOHHOM IIOYTHI, YKa3aHHOMY B 3asBJICHUU.

3.3.5.11. Crioco6  ukcanuu pe3ymbTaTa BBINONHEHHS aJMHHHCTPATHBHOM
IpONENYPhI, B TOM YHCJIE B DIIEKTPOHHOM hopMme:

— TPOCTaBJICHHE Ha PENICHHH O IpH3HAHUU JMOO pemeHud o6 OTKase B
IPU3HAHWH HOMEPA U JaThl PETUCTPALUM;

— BHECEHHE B PETUCTPallMOHHYIO KapTouKy B AMC oTueTa 0 mpemocTasieHuu
3aBUTENIO MyHUIUIIATHHOMN YCIyTH.

3.3.6. Nnbie neiicTBHs, HEOOXOMUMEIE IS IIPENOCTaBICHUS MyHHUIUTIATLHOMR
YCIIyrd, B TOM HYHCIE CBS3aHHEIC C IPOBEPKOH eHCTBUTENBHOCTH YCHIEHHOM
KBaNHQUIHUPOBAHHON OSIIEKTPOHHOH IIONMHCH 3asABUTENS, WCIONB30BAHHON IIpU
oGpameHny 3a MOJTy4eHHEeM MyHHULHUIATLHON YCIYTH.

3.3.6.1. IlpoBepka NeHCTBUTENHHOCTH KBATU(DUIMPOBAHHON 3IEKTPOHHOM
TONNUCA U IPOBepKa craryca cepTudHKara KBaTHGOHIUPOBAHHOM 3JIEKTPOHHOMN
IOAIKCH, KOTOPO# IOAIMCAH JOKYMEHT (IOKYMEHTHI), IPHIOKEHHBIH K 3asABICHHIO,
OCYIIECTBIACTCA COTPYMHIKOM M®L] npy moMOLIM CPelCTB CHCTEMBI 3JIEKTPOHHOTO
IOKyMEHTO000pOTa, HCIIOJIE3yeMOif Ha ero pabodeM Mecre.

3.4. Ilopsmok ucHpaBIeHH JOMYIIEHHLIX ONMEYaTOK U ONITHOOK B BBIIAHHBIX B
pe3ynbpTare MIpeAOCTABICHHU MyHUIIUNIAIBHOW YCIYTH JOKYMEHTAX.

3.4.1. B cnyyae ecnm B BBJAHHBIX B pe3yJNbTaTe MPeTOCTaBICHH
MyHHIUTIANBEHON YCIIyI'M NOKyMEHTax JOIYINEHbI OledYaTKd W (W) OMHUOKH, TO
3a4BHTEIIb BIIpaBe IOAATh 3asBIeHME (B IIPOU3BOJIBHOM (hopMe) 0 HeoOXOAMMOCTH
HCIPaBICHUA NONYIIEHHBIX OMEYaToK W (W) omubok (mamee - 3asBieHHE) C
U3JI0KCHHEM CYTH JOITYIEHHBIX OIEYaTOK M (MIM) OIMMOOK U IPUIOKEHUEM KOIIHMH
AOKYMEHTa, COJIepXKaIlero OonevYaTkKy U (MJIM) OMUOKH, CIeIYIOIIUMH CIIOCOOaMH:
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— IMYHO (depe3 NpeICcTaBUTeNs) B AnmuaHCTpanuio 4epe3 MOLI;

— HallpaBUTh IOYTOBBIM OTIIPABJIEHNEM B A IMUHHCTPAIIHIO;

— HalpaBWUTE 110 3JIEKTPOHHOH nmoyre mfc@klgd.ru.

3.4.2. Paccmotpenne 3asBieHus AnMuHHCTpaIuei, ucrnpasinenue Otaenom
AOTYIMEHHBIX OMEYATOK U (MJIHM) OIIHGOK B BEIIAHHBIX B Pe3yJIbTaTe IIpeIOCTaBIICHUS
MYHHLIMIIAIBHON yCIYIM JOKYMEHTaX MW BbIIada (HampaBleHHE) 3aABUTEIIO
pesyipTata  MpPENOCTABICHUS MYHHLHUIAIBHOH YCIYyrH TOCNe HCIpaBiIeHHUs
AOIYNICHHBIX ONEYaTOK M (MJIH) OIIMOOK OCYIECTBIIIOTCS B TedeHHe 5 paboumx
JHEeH CO OHs perucTpanuu 3asiBIeHUS.

3.43. Cnoco6 monyueHHs 3asBHUTeIEM pe3yabTaTa MpeaoCTaBIECHUS
MYHUUHUNAIBHON YCIYTH MOCTe HCIpPAaBieHUs MOMYLICHHBIX ONEYaTOK M (unm)
OLIUOOK:

— B MOLI tn4n0 (4epes npexcraButeris);

— IO T04Te (HAIPaBIIETCA 110 a[pecy, YKa3aHHOMY B 3asBieHUN);

— IIO 3JIEKTPOHHOH TOYTe (HANPABIAETCA 110 aApecy SIEKTPOHHOM MOYTHL
YKa3aHHOMY B 3asiBIICHHH).

3.5. AAMUHVCTpaTHBHEIE IPOLEAYPE], OCYILIECTBISEMBIE AIMUHUCTpaLMei.

3.5.1. PaccMmoTpeHme 3asBiieHHMS M JOKYMEHTOB HauainbHHkoM Orthena u
Ha3zHaY€HHE OTBETCTBEHHOI'O MCIIOTHUTEJIS. .

3.5.1.1. OcnoBanueM st Havana agMHHHCTPATUBHOM IIPOLEAYPEI ABISETCS
IoNTy9enne HavalbHUKOM OT/ena 3aperucTpUPOBAHHOTO 3asMBIEHUS ¢ KOMILIEKTOM
JIOKYMEHTOB.

3.5.1.2. Haganeuuk Othena:

— PacCMaTpuBaeT IMOCTyNMBIIEe 3adBI€HHE ¥ OOKYMEHTHl, Ha3HAYaeT
cnenuanucra OTaena, OTBETCTBEHHOIO 3a MPEOCTaBIICHHE MYHHUIUIIATBHONU YCITyTH
(manee — cneranuct Ortnena);

— BHOCHT Pe30JIrolHIo U hammuro crenuanucra Ornena B PETUCTPALIOHHYIO
KapTouky B CO/I;

— HanpaBjIsIeT peruCTpalMoHHYI0 KapTouky B COJI cnenuanucty Otnena;

— Tepepaet crennanucty OTaena 3asBleHHe ¢ KOMILIEKTOM JOKYMEHTOB;

— BHOCHUT OTY€T B PErHCTPALMOHHYIO KapTouky B CD/I.

MaxcumanbHBIH CpOK BHITIOHEHHUS aIMUHICTPATHBHBIX JefcTRH — 1 gac.

3.5.1.3. JIOWXKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BBIIIOJIHEHHE KaXXIIOTO
aIMUHHCTPaTHBHOTO  NEHCTBUS, BXOAALIEr0O B  COCTaB  aJMHHHCTPATHBHOM
npouenypsl, — HadalbHUK OTxena.

3.5.1.4. KpurepueM MNpUHATHA pEHICHUS SBISETCS aHAIH3 CoepKaHuA
IIOCTYITUBLIETO 3asBJICHUS U JOKYMEHTOB.

3.5.1.5. PesynpTaT aIMHHMCTPaTHBHOI NpoUEeNypsl H MOPAAOK Hepenadu
pe3yibTara.

3.5.1.5.1. Pe3ynbTaToM aqMUHHACTPATHBHOM NIpOLIEAYPEL SABIAETCS Ha3HAYEHUE
OTBETCTBEHHOT'O UCIIOIHUTEIA.

3.5.1.5.2. Ilopsnok nepenauu pe3yabTaTa:

— peructpanuonHas kaprouka B COJI Hanpapisercs cnenuanicty OTnena;

— 3a4BICHUC M KOMIUIEKT JOKYMEHTOB Ha GyMa)XKHOM HOCHUTENE IepeNaroTCs
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cnenuanicty Otaena TudHo.

3.5.1.6. CnocoboM ¢ukcauum pe3ynsTaTa BBIIOJIHEHHS aIMHAHUCTPaTUBHOL
IPOLEYPEI, B TOM YHUCIIE B 3JIEKTPOHHOM (popMe, SBISIOTCS:

— NPOCTaBJICHHE pE30JIONMM M GaMwiHu  coendamucrta OTmena B
peructpanuosHon kaprouke B COJI;

— TIPOCTaBJICHUE NaThl M BPEMEHH HAINPABIICHUS PETHCTPALIMOHHON KapTOUKH
cenquanucty Otaena.

3.5.2. TlpoBepKa HAIMYMS NOKYMEHTOR, HALPABIICHHE 3aIIPOCOB, MOATrOTOBKA H
IIOANICAaHUE MPOEKTa YBEAOMIICHHS O MPENOCTaBIIEHHM IPaBOYCTAaHABIHBAIOLIETO
JOKYMEHTa Ha CaJOBBIM IOM HIIH XKUJIOH JIOM.

3.5.2.1. OcHoBanmeM 111 Hayala aJIMHHHCTPATHBHOM npolLeaypsl
ABIACTCA  IOCTyNUBINEe coeumanucty Orthaena 3asBICHHE ¢  KOMIUIEKTOM
JOKYMEHTOB. -

3.5.2.2. Cneunanuct Otnena:

— IHPOBOIUT NIPOBEPKY HANUYMA NOKYMEHTOB, YKa3aHHBIX B I. 2.6.1 u (uam)
neduce 3 1. 2.6.2 HacTogIIer0 AJIMUIHHCTPAaTHBHOTO perjiaMeHTa.

— HaIIpaBJISIeT MEKBEIOMCTBEHHBIE 3aIIPOCHL;

~ paccMaTpuBaeT IOCTYMUBIINE OTBETHI HA MEXXBEIOMCTBEHHBIE 3aIIPOCH;

~ IIPOBEPSIET COOTBETCTBHE CBEJEHUH M JOKYMEHTOB, IIpECTaBIICHHBIX
3asBUTEJIEM, IIOJIyUYSHHBIM OTBETAM.

B cnygae nocrynienus u3 VYipasnenmu Pocpeectpa yBenmomieHus o6
OTCYTCTBHMM B EIWHOM TroCyIapcTBEHHOM peecTpe HEABIDKMMOCTH CBEIEHHH O
3aperUCTPUPOBAHHBIX IIPaBaX Ha CaJOBBIM JIOM WM SKHIOM [IOM, eciu
NPaBOYCTAHABIHUBAIOIMN OKYMEHT, NpPEeIyCMOTPEHHBIH paeducoM 2 m. 2.6.2
HACTOAMEr0 AIMHHHUCTPATUBHOTO PErTaMeHTa, WM HOTAPUAILHO 3aBepeHHas KOTHS
TaKOTO JOKYMEHTa He ObLITH MPE/ICTABIEHBI 3asIBUTEEM:

— IOArOTaBINBAET NIPOEKT YBEAOMIICHHS 0 IIPeIOCTABJICHUN
[IpaBOYCTaHABJIUBAIOILIEIO TOKYMEHTa HA CaJOBBIH JOM MM XUJIOHW TOM B TEUEHHE
15 xaneHmapHBIX JHEH CO AHS HANPABJICHHUS YBETOMICHS,

— TNEepEefaeT Ba dK3eMIUIIpa IPOEKTa YBEAOMIIEHUS HauaasHuKy OTnena;

— BHOCHT OTYET B PETUCTPAIIMOHHYIO KapTouky B COJI,

B ciyyae OTCYTCTBHS OCHOBaHHMI TS IOATOTOBKH YBEXOMIICHHUS:

— FOTOBHT M Hanpasisier B MOL] mo agpecy snekrponHoit noutsr mfc@klgd.ru
MHGOPMAITHOHHOE IIHCHMO.

MakcumanbHBIH CPOK BEIIONHEHHUS aIMUHUCTPATHBHBIX NeHCTBHI — 2 yaca.

3.5.2.3. Havansuuk Otnena:

— TpPOBepseT, IPX HEOOXOAMMOCTH KOPPEKTHUPYET IIPOEKT YBEIOMICHHUS,

— IOANMCBIBACT JIBA DK3EMIUIIPa YBENOMIECHHUS U BO3BPAIIAET CHELMUATHCTY

Ortnena;

— BHOCHT OTYET B PErMCTPAllUOHHYIO KapTouky B COJI.

MaxcumaneHblii  CpOK  BBITONHEHHS aIMUHHCTPATUBHBIX meicTBHil — 30
MUHYT.

3.5.2.4. Cnemuaimuct Otnena;
— TOJyYMB JBa IOANHCAHHBIX 3K3EMILIApA YBEXOMIICHHS, INEPENAcT HX B
M®I].
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MaxkcuMallbHBII CPOK BEIIONIHEHHMS. aJIMUHUCTPATHBHBIX HOedcTBuit — 30
MUHYT.

3.5.2.5. JIOIDKHOCTHBIE JHUIIa, OTBETCTBEHHLIE 34 BBIIOJIHEHUE KaXKIOTO
aJMUHHACTPATHBHOIO  NEHCTBHSA, BXOJIAIIEr0 B COCTaB aIMHHHCTPATHBHOMN
npouenypsl, — cnenuanuct Otnena (m.m. 3.5.2.2, 3.5.2.4), wnavampauk Otaena
(. 3.5.2.3).

3.5.2.6. KputepueM NpUHATHS pelIeHNs SBISeTCs:

— Hanuuue (OTCYTCTBHE) OCHOBaHWIA JIJIS MOATOTOBKU YBEIOMIICHHUS.

3.5.2.7. Pe3ynpTaT agMUHHCTPATUBHON mHpouHeaypbl W TOPSANOK ITepeadu
pe3yJiibTaTa.

3.5.2.7.1. PesynbpTaToM aAMUHUCTPATUBHOWM NPOLEAYPHI ABISETC:

— IoAnucanve HayaiubHUKOM OTliena ABYX SK3eMIUIIPOB YBEIOMIIEHHS U HX
nepenaya B MOL] nu6o

— HanpasieHne B MOII no azgpecy 31neKTpoHHOH IOYTH WHGOPMAIIOHHOTO
MIUCHMA.

3.5.2.7.2. Hopsanok nepegayu pe3yibrara:

— JBa MOJIHMCAaHHBIX 3K3eMILLIPAa YBEIOMIICHHUS IEPENaloTCid COTPYIHUKY
M®I] nmuaHO TGO

— wuHGOpMaLMOHHOE ITHCBMO HAaIlpaBIIIeTCS B 3JIEKTPOHHOM BHE IIO
anekTpoHHO# noure mfc@klgd.ru;

— perucrTpanuoHHas Kaptouka B COJ[ ¢ oT4eToM O BBIIOIHEHUH
aIMHHHUCTPaTUBHOM IpoLeyphl HanpasisieTcss B MOLI,

3.5.2.8. Cmoco6 ¢ukcanuu pe3ynbTara BBITTOJIHEHHS aJIMHHHCTPATUBHOMN
IpoLeAypPhl, B TOM YHCIIE B JIIEKTPOHHOU (opme:

— mpocTaBiieHHe crenuanucroM OTAena HOANMMCH HAa OTHOM 3K3eMILIApE
IIPOEKTa YBEIOMIICHUS;

- IpocTaBlleHHe HadanpHukoM OTtlena MOANKUCH Ha JBYX OK3eMILIIpax
YBEIOMIICHUSI;

- BHeceHHe cnenuamucroM Otaesna oTdyera O IOATOTOBKE ABYX DK3EMILIIPOB
IIPOEKTa YBEAOMIEHHs B pErucTpalloHHy0 KapTouky B COJ] nubo mnomydeHue
cnenuanucroM Otaena yBeAOMIIEHHS O AOCTaBKe HH(POPMAIMOHHOTO MHCHhMa OT
MIOYTOBOM CHCTEMBI.

3.5.3. IIpoBepka HOMYCTUMOCTH pa3MeELIeHUs CaJoOBOr0 JIOMa MM >XWIOTO
JIOMa B COOTBETCTBHU C Pa3pelICHHBEIM HCIOJIB30BaHUEM 3€MENIbHOI0 Y4acTKa,
YCTAHOBJICHHBIM B COOTBETCTBMH C 3aKoHoAaTenbcTBOM Poccuiickoit depeparuy,
IMOATOTOBKA MPOEKTa PEIICHUs O MpU3HAHUM JIMOO MpoeKTa pelieHHus 00 OTKaze B
MPU3HAHUMY.

3.5.3.1. Cuenuanuct oTaeina:

— IPOBOAMUT IPOBEPKY MIOIIyCTUMOCTU pasMEINEHUs CaJoBOro JoMa WIIH
XUJIOTO JOMa B COOTBETCTBUHM C pa3pelleHHBIM HCIOJIB30BAHUEM 3€MEJIbHOIO
y4acTKa, YCTAaHOBICEHHBIM B COOTBETCTBUM C 3aKOHOAAaTenbCcTBOM Poccuiickoi
Oenepanuy;

— TOTOBUT JBa 5K3eMIUIApa IpOeKTa pEeIIeHHs O MNpU3HaHUM Jubo [Ba
9K3EMILIsIpa MPOeKTa peleHus 00 oTKa3e B IpU3HAHUM;

— nepelaeT JBa JK3EMIUIIpa MpPOeKTa peIIeHHs O MNpU3HAHUM JHOO [ABa
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OK3EMILIAPA IPOEKTa PEMIeHHs] 06 OTKase B NPU3HAHMU HadanbHUKy OTnena;

— BHOCHUT B PErHCTPalMOHHYIO kapTouky B CDJI oTuer.

MaxkcHMabHBIN CPOK BHITTOHEHHUS aIMUHHUCTPATUBHBIX NeiicTBHil — 3 yaca.

3.5.3.2. JomxHOCTHOE JUIO0, OTBETCTBEHHOE 3a BBINOJIHEHHE KaXIIOTO
aAMUHHCTPATUBHOIO  JNEWCTBHS, BXOIAILET0 B COCTaB aIMUAHHACTPATHBHOM
Ipouexypsl, — crietmanuct Otaena (. 3.5.3.1).

3.5.3.3. KpuTepueM NpUHATHS pelleHus SBIAeTCS:

— HAIM9IHC OCHOBAHWH IS IIOATOTOBKHU MPOEKTA PEIIEHHS O IPU3HAHAN THGO
IIPOEKTa peleHus 00 OTKa3e B IPU3HAHUY.

3.5.3.4. Pe3ynpTaT aiMUHHCTPATHBHOM IIPOLIEAYPEl W TIOPSANOK Iepenadu
pe3yinbTara.

3.5.3.4.1. PesynasTatom aIMVHUCTPATUBHOH IIpOLIEYPHI SBJISETCS nepegava
HavaneHUKYy OTzena AByX 5K3eMIULIPOB NMPOEKTA PELICHHS O MPU3HAaHUU THOO0 NIBYX
SK3EMIUIIPOB IIPOEKTa pellleHus 00 OTKase B IPU3HAHWH.

3.5.3.4.2. Topsa ok nepeavu pe3yJbrara:

— ABa OK3EMILIApa NPOCKTA PEIleHHs O [PH3HAHUM JIMGO [Ba 3K3EMILIIpA
IPOEKTa peIeH s 06 OTKase B IPH3HAHUN HepeqaloTCs HavaJapHUKy OTHena JU4HO.

3.5.3.5. Cnoco6 ¢uxcaumu pesynsrata BBIONHEHHUS aIMHUHUCTPATHBHOM
IIPOLEAYPEL, B TOM YHUCJIE€ B 3JIEKTPOHHOM (opMe:

— BHECeHHMe crenuanicroM OtTiena B PETUCTPALHOHHYIO KapTodky B CDJJ
OTHeTa O NIOATOTOBKE ABYX SK3EMILIAPOB IPOEKTa PEIIEHHs O IPU3HAHUY JTHG0 IBYX
SK3CMILIIPOB POEKTa pelleHus 06 OTKa3e B IPU3HAHNH.

3.5.4. BusupoBaHue, NOANMCAHAE PELICHHUS O MPU3HAHUU JTUOO peleHus o6
OTKa3e B IPU3HAHHH.

3.5.4.1. OcHoBaHWeM A Hauaia aIMAHHUCTPATUBHON IIPOEAYpPHI SABJISAETCS
IOCTyIICHNE HavalbHUKy OTzena  JByX SK3EMIUIPOB IIPOESKTA pelesus o
NPU3HAHUY NUOO NBYX SK3EMILIIPOB MPOEKTA PEIeHHs 06 OTKase B IIpU3HAHHH.

3.5.4.2. Hagansuuk Otnena:

~ PacCMaTpUBACT MPOEKT PElIeHHs O NMPU3HAHMU JTHOO MPOEKT pelleHus ob
OTKa3€¢ B IPHU3IHAHWM, NPH OTCYTCTBHM 3aMEYaHHUH BH3HPYET ONWH OSK3EMILLID
IPOCKTa PelIeHNUs O NPU3HAHUM JIMOO ONUH 3K3EMIUISP MPOEKTa PellieHus 06 oTKaze
B IpU3HaHWK H NIepellacT ux npenacenatenio Komurera;

— BHOCHT OTYET B PETUCTPAIIMOHHYIO KapTouky B COJI.

MakcuManbHBI# CpOK BHIIOTHEHHS aIMHHACTPATHBHBIX AeCTBHS — 30 MHHYT.

3.5.4.3. Ilpencenarens Komurera:

— paccMaTpuBaeT pEIIeHHEe O MPU3HAHUM JHOO pelleHHe 00 OTKase B
IIpU3HAHUY;

— HpH OTCYTCTBUU 3aMEYaHHWH IPOCTABJISIET IIOAIWCH M OTTHUCK II€9aTH
Komurera Ha IByX 3K3eMILULIpax pelieHds O HPHU3HAHUM JIHOO ABYX 3K3eMIUIIpax
pellenys o6 oTkase B IPU3HAHMUY, [IepefaeT UX HadanbHUKy OTHena;

— BHOCHT OTHET B PETUCTPAIIMOHHYIO KapTouky B COJI.

MakcuManbHEIH CPOK BBIIOIHEHHUS aqMHHACTPATHBHBIX eHCTBUH — 2 daca.

3.5.4.4. Hauanpauk OT/ena OpH TIOTy4YeHUH ABYX NOJNHACAHHBIX 3K3EMIUTAPOB
PeIleHHs O MPU3HAHHUH 00 ABYX IOAIMCAHHBIX 9K3eMIUIAPOB pelleHns 06 OTKase B
NpU3HaHNK Nepenaer ux cuenuanucty Oraena.
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MaxcuManbHBIM CPOK BBHITIONHEHHUS aIMUHHCTPATUBHBIX JHedictBuit — 30
MUHYT.

3.5.4.5. Cneunanuct Otnena:

— TIpH HONYYeHHH IBYX OSK3€MIUIIPOB DEIICHHS O TpPH3HAHWH JHOO NBYX
SK3EMIUIPOB pelleHHss 00 OTKa3se B IIPU3HAHHM, IIOANMACAHHBIX npejcenaTeneM
Komureta, nepenaer ux 8 M®I] (c pemenneM 06 oTkaze B NpU3HAHUM NepeacTcs
KOMIUIEKT AOKYMEHTOB JUISl BBIZAYM 3asABHTENIO BMECTE C pellleHHeM o6 OTKase B
CityHae, eCiid JOKYMEHTBI OCTYIIUIIHA 110 To4Te 1160 yepes M®IL);

— BHOCHT OTYET B PEIUCTPALMOHHYIO KapTouky B CD]I.

MakcuManbHEIH CPOK BBIOJNHEHUS aIMUHUCTPATUBHBIX HeiicTBHil — 30
MHUHYT.

3.5.4.6. JIomXHOCTHBIE TMIIAa, OTBETCTBEHHEIE 32 BBIMIOJTHEHHE KaXXJAOI'o
aIMUHUCTPATUBHOTO  MEWCTBHS, BXOMAIIET0O B  COCTAaB aIMHUHUCTPATUBHOMN
TipoLeypst, — cnenuanuct Oraena (m. 3.5.4.5), nHavamsaux OThena (m.m. 3.54.2,
3.5.4.4), npencenarens Komurera (1. 3.5.4.3).

3.5.4.7. KputepueM NpHHATHS pEIICHUs SBIAETCS aHAINS IIPOEKTA pEeLISHHs O
NIpU3HAHUH KOO MIPOEKTa PEIIeHNs 06 OTKa3e B IIPU3HAHUH.

3.5.4.8. PesynpTaT agMHHMCTpPAaTHBHOM IIPOLEAYPEI W IOPSANOK Iepenadu
pe3yJibTarTa.

3.5.4.8.1.  Pesynsratom aIMUHUCTPAaTUBHOM  IIpOLeNypHl  SIBISETCA
IoAnHncanue mpencenareneM Komurera nByx 5K3eMIUISIpoOB pelueHus o NPU3HAHUH
60 ABYX 3K3eMIUISIPOB peLIeHHs 06 OTKasze B IIPU3HAHUN ¥ IIPOCTaBJIEHHE Ha HUX
OTTHCKa neuyatu Komurera.

3.5.4.8.2. Ilopsiok mepenaun pesynsrara:

— AB2 SK3EMILIAPa PEIICHUA O NPU3HAHUU JHOO JBa SK3EMIUIApa peLIeHHs 06
OTKa3¢ B NPU3HAHUU (B IOCIEIHEM CIIydae - ¢ KOMILIEKTOM MIOKYMEHTOB B ClIydae,
©CII TOKYMEHTBI IOCTYNUIIHM 110 ITovTe 60 uepe3 M®II) nepenarorcs COTPYIHUKY
M®I] nuyno.

3.5.4.9. Cnoco6 ¢ukcanum pes3ynsTara BBIIOTHEHMS aIMUHHCTPaTUBHOI
NPOLENYPEI, B TOM YHCIIE B SIEKTPOHHOM (hopMe:

— HoAnMcaHue mpencepareneM Komurera nByX 5K3eMIUIApPOB pellleHHs o
NpU3HAHUU MO0 JABYX SK3EMILIPOB peIIeHUs 06 OTKaze B IIpA3HAHUH;

— BHECEHME B pErucTpallMOHHYIO0 kapTouky B COJI oTdera o mepemade mByx
SK3EMILIAPOB PEIICHUS O MPU3HAHUM JIHOO ABYX 5K3EMILISPOB PEIleHUs 06 OTKa3e B
[IPU3HAHWK C KOMIUIEKTOM JOKYMeHTOB B ML,

Paznen 4. ©OPMbI KOHTPOJIS 3A UCTIOJIHEHUEM
AIMHMHUCTPATUBHOI' O PET JIAMEHTA ITPEJOCTABJIEHUA
MYHULIUTTAJIBHOU YCIIYTU

4.1. Texymmii KOHTPOIb 3a COGIIIONEHHEM M HCHOJHEHMEM JOJKHOCTHBIMU
nuiamu  (cnenmanucramu) Otnena, MO®II nonoxenuit AIMUIHUCTPaTHBHOIO
PeriaMeHTa v MHbIX HOPMATUBHAIX IIPABOBBIX aKTOB, YCTaHABIUBAIOLIKX TpeOOBaHuUs
K IPEIOCTaBICHUIO MYHHUIMIIATBHOM YCIIyTH, a TakoKe 33 IPHUHATHEM UMH peuIeHuit
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OCYIIECTBIACTCS HavalbHUKOM OTfena, OTBETCTBEHHBIM 33 OPTraHU3AIIO paboThI
IO NpEIOCTaBICHUIO MyHUIUIIANBHON yCIIyTH, AupexTopoM M®L],

4.2. IIpoBepKH MOJIHOTH ¥ Kav4eCcTBa IIPETOCTABIICHN MyHUIUIIAIBHON YCIIyI|
OCYIIECTBIIAIOTCS. HA OCHOBaHUM COOTBETCTBYIOIIMX JTOKYMEHTOB AMUHHECTpAIMY U
Komurera.

IIpoBepku MOTYT GBITH IIAHOBEIMHE (OCYIIECTBIATHCS HA OCHOBAHHIMI TOHOBBIX,
KBapTalbHBEIX, €KEMECAYHBIX IUIAHOB AJMHHHCTPAlH 1060 Komurera) wu
BHCIUTaHOBBIMH. IIpn mpoBepke MOryT paccMaTpuBathes Bce BOIIPOCEHI, CBSI3aHHEIE C
IpPEAOCTABICHICM MYHWUUINAILHON YCIyTH, WK MOPSIOK BBIIOIHEHUS OTAEITBHBIX
aIMUHMCTPATUBHEIX HPOLEAYD (TeMaTUYECKHE IPOBEPKH).

4.3. Cnenmanuct M®I] Hecer NEPCOHANIBHYIO OTBETCTBEHHOCTD 32:

- coOmIofieHHe CpoKa W IIOpsAKa IIpU€Ma 3asgBIECHUS C KOMIUIEKTOM
JOKYMEHTOB;

- coOMIoneHre CpoKa M MOpsIKa PETUCTpalluM 3asBJIEHUS C KOMILUIEKTOM
AoxkymeHToB B AVIC, MOCTaHOBKY Ha KOHTPOJIb;

~ TIPaBUIBHOCTE 3aIIMCH HOMEPA U JAATHI PETUCTPALIMI HA 3aSBICHUM;

~ COOJIFOZiEHHE CPOKa W TOPAAKA YBEXOMIICHHS BEJIyIIETO IOPHUCKOHCYJIHTA
MOLI o HamuyMK OCHOBaHMIA T OTKA3a B npHueMe JOKYMEHTOB;

= BBIady (HamlpapeHHe) 3asBUTENIO DAaCIUCKH B IIpHEME JIOKYMEHTOB
(yBemomueHus o6 oTkase B IpHeMe JIOKYMEHTOB);

~ CBOCBDEMCHHYIO Iepefady 3asdBICHHUS C KOMIUIEKTOM JOKYMEHTOB
HadanbHUKY OTnena;

~ COOMIONEHHE CPOKA H IIOPSAKA PETHCTPALUH yBenomienus B AVC;

~ TpaBUIBHOCTE 3alIMCH HOMEPA U NATHl PETUCTPALMH Ha YBETOMIICHHH,

— COOMIOmEHHEe CpOKa M IIOpsAKa HalpaBlleHus (BBIJAYM) 3asBUTEINIO
YBEIOMJICHHUSI,

— COOMmoJeHNe CpOKa U MOpsSaKa PETUCTpallK PEIeHns O IPU3HAHUM JIU60
pelteHnst 06 oTkase B npusHanum B ANIC, IIPaBHJIBHOCTD 3aIIUCH HOMEpa M JaThl
PErUCTpaliy Ha IOKYMEHTE;

— cobmolienre cpoka Iepefaud creruanucrty OTHena OJHOTO 3K3eMIUIsIpa
3apeTUCTPMPOBAHHOrO  DCIUEHUA O MPU3HAHMM JIHOO ONHOTO  SK3eMILIIpa
3apErUCTPUPOBAHHOIO PeLIeHUs 00 OTKa3e B IPU3HAHMUH,

- cobmoneHne Ccpoka W TIOpsAIKa HanpaBiieHUs: (BBIIAYM) 3aABUTENIO
AOKYMEHTA, SBIIAIOIIETOCS PE3YNIbTaTOM MPEAOCTABIEHNS MYHHIMIAIBHON YCIyTH,
CHATHE IOKyMeHTa ¢ KoHTpons B AUC.

4.4. HavyanbHUK OTHeNa OpHeMa W BEUIAYH nokyMeHTOB M®I[ Hecer
TICPCOHANIPHYIO ~ OTBCTCTBEHHOCTh 32  OCYIIECTBIGHME  KOHTPONsS  CpPOKa
NpeIOCTaBIeHUS MyHHIUIAIBHOMN yCIyTH.

4.5. Benymmii ropuckoncynstr M®I] mecer NIEPCOHAJIBHYIO OTBETCTBEHHOCTH
3a:

— co0MI0IeHHe CpoKa U MOPSAAKA ITOTOTOBKH IPOEKTa yBeJOMIIEHHS 00 OTKasze
B ITpueMe JOKYMEHTOB U Iiepeiady ero nupexropy M®L];

—co0momeHue Ccpoka W IOpAAKa nepenayu  crnenmanucry  MOI],
OTBETCTBEHHOMY 3a IPHEM U BBIJAYy TOKYMEHTOB, IOJNUCAHHOIO YBEIOMIIEHUS 00
OTKa3e B IIpUEME IOKYMEHTOB.
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4.6. [Hupexkrop MOPDL] HeceT NEepCOHAIBHYIO OTBETCTBEHHOCTH 32
[IPaBOMEPHOCTH IIOAIMCAHUs YBEAOMIIEHHs 00 OTKa3e B MpueMe JOKYMEHTOB.

4.7. Cnenuanuct Otaena HeceT EPCOHANBHYIO OTBETCTBEHHOCTS 3a:

- coOIoieHNe CpoKa 1 IOpsAKa MPOBEPKH HATUYHS TOKYMEHTOB;

- coOnIoJleHne CpoKa M IOpsJiKa INOJATOTOBKH MPOEKTOB MEXKBEIOMCTBEHHBIX
3allpOCOB U Ilepeflaudl UX HadanbHUKY OTaena;

- coOmoJileHHe CpoKa IPOBEIEeHHS IIPOBEPKH IIPEeACTABIEHHBIX 3asBHTENIEM
NOKYMEHTOB U CBEICHWH, IIPaBUIBHOCTH COIIOCTABIEHUS HMEIOIIUXCSA MaHHBIX C
JAHHBIMHY, [IPENCTABICHHBIMY 3asBUTENEM.

- coOmoneHne CcpoKa, MOpsAIKa IOATOTOBKM ¥ HampasleHus B MO®IL]
HHQOpMaIOHHOro IUChMa 00 OTCYTCTBHHM OCHOBAHHM Ui  IOATOTOBKH
YBEIOMIICHUS,

- cOONMIOfICHME CpoKa M IIOpsAKa IOATOTOBKH TPOEKTa YBEIOMIICHHS,
Iepeaavu IIpoeKTa yBeJOMIIeHUs HadainbHuKy Otaena u B M®LI;

~ co0OMoieHNEe CpOKa U MOpPsAKa TOATOTOBKH MPOEKTa PEIISHUs O IIPU3HAHNH
mi6o npoekTa perieHus o0 OTKasze B IPU3HAHKH;

—- coOMIoficHHe CpoKa W IOopsaKa Iepenadn HavanbHUKY OTAena Ipoekrta
pelIeHHs O IPU3HAHNUHU JTH0O0 MPOeKTa peleHuns 00 OTKaze B IPU3HAHUM;

- cobmoneHne cpoka mnepenadn B MOL] pemeHus O NpU3HAHUKA JTHOO
penieHust 00 OTKa3e B IPU3HAHUU C KOMILIEKTOM JIOKYMEHTOB.

4.8. Hagansauk OTxaena HeceT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a:

— cobmoJleHue cpoka HazHaudeHHs croenpanucra OToena W Mepeladd eMmy
3asiBJIEHHS C KOMIIJIEKTOM JOKYMEHTOB;

— co0ofieHne cpoKa U MOopsAAKa HONNKUCAHUS YBEIOMICHHUS;

— coOmofeHne cpoka W TOpsAKa PacCMOTPEHHS W BH3WPOBAaHHS OIHOTO
BK3EMIUIpa MPOEKTa pelleHds O MpPU3HAHUM JINOO ONHOTO JSK3EeMIUIIpa NPOeKTa
pemeHuss o0 OTKaze B IPHU3HAaHWM, [lepeladl IPOoeKTa JOKyMeHTa NpelceNaTelio
KomureTta;

— coOmoneHue cpoka mnepeaaud coenuanucty Orhena NOANKMCAaHHOTO
npefcenareneM Komurera pelneHus o IIpu3HaHUM JHOO pemeHus o6 oTKase B
IPU3HAHUH C KOMILJIEKTOM JOKYMEHTOB;

~ coOJNIoZieHHe CpOKa IPENOCTABICHNUS MyHUIIANIAIEHON YCIIyTH.

4.9. Ilpencenarens Komutera HeceT IEpPCOHAIBHYIO OTBETCTBEHHOCTS 34!

— coOnrofieHHe cpoKa U IMOopsfKa MOAUMCAaHUS pellleHus O IpU3HaHUU JHO60
pemesuss o0 OTKasze B NPH3HAaHWM, IIPOCTaBIeHHWE OTTHMCKa neuatu Komurera Ha
JIBYX 3K3eMIUISIpax HOMIUCAaHHOIO JOKYMEHTa, lepefady ux HadalbHUKy Otaena;

— IPaBOMEPHOCTh NPHUHATUS pElIeHUs O MOAINKUCAHUHN PEIleHUs O MpU3HAHUYU
6o pereHus 006 oTKase B NpU3HAHUU.

4.10. IlepcoHaslbHass  OTBETCTBEHHOCTH JOJKHOCTHEIX JIMI] (CHEIHAIHCTOB)
M®I] n Otaena 3aKkpenysieTcs B UX HOJDKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBHHU C
TpeOoBaHMAMU 3aKOHOIaTenbcTBa Poccuiickoli denepanuu.

4.11. Jupexktropom MOIL] u HavanpHUKOM OTOena, OTBETCTBEHHBIMH 3a
OPraHU3alHIO PabOTHI [0 NPEIOCTABICHUI0 MyHUITUIAIBHON YCIIyTH, ONIPENeNIOTCS
HEepPUOUIHOCTh, IOPSAAOK U (OpPMBEI KOHTPONS 3a XOIOM IIpeNOCTaBIICHUS
MYHULIUIIAIBHOM YCIIyTH.
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[To pesynpraTaM KOHTPOJE B ciydae BEISIBIICHUS HapylIeHui
NOJIOXKEHUA AJMUHUCTPAaTUBHOTO periaMeHTa OCYILECTBISIeTCs IpUBIICUEHUE
BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanum.

Ipaxxnmane (3auHTepecoBaHHBIE JHIA), UX OOBEIUHEHUS U OpPraHU3aIUH
OCYIECTBJIIIOT KOHTPOJIb 32 XOJA0M IIPEOCTABIICHHS] MyHULIUITAIGHOM YCIyTIHl depe3
odunmansHeIi caift AgmuHuctpaunu www.klgd.ru B paszeie «Yciyrmy.

Pazznen 5. IOCYAEBHBIN (BHECY IEBHBIN) ITOPSJOK
OBXXAJIOBAHUS PEILNEHWN U (MJIN) IEMCTBUM (BE3JIEMCTBUS)
AJIMUHUCTPAILIMY, EE JTOJDKHOCTHBIX JIL, MYHUIIMITAJIBHBIX

CJIIYVXKAIINX, A TAKXE M®LI, VYPETUTEJIEM KOTOPOI'O
SIBJIIETCS AIMUHMCTPALYS, ET'O PYKOBOJUTEJISL, PABOTHHUKOB

5.1. 3agBuTEeNnHn UMEIOT NpPaBO Ha oOXkaloBaHWE pelleHWd U (WiIu) AercTBUi
(6e3peiicTBus) AIMUHUCTpAIUH, €e JOJDKHOCTHBIX JIML, MYHULHNAIBHBIX
ciryxamux, a Takke MOL[, ero pykoBoauTens, pabOTHHUKOB B JIOCYyIeGHOM
(BHECYnEeOHOM) U cylleOHOM MOpsIKe.

5.2. Tlpeamer nocynebHoro (BHecy1IeOHOI0) 00 KaIOBaHUS:

3asBUTEIHE MOXKET 0OPAaTUTHCS C XXaJIOOOH B TOM HHCIHE B CIASAYIONIUX CIIydasx:

a) HapylleHUe CpoKa perucTpallud 3asiBIEHUs, 3alpoca, YKa3aHHOrO B CTAaThe
15.1 ®epepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MIpeAOCTaBIEHUS TOCYIapCTBEHHBIX U MYHULIMTIIAIBHBIX YCIYT»;

0) HapylIeHHe CpOKa IIPeAOCTaBIeHUS MyHUIIUTIAIBHOMR yCIIyTru;

B) TpeOoBaHHe Yy 3asBUTENS JOKYMEHTOB WM UHpopManuu Jubo
OCYILECTBIICHHUS JeHCTBUI, MpeJCTaBlIeHUe WIM OCYIIECTBIIEHHE KOTOPBIX He
NpeIyCMOTPEHO HOpPMAaTMBHBEIMU INpaBOBEIMU akTamu Poccuiickoil ®enepanuu,
HOPMaTHBHBIMH NPaBOBBIMU akTamu KanuHUHrpaackol o6iacTy, MyHHULIAIIATbHEIMU
IIPABOBBIMU aKTaMU IS IPEAOCTaBIEHUS MyHHUIIUIIATBHON YCIyTH;

I') OTKa3 B INpUeMe JOKYMEHTOB, IpeJICTaBIeHHE KOTOPBIX IIPEAyCMOTPEHO
HOpPMAaTHUBHEIMU TIPaBOBBIMH aKkTamMu Poccuiickoit ®epneparuu, HOpPMaTHBHBIMHU
IIpaBOBLIMU akTaMu KaluHUHTpanckoit o06IacTh, MyHUIWNAIGHBIMH IIPaBOBBIMU
aKTaMu JJIs PeIOCTaBIIeHUs MyHUIIATIAIbHON YCIIyTH;

J1) OTKa3 B MPEIOCTABICHUN MYHUIIUNIAJEHON YCIYyTH, €CIH OCHOBAaHUS OTKa3a
HE TIpelyCMOTPEHH! (efiepallbHBIMI 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHU C HUMH
HHBIMH HOPMaTUBHBIMH IpaBOBBIMHU akTamu Poccuiickoilt Denepanyy, 3akoHaMH U
HHBIMM HOPMATHUBHEIMH IPABOBBIMH  akTamMu KanuHHMHrpajckoit obunacty,
MYHUIIANAIbHBIMY IIPaBOBBIMH aKTaMU;

e) TpeboBaHWE C 3asBUTENS NPU NPENOCTaBICHUU MYHUIUINAIBHOH YCIyTH
IUTaThl, He NPEeAyCMOTPEHHON HOPMATWBHBIMU IPaBOBBIMM akTamMu Poccuiickoit
denmepaliid, HOPMATHUBHBIMH TNPAaBOBBIMH aKTamMu KalmHUHrpajackoit obiact,
MYHHIUTAIEHBIMU IIPABOBBIMU aKTaMU;

) OTKa3 opraHa, NIpeIOoCTaBiIsMIONEr0 MYHULIMIIAIBHYIO YCIYry, €ro
IOJDKHOCTHOTO Jjuma, MOLI, pabGorauka MOIL] B wucnpasieHMH OOMYIICHHBIX
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OIedYaToOK ¥ OMMOOK B BHIJAHHBIX B pe3yjbTare MPeJOCTABICHUS MyHHIHUNAIEHOM
YCIyTH JOKYMEHTaX JM60 HapylleH#e YCTAHOBIEHHOTO CPOKa TaKMX MCIIPaBJIeHHUH;

3) HapylleHHe CpOKa WIM INOpAAKa BBIAYH JOKYMEHTOB, SBIAIOMINXCS
PE3YNIBTATOM IPENOCTABICHNS MyHULIUTIAIBHON YCIYTH;

M) IPUOCTAHOBICHHE IPENOCTARIEHUS MYHUIMIIANBHON YCIyrH, €CIiu
OCHOBaHHS HPHOCTAHOBJIEHUS HE MHPEXyCMOTPEHBI (efepantbHBIMH 3aKOHAMHM U
IPUHATEIME B COOTBETCTBUH C HMMM MHBIMH HOPMAaTHBHBIMM IPaBOBEIMH aKTaMH
Poccuiickoii denepanun, 3aKOHaAMH ¥ HMHBIMH HOPMATHBHBIMH IIPaBOBBIMM aKTaMH
KanuBMHIpaacKoi 061acTi, MyHUIMIAIEHEIME IPaBOBEIMH aKTaMH.

K) TpeGoBaHHWe y 3asBHUTeNs IPH IPENOCTABICHUM MYyHUIMNANBHOM YCIYTH
JOKYMEHTOB HJI¥ WH(QOPMAIWH, OTCYTCTBHE M (WIX) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3BIBAJIKCH [IPY II€PBOHAYANIbHOM OTKase B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIL  TIpefOCTAaBIEeHMS MyHHIMNANbHOH yCIyrw, Jubo B  IIPEJOCTaBIEHHUH
MyHHULAIAIBHON YCIYTH, 33 HCKIIOUEHHEM CIydaeB, IPEyCMOTPEHHBIX IYHKTOM 4
yactu 1 crateu 7 @enepansHoro 3akoHa ot 27.07.2010 Ne 210-@3;

B cnyuasx, ykasaHHBIX B IOJIYHKTaX «0», «I», «K», «H», «K» HACTOALIETO
NyHKTa, JocyleOHoe (BHecyneGHOE) OOXaJoBaHWE 3asBATENEM pelleHHH |
neicteuii (Ge3geiictBus) M®L] BO3MOXHO B Cilydae, €ClId Ha M®IL], pewienus u
neiictBust  (GesnelicTBHE) KOTOPOro OOXKamyloTCs, BO3NOXKeHa (YHKIMA IO
IPEIOCTABJIEHAIO COOTBETCTBYIONIEH MyHULUITAJIBHOM YCIYyId B NOJIHOM o6BreMe B
TIopsifiKe, OIpeNeIeHHOM 4acThio 1.3 cTatbu 16 @eepabHOIO 3aKOHA OT 27.07.2010
Ne 210-D3.

5.3. JKanobGa momaercs B IUCHMEHHOU (opMe Ha OyMaXHOM HOCHTENE B
Anmunuctpanuio, MOLL

¥ano6a MoxeT OBITH HampaBjleHa B AnMuHHCTpanuio, M®I] no mnoure, mo
SIeKTPOHHOH TIouTe B axpec Aamunucrparuu cityhall@klgd.ru, B ampec MO®IL]
mfc@klgd.ru, Moxxer OBITH NpHHATA NPU JIHYHOM MPUEME 3aiBUTENL, a TAKKe
MOJKeT OBITh M0J]aHa B DJIEKTPOHHOM BHJIE C KCIIOIL30BaHUEM:!

a) obuIMansHOro caifta AnmuaucTpammm klgd.ru;

6) (enepansHON TOCYHapCTBEHHOM HHQPOPMAIMOHHOM cHcTeMbl «EMuHBIA
OPTA] TOCYJApCTBEHHBIX M MyHHULMIAIBHBIX yCIyTr (QYHKIWiA)», 32 HCKIIOUCHAEM
*ajo0 Ha pelleHHsd U JAeHCTBHUSA (6e3meiicTBue) ML, MX MOIKHOCTHBIX JIHI H
pabOTHHKOB;

B) PErMOHANBHON TIOCYNapCTBEHHON HH(MOPMAMOHHOHW CHCTEMBEI «IToptan
rocyqapcTBeHHBIX ycuyr ($ynkimit) KanuHUArpagckoi o0nacTH», 3a HCKIIOYEHUEM
%ajio6 Ha pemeHuss u neiictBus (6esneiictue) MOLI, uX RODKHOCTHBIX JIUIl M
pabOTHUKOB;

r) moprama (efepalbHOi TOCYNapCTBEHHOH WH(QOPMALMOHHON CHCTEMB,
obecreunBaroLIeii Ipolecc AocynebHoro (BHecy1e0HOro) 06KaloBaHus peleHud 1
neficTBuil (6e37eHCTBHS), COBEPUICHHBIX IIPH MPEAOCTABICHUH rOCYAapCTBEHHBIX U
MyHMIMITATBHEIX YCIYD OpraHaMH, HPEAOCTaBISIOIMME TIOCyJapCTBEHHBIC H
MyHHLMNOAIbHEE YCIYTH, HMX JODKHOCTHBIMM JIMIAMH, TOCYAApCTBEHHBIMU H
MYHAIMANATGHBIMA CITyXKAIUMH, 32 MCKIIOISHHEM JXalo0 Ha pelleHHUs U JIeHCTBAS
(6e3netictBre) MOLI, HX JOIDKHOCTHBIX JIML[ 1 PAOOTHHKOB.
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5.4. Xanoba nomxHa conepKaTh:

a) HAVMEHOBAHWE OpPraHa, IPEJOCTAaBIAIOIIETO MYHUIUIAIBHYIO YCIyTy,
JOJDKHOCTHOIO JIMIIA OpraHa, NpeloCTaBISIOIIEr0o MyHHUIUNAIBHYIO YCIyTy, JTHGO
MYHHULMNAIBHOrO ciyxaimero, M®L], ero pykoBomutens u (wiM) paGOTHHKa,
pemenys U nerictus (Oe3neiicTBIE) KOTOPBIX 00XKAIYIOTCS;

0) damunmio, UM, OTYECTBO (IIOCTEHEe — IIPU HAIUYHH), CBEJCHUSI O MECTe
XKUTENILCTBA 3asABUTENS — (PU3UYECKOro JIUIla THO00 HaMMEHOBAHHUE, CBEICHHS O MeCTe
HaXOXXJEHUSA 3adBUTEIA — IOPHAMYECKOro IJIMIa, a Takke HoMep (HoMepa)
KOHTAaKTHOro TenedoHa, aapec (afgpeca) SIEKTPOHHOM mOUTHl (IPH HAIMYUM) U
IOYTOBBIA aJpec, 10 KOTOPHIM JOJDKEH OBITH HaIlpaBlieH OTBET 3asABUTENIO (3a
HCKITIIOYEHHEM CIIy4aeB, Korja jkajnoba HaIpaBlseTcs croco0O0M, YKa3aHHEIM B
MIOAILYHKTE «I» II. 5.3 HACTOSALIEro pasena);

B) CBeZIEHUS 00 OOXallyeMBIX pelleHHAX H JeicTBusX (6e31elicTBUN) opraHa,
IIPEIOCTABIIAIONIET0 MYHHIUIANBHYK) YCIYTy, €ro JOJDKHOCTHOIO JHIla JIHOO
MYHULMIAIBHOTO ciaykaimero, M®L], pabotuuka M®II;

) JOBOIBI, HA OCHOBAaHHMU KOTODBIX 3asBUTENb HE COIIACEH C PEIIEHHEM MU
neicteueM (Oes3zmeiicTBHEM) OpraHa, IPENOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTY,
€ro JOJDKHOCTHOIO JMIla MO0 MyHHIMITAJIBHOrO ciyxkamero, M®LI, paGoTHuka
M®II. 3asgBureneM MOryT OBITh IpPEICTaBICHBl MOKYMEHTH (IIpH HAJIMYHK),
ITOATBEPKAAIOIIKE TOBOJBI 3asBUTENS, INOO UX KOIIKH.

5.5. VYnojHOMOYEHHBIE Ha pPacCMOTpeHHE JKaIOOBI OJDKHOCTHEIE JIHIIA
Anmunuctpanuu, M®L], KoTopbIM MOXeT OBITh HampaBieHa Xano0a 3asBUTENI B
nocyaebHoM (BHecyneOHOM) ITOpSIIKe:

— Xano0bl Ha peileHus U (win) nedicTBus (Oe3meiiCTBHE) IIIaBBI FOPOACKOIO
OKpyra, AIMHHHCTpalli¥, €€ IOJDKHOCTHBIX JIMI, MYHHITHIIAIBHBIX CIIyXKaIuX
IIOJAIOTCs IIaBe ropoAckoro okpyra «I"opon Kanununrpany;

— xayo6sl Ha peleHus 1 (wm) neficteus (6e3peticterue) MO, ero pykoBoauTeis
NIOJAIOTCS PYKOBOIUTEIO alapara - yIpasILIoLeMy AeflaMU A IMUHUCTPALH;

— xaylo0bl Ha pemeHus u (wim) pedicrBus (OGe3neiicTBue) paboTHHKOB MPL]
nojarotcsi gupexropy MOL.

5.6. 3asBHUTeNh HMMEET NMpaBO Ha IOJIydeHHEe HH(OpPMAIMM U JOKYMEHTOB,
HEOOXOMUMBIX JUI1 OOOCHOBaHHMS M pPacCMOTpeHHS obpamteHus (KaloOb) B
gocyne6HOM (BHecyzeOHOM) M CyAeOHOM IIOpSAIOKE, €COM 3T0 He BleYeT
pasIrialleHus CBEIeHUM, COCTaBIFIONMX IOCyJapCTBEHHYIO HIH MHYIO OXpaHAEMYIO
3aKkoHoAareNnbcTBOM Poccuiickoit @enepaniuu TaliHy.

5.7. Xanmoba, moctynuBmias B AnmuHucTpaumo, MOL], nomiexur
PacCMOTPEHUIO  NOJDKHOCTHBIM  JIMIIOM, HAJIeJIeHHBIM  TOJHOMOYHMSIMH IO
pacCMOTpEHHIO >XKajlob, B TedeHWe NATHAANATH paboumx MOHeHl co [OHI ee
perucTpanuy, a B ciiydae o0XaJloBaHUS OTKa3a B MpHeMe HOKYMEHTOB y 3asBHUTEIIS
6o B MCIPABIEHUH JOIYINEHHBIX ONEYaToOK ¥ OIIMOOK MM B Cilydae 00KaJOBaHMS
HapyILIEeHHs YCTAHOBJICHHOIO CPOKa TaKMX WCIpPAaBICHHH — B TeUeHHUE MATH pabodmx
IHEN co THS ee perucTpalluy.

5.8. Ilo pesynpTaTaM pacCMOTpEeHHS XaJIOObl IIPHHUMAETCAd OOHO U3
CIENYIOLIUX PEIICHUIL:
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1) xamoba yHoBieTBOpsieTCs, B TOM 4ucie B ¢opMe OTMEHBI NPUHATOrO
pellleHus, WCIpPaBIEHHUS OOMYIIEHHBIX OMEYaTOK K OIMMOOK B BBIJAaHHBIX B
pe3ysbTaTe IpeNoCTaBIeHUs MyHUIUIAIBHOM YCIyrH JOKyMEHTaxX, BO3BpaTa
3aJBUTENIO JIEHEXKHBIX CpElCTB, B3UMaHHE KOTOPBIX HE IPEeIyCMOTPEHO
HOpPMAaTUBHBIMH IIpaBOBEIMH akTamu Poccuiickoit ®epepariuy, HOpMaTUBHBIMHU
npaBoBeIMM akTaMH KanmHuHIpangckoil o0gacTé, MyHHIUINAIBHBIMH IPaBOBBIMU
aKTaMH, a TaKXKe B MHBIX opmax;

2) B yAOBIIETBOPEHUH KAIOOBI OTKA3BIBACTCSI.

5.9. He no3nHee nHs, CIEAYIOWIEro 3a JHEM NMPUHSITUS PeIlIeHNs], YKa3aHHOTO B
. 5.8 Hacrosmero AIMHUHHCTPAaTHBHOIO pErIaMeHTa, 3asBUTENI0 B IMHMCHEMEHHOM
dopMe U WO IKETAaHUIO 3asdBUTENS B DIEKTPOHHOU ¢Qopme Hampasusercs
MOTHBHPOBAHHEI OTBET O pe3yJibTaTaX PacCMOTPEHHUS JKalOOHkI. '

5.10. B oTBeTe 0 pe3ynbpTaTax pacCMOTPEHHUS XKal00bl YKa3bIBAIOTCS:

a) HauMEHOBaHHE OpraHa, IPeJOCTABISIONIETO MYHUIUIAIBHYIO YCIYTy,
M®II, paccMOTpeBILIEeTO Xanoly, NOHKHOCTh, paMuiiusi, UM, OTIECTBO (ITOCIIeTHEE
— IpH HAIWYUM) AOJDKHOCTHOTO JIMLA, NPUHSBIIETO pelleHHe IO pe3yilbTraTam
paccMOTpeHus XanoObl;

6) cBemeHns 00 00XKaTyeMbIX peleHusX U JeidcTBusax (6e3eficTBUN);

B) dhammims, uMs, OTUECTBO (TIOCeHee — IIPH HAIMYMK) UM HaUMEHOBAaHUE
3asBUTEIIS;

I) OCHOBaHHUS HJis MPUHATHSA pEIIEHUS IO pe3yjbraTaM pacCMOTPEHHS
XaJI06BL, a B ClIydae MPU3HAHKS XKaNoOBI He MOoIexKalIel yIOBIETBOPEHHIO B OTBETE
B TOM YHCJIe JAlOTCS apryMEHTHpPOBaHHBIE Pa3bsCHCHHS O IPUYMHAX HMPHUHATOrO
peLIeHNs;

I) IIPUHATOE IO pe3ybTaTaM pacCMOTPEHHS XKaIOOkI pelleHHE;

e) B ciaydae NpPU3HAHUA JKajloObl TMOJJeXalleil yOOBICTBOPEHUIO —
uHboOpManys O IeHCTBUSX, OCYIIECTBIsAEeMBIX AnmMuHucTpanued, MOL] B nemsax
He3aMeIJIUTEIBHOIO yCTpaHEeHUs BEISIBIICHHBIX npu MpeIOCTaBIEHUN
MYHHIMIAIBHOW YCIyrM HapylleHWH, HHpopMalus O JalbHEHIMX AEHCTBHAX,
KOTOpBIe HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LENAX MOJIYYECHUs MYyHULIANIAIBHOM
YCIIyTH, a TaK)Ke MPUHOCSATCS U3BMHEHHS 3a IpUYNHEHHBIe Hey00CTBa;

XK) B cllydae IpU3HAHUSA >KajoObl He IMOJIeXallled YIOBIECTBOPEHHIO —
HHpOpMAIUA O IopAKe 00KaTOBaHUS IPUHITOIO pelleHuUs.

5.11. Pemenue 1o pe3ynbTaTaM pacCMOTPEHHS JKaJo0Bl MOXET OBITh
0o6XajoBaHO B TMOpsKe, YCTAaHOBIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoi
®epnepanym.

5.12. B cinydae ycTaHOBJICHUS B XOX€ MU IIO0 PE3yNbTaTaM PacCMOTPEHUS
*anoObpl MPU3HAKOB COCTaBa aJMHUHHUCTPAaTHBHOIO  IIPAaBOHADYUICHHUS  HIIH
[IPECTYIUICHUS TOJDKHOCTHOE JIMIIO, HaJIeICHHOE MOJHOMOYMAMHU IO PACCMOTPEHHUIO
*auo0 B COOTBETCTBHM C I. 5.5 HacTosAlEero AIMHUHUCTPAaTUBHOIO pPErIaMEHTa,
He3aMeNINTEIFHO HalpaBiisieT UMEIOIIUECs: MaTepHalbl B OpraHbl IPOKYpPaTyphI.

5.13. 3agBurenu HHOOPMUPYIOTCS O IMOPSIAKE MOJAYH U PacCMOTPEHHS
XaJ00Bl TOCPEICTBOM pa3MelleHHs HH(OpMalMM Ha CTEHJaX B MecTax
[peIOCTaBIeHUs MYHHIMNAIBHBIX yciryr, MO®IL], Ha odunmaneHOM caiite



44

Anmuauctpanun, Ha Exumnom mopraine FOCYZIapCTBEHHEIX M MYHHIMNAIBHBIX
ycIyT (QyHKIuit).

5.14. TlepeueHs HOPMATHBHBIX IIPABOBBIX aKTOB, PETYJMPYIOIUX HOPSIOK
nocyneGHoro (BHeCyHeGHOro) 00KalloBaHMUs pemenusi U AeiictBuil (GesneiicTBHs)
Anvunuctparmuu, MOL], a Takke HX JOKHOCTHEIX JULl, MYHUIHMTIAIBHEIX
CIIy>KalliMX, pabOTHHKOB:

— @enepanpHblii 3akoH ot 27.07.2010 Ne 210-®3 «O6 OpraHu3alluu
IIPEOCTABIICHUS TOCY AAPCTBEHHBIX M MyHULUNANBHEIX YCIYT»;

— nocranopnenne IIpaButensctBa Poccumiickolt ®emepaumu or 16.08.2012
Ne 840 «O mopsinxke nomaum wu paccMOTpeHust Xajlnod Ha pelleHHs W IeHCTBUS
(GesneticTBue) demepanbHEIX OPraHOB HCHONHUTENBHON BIACTH H HX JOJDKHOCTHBIX
ML,  (efepaNBHBIX  TOCYHApCTBEHHBIX  CIYXAUMX,  JOJDKHOCTHBIX JAI]
rOCyTapCTBEHHBIX BHEOOIIKETHEIX ¢doHAOB Poccuiickoii Denepanuw,
TOCYNApCTBEHHEIX KOPIOpAalMi, Ha[eNeHHBIX B COOTBETCTBHH C (eepalbHbIMU
3aKOHAMHM  TIOTHOMOYMAMM 1O  INPEJOCTABICHHIO TOCYNAPCTBEHHBIX YCIyr B
YCTaHOBIIEHHOM Cepe AesTeNEHOCTH, W HMX OMKHOCTHBIX JIHII, OpraHu3alui,
[[PElyCMOTPEHHBIX 4acThio 1.1 crarsu 16 denepaibHoro 3akona «O6 OpraHu3amyuy
TNPEIOCTABICHHSA rOCY JaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT», U UX PaGOTHHKOB, a
TaloKe MHOrOQYHKIMOHANBHBIX IIEHTPOB IIPENOCTABIECHHUS TrOCYJapCTBEHHBIX M
MYHHLIMITATBHBIX YCIYT U UX PaGOTHHKOB);

— IIOCTaHOBIICHHE a[MUHUCTPAIMH TOPOACKOro okpyra «I opon Kanuruarpam»
oT 19.12.2013 Ne 1970 «O6 yrBepknenuu [TonoxkeHns 06 0COGEHHOCTIX oJlavu U
paccMOTpenums kanob Ha pelieHHs M JelicTeus (GesneiicTBue) aJIMHHUCTpaIAH
ropoackoro okpyra «l'opox Kanuuuerpagm» u ee  HOMKHOCTHBIX i,
MYHUIIMNATBHBIX CIyXalllX, a TaKKe Ha peIleHds M AeHCTBUS (6ezneticTue)
MHOTOQYHKUMOHANLHEIX ~ LEHTPOB  HPENOCTABJICHHS TOCYJapCTBEHHBIX U
MYHUIMTAIBHBIX YCIYT ¥ MX PabOTHUKOB IPH MPEOCTABIEHHH MyHHLHIATLHBIX
YCIyT».

Hudopmanus, ykasaHHas B pasjene 5 HACTOSAIIEro AIMIHHUCTPaTUBHOI'O
PCTIaMeHTa, pasMellleHa Ha EfMHOM nopTale ToCyXapCTBEHHBIX ¥ MYHHLUMNATBHEIX
yeuyr (byHKwmif).
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ITpunoxenue Ne 1
K AIMUHHUCTPaTUBHOMY PETJIAMEHTY

KomuTeT TeppHTOpHANTBHOTO Pa3BUTHS
U CTPOUTENIHCTBA AIMAHUCTPAINA
ropozackoro okpyra «I"opox Kamurunrpamy

[MpumepHas hopma 3asBieHHs (I PU3MIECKOTo JINLA)

SAABJIEHUE
O MPU3HAHHUH CaJJOBOI0 JOMa JXHJIBIM JOMOM H JKHJIOTO JOMa CaJOBBIM JOMOM

A, >
(pamunus, ums, omyecmeo (nocieOHee — NPU HATUYUY) 3A36UMEN)
I/IMeIOIIII/II‘;I(aﬂ) IMacnopT CEpUHU Ne KOI nmoapasaciiCuus
(unoti OoKyMmenm, YOOCmosepAowu IuiHOCmy)
BBIOaH « __» T.

(x020a u kem 6vr0an)
MPOXXUBAIOIINN(as1) IO afgpecy

(nOHOCMBIO adpec pesucmpayuy no Mecmy ¥CUmerLCcmea)

, KOHTaKTHBIHA TeleoH

JeHCTBYIOMIMIA(as1) IO IOBEPEHHOCTH OT « » 20 T.

(YKa3618a10MCA peKeUIUMbL 008EPEHHOCIY)

110 HHBIM OCHOBAaHWAM

(HaumeHoBaHUe U peKeusUmbl OOKYMeHMA)

OT HMCHH

(Ppamunusn, ums, omuecmeo (nocreonee — APU HATUYNUY) HOTHOCMBIO)

MIPOXKUBAIOIIEro(€eif) 1Mo agpecy

(nonnocmoio aopec pesucmpayuy no Mecmy HCUMenbCmea)

IIPOITY IPU3HATH

(Ca008bLi 00M/ HCUNOU OOM - nysicroe yrazams)
€ KaJaCTpOBBIM HOMCPOM

(ykazame kadacmpoeylii HomMep CAG08020 OOMA U JHCUNO20 OOMA)

PacIioIOXKEHHBIH 110 afipecy:

Ha 3¢MCJIBPHOM Y4YacCTKE C KaJaCTpOBBIM HOMEPOM

>

(yrkazams kadacmposwvlii HOMep 3eMeNbHO20 YUacmKa, 6 npedenax

KOMOPO20 PAcnooNCeH ca0ogblii 00M Uay JHCUROU O0M)

(HCUIBIM OOMOM / CAOOBBIM OOMOM = Hysicroe yKasam)

HacrosmmuM 3asBlIeHAEM IIOATBEPIXKAar0, 4YTO JKHJIOM JIOM B KadeCTBE MecTa

IMOCTOAHHOTI'O ITPOXKUBAHUA

(ucnonwv3yemca /He UCHONb3YEMICA - HYJICHOE YKA3AMb)
(3anonnsemes npu nodaye 3as6NeHUs: O NPUSHAHUY HCULO20 OOMA CAO08bIM OOMOM)
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CseneHus, yKazaHHbIC B 3asBJICHHH, JOCTOBEPHEL. JloxyMeHTBI (xoruu
JOKYMEHTOB),  NPUJIOXKEHHBIE K  3asABICHHUIO, COOTBETCTBYIOT  TpebOBaHMUsIM,
YCTaHOBJIEHHBIM 3aKOHOJATeIsCTBOM Poccuiickoit ®enepanyu, Ha MOMEHT IIOJAYH
3asBJICHUS 3TH JOKYMEHTHI JeHCTBUTEIHHBI H COAEPIKAT JOCTOBEPHBIE CBEIECHMUS.

Pacnmcky B npremMe JOKYMEHTOB HOIyYHII(2).

« » 20 . « » d. « » MHUH.

Pemenue npoiry:

]j BBIJATh IIPX JINYHOM 0OpallieHIn

,:I HaIlpaBUTh NOYTOBBIM OTIPABIICHUEM IIO aapecy
(ykazamb adpec)

D HaIpaBUTh 110 apecy 3JIEKTPOHHOM ITOYTHI

(yrazame adpec)

(noonucw) (pamunus, uHuyuaol)

Bxona. Ne , JlaTta




47

IIpunoxenue Ne 2
K AIMUHHUCTPATUBHOMY pETTIaMeHTyY

KoMuTeT TeppUTOpHAILHOTO Pa3BUTHS
U CTPOHUTENHCTBA aMUHUCTPALIIN
ropojackoro oxpyra «l'opox Kanuaunrpamy

ITpumepHas popma 3asBiIeHHA (U141 IOPUANYECKOTO JIUIA)

SASBJIEHUE
O NPHU3HAHHUM CaJlOBOTO JOMa JKHJIBIM JOMOM H XKHJIOTO JOMa CaJOBBIM JOMOM

(nonHoe HaUMeHOBAaHUEe IOPUOULECK020 AUYA)

OI'PH LJAHH )

MECTO HaXOXJACHWS OpraHnu3allun: )

B JIUIE 2
(pamunus, uma, omuecmeo (nocnednee — NPu HATUYUY) NOTHOCMBIO)

KOHTaKTHBIH TelleoH ,
IeficTBytolero(eil) OT UMEHU IOPUANYECKOTO JIHIA

oe3 HOBEPCHHOCTHU (yrassieaemesn nuyom, umeiouyum npago Oeilicmeoeams om uMeHu 10puouteckozo iuya bes
008epeHHOCMU 6 CULY 3aKOHA U YUPEOUMENbHBIX OOKYMEHMO8, U0 UHOUGUOYANbHOIM NPEONPUHUMAMENEM)

Ha OCHOBaHHH JOBCPCHHOCTH ,

(yrasviearomes pexgusumst doepennocmu)

TIPONLY TIPU3HATH

(CA00BBLIL OOM/ HCUNOT OOM - nysicnoe yrazams)

C KagaCcTpOBBIM HOMEPOM N
(yrazamb kadacmposgvili HOMEP CAd08020 OOMA UNY HCUN020 OOMA)

PACIIOJIOKEHHBIN 110 afpecy: )

Ha 3€MEJIBbHOM Y4YacCTKE ¢ KaJacTpOBbIM HOMEPOM N
(Ykazame kadacmposuili HOMep 3eMeNbHO20 YHACMKA, 8 NPeOenax
KOMOPO20 pACRON0ICEH CAd0BbLY OOM UMY HCUNOL OOM)

(HCUTTBIM OOMOM / CAOOBBIM DOMOM = HyscHoe ykasams)

HacrosmuMm 3asBieHHUEM moATBEPXKAAr0, YTO )KHJIOH JAOM B KadecTBE MeCTa
IMOCTOAHHOI'O HPOXXUBaAHUA

(ucnojib3yemcsn / He UCROJIb3YEMCA = HyscHoe ykazams)
(3anoansemes npu nodave 3aA61eHUSL O NPUIHAHUU HCULO20 00MA CAD08bLM OOMOM)
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CBG,HCHI/ISI, YKa3saHHbIC B 3asiBJICHUH, MAOCTOBCPHLIL. I[OKYMGHTBI (KOI‘II/II/I
,Z[OKYMCHTOB), IIPHUIIOKECHHLIC K 3asBJICHHIO, COOTBECTCTBYIOT TpC6OBaHI/IHM,
YCTAaHOBJICHHBIM 3aKOHOAATCJILCTBOM Poccutickoi d)enepaum/l, Ha MOMCHT I10/1a4H
3as4BJICHUSA 3TH JOKYMCHTDI JICUCTBUTEJIBHBI U coaepKaTt JOCTOBEPHBIC CBCHACHUA.

Pacnucky B nmpreMe JOKYMEHTOB MOTy4ui(a).

« » 20 r. « » Y. « » MUH.

Pemenue npouy:

D BBIAATH IIPU JIUYHOM OOpalieHun

D HalpaBUTb IIOYTOBBIM OThpaBHeHHeM 10 agpecy -
(yrkasame aopec)

[:l HaIIpaBUTE 110 aApeCy SHGK’I‘pOHHOﬁ IIOYTHI
(ykazame adpec)

(nodnucs) (pamunus, uHuyuaiot)

Bxom. Ne , Jlata
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[Mpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PEIIAMEHTY

KoMuTeT TeppUTOPHAIBHOTO Pa3BUTHA
U CTPOUTENBCTBA aIMHHUCTPALAU

ropoackoro okpyra «I"opon Kanunuurpam»
OGpasel 3aM0THEHUS 3aABICHMA
(zna ¢puzHgecKoro IMNa)

3ASBJIEHHE
0 MPU3HAHHUH CaI0BOT0 IOMA JKHUJIBIM TOMOM U JKHJIOTO I0Ma CafOBBIM TOMOM

s, Heanoe Hean Pedopoesuu,
(pamunusn, wms, omuecmeo (nocredHee — NPU HANUYUL) 3AACUMENS)

MMEIOLIHii(as) TacopT cepuu 0000 Ne 000000 xopm moapasmenenus 000-000.

(unoti doxymenm, YOOCMOBEPAIOUUT TUUHOCHI)
BBIIAH « 11 » 11 2011 T.  XXXXXXXXXXXXXX ,

(k020a u xem evroan)

npoxuBaoIumii(ag) o anpecy 2. Kanununepao, yn. Cydocmpoumenvras, 0.0, k6.0
(nonHocmuio adpec pezucmpayuy HO MeCmy JCumenbcmead)

, KOHTaKTHEIH Tele(oH +7(906) 1000000 ,

HeicTByromuii(as) no JOBEPEHHOCTH OT « » 20 T. ,

(YKa3e18aI0mCs PEKEU3UMbL O0BEPEHHOCM)

II0 UHBIM OCHOBaHHAM

(HaumeHoBaHUE U PeKSU3UMbl OOKYMEHMA)

OT UMCHHU s
(pamunusn, ums, omuecmeo (nocnednee — npu HAAUNUL) NORHOCMBIO)

IpOXHBaroIIero(ei) mo aapecy ,

(RONHOCMbIO AOPEC Pe2UCIPaYyU N0 MECIY JCUMETLCMEA)

MIPOITY IIPU3HATH HCUTIOT OOM
(caooeuﬁ 00M / JHCUILOTL OOM - nysicroe yxazams)
C KaJIaCTPOBBIM HOMEPOM 39:15:000000:000 ,

(yrazams xadacmposslii HOMep CA006020 OOMA UNU JHCUNO20 odoma)

pacIIONOKeHHBIH 110 anpecy: 2. Kanununzpad, mep. CHT «Yaiixay, yn. Abnounas, 00,
Ha 3eMeJILHOM yJacTKe ¢ KaJacTPOBBIM HOMEPOM 39:15:000000:000 ,

(yYrazame Kadacmpoeuiil HoMep 3eMeNbHO20 YHacmKa, & npeoenax
KOMOpo20 pacronodicen cadosuili O0M Uil HCunot Oom)

Ccaoo8viM OOMOM

(ICUTIBIM OOMOM/CAO0BHIM OOMOM ~ HydCHOE YKA3ZaMb)

HacrosimuM 3asgBIIEHUEM IMMOATBEPXKAAr0, €YTO KWION JOM B KadecTBE MeECTa

IMOCTOSHHOTO IIPOXKNBAHWL He UCnoau3yenica

(HCROJIL3YECMCA / He UCROIb3YeHCA - HYXCHOE YKA3aMb)
(3anoansemcs npu rOOAe 3AA6NEHUA O NPUSHAHUL HCUROZO OoMa cadoeuim OOMOM)
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CBeIICHI/ISI, YKa3aHHBIC B 3aj1BJICHHHU,

JOCTOBCPHBI. I[O KYMCHTE!

(KOHHH ,Z[OKyMeHTOB), NPHUIO0XKXCHHBIC K 3as4BJICHUIO, COOTBETCTBYIOT Tpe6()BaHI/I§IM,
YCTaHOBJICHHBIM 3aKOHOLAaTCIIbCTBOM Poccuiickon (Denepaupm, Ha MOMCHT IoJa4du
3ajABJICHHUA OTHU JOKYMEHTHI JNEACTBUTEJILHBI U COACPKAT JOCTOBCPHBIC CBEJIEHUSL.

Pacmicky B rpreMe JOKYMEHTOB HOJTy4ni(a).
«JIl» 11 20202 «_ 1l »u «_ 1l » MHH.

Pemenue mpoury:

BbIIaTh MPU JTUIHOM OOpallleHHH

l:l HaIlpaBUTHE ITOYTOBBIM OTIPABICHUEM ITO aApeCy

(yrkazame adpec)

I:I HampaBHUTL 110 aApecCy SHGKTpOHHOﬁ IIOYTHI

XXXXXX

(yrkazame adpec)

Hearnoe H. D.

(noonucs)

Bxog. Ne /171111, nara 11.11.2020

(hamunus, uHuyuaney)
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TTpunoxenue Ne 4
K AIMHHHCTPaTUBHOMY perilaMeHTy

KoMuTeT TEppUTOPHAIIBHOTO PAa3BUTHS
U CTPOUTENHCTBA aJMHUHUCTPAITHH
ropozckoro okpyra «I'opon Kamanutrpam

Q6pa3el] 3aNI0JIHCHHA 3aABICHUSA
(U1 FOPUIHIECKOTO JIHIIA)

3ASBJIEHUE
0 MPU3HAHUK CAJOBOr0 J0MAa XHJIBIM JJOMOM U KHJIOr0 I0Ma CaZIoBbIM IOMOM

O6wecmeo c ozpanuyerHHol omeemcmeennocmoio « MHP»

(nOAHOE HAUMEHOBAHUE IOPUOULECKO20 JUYA)

OI'PH 0000000000000 , HWHH 0000000000 ,

(yKa3616GEMCI IOPUOUHECKUM AUYOM)

MecTo HaxoxneHus oprausamun: 236000, 2. Kanununzpao, yn. Izeporcunckozo, 00 ,

B JIULIE Heanosa Heana Pedoposuua,
(pamunus, ums, omuecmeo (nocrednee — npu HANUYUL) HOAHOCMbBIO)
KOHTAaKTHBIH TenehoH +7(906) 1000000 ,

neicTByroriero(eif) OT UMEHU IOPUIAIECKOTO U

X oe3 JOBEPECHHOCTU (yxasvisaemes auyom, umeouum npaso deticmeoeéamp om umeHu 10pudUYecKozo nuya bes
006EPEHHOCI 6 CUTLY 3AKOHA UNY YUPeOUMenbHblx OOKYMEHMO8, 1u60 UHOUBUOYANbHBIM NPLONPUHUMAMENEM)

HAa OCHOBaHWHU JOBCPEHHOCTH ,
(yrassieatomes pexeusumot dosepennocmu)

MPOIITy NpU3HATh HCUNOU OOM
(Caoo0e6blii O0M / HCUNOT OOM - HyxcHoe yrazamy)

C KalaCTPOBEIM HOMEPOM 39:15:000000:000 ,

(yxasanms Kadacmposbili HoMep Cad06020 OOMA UMY HCUNO20 doma)

PACIIONOKEeHHEIH 110 azpecy: 2. Kanununzpad, mep. CHT «Yatixa», yr. Abnounas, 00,

Ha 3eMeJIBHOM y4JacTKe ¢ KaJaCTPOBBIM HOMEPOM 39:15:000000:000 )
(yrazamb Ka0ACMpPOEblll HOMED 3eMENbHO20 YYACHIKA, 6 npedenax
KOMOPO20 PACHONOJNCEH CAO0BbLE OOM URY HCUROU oom)

cado8biM 0OMOM
(HCUTIBIM OOMOM/CAOOEHIM OOMOM ~ HyjxiCHOE YKaAsaMb)

HacrogmyM 3adaBIE€HHEM ITOATBEPIXKIArO, gyTO XWJIOHM JOM B KadecTBe MeECTa

IIOCTOAHHOTO NPOXXUBaHU He UCHOJIb3YemcA
(ucnonvsyemcs / He UCHONBIYEMCA - HYdICHOE YKA3aMb)
(3anonnsemcs npy nodade 3as6NeHUR 0 RPUSHAHUU JHCUNOZO0 doma cadoswvim OMOM)
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Ceenlenusi, yKa3aHHbIE B 3asBJICHUU, IOCTOBEPHEI. JloxymeHTHI (xormm
JNOKyMEHTOB), NPWIOKEHHBIE K  3asBIEHHIO, COOTBETCTBYIOT  TpeOOBaHHSM,
YCTAHOBJIEHHBIM 3aKoHONaTelscTBOM Poccuiickoi Penepanuu, Ha MOMEHT I10/1a4H
3asBJICHUS 9TH JJOKYMEHTHI IeHCTBUTENIBHBI ¥ COAEPXKAT JOCTOBEPHEIE CBEICHUSL.

Pacnmcky B npreMe JOKyMEHTOB IOLyqHII(a).

«Illy 11 20202 « 1l »wu «_ 1l »MUH.

Pemenne npoury:

BBIIATh [IPU JINYHOM OOpaIlCHUN

I:l HaIllpaBUTh ITIOYTOBEIM OTHIPABJIIEHUEM IO aApeCy

(ykasame aopec)

l:___l HaIIPpaBUTD I10 aApecy BHeKTpOHHOﬁ I10YThI
(yxaszame adpec)

XXXXXX Hearnoe H. D.

(nodnuce) (parvunus, unuyuanet)

Bxom. Ne 7171111, nara 11.11.2020
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IMpunoxxeuue Ne 5
K AIMUHUCTPATUBHOMY pETIaMEHTY

MKV F'OPOJICKOT'O OKPYT'A «I'OPOJ{ KAJIMHUHI'PA»
«MHOT'O®YHKITMOHAJIBHBIN LIEHTP ITPEJOCTABJIEHUS 'OCY JAPCTBEHHbBIX U
MYHUITUITAJIBHBIX VCIIVI™

PACIIMCKA
B IpHEME JOKYMEHTOB, HEOOXOAMUMBIX I/ IIPEJOCTAaBJICHUS MYHHIHUIIAIBHON YCIyTH IO
oOPMJIEHHIO M BbIJaue pelleHWil O NMPHU3HAHWM WK 00 OTKase B MPU3HAHWH CaJ0BOIO

JoMa XXHJIBIM IOMOM H XHUJIOTO JOMa CafOBBIM JOMOM

Bxox. Ne OT«__ » 20 r.,xox yciyra 164-35/y

Anpec 3agBUTEIIS:
®.1.0. npeacTaBUBIIETO JOKYMEHTHI

(bamMunns, uMs, 0TIeCTBO (TIOCNEIHEE — MPU HATIHYMK) 3asABUTEIA,

B ClIy4ae IpeXOCTaBICHIA MYHPIIII/IHaJIBHOﬁ YCIyTH OPHAAYECCKOMY JIMLY TIOMHMO

®.1.0. TIPEICTABUTECIA YKA3hIBACTCS TIOJIHOE HauMEeHOBAaHHE IOPUANIECKOTO J'II'II.I&)

Ng HaI/IMCHOBaHI/IC u peKBI/I3I/ITBI KonmuyectBo OTMeTKa O BBLIAYE OtMerKka o
3K3EMILIIPOB JIOKYM. 3asBUTENIO HaJTU4YUHA
/1 JAOKYMCHTOB Toxnun- 3asepen- TMommu- | 3aBepes-
HEIX HBIX HBIX HEIX
KOTIWH Konmi

1 | 3assieHue 0 IpU3HAHHUHE CafOBOIO
JIOMa JKHJIBIM JIOMOM MU 2KHJIOTO
JIOMa CaJJOBBIM IOMOM

2 | JokymenrT, YIOCTOBEPSIONIHUH
JAYHOCTH  3asdBHUTENs, — MNAacmopT
rpaxnanusa Poccutickoit Depepanuu
160 HHOM JIIOKYMEHT,
IIpe Iy CMOTPEHHBIH
3aKOHOJATENHCTBOM Poccuiickoi
denepanuu B KadyecTBe
YIOCTOBEPSAIOLIErO JIUYHOCTH
rpaxaagnHa (I (GU3NIECKOro JHa
6o J16)6:1 MpeacTaBATENA
dusugeckoro MO0  FOPHIAUIECKOTO
JIUIIA)

3 | IlpaBoycTaHaBIHBAIOIIMKA  JOKYMEHT
Ha JXHJIOM IOM HMJIH CaIOBBEIA JOM B
clydae, €Clid IpaBO COOCTBEHHOCTH
3agBHATE/S Ha CaIOBBIA JOM HIH
KWJIOM JIOM HE 3aperHCTpUpPOBAHO B
ExvHOM TOCYJApCTBEHHOM PpEECTpe
HEOBMKUMOCTH, WIM HOTapHAJIBHO
3aBepeHHas KON TAKOro JIOKyMEHTa

4 3axroueHue o 00cIeI0BaHHIO
TEXHUYECKOTO COCTOSHHS OOBEKTa,
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NDOATBCPXAAOINEC COOTBCTCTBHEC
cagoBoro JoMa Tpe60BaHI/I$IM K
HagACXKHOCTH u 6e3onacnocm,

YCTaHOBJIEHHBIM 4. 2 CT. 5, CT.CT. 7, 8,
10  depepansHOrO  3aKOHa  OT
30.12.2009 Ne 384-®3 «Texumueckuit
periaMeHT o 6€30MacHOCTH 3NaHuil H
COOpyXeHHit» (B cilydae NpH3HAHUA
CaJIOBOTO JIOMa JKIJIBIM JIOMOM)

HotapuansHo YAOCTOBEPEHHOE
corylacue JIMIl Ha IIpU3HAaHUE CafioBOI0
JIOMa OKIJIBIM JOMOM MM JKHUJIOTO
JIoMa CaJOBBIM JIOMOM (B CIIy4ae, ecliu
CaJOBBII JIOM MM OKHIOH OOM
o6peMeHeH TpaBaMy TPEThUX JIMIL)

JloxymeHT, TTOXTBEP K IArOITUH
IIOJIHOMOYHS [peJICTaBUTEIL]
3asBUTEIIA, - B CJIydae, €CIIH 3asdBJICHHE
HaIpaBIICHO MpeICTaBUTENIEM
3asIBUTEINS (mns Ipe/ICTaBUTEN
(HU3MYECKOTrO JHMLIa — HOTApHAIBHO

YAOCTOBEpEHHasl JOBEPEHHOCTH, IS
IIPEACTABUTENS IOPHIAAIECKOrO JIUIa —
HOTapHUaIbHO yIOCTOBEpEeHHAs
JIOBEPEHHOCTh JHOO JOBEPEHHOCTD,
BEIJaHHAs  3a  IOJNHCBIO  €ro
PYKOBOAMTEII HIH HMHOIO JIHNA,
YIOJTHOMOYEHHOIO HA 9T0 B
COOTBETCTBHH c 3aKOHOM U
yapeIUTEIbHBIMU JOKyMEHTaMM)

3aBepeHHBI INEpeBOJ HA PYCCKHM
S3BIK JTIOKYMEHTOB O IOCyIapCTBECHHOMH
pEeTHCTpaMH IOPUIUYECKOro JIMila B
COOTBETCTBUU C 3aKOHOJATEILCTBOM
MHOCTpPaHHOTO TrocyJapcrea - B
ciaydae, €ClIH 3asABUTEIEM SBJIACTCS
HHOCTPAHHOE FOPUIMYECKOE JIUIIO0

Brmvicka u3 Ennnoro
roCy1apCTBEHHOTO peectpa
HEJBKHMOCTH 00 OCHOBHBIX
XapaKTepHUCTHKaxX u

3apEeruCTpUPOBaHHAIX  MpaBax  Ha
00BEKT HEIBIKMMOCTH, COJepiKalnas
CBEIECHHI O 3aperucCTpUpOBAHHBIX
IpaBaxX 3asgBUTENI Ha CaANOBBIM IOM
WJIH XKHJIOH JoM

JIOKyMeHT, YIOCTOBEPSIOLIAI
(ycTaHaBIHMBAOILK) IIPABO 3asdBHTEIS
Ha 00BEKT HEIBMKUMOCTH

(3eMeNbHBIN YYacTOK), Ha KOTOPOM
PAaCIIONIONKEH CaTOBBIH IOM WMIIM JXKAJION
JIOM, €CJIH IIpaBO Ha TaKoil 3eMeIbHBIN
y4acTOK 3aperucTpuponaso B EnuHoM
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roCy1apCTBEHHOM peectpe
HEJABHXXUMOCTH
i -HJOKYMEHTBI, KOTOPBIC 3aABUTEIIL JOJDKEH NPEACTABUTD CaMOCTOATCIIBHO

- IOKYMEHTBI, KOTOPbIC 3ad4BUTEIIb BIIpaBe NPEACTABUTH

(IOMKHOCTD COTPYAHHKA, MPHUHABIIETO JOKYMEHTHI) ‘ (moanuce, ©.1.0.)

(maTa BO3MOXKHOr0 HarpaBJieHHA (BBIAAYH)
YBEAOMIIEHHA O MPEAOCTaBIECHUI
TIPaBOYCTAaHABIHBAIOIIETO JOKYMEHTA

Ha CaIOBBIii JOM HJIH XKHJIOH A0M,

YKa3bIBaeTCA COTPYTHUKOM, HIPUHABLIMM JOKYMEHTBI)

O BO3MOXKHOM HampapjeHuM (BblIaue) yBEOOMICHHS BBl MOXeTe y3HaTh IO Tele(oHy
M®I] 31-10-31, Ha odurmansHoM caiite Axmunuctpanuu klgd.ru B paszmene «Yciayruy», a Takxke
npu augHoM oOpamenur B M®I] B cpok, yka3aHHEIH B rpade «aaTa BO3MOXHOTO HalpaBICHUL
(BBIZauM) yBedOMJIEHHA». B ciyyae mocTymieHus U3 AIMHHUCTPAIMH yBEIOMIIEHHS OHO OyzeT
Bam BeimaHo B M®L] B ykasaHHEIH CpOK JIMOO HAMpPaBIeHO CIIOCOOOM, aHAIOTMYHBEIM CHOCOOY,
BBIOpaHHOMY Bamu [UIs moiydeHMs pe3yibTaTa INPEJOCTaBICHMS MYHUIMIANBHON YCIYrd; B
chydae H36paHus croco0a MOIyIeHHs JIYHO U HEIPUOBITHS B YKa3aHHBIH CPOK JOKYMEHTHL OyAyT
HanpaB/ieHE BaM OYTOBBIM OTIIpaBICHHEM IO aJIpecy, YKa3aHHOMY B 3adBJICHHH, Ha CIICAYIOIIU
paboumii JEHb IOCIE HACTYIUICHHS IaThl BO3MOXKHOH BBIIAYM YBEIOMIICHHS, YKa3aHHOH B
pacrmucke.

(zaTa BRIIAYM pE3yNHTATA,
YKa3bIBAETCA COTPYAHUKOM, NPUHABITHM JIOKYMEHTHI)

B ciyuae HenpHOBITHS 3aABUTENA B CPOK, YKA3aHHBIA B PACINCKE, Pe3yJIbTaT NPeIOCTABNEeHIs My HHIMNIAILHON yCITyTH
HAIpaBJIseTcss MOYTOBBIM OTIPABJICHHEM C YBEIOMIECHHEM O BPYYeHHM IO afipecy, yKasaHHOMY B  3adBJICHUH, B
pabounii neHb, CISAYIOUIM 3a XHEM BBLIAYH pe3ybTaTa, yKasaHHbIM B PacTIICKe.

(bamMunyA, MHUIMAE], (OKCh 3AABUTEN)

(OMKHOCTD COTPYAHMKA, BBIAABIIETO JOKYMCHTEI) (noanucs, ®.1.0.)

(naTa BeIOAuH (MOIy4eHNA) JOKYMEHTOB) (dbaMunuys, HHUTHATLY, TIOAKCE JINIA,
MONYYMBINETO JOKYMEHTBI)
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[Tpunoxxenue Ne 6
K AIMUHUCTPATUBHOMY PErJIaMEHTy

MKY I'OPOZICKOI'O OKPYT'A «I'OPOJ KAJIMHHUHIPAI»
«MHOT'O®YHKLMOHAJIbHBIM HEHTP ITPEJJOCTABJIEHUA 'OCYJAPCTBEHHBIX 1
MVYHUIIUITAJIBHBIX YCIIVI'»

YBEJIOMJIEHUE
00 oTKaze B MpHeMe JOKYMEHTOB JJIS MPEJOCTaBICHUS MYHULHUIIAIBHON YCIyId 11O
obopMIeHHIO W BBLIAYE pElIeHHIl O IMpU3HAHUM WIM OO0 OTKase B IPU3HAHUM
CaZl0BOT'0 JOMa JKIJIBIM JOMOM M XKHJIOTO J0OMa CaAOBBIM JIOMOM

Hex. Ne OT «___» 20 r., xox yciyru 164-35/y

JaHo 3asBuTeo

(pamumus, UM, OTUECTBO (OCNEAHEE — IPH HATIMHYHK) 3aABHTES

1160 HaMMEHOBaHWe ropuamaeckoro auua, ®.1.O. npencraBUTeINs IOPUANYECKOTO JIULIA)

O TOM, 4YTO Bamu na npueme NpEeaACTaBICHbI
- (ykazaTb AaTy K BpEeMs npuema)

JHOKYMEHTBI, HEOOXOMWUMBIC JUIi MNPEAOCTABIEHHS MYyHMLIUNANBHOM  YCIYrM 1o
0opOpPMJIEHHIO W BBIadye peIIeHUil O IPU3HAHUM WM 00 OTKaze B IIPU3HAHUM

CagoBOI'0 AO0Ma XKHUJIBIM JOMOM H XKHUJIOTO JOoMa CaZOBBIM JOMOM.

Ilo pe3yipTaTaM pacCMOTPEHHUA IPENOCTaBJICHHBIX HJOKYMCHTOB, Ha OCHOBaHHUM

(yKaSbIBaeTC}I MIYHKT A PCKBU3UTHI AIIMI/IHI/ICTpaTI/IBHOFO perjiaMeHTa WJii HHOrO HOPMaTUBHOIO IIPaBOBOIo aKTa)

Bam oTkazaHo B npueMe JAOKYMECHTOB JJIs1 nmpexocTraBjieHu
MYHPIHHHaJIBHOﬁ YCIYTH B CBA3HU C

(yxa3aTb NpUUMHY OTKa3a)

/ /

(HOMKHOCTD) (roxmuck, pamMuNvs, UHULAAJIB! )
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ITopsimok

[MTpunoxenune Ne 7

K AIMUHUCTPaTUBHOMY PETIIaMEHTY

IIPOXOJK/ICHUS TOKYMEHTOB IIPU NPENOCTaBIeHUH MyHHULIUIIAIBHON YCIIyTH
(TexHONIOTHYECKAd KapTa)

Ne JTleHb
/I IIponienypa VyacTHUKH JLmTensb-| ¢ MOMEHTa Hadasa
HOCTH HCTIOJTHEHHUA
ATMUHUCTPATHBHOTO
peryiaMeHTa

1. |IIpuem, mpoBepka u peructpanus | Creupanuct 30 MuHYT 1-it pabouuii KeHb
3asiBJICHUS c KoMIutekToM | MOLL
JIOKYMEHTOB

Benymmii 30 munyTt
IOPUCKOHCYJIBT

MoI]

Jupexrop 30 MuHyT
MOI]

2. |Ilepenmaua 3asBIICHUS ¢ | Cnenpanuct 10 munyt | 1-ii paGouwnii neHs 160 10
KOMILIIEKTOM nqokymenTos | MOLL 10 gacoB 2-ro pabouero JHA
HavanpHUKy OTAena CO JHSl perucTpaLy

3asIBJICHHSI, €CIH 3asBJICHUE
noctynuio mocse 17 yacos

3. |Paccmorpenue 3asBiuenus — u | HauamsHuk 1 yac ITepBas nonoBuHa 2-T0
JIOKyMEHTOB HavanpHukoM | OTaena paGouero JHs ¢ MOMEHTA
Otpena u Ha3HaveHue perucTpanny 3aaBJICHH
OTBETCTBEHHOT'O UCIIOIHUTENA

4. |IIpoBepka Hamu4usd XOKyMEHTOB, | Cneuuanuct 2 yaca Co 2-ro pabouero gus
HaIlpaBJICHUE 3aIpocos, | Otaena 30 munyT 1o 10 yacos 8-ro
IIOArOTOBKA M NOJAIHCaHHE pabouero A
IpoeKTa YBEIOMIJICHUA C MOMEHTa perucTpanui
o IpeOCTABIEHUH HavyansHuk 30 MuHYT 3asBICHUA
IIPaBOYCTaHABJIMBAIOLIETO Otnena
JIOKYMEHTa Ha CaJOBBIH JOM MM
XKUJION JOM

5. |HanpaBnenue (erimaua) | Cnenmanuct 1 yac C 10 vacog 8-ro
3agBUTENIO  yBegomienus o | M®@L] pabouero aHA no
MPEIOCTaBIICHUA 9-1i pabounii 1eHb
HPaBOYCTaHABJIUBAIOIIETO HaugansHuk 30 MuHyT ¢ MOMEHTA pPerucTpaly
JOKYMEHTa Ha CaJoBbIi oM mid | OTAC/Ha IpueMa 3asBJICHUA
KIIIOH JIoM 1 BbIIAH

JIOKYMEHTOB
M®I]
Jupexrop 30 muHyT

M®IT
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ITposepka monyctuMmoctH | Cnienpanuct 3 yaca C 7-ro pabouero nHs NoO

pasMelneHus cagoBoro aoma wim | Otaena 20-# paGoumii neHb

JKUJIOTO J0Ma B COOTBETCTBUM C C MOMEHTa PerucTpalyu

PaspellicHHBIM  HCIOJIB30BaHUEM 3asBJICHAA

3eMEILHOTO ydacTKa,

YCTaHOBJICHHBIM B COOTBETCTBHH

c 3aKOHOAATEIHCTBOM

Poccwuiickoii ®Oenepanun,

IIOArOTOBKA IPOEKTa PELICHUS O

MpU3HAHUH 6o IPOEKTa

pemenus 06 oTka3e B IPU3HAHNH

Busuporanue, noanucanne | HaganpHuk 1 yac C 8-ro pabouero gHa

pemeHus o mnpu3HaHuUM J6o | OTaena 10 10 yacos

peleHus 06 0TKa3e B MPHU3HAHUH 21-ro paboyero nHA
Ipencenarens 2 yaca C MOMEHTa perucTpalyu
Komurera 3a4BJICHUS
Cnenpamuct 30 MmunyT
Otpena

Hamnpagpnenue (BpImaya) | Cienuanuct 1 yac C 10 gacos 21-ro

3asIBUTEIIO peleHus o | M®L] paboyero nHsA Mo

Npu3HaHUU 0O pelreHus 06 22-ii pabounii neHb

OTKa3e B IPU3HAHNH HauanpHuk 30 MuHyT | (He MO3aHEe YeM uepes TpU
oTAena npueMa pabouux co AHS NPUHATHS
¥ BBIIAYH peleHus)
JOKYMEHTOB C MOMEHTa perucTpaLyu
MOI] 3asBJICHUA
Hupexrop 1 gac

MO®I]




