POCCHVICKAS ®ENEPAILMSA
AJIMUHUCTPALII TOPOJICKOI'O OKPYT A
«"OPOJI KAJIMHWHI PA J1»

ITIOCTAHOBJIEHHE

Y 4 20211 - - N 630

r. Kaymmuunrpag

O6 yrBepKIeHUH AIMHUHUCTPATHUBHOI'O
periiaMeHTa TIpeJOCTaBICHUS
aIMHHHUCTpaLeH TOPOJICKOTO OKpyra
«opon KanuHUHrpam» . MyHUIUIIAILHOM
yCIyrd IO  BblAAaYe  paspelleHdi  Ha
BCTyIUIGHHE B Opak JHIaM, JOCTHIIINM
BO3pacTa IIecTHaAUATH JIET, IIPOXKUBAIOIIIM
Ha TEPPUTOPUHU TOPOACKOro okpyra «l opox
KamuuuHrpan»

B cootBercTBUM ¢ PemepaibHbIM 3akoHOM OT 27.07.2010 Ne 210-®3
«O6 opraHM3zanU¥ NOPeIOCTaBIEHHA TIOCYJAapCTBEHHBIX W MYHHUIMIANBHBIX YCIIyD»
(3 pemakuum ot 02.07.2021 Ne 351-®3), pyKOBOIACTBYSCh IOCTaHOBJICHHEM
aIMUHHCTpanuu ropojackoro okpyra «lopon Kanuuunrpan» or 08.10.2018 Ne 984
«O6 yTBEpXICHHH TOPSAKa pa3paOOTKH, YTBEP)KACHUS U NPOBEACHUS SKCIICPTH3EI
aIMMHUCTPATHBHBIX  PETJIaMEHTOB  MPENOCTaBIIEHHWs MYHHLUUIAIBHBIX  YCITYT»
(B8 pemakumu or 23.10.2020 Ne 965), a Takxke B CBA3M C IIEPEXOZOM Ha
IIEHTPAIM30BAHHYIO CHCTEMY OpPraHM3allMM MHOTO(YHKLIMOHANBHBIX — LEHTPOB
IIPENOCTABIEHHs OCYAPCTBEHHBIX ¥ MYHHIMMaJbHBIX yciuyr B KanvHMHrpaackou

o0Jiactu

[TOCTAHOBJIAIO:

1. VYrtBepauthb AIMUHUCTpAaTUBHBIN periamMeHT MpegoCTaBIEHUS
aIMHHHCTpanyeli Topoackoro okpyra «lopox KanuHuHrpag» MyHHLHNATBHOH
YCIIyTH TI0 BEIIaUe paspelleHuil Ha BCTyIUIeHHE B OpaK juuaMm, JOCTUTIINM BO3pacTa
IECTHALUATH JIET, IPOKHBAIOIIUM HA TEPPUTOPHH Topojickoro okpyra «l'opox
Kanuuunarpany (IpUIoxeHue). :

2. CuuTarh yTPATWBLINM CHJIy IIOCTaHOBJIEHWE AAMHUHHUCTPAlUM TOPOJIICKOTO
oxpyra «"opon Kamurunrpamy ot 04.08.2015 Ne 1236 «O06 yTBepXKA€HHM periaMeHTa
MCIIONHeHs (GyHKIUM aIMHHUCTpalyu ropojackoro okpyra «l'opox KanuHHHrpam
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IO BHIJade paspellleHHd Ha perucrpaunuio Opaka JdiaM, JOCTUITIMM BO3pacTa
IHEeCTHAAIATH JIET».

3. VmpaBieHUIO AeNOIpON3BOJACTBA aAMHHHMCTpAallMX TOPOACKOro OKpyra
«Topon Kamummarpan»  (Jlumoseukxas IO.M.) of6ecnmeunts  o¢uuuansHoe
ONyOIMKOBAaHHME HACTOSINErO IIOCTAHOBIEHMs B Trasere «'pakAaHHH», Ha
odHuIEaTLHOM caiiTe aAMHHUCTPAIUM IopoJckoro okpyra «I'opox KanuHuHrpam» B
cetu MHHTepHeT, HampaBiieHHe KONHH IIOCTaHOBIeHHs B IIpaBUTEIBCTBO
KanuuuHrpasckoit o6nacTy Uit BHECEHHS B PETMCTP MyHULMIIATBHBIX HOPMATUBHEIX
npaBoBEIX akToB KanuHuHrpanckoi o6nacTy.

4. KoHTponb 3a HCIOJHEHHEM IIOCTAHOBJIECHHMs BO3JIOXKUTH Ha 3aMECTUTEILI
IIaBbl AIMHHHCTPAIlUM, Ipefcelaresli KOMHMTETa IO COLMAIBHON MOJIUTHKE
aIMUHHCTpanyu ropoackoro okpyra «opox Kamunsuarpam Cunanosa A.H.

W.o. rimaBsl agMUHUCTPALIIHA Ty O 7 A.H. Hauunos

Hmxos A.B.
92-36-18



Ilpunoxenue
K IIOCTaHOBJICHUIO aIMHHUCTpaIuU
roponckoro okpyra «I"opoxn Kanuaunarpam

or« 04 » V4 2021 . Ne 830

AMUHHCTpaTUBHEIN perjiaMeHT
IIPeAOCTaBIEeHHs aIMUHICTPAaMEl TOPOICKOro OKpyra
«l"opon KanuHuHTpay» MyHUITUIATBHOM YCIIYTH
IO BBhIIa4e pa3peIeHui Ha BCTYIUIEHHE B Opak JIMIaM, JTOCTUTHIIUM BO3pacTta
IIECTHAMIATH JIET, IPOXXUBAIOIIMM Ha TEPPUTOPUH ropoJIcKoro okpyra «I'opos
Kamuuunrpamy

1. OBIITHE TTIOJIOXKEHIWA

1.1. IlpeameT peryiaupoBaHus AIMUHHCTPAaTHBHOIO perjaMeHTa. :

AIMUHUCTPATHBHBIA pPErnaMeHT IPENOCTABICHUS aJMUHHCTPAIIUEH T'OPOICKOro
okpyra «I'opox Kamuuvarpam» (nanee — AAMUHUCTpanys) MyHUITANAIBHON YCIyTH 110
BBIJIa4€ paspelleHui Ha BCTYIUIEHHE B Opak JMIaM, JOCTUTTITUM BO3PACTa IIEeCTHAAIATH
JIET, IPOXKHUBAIOIIHUM Ha TEPPUTOPHH ropozackoro okpyra «I opox Kamununrpan» (mamee
— Paspemenue), perynupyer NOpsAIOK IPeNOCTABIECHHS MYyHHLUMAIBHON YCIIyTH,
OIIpeNesIieT CPOKH M IIOCIIENIOBATENIBHOCTh NPOLUEAYP M ACHCTBHI HOJIKHOCTHEIX JIHII
AIMMHHCTpallUM, PYKOBOAMTENS U pabOTHHKOB MYHHUIUHIIAILHOTO Ka3€HHOIO
YUpeXIeHU «IdeHTp JTIOKyMEHTAaIOHHOTO obecnieueHmns JIeSITEIIBHOCTH
aAMHHHCTpanuH ropoackoro okpyra «l'opox Kanmauarpan» (nanee — MKY «LUIOO»),
a TaKKe pPYKOBOAMTENI M  pabOTHHKOB  MHOTOQYHKIHOHAIHFHOTO  LIEHTpA
IPEIOCTABICHUs] TOCYIapCTBEHHBIX M MYyHMIMNAIBHBIX yciuyr (manee — M®LI), uepes
KOTOPBIE OCYINECTBIIACTCS NPEOCTaBICHIE My HUITUIIAIBLHOM YCITyTH.

1.2. Kpyr 3asBureneii.

B xayecTBe 3asBHTeNEH HA NOMydYeHNE MYHUIIMIIAIBLHON YCIIyTH MOTYT BHICTYIIATh
¢dusuueckue mmuna — rpaxkaane Poccuiickoif @enepanuy, HHOCTPAHHBIE TPaXaHe, I
0e3 rpaxmaHCTBa, MOCTUITIHME BO3pacTa MNIECTHAAUATH JIET, NPOXHUBAIOIHE HA
TEPPUTOPUH ropojackoro okpyra «l'opox KanuHuHrpazm», MMEIOIIWe YBaKUTEILHEIE
IIPHYMHEL U JKeJIaloHIUe BCTYIUTE B Opak (anee — 3asBUTEIIN).

1.3. TpeboBanuss K  HOpAOKy  HHPOPMHUPOBAHHMS O  IIPENOCTaBIEHHU
MYHHULANATIBHONA yCIyTH.

1.3.1. Ilopsimok  mOIy4eHUs 3adBUTENIMH  HHpOpMamuuM IO  BOMpOcaM
IIPENOCTaBICHU MyHUIUIIATBHON YCIIYTH U YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOAUMBIMU
U 00s3aTeNBHBIME JJIS MPEeNOCTAaBIICHHS MYHHIUIIAIGHOM YCIyIH, CBEAEHHH o Xone
MPEAOCTABIECHNU YKa3aHHBIX YCIyr, B TOM 4YHclle Ha OQUIMAIBEHOM caiite
AnMunncrpanuy, a Takke Ha EnuHOM mopraiie rocyiapCTBEHHBIX M MYHHIIHITATBHEIX
yenyr (bynkiuit) (nanee — Enuaenit moprai).

1.3.1.1 Hndopmanus o IOpsAKEe NPEAOCTABICHHS MYHHITUIIAIBHON YCIyTH H
YCIIyT, KOTOpBIE SBJIAIOTCS HEOOXONMMBIMH M O0S3aTeNIbHBIMHM U MPEIOCTABICHHS
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MYHHIUIATBHON YCIYTH, HOBOIUTCA IO 3asBUTENEH CIEAYIOIHUMH CIIOCO0aMM:

— HEMOCPEICTBEHHO NPHU JIMYHOM oOpaleHuH K cnernpanuctaM MOIT;

—npu ofbpameHnu K coenmaymcraM MO, cmenmanucramM OTHENa OIEKH H
IONCYUTENICTBA  HAJ  HECOBEPIICHHOJNIETHHMH  KOMHTETa II0 OOpa30BaHUIO
Apmunncrpanun (nanee — Oraen, Komurer) no tenedony;

— npH oOpamennd B KoMurer 1o 3eKTpoHHOl moure;

—IOCPEACTBOM  pasMmelneHus unHpopmanumu Ha Egunom mnoprare U Ha
oUIANEHOM caiiTe AIMHUHHCTPAIIHH.

1.3.1.2. 3asButens BHpaBe NONYYUTh WHGOPMAIHIO O XOJE IIPEHOCTABICHHS
MYHHIHIIATBHON YCIyTH, HCIIONb3Ys BXOSIUIT HOMEP CBOETO 3aABIICHU:

— HEMOCPeACcTBEHHO y crerpanuctos MO, MKV « 110 »;

— 110 TenedoHy y cnenuayictoB MOL, MKV «I110/1»;

— Ha oUIUAIBHOM caiiTe AIMUHHCTPAIIUH B pasjeite « Y CIyruy.

Ilocme  peamusanvm  IlpaBurensctBoM — KammHWHTrpanckoit  obmacté  u
AnMunncTpaumeit MeponpusTuil, 06eCIeYHBAIOMIX BO3MOXKHOCT IPENOCTABICHHS
MYHUIMIIUIPHOW YCIYrH B JJIEKTPOHHOW ¢opMe, 3asdBUTENIO IPEIOCTABHTCS
BO3MOXXHOCTb OCYIIECTBIIATh MOHHTOPHHI XOJa TMPENOCTaBJICHUS MYHUIIMIIAILHON
YCIyrH ¢ Hcnoib3oBaHueM Enunoro moprama gm0 perHoHANIBHOrO mopTaia
TOCYJapCTBEHHBIX M MYHMIMIAIBHBIX ycuyr KamwHuHrpajackoil obGmacta (nmanee —
PeruonaneHbIH ITOpTAN).

1.3.2. ITopsanok, ¢opma, MecTO pa3MeIleHHs M CIHOCOOB! MONyUYeHHs CIPaBOYHOM
uHGOpMaNMH, HEOOXOAMMOH Ul IpeJoCTaBieHHs MYyHUIUTIAIBHON ycryru (manee —
cpaBo4Hasi HHGOpMalMsi), B TOM 9YHCIe Ha CTEHIE B MECTe IPEHAOCTABJICHHUS
MYHUIHIIAIBHON YCIYTH M YCIyT, KOTOpBlE SBISIOTCS HEOOXOOUMBIMH H
00s13aTeNBHBIMH IS IIPEIOCTABIICHHS MyHUIMITAIBHOM yciryru, u B MOIT,

1.3.2.1. K cnipaBouHOi#1 mH(bOpMaIN OTHOCUTCA CIIEAYyIOMast HHGOpMAaIIHs:

— MECTOHaxoXaeHue H rpadukd paboTHl CTPYKTYPHBIX  TIOXpa3iesIeHHit
AnMuBMCTpaluy, MPefOCTAaBIAIOINX MYHHUIUNAIBHYIO YCIYTy, FOCYJapCTBEHHBIX H
MYHHMIMITAIBHBIX OPraHOB WM OpraHM3anvii, oOpaimieHHe B KOTOPHE HEOOXOAMMO JJIs
MIOJTy4EeHHUsI MyHUITUNIAIBHON YCITyTH, a Takyke MOLI;

— cnpaBouyHBle  TeNe(OHBI CTPYKTYPHBIX TIOApa3feNieHddl AIMUHHCTpAIUH,
IPEAOCTaBIMIOIIMX MYHHLMIANBHYIO YCIyTy, OpraHm3aliyii, YJYacTBYIONIHX B
IIPETOCTABIICHHH MYHMIIMIIAIBHON YCIyru, B TOM uHciae HoMmep TeiedoHa-
aBTOMH(OpMaTopa (IIpy HAIUYINN);

— ajpeca OQUITHAIBHOIO caifTa, »JIeKTPOHHOM Mo4uThl M (WiH) popMa oOpaTHOMH
CBA3H AJIMHHHCTpAallUM, IIPEIOCTaBISAIOMIE MYHHIUMNAIBHYIO YCIYyry, B CeTH
HuaTtepner.

1.3.2.2. CnopaBounast uHOpOpMaNHs IOMIESKUT OOA3aTEIFHOMY pa3sMEIEHHIO B
SJIEKTPOHHOH (opme:

— Ha opUIHUATEHOM caiiTe AMAHUCTpAINH;

— Ha EnuHoM mopraite.

1.3.2.3. 3asgBuTens BIpaBe NOIYYUTH CIIPAaBOYHYIO HHGOPMAIIHIO:

— B DJIEKTPOHHOH (opme Ha opUIUANBEHOM caiiTe AIMHUHHUCTpAINK B Ha ExuHOM
IIOpTaJIe;
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— B YycrHOH ¢opme npu JsmgHOM oOpamieHuu Kk cnenuanructaM MOIT;
—Ha cteHae B M®ILI (cmpaBoynas mHGpoOpMamys pasMeniaerci Ha OyMaXXHOM
HOCHTENEe U JOCTYIIHA 3asBUTENIO JJIs IIPOUTECHHUS).
1.3.2.4. CupaBounas uHbopMarus pasMelreHa Ha Equnom noprane gosuslugi.ru u
Ha opHIHAIBEHOM caiite Aagmunuctpanuu klgd.ru B paszene «Ycmyruy.

Paszen 2. CTAHJIIAPT IIPEJIOCTABJIEHMSI MYHUITAIIAJIBHOM VCIIVIU

2.1. HauMeHOBaHKe MYHHIUNATBHONM ycmyru: «Beimaga paspelleHHM Ha
BCTYILIEHHE B Opakx JIMIjaM, JOCTHUTIINM BO3pacTa IMIECTHAMIATH JIET, IIPOXXHBAIOIINM Ha
TEPPUTOPUH rOpoAcKoro okpyra «I'opox KanuHuHrpam.

2.2. HammeHOBaHUE CTPYKTYypPHOT'O NOJipas3eleHus A MuHuCTpanuy,
HpENOCTABNIAIONIEr0 MyHUIUIANBHYO yeuyry. Oprassl ¥ opraHu3aunud, obpameHue B
KOTOPBIE HEOOXOIUMO JUIS IIPEIOCTABICHUS MyHHIMIIAILHOM YCITyTH.

2.2.1. MyHunpnaigpHasi yciIyra HpefoCTaBIIsIeTCs aJMHHHCTpAIBel IOpOACKOro
okpyra «I'opox KanuHUHTpan», OpraHU3yeTCs OTAEIOM OIEKH M IOIEYHUTEIBCTBA HaJl
HECOBEpPIIEHHOJNIETHUMH KOMHUTETa IO 00pa30BaHUIO aJAMHUHHCTPAllMd TOPOJICKOTO
okpyra «["'opox Kamuuuarpam. '

2.2.2. Opragsl W OpraHu3anuu, obOpameHHe B KOTOphie HEOOXONMMO UL
MPEeIOCTaBIEeHU MyHHITMIIAILHON YCIyTH:

— YropasieHue o BOIpocaM MHUTPalMu anaBneHn;I MuHucTepcTBa BHYTPEHHHX
nen Poccum mo Kamumunarpaackoit obmactu (mamee — YBM VMBJI Poccun mo
KanunuHrpaackoii o6nact);

— OTHeNBl 3aliCH aKTOB TIpaXHaHCKoro cocrosHHs Poccuiickoil denepammu
(manee — Otnenst 3AIC);

— MEIULIMHCKHE OPTaHH3alldd, BRIAAIOIIME NOKYyMEHTHI, IONTBepXKAaromue (axt
Hamaus OepeMEHHOCTH;

— HOTapHaJIbHbIE KOHTOPEL.

B coorBercTBUH ¢ IyHKTOM 3 dacTH 1 crateu 7 @enepalbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3zamuyd NOpeOCTaBIECHUS TOCYHapCTBEHHBIX H
MyHHIUIATBHEIX yoryr» (manee — ®enepansHblii 3akoH ot 27.07.2010 Ne 210-®3)
3ampemaercss TpeGOBaTh OT 3asdBHUTENS OCYIIECTBICHHS MICHCTBHi, B TOM dHCIe
COTTIacOBaHMMi, HEOOXOAUMBIX JUISA IOJIyYCHUS MyHHULUIIAJEHON YCIyIH M CBA3aHHBIX C
obpailieHieM B MHBIE T'OCYIapCTBEHHEBIC OPraHbl ¥ OpraHbl MECTHOI'O CaMOYIIpaBJICHNS,
OpraHM3aliy, 32 HCKIIOUYCHHEM IMONY4YCHHs YCIYyT H IIOMy4YEHHS [JIOKYMEHTOB H
HHPOPMAIHH, IIPENOCTABISIEMBIX B Ppe3ylbTaTe IIPENOCTaBICHUSA TaKAX YCIyT,
BKJIFOUEHHEBIX B IT€peYHM, yKa3aHHBIE B 4acTH 1 ctaThu 9 depepaabHOro 3aKoHa OT
27.07.2010 Ne 210-®@3.

2.3. Onucanue pe3yibTara IpeaoCTaBIeHUs MyI{HanaJIbHon YCIYTH.

PesynpratoM IpenocCTaBICHUS MyHI/II_II/IIIaJIBHOI/I YCIyTH sBISeTCS BbIIaua
(HampaBieHHE) 3aABUTEINIO:

— KOIIMH ITOCTAHOBJIEHUS AIMUHHUCTpAIlUA O paspemelmn Ha BCTyIUIEHHE B Opax
(manee — ITocTaHoBieHKE) JTHOO
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— yBeHOMieHHS 00 OTKase B  IPENOCTABICHUHM MYHHUMIAIBHON yCIyrH
* (manee — YBemomiieHue). ’

2.4. Cpox mpenoCTaBlCHUS MYHHLIWIAIBHON YCIYyrd, B TOM YHCIE C yd4ETOM
HeoOXOMUMOCTH OOpallleHust B OpraHel ¢ OpraHM3alldHd, YyJYacTBYIOIIHE B
IPEAOCTABICHUN MYHULHIIANBHON YCIYTH, CPOK IIPHOCTaHOBJICHHS IIPEIOCTABICHHSI
MyHALUNATBHOM  yCIIyrM B Cilydae, €CIM BO3MOXHOCTH IPHOCTAHOBIICHHUS
IPEeoyCMOTpPEHa 3aKOHOAATENhCTBOM  Poccmiickoit  ®Denmepamuu, CpoK  BEIAAUH
(HampaBiieHWs)  JOKYMEHTOB,  SBIIIOIUMXCS -  PE3yJIbTATOM  IIPeJIOCTABICHUS
MYHHIUIIAIBHON YCITyTH.

Cpok nmpenocTapiIeHNsT MyHHMITHITAIBHOM YCIIyrH cocTaBisgeT 16 paGoumx mHei co
JIHS PETUCTPaLIH 3asIBICHHUA.

IlpuocTaHOBNICHHE CpOKa IIPEAOCTABICHUS MYHHLHNAIBHONW  YCIyrM He
IIPETyCMOTPEHO. 3

HOKYMEHT, ABJISIOIMICS Pe3yIBTATOM IPENXOCTABICHHS MY HUIMIIANIBHOM YCIyTH:

— BBIIaeTCsA B Te4YeHHe pabovero IHA, YKa3aHHOIO B pacmucke B rpade «nara
MOJIyYEHHU pe3yIbTaTay;

— Hanpasisiercs (B ciiydae W3OpaHus 3asBHTENEM CHOCO6a MOJIy4YeHus pe3yJibrara
0 MoYTe, NMEKTPOHHOH 109YTe) B TeUeHHe pabovero JHs, yKa3aHHOIO B PACHMCKE B
rpade «aaTa IOJlydeHHs PE3yILTaTaN.

B cnyvae wu30Opanmsa 3asBuTeneM cmoco0a IONMYydYeHHs pe3ylbTara B BHJE
OyMa)XHOTO TOKYMEHTa IpH JIAYHOM OOpaIleHUH W HESBKU 3asSBHTENS 33 PE3yIbTaToOM
IOPEOCTaBICHUs. MYHHULMIAIBHOW YCIAYI'M JOKYMEHT, SBILIIOLIMIACA Pe3yJIbTaToOM
IIPeIOCTaBIICHUs] MYHHMIMIIAIBHON YCIyTrH, HAampaBIISETCS B BHAE OyMaXKHOTO
JOKyMEHTa IIOYTOBBIM OTNpaBIC€HHEM Ha OJWHHANUATHIM paboumii AeHb MoOcHe
HAaCTYIUIEHHMs JaTbl BHIJAYM, YKa3aHHOH B pachucke B rpade «mara IOJIy4YEHHs
pe3ynbTaray.

2.5. IlepeueHb HOPMAaTHUBHBIX IIPaBBEIX aKTOB, PErYIHPYIOIIHMX TPE/IOCTABIEHHE
MYHHIUIIAIBHOM YCIIyTH:

— Cemelinplii  kozmekc Poccmiickoit demepammm ot 29.12.1995 Ne 223-@3
(B meicTByIOmEH pepakuum), cT. 13, HepBOHAYAIBHEIN TEKCT JOKYMEHTA OIyOIHKOBaH
B H3aHuax «Poccuiickas rasera» or 27.01.1996 Ne 17, «Cobpanue 3aKOHOATENHCTBA
Poccuiickoit ®enepanmum» ot 01.01.1996 Ne 1, ct. 16;

— ®enepanpHbliii 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIX»
(B nefictByromeli pemaxkiuM), NEepBOHAYAIBHBIM TEKCT AOKYMEHTa ONMyOIHKOBAaH B
m3nanuax «Poccuiickaa rasera» ot 29.07.2006 Ne 165, «CoGpanue 3aKOHOAATENHCTBA
Poccuiickoit ®enepanmm» ot 31.07.2006 Ne 31 (uacts 1), cr. 3451, «IlapmamenTckas
raseray» ot 03.08.2006 Ne 126-127;

— @epepanbHelii  3akoH  orT  27.07.2010 Ne 210-®3 «O6 oprasu3anua
NPeNOCTaBIeHUsI TOCYAapCTBEHHBIX M MYyHHIMNAIBHBIX yciayr» (B = AecTByromei
penaKim), mepBOHAYANBHBIN TEKCT JOKYMEHTA OIyOIMKOBaH B H3maHmsix «Poccuiickas
rasera» oT 30.07.2010 Ne 168, «Cobpanue 3axoHOmaTenscrsa Poccuiickoit ®enepanum
ot 02.08.2010 Ne 31, cT. 4179;

— ®epepanbHbiii 3akoH oT 06.04.2011 Ne 63- @3 «OO6 >NeKTpOHHOH ITOMIHUCHY
(B neicTByromei#l penaKiuh), IEPBOHAYAIBLHEIA TEKCT JOKYMEHTAa ONyOIIMKOBaH B
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mznanusax «[lapaamenrtckas raszera» ot 08- 14.04.2011 Ne 17, «Poccumiickas rasera»
or 08.04.2011 Ne 75, «CobGpanme 3akoHOAaTesnbcTBa Poccuiickoil denepanuny,
or 11.04.2011 Ne 15 ct. 2036;

— nocranosnenne Ilpasutensersa Poccuiickoit @eneparnm ot 07.07.2011 Ne 553
«O mnopsgke o¢opMmieHUS U MPEACTABICHUSA 3asABJIEHMM H HHBIX [TOKYMEHTOB,
HEOOXOAMMEIX JUIS MPEIOCTABIIEHUS TOCY IapPCTBEHHBIX M (MJIM) MyHHIMIIAIBHBIX YCIIYT,
B ¢dopMe 3JIEKTPOHHBIX NOKYMEHTOB» (B AEHCTBYIOLIEH PeNaKLuM), NEpBOHAYATIbHBINA
TEKCT JOKYMEHTa OIyOJInKoBaH B u3nannu «CobpaHne 3akoHOAaTelbcTBa Poccuiickoi
deneparm» ot 18.07.2011 Ne 29 cr. 4479.

IlepeyeHb yKa3aHHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB pasMellleH Ha EnauHoM
noprane gosuslugi.ru u Ha odunmansHOM caiite ApmuHucrpanuu kigd.ru B pasnene
«Yemyruy.

2.6. HcuepnpIBaromuii mepeueHb JOKyMEHTOB M HH(GOpManuu, HeOOXOOUMBIX B
COOTBETCTBUH C HOPMATHBHBIMM IPAaBOBBIMH  aKTaMH JJI1  I[PEOCTaBIICHHUS
MyHHLIUIATEHOR yCIyrd M YCHOYr, KOTOpblE SBISIOTCA HEOOXONMMBIMH U
 06s3aTeNbHBIMM [ NPEJOCTABIIEHHUS MYHHULUNAIBHONW  YCIYrd, MOIJIeXKaKX
IPEICTABJICHUIO 3asBUTENEM, CHOCOOBI UX MMOMY4YeHHs 3aiBHUTENIEM, B TOM YHCIE B
JIEKTPOHHOU PopMe, MOPSANOK UX MPEACTABICHUS.

2.6.1. JInis monydeHus MYyHUIMITAIBHON YCIYyTHW 3asBUTENb NnpeacTasiseT B MOI]
3asgBJEHHE O BBIaue pa3pelleHrs Ha BCTYIUIEHHE B Opak JIMLaM, JOCTHTIIUM BO3pacTa
IIeCTHAIAUATA JeT, IPOXUBAIOIMM HAa TEPPUTOPHE TOPOACKOro OKpyra «lopon
KanuHuHrpamy (nanee — 3asBICHHE).

COBMECTHO ¢ 3asBHTENIEM 34 IMOJyYeHHeM MYHHUIHIAIBHON ycayrm oOpaliaercs
JIUIO, IUTAHUpYIoLIee BCTYIMTh B Opak ¢ 3asBuTeseM (manee — cosasBuTels). [Ipu stom
3asBUTEID 3aIOJIHIET OIaHK 3asBIICHUS, CO3asIBUTEIND — IIPHUIOKEHHE K 3asBJICHHUIO.

BMecTe C 3asiBJICHAEM 3asiBUTEIIb IIPENCTABIACT: |

1) MOKyMEHT, YIOCTOBEPSIONUN JIMYHOCTh, — MACIOPT I'pakAaHUHA Poccuiickoii
®eneparmu TH60 HHOM JOKYMEHT, IPeLyCMOTPEHHBIH 3aK0HOHaTeNnbCTBOM Poccuiickoi
denepanyii B Ka4€CTBE YAOCTOBEPSIOIIETO JHYHOCTh MPayKIaHUHA,;

2) MOKYMEHT, yIOCTOBEPSIOIIUI JUYHOCTE CO3aABUTENIA, - NACIOPT IpaKJaHHHa
Poccuiickoii @enepannu MO0 UHOM TOKYMEHT, IPEAyCMOTPEHHBIN 3aKOHOAATEIbECTBOM
Poccuiickoit denepanny B KaUeCTBE yAOCTOBEPSIONIETO JIMYHOCTD IPayKIaHUHA;

3) BCTymMBIIEE B 3aKOHHYIO CHIIy pelIeHHe cyla o0 yCTaHOBJEHHM (akra
. IPOKHBAHUS 3asBUTENS M (WIH) CO3asBUTENIS HA TEPPUTOPUU TOPOACKOrO OKpyra
«Topon Kanununrpany (B ciiydae OTCYTCTBHsI perucTpanuy B ropone KanuHuHrpane);

4) CBHUIETENBCTBA O TOCYAApCTBEHHON pEruCTpaly axkTOB TI'pakJaHCKOTro
COCTOSIHHSI, BLIOAHHBIE KOMIICTCHTHBIMH OpraHaMHM HHOCTPaHHOIO rocyaapcTBa, U HX
HOTAPHANBHO Y/OCTOBEPEHHBIM NEPeBOJ Ha PYCCKHM A3BIK (B Clydae pPErHCTpaliuy
aKTOB IPAXKIAHCKOTO COCTOSHHUS Ha TEPPUTOPHH HHOCTPAHHOI'O rOCY 1apCTBa).

2.6.2. 3asBleHHEe COCTaBIeTCd OT pykd (YepHHIaMH HJIM IaCTOM) Hid
MAaIIHMHOMHUCHBIM TEKCTOM (IIpuMepHas opMa 3asiBI€HUS C IPUIOKECHHUEM K 3a5BJICHHIO
MIPUBOIUTCS B  IPUWIOKECHUHN Ne2 x AJMHHHUCTpAaTUBHOMY  peETVIaMEHTY,
IpUMepHBI oOpasen 3aloNHEHUS 3adBICHHMsS C MNPUIOKEHHEM K 3asIBJICHHIO
IPUBOAUTCA B TUpWIokeHnn Ne 1 K ATMHHUCTPATUBHOMY PETTIAMEHTY).



B 3asBiIeHUN yKa3bIBaIOTCS:

— amuuss, UMsdA, oTYecTBO (TOCIemHee — IIpU HAJIM4YHMU), JaTa PpOXKACHHUSA
3agBUTEN, MECTO JKUTENbCTBa B ropoae KanmmHuHrpage, peKBHU3UTHI JOKYMEHTA,
YIOCTOBEPSIOLIETO JIMIHOCTE; ‘

— IIOYTOBHIN azpec, HOMEpP KOHTAaKTHOIo TenedoHa, aapec SJIeKTPOHHOM ITOYTHI
3asBUTENA (€CIM Pe3yJIbTaT NPEAOCTABIICHUS MYHHUIIMIAIBHON YCIYrd JOMKEH OBITh
HaIpaBJIeH I10 JIEKTPOHHOM 110uTe);

— YBaXUTEJIbHAs TPHYMHA JJIsI BCTyINIeHHs B Opak (OXHIaHHE PpOXIECHHS
COBMECTHOT'0 pebeHKa JIn00 poxKIEHNEe COBMECTHOTO peOeHKa);

— PeKBU3UTHl CBHIETENILCTBA O POXKIECHUH peOeHka (C yka3zaHueM ero ¢amMmnnm,
AMEHH, OTYecTBa (IIOCIEIHEr0 — MPH HAIWYWMK), AaThl POXKAEHHUS), CBUIECTENHCTBA 00
YCTAaHOBJIGHMH OTIIOBCTBAa B OTHONIIEHMH peOeHKa (B Cilyyae, €CIM YBa)XKUTEJIBHOU
MPUYUHOM TS BCTYIUIEHUS B Opax sIBIIsieTCs poXkJIeHHe peOeHka);

— croco0 MMoTy4YeHus pe3yibTaTa IpeIoCTaBIeHU MyHUIIUIIAbHOMN YCITyTH.

B npuino)keHHH K 3asBJICHUIO YKa3bIBAIOTCS:

— ¢damMuiHs, uMs, OTYeCTBO (TOCieqHee — IIpH HAIMYMK), JaTa POXICHUS
CO3asABHTENSL, MECTO JKHUTENIbCTBA B ropojge KamuHuHrpane, peKBH3UTH JOKYMEHTAa,
YZOCTOBEPSIIONIETO INYHOCTD.

ITo ’xemaHUIO 3asBUTENs 3asdBIEHHUE C IPWIOKEHUEM K 3asBIIEHHUIO MOXET OBITh
3aroNiHeHo crnenuanucToM M®I], B ToM YHcie MOCPEACTBOM aBTOMaTH3MPOBAaHHBIX
HHGOPMAITMOHHBIX CHCTEM MHOTO(QYHKITMOHATBHEIX HEHTPOB.

3agBieHHE JOJDKHO OBITh JIMYHO IONMHCAHO 3asBUTENEM, IIPUWIOKEHHE K
3asIBJICHHUIO — CO3asIBUTEIIEM.

2.6.3. 3asBHUTENp NOMy4YaeT MPUMEPHBIA OJIaHK 3asBJICHUS C IPUIOKEHHUEM K
3asgBieHUI0 y creruanicta M®II, oTBETCTBEHHOTO 3a IPHUEM U Bhiady AOKYMEHTOB,
NIpU JIUYHOM oOparneHun b0 caMOCTOSTENFHO B JIEKTPOHHOM BHJIe Ha OpUIIMAaIEHOM
caiite AmvumucTpanuu klgd.ru B pasgene «Yoryrm» wiu Ha EgusoMm moprane
gosuslugi.ru.

JIOKyMeHTBI, BBIIaHHBIE KOMIIETEHTHHIMH OpraHaMd WHOCTPAaHHBIX TOCyAapcTB H
IpeICTaBJIeHHbIE 3asBUTENIEM JUIS MOIYUEeHUsS MyHHULUNAISHON yCIIyrH, JOJKHEI OBITH
JISTAJIM30BaHbl M TEpeBelEeHBl Ha PYCCKUit sS3bIK. BepHOCTH IepeBoia HOJDKHA OBITH
HOTapHAJIHO yZIOCTOBEpEHa.

Cmucox HotapuycoB ropoja Kamununrpana u Kamuauerpanckoit obmactu
pa3MelleH Ha opHIHaATEHOM caliTe HoTapuaiibHoU nanatsl KanuauHrpaackoi obnactu.

2.6.4. 3asiBlIeHHE U JOKYMEHTHI 3asBUTEIb NIPEACTABIISIET (HallpaBIIser):

— IIpU TMYHOM oOpameHuu K cnenuamicty MOIT;

— 10 3JIEKTPOHHOM ImouYre B (OpME DSIEKTPOHHBIX JIOKYMEHTOB IIO anpecy
cdod@klgd.ru; |

—B OJJIEKTPOHHOM (hopMe TMOCPEICTBOM 3aIOIHEHHS SJIEKTPOHHOH (OpMEI
sasBienus Ha ExpaoM noprarne 6o PernoHansHOM mopTase (ZaHHBIM criocob moxaqu
3aSBJICHHS 3aABUTEIb CMOXET HCIONB30BaTh IIOCHE peatn3anuud [IpaBUTENIHCTBOM
Kaymuauarpanckoit obnacth U AJMUHHCTpanueit MeponpusTHii, o6ecrnednBaromux
BO3MOXXHOCTH NPENOCTABIIEHU MyHHIMIIAIBHOI YCIYT'H B 3IEKTPOHHOH dopme).

2.6.5. dopMmupoBaHKE 3asBIEHHs], IojaBaeMoro depes Eaunbii mopran nm6o
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PervoHaNbHBINA IMOPTaJI, OCYIECTBIISCTCS IOCPEACTBOM 3alOJNHEHUS DJIEKTPOHHOU
¢bopMBI 3asBIIEHHS Ha YKa3aHHBIX TNopTalax 6e3 HeoOXOOUMOCTH IOITOIHHUTEIHHOU
moJadyd B Kakod-mubo wuHOIT QopMe ¢ IOCIEmyIOIIMM HaIpaBlieHHWEM €ro Ha
paccMOTpeHUe B AIMUHUCTPALHIO.

B cmydae HampaBiieHUs 3asBIEHHS M JOKyYMEHTOB IIO 3JIEKTPOHHOHM IIOYTe
3asBJIeHHe, moxaBaeMoe B ¢opMe DIEKTPOHHOTO IOKYMEHTa, IIOANHUCHIBAETCA IO
BBIOODY 3asBUTENS:

— BJIEKTPOHHOM MOAIICHIO 3aIBUTEIS;

— YCHIEHHOM KBATH(HUIPOBAHHOM SIEKTPOHHON NMOANHKCHIO 3asBUTEIS.

IMpuioxkeHne K 3asMBIICHUIO TOMIMKCHIBACTCSA IO BHIOOPY CO3asBUTENA JIHOO
SJIEKTPOHHOM TIOAMMCHIO, JHOO0 yCHJIeHHOH KBaTH(GUIMPOBAaHHONH 3IEKTPOHHOMR
IIOAIHCEIO.

IlpencraBneHre KONMWHA AOKYMEHTOB, YJOCTOBEPSIOIIMX JIMYHOCTH 3asBHUTENS U
CO3asgBHTENIA, B BHJE IICKTPOHHOr0 00pa3a Takoro J0OKyMeHTa He TpeOyeTcs B ciIydae:

— IOANIMCAHKUSA 3asBICHUS W NPWIOKESHHS K 3asiBJICHUIO, IOJAaHHBIX IIO
3JIEKTPOHHOM IT0YTE, YCHIEHHON KBAIM(QUIMPOBAaHHOM 3JIEKTPOHHOM MOIHCHIO;

—~ ITofavH 3asAByieHus yepe3 Exqunsiit mopran au6o PernoHambHEIH OpTAI.

OJeKTpOHHBIE JOKYMEHTHI (00pa3bl TOKyMEHTOB), IIPEACTaBIAEMEIE C 3asiBICHHUEM,
HaIpaBJIsIoTCa B BUAe ¢aitnos B ogHoM u3 ¢popmatos: PDF, DOC, DOCX, XLS, XLSX,
JPG, PNG. OnexrpoHHBle 00pa3bl AOKYMEHTOB, YKa3aHHBIX B MHyHKTe 2.6.1
AIMUHHUCTPAaTUBHOTO pErJIaMEHTa, MPEJCTaBiseMble C 3asiBICHHEM, 3aBEpSIOTCA
YCHIIEHHOM KBUTHQUIMPOBAHHONW 3NEKTPOHHOM NOANUCHIO JIMIA, KOTOpoe B
COOTBETCTBHM C (peIepaIbHEIMH 3aKOHAaMH M H3JaHHBIMH B COOTBETCTBHH C HUMH
HOpPMaTUBHBIMM IIPaBOBBIMM aKTaMHU HAJEJCHO IIOJHOMOYMSMHM Ha CO3[aHue |
MOAIIMCaHNEe TAaKUX JOKYMEHTOB. ,

KauecTBO IpeACTaBIISIEMBIX SJIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) HOJDKHO IO3BOJISITH B IOJHOM OOBEME NpOoUYMTaTh TEKCT AOKYMEHTAa U
pacIo3HaTh PEKBU3UTHI JOKYMEHTA.

Ilommucanue 3NEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS. B COOTBETCTBHU C
tpeboBanuaMu PDeneparpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO6 »neKkTpoHHOMN
moamuck» (B nelicTByromedt pemakuuu) U Tpeboausmu DenepalbHOIO 3aKOHA OT
27.07.2010 Ne 210-®3.

2.7. UcuepnpiBaromuii nepedeHb NOKYMEHTOB M HMH(OpManuy, HEOOXOAMMEBIX B
COOTBETCTBHM C HOPMAaTHUBHBIMH TPAaBOBHIMH aKTaMH JIf  IIPEIOCTaBICHUs
MYHHIUNAIBHON YCIYTd, KOTOpBIE HAXOJATCS B PaCHOPSKEHHMHM IOCYIapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CAaMOYNPAaBIEHUS M HHBIX OPraHoB, Y4YacCTBYIOUMX B
MIPeAOCTaBIEHUH MYHHUITMIAIBHEIX YCIYT, X KOTOPEIE 3asiBUTENE BIIPAaBE NMPEACTaBUTh, a
TaKXe CIOCOOBI WX IIONyYeHHS 3asBHUTENIEM, B TOM 4YHCIE B 3JIEKTPOHHOI ¢opme,
HOPSIIOK WX IPEICTABICHUS.

B pacmopspkerun otaeneHus YBM VYMBJI Poccum no KanuHuHrpanckoi
00acTi HaXOOUTCS:

— uHOopMaIsa 06 agpece U AaTe PETUCTPALlAU 3asiBUTEIS 110 MECTY JKUTENIBCTBA
1 MECTY NpeOBIBaHuUS.

B pacnopsixennn Otnenos 3AI'C Haxonsares:
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— CBEICHHs O TOCYAAapCTBEHHON pEerucTpalvi pOXXACHMs, COACpXKaIUecs B
EnunoM rocy1apcTBEHHOM peecTpe 3allicell aKTOB IpaKJaHCKOr0 COCTOSHUS;

— CBEACHHA O TOCYJapCTBEHHON perucTpanyiil YCTaHOBIEHHUS OTIOBCTBA,
cozmepxxamuecsi B EAMHOM rocyiapCTBEHHOM peEeCcTpe 3amuceil akTOB Ipa)XAaHCKOIO
COCTOSIHHA.

2.7.1. BmecTe c 3asiBJIEHUEM 3asBUTEND BIIpaBe IPECTaBUTh:

— CBHJIETENIBCTBO O pOXACHHUM peOeHKa, BBHIITAHHOE OpPraHOM 3alliCh AaKTOB
rpaxxgaHckoro cocrossHus Poccuiickoil denepanuy;

— CBHIETENIbCTBO 00 YCTaHOBJIEHHH OTILOBCTBA B OTHONIIEHWH peOeHKa IHuIa,
XKeJIalomero BCTYNMUTh B Opak J0O HIOCTIKEHHS MM OpayHOro BO3pacTa, BBIIAHHOE
OpPTraHOM 3aIMUCH aKTOB I'paxAaHCKoro coctosHuA Poccuiickoit denepanyy;

— CIpaBKa MeOUIMHCKON OpraHu3alluy, IOATBepxparomas ¢GaKT HaIadusd
OepeMEeHHOCTH JIMIIA, HKeJIAfOIIero BCTyIUTh B Opak 40 JOCTHXKEHHA OpadHOro BO3pacTa.

JIOKyMEHT, MOATBEPXKAAIONMMH (QakT Hanu4dus GepeMEHHOCTH JIHLA, JKEJIAIOIIETO
BCTYIIUTh B Opak [0 JOCTI)KEHHS OpadHOro BO3pacTa, 3asBUTENh IOIY4YaeT B
MEAUIIHCKOM YUPEeXISHUH IIPU JIMYHOM OOpaIIeHUH.

2.7.2. 3anpentaetcs TpeOOBATh OT 3asBUTEISL:

— IpeACTaBIeHNs JOKYMEHTOB W HHGOpMallud WK OCYIIECTBJIEHHS NeHCTBHH,
IIPEJICTaBJICHHE WM OCYIECTBIIEHHE KOTOPHIX HE IPENYyCMOTPEHO HOPMaTHBHEIMH
IIPaBOBBIMH aKTaMH, peryJUpyIOIIMMU OTHOIICHHUS, BO3HHKAIOMHME B CBA3H C
MpeaoCcTaBjIeHNEM MyHHUIINIIAIBHOMN yCIyTH;

— IPEACTaBIEHNsT IOKYMEHTOB M HHGOpMallud, KOTOpPBIE B COOTBETCTBHH C
HOpPMaTUBHBIMM TIpaBOBbIMH aKTamMu Poccuiickoil ®enepaiuu, HOPMAaTHBHBIMHU
mpaBoBHIMH akTaMu KanuHUHTpanckoil o6iacTd U MYyHUIMHIBHBIMH IIPaBOBBIMH
aKTaMH HaxXOIATCS B PAacCIOPSHDKEHWH T'OCYyHapCTBEHHBIX OpPraHOB, IPENOCTaBIIAIOMIMX
roCyapCTBEHHBIE YCIYTH, OPraHOB MECTHOI'O CaMOYIIPABIICHHS, IPeNOCTABIISIOMNX
MYHHULANATBHBIE YCIYTH, HMHBIX TOCyHApCTBEHHBIX OpPraHOB, OpraHOB MECTHOI'O
caMoynpaBiieHus: ¥ (WIH) IOABENOMCTBEHHBIX I'OCYapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIpaBJICHUs OpraHusalnuii, ydJacTBYIOIIMX B IIPEAOCTaBICHUH
TOCyJAapCTBEHHBIX WM MYHUIUNAIBHBIX YCIYr, 3a MCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B yacTd 6 crateu 7 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-D3;

— IpeACTaBIeHUsT JOKYMEHTOB M uHbOpMaImy, OTCyICTBHe U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKWCH IPH IEPBOHAYAIILHOM OTKa3e€ B NPHUEME
JNOKYMEHTOB, HEOOXONHMMBIX UL IIPENOCTaBICHHUS MyHHIMNAIBHOH YCIyTH, JIHOO B
MIPEIOCTABJICHUN MYHUIIUIIANBHOM YCIYTH, 3a HCKIIOYEHHEM CIIy4acB, YKa3aHHBIX B
myHKTe 4 gactu 1 cratbu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

— TIpefocTaBieHHMsT Ha OyMa)kKHOM HOCHUTeNe IOKYMEHTOB M HH(OpMAaLUH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEpEHBI B COOTBETCTBHUM C IIyHKTOM 7.2
gact 1 cratbn 16 @enepanbHoro 3axoHa oT 27.07.2010 Ne 210-®3, 3a UCKIFOYEHHEM
Clly4aeB, KOrJa HaHECEHHE OTMETOK Ha Takue NOKYMEHTHI JIU0O MX M3bATHE SBIIAECTCH
HEeOOXOAMMBIM YCJIOBHEM IIPENOCTABJICHHUS TIOCYJapCTBEHHON WM MYHHUIMIAIBHOM
YCITyTH, ¥ UHBIX CIIy4aeB, yCTAaHOBJICHHBIX (peiepalbHBIMU 3aKOHAMH.

2.8. HcuepnbpiBalomuii nepedeHh OCHOBAaHMII JUIsi OTKa3a B IIpHEME JOKYMEHTOB
VTSI IPENOCTaBIICHUSI MyHUIIUIIAIBHOM yCIIyTH:
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— 3asBUTENH (CO3asIBUTENb) HE NOCTHT Bo3pacta 16 ner;

— HempencTaBieHHE WIH IpeACTaBlieHHe He B MOJNHOM o0BbeMe IOKyMEHTOB,
yKa3aHHBIX B IyHKTE 2.6.1 AIMUHHUCTPAaTUBHOIO perjlaMeHTa;

— OTCYTCTBHE B 3asBlIeHUM WHGOpMaIluH, IPEAyCMOTPEHHOH ITyHKTOM 2.6.2
AIMUHHCTPAaTUBHOI'O PErIaMEHTa;

— OTCYTCTBHE B 3asBJICHUU ITOANNCH 3agBUTENS, B IMPUIOXKEHUM K 3asgBICHHUIO —
TOATINCH CO3asIBUTEIIS;

— 3asiBJICHHE U IpUiaraeMble K HeMy JOKYMEHTHI He TOAAAloTCs IPOYTEHHIO;

— 3asiBJICHHE WIH NIpUjIaracMele K HeMy JIOKyYMEHTHI HCIIOJIHEHB] KapaHAalloM,

— HAUIMYHE B 3asABJICHUM W TPWIATaeMBIX K HEMy HOKYMEHTaX HEOrOBOPEHHBIX
HCIIPaBJICHHI, CEphEe3HbIX MOBPEXKICHYH, HE ITO3BOJAIOIMUX ONHO3HAYHO MCTOJIKOBATH
HX COJIepXKaHue, MOTIUCTOK INO0 IMPUITHCOK, 3a94€PKHYTBIX CJIOB;

— BJIafeJiel] DJeKTPOHHON INOANMCH, IOANMCABINHII 3asBleHHe H  (WIH)
MPHWIOKEHHUE K 3asBJICHUIO, HE UMEET COOTBETCTBYIOIIMX ITOJTHOMOUHIA;

— cepTuHUKaT KI0Ya HPOBEPKU IJIEKTPOHHOU IOAIMCH OTIPaBUTENA YTPaTHII
city (He AeHCTBYeT, HaXOJUTCSA B CIIMCKAaX OTO3BAHHBIX CEPTH(HHKATOB) Ha MOMEHT
MPOBEPKU WM HAa MOMEHT IIOAIIMCAHHUSA S3JIEKTPOHHOIO MOKYMEHTa — IIpH Halu4uH
JIOKa3aTeIbCTB, ONPEACIISIONINX MOMEHT NOAIINCaHuUs;

—He TMOATBEpXACHA IOAMMHHOCTh DJJIEKTPOHHON IIOANUCH B 3JIEKTPOHHOM
JIOKyMEHTE;

~ JJIEKTPOHHAsI TOAIMCh HCHONB3YEeTCd HE B COOTBETCTBHH CO CBEACHHSIMHU,
yKa3aHHBIMH B cepTH(UKaTe KI0Ya IPOBEpKU SIEKTPOHHOMN TOAINCH; .

— 3JIEKTPOHHBIE 00pa3bl NOKYMEHTOB, HaIlpaBJICHHBIC IO JJCKTPOHHOH IIOYTE,
yepe3 Enuneiii mopram nmbo PermoHanpHBIA HOpTa] BMECTE C 3asiBJICHHEM, HE
COOTBETCTBYIOT TpeOoBaHuWsM IyHKTa 2.6.5 Hacrosmero AJMUHHCTPaTUBHOIO
perIaMeHTa;

— OKYMEHTHI, BEITaHHbIE KOMIIETEHTHBIMUI OpraHaMH MHOCTPAaHHBIX I'OCYAapCTB U
MpeACTaBIIEHHBIE 3asBUTENEM U (WIH) CO3asBUTENEM I HNONy4YSHHS MyHULMIIAILHON
YCJIyTH, He JIETaJIM30BaHbBl U He IEepeBefCHBI Ha PYCCKMH s3BIK, BEPHOCTh IIEpeBOAA
HOTapHaJIbHO HE YJIOCTOBEpEHa.

Otka3 B mpHeMe JOKYMEHTOB odopMisercs B IIHCEMEHHOM BHIE M BBIAACTCA
(nampaBnseTcs) 3asABUTENIO B TeueHHe 3 pabounx AHEil.

2.9. HcueprsiBaronmi MEepEYECHb OCHOBaHUH IS IIPUOCTAHOBIICHUS
IIpEeIOCTaBIEHNU MyHUIUIIATBHON YCIYTH.

[IprocTanoBNIeHNE NPENOCTABICHNS MyHUITUIIATBHON YCIIyTH HE IIPEXYCMOTPEHO.

2.10. HcdepnpiBaromuii mepedyeHb OCHOBaHWM JUII OTKasa B IPEHOCTaBIICHHM
MYHUITUTATBHON YCIIyTHU: _

— 3asBJICHUE O IOJ[yUEHHUH MYHHUUIUNAIBHON YCIIyIH IOJAHO JIMIIOM, HE BXOISAIIHM
B KpyT 3asBUTEJIEH, yCTAaHOBJICHHBIM ITyHKTOM 1.2 AIMMHUCTPaTUBHOI'O PETJIAMEHTA;

— HaIM4he B 3asABJI€HHH WM TPEACTaBICHHBIX JOKYMEHTaX HEIOCTOBEPHBIX
CBeJleHU;

‘ — OTCYTCTBHE YBaXHTEIBHBIX NPUYHH JUIS BCTYIUIEHHS B OpaK JO JOCTHXKECHUS
OpadHOTrO BO3pacTa. '
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2.11.Ilepeuenp  yciayr, KOTOpBIE SBJISIOTCS HeoOXOIUMBIMH u
00s13aTeNBbHBIMU IS TIPENOCTABIICHNUS MyHULMIAIBHOMN YCIyTH, B TOM YHCIE CBEACHHA
0 JOKyMeHTe (IOKyMEeHTax), BbIHaBaeMoOM (BBIHAaBaeMBIX) OpraHU3alUsSIMU,
YYaCTBYIOIIMMHU B IIPEOCTABICHUN MyHUIIUITAILHON yCIIyTH:

— BBIJIaYa JOKYMEHTA, IOATBEPXKAAIOIIETO Iepefiady IOJHOMOYMIT OHOro JMIa
JApYroMy IUIs IIPENCTaBUTENbCTBA IIEPE TPETHUMH JINIaMHU (JOBEPEHHOCTH);

— HOTapHaIbHOE YIOCTOBEPEHHE IEepeBOAa C MHOCTPAHHOTO f3BIKAa HAa PYCCKHH
A3BIK JOKYMEHTOB, BBIIAHHBIX KOMIICTEHTHEIMHU OpraHaMi HHOCTPaHHBIX FOCYAapCTB;

— MEPEBOJI C MHOCTPAHHOIO S3bIKA HAa PYCCKHUM $3BIK JOKYMEHTOB, ‘BBIOAHHBIX
KOMIIETEHTHBIMU OpraHaMH MHOCTPaHHBIX I'OCYIapCTB.

2.12. Ilopspok, pa3Mep U OCHOBaHHS B3UMaHUS I'OCYHapCTBEHHOH IOILUIHHEBI HITH
HHOM IIIaThl, B3UMAaeMOii 3a IIPeOCTABIIEHHE MyHUIIUITAIEHOM YCITyTH.

I'ocymapcreeHnas nonuinHa 1100 HHAA IUTaTa 3a IPeNOCTaBlIeHHe My HHIAIAIBHOM
YCIIyI'H HE B3UMAaeTCsl.

2.13. Tlopsimok, pasMep W OCHOBaHUS B3UMAaHU IUIATHI 3a MPENOCTaBIICHHE YCIYT,
KOTOpHIE SBIIAIOTCS HEOOXOAMMBIMH M OOS3aTENBbHBIMH Ui IPEIOCTABICHUA
MYHHMLMIIATBHOM YCIYTH, BKIIIOYas MH(QOpMAIMIO 0 METOAMKE pacueTa pasMepa Takoi
ILUTaThL.

Mndopmanus o Tapudax Ha coOBepIICHHE HOTAPHAIBHEIX NeHCTBHI pasMeIlleHa Ha
obunuamsHOM  caiite  HoTapmanpHOM  mamatel  Kanuuumrpaackoit — obmacTu
http://www.notariat-kaliningrad.ru/.

Tapudsl Ha HepeBof, ¢ WHOCTPAHHOrO S3BIKA HA PYCCKHM S3BIK JOKYMEHTOB,
BBIJIAHHBIX KOMIIETEHTHBIMM OpraHaMH HHOCTPAaHHEBIX TOCYJIApCTB, YCTAHABIIMBAIOTCS
GHU3MYECKNMH HIIH IOPUANYECKUMH JIALAMH, OCYINECTBIIIONMMHI YKa3aHHBIE IIEPEBO/IEL.

2.14. MaxkcuMaJIbHBEIE CpPOK OXHUIAHUS B OUEpPENH IIPH IoJade 3asABJICHHSI O
IPEAOCTaBIEHNH MyHHIMIIAIBHON yCIIyTH U IIPH IOMYUCHUH pe3ylibTaTa pacCMOTPEHHUS
3a4BJICHHS O NIPEOCTABIIEHUH MyHUIMITATHHOR YCIIyTH.

MakcuManbHBIN CPOK OXKUIAHUS B OYEPEIH COCTABIAET 15 MUHYT.

2.15.Cpox ¥ TIOpANOK pEruCTpalliM 3asBICHUS O  IIPEeIOCTaBIICHUH
MYHHIMOAIBHON YCIYTH ¥ YCIYT, IpPEeIOCTaBIsEeMBIX OpraHaMH M OpraHH3aIlHisIMH,
Y4acTBYIOIIMMH B IIPENOCTaBICHUM MYHUIHUNAIBHOH YCIyrH, B TOM YHCJIE B
3JIEKTPOHHOH (opMme.

2.15.1. Cpoxk perucrpanuu 3asBjlCHHUS:

— IIpH IXYHOM OOpaIlleHNH He OJDKEH IpeBhImarh 30 MUHYT;

—IIpA HAIpPaBJICHUH [AOKYMEHTOB IIO SJIEKTPOHHON ImOYTe, HpH 3allOJHEHHH
SJIEKTPOHHOH (OpMBI 3asBieHus Ha EauHoM nopTaJIe 60 PernoHalbHOM mopTajie He
JIOJDKEH IpeBhIuaTh 1 pabodero s

2.15.2. 3asBieHHe PErUCTPUPYETCA B 3aBUCUMOCTH OT CII0co0a ero nomaydu:

— B aBTOMAaTH3UpOBaHHOHU mH(popMarmonHoii cucteMe (ganee — AUC) — B citydae
nojgayd 3aseieHus JudHO B M®I] ¢ mpocTaBieHHMEeM Ha 3ampoce OTTHCKa IITamIia
BXOIAIIEH KOPPECIIOHICHIIUH, IIPUCBOCHUEM HOMEpa U IaThl B COOTBETCTBHH C 3aITHCHIO
B AUC;

— B CHCTeME JJIEKTpOHHOro AokKymeHToobopora «lemno» (mamee — COM) — B
Cily4ae HallpaBJICHH: 3asBJICHUS IO SIEKTPOHHOU moure, yepe3 EAuHEIN mopran mbo
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PervonaneHplf IIOpTAJI C NPOCTaBICHHEM Ha 3alpoce OTTHCKa NITaMIila BXOAsIIeH

KOppECIIOHEHIINH, IIPUCBOCHHEM HOMEpa U JaThl B COOTBETCTBUH C 3anuckio B CO/J1.
2.16. TpeboBaHHsS K ITIOMEIIEHHSAM, B KOTOPBIX MPEIOCTABIISICTCS MyHULAMATIBHAS

yciyra, 3ally OXHIAHHUs, MecTaM Ui 3arojIHEHUs 3asaBICHHA O IIPEAOCTaBICHUH

MYHUIUNAIBGHOM YCIIyrd, HH(QOPMAIHOHHBIM CTEHAAM ¢ o0Opasramu MX 3alOJHEHHA H

NepeYHeM JOKYMEHTOB, HEOOXOIUMEBIX JJI HPEIOCTaBIIEHHS KaKIOoH MyHHMLMIIAIBHOH
YCIIyTH, K pasMEIIEHUIO U 0QOPMIICHUIO BU3YaJIbHOM, TEKCTOBOH H MYJbTHMEIUMHOMN
rH(pOpMaAIUU O MOpAIKE INPENOCTaBICHUS MYHHMITUNIAIBHON YCIyr'H, B TOM YHCIE K
obecrieueHuI0 JOCTYITHOCTH ISl MHBAIHUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKoHOHaTeNnbCTBOM Poccuiickoil @enepanyy 0 CONMAIBHOMN 3aIUTE HHBAJIHIOB.

2.16.1. Ilomemenns MOI], Otpena, opra#nuszanmii, IOABEOOMCTBEHHBIX
AIMUHHCTpalUy, y4acTBYIOUIMX B MPEIOCTABICHUN MYHHUIUIIAIBHON YCIyTH, JOJIKHBI
COOTBETCTBOBAaTh CAHWUTAPHO-DIIHJIEMHUOJIOTHYECKHM IpaBUilaM K  HOpMaTHBaM,
obecreunBaTh KOMGOPTHOE NpeObIBaHNEe 3asBUTENe U HenoaHuTeneil. B noMemeHusIx
UL  TPeAOCTaBIICHUS MyHHIMNAJIBHOW YCIYTH HAa BHAHOM MeCTe JOJKHEI
pacmoyaraTbCsl CXEMbl pa3sMENIEHUs CPEACTB IIOXKAPOTYIICHUS U IIyTeH 3BaKyallUH
MIOCETUTENCH U CIIELUAINCTOB.

2.16.2. 3an oXXuAaHUS 3asBUTEAMH IpHUeMa JOIDKEH OBITh 000pYyIOBaH CTYJIbIMHU
(He MeHee Tpex), cronamu (CTOMKamu) UIsi BO3MOXHOCTH OGOpPMIICHUS 3aIpocCoB,
obecrieueHbl MecTaMU OOIIECTBEHHOIO IOJIb30BaHUA (TyaleTaMi) U XpaHEHHs BEpXHeH
OZIeXKIBI 3asIBUTEIIEH.

2.16.3. Ha wmHpOpManoOHHOM CTEHJE, PacloJIO)KEHHOM B ImoMemenunu MOII,
pasMelaeTcss aKTyajlpHas W HcUepnbiBaiomas uHpopMmamms, HeoOxomumas Al
HOJy4eHHS MyHUIUIIAJIBHOHN YCIIyTH, B TOM YHUCIE:

— cnpaBouHas uH(poOpMarus, nepedeHb KOTopoil ycraHoBieH IyHkroMm 1.3.2.1
HacTOSAIEero AIMUHHUCTPATUBHOI'O PErJIaMeHTa;

— CpOK IPeIOCTABICHUS My HUIIUIIAIIBHON YCITyTH;

— HCYEpIBbIBAIOINUI ITepeueHb NOKYMEHTOB, HEOOXOMMMEIX M NMPEAOCTaBICHHS
MYHULIMIAIBHOH yCIIyTH;

— oOpazel 3al10THEHMA 3asBIICHU;

— mOpsANOK oOXKaJloBaHUs peleHuit u aelicTeuit (6e3pelicTBUsA) AIMUHHMCTPALIMH,
€e JOJDKHOCTHBIX JIMI[ JIH00 MYyHHUIHIAIBHBIX cioyxkamwmx, MO®IL], ero IO/KHOCTHBIX
Ju1l, paGOTHUKOB;

— uHdOpMaNUa O MPeIyCMOTPEHHOH 3aKoHOAaTeNsCcTBOM Poccuiickoit denepanuu
OTBETCTBEHHOCTH OJKHOCTHBIX JuIl Axgmunuctparuu, MOIL], paboranukoB M®L] 3a
HapyIleHne IopsaaKa IPeNOCTaBIeHNs MyHUIUNAIbHON YCIIyTH;

—uHbOpMaIH O MOPSAKE BO3MENIEHWS Bpela, NPUIMHEHHOTO 3asSBHTENIO B
pe3ysibTaTe HEHaUIe)Kallero UCIonHeHus Jsmbo HeucnonHenus MOL] wmm  ero
pabGoTHHKaMH O0s3aHHOCTEH, NpPeXyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoi
denepauy.

2.16.4. Ilpuem sasBUTENeH ocymec*rBJmeTc;I HEMOCPEACTBEHHO y pabouero Mecra
crrerramicra MOLI,

Kaxnoe pa6oqee Mecto crnenuamicta MO®L], Bexymero npueM 3asBHTENEH,
obopyayercsi IIEpCOHANBHBIM KOMIIBIOTEPOM €  BO3MOJXKHOCTBIO  JIOCTyIla K
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“H(pOpPMaAITTOHHEHIM Oazam JIaHHBIX, TIE€YaTAIOLINM, CKaHHPYIOIIUAM
YCTpOMCTBaMH, CTYJIOM IS IpAeMa 3asiBUTEIIS.

Cnermuanuctel MOII, ocymecTBiIiompe NpHeM 3asBUTENCH, 0OecreuynBaroTCs
JWYHBIMUA HarpyAHBIMH HACHTHU(UKAITMOHHBIME KapToukamu (OeiIpkaMu) ¢ yKa3zaHHueM
¢baMmiIny, HMEHH, OT4eCTBAa U JOJDKHOCTH M (WJIH) HAcCTONBHBIMH TabiMYKaMu C
yKazaHueM (aMUIIMHA, IMEHH, OTYECTBA U JOJDKHOCTH.

OkHa mnpueMa 3asBuUTeNiedl oOcHAmATCS WHQOPMAIMOHHBIMH TaOlIWIKaMU
(BRIBECKAMHM) C yKa3aHHEM HOMEpa OKHa.

2.16.5. TpeGoBauus K 0OECHEUEHHIO JOCTYIIHOCTH i MHBAIUIOB yKa3aHHBIX
00OBEKTOB B COOTBETCTBHHM C 3aKOHONATeNbCTBOM Poccumiickoit depepanuu o
COITHAIEHOM 3amuTe HHBAIUIOB:

— BO3MOXKHOCTB OeCIpensaTCTBEHHOI'O BXo/ia B 37anre M®II u BbIXOzia U3 HETO;

— IpH HEOOXOIUMOCTH cofeiicTBHE cO CTOpOHBI crenyanucros MOII uuBamumy
nipu Bxoze B 31anue M®II u BeIXone U3 HETO;

— obopynoBaHHe Ha HOpwieralomux K 3faHuio MOI] TepputopHsax MecT I
NapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB;

— BO3MOXHOCTH CaMOCTOSITEJIFHOTO IepelBIKeHHs B noMelenny MOI] B memax
IOCTyIa K MeCTy TMpHeMa M pPerucTparu JOKyMEHTOB, HEOOXONMMBIX IUIs
NPEIOCTABIICHUsST MYHMIMIIAIBHOM  yCIyrM, a Takke BBIJaYM  pe3yJibTara
MPEeIOCTABICHUs MYHUIIMNIIAJIBHON YCIyr'H, B TOM 4YHCIE C IOMOINBIO CIEHHAIHCTOB
MOIT;

— CONPOBOX/ICHNE HHBAIMOB, HMEIOINX CTOMKME paccTpoiicTBa QyHKIMH 3pEHHS
H CaMOCTOATENIFHOTO NePeIBIKEHNA, B moMemenuy M®IT; ,

— IIpOBEJIEHUE HHCTPYKTaXa JODKHOCTHBIX JiMIT MOII, oCyIIeCTBIAIONIHNX
HEPBUYHBIA KOHTAKT C MOIydYaTeNIIMA MyHHIMIIAILHON yCIIyTH, IO BOIIPOCcaM paboThl ¢
WHBINIAMU;

— obecmeuenue momycka B nmomemnenne M®L] cobaku-poBOAHMKA IIPH HATHIUH
IOKYMEHTa, IIOATBEPKIAIONIEro ee CIienualbHoe 00ydenne, BEIAaHHOTO 1o (GopMe U B
IOpsiAKe, KOTOPHIE YTBEPXKAEHH NpuKa3oM MuUHHCTEpCTBA TpyHAa M COILMAIBHON
sammTel  Poccuiickoit ®emeparuun  or  22.06.2015 Ne 386H (3aperucTpupoBaH
Munucrepctsom roctuuuu Poccuiickoit @epepanuu 21.07.2015, perucTpanuOHHBIHN
Ne 38115);

— okazanue crnenpanucramMd MO nuBanngaM HeoOXOMUMOI TIOMOIIY, CBA3aHHOM
C pasbsiCHEHHWEM B [OCTYHmHOM Juis HHX ¢opMe IOpAAKa MPENOCTABICHHS
MYHHLUIAIBHON YyCIyrd, oQopMIIeHHEM HEOOXOMMMEIX U1 €€ MPEeNOCTaBJICHHS
JOKYMEHTOB, IIOCJIEIOBATENIBHOCTBIO JEHCTBUM, HEOOXOMUMBIX ISl IOMYyHEHHS
MYHHLMIAIBHON YCIIYTH;

— BO3MOXXHOCTBH YYacTHSI CypAOIEepeBOIIHKa, TH(MIOCYPAOIEPEBOMINKA, & TaKKe
HMHOTO JIULIA, BIAICIOLIETO KECTOBBIM S3BIKOM, MPUINENIIIEr0 BMECTE C HHBAJIHIIOM, IIPH
KOHCYJHTHPOBaHHHM HHBAIMAOB, NpPHEME OT HHMX JOKYMEHTOB MJIf NPENOCTaBICHUA
MYHHUITUIIAIBHON YCIIyTH U BHIIaY€e PE3yJIbTATOB €€ NPEHOCTaBICHHUS,

— obecredenye yCIOBHI JOCTYITHOCTH ISl HHBAIUAOB II0 3pEHHI0 OQHIHATIBHOIO
caiita AZMUHUCTpAaIUH.
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2.17. TlokazaTtenu MOOCTYDHOCTH H KadecTBa MYyHHIUIIAIBHOI YCIYTH, B TOM
Ylclle KOJNWYEeCTBO B3aWMOJEHCTBUI 3asgBUTENS C JOJDKHOCTHRIMH JIMIAMH TIpH
IIPENOCTaBICHUY MYHUIHUNAIBHOU YCIYTH M HX NPOAOIKUTEIILHOCTh, BO3MOXHOCTH
HoJMydeHus: MHpopMammy O XoIe HpeXOCTaBJIeHWS MYHULIMIIAIBHOH YCIyrH, B TOM
YHCIIe C HCHOJIb30BaHUEM MH(POPMAIIMOHHO-KOMMYHAKAITHOHHBIX TEXHOJIOTHM.

2.17.1. Iloka3aTenyu JOCTYIHOCTH MyHULIMIIAIBHOMN YCIIyTH:

1) mecropacnonoxernue M®L], B KoTOpoM OCYILECTBIIAIOTCS IIPHEM JOKYMEHTOB H
BhIZIadya pe3yJIbTaTa HpeIOCTABIEHUS MyHUITUNIANBHON YCIIyTH, C y9€TOM TPaHCIIOPTHOM
JIOCTYIHOCTH (BO3MOXXHOCTH A0OPaTHCs 10 IOApa3eieHus B npenenax 90 MUHYT);

2) BO3MOYKHOCTD ITOJIyU€HHS 3asBUTeNIeM HHPOPMAIMH O HOPSAAKE NPEXOCTaBICHH
MYHHIUNAIHHOH YCIIyTH:

— 10 TenedoHy;

— HemocpeAcTBeHHo y crenuanucra MOL] (Ha MHOOPMAlMOHHOM CTEHAE, NpPH
JITYHOM KOHCYJIFTUPOBAHUN);

— Ha opHUIUATIEHOM caiiTe AJIMUHHCTpAIlKH;

— Ha EquHoMm noprazie;

3) BO3MOXXHOCTE BhIOOpa 3asBUTENIEM MOPAAKA II0JAYH 3asdBJICHHS C KOMILUIEKTOM
JIOKYMEHTOB JUIS IIPENOCTABIICHUS My HULIMIIAJIEHOM YCIIyTH:

— IIpH JIMYHOM OOIICHUH;

— IO AJIEKTPOHHOM IOYTE;

— ya Equnom noprane nmub6o PernoHansHOM nopraie;

4) BO3MOXXHOCTB IIOJTy4€HHsI 3asBUTelIeM OaHKa 3asBJICHHU:

—y cneruammcta MOILL;

- ga ExuaoM nopraite 1160 PernonansHOM nopraie;

— Ha 0HITHATEHOM caiiTe AIMUHMCTPAIlH;

5) BOBMOXXHOCTh ~ NOJNydeHWs HHOOpPMalMd O  XOA€  IPeHOCTaBICHHS
MYHHUIUITAIBHON YCIIyTH:

— HenocpeacTBenHo y crenpanucra M®I], cnenuanucra MKY « IO »;

— 1o TesieoHy y crerpanucra MOLI;

— Ha oHIIIATIBHOM caliTe AJIMUHHUCTPALUH B pasjielie «Y CIIyTuy;

— Ha Equnom noptaine smbo PernoHaibHOM NOpTAe;

6) obecrieuenne GECIPENSTCTBEHHOIO OCTYIAa K IOMEIICHUAM (B TOM YHCIe JULL
HMHBAIHUIOB), B KOTOPBIX OCYIIECTBISIOTCS NPHEM JOKYMEHTOB M BBIIa4a pe3ynbTara
IIPeIOCTaBICHUS MyHUIIUIIAIBHON YCITYTH.

2.17.2. TToka3arenn KauyecTBa MyHULIUTIAIBHOMN yCIIyTH:

1) camKeHue urcia obpaleHnii moydaTelieil MyHUIUIANEHON yCITyrH ¢ Xanoboi
Ha pelicTBus (6e3zeiicTBYE) NOKHOCTHRIX JIMI TIPH NPEOCTABICHHH MYHMIMITAIBHON
yCIyrH;

2) IONHOTA H aKTyalbHOCTb HHGOpPMAlMd O IMOpAAKe MPeIOCTABICHUA
MYHULHTIAJIBHOMN yCITyTH:

— Ha HH(GOPMAaMOHHOM CTEHIIE;

— Ha EquHoM nopraie;

— Ha OQUIHUATIEHOM caiiTe A MUHHUCTPAIKH;
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- 3) cooTBeTCTBUE  IIOMELIECHHWI, B KOTOPBIX OCYIIIECTBIIIOTCS IpueM
NOKYMEHTOB W BBIJada pe3ylnbTara, MeCT OXHIAHHSA MNpueMa CaHUTapHO-
SMUAEMHUOJIOTHYECKUM HOpMaM, TpeOOoBaHUAM [eHCTBYIOMIETO 3aKOHOJATENhCTBA B
qacTn obeclieueHus YCJIOBHU MOCTYIHOCTH JUIS MHBAIMIOB, HX OECHpENsSTCTBEHHOrO
JIOCTyNa K BhINIEYKa3aHHBIM IIOMEINEHHsAM, a Takke TpeOOBaHMSAM, YCTaHOBIIEHHBIM
HACTOSIIMUM A IMUHUCTPATUBHBIM PErJIaMEHTOM B YaCTH KOM(pOPTHOCTH;

4) yIOBIETBOPEHHOCTh IIONydaTellel MyHHIMNAIBHOH YCIyI'M €€ KadyeCTBOM H
JIOCTYITHOCTEIO  (OoIpefniensercss B XOAE NPOBEACHWsS MOHHTOPHHIA KayecTBa H
JIOCTYITHOCTH MYHHIMIAJIBHONH yCIyrH 760 Omnpoca ¢ NOMOIIBIO CHUCTEMBI OLIEHKH
KauyecTBa OOCIyXUBaHHSA, WHGOPMAITHOHHO-aHATUTUYECKOM CHCTEMBI MOHMTOPHHIA
Ka4yecTBa YCIIYT, aHKETHPOBAHUS IPAXKAaH); |

5) cobmronenue nopKHOCTHRIME Jmnamu MOILI, Komurera, y4acTBYIOIIMMH B
IPEeIOCTABICHHH  MYHHIMNAIBHON  YCIyrd, YCTaHOBIIEHHOIO  HOPMATHBHBIMH
IPaBOBBIMH aKTaMH MOPsKa NPENOCTaBIeHUs MyHUIIMIIAIBHON yCIIyTH (B YacTH cpoKa
TIPeOCTaBIIEHHs, MTOPSaKa HHPOPMHUPOBAHUS, KOMIUIEKTa JOKYMEHTOB, OCHOBAaHHH ISt
OTKa3a B MPENOCTaBICHIH YCIyTH);

6) KOMIIETEHTHOCTh, BEXJIHMBOCTH W KOPPEKTHOCTH MOJDKHOCTHBIX JHI MOI],
Orpeina, OCYIIECTBIISIOINX HETIOCPEACTBEHHOE B3aUMOACHCTBHE C 3asIBUTEIIAMH;

7) orcytcTBHe (akToB 6Goyee 4 mepeaipecaldii 3BOHKOB, IOCTYIHBIIMX OT
3asIBUTEIIEH, OOpaTHBIIUXCS 32 KOHCYJIbTallUeH.

2.17.3. KonuuecTBo B3auMOAEHCTBUAN 3asBUTEINS C OODKHOCTHBEIMH JIHHNAMH IIPH
MIPEeIOCTAaBIEHUH MYHUIIMIIAIIBHOM YCIIYTH M MX NPOJOJIKUTEIILHOCTD.

IIpy nuuHOM OOpamieHWH 3a MOJMYYeHHEM MyHHLHINAIBHOM YCIyrH M BEIOOpe
croco0a MOyyeHus pe3ysibTaTa JUYHO 3aIBUTENb B3aUMOIEHCTBYET CO CIIEIIHATHCTOM
M®I] nBa pasa: npu mojjade JOKyMEHTOB Ul IPEIOCTABICHHS MyHHUIUIIAIBHON YCIIyTH
H [IPH TOJIyYeHNH pe3ylibTaTa MpefoCTaBIeHU MyHUIMIIANBHON YCIYTH.

ITpu obpalneHny 3a MOJfydeHreM MYHHITUNIATBHOMN yCIIyrH 110 3JIEKTPOHHON IOYTe
unu yepe3 EquHeni mopran 6o PernoHaIbHBIN TOpTAl U BBIOOpE coco0a Moy YeHus
pe3yanTara IpU JIMYHOM OOpAIICHHH 3asdBHTENIh B3aMMOMIEHCTBYET CO CIEHHATNCTOM
MO®II onuH pas.

TTpOROIKUTENBLHOCTD KaX/I0I0 B3aUMOJIEHCTBHUSA cOCTaBIAeT He Goiee 30 MUHYT.

Ipu obparneHuy 3a MOMy9IeHUEM MYHHIUIAIBHOH YCIIyTH 110 3JIEKTPOHHOM 110YTe
uim yepe3 Enuneiil moprai 1un6o PernoHanbHEIN MOpTall ¥ BEIOOpe crnocoba Moy YeHus
pesylbTara MO TIOYTe, MEKTPOHHOW IouTe 3asBHTENb CO crnenuaiucroM MOI] e
B3aUMOJEHCTBYET.

2.17.4. 3asBuUTeNs HMEET BO3MOXHOCTh TOIYYHTHh HHGPOPMAIUIO O XOAE
IpENOCTaBIeHNs] MYyBHIMNAIBHOH YCIyrH, B TOM YHCJIE€ C HCIOJIb30BaHHEM
HH(POPMAIIMOHHO-KOMMYHHUKAIMOHHEIX ~TEXHOJIOTHH, B IOpAIKe, YKa3aHHOM B
nyskre 1.3.1.2 Hacrosmiero AIMUHUCTPATHBHOTO PETJIaMEHTa.

2.17.5. 3agBuTeNp BIpaBe IOIYyYUTh MYHHIMNAIBHYIO YCIYry IIOCPEACTBOM
3apoca O MPEJOCTABIICHHM HECKONBKMX MYHMIMIATBHBEIX ycnyr B MOIL]
(KOMILIEKCHOTO 3ampoca), IpelycCMOTpeHHoro crartbed 15.1 depepanpHOro 3aKoHa
ot 27.07.2010 Ne 210-®3.
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2.18.Wupie TpeGoBaHMSA, B TOM YHCIE  YYUTHIBAIONINE  OCOOEHHOCTH
NMPEJOCTaBIeHU MyHUIMNanbHON yciayrm B M®PILI, ocoGeHHOCTH mnpenocTaBlIeHUS
MYHHUIUNAIBHON YCIYyTH B 3JIEKTPOHHOM QopMme.

2.18.1. Cnemmanuct Otraena mpu oTBeTe Ha TelleOHHBIE 3BOHKH, YCTHBIE H
MUCEMEHHEBIE OOpalleHus 3asBUTENe [0 BOIpOcaM IIPEAOCTABICHHS MyHHLMIIAIBHOM
yCIIyru 00s3aH: :

—IpH KOHCYJIFTHPOBAaHMH 110 Tene(oHy HOJDKeH Ha3BaTh CBOM (haMmiuio,
JOJDKHOCTh, HAUMEHOBaHUE CTPYKTYPHOTO TIOApa3feneHus AIMUHHUCTPAllMH, a 3aTEM B
BEXXIHBOM (GopMe UETKO ¥ MOAPOOHO mpomH(OPMHUPOBATh OOpaTHUBOIErocs IIO
HHTEpeCyoNMM ero BonpocaM. Ecnu y crienmanucra OTaena, IpHHABIIErO 3BOHOK, HET
BO3MOXHOCTH CaMOCTOSTEIBHO OTBETHTh Ha IIOCTAaBJICHHBIE BOIPOCHI, TeIe(hOHHBIH
3BOHOK JIOJDKEH OBITH IepeajpecoBaH (IepeBeeH) ApYyroMy JOJDKHOCTHOMY JIHILYy HIIM
obGpaTuBIIEMyCSI NOJDKEH OBITh cOOOINeH TenehOHHBII HOMEp, MO KOTOPOMY MOJKHO
IOJIyUHTh HeoOxomumyio mHGpopmanuro. He nolryckaercss mepeazapecauys 3asBHTENS
Oonee ueThIpex pa3. Bo BpeMs oTBeTa MO TeleoOHYy HE MOITyCKAaeTCs BEIECHHE
MapaJuIeIBHBIX Pa3rOBOPOB C OKPY KAIOIIUMU JIFOBMU;

—OpH  KOHCYJBTUPOBAaHMM  IOCPEACTBOM  HHIUBHAYAIBHOIO  YCTHOIO
HHGOPMHUPOBAHUS JaTh OOpaTUBIIEMYCS IIOJMHBIA, TOYHBIA M ONEPATHBHBIA OTBET Ha
ITOCTaBJICHHBIE BOIIPOCHI;

—npH KOHCYJFTHPOBAaHHW IO ITMCEMEHHBIM OOpalleHHsM [JaTbh YEeTKHH H
JIAKOHHYHBIM OTBET Ha ITOCTAaBJIEHHBIE BOIPOCH! C yKa3zaHHEM (paMIIUH, WHULIHMAIOB U
HoMepa Tenedona ucnoyiHuTens. OTBeT BhIIaeTcs NOJ MOANKCH WM HaNpaBIIAETCA IO
Io4Te, OSIEKTPOHHOH IIOYTE IO aApecy, YKa3aHHOMY 3asBHUTENIEM, B CpOK, HE
IPEBBIIAIONIMIA 5 paboYuX JHEH ¢ MOMEHTa ITOCTYIDICHHS ITMCEMEHHOT0 oOpaleHusl.

2.18.2. OcobGennoctu BBIIIOJTHEHHUS aIMIHUCTPATUBHBIX poueayp B
MHOro(QyHKIMOHAJIBHBIX [IEHTPaX.

IlpueM 3agBieHANl W JOKYMEHTOB, HEOOXONMMBIX Ui IIPEOCTABICHH
MYHHUITUIIAIBHOM YCIYTH, OT 3asBUTENEH OCYIIECTBISIETCS B MHOIOQYHKIHOHATBHBIX
IEeHTpPaX B COOTBETCTBHH C COIJIAICHHEM O B3aWMOJIEHCTBHH, 3aKIIOYEHHBIM
AnmvmuHucTparmeit ¢ TocynapcTBEeHHBIM Ka3eHHBIM yupexaeHnneMm KamuHHHIpaackoit
obmactd «MHOroQyHKIIMOHAJIBHBIH IEHTP IPENOCTaBICHUS TIOCYJapCTBEHHBIX H
MYHHIHIAIBHEIX YCIIyT» (llajiee — COorIallleHue O B3auMOoAeHCTBUN).

KoHncynbeTHpoBaHue 3asBUTENEd O TOpsSAKE HNPENOCTABICHUS MYyHHIMIAIBHON
YCIIYyTH, XOJI€ PacCMOTPEHMs 3asBKH, a TaKKe II0 HMHBIM BOINpPOCaM, CBA3AHHBIM C
IpeAOCTaBIeHHEM MyHHITUNATIBHOM yemyry, B MOL] ocymecTBiseTcs 6eCIUaTHO.

Cronemuamictel M®I] BBIIOTHMIOT HAEUCTBUSA, INIPEAyCMOTPEHHBIE HACTOSIINM
AJIMUHHCTPAaTHBHEIM PETTIAMEHTOM, B IIOCIEJOBATENHHOCTH U CPOKH, YCTAaHOBJICHHBIE
HACTOSINHUM AJXMHHICTPATHBHBIM PErJIaMEHTOM M COIVIAIIEHUEM O B3aMMOJIEHCTBHH, C
yderoM TpeOoBaHUH K MOPSAKY BEIIIOIHEHHS IPONERYD.

2.18.3. OCOGEHHOCTH IPENOCTaBJIEHAS MYHHIUIIAIBHOW YCIYTH B SJIEKTPOHHOM
dopwme.

2.18.3.1. IIpu GopMHPOBaHUH 3asBJICHVS IIOCPEICTBOM 3alONHEHHS NEKTPOHHON
dbopmer Ha EquroM noptase 160 PernoHaisHOM HopTane 00eceYnBaroTC:
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— BO3MOXXHOCTh ~ KOIIMPOBaHHS M COXpaHEHHs  3a’iBJeHUI H  HMHBIX
JOKyMEHTOB, HEOOXOIMMEBIX IS MPEOOCTaBIICHHS YCIIYTH;

— BO3MOXKHOCTb 3aIlOJIHCHUSI HECKOJBKUMH 3asSBUTEISIMH OIHOHM 3JIEKTPOHHOM
GopMBI 3asBICHUS IpU OOpaleHWH 3a YCIIyraMu, NpEIoIaraiolliMyA HarpaBIeHHe
COBMECTHOTO 3asIBJICHUST HECKOJIBKAMHY 3asBUTEIISIMH;

— BO3MOXXHOCTh IeJaTH Ha OyMa)XHOM HOCHTENIE€ KOIHUU 3JIEKTPOHHOM (OpPMBI
3asIBJIEHUS;

— COXpaHeHHe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (OpMy 3asBICHHMSI 3HAYCHUH B
J1000if MOMEHT 11O JKEJIaHHIO MOJB30BaTeNsA, B TOM YHCJIE TIPH BOZHUKHOBEHHU OIIHOOK
BBOJIa U BO3BpaTe JJIsl IIOBTOPHOTO BBOJA 3HAYECHMUI B 3JIEKTPOHHYIO (hopMy 3asBIICHUS;

— 3aIl0JIHEHUE IoJIeli 2JIeKTPOHHOM (OPMBI 3asBJIEHUS 10 Hayanaa BBOJA CBEICHMI
3asiBUTENIeM C JNCIONB30BaHHEM CBelEeHMii, pa3MelmeHHbIX B (denepalbHO
rocyaapcTBeHHO mHQopManuoHHOI cucreMe «EnmmHas cucreMa HWACHTHGUKAONH H
ayTeHTHGUKanUK B  HHOppacTpykType, obecneunBaromieii  HMH(POpPMAIMOHHO-
TEXHOJIOTHYECKOe B3auMozeiicTBe WH(GOPMAIMOHHBIX CHCTEM, HMCHOIB3YEeMBIX JUIS
MPEeNOCTaBIIEHUs TOCYNapCTBEHHBIX U MYHHUIMIIAIHHEIX YCIYT B JIEKTPOHHOH (opme»
(manee — emmHAsh cuUcTeMa UISHTU(GHUKAHH W ayTeHTH(QUKAIMH), U CBeJCHU,
oImyOnuKkoBaHHBIX Ha EauHoM mnoprane nubo PernoHalbHOM mopTaje, B YacTH,
Kacaroleiicss CBeJCHUH, OTCYTCTBYIOIIMX B EAHHONW CHCTEMe HIEHTHOHKAIUH H
ayTeHTU(DUKALNY; v

— BO3MOKHOCTH BEPHYTECS Ha JII000H 13 3TarloB 3all0JIHEHUS 3JIEKTPOHHOM (hOPMBI
3asiBJicHMS 6e3 IIOTEepH paHee BBeIeHHOH nHopMaruy;

— BO3MOXXHOCTh JocTyna Ha EnwnHoMm moprane smb6o PernonamsHOM moprane K
paHee IMOJaHHBIM 3asBHTEJIEM 3asBIICHUSM B TEUCHME OJHOrO I'OJia, a TAK)Ke YaCTHIHO
c(hOpMHPOBAHHBIM 3asBJICHUSIM — B TCUEHHE 3 MECSIIEB.

2.18.3.2. Ilpu o6paieHny 3a NOMy4eHHEM MYHUITUIIAIBHOM YCIYTH B JIEKTPOHHOM
¢opme uepes Enumpni mnopran maubo PermoHanpHBIA mMOpTan 3asiBUTENHL BIpaBe
HCIIONIB30BaTh NPOCTYIO 3JIEKTPOHHYIO NMONIIMCH B Cllydae, eciii HACHTHOHUKAIWSI U
ayTeHTHGUKANUS 3adBUTENS — (U3UYECKOTO JIUIa OCYIECTBISIOTCS ¢ UCITONE30BaHHEM
eOUHOM CHCTEMBI MISHTU(HUKAUU U ayTeHTHU(UKAITIH, IIpH YCJIOBHH, YTO TIPH BEIAAUYE
KJIFOYa IIPOCTOMH 3JIEKTPOHHOM MOJINICH JIMYHOCTh (PH3MYECKOTo JIMIA YCTAHOBIIEHA IIPH
JITYHOM IIpHEME.

B WMHBIX cioyvyasx OIS TONIHUCAaHUS 3asBIICHHS 3asABUTEIEM HCIIONB3YETCs
YCHIIEHHAs KBATH(QUIUPOBaHHAS SJIEKTPOHHAS ITOJIITUCH.

OneKTpOHHEIE 00pa3bl TOKYMEHTOB, MPEICTaBIsieMble C 3asABICHHEM, 3aBEPAIOTCA
YCHJIEHHOM KBaIH(UIMPOBAHHON 3NEKTPOHHOM IOANHCHEIO JHIA, KOTOpPoe B
COOTBETCTBHM C (pelepaibHEIMU 3aKOHAMH M W3JI@aHHBIMH B COOTBETCTBHH C HHMH
HOPMAaTUBHBIMH TPAaBOBHIMH aKTaMH HaJEJNeHO IIOJIHOMOUUSMH Ha CO3JaHue H
IIOJIIHACaHME TAKHX JOKYMEHTOB.

2.18.3.3. CocTtaB  meicTBUN, KOTOphIE 3asBUTENIbL BIpPaBe COBEPIUNTL B
3NIEKTPOHHOH (opMe TIpH IOJYyYE€HWH MYHUIUMAIBHON YCIYrHd C HCIIOIL30BaHUEM
Emusoro nmoptana, PernoHansHOr0 noprana jinbo o$pUnHanbHeIX CaliTOB:

— noirydyeHne HHGOpMauu O MOPAKe U CPOKaxX MPeNoCTaBIeHHs MyHHUIUIAIbHON
yeryru (Ha EquaoM mopraie, opunuansEoM caiite AIMIHUCTPAINN);
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—3amuck Ha npueM B MOIL] mid momaum 3asgBJICHHS O IIPEIOCTaBICHUH
MYHHLIMITATBEHON yCIyrH (Ha caiite MOL] www.mfc39.ru);

— opMHpOBaHHE 3asBICHHS O IPEAOCTABICHHN MYyHHIMIAIBHON yciyru (Ha
EnunoM noprane mu6o PernonansaoMm moprasie);

— IIOJ[ydeHNEe CBEIEHUII O XOJe IPeNOCTaBICHHs MYyHHIHIAIBHOM yciayrun (Ha
EmunoM noprane 1u6o PernonansHoM mopraie, Ha caiite A IMUHHCTpAIUH);

— OLICHKa Ka4yecTBa MpeI0CTaBIeHHs] MyHUITUIIATIBHOM yeinyrd (Ha EquaoM moprane
60 PernonansHOM mopraie);

— nocynebHoe (BHecyneOHOe) oOkanoBaHUE pellleHuit U nelicTBuil (Oe3neiicTBuU)
AJMVHHUCTpalUY, OOJDKHOCTHOTO JHOA AMHHMCTPAalUH Ju60 MyHHMOUIIATBHOIO
ciyxamiero AnvuancTpanud (Ha ExuroM nmopraite mu6o PernoHambHOM moprane).

HetictBusi, yka3zaHHble B JHeducax 3-6, 3asBHUTENF CMOXET COBEPIIATH C
ucrnonas3oBaHueM EnmHOoro moprana nubo PernoHansHOro moprajia Hocie peaTn3aliu
IIpaBurensctBom Kammuuarpanckoit obmacth w1 AJMUHHCTpAIled MepOIpHSTHIA,
o0ecreunBaOmMX  BO3MOXHOCTh TPENOCTABJICHUS MYHHIMIAIBHOM YCIYTH B
3IEKTpOHHOHU (opme.

Paszen 3. COCTAB, ITOCJIEJIOBATEJILHOCTE Y CPOKH BBITIOJIHEHUSA
AJIMUHVICTPATUBHBIX ITPOIIEZYP, TPEBOBAHUS K MOPSIJIKY MX
BBLITTOJTHEHVS, TOM YHCJIE
OCOBEHHOCTH BBITIOJIHEHUS AIMUHNCTPATUBHEBIX ITPOLEJYP B
DJIEKTPOHHOM ®OPME, A TAKXE OCOBEHHOCTH
BBITTOJIHEHMS AIMUAHUCTPATHBHBIX ITPOLIEYP B M®I]

3.1. UcuepnriBaronmit nepedyeHb aIMIHUCTPATUBHEBIX TIPOLIEy P npu
MpeAOCTaBICHUH MyHHITUITATBHONU YCIIyTH:

— [IpHUeM, MPOBEPKA UM PETUCTpanys 3asBICHUS C KOMIUIEKTOM JOKYMEHTOB —
aIMHUHHCTpPaTHBHAs IpolieAypa OCYUIECTBISETCS B HEPBEIH paboumii JIeHs ¢ MOMEHTa
IIOCTYIUICHUS 3asBleHUsA. B ciydae npuHsTus penieHus o0 OTKase B IpHeMe
JOKYMEHTOB aIMWHUCTpaTWBHasg IIpoLeAypa 3aKaHYHUBaeTcs aAMHUHHCTPaTHBHBIM
feiictBHeM — BhIadell yBemomieHuss 00 OTKase B IpHeMe IOKYMeHTOB. [laHHas
nmponexypa NOJDKHA OBITH 3aBepllieHa B TeueHHe 3 paboumx AHeil ¢ MOMEHTa IOoIayu
3asgBICHHUA,

—Iepefilaya 3asgBIE€HUS C KOMIUIEKTOM JOKYMEHTOB HadyalbHUKy OTtnena—
aIMHHUCTpATHBHAs MPOLEIYpa OCYLIECTBIAETCA B IepBbiii pabouwmit meHp OO He
no3aHee 10 wacoB BTOpOro padouero AHS ¢ MOMEHTa PETUMCTpALM 3asSBJICHUS, €CIIU
3asBJIICHHUE OCTYIIIIIO mocne 17 gacos;

— pacCMOTpPEHUE 3asBICHUS C KOMIUIEKTOM AOKYMEHTOB HadadbHUKOM Otaena U
HAa3HAYEHHE OTBETCTBEHHOIO HCIIOJHHTENS, MEpeaya eMy 3asBIIECHHS C KOMILIEKTOM
JIOKYMEHTOB — aJIMUHUCTpPATHBHas IIPOLEAypa OCYILIECTBIISIETCS B IEPBOM IOJIOBUHE
BTOPOro pabo4ero JHsS ¢ MOMEHTA PErUCTpaIliX 3asBIICHUS;

—n3ydeHne crnenuanucroM Othena 3asdBiI€HHS MW JOKYMEHTOB, HOJTOTOBKA
npoekta IlocranoBnenus mub0 mnpoexTa YBeZOMJIEHHMS — aJIMUHHUCTpaTHBHAs
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IOpoIeaypa OCYIIECTBIIAECTCS CO BTOpOH IIOJOBHHBI BTOpOro pabouero HOHS IIO
IATHIH pabounii JeHh ¢ MOMEHTa PETHCTPAITHH 3asBICHHS;

— COIVIacOBaHME, BH3HMpoOBaHHE U moanucanue mnpoekra I[locranosBnenus nubo
IIpOEKTa  YBENOMIICHHSA,  perucrpanus  noamucanHoro  IlocTaHoBieHus — —
aJIMMHHCTPATUBHAs MNpoIeAypa OCYHMIECTBISETCS C IIecToro pabodero MOHS 1O
YeThIPHAAUATEIA pabounii leHb C MOMEHTa PErnCTpaIiy 3asBIICHHS;

— perucTpauys pesyjibTaTa NpPEeAOCTaBICHUS MYHMIIUNIAIBHOM YCIYTH H €ro
HallpaBJIeHUE 3asBUTENIO — aJMHUHHCTPAaTHBHAs IpoLexypa OCYIIECTBISIETCS C
IIATHAALATOrO MO MISCTHANUATHI paboumii JeHh ¢ MOMEHTA PETrUCTpalivy 3asBJICHHS B
ciydae u30paHHs 3asgBUTENIeM crnocoba IOMydeHUs pesyJibTaTa Mo moutre Jubo
JNIEKTPOHHOH  moure (Ha MNATHaAUATBIil pabouumii JAEHP  OCYINECTBIISIOTCS
aIMUHUCTPATUBHBIE JEHUCTBHUA II0 PETHUCTpAld pe3yjibTaTa MpeAoCTaBICHUS
MYHHIENATBHOM YCIyrH. AJIMHHHCTPaTUBHEIE AEHCTBHSA IO HAMNPABICHHUIO 3aSBHTEIIO
pe3yipTara NpPeAOoCTaBICHUS MYHULMIAIBHON YCIYTHM OCYLIECTBISIOTCS TOJBKO B
ciydae u30paHUd 3agBUTENleM crocoba HONydeHHs pesylbrata IO ImouyTe Jubo
SIIEKTPOHHOI IOuYTe — Ha IIeCTHAAUATHI paboumii eHb ¢ MOMEHTa pErucTpaniu
3asgBJIEHHS); -

— BHIJaYa 3aABHUTENIO pe3yNbTaTa MpPEeNOCTABIECHHs MYHHUHIIAIBHON YCIyrH -
aJIMHHHUCTpaTHBHAs MpOIENypa OCYIIECTBISIEeTCS Ha INecTHanmnarhbiii paboumit AeHB C
MOMEHTA PEruCTpalyy 3asBICHHUS.

3.1.1. ITepeueHnp aAMHHUCTPATUBHEIX pouenyp (aeHcTBuit), BeinonHseMbpx MOIT;

— nHGOPMHPOBAHNE U KOHCYJIETHPOBAHNE 3asBUTENCH O MOPSIKE MPEAOCTABICHHS
MyHULANANBHOH yciyrd B M®IL], xone BBIIOJNHEHUs 3asBJICHUS O NPENOCTaBICHUH
MyHULUIAIGHON YCIYyTH, IO HHBIM BONpOCaM, CBS3aHHBEIM C IIPEAOCTaBICHUEM
MYHUIMNAIEHOH YCIyTH; '

— IIpHEM, IIPOBepKa U perucTpalys 3asBICHHs C KOMIUIEKTOM JIOKyMEHTOB;

— nepefaJa 3asBJICHUSA ¢ KOMIUIEKTOM JOKYMEHTOB HadalbHUKY Otaena;

— BBIIa4a 3asBHTEIIO Pe3yyIbTaTa IPeIOCTABICHNS MyHHIUIATEHON YCITyTH.

3.1.2. IlepeueHs aOMUHUCTPATHBHEIX IIpouexyp (HeHCTBHii), BBIMOJHIEMBIX
AnvuHNcTpanuei B 3J1eKTpoHHOH (opMe:

— (hopMHpOBaHNE U HaNpaBlICHHE MEXBEJOMCTBEHHEBIX 3ampocoB B YBM YMBJ]
Poccuu o Kanmunaunrpaackoit obnactu, Oraenst 3AIC.

3.2. Tlopsapgok OCYIIECTBIIEHHS B DJIEKTPOHHOH ¢opMe, B TOM UHCIE C
HCTONB30BaHneM EnwHOro moprana, agMUHNCTPaTHUBHEIX Iponenyp (deicTeuii) B
COOTBETCTBUM C MojoxeHussMH crarbu 10 ®DepepanbHoro 3akoHa ot 27.07.2010
Ne 210-D3.

3.2.1. IlpenocraBiieHHe 3asSBUTEISAM B YCTAaHOBJIEHHOM IOpsnke HHGOpMalMu H
obecrieueHre UM JOCTyIa K CBEACHUAM O MyHUIIMIIAJIBHOMN yciyTe.

HudopMmarmsa o mopsike NpeXoCTaBIeHUs MYHUITUNAIBHON YCIyI'H W YCHYT,
KOTOPBIE SBIITIOTCSL HEOOXONUMBIMH M 00s3aTeNIbHBIMUA  JJISL  IIPENOCTABIICHUS
MYHUIUNTATBHON YCIyrd, MAOBOAUTCS JAO 3asBUTENEH IIOCPEACTBOM PpasMEILNECHH
uHpopMaruy - Ha EmuHoM moprame gosuslugiru u Ha odHIHaTbHOM — caiiTe
Anmvunuctparuu klgd.ru B paznene «Ycmyrmy.

dopMHpoBaHHe CBelleHUit 00 yciyre Ha EmuHoM mopraine u Ha OGQHIIHAIBHOM
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caiiTe AJIMHHHCTpallUM OCYINECTBIISIETCS AIMHHHCTpaIueii Ha OCHOBaHMH
HACTOALIETO  AJMHHHCTpAaTHBHOIO  perjaMeHTa B  IOpSAKE, YCTaHOBJICHHOM
moctanosinenueM IIpaBurensctBa Poccuiickoit ®@emepammu ot 24.10.2011 Ne 861
«O (QenepanbHBIX IOCYIapCTBEHHBIX HMH(POPMAIIMOHHBIX CHCTeMaX, 00eCIedHBaIOIUX
IpenocTaBlIeHre B IEKTPOHHOH (popMe rocylapCTBEHHBIX M MYHHULUIAIBHBIX YCIYT
(ocymectBnenne ¢QyHknuil)» U nocraHoBineHueM AnmuHuctpamyu ot 29.07.2013
Ne 1096 «O6 obecnedyeHH: MOCTyNa K MHGOPMAIMH O AEATEILHOCTH aJIMHUHHCTPAIIHI
ropozackoro okpyra «I'opox Kanmuauarpany.

Hoctyn kx uHGOpPMAIUKU O CPOKaX U MOPSJKE IPEeIOCTaBICHUS MyHHIAIIAIBHOM
YCIYTH HPEeAOCTaBIIsACTCS 3asBUTEII0 Oe3 BHITONHEHHUS MM Kakux-nbo TpeOGoBaHUM, B
TOM uHcie 0e3 HCIONIB30BaHusA NPOrpaMMHOr0 OOeCIeyeHus, YCTaHOBKa KOTOpOro Ha
TEXHHYECKHE CPENCTBA 3asBUTENS TPeOyeT 3aKIIOUEHHS JIMIEH3MOHHOTO HJIM HHOIO
corIameHus ¢ mpaBoobirazaTeiieM IIporpaMMHOro obecriedeHus, MpeLyCMaTpUBAIOIMIEro
B3UMAaHUe IUIAThl, PErUCTPAIUIO HIM aBTOPU3ALMIO 3asBUTENS WK IIPEAOCTABICHUE UM
MEPCOHAIIFHBIX TAaHHBIX.

3.2.2. Tlogauya 3agBUTENIEM 3asBJICHUS U JIOKYMEHTOB, HEOOXOJUMEIX s
MIPEAOCTaBICHNd MyHULUNAIBHON YCIYTH, U IpUEM TaKOro 3asBICHUs U IOKYMEHTOB
AnMuHHCTpanueii ¢  HCHONB30BaHHMEM  HMHGOPMAIMOHHO-TEXHOJIOTMYECKOH M
KOMMYHUKAIIMOHHOM HWHQPacCTpyKTyphl, B TOM 4YHClIe€ C HCHONb3oBaHMeM EnuHOro
noprana Jinbo PernonansHoro noprana.

3.2.2.1. Ilomarp 3asBnenue uyepe3 Enuneii nmopran nubo PermonanmpHBIM moprai
3asBUTENIb CMOXKeET mocie peanusanun [IpasurenscrBoM Kanununrpanckoit obmacta u
AnMuHHECTpanel MepoIlpHATHH, 00eCHeunBaIOMUX BO3MOXHOCTH IPEIOCTaBICHH
MYHHUIUIIATEHOM YCIIyTH B 3JIEKTPOHHOM dopMme. |

dopmupoBaHue 3adBIIEHHSA, mojaBaeMoro 4depe3 EnuHbeii mnopran sm6o
PernoHanpHBIl IIOPTAJ, OCYINECTBIAETCA IIOCPEACTBOM 3allONHEHHUs JJIEKTPOHHOM
GOpMEI 3adBIEHMS HA YKA3aHHEIX MOpTalax 6e3 HeOOXOMMMOCTH IOTOJHHTENHHOM
mojay B Kakoi-imbo wHOW ¢opMe € NOCIEAYIOIIMM HaIpaBlI€eHHEM €ro Ha
paccMOTpeHHE B A IMUHUCTPALIUIO.

Ecmu nHa EmuaoMm mnoprajie 3asBUTEN0O He oOecreduBacTcsl BO3MOXKHOCTH
3alIOJIHEHHS DJIEKTPOHHOU (OpMEBI 3asBIeHUs, TO M (OPMHPOBAaHHS 3aiBJICHUA B
TOpsIIKE, OIpenenseMoM MUHHCTEPCTBOM CBA3M M MAacCCOBBIX KOMMYHHKAIIMi
Poccuiickoit @enepanuu, obecreunBaeTcsi aBTOMaTHUYECKHI Iepexol K 3alOoiIHEHHIO
3NEKTPOHHOM (POPMBI YKa3aHHOTO 3asBJICHUS Ha PernoHanbHOM Iopraie.

Ha EnguaoMm moprane u oQUOHANBHOM caifite AIMHHHCTpalldd pa3MeEIaroTcs
o0pa3Iibl 3aOTHEHUS 3asBJI€HHS O IPEeAOCTaBICHUN MyHULMIIAIILHOM YCIIyTH.

dopMaTHO-JIOTHYECKass MpOoBepKa cOPMUPOBAHHOTO 3asBICHUS OCYINECTBIIAECTCS
B IIOPSAIKE, ONpeAeiseMoM AIMHHUCTpaIeli, I1ocie 3al0JHEHHs 3asBUTENEM KaXKI0ro
ITOJIA 3JIEKTPOHHON (opMEI 3asBneHus. IIpy BBIABICHHUN HEKOPPEKTHO 3allOJIHEHHOIO
IOJIS  DJIEKTPOHHOH (OpMBI 3asBICHUsA 3asBUTENb YBEIOMIIIETCI O XapakTepe
BBISBJICHHOH OIMMOKH M TIOPSOKE €€ YCTPaHEHWs IOCPEeICTBOM HMH(MOPMALHOHHOTO
COOOIIEHHA HEMOCPEACTBECHHO B ANEKTPOHHOH (hopMe 3asBIeHUs.

ChopMHpOBaHHOE ¥ IMOAMKUCAHHOE 3asBIEHNE U WHBIE JOKYMEHTHI, HEOOXOIMMEIE
JUIL TIPeIOCTaBICHHAA MYHUIMIAIBHOM YyCIyrd, HaNpaBIAIOTCA B AIMHHHCTPALHIO
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yepe3 Equnstit mopran mu6o PernoHansHeIi mopTait.

OneKTPOHHBIE JOKYMEHTH (3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), MpPEICTaBIsIeMbIe
C 3asBIICHHMEM, HaNpaBiAIOTCA B Buie ¢ainnoB B omuoM u3 ¢opmaros: PDF, DOC,
DOCX, XLS, XLSX, JPG, PNG. OnexkTpoHHsIe 00pa3sl JOKYMEHTOB, NIPEACTABIIEMbIE
C 3asBJICHUEM, 3aBEPSIOTCA YCHIEHHON KBAIM(HUIMPOBAHHOU AJIEKTPOHHOM IOIIIHCHIO
JIuIa, KOTOpPO€ B COOTBETCTBHH C (QeNepalbHEIMH 3aKOHAMH U W3JaHHBIMH B
COOTBETCTBUM C HUMH HOPMAaTHBHBIMU IIPABOBHIMH aKTaMH HAJEIEHO IOJIHOMOYHSIMH
Ha CO3JIaHUe U IMOANNICAHNE TaKUX JOKYMEHTOB.

KadecTBO mnpeAcCTaBISIEeMBIX SJIEKTPOHHBIX IOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKyMEHTOB) INOJDKHO IO3BOJIATH B IIONHOM O0BEMeE IIpOUYNTATh TEKCT NOKYMEHTa U
pacIo3HaTh PEKBU3UTEI JOKYMEHTA.

Ilognucanue 3MEKTPOHHBIX JOKYMEHTOB OCYIIECTBISAECTCS B COOTBETCTBHU C
TpeboBanusaMu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO0 >3meKTpPOHHOM
noanucu» u Tpebopanusamu PenepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

Unentudukanus 3asBUTEN, I[OJABIIEr0 3asBIEHHE B SIEKTPOHHOM BHIIE,
perucTpanys 3asBieHUs OCYLIECTBIAIOTCS B IIOPSAAKE, YCTAHOBJIEHHOM HOPMAaTUBHBIMH
npaBoBbiMH akTamu Poccutickoit @enepanuu, Kamaunrpaackoit o6macti, ropoAcKoro
okpyra «I opoxn Kamuaunrpam.

3.2.2.2. Ilpu TOCTYIUIEHWH 3asiBJICHHUS, HaNpaBlIEHHOTO dYepe3 EnmHbIl mopran
160 PervoHanbHbIi moptan, cnerpanuct MKY «L[JIO»:

— MpOBEpSIeT HANUYHUE U COOTBETCTBUE 3agBJICHUS M NPUKPEIJIEHHBIX K HEMY
SNEKTPOHHBIX OKYMEHTOB TpeOOBaHUIM, YCTAaHOBJIICHHBIM HOPMAaTUBHBIMHU IIPaBOBBIMU
aKTaMH K 3aIfOJIHEHUIO U 0()OPMIIEHUIO TAKUX TOKYMEHTOB;

— He no3fHee pabodero JHA, CISAYIONIEro 3a JHEM IIOJIyYeHUs 3asBJICHUS, EJIaeT
COOTBETCTBYIOIIYIO OTMETKYy B HH(OPMAIMOHHOW CHCTEME JUISl IIOCIEXYIOIIEro
YBEIOMJICHHS 3asIBUTENSA O IpHeMe NOKYMEHTOB (B TOM YHCJE I[yTeM pa3MeIleHHs
uHpopmanuu Ha EmuHoM noprane mubo PernmoHansHOM MoOpTajge MWIM OTIPaBKH
nHGOpPMAITHH IIEKTPOHHBIM COOOIIEHHEM) C YKa3aHHEM HOMEpa U JaThl 3asBJICHHSL.

Ilpu HapymeHuu TpeGOBaHWM, YCTAHOBJIEHHBIX K 3alOMHEHHIO, O(QOpPMIICHHIO M
MPEICTABIICHHIO 3asBJICHHUS M JOKYMEHTOB, IIPEICTAaBICHHOE 3asBICHHUE HE
paccmarpuBaetrcs. B cpok He Oonee 3 paboumx mHell co AHS HOCTYIJIEHHS TAakKOro
sasgBieHnsa crenuanuct MKY «IIJIOM]» HampaBiseT 3asBUTENIO MO yKa3aHHOMY B
3asBIICHHH afpecy SJEeKTPOHHOH mNoYThl (IIpY HAIWYMM) WIH HHBIM YKa3aHHBIM B
3asgBJICHHHM CIIOCOOOM yBedoMIIeHHe 00 OTKa3e B IpHeMe JOKYMEHTOB, ITOANHCAHHOE
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIAIIOM AJIMUHHCTPAIlUH, ¢ YKa3aHUEM JOIYINEHHBIX
HapyHIEHUH. '

3.2.3. ITonmy4eHue 3asBUTENEM CBEIEHHI O XO/A€ NPEeNOCTABICHU MyHHIIUIIAIBHOM
YCIIYTH. .
3asgBHTENbs BIpaBe IMOMYYUTh HHGOpPMAIMIO O XOAE IperoCTaBICHHUSA
MYHHUIIAIATBHON YCIIyI'H, HCHONB3ys BXOMIILIMA HOMEP CBOEro 3asBIEHUS, Ha
oHIHATEHOM caiiTe AIMUHUCTpAIIUH B pasziene «Y CITyTH.

ITocne  peanmsamuu  IIpaButenscTBoM — KanmmHuHTpagckoit  obmacth  H
AIIMAHHUCTparyieit MeponpusaThii, oOGecneunBarOMX BO3MOXHOCTH IIPEXOCTABJICHHUS
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MYHUMIMIIAJIBHOM YCIYrH B 3JIEKTPOHHOI (popMe, 3asBUTEIb CMOXET OCYIIECTBISATH
MOHHUTOPHHI' XOJa IIpENOCTaBJICHHS MYHHLMNAIBHOM YCIYTH C HCIOIB30BaHUEM
Enunoro noprana mibo PernonansHoro noprana.

3.2.4. BzaumopeiictBue AAMUHHCTpallUl C OpraHamu, IPEeIOCTaBIAIOIINMA
rOCyJapCTBEHHBIE YCIYTH, OpraHamy, NpeNOCTaBISIIOIUAMH MYyHUIMIAIBHBIE YCIYTH,
WHBIMH TOCYIJapCTBEHHBIMH OpraHamH, OpraHU3alUsMM, Y4YacTBYIOIUMMH B
IIPEAOCTaBIEHUH IIPeAyCMOTpEHHBIX 4YacThio 1 crateu 1 PepepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 rocyiapCTBEHHBIX U MyHHUIUIIAIBHBIX YCIIYT.

Ilpu nmpenmocraBineHUM  MyHHOUODAnbHOM ycayrw Otoen  OCYHIECTBIISAET
B3aUMOJIEHCTBUE C: -

— VBM YMB/] Poccuu no Kanununrpanckoii o6inacTy;

— Otpenamu 3AIC.

MexBenoMcTBeHHOEe HHGOOPMAalMOHHOE B3auMO/IeHiCTBHE B AJIEKTPOHHOU (opMe ¢
HCIIONB30BaHUEM (11585 (V)78 CHUCTEMBI MEXBEIOMCTBEHHOI'O SIICKTPOHHOr'0
B3aUMOJEHUCTBHS M MOJAKIIFOYAEMBIX K HEll pernOHAIbHBIX CHCTEM MEXBEIOMCTBEHHOIO
QMEKTPOHHOIO B3aMMOJIEUCTBUA OCYIIECTBIAETCS B COOTBETCTBHHM ¢ IlonmoxenueM o
eINHOM CHCTeME MEXBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOACHCTBUA, YTBEPKICHHBIM
IIpaButrensctBoM Poccuiickoit Penepauuu, U INPUHATEIMH B COOTBEICTBHH C HHM
IpaBoBBIMH akTamu IIpaBurenbcTBa KanuHUHTpaAcKoi oO6NAacTH O PpErHOHAIBHBIX
CHCTEMaxX MEXBEIOMCTBEHHOI'O AJIEKTPOHHOIO B3aUMOJIEHCTBHS.

3.2.5.TlomydeHne 3agBUTENIEM pe3yjibTaTa MPEIOCTAaBICHHU MYHHUIMIIAILHON
YCITyTH.

3asBHUTENb BIPABE IMOJIYUYUTh PE3yJIbTAT MPEIOCTABICHNS MyHULIMIIAIBHON yCIIyrd
B DJIEKTPOHHOM (opMe pH yKa3aHHUU UM B 3asBIEHUHU criocoba IOy4eHHs pe3yJIbTaTa
TIO DJIEKTPOHHOU MOYTE.

OneKTpOoHHBIH 00pa3 MOKyMEHTa, SBISIOIIETOCS pe3yJIbTaTOM IPEHOCTaBIICHHS
MYHHINIATEHOW YCIYTH, IOANHCAHHBIM YIOJIHOMOYEHHBIM IOJDKHOCTHBIM JIMLIOM C
UCHOJB30BaHHEM  YCHJICHHOH  KBaMM(UIMPOBAHHON  3JIGKTPOHHOM  IIOMIIHUCH,
HaIpaBJIsAeTCs 110 aApecy MEKTPOHHOHU ITOYTHI 3asBUTENS, YKa3aHHOMY UM B 3asBIICHHUM.

3.2.6. Huvie neilictBusi, HeOOXOAMMBIE IJIsI HNPENOCTABICHUS MYyHULUNAIBHOH
YCIIyTH.

Husie neitctBusa, HeoOOXOOUMEBIE IS PEIOCTABIEHUS] MyHUIIHIIAIBHON yCIIyTH, HE
MpEeIy CMOTPEHEL. ,

3.3. IlopsimoK BHITTOJIHEHHS aIMHHUCTPAaTUBHBIX Ipouexyp (aetictBuii) MOII.

3.3.1. MudopmupoBanue 3asBuTeNel 0 IOPAIKE NPEIOCTABICHUS MyHULIUIIANBHOM
YCIIYTH, XOJi¢ BBIIOJHEHHS 3asfBICHHUSA O IIPEAOCTaBIICHHMM MYHHIHUITAIBHON YCIyIH,
Xode MpPeNOCTaBIECHUS MYHUIMIAIBHON YCIYyTH, IO HHBIM BOIIPOCaM, CBA3aHHBEIM C
NpeNOCTaBieHHeM MYHHIHMIANBGHOW  ycimyrw, depe3 Emuseli mopran mu6o
PermonanbHblit moprai, B M®L], a Tak:ke KOHCYJbTUPOBAaHHUE 3asBUTENIEH O IOPSAIKE
MpeAO0CTaBICHUs MyHUIIMIIANBHOH ycinyru B ML,

3.3.1.1. UadopmupoBanue  3asBUTENEH o Nopsiike  NpeaoCTaBIICHUS
MyHAIMNAIbHOM ycnyrn B MO®I] m uepe3 Enmunrpiii mopran nnbo PernmonanpHbIH
MOPTaJI, X0 BEIIOJIHEHUS 3asBJICHUA O MPEOCTaBICHUN MyHULIUNAIBHON yCIyry, II0
HHBEIM BONpOCaM, CBSA3aHHBIM C IIPENOCTaBIEHHEM MYHHIMNAJIBHOH  YCIIyrH,
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OCYIIIECTBILIETCS:

— HEIOCPEACTBEHHO NPH JIUYHOM OOpallleHUH 3asBUTENS K cnenuanncraM MOILT;

— IpH oOpaleHuH 3as1BUTENS K cienuanucraM M®I] no tenedony.

3.3.1.2. Cnemuanuct M®I] ocymecTBiseT HHGOPMUPOBaHNE U KOHCYJIBTHPOBAHHE
3asIBUTENIEH O MOpsAKE HPEAOCTaBIeHUS MyHUITUIIAILHON YCITyTH, IO HHBIM BOIPOCaM,
CBSI3aHHEIM C IIPENOCTABICHUEM MYHUIUNIAIBHON YCIIYTH, B TOM YHCIIE:

— O IOpSIAKE 3aIIOJTHEHHUS 3asiBiIeHUs (IPIIOXKEHUSI K 3asBIICHUIO);

— 00 HcYepnBIBaONIEM IIepeyYHe JOKYMEHTOB, HEOOXOMUMBIX ISl IPEAOCTaBICHUS
MYHULIMIIAIBHOM yCIIyTH; '

— 0 CpOKE pacCMOTPEHHUS 3asBIICHUS;

— O pe3yJIbTaTe NPeIOCTaBICHUS MyHHUIINTIAIbHON YCIIYTH;

— 0 IopszIKe o0XxaoBaHus AeicTBHit (Oe3nelicTBUS) 1 pelleHHi, IPHHATHIX B X0e
MPeNOCTaBIEeHUS MyHUIIMIAILHON YCIIYTH.

MakcumansHOe BpeMs YCTHONM KOHCYJbTAllUH O MHpoLeAaype NpeaoCTaBIeHUs
MYHUIANTAIBHON yCIIyrd — 20 MUHYT.

3.3.1.3. UadopManisi © CpOKE€ IPENOCTaBICHUSI MYHHUIUNAIBHOH YCIyru
coobmaercs 3asBuTemo crenuamictoM MOI] npu npueme 3agpieHHs ¢ KOMIDIEKTOM
JIOKyMEHTOB.

3.3.2. IlpuemM, nipoBepKa U PErUCTpallUs 3asBIECHUS C KOMIUIEKTOM JOKYMEHTOB.

3.3.2.1. OcHoBanMeM [y Havyana aJMHHMCTPAaTHBHON IIPOLEAYPHI SBISETCS
MIOCTYIIMBIIIEE 3asBJICHHE C KOMILUIEKTOM TOKYMEHTOB.

3.3.2.2. Cnennanuct MOILI npu nmony4deHun 3asBICHUA ¢ KOMIUIEKTOM JOKYMEHTOB
IIPH JINYHOM OO palieHnu:

— YCTaHaBIMBACT JINYHOCTH 3asIBUTENI U CO3asABUTEIS;

— II0 KEJIAaHWIO 3asBUTENSA 3allONHSET 3asBJICHHE U IPIIOXKEHHE K 3asdBICHUIO U
IIpeOCTaBIIsIeT 3asBJICHHE Ha MOANNCH 3asBUTENIO, NPIIOXKEHHE K 3asBJICHUIO — HA
IIOAIHCH CO3asABUTEIIIO JINOO

— yCTaHaBIMBAaeT  IIpeIMET  IIPEICTAaBICHHOIO  3asBUTENEM  3asBJICHUSA,
COOTBETCTBHE 3asIBJICHHUS YCTAaHOBJIEHHBIM TpeOOBaHMIM, yI0CTOBEPAACH YTO:

1) TexcTt 3asdBieHHs HamucaH pa3bOp4MBO, 3asBIEHUE COAECPIKUT = IOMANHKCH
3asIBUTENIS, IPUJIOKEHHUE — MOMIIHUCH CO3asIBUTENS;

2) 3asBIIeHHE HE IMEET CEphe3HBIX OBPEXKACHUM, HATNYNE KOTOPEIX HE MO3BOJISET
OJTHO3HAYHO UCTOJIKOBATh €TI0 COACPKAHUE;

3) 3agBiieHHE COAEPXKUT MHGOPMAIUIO, IPEAYCMOTPEHHYIO MyHKTOM 2.6.2
AJIMUHUCTPATUBHOTO pErVIaMEHTa;

— IpoBepsieT HAIWYHE JOKyMEHTOB, yKa3aHHBIX B IIyHKTe 2.6.1 Hactosmero
AIMUHUCTPaTUBHOTO periiaMeHra. Konupyer CTpaHuIB JIOKYMEHTOB,
YOOCTOBEPSIONIUX JIMYHOCTU 3asSBUTEINA W CO3asABUTENA, CO CBEICHHAMH O JIMYHOCTH
BJIaJeJIblla IOKYMEHTA U €r0 PEeruCTPaiMOHHOM y4deTe 10 MECTy XKHTENIbCTBA, a TaKkKe
JOKYMEHTHI, yKa3aHHble B IMyHKTax 2.6.1, 2.7.2 AIMUHHUCTPaTHBHOIO periaMeHTa (3a
UCKIIIOYEHHEM CIPaBKH MEINUWIIMHCKOM opraHu3alyy, HoATBepxkaamomeit daxT
OepeMEHHOCTH JIMIla, JKEJIAIoMIero BCTYNMHTh B Opak 10 MAOCTIDKEHHS OpadHOro
BO3pacTa), MPOCTaBIAET Ha KONMAX HITaMII «C OPUTHHAJIOM CBEPEHO», YKa3hIBAeT JaTy,
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JOJUKHOCTb, (aMIIHIO, WHHIMAIEI W 3aBepseT CBOEH IIOMNMCHIO, OPHUIHHANEI
BO3BpalllacT 3asiBUTEIIO (TOJIBKO MPH JIMYHOM OOpaIeHUH);

— peructpupyer B AVIC noctynusliiee 3asBjeHAE B I€Hb €0 MOIyICHHS;

— IPOCTAaBIAET Ha 3adBJICHUH OTTUCK HITaMIIa BXOJSIE koppecnioHaeHIun M®@L]
M BIIMCHIBAET HOMEDP U ATy BXOIAMIEr0 JOKYMEHTa B COOTBETCTBHH C 3amuchio B AVIC;

—Ha OCHOBaHMHM IIOpsAZKA MPOXOXACHUS MOOKYMEHTOB IIpH IIPeIOCTaBICHHH
MYHHIUIANBHON YCIyru (TEXHOJIOTHMYECKOM KapThl) pPacCUMTBIBACT HaTy BhIHAuH
(HampaBiieHUsI) 3asBUTENIO pe3yJbTara IIPEeJOCTaBICHHUS MYHHIUIAIBGHOM YCIyTH
(TexHonormyeckass Kapra NpHUBEICHA B IPWIOKEHHH Ne 5 K AIMHHHCTPATHBHOMY
perjiaMeHrTy);

—odopMIIIeT pacmiCKy B IIpHeMe JOKYMEHTOB, IPOCTaBJIIeT Ha pPaclHCKe
BXOIAIUN HOMEp, AAaTy IpueMa JOKYMEHTOB, KOJl YCIYTd, ATy BBIAA4YW PacIUCKH,
ATy TONy4YeHHs pe3yibTara NpeJOCTaBICHHS MYHHOMIIAIBHON YCIIyTH, 3aBepseT
pacnucKy JWYHOM IOANHCHIO C yKa3aHWEeM JOJDKHOCTH, haMunuu, HHAIUaIoB (OnaHk
PaCIIMCKU IIPEJCTABIECH B IpUiIoXKeHUH Ne 3 K AAMUHUCTPaTUBHOMY PErJIaMeHTy);

— 1epelaeT 3asBUTENIO HA MOAINKCH PAaclHCKy B IpHEME NOKYMEHTOB (TOJIBKO
TIPH JINYHOM OOpalleHnn ); |

— uHQOpPMHUpYeT 3asfBHUTENS O CpOKe H cHocobax IIOJyYeHHs pe3ynbTrara
MPEJOCTaBIEeHHS MyHULIMIAIBHOH yCIIyTH (TONBKO IIPH JIMYHOM OOpaIeH!N );

— CKaHUpyeT 3asBJICHHE, MOOKYMEHTBI, paclMCKy B IIpUeMe JAOKYMEHTOB H
IPUKpEIUISeT 3IeKTPOHHEBIE 00pa3sl (aiiyioB K perucTpannoHHoM kaprouke B AVC;

—  BBIJAET 3as4BUTENIO PACIKCKy B IpUeMe JOKYMEHTOB.

MaxkcvManbHEIE  CpOK  BHIIIOJNHEHUS  aAMHUHHCTPAaTHUBHBIX  OeHCTBUH  —
30 MuHYT.
Ilpu Hamu4uu OCHOBaHUM JUIA OTKa3a B ipUueMe TOKYMEHTOB:

- B YCTHOH ¢opMe YyBEIOMISIET 3asABUTENsS O HAJIWYMH MNPEISITCTBHH IS
NPEAOCTaBICHUs MYHHUIIUNIAIBHON yCIIyrH, OOBACHSIET €My COIEep)KaHHe BEHISIBIICHHBIX
HEJOCTaTKOB, IpeUIaracT NPUHATH MEPHl N0 MX YCTPaHEHHIO (TOJBKO IPHU JIMYHOM
obpaleHnu 3asBUTENA); -

— odopmiser yBemomieHwe 06 OTKase B MpHEMe JOKYMEHTOB IS
IIpelOCTaBIeHNs] MyHHIUNAIbHOW yciayru (OJlaHK yBeIOMIIEHHS IpeACTaBlIeH B
npunoxeHuu Ne 4 Kk AIMIUHUCTPaTUBHOMY PETJIaMEHTY );

— IepenxaeT yBedoMIIeHHe 00 OTKa3e B IIpHeMe JTOKYMEHTOB IS MPEIOCTaBIICHUS
MyHHOUOAIGHOM YCIYTH JOJDKHOCTHOMYy Jimiy MOILI, ymolHOMOYEHHOMY Ha
[IOJITUCaHNe YKa3aHHOTO NOKyMeHTa (Jtanee — yInoJlHoMoueHHoe Juio M®LI);

— IIOCJe MOANKCAHUsA YIIOIHOMO4YeHHEIM JuiioM M®I] yeenomiienus: o6 oTkase B
IIpUeMe JOKYMEHTOB JUIsg IIPENOCTaBICHUSA MYHUIMNAIBHOM YCIYyI'H BBIAAET
(nanpapiser) yBenoMieHHEe 00 OTKa3e B IpHeMe JOKYMEHTOB 3asIBUTENIO.

MakciManbHBIH CPOK BRITOMHEHMS 8IMIHUCTPATHUBHEIX JielcTBAN — 30 MUHYT.

3.3.2.3. VnonromoueHHOE uno MOII;

— paccMaTpHBaeT yBeJOMIIEHHE 00 OTKase B IPHeME JOKYMEHTOB;

— IpoBepseT OOOCHOBaHHOCTH OTKa3a B IIpHeMe JOKYMEHTOB IS
IIPEAOCTaBJICHUSI MyHULINIIAIBFHOMN YCIIyTH B COOTBETCTBUU C OCHOBAHUAMM, YKa3aHHBIMU
B IMyHKTE 2.8 HACTOAIEro AJIMUHUCTPATUBHOTO perjiaMeHTa;
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— IOANMCHIBAET YyBeIoMieHHME 00 oTkaze B IpHeMe OOKYMEHTOB H
BO3BpallaeT ero crnenuaiucrty MOI1,

MaxcHMaIbHbIi CPOK BEIIONHEHUS aMUHUCTPAaTHBHEBIX ACHCTBHM — 30 MUHYT.

3.3.2.4. JIolDKHOCTHBIE  JIMI@, OTBETCTBEHHBIE 3a  BEHIIOJHEHHE  KaXIOro
aIMMHHMCTPATHBHOI'O JEUCTBUs, BXOJAIIETO B COCTaB aAAMUHUCTPATHBHOM IIPOLIEAYPBI, —
cnenuanuct MOIL] (mynkt 3.3.2.2), ynonmaomouennoe juno M®IT (myskr 3.3.2.3).

3.3.2.5. Kpurepuu IpuHATHS PEUICHUS:

— COOTBETCTBYE MHOpPMAIIUH U CBEACHHI1 B 3asBJICHHH TPeOOBaHUAM, yKa3aHHBIM
B ITyHKTE 2.6.2 AIMHUHUCTPATUBHOIO periaMeHTa;

— HaJlMYMe OCHOBAHUM JUI1 OTKa3a B IIpUEMe JOKYMEHTOB B COOTBETCTBUM C
IIyHKTOM 2.8 AIMUHUCTPaTUBHOIO PETJIaMEHTa.

3.3.2.6. Pe3ynpTaT aAMUHHCTPAaTUBHOM IIpoHEeXyphl H IOPSOK Iepenadd
pe3yJibTara. '

3.3.2.6.1. Pe3ynpTaToM afMHHUCTPATUBHON MPOLEIYPHI ABIAECTCS:

— BbIIava (HaMpaBJICHHE) 3asIBUTEIIO PAaCIHCKH B IpHeMe JOKYMEHTOB JIH00

—Bblladya (HampaBleHHE) 3asBHUTEII0O YBEIOMJIEHHS 00 OTKae B IpHEME
JIIOKyMEHTOB.

3.3.2.6.2. Ilopsanok nepegadu pe3ynbTara:

—pacmicka B IpueMe JOKYMEHTOB JHOO yBemomiieHHe OO0 OTKa3e B IpueMe
JOKYMEHTOB BhIfaeTcs 3asButenio B MOI] mubo Hamparnsercd 3asBUTENIO IO IOYTE,
DJIEKTPOHHOM IoYTe. :

3.3.2.7. CnocoboM ¢Qukcamuu pesyJjibrara BHIIOTHCHUSA aJIMHHUCTPATHBHOM
MPOLEyPEI, B TOM YHCIIE B AJIEKTPOHHOU (opMe, SIBISIOTCS:

— IIpUCBOEHUE 3asBieHuIO (YBEIOMJICHHIO OO0 OTKa3e B HpHEMe IOKYMEHTOB)
perucrpaiuosHoro Homepa B AVIC;

— BbIflaua (HampaBlieHUE) 3asBUTENIO PACH¥CKH B IpuUeMe JIOKyMeHTOB (1nbo
yBeIOMJIEHHs 00 OTKa3e B IpHeMe JOKYMEHTOB);

— IpUKpeIUieHne (¢aitioB €O CKaHHpPOBaHHBIMH oOpa3aMu  3asBIEHUS U
JIOKyMEHTOB, PacIICKH B IprieMe TOKYMEHTOB (100 yBenoMiIeHHs 00 OTKase B IpHeMe
JIOKYMEHTOB) K perucTpanuontoii kaprouke B AUC;

— IPOCTaBJICHUE AaThl U BPEMEHU HaINpaBJICHUS PETUCTPALIMOHHON KapTOYKU B
*KypHaie nepenauu B AVIC.

3.3.2.8. B cmydae NOCTYIUIEHHS 3asBJIEHHS C KOMIUIEKTOM JOKYMEHTOB IIO
JIEKTPOHHOI moure Wi yepe3 Enunerit nopran iubdo PernonansHeli nopran:

—  aIMHHHCTpaTHBHBIE  JelcTBUS,  yKasaHHBle B  mOyHKTe  3.3.2.2
AIMUHUCTPaTHBHOTO PErIAMEHTAa, BHIIONHAIOTCS coTpyaHuKkoM MKY « 11O dy;

—  aJIMUHHCTpaTHBHBIC JiercTBus, yKa3aHHBIE B IIYHKTE 3.3.23
AJIMUHUCTPaTUBHOT'O perjiaMeHTa, BHITIOIHSIIOTCS JIOJIKHOCTHBIM JIALIOM
AIMUHMCTpAL¥Y, YIIOJTHOMOYEHHBIM Ha MOANICaHNe YBeIOMIICHHS 00 0TKa3e B IIpHueMe
JIOKyMEHTOB.

3.3.3. Ilepenaua 3asBiIeHUS C KOMIUIEKTOM JOKYMEHTOB HadanbHUKy OTAena.

3.3.3.1. OcHOBaHMEM JJIi1 Hayajia aJIMHHHUCTPATHUBHOH HPOLEXYpPEl SBIAETCH
3aperuCTPUPOBAHHOE 3asBJIEHUE C KOMIUIEKTOM JOKYMEHTOB.

3.3.3.2. Cnenmanuct MOILI;
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— IIepeacT 3asiBJICHHE C KOMILUIEKTOM JOKYMEHTOB HauanbHUKy Orthaena uepes
MKY «1O» B nopsnke, yCTAHOBIEHHOM B COIJIALIECHUH O B3aUMOJICHCTBIM;

— HalpaBJISeT PErHCTPalMOHHYIO KapTouKy B AVC navansHuKy Otaena;

— JleJlaéT B perucTpaidoHHOM Kaprouyke B AMC oTMerky o pesynbTare
BBINIOJIHEHUS NEHCTBUH.

MaxcuMalIbHBIH CPOK BBIIOJIHEHHUS aIMIHUCTPATHBHEIX JeHCTBHif — 10 MUHYT.

3.3.3.3. IomXHOCTHOE  JIUIO, OTBETCTBEHHOE 34  BHIIOJIHEHHE  KaXKJIOTO
aAMHHHCTPATHBHOIO NEHCTBH, BXOISAIIErO B COCTAB aJAIMUHUCTPATHBHOM IIPONEeXyPBI, —
cnenuanuct MOII,

3.3.3.4. KpuTepueM IpUHATHS PEIICHUS SBIISIETCS 3apETHCTPHPOBAHHOE 3asSBICHHE
C KOMILJIEKTOM JOKYMEHTOB.

3.3.3.5. PesynpTaT agMUHHCTPAaTUBHON NpoHemypsl W TOPAOOK Iepeaadd
pe3yibTara.

3.3.3.5.1. Pe3ynpTaToOM agMHHHUCTPATUBHOM IIpOLeypHl SBISETCA IIOIy4YeHUE
HaganbHUKOM OTiena 3agBlIeHUI ¢ KOMIUIEKTOM JIOKYMEHTOB.

3.3.3.5.2. ITopsnok nepenauu pe3ynbTara:

— PEruCTpanyoHHas KapToyKa B 3JIEKTPOHHOM BHJI€ HAaINPAaBIETCS HAYAIBHUKY
Ortnena gepe3s AUC,

— KOMIUIEKT JOKYMEHTOB M 3asBIICHHE Ha OyMa)KHOM HOCHTENE IepemaroTcs
HavansHEKy OTaena gepes MKY «L[ZIOI».

3.3.3.6. CnocoboM @ukcaui pe3ylbTara BBIIOJIHEHHAS aJMHHHUCTPATHBHOM
IIPOIETYPEI, B TOM YHCJIE B JIEKTPOHHON (popMe, SBIAIOTCS AaTa M BpeMs HaIpaBJIEHHS
PErHCTpanMOHHON KapTOUYKH HauaJIbHUKy OTzena B xKypHaie nepenadn B AVIC.

3.3.3.7. B cmy4ae NOCTyIUIEHHS 3asBICHHS C KOMIUIEKTOM JOKYMEHTOB IIO
JNIEKTPOHHON IouTe MM d4epe3 Enwveiii mopran mmbo PervoHanbHBIH mopTai
corpynauk MKV «IJIO/JI» pacniedaThiBaeT NMOCTYIHBIIHE HOKYMEHTHI M BBIIOJIHSAET
aJIMHHUCTPAaTHBHEIE JEWCTBHA, YyKa3aHHble B ImyHKTe 3.3.3.2 Hacrosmero
AIMUHNCTPaTHBHOTO PETJIaMEHTa, C UCTob3oBanueM COJI.

3.3.4. Brinaya 3asBUTEINIO pe3yJIbTaTa IPeIOCTaBIEHUS MyHUITUIAIBHOM YCIIyTH.
3.3.4.1. OcHOoBaHMEM Ui Hadvaja aJMUHHCTPATUBHOH IPOIEHYpPHI SBISIOTCS
noctyrienne B M®I] xonuu IlocraHopneHns 0o YBeAOMIIEHHUS U HACTYIUICHUE JATHI
BBIJIaYM 3asBUTENIIO Pe3yiIbTara IIPe0CTaBICHUS MyHUIIMITAILHON YCITyTH.
3.3.4.2. B ciayvae npuOBITHS 3aiBUTENI B CPOK, YCTAaHOBJIICHHBIH B pacIIMCKe,
crneruanct MOILI:
— YCTaHaBJIIHUBAET JIMYHOCTD 3asBUTEIS;
— BBIaeT 3asgBuTeno konuio IlocranoBnenus nubo YBenoMieHne 1oJ| HONINCh
Ha 5K3eMILIIpE pacnucKH, pacneyatanHod us AUC;

— BHOCUT B pErucTpanuonHyro kxaprouky B AMC otuer o pesynbrare.

BBIIIOJIHEHUS aIMUHUCTPATUBHEIX NCHCTBUM.
MaxkcuManbHBIA CPOK BRINOJHEHUS afIMUHUCTPATUBHEIX AeicTBHl — 30 MUHYT.
3.34.3.B cnydae wus30paHus 3asgBUTENEM crnocoba IONy4eHHUS pe3ysbTara
MPENOCTaBIECHNs] MYHHLUIIAJBHON YCIYTH JIMYHO M HESABKH 3asgBUTENA B CpOK,
yKa3aHHBIA B pacnucke, cnemyanuct MOIL] He no3gnee 10 yacoB oamMHHAIIATOTO
paboyero nHA ¢ Jarbl BBIJA4YM pe3yJIbTara, yKa3aHHOH B pacluCcKe, Iepenaer
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JOKYMEHTHI, SIBJIAIOIINECS Ppe3yJlbTaroM MNPeIOCTaBJICHUS MYHHUIUIAIBHON YCIyTH,
B MKV «JJ1O0».

MakcHMalbHEIH CPOK BBINIOIHEHHS aMUHICTPATUBHBIX AeicTBHIf — 30 MUHYT.

3.3.4.4. JTomKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a BBHIIOJHEHHME KaXIOro
aAMHHHCTPATHBHOIO NIEHCTBHS, BXOIAILEr0 B COCTaB AMHUHUCTPATHBHOH MPOIELYPHI, —
crnenuanuct M®I],

3.3.4.5. KpurepueM NpHUHATHSA pEUICHUs SBISeTCS NpUOBITHE (HenmpHOBITHE)
sasiBuTens B MOLI.

3.3.4.6. Pe3ynpTar aAMUHUCTPAaTUBHONH INpoueaypbl M MOPSAOK Hepernadyu
pe3yJbTaTa.

3.3.4.6.1. PesynpraroM aJIMHHHCTPAaTHBHOM IIpoLieAyphl SABIAETCS BbIAada
3asABUTEINIO JOKYMEHTA, SIBIISIOLIECTOCS PE3yJIbTaTOM IPEIOCTaBIEHUS MyHHIMIAIBLHON
yciyrH, mu6o ero nepexada B MKV «11Z1I0».

3.3.4.6.2. Ilopssaok nepenavyul pe3yJibTarTa:

— JOKYMEHT, SBJISIOMMI pe3ybTaTOM IPeIOCTaBIeHUs] MyHUIIMIIAIBHON YCIIyTH,
BeimaeTcs 3asBuTento B MO®I] mmbo nmepemaerca B MKY «I[JOM» B mnopsnke,
YCTaHOBJICHHOM COTJIAIIEHHEM O B3aUMOJEHCTBHIH.

3.3.4.7. Cioco®6 d¢ukcanuu pe3ysibTaTa BBIIOJMHEHHS aAJMHUHHCTPATHBHOMN
IpOLEIypHl, B TOM UHCJIE B AJIEKTPOHHOM opme:

— BHECEHHE B perucTpaliMoHHyI0 kapTouky B AWC oTuera o mpenocraBieHUH
3aBUTENI0 MYHHUIUNAIBLHON ycmyru Jmmbo o Ileperade MOKYMEHTa, SBILTIOMICTOCS
pe3yJIbTaTOM IpeaocTaBieHnss MyHuunansHoi yeiryryu, B MKY «1 1O I».

3.3.5. Hurie pelictBudg, HEOOXOAUMBIE IS NPEAOCTaBICHHS MYHHULHNAIBHOMN
YOIy, B TOM 4YHCJIE€ CBS3aHHBIE C IIPOBEPKOH JHCHCTBHTEIIFHOCTH YCHJICHHOM
KBAIM(UIUPOBAHHON DJIEKTPOHHOH MONMUCH 3asfBUTENA, HCIOIB30BAaHHON IIpH
o0paIeHu 3a NoJIydeHHeM MyHHUIUITAILHON YCITyTH.

3.3.5.1. TlpoBepka IeHCTBUTENHHOCTH KBATH(DUIIMPOBAHHON 3JIEKTPOHHOM
IONMUCH M cTaryca cepTHUKaTa KBAM(QUIMPOBAHHOI SIEKTPOHHON IOJIIUCH,
KOTOpO IOJNMNUCAHBI JOKYMEHTHI, IPIIOXKEHHBIE K 3asBJIICHHIO, OCYHIECTBIIIETCS
corpynaukoMm MKY «JAOd» npu nOMOIIM CpPENCTB CHCTEMEI SJIEKTPOHHOIO
JIOKyMeHTO000pOoTa, HCIIOJIB3yeMOii Ha ero paboueM MeCTe.

3.4. ITopsimok uWCIpaBlIeHUs IOIYIIEHHBIX OMeYaToK M OMMOOK B BHIJAHHBEIX B
pe3ysbTare NpeoCTaBIeHUI MyHUITUITAIBHON yCITyTH TOKYMEHTaxX.

34.1. B cnydae ecid B BBIAAHHBIX B pe3yibTare IpPeNOCTaBIICHUSA
MYHHUITUIATBHOM YCITyTH JOKYMEHTAX MOMYINEHEI ONeYaTKy U (WUJIH) OMHUOKY, 3aIBUTEIb
BIIpaBe ITOJAATh 3asBlICHHE (B MPOHU3BOJIBHON GopMe) 0 HEOOXOAMMOCTH HCIIpaBICHUS
JOMYIIEHHBIX ONeYaToK M (MIH) OMHUGOK ¢ H3I0XKEHHEM CyTH NOMYIIEHHBIX OIIEYaTOK M
(wnp) omuOOK M IPHIIOKEHHEM KOIMHU JOKYMEHTa, COIEpPIKAIero OIedYaTKd M (WIH)
oITHOKH, CIeAyIOMUMH criocobamu:

— IPENCTaBUTHh JUYHO JIMOO Hepe3 IpeAcTaBUTeNsd B AIMHHHUCTPALMIO 4Yepe3
MoIJ;

— HaIIpaBUThH IIOYTOBBIM OTIPABICHUEM B AIMUHUCTPALIUIO;

— HaNpaBUTh 0 IEeKTPoHHOI noute cdod@klgd.ru.
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3.4.2. PaccMmoTpeHue 3agBlieHMs AIMUHHCTpauueii, ucrpapienaue OtaenoM
JIOIYIEHHBIX OIIEYaTOK M (WiIM) OMMOOK B BHIAAHHEIX B PE3yJNIBTaTe IIPENOCTABICHHS
MYHHIMIIAIIBHOM YCIIYyTM JOKyMEHTaX U Bblfada (HalpaBiICHHE) 3asBHUTENIO pe3yJibTaTra
IIPeIOCTaBICHUs MyHULIMIAIBHON YCIyTH ITOCIIe MCIPaBIeHUs JOIIYIMEHHBIX OHEYaTOK
¥ (i) omMOOK OCYIIECTBISIOTCS B TedeHHe 5 paboumx AHei CO HHSA perucTpaiiuu
3asBJIE€HUS CIOCOOOM, YKa3aHHBIM B 3asSBJICHHH.

3.4.3. Croco6 nomy4eHus pe3ysibTaTra MpeOCTaBICHAS MyHHITUTIANBHOW YCIyTH
IIOCJI€ UCTIPaBIECHHs AOIYIIIEHHBIX ONeYaTOK U (MITH) OIIHOOK:

— B M®I] nuuHo;

— 110 ouTe (HapaBJIIETCs MO apecy, YKa3aHHOMY B 3asBIICHUH);

— IO DJIEKTPOHHOH Io4YTe (HampaBisdeTcs IO anpecy SIEKTPOHHOM ITOYTHI,
YKa3aHHOMY B 3asBJICHUH ).

3.5. ApMuHUCTpaTHBHEIE IIPOLIEYPhI, OCYIIECTBIsIEMbIE A IMUHUCTpAUEH.

3.5.1. PaccMoTpeHHe 3asBIE€HUS U JOKYMEHTOB HauvanbHukoM Otnena u
Ha3HAQYECHHE OTBETCTBECHHOI'O HCIIONMHHUTEN, Mepefada eMy 3asdBICHHS W KOMILIEKTa
JIOKYMEHTOB. '

3.5.1.1. OcHoBanueM [yid Hauana aJAMHHUCTPATUBHOM IIPOLENYPHI SBIISAETCA
MoJTy4eHye HadabHUKOM OTena 3asBIeHus ¢ KOMILUIEKTOM JOKYMEHTOB.

3.5.1.2. Hagansuuk Otxena:

— paccMaTpHUBaeT NOCTYIHUBILEE 3asBJICHHE U JOKYMEHTHI, Ha3HAYaeT CIEIIHAIHCTa
Ornena, BHOCHT pe3omonuo M Gamunuoo cnenmanucra Otaena B 3asBleHHE H
perucTpaloHHyro KapTouky B COJI;

— HalnpasJseT perucTpallioHHyIo KapTouky B CO/JI crrenmanmucty Otnena;

— [IepellacT 3asBJIICHUE C KOMIUIEKTOM JIOKYMEHTOB cnenuanucty Otaena.

MaxkcuManbHEI CPOK BBHIIIOJIHEHHS aIMUHUCTPATUBHBIX JeicTBuil — 1 gac.

3.5.1.3. JJomKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a  BBIIOJHEHHE  KaXXAOro
aAMUHHUCTPAaTUBHOTO AEHCTBU, BXOIAIIETO B COCTaB aIMUHHACTPATUBHON NIPOLE Ay PBI, —
HadanbHUK OTaena.

3.5.1.4. KputepueMm NpUHATHA PEILICHUS SBISETCS aHAINU3 3aperuCTPHPOBAHHOIO
3asBJICHUS U JOKYMEHTOB.

3.5.1.5. PesyneTaT aAMUHHCTPAaTUBHON MpoIenypsl H IIOPSANOK Iepedadu
pe3yibTara.

3.5.1.5.1. PesynpTaroM aIMUHUCTPATHBHOM IpOUEAYypHI SBISETCA IIONydYECHHE
3asBJICHUSA C KOMIUIEKTOM JOKYMEHTOB M PErHCTPalMOHHON KapTOYKM CHEIHUAIKCTOM
Ortpena. _

3.5.1.5.2. Ilopanok nepenaqu pesysibraTa:

— pEerucTpalnHoHHAas KapTodka B JIEKTPOHHOM BHE HAIPaBIACTCA CHELUATUCTY
Otpena B CO/I;

— KOMIUTEKT JOKYMEHTORB U 3asBJIeHUe Ha OyMa)XHOM HOCHUTENE IEPEAtoTCs JINYHO
cnenuanucry Orgena.

3.5.1.6. CrmocoboM (ukcaumm pe3ysbTaTa BBIIOJHCHUA aJIMUHHCTPATUBHOU
IIPOLETyPEL, B TOM YHCJIE B JIEKTPOHHOH (opMe, SIBIISIOTCS:

— IPOCTABJICHHE PE30JIONUK U (PaMUINU CIIENHAIIICTa OTI[CJIa Ha 3ajBJICHUU U B
perucTpantuoHHoi kapTouke B CIO/I;
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— IPOCTAaBJIEHWE JaThl M BPEMEHH HaNpaBIeHHs PETHCTPAllMOHHON KapTOYKH
B CDJl cmeummanucty Othoena © DJEKTPOHHAs 3alMCh B JKypHajle eHCTBHH
nporpammuoro obecrnedeHus B COJI.

3.5.2. Hsyuenme crenuanmucroM OTAena 3asiBIECHHA U JOKYMEHTOB, IOJIIOTOBKa
npoekra ITocTaHOBIEHNUS 60 NpoeKTa Y BEMOMICHHU.

3.5.2.1. OcHoBaHHEM MJIs Havaja BBIIOJIHEHUS aJIMUHUCTPAaTHMBHOM IIPOIEAYPHI
ABJIAETCS MOIyUeHue cneruamicroM OTaena 3asBIeHUS M KOMILUIEKTa JOKyMEHTOB.

3.5.2.2. Cnenuanuct Otnena:

— U3y4aeT 3asBJICHIE, aHAUTU3UPYET JOKYMEHTHI,

—npu HeoOXoAMMOCTH GOPMHUPYET H HAlpaBISET 3ampoChl C HCIONB30BaHHEM
eTHHOM CHCTEMBI MEXXBEIOMCTBEHHOIO JIEKTPOHHOTO B3aMOJIelcTBHA (B Clydae, eciu
3asIBHTEIb HE MPEICTABII JOKYMEHTHI CAMOCTOSTENBHO);

— roToBHT HpoekThsl 3ampocoB B YBM VMBJI Poccun no KanvHuHrpamckoit
ob6nacth, Otnensl 3AIC;

— mepenaeT IPOeKTH 3aIlpOCOB Ha NOANHNCE HadanbHUKy OTena;

— mpuKperuiseT (aiisl 3apocoB K perucTpalonHoi kaprouke B CO/.

MaxkcHMaIBHBIA CPOK BBITOJHEHUS aJMAHNCTPAaTHBHEIX ACHCTBHH — 2 Jaca.

3.5.2.3. Hayanpauk Ot1xena:

— IpoBepseT M IPH HEOOXOIMMOCTH KOPPEKTHPYeT IPOEKTHl 3ampocoB B YBM
VYMB/I Poccun o Kanuumnrpanckoit o6inacty, Otaensl 3AIC;

— HOJIIKCHIBAET 3aAIPOCH], IlepenaeT ux cuermanucry Oraena.

MaKcHMAaIbHBIH CPOK BEHINOJIHEHNS aIMAHICTPATUBHEIX ACHCTBUH - 15 MUHYT.

3.5.2.4. Cnenunanuct Otaena:

— peructpupyer 3anpocsl B YBM YMBI[ Poccun no Kanuauurpaackoii o6nacT,
Ornensl 3AT'C B CO/I;

— mpocraBnger Ha sampocax B YBM VYMBJI Poccun no KamveMHrpanckoi
obnactu, Otnenst 3AI'C perucTpaniioHHEI HOMED M JJaTy B COOTBETCTBHH C 3aITUCHIO B
CofI;

— ckaHupyer 3anpockl B YBM VYMBJI Poccun no Kamusunrpanackoii obnactd,
Ornensl 3AI'C U NIpUKpEIUISeT 3JeKTPOHHbIe 00pasbl 3allpocoB K PETMCTPalMOHHON
kaptouke B CO/JI;

— HanpasnseT 3anpocsl B YBM VYMBJI Poccun no Kamuauarpaacko obnacty,
Ortaensl 3AIC;

— BHOcuT B COJI OTYET O BHIIONHEHNH aIMIHICTPATHBHBIX IEHCTBHMH.

MakcHMaNbHBIN CPOK BBIIOJTHEHNS aIMUHUCTPATHBHEIX JeHCTBUM - 15 MUHYT.

3.5.2.5. Cuneuunanuct Otnena:

— mocye MOCTYIUIEHHS OTBETOB Ha 3allpoChl PacCMarpuBaeT HMX, TOTOBUT IPOCKT
ITocTaHOBJIEHUS, PEECTpP PACCHUIKM, PEECTp Iepefaud, IIOSCHUTENBHYIO 3alHiCKy K
npoekty ITocranoBiieHus 160 2 SK3eMIIIApa MPOeKTa Y BEAOMIICHHS;

— nepemaer 3asBJICHHE C KOMIUIEKTOM JAOKyMEHTOB, mpoekT IlocranopneHwus,
pEeecTp  PpacChUIKH, peecTp Ilepelayd, MOSICHUTEIbHYIO 3amHuCKy K  IIPOCKTY
IMocTaHOBNIEHHS NGO 2 3K3eMIUIIpa MPoeKTa YBeJOMICHN HaualbHuKy OT/ena;

— BHOCHT B PETHCTPAMOHHYIO kKapTouky B COJl 0T4eT O pe3ynbTaTe BHIIOIHEHUS
aIMUHHACTPAaTHBHBIX JACHCTBHI.
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MaxkcuManbHbIM CPOK BBHIMOJNHEHHS aJMUHUCTPATUBHBIX AeHcTBHi — 1 gac.

3.5.2.6. JIo)>KHOCTHBIE  JIMIIa, OTBETCTBEHHBIE 3a  BBIIOJHEHHE  Ka)XIIOro
aJIMUHHACTPATHBHOIO eHCTBHS, BXOJAIIETO B COCTAaB aAMHUHHCTPAaTHBHOMN IPONEAYPHL, —
cnempanuct Ortmena (myskrel  3.5.2.2, 3.5.2.4, 3.5.2.5), HaganeHMk Ortnena
(mymxkT 3.5.2.3).

3.5.2.7. KputepueM NpHHATHA peEIleHUs SBISIETCA HaIM4YUe JIHOO OTCYTCTBHE
OCHOBAaHHMI il IIPENOCTaBIEHHS MYHHLIWNAIBHON YyCIyrm nmbo i oTKasa B
MIPEeXOCTaBIEHUH MyHUIMNIAIIBHON yCIIyIH.

3.5.2.8. Pe3ynpraTr aAMUHUCTPATHBHOM IIponeAyphl H IOPSANOK IepeAadu
pe3yibTaTa.

3.5.2.8.1. PesynbTaToM aAMUHUCTPATHUBHOM IpOLIEAYPHl  SBIACTCA  IPOEKT
ITocTaHoBNIeHH JINOO 2 3K3eMIULIpa MPOEKTa Y BEIOMIICHHUS.

3.5.2.8.2. Ilopsanok nepegaun pe3yJibTara.

ITpoext ITocraHoBIeHHS OO 2 3K3eMIULIpa NPOEKTa YBEAOMIICHHS MEPeaatoTcs
JMYHO HadalbHUKY OTxena. _

3.5.2.9. Cnoco6oM ¢uKcauuy pe3yjbTaTa BHIIIOJHEHHS aJIMHHHUCTPAaTHBHOM
IpOLIEAYpPhl, B TOM YHCJIE B JIEKTPOHHOH (OpMe, SABIIAETCA BHECEHHE CIEIHATNCTOM
Otzena B perucTpalioHHyI0 Kaprouky B COJl oTdera O HampaBIeHHH IPOEKTa
IMocTanoBeHus TUO0 2 SK3EMILISIPOB NMPpoeKTa YBeIOMICHHs HadalbHUKYy OT/ena.

3.5.3. ComlacoBaHue, BU3MPOBaHKE H mojmucanye npoekra [JocraHoBneHus au60
mpoekTa YBeHOMIIeHHs], perucTpanys noanucadnoro IlocranosieHus.

3.5.3.1. OcHOoBaHHMEM I Hayaja BBINOJTHEHHUS agMUHUCTPATUBHOM MPOLIEXYPHI
ABNIAeTcs ModydeHHe HawdanbHukoM Otaena mnpoekra IlocranoBnenuss nu60
2 3K3eMILISPOB IIPOCKTa Y BEIOMIICHHUS.

3.5.3.2. Havaneuuk Otaena:

— M3y4aeT 3asBlicHHe ¢ KOMILUIEKTOM JOKYMEHTOB, IIPOeKT IlocTaHOBICHUS, peecTp
PacChUIKH, peecTp Iepenadd, IOSCHHUTEIBHYIO 3amucKy K mpoekry llocTaHoBiIeHHS
nu60 2 sK3eMIuIsIpa MpoeKTa Y BEIOMIICHHUS,;

— IIp¥ OTCYTCTBHUH 3aMeE4aHHWi COTNIacOBBIBAaET NPOEKT IlocraHoBiICHUs, BU3HPYET
NOSCHUTENBLHYIO 3amucKy K npoekTy I[locTaHOBNIeBMs HOO BH3UpYyeT 1 SK3eMIUIAp
MpoeKTa YBEIOMIICHHS; -

—mepenaeT 3asBiieHHE C KOMIUIEKTOM JOKYyMEHTOB, MNpoekT IlocraHoBieHHS,
pEECTp pPacChHUIKM, peecTp Iepelaud, IIOACHUTEJBHYIO 3amuCKy K IPOEKTY
ToctanoBnenus 160 2 3K3eMILIIpa IIpoekTa YBenoMieHus npeaceaaremo Komurera;

— BHOCHT B PETHCTpPalOHHYIO KapTouky B COJI OT4eT 0 pe3ynbTaTe BBIIOTHEHHUS
aJMUHUCTPATUBHBIX AEHCTBHIA.

MaxcuMaIbHEIM CPOK BBIIOJHEHHS aJMUHUCTPATHBHBIX JeicTBHi — 1 Jac.

3.5.3.3. IIpencenarens Komurera:

—HU3ydYaeT 3adBjJleHHe C KOMIUIEKTOM JOKYMEHTOB, HpoeKT IlocTaHoBneHus,
HOSICHATENBHYIO 3alMCKy K mpoekTy IloctaHoBieHHMA nuO0 2 3K3eMIUISpa MPOeKTa
VYBenmomiieHus, '

— IpH OTCYTCTBHM 3aMedaHWii comlacoBeIBacT mpoexr IlocraHoBieHHs,
IIOAMICHIBAET IOSCHATENBHYIO 3aIMCKy K IpoekTy ITocTaHoBNEeHHS THO0 ITOMIMCHIBAET
2 3K3eMIuIsIpa Y BeIOMIIEHHS;
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—nepenaetr npoekT IlocTaHOBNEHMS, peecTp PpPacChUIKH, peecTp Nepenayu,
MOSICHUTENIbHYIO 3allUCcKy K IpoekTy IlocTaHOBIEHUsS CHELUAINCTY OTHENa
JOKYMEHTAIHOHHOTO OOeCIeueHHs yIpaBJIeHHs JeJIoNpou3BoAcTBa (manee — Otmen
JOKYMEHTaIlMOHHOTO ofecledeHns), 3asBlieHHEe C KOMIUIEKTOM JOKYMEHTOB -
HauaTbHUKy OTaena Jinoo

— IepenaeT 3asBJIEHHE C KOMIUIEKTOM JOKYMEHTOB H 2 3K3eMIUIIpa ¥YBeIOMIICHHUS
HadaTbHUKY OTHena; ‘

— BHOCHT B PETHCTPallMOHHYIO KapTouky B COJ] oT4eT O pe3yJibTaTe BHITOIHEHHS
aIMHAHHUCTPATHUBHBIX ACHCTBHIA.

MakcuMabHBIH CPOK BHITIOJTHEHUS aJIMUHHUCTPATUBHBIX ACHCTBUM — 1 dac.

3.5.3.4. Cnenmanuct Otaena JOKYMEHTAIIMOHHOTO O0eCIIeYeHHUs:

— mocne moxydeHus npoekra IlocraHoBieHHs, peecTpa pacCBUIKH, peecTpa
mepenavy, IIOSCHUTENBHOM 3amMcKu K MpoekTy  IlocTaHOBJIEHH:, 3asBICHHSI C
KOMIUIEKTOM JJOKYMEHTOB PErHCTpUpyeT NpoeKT IlocTaHoBIIeH S

— TOCNie perucTpanuu oOecrnednBaeT NpPOBEACHHE IPOLEAYpPHl COINIACOBaHHS
npoekTa [TocraHoBIEHHS B IOpAAKE, yCTAaHOBIIEHHOM PeriiaMenTOM A IMUHMCTPAIUY.

ITocne momnucanus ITocTaHOBNIEHNS MTaBoi AaMuHHCTpanyuy crenuanuct OTaena
JIOKyMEHTAIHOHHOTO 00eCIIedeHH s :

— peructpupyeT B CO/] IlocTanoBiieHue;

—mpoctaBisger Ha IlocTaHOBIEHHMM pPETUCTPAlMOHHEINL HOMEp H  JaTy B
COOTBETCTBHUH ¢ 3armuchio B COJI;

— ckauupyeT ITocTaHOBIIEHHE M IPUKPEIUILET SJIEKTPOHHBIA 00pa3 JOKyMeHTa K
peructpanuoHHoi kaprouke B COJI;

— U3rOTaBJIMBAET KoUK ITocTaHOBIEHUS COTTIACHO PEECTPY PACCHUIKH;

— OCYIIECTBNIAET pacchUIKy IlocTaHOBIEHHS B COOTBEICTBHH C PEeCTPOM
PacCChUIKH.

B cnywae HeoOxomuMmocTH BbImadu 3asgsurento IlocraHoBieHws B BHIE
SIEKTPOHHOrO JOKYMeHTa HauvanpHHK OTaena JTOKYMEHTaIlHOHHOTO O0ecnedyeHust
OCYIIECTBIIAET 3aBEpEeHUe AIeKTpoHHOro oOpasa [locTanoBIeHHs B 3JIEKTPOHHOM BHIE C
HCIIONB30BAHUEM YCHJICHHOH 3JIeKTpOHHON IIOMIHCH, HNPHKPEIUIseT 3aBEPEHHBIH
3NIEKTPOHHEIN 00pa3 TOKyMeHTa K perucTpalnoHHol kapTouke B COJI.

MakcuManbHBIM CPOK BHINIOJHEHHS aIMUHUCTPATUBHBIX AeHCTBHM — 1 gac.

3.5.3.5. Hagansuuk Otxena:

— IIOJIIKBAET B JIeo Konuro IlocTaHOBIECHUS;

—nepenaer cmemuanucty MKY  «IJIO/l» xommro IlocraHoBnenuss mm6o0
2 MOANMCAHHBIX SK3EMIUIIpa Y BEIOMIICHHUS;

—pHocuT B CDJI oTdueT O mepedade INOKYMEHTA, SIBILIOIIErOCH PE3YJIbETaTOM
IIPENOCTaBIICHUS MyHUIMNIAIBHON ycimyTH, B MKY «IIJIOD».

3.5.3.6. JJo)>KHOCTHBIE  JIMIIA, OTBETCTBCHHBIE 3a  BBHINOJIHECHHE  KaXIOro
aIIMHHHCTPATUBHOTO JIefCTBUS, BXOMAIIETO B COCTaB a]MHHMCTPAaTHBHOM MPOLEAYPEI, —
HaganeHMK OTaena (myHKTH 3.5.3.2, 3.5.3.5), npencenarens Komurera (myHkT 3.5.3.3),
cnequayimct OTaena JOKYMEHTAallMOHHOTO oOecrieueHHs, HadanpHMK Otnena
JOKYMEHTAIHOHHOTO obecriedenus (IyHKT 3.5.3.4).
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3.5.3.7. Kpurepuem NpUHATHA PpELIeHUs  sABJIgeTcs  Hajmuhue  Jmbo
OTCYTCTBHE OCHOBaHMI{ [UIs NPEAOCTaBICHNUSI MyHHITUIIAIBLHOM yCIyrd 6o g OTKasa
B IIPEIOCTABIECHNH MyHHUIIMHAIBLHOM yCITyTH.

3.5.3.8. Pe3ynpTaT aqMUHHCTPAaTHBHON IPONENYpHl M IOPSHAOK IEpeaadu
pe3yJabrara.

3.5.3.8.1. Pe3ynpTaToOM agMHHHCTPATHBHOMI IPOIEAYPEl ABIAETCS MOAIHUCAHHOE B
3aperucTtpupoBaHHoe  IlocraHoBnenwme u60 2  IOONHCAaHHBIX  SK3EMIUIApa
YBegomneHus.

3.5.3.8.2. Tlopsanok nepexgaun pe3ynbTaTa:

— xomusa IlocramoBnenus mmubo 2 s3k3eMIUIIpa YBEIOMJICHUS IEPENaloTCs B
MKY «11O0d» no peectpy.

3.5.3.8.3. CmocoboM ¢uKcamuu pe3ynpTaTa BHIIONHEHHS aIMUHHCTPATHBHOM
IIPOLIETYPhI, B TOM YHCJIE B AIEKTPOHHOM QopMe, SIBIISIOTCS: -

—peructpanus Ilocranoenenus B C3OJI ¢ 1npHCBOeHMEM HOMepa H ATkl
perucTpanuy;

— BHecenne B COJl ortuera o mepemade ITocraHoBneHus OO 2 3K3EMIUIAPOB
Veenomnenus B MKY «LJJIOI».

3.6. Perucrtpamus pesynpTaTa HpEeNOCTaBICHUS MYHHITUINAIBHOW YCIYrH H
HaIlpaBJIEHUE €T0 3asBUTENIO.

3.6.1. OcHoBammeM i Hadaja aAMHUHHCTPATHBHON IIPOLIEAYPHl SBIISETCS
HacTyIUIeHHe pabodero AHS, IMPEeNUIECTBYIOMIEr0 AaTe BHIAAYM 3asBHTENIO pe3yiILTaTa
IPEAOCTABICHUS MyHUIIUNIAIBHOM yCITyTH.

3.6.2. Cnenmanuct MKY «I11I0» B 10 gacoB pabodero gHs, OPEAIIECTBYIONIETO
JlaTe BBIAYM 3asfBHTEIIO pe3yibTaTa IpPEeNOCTaBICHUS MYHMIIUNAIBGHOW YCIIyTH,
yKa3aHHOU B pacnucke, nposepser Hammune B MKY «I{IO» konuu IlocranoBineHUs
100 2 3K3EMILTSIPOB Y BeAOMIICHHS.

B ciyyae ux oTcyTCTBUSA IPUHUMAET MEPHI ISl MPEIOCTaBIEHHS MyHUITMITATBLHOM
YCIYTH 3asiBUTENI0 B YCTaHOBIEHHBIH cpok. IIpu oTcyTcTBMM pe3ynbTara
NPEeAOCTABICHNS] MyHULUMNAIBGHOM ycIyrH 3a 8 paboumx wacoB pabodero nHi,
MIPEALIECTBYIOMETO JaTe BBbIAAYH 3ajgBUTENIO I'OTOBOrO  pe3yJibTaTa, yKa3aHHOH B
pacmucke, O JaHHOM ¢akTe MOKJIAnslBaeT HAYIBHUKY OTHAEIa perucTpalud
nokymentoB MKV «JJ1OI».

Hauvaneauk otnena peructpauuu JgokyMeHToB MKV «IIJIOM» o dakre
orcyrctBus B MKY «IIJOJI» pe3ynpTaTa NpeROCTaBICHHSI MYHHIIUIIAIBHOH YCIYyTH
IOKJIabIBaeT CiIyke0Hoit 3anuckoit nupekropy MKY «1IJOd».
| Hupexkrop MKV «JJAOJ» npuruMaeT Mepsl I CBOEBPEMEHHOIO
IpeAoCTaBlIeHUs HadalbHUKOM OTtliena pe3yibraTa IPefOCTaBIICHUS MYyHULMNAIbHON
yciryrd, o ¢akre otcyrerBusi B MKY «IJJJO» pe3ynpraTa mIpenoCTaBICHUS
MYHHLIUTIAIBHOM YCIIyTM JOKIANBIBACT CIy)KeOHOH 3amuCKOM IIEpBOMY 3aMECTHTENIO
IJIaBBl AIMUHUCTPALMHY - YIIPABIISIOIEMY JIeJIaMH.

MaxcuManbHBINA CPOK BBRINOJIHEHUS aIMUHUCTPAaTUBHBIX AeicTBHI — 2 Jaca.

3.6.3. Cnennamuct MKY «IJAO» npu nocrymienun B MKY «[JIOd» xonun
INoctanopieHus 1100 2 SK3EMIUIIPOB Y BEIOMJICHHS:
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— peructpupyet B C3Jl VBenomieHue, IpocTaBiIseT PEruCTPaHOHHEI HOMEP 1
AaTy B COOTBETCTBHM ¢ 3amuchio B COJI, ckaHHpyeT YBeIOMJIEHHE M NPHKPEIUIIET
SIEKTPOHHEIN 06pa3 TOKyMEHTa K PerncTpaloHHol kaprouke B COJI 6o

— ckanupyer IlocTraHOBICHHE, NPHUKpPEIUIAET AIEKTPOHHBIE 00pa3 JOKyMeHTa K
perucrpanioHHoN kaptouke B COJI;

— BTOPO 3K3eMILIAp YBeIOMIICHHUS lepeaeT crenuanucty Otaena.

MakcuManbsHEIE ~ CPOK  BBIIOJHEHHS  AJAMHHHCTDATMBHBIX  JeficTBHE —
30 MuHYT.

3.6.4. B ciyyae ykasaHHS 3asBUTENEM CIOCO6A NMOIyYEHMS JMYHO CIIEHHAAIMCT
MKY « 1O I»:

— TIepeflaeT  JAOKYMEHTHI,  SABJISIOIIMECH  PE3YNFTaTOM  IIPEIOCTABICHHS
MYHHIHIIATBHOM yciayrd, B MOIL] B mnopsgke, YCTaHOBIEHHOM COIVIAIIEHHEM O
B3aNMOJICHCTBUH;

— BHOCHUT B PETHCTPAOHHY0 KapTouky B COJl oT4UeT 0 pe3ynnrare BHIIOIHEHHS
aIMUHUACTPAaTUBHBIX NEHCTBHIL;

— CHMMAaeT JOKYMEHT C KOHTPOJIS.

MaxkcuManbHEIE  CPOK  BBIHOJHEHHS  aOMHHHUCTPATHBHEIX  fAeffcTBmit —
30 MuHYT.

3.6.5. B cimyyae ykasaHMs 3asiBUTENEM CIOCO0a IMONyYeHHsS Pe3y/bTara B BHIE
OyMa)XHOTO JOKyMEHTa IIOYTOBEIM OTIpaBiieHreM crermaninct MKY «L[JIOI»:

— Hanpasnger komuroo IlocraHoBneHus GO0 VBeOOMIEHHE TIOYTOBHIM
OTIIPABJICHUEM C YBEIOMJICHHEM O BPYUYECHHH I10 aJpeCy, YKa3aHHOMY B 3asBJICHHH;

— BHOCHT B PETHCTPAIHOHHYIO KapTouKy B C3J] OTYeT 0 pe3yJibTaTe BHITOIHEHHUS
aIMHMHHUCTPAaTUBHBIX eiiCTBUI;

— CHMMaeT JOKYMEHT C KOHTPOJIAL.

MaxkcHMaNbHBIH CPOK BBHITIONHEHHS aMIHICTPATUBHBIX AeicTBuil — 30 MUHYT.

3.6.5.1. B cityuae yka3zaHHUS 3asBHTENIEM CIIOCO0a IOIydYEHHs Pe3yJbTaTa B BHIE
3JIEKTPOHHOTO AOKYMEHTA II0 3JIeKTpoHHOM noure cnenuanuct MKY «I[1JJ10I»:

— 3aBepseT CKaHUpPOBaHHBIN obpaz VYBegomienus YCUJICHHOM
KBIH(HUIMPOBAaHHOH 3JIEKTPOHHOM ITOJUCHI0 M HANpPaBJIsSET ero JHOO 3aBepeHHEIH
B COOTBETCTBHH C IIyHKTOM 3.5.3.4 osnexkTpoHHBHIT o00pas IlocramoBneHus,
IIPUKPEIUIEHHBIN K pETUCTPalMOHHOM Kaprouke B COJI, mo ampecy sleKTpOHHOI IOYTEI,
yKa3aHHOMY B 3asBJICHUU;

- epenaet HayabHUKy Otaena xonuro [locTtanoBienus mubo YBenoMiueHue;

— BHOCHT B PETHCTPAMOHHYIO KapTouky B COJ] OTUET 0 pe3ysibTaTe BHIIOIHEHHUS
aIMUHHCTPATUBHBIX JIEHCTBU;

— CHMMaeT JOKYMEHT C KOHTPOJIS.

MaxcvManbHBIH CPOK BBIIOTHEHHUS aJMUHUCTPATHBHBIX ASHCTBHH — 30 MUHYT.
3.6.5.2. IIpu nocrymnennu u3 MOI] B MKY «I1IO» 1OKyMEHTOB, ABJISAIOIIMXCA
PE3YNBTATOM MPENOCTABICHUS MYHUIMIIANIBHOW YCIIYTH, HEe MOJIYYEHHBIX 3adBUTEIEM
(B ciyyae u3bpaHus 3asBUTeNeM croco0a TOJYYSHHS pe3yJibTaTa IPeIOCTABICHHS
MYHHLIHIATHHOM YCIYTH JIMYHO M HesBKH 3asBuTens B MO®L] B cpok, yka3aHHEIH B
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pacnucke), cnemumamuct MKY «IJAO» Ha omwHHamUaTeIi paGoumii neHb ¢ IaTHI
BEIIAYM Pe3yNIbTaTa, yKa3aHHOU B pacIIUCKe:

—Hanpasisger kKomuro IlocranoBnenus nu60  YBegOMIIEHHE  ITOYTOBHEIM
OTHPABJICHHEM C YBEAOMIIEHHEM O BpYYECHHH IO aZpecy, YKa3aHHOMY B 3asBJICHHH;

— BHOCHT B PErHCTPallMOHHYIO KapTouKy B COJ] oT4eT O pe3ysbTare BHITOJIHEHHS
aIMUHUCTPATUBHBIX JIEHCTBUI.

MakcHMaNBHBI ~ CpOK  BBIIOJMHEHHS  aOIMUHHCTPATHBHBEIX  JeHCTBHH  —
30 MuHYT. .

3.6.5.3. JIOIDKHOCTHBIE JIMI]a, OTBETCTBEHHBIE 3a BBIIOJHEHHE KaXXIOIO
aIMMHHMCTPAaTUBHOI'O AeHCTBHS, BXOAANIETO B COCTAB aJIMIHUCTPATHBHOMN IIpOLeXypEl, —
cnenmanuct MKY «IJJIO» (mysHkTH! 3.6.2-3.6.5), HaYaJIbHWK OTHENAa PETHCTPaIiUH
nokymenroB MKY  «JJAOH» (mynkr 3.6.2), mupextop MKY «IIJOO»
(myHKT 3.6.2).

3.6.5.4. KpurepusMu NpHHATHASA pEIICHUS SBISIOTCH CIOOCO0  IOIyYeHHMS
pe3yiibTaTa NpENOCTaBIeHHMS MyHMIMIATBHOM YCIYTH, YKasaHHBIM B 3asBIICHUM,
npuObITHE (HeTpHOBITHE) 3aaBUTENS B MDII,

3.6.5.5. PesynpraT aJIMUHUCTPaTHBHOH IIpoHENyphl H IOPSIOK Hepenauu
pe3ynbTara.

3.6.5.5.1. Pe3ynsraTroM aIgMUHHCTPATUBHOM HpONEeNypHl SABISAETCS MEpenada B
M®IT 160 HampaBleHHe 3aABHTENIO Komuu ITocTaHoBIeH:s 60 VBeJOMIICHHSL.

3.6.5.5.2. Ilopsmok nepenauu pe3ysbrara:

— xomus IlocranoBnenms mmubo VYBemomiieHue mnepenaerca B MODIL, muto
HaIIpaBJISIeTCsl 3aKa3HBIM IIOYTOBEIM OTIPABIEHHEM C YBEIOMJIEHHEM O BPYUYEHHH IIO
aJipecy, yKa3aHHOMY B 3asBJICHUH, JINOO HANPaBIAETCS IO aipecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOMY B 3asBJICHUU.

3.6.5.6. Cmoco6 ¢ukcanuu pe3ynabTaTa BBITONHEHHS aJIMHHHCTPATHBHOMN
IIPOLIEYPEI, B TOM YHCIIe B DJIEKTPOHHOMH (hopme:

— BHECEHUE B pErUCTpalluOHHYI0 KapTouky B C3J] otuera o nepemade
JOKYMEHTOB, SBISIOIIUXCS pe3yJbTaTOM IIPEXOCTaBICHHS MYHHUIIMNAJIBHON YCIyTH,
B M®II mi60o o mpegocTaBiIeHNH 3asBUTENI0 MyHHUIIATIAIEHOMN YCIIYTH.

Paznen 4. @OPMbI KOHTPOJIA 3A NCITOJTHEHUEM AJIMMHUCTPATHIBHOI'O
PEI'JTAMEHTA ITPEJOCTABJIEHMSI MYHUITATIAJIBHOU YCIIYI'U

4.1. KonTponbs 3a coOMIOZEHHEM H HCIOJIHEHHEM MAOJDKHOCTHBIMH JIHIAMH,
cenuamuctaMu  MOII, cnemuamucramu MKY  «IIJJOHd», Ortmena mNoOXEHHI
AIMVHHUCTPaTUBHOIO perJlaMeHTa M HHBIX HOPMaTUBHBIX IIPaBOBHIX aKTOB,
YCTaHABIMBAIOMUX TPeOOBAaHUS K NPENOCTABICHUIO MYHHUIIMIIAIBHON yCIIyTH, a Takke
3a MNPUHSATHEM HMM PEIIEHUH OCYINECTBISAETCS YIIOJHOMOYEHHBIM JmnoM MOII,
mupexktopom MKY «I11O», HauansruKOM OTHENA.

4.2, TIpoBepku IOJIHOTBI M KadyecTBa IIPeIOCTaBIEHHS MYHHUIHUIIAIBHON yCIyrd
OCYILECTBIISIIOTCS. Ha OCHOBAaHUHU COOTBETCTBYIOIIUX PacHOPSOUTEIbHBIX JOKYMEHTOB
Anvunncrpanuu, Komurera.
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IIpoBepkr MOryT OBITh IUIQHOBEIMH (OCYIIECTBISATBECS Ha OCHOBAaHHH I'OHOBEIX,
KBapTalbHBIX, €XEMECIYHBIX IIMaHoB Apmuauctparmuu Jjubo Komurera) u
BHeIUIaHOBEIMH. IIpy mpoBepke MOTyT paccMaTpHBaTBCS BCE BOIPOCHI, CBS3aHHBIE C
IPEIOCTABICHHEM MYHHIMNAIBHON YCIYTH, WIM HOPSOOK BBINONHEHUS OTAEIIBHBIX
aJIMMHUCTPATUBHEIX MTpoLeAyp (TeMaTHYECKUEe IPOBEPKH ).

4.3. Cnenuamict MOI] HeceT NEPCOHATBHYIO OTBETCTBEHHOCT 32!

— coOJIIoIeHNE CpOKa U MOPAAKa pHeEMa 3aSBIICHHU;

— cobnmofieHne cpoka U nopsaka perucrpauu B AVIC 3asgBieHHS ¢ KOMIUIEKTOM
JIOKyMEHTOB;

— IIPaBUJIBHOCTSD 3allMCH JATHl 1 HOMEpAa PETHCTpalli Ha 3asBJICHNM;

— coOmozieHne cpoka M IOpsiiKa IOATOTOBKH MPOEKTa YBEOMIICHHS 00 O0TKa3e B
IIpHeMe TOKYMEHTOB H IIepefady ero Ha NoAIucaHue yIoJIHOMoYeHHOMY Jiuiry M®II;

— coOJIIOieHe CpoKa U MOpsAKa BEIAAYX (HApPAaBIIEHHS) 3adBUTEIIO PACIIHCKA B
IIpUeMe JOKYMEHTOB JUId IIpeAOCTaBI€HHUS MyHHITUITAIBHON yciyrdn (YBeHOMIIEHHUS 00
OTKa3e B IIpHeMe JOKYMEHTOB);

~ CBOEBPEMEHHOCThb Hepelaudl 3asBICHHS C KOMIUIEKTOM JIOKYMEHTOB
HavanbHUKY Otaena yepe3 MKY «L1JIO»;

— COONIOICHHE CPOKOB U TMOPSAJKA BHIAAYH 3asBUTENIO Komuu IlocTaHOBIEHHS
ni00 YBeOOMIIEHHS;

— cobmroieHHe CpPOKOB W TOpsAKa Inepenaqyd Komuu IIoCTaHOBIEHHS JHOO
Veegomnenuss B MKY «IJJIO/I» B ciydae HempuOBITHS 3asBUTENSI 3a IIOIyYeHHUEM
JOKYMEHTa, ABJISIOIIEr0Cs pe3yJIbTaToOM IIPeIOCTaBICHHS] MyHUITUTIAIBHOMN YCIIyTH;

— CHATHE JOKYMEHTAa ¢ KOHTPOJI.

4.4. Cnennamiuct MKY «11IO/]» HeceT nepCOHANBHYIO OTBETCTBEHHOCTD 3a:

— coOroleHue cpoKa U nopsaka perucrpauus B COJ1 3asBiieHAS ¢ KOMIUIEKTOM
JOKyMEHTOB, IOCTYNHBIIETO MO 3JIEKTPOHHOI moute, 4depe3 EmuHbri nopran 160
PeruoHanbHBINA IOPTAT;

— MPaBWIHLHOCTH 3allMCH AaThl U HOMEpa pETUCTPAIliU Ha 3asBICHUS;

- coOiroieHre cpoka ¥ MOpsIKa HalpaBJICHUs 3asSBUTENIO PacIMCKH B NMpHEMe
JOKYMEHTOB JUIS IIPENOCTABIIEHUS MyHHUIIUITAIEHON yCIIyru (YBEOMIIEHHS 00 OTKa3e B
IIpreMe TOKYMEHTOB) B ClTydae ITOCTYTLIEHUS 3asBICHUS C KOMIUIEKTOM JIOKyMEHTOB 110
3JEKTPOHHOH noure, yepe3 Equneiii mopran mubo PernonanbHEIN opTan;

— CBOEBPEMEHHOCTh Ilepefayd 3asdBJICHHS C KOMIUIEKTOM JIOKyMEHTOB
HauyanbHUKYy OTxena;

- coOmofieHHe CpoKa W IOpsaKa NpoBepkd Hamuuusa B MKY  «IJIO0»
pe3yJibTara NpeqoCTaBICHUS MyHUIUITATBHOM YCIIyTH;

- co0moJieHrie CpoKa U MOPSAKA peruCcTpanui YBe)J;OMJIeHH;I

- co0irofeHne Ccpoka W IOpsAAKa Ileperadyu pesyibTaTa NPENIOCTABIEHUS
MyHHIMIIANBHOM ycimyru B MOI];

- coOMIofieHrie Cpoka H MOpsAAKa HampaBJeHWs 3asBUTENI0 pe3ylbrara
MPEAOCTABIECHUS MYHUIUIANBHON YCITYIH;

- CHATHE JJOKyMEHTa C KOHTpOJI.

4.5. Cnenunammct OTAena HeceT IIepCOHANIBHYIO OTBETCTBEHHOCTS 34!
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— coOmofileHne Cpoka, MOpsAAKa IOATOTOBKH u HaNpaBJICHUS
MEKBEIOMCTBEHHBIX 3aIllPOCOB;

—cobmofAeHne Ccpoka W IOpsSAKa IIPOBENCHHS HpPOBEPKM  CBEICHHIH,
MPENCTaBICHHBIX 3adBUTENIEM, U CBENEHHUI, ITONyUYEHHBIX B pe3yJIbTaTe HalpaBICHHS
MEXBEJIOMCTBEHHBIX 3aIlPOCOB;

— coOmofieHne CpoKa U IOpsAKa MOATOTOBKH MpoekTa IlocTaHOBIEHH s, peecTpa
PACCBUIKH, NOSICHATENHHOM 3alTHCKH;

— cobroieHre CpoKa MOATOTOBKH U IOPSIKa Mepefaud nmpoekra ITocTaHOBIeHNS,
MOSICHUTENFHOW 3alMCKH, 3asBJICHUS C KOMIUIEKTOM JOKYMEHTOB H PEECTPa PacCHUIKH
HadaibHUKy OTxena;

— coONmIoficHHe CpoKa IIOATOTOBKM M HOPSZAKAa Hepefadyd 2 5K3eMIUISPOB
VYBegomneHus.

4.6. Cpoemuamucr Ortaena  JOOKYMEHTAIlHOHHOTO  OOECIIEUEHHS  Hecer
MEPCOHANBHYIO OTBETCTBEHHOCTb 3a:

— cobmozieHue cpoka u nopsaka peructpanuu B COJI [TocTaHOBICHHUS,

— HPaBWIBHOCTH IIPOCTaBICHHUA Ha IlocTaHOBICHNY PErNCTPAIIOHHOTO HOMEpPA U
JIaThl B COOTBETCTBHH C 3anuceio B COJI;

— coOirozieHe CpoKa M HOpsiKa pacChUIKH ITOCTaHOBIEHHS B COOTBETCTBHH C
peecTpoM PacChLIKH.

4.7. Havaneauk OTIena HeCeT NEPCOHATBHYIO OTBETCTBEHHOCTD 34:

—cofmofieHHe Cpoka HasHaueHHs coenuamicra Otaena M mepegadyy eMmy
3asBJIEHUS C KOMIUIEKTOM JIOKYMEHTOB; :

—co0mofieHe Ccpoka M IOpsANKa HampaBleHHs crenuamdcry Othena
perucTpanuoHHoM KapTodku B COJL;

— cobirozieHre cpoKa IMPeIOCTABICHNS MyHHITHIIAIBHOMN YCIIyTH;

— IPAaBOMEPHOCTh IPHHATHSA PEIICHUs O COIVIaCOBaHHU IpoekTa IlocTaHOBIEHUS
b0 YBeqoOMIICHHS,

— cobimoneHye cpoka U NopsaKa nepeadu Ha HOAMUCH mpencenareno Komurera
npoekra IlocTaHoBIIEHHA C 3afBIEHHEM M KOMIUIEKTOM JOKYMEHTOB JIHOO
VBenoMiteHus;

—coOmonenne cpoka u mopsaka nepemaun B MKV  «I[JJO/I» xomuu
IlocTanoBneHHS TUO0 2 SK3eMIUIIPOB Y BeIOMIICHHS.

4.8. [upexktop MKY «IAOJl» HeceT NepCOHATHHYI0 OTBETCTBEHHOCTL 3a
OCYIIECTBICHHE KOHTPOJIS CPOKa MPENOCTABICHUS MyHHUITATIATBEHOH YCITyTH.

4.9. JomkHOCTHOE JIMIIO AJMHHHCTpAIMK, YIIOJTHOMOYEHHOE HAa IOIHCAHUE
yBeIOMIIEHHs 00 OTKa3e B IpHeMe JOKYMEHTOB, HeCET IIEPCOHALHYIO OTBETCTBEHHOCTD
33 IPAaBOMEPHOCTH €0 MOJIUCAHU (B OTHOIIEHWH 3asBJICHHI, IIOCTYIMUBUINX IO IIOYTE,
3JIEKTPOHHOM 10YTe, uepe3 Eaunelit nopran mibo PerrnoHanbsHEf mopTan).

4.10. Ilpencenarens KomMutera HeceT epCOHANBHYIO OTBETCTBEHHOCTD 34!

— [IPaBOMEPHOCTh MPUHATUS pelIeHHus O coriacoBaHuu IlocraHoBieHHs THOO
VBenoOMIICHHS,;

— cobmofieHHe CpoKa MW IOpsAAKa corjacoBamus IlocraHosnenus Ju6o
YBeiOMIIeHUS;
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— coOJIIOJIeHne CpoKa M TMOopsAjaKa Iepefadu CIEUAITUCTY Otpnena
JOKYMEHTAITHOHHOTO oOecniedeHus npoekra IToctaHOBIICHUA.

4.11. IlepcoHanibHAst OTBETCTBEHHOCTh IOJDKHOCTHBIX JIAL (CIIEIIHAJIUCTOB)
Komurera, Otnenma, M®L, MKY «JJAOMH» 3akpemisgercs B HX ODKHOCTHBIX
HHCTPYKIIUAX B COOTBETCTBHH C TpeOOBaHUSAIMH 3aKOHOZATeNbCTBa Poccuiickon
denepanuu.

4.12. PykoBogurenem MOILI, mupexkropom MKY «JJO/MI», HavaaibHHKOM
Ormena, OTBEeTCTBEHHBIMH 3a OpraHH3aIfdio paboTel II0  NPEeNOCTaBJICHUIO
MYHHIMITATBHOM YCIIyTH, OIPEeNesISIOTCs IepUOAUNYHOCTh, HOPSIOK B (OpMEI KOHTPOJIS
3a MPeNOCTaBIICHHEM MyHHUIIUITAILHON YCIyTH.

ITo pesynbraTaM KOHTPOJIA B Ciydae BBHISBIICHHUS HapyLICHUs IIOJIOXEHUN
AIMHHHCTPAaTHBHOIO perjiaMeHTa OCYIIECTBIAETCA IPHBJICYCHHE BHHOBHBIX JIHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATeNbCcTBOM Poccuiickoit @enepanyi.

I'paxpmane (3amHTEpecOBaHHBIE JHUIA), HUX OOBEAWHEHUS H OpraHMU3aluu
OCYIIECTBISIOT KOHTPOJIb 32 XOAOM MpEAOCTaBICHUS MyHUIUNAILHOH YCIYrH 4epes
obHUMANTbHBIN caliT AIMIHUCTpALNH, pa3zen «Y CIyru».

Pasgen 5. JOCYIEBHBIA (BHECY JEBHLIA) IIOPIJIOK OBXAJIOBAHVA
PENIEHWI 1 (WIN) JEMCTBUM (BE3JIEVICTBHA) AIMUHNCTPAILVM, EE
IOJDKHOCTHBIX JIML], MYHUITUTIAJIBHBIX CJIVKAIIUX, A TAKXKE M®I],
EI'O PYKOBOJIMTEJIA, PABOTHHKOB

5.1. 3asBHTENM WMEIOT TPaBO Ha OO aloBaHWe pelleHu# U (Wnu) AeHCTBHil
(6esneiicTBrsl) ADMHUHUCTPANNH, €€ JODKHOCTHBIX JIAL, MyHHIMIIATBHEIX CITy>KallliX, a
takke MOII, ero pykoBomuTens, pabOTHHKOB B JocyneOHoM (BHecymeOHOM) H
cyne6HOM MOpsIKe.

5.2. IIpenMet mocyneOHOro (BHECYneOHOr0) 06XKaIOBaHMUS.

3asBUTENb MOXET OOPaTUTHCS C XaT000it B TOM YHCIIE B CIEAYIONINX CIydasX:

a) HapyIIeHHe  CpOKa  perucTpallii  3asBlI€HHs O  IIPEeIOCTaBICHHU
MYHHAITUTIATEHOM YCIIYTH, 3allpoca, yKa3aHHoro B cratke 15.1 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-D3;

0) HapyIlIeHHe CpOoKa NPelOCTaBJICHHs MyHUIIUTIAIBHOMN yCIIyTH;

B) TpeGOBaHUE y 3asIBHTEN JOKYMEHTOB WX MH(pOpManuu 1160 oCyIIeCTBICHUS
JeNCTBUiA, TpPENCTaBJIeHHE WIH OCYIIeCTBIEHHE KOTOPHIX HE MPEeXyCMOTPEHO
HOPMaTHBHBIMH TpPaBOBBIMH akKTaMu Poccuiickoit ®enepanuu, HOPMaTHBHBEIMHU
IIPaBOBLIMH akTaMd KamuHUHTrpajckold oOJacTH, MyHHIMNAIBHBEIMH IPaBOBEIMH
aKTaMH IS IPeIOCTAaBJICHHUS] MyHUIMIIAIBHOM YCIIyTH;

r) oTKa3 B IIpUeMe JAOKYMEHTOB, IIPEICTABIEHHE KOTOPHIX HPEAyCMOTPEHO
HOPMaTHBHBIMH IpaBOBBIMU akTaMu Poccuiickoii @enepanvu, HOPMAaTHUBHBEIMH
MpaBOBEIMH  akTaMd KamuHWHrpajackod o0nacTH, MyHHIMNAIBHBIMH IPaBOBLIMH
aKTaMH [UIS IIPEeIOCTABIICHHS] MyHUIIUIIAIBHON YCIIyTH, Y 3asBUTENS;

J) OTKa3 B MPEIOCTABJIEHUH MYHHUIMIIAIEHOI YCIYTH, €CIM OCHOBAaHHs OTKa3a
He IpeaycCMOTpeHsl (enepalbHBIMU 3aKOHAMH ¥ IIPUHATHIMH B COOTBETCTBUH C HHMH
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HHBIMH  HOPMATMBHBIMM  INPaBOBEIMH aKTaMHU Poccuiickoit Denepauuu,
3aKOHaMH M HHBIMH HOPMAaTHBHBIMH IPaBOBBIMH akTamu KanuuHuHrpagckoii obiactw,
MYHHIUNATHBIMH [IPAaBOBBIMH aKTaMM;

e) TpeGoBaHME y 3asfBUTENII NPH NPENOCTABIECHMH MyHHLIHUNATBHOH YCIYTH
IUTaThl, HE MPEAYCMOTPEHHOHI HOPMAaTHBHBIMH IIPAaBOBEIMH akTamm Poccuiickoii
Qepepanvd, HOPMAaTHBHBIMH INpaBOBHIMH akramu KanuHuHrpagckoii o6nactw,
MYHHIIMIATBHBIMU [IPaBOBBIMH aKTaMH;

) OTKa3  OpraHa, IPefOCTABISIOIIET0 MYHHUIMIAILHYIO  YCIYTy, €ro
JOJDKHOCTHOro Juna, M®L], paborauka M®I] B ucnpaBieHHN JOMYIIEHHAIX OII€YaTOK
1 (1K) omMGOK B BBIIAHHBIX B Pe3yJIbTAaTe NPEIOCTABICHMs MyHMIUIAIBHON YCIyTH
JOKYyMEHTax 100 HapylleHHe YCTaHOBJIEHHOI'O CPOKA TAKUX HUCIPABIICHHIA;

3) HapylIeHHe CpOKa MJIH IOpsAAKa BHA4d JOKYMEHTOB IO Pe3yJIETaTaM
IIpeOCTaBICHN MyHUIIUIIAJILHOM YCITYTH;

1) IPHOCTAHOBIICHUE IIPEIOCTaBIICHUS MyHHIIUTIAIBHOMN YCIyTH, €CIIM OCHOBAHHS
IPHOCTAHOBIICHUA HE MPEAyCMOTPEHBl (elepalbHBIMA 3aKOHAMH W IIPUHATBIMH B
COOTBETCTBHM C HHMMHM HHBIMM HOpPMaTHBHBIMU IIPaBOBBIMH akTaMH Poccuiickoii
Qenepany, 3aKOHAMH W HHBIMH  HOPMATHBHBIMH  IPAaBOBBIMH  aKTaMH
Kanmuaunrpaackoil o6acTu, MyHAIUTATEHBIMA IPABOBBIMH aKTaMH;

K) TpebOBaHHE Yy 3asgBUTENd IIPH [PENOCTaBIeHHMH MYHHIUIAIBHON YCIyrH
JOKYMEHTOB WJIM HMH(OpMalMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAJIMCh NIPH NEPBOHAYAIEHOM OTKa3€ B IMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUS MYHHIMITAIBHOM YCIyTH, JIMO0 B NPENOCTABICHUN MYyHHITHIAIBHOM
YCIIyIH, 3a HMCKIIIOYEHHEM CIIy4aeB, IIPEeAyCMOTPEHHBIX IYHKTOM 4 4wactu 1 crareu 7
®enepansHOro 3akona ot 27.07.2010 Ne 210-D3.

B cnyuasx, yKasaHHBIX B HOJIIYHKTaX «O», «I», «K», «H», «K» HACTOSMIETO
IIyHKTa, AocynebHoe (BHecyneOHOe) OOKajloBaHHE 3asBHTENIEM pELICHUM W NeiCTBHiA
(6eznetictBuss) M®IL] Bo3MOXHO B ciyuae, eciiu Ha MODII, pemeHus u aelcTBHS
(be3neticTBHE) KOTOPOro OOXKaIyIOTCS, BO3JIOKEGHA (GYHKIMSA IO IIPEIOCTABICHHIO
COOTBETCTBYIOIIEH MYHHMLIMNAJIBHOM YCIyTH B HOJNHOM o00beMe, B TIOPSAAKE,
olnpeneneHHoM yacTeio 1.3 craten 16 MenepansHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. Kanoba mnopmaercs B mIHChMEHHOH ¢opMe Ha OyMa)KHOM HOCHTENE, B
BIEKTPOHHOM (opMme.

XKanoba na pemenus u peticrBus  (OesneiicTBue) AIMHHHCTpAIlH, €€
JOJDKHOCTHBIX JIMI, U MyHHIMITAIBHBIX CIYXKalllX MOXeT OBITh HampapJieHa IT0 MOYTe,
yepes MODL, ¢ wucnone3oBaHueM cerd MHTepHeTr B aapec AJIMHHHCTPAUHA
cityhall@klgd.ru, odunmansHoro caiita Anmunuctpaumu klgd.ru, denepampHoOit
roCyAapcTBeHHOH HMH(}OpMamuoHHO# cucteMb! «EQUHBIM MOpTall TOCYAapCTBEHHBIX U
MYHUOHNAIBHBIX  yciyr (QyHKkmuii)» 7au00 permoHanbHOM  rocyJapCTBEHHOH
nHGOopMaumoHHON  cucteMbl «llopram  rocymapcTBeHHBIX — yonyr  (yHkirumit)
Kamuaunarpaackoi obnacTmy, moprana denepanpHOi rocyZlapCTBEHHOM
nH(GOPMaLHOHHOM CHUCTEMEL, obecrnieunBaroreit Ipolecc ~ nocynebHoOro
(BHECYZHEOHOTO) O0XATIOBAaHUS PEelIeHMI U AeiicTBuil (Oe3aeiicTBHA), COBEPIIEHHBIX IPH
IPENOCTaBICHUM  TOCYJapCTBEHHBIX W  MYHUIUNAIBHBIX  YCIAYT  OpraHaMy,
NIPEAOCTABISIONIMMY FOCY AAPCTBEHHBIE M MYy HUIIANIATIBHEIE YCIIYTH, UX JOJDKHOCTHBIMH
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JIUIIaMH, roCyZapCTBEHHBIMH W MYyHHIHNAIBHBIMH CIy)XKalM# (1anee —
CHCTeMa JOCYyHeGHOro o6XamoBaHMS), a TaKKe MOXKET OHITh NpPHHATA IPH JIMIHOM
IIpHeMe 3assBUTEIS.

Kanoba na pemenus u aeiictBus (Gesneiicreue) M®I], ero paGOTHHKOB MOXeET
OBITH HalpaBIeHA MO MOYTE, C HCIONB30BAaHUEM CeTH MIHTepHeT, odHIHaNBHOro caifta
M®LI, denepanpHOl rocynapcTBeHHOH MHGOPMAIHOHHON CHCTEMBI «EIUHEL noprai
TOCYNapCTBEHHBIX W MYHHIMNANBHBEIX ycoyr (GyHKmmii)» nu6o pernoHalbHOM
rocyfapcTBeHHOHW HH(popMamuoHHoi cucreMsl «Ilopram rocymapcTBEHHBIX YCIIYT
(bynxumit) Kanmuauarpanckoit o6mactiy», a Takke MOKET OBITh NPHHATA IIPH JIHYHOM
IIpHeMe 3asiBUTEI. v

5.4. XKanoba nomxHa conepxarb:

a) HaWMEHOBaHWE OpraHa, MPEJOCTABIIONIET0 MyHHIMNAILHYIO YCIYTY,
AOJDKHOCTHOIO JIMIa OpraHa, IpPeAOCTaBIAIOIEr0 MYyHHLUMIAIBHYIO YCIyry, JH60
MYHHIHNATEHOTO ciryxamero, MOII, ero pyxoBogurens u (wim) paGOTHHKA, PEIICHHS
U JericTHA (6e3nelicTBIE) KOTOPBIX 00XKAIYIOTCS;

6) dammmmio, M, OTYECTBO (TIOCIEAHEe — MPH HAIWYHH), CBEJCHHSI O MecTe
XHUTEIBCTBA 3aABUTENA — (QU3MYECKOr0 JHIA JIHOO HaHMEHOBAHHE, CBEICHHSI O MECTe
HaXOXXICHUS 3asBUTENS — IOPUIUYECKOIO JIAIA, a TakxKe HoMep (HoMepa) KOHTaKTHOTO
TeneoHa, axpec (ampeca) HIEKTPOHHOM MOUTH! (IPHU HAJIWYMH) M TOYTOBEIH ajpec, 1Mo
KOTOPBIM JOJDKEH OBITh HAaIpaBIICH OTBET 3asBUTEIIO (32 UCKIIIOUEHHEM CIIydaeB, KOra
aJio0a HalpaBJISeTCs MOCPEACTBOM CHCTEMEI IOCYIEGHOTO 06KaI0BAHMI);

B) cBeleHHA 00 OOXalyeMBIX pelleHHsX U neificTBusx (GesmeiicTsum) oprasa,
NPEIOCTABISIOMIEr0 MYHHULMIAIBHYIO YCIYry, €ro [OJDKHOCTHOrO Jjuna Jmbo
MYHHIHIIAIBHOTO ciayxalnero, MO®L], paborarka MOIL];

) NIOBOIbBI, Ha OCHOBAHMH KOTODPBIX 3asBHTENh HE COIJIACEH C pEMICHHEM H
neiicteueM (Ge3nelicTBEEM) OpraHa, NPeIOCTABIISIONIEr0 MyHUIMIATLHYIO YCIYTY, €ro
JOJDKHOCTHOTO JikIa JIn0O MyHHIHNAIBHOrO ciyxamero, M®IL], paGorauka M®II.
3asiBUTENIEM MOTYT GBITH IPENCTABICHBl JOKYMEHTH! (IIPH HAINYKH), TOATBEPKAAIOIINE
JIOBOJBI 3aIBUTEIS, JINOO WX KOITHH.

5.5. YHIOIHOMOYEHHBIE Ha PACCMOTPEHHE JKaIO0h! JOIDKHOCTHEIE JIAIE, KOTOPLIM
kajioba 3asgBUTEIS MOXET OBITh HalpaBlIeHa B J0CYyHeOHOM (BHECYIeOHOM) TIOPSIKE:

— JKaJIo0BI Ha perieHus U (WIn) nelicTBus (Ge3meiicTBrE) II1aBH A JMAHHCTPAIHN
IIOJIAIOTCA I7IaBe AJIMUHUCTPALIH;

— XanoOwl Ha pemeHus ¥ (win) peficrBus (GespeiicTBre) AIMHHUCTpAlUH, €€
JOJDKHOCTHBIX JIMIl, MYHHIMIAIBHBEIX CIIyXKalliUX ITOJAIOTCA IiiaBe AJJIMHHHCTPAIlUH
J60 IIEpBOMY 3aMECTHTEINIO TVIAaBBI A IMHHHCTPALHH;

— xanoObl Ha pelmeHus u aeiicrBus (Gespeticteue) paboTauka M®I] noparorces
pykosoauTento atoro MOIJ;

— ajio0nl Ha pemeHus U nelictBus (6e3neiictere) M®L] momaroTCs yUpeaUTEITO
MOII unu JOKHOCTHOMY JIULYY, YIIOJIHOMOYEHHOMY HOPMATHBHEIM IPABOBEIM aKTOM
Kanunaunrpaackoit obiacty.

5.6. 3asgBuTens HMMEET INpaBO Ha IONydeHWe HHGOpMAIMH M JIOKYMEHTOB,
HeOOXOMUMEBIX I 0OOCHOBAHHS M PacCMOTpeHUst oOpanieHus (3kano0bl) B JOCyAeOHOM
(BHECYNEOHOM) MM CyAeOHOM HOpSIKE, €CJIH 3TO HE BIEYET PasIIallleHus] CBEICHHMH,
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COCTaBIIONUX TOCYNApCTBEHHYI0O MM HHYI0 OXPaHAEMYyIO 3aKOHOIATEILCTBOM
Poccutickoit ®enepanun Taiiny.

5.7. Xanoba, moctynuBmas B AAMHHHCTpanuio, B M®II, yupenuremo M®I]
MOAJIE)KUT PACCMOTPEHHMIO JOJDKHOCTHBIM JIMIIOM, HAJIEJICHHBEIM IOJIHOMOYHSMHM IIO
PaccMOTpeHMIO xanob, B Teuenre 15 pabounx mHelt co AHA ee perucTpanuy, a B cirydae
o0)KaloBaHMA OTKa3a B IIpHeMe HOKYMEHTOB Y 3asBHTENS JIM0O B HCIPABICHUH
IONMYIICHHBIX OIEYaTOK W OMmHMOG0K UMM B CcIydyae OOXAaJOBaHUSA HapyIIEeHUS
YCTaHOBJIEHHOT'O CpOKa TaKUX HCIIPAaBJICHUII — B TedeHHe S5 paboumx mHe# co OHA ee
pEeTUCTpalii.

5.8. ITo pesynapTaTaM paccMOTPEHHUS KanoOBI IPHHAMAETCS OJHO U3 CJIEIYIOIIHX
pELICHUM:

1) xxano6a yIOBIETBOPSETCS, B TOM YHCIIE B JOPME OTMEHEI IIPUHATOTO PEINECHHS,
HCIPaBICHUs JONYIICHHBIX ONEeYaTOK M omuOOK B BBIAAHHBEIX B pe3yibTaTe
TpeOCTaBIeHN] MyHHIMIATBHOM YCIYTH JOKYMEHTAX, BO3BPaTa 3asBHTEIO JEHEKHBIX
CPENCTB, B3UMaHUE KOTOPBIX HE MPEeIyCMOTPEHO HOPMAaTHBHLIMH IIPaBOBBIMH aKTaMH
Poccuiickoii ®enepanuy, HOPMATHBHBIMH IIpaBOBBIMHM akTaMH KalHmHHHTPaICKOM
00J1acTH, MyHAIIUTIAIGHBIMY IIPAaBOBBEIMU aKTaMU;

2) B yIOBIETBOPEHUH XKAIOOBI OTKA3bIBACTCS.

5.9. He no3gnee mHs, CIERyIONIETO 3a JHEM NPUHATUS PEIIEHHs, YKa3aHHOrO B
IIyHKTE 5.8 HacToAlEero AIMUHUCTPAaTHBHOIO perVIaMEHTa, 3asBUTENIO B ITHCHMEHHOU
dopMe W THO IKETAaHMIO 3asBUTENsI B OJIEKTPOHHOU ¢opMe HampasisgeTcs
MOTHUBHPOBAaHHBII OTBET O pe3ysbTaTaXx pacCMOTPEHMUS KaIOOEI.

5.10. B orBete AOMHHHCTpaMiKi O pe3yjabTaTaX pPacCMOTPEHHSA KaJIOOBI
YKa3bIBaIOTCA: _

a) HAMMEHOBAaHUE OpraHa, HNPENOCTaBIAIOMIEIr0 MYHHUHUIAIBHYIO  YCIYTY,
paccMOTpeBUIEro Xano0y, NOKHOCTh, (GaMIlIus, UMA, OTYeCTBO (ITIOCIEqHee — IpH
HaJIMYXH) JOJDKHOCTHOTO JIMIIA, MPHHSABIIETO PEHIeHHe 0 pe3yibTaTaM PacCMOTPEHHS
KAIOOBT;

6) cBeneHHs 00 OOXKAITyeMEIX pelIeHHIX U AeUCTBUAX (Oe3neiicTBrm);

B) pamunus, M4, OT4UeCTBO (IIOCieNHee — NpPH HAIWYMH) WIH HauMEHOBaHHE
3asIBUTEIS;

I') OCHOBaHUS VIS IIPUHATHS PEIICHHS 110 pe3yJIibTaTaM pacCMOTPEHHS JKalo0kL, a
B Cllydae NPU3HAHHWS XaJIOOBl He IOoUIeXKalleli yI0OBIETBOPEHHUIO B OTBETE B TOM YHCIE
JAIOTCA apryMEHTHPOBAaHHBIE PAa3bICHEHHS O IPUYMHAX IIPHHITOTO PEIICHHS;

1) IPHHSATOE II0 pe3yIbTaTaM PacCMOTPEHHS KaJloOkI pelIeHHE;

€) B cllydae IPU3HAHMS JKaIOOBI IOoUIexKaniel yOBIETBOPEHHUIO — HHGOPMAITUS O
JEHCTBHAX, OCYINECTBIISIEMBIX AJMHHHCTpanyeili B HelsIX He3aMeJIHTENHHOTO
YCTpaHEHUS BBISBIEHHBIX IIPH NPENOCTABICHUN MYyHHULMIIAIBHON YCIYTH HapylleHHH,
uHopManKsa 0 JANBHEHAMNX NeHCTBUAX, KOTOPbIE HEOOXOMHMMO COBEPIINTH 3asBHUTEIIEO
B IENAX MNOJNy4eHHs MYHHUIIMNAJIBHON YCIIyrH, a TakKe HPUHOCATCS W3BHHEHHUSA 3a
JIOCTaBJIEHHBIE HEY10OCTBa;

) B CcIOydae IIpU3HaHHA JKajoObl He IOomIexallell yHOBIETBOPEHUIO —
HH(pOpMaIUs O MOPAAKE 00XKAIOBaHUS IIPUHATOIO PEIICHHUS.
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5.11. PemerHue mo xamobe MOXeT OBITH o0xaJIoBaHO B MOpAJIKE,
YCTaHOBJICHHOM 3aKOHOAaTebcTBOM Poccuiickoit @eneparum.

5.12. B cnydae ycTaHOBIEHHMS B XOIe HIH IO Pe3YNbTaTaM pPacCMOTPEHHS
’KaJIOOBI IPU3HAKOB COCTaBa aJIMHHUCTPATHBHOIO NIPABOHAPYINEHUS HITH IIPECTYILICHHUS
NOJDKHOCTHOE  JIMIIO, HAaJe/IEHHOE IIOJIHOMOYHSMU II0 PAacCMOTPEHHIO Xalo0 B
COOTBETCTBHH C IIYHKTOM 5.5 HacTOSIIEero AIMHHHCTPaTHBHOIO perjlaMeHTa,
HEe3aMEeTUTEIFHO HAIIPaBJIsgeT HMEIOIKecs MaTEPHAIIbl B OPraHbl MPOKYPaTyphL.

5.13. 3asBuTenn HHGOPMUPYIOTCA O MOPAIKE MOJAYH M PACCMOTPEHHS KATOObI
IIOCPENCTBOM pa3sMeEleHHs HH(OpManuu Ha CTeHIaX B MeCTaX NpPeIOCTABICHHS
MYHHIMIIANBHEIX yciryr, MOL], Ha odpunuansHoM calite AOMHHHCTpanuH, Ha EnunoM
noprajie 1160 PernoHasibHOM mopTaite.

5.14. Ilepeuess HOPMATHUBHBIX IIPAaBOBBIX aKTOB, PErYJIUPYIOIIHUX IMOPSIOK
nocynebHoro (BHecyneOHOro) oOxanoBaHHs penieHui u peiictBuil (GesmeiicTBus)
Anmvunucrparuy, M®L, a Takxe UX JOJDKHOCTHBIX JIHI, MyHHIUIATGHEIX CIIyKalllHX,
pabOTHHKOB:

— @enepanbHblii  3akoH oT  27.07.2010 Ne 210-®3 «OG6G opraHu3aunudu
IIPENOCTaBICHUA FOCY JapCTBEHHBIX U MyHHIIUTIAIBHBIX YCIIyT»;

—noctaHoBienue llIpaButenscTBa Poccuiickoit ®Penepammm ot 16.08.2012
Ne 840 «O mopsaake momausl M PAcCMOTPEHHs XKalo0 Ha pEHIeHHS W JeiCTBHI
(6e3neiictBre) (enepanbHBIX OPraHOB HCIIOJNHHUTEILHOM BIACTH M HMX IJOJDKHOCTHBIX
JIAIL, denepalbHBIX  TOCYJAapCTBEHHBIX  CIy)KallluX,  JOUKHOCTHBIX  JIHII
roCyIapCTBEHHBIX BHEOIOMKETHRIX GoHoB Poccuiickoit denepanun, rocy1apCTBEHHBIX
KOpIIOpallMi, HaJIeJIEHHBIX B COOTBETCTBUH C (elepaTbHBIME 3aKOHAMH TTOJIHOMOYHSIMH
TI0 NIPEJOCTABICHUIO FTOCY NapCTBEHHEBIX YCIYT B YCTaHOBIIEHHOM cepe neATeTbHOCTH, ’
HX JOJDKHOCTHBIX JIMI[, OpraHM3aIui, IpelyCMOTpeHHBIX 4. 1.1 cr. 16 DexepaibHOrO
3akoHa «OO0 opraHM3alMy NPEAOCTABICHUSA TOCYHAPCTBEHHBIX H MYHHIMIAIBHBIX
yCIyr», 1 HX paGOTHHKOB, a TaK)Ke MHOTO(YHKIHOHAIBHBIX IEHTPOB MPEIOCTABICHHUS
roCyJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT U UX paOOTHHKOBY;

— IIOCTaHOBJIEHHE aJIMHHHMCTPAIUH ropoackoro okpyra «I opon Kanuaunarpan» ot
10.12.2020 Ne 1120 «O6 ytBepknenun ITomoxxeHHs 00 OCOOEHHOCTAX IOAAYH H
paccMoOTpeHHs xajno® Ha pemieHus u jelictBusa (Ge3neiicTBHE) aIMHUHHCTPAIH
ropoackoro okpyra «l'opox Kanununrpam» u ee HOKHOCTHBIX JIHL, MYHHIHIAILHBIX
CIIy>KalllUX IIPU MPEeXOCTABICHUN MYHUIUTIATBHBIX YCIIYT.

HWndopmanus, ykazaHHas B pasfene S5 HACTOSIIETO AIMHHHCTPATHBHOIO
pernaMmeHTa, pasMmelneHa Ha Equnom noprae.
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IIpunoxenue Ne 1
K AIMUHUCTPaTUBHOMY PETJIaMEHTY

OBPA3EL] 3ATIOJIHEHU A 3ASIBJIEHU S
I'maBe anMUHHCTpAIII
ropoackoro oxkpyra «I"opoxn Kammaunarpam»
oT WBaHoBOI1 AHHBI AHATOJHEBHEL,

XX XX XXXX Toa poxXKICHUA,

3apErUCTPUPOBANHON (TIPOKHBAIOIIEH )

o aapecy: . KaTuHuHrpad, vi. XXX, I.XX, KB.XX,

JOKYMEHT, YAOCTOBEPIIOIIHH JHIHOCTD, —

IacnopT cepuu XXX Ne Xxxxx,

KOJI moApa3JieIEHUs XXX, BEIIAH XX.XX.XX
OB/l IlenTpansHOro paiioHa

r. KanuauArpana,

KOHTAKTHEIM TeledOH: XXXXX

3ABJIEHWE

0 BBIJIaue pa3pellleHus Ha BCTyIUIeHHe B Opak JIiiaM, JOCTUTTIINM BO3pacTa
HIECTHAIIATH JIET, IPOKUBAIOIINM Ha TEPPHUTOPHU F'OPOJICKoro okpyra «I opon
KanuuuHrpaay

Ilpomry pa3sperurh Mie BCTYIIUTh B Opak ¢ rpaxpaHnuHoM IleTpoBsiM MiBaHOM
HBaHoBHYEM, XX.XX.XXXX rofia POKIEHHUSA, B CBSI3U C TE€M, YTO Y Hac (BHIOpaTh NPpUIHHY
U3 MIPEeJIOKEHHBIX BApUaHTOB):

o Oyner peGeHOK
e pomwica peOeHOK
IletpoB Aprem VIBaHOBHY, XX.XX.XXXX IO/la pOXKICHUS
(pamunus, ums, omuecmeso (nocneduee - npu Hanuwuy), dama posicoenus pebenxa)
CBHOETENECTBO O POXKIECHHM XX-XX No XXXXXX, aKTOBas 3alHuCh O POXICHHH OT
XX XX XXXX No xxx

(pexsusumer ceudemenvcmea o podicdenuu pebenxa)
CeuperescTBO 00 YCTAaHOBJICHUH OTHOBCTBA XX-XX Ne xXxXXXX, 3alHCh aKTa 00

YCTAaHOBJICHHH OTIIOBCTBaA Ne XXX OT XX.XX.XXXX
(pexsusumul ceudemenscmea 0b ycmaroaneHuy omyo8cmea)

CBelleHMS, YKa3aHHbIE B 3asABJICHUH, JOCTOBEpHBL. JIOKyMEHTH (KOIHHU
JOKYMEHTOB), TpPWIOXKEHHEIE K  3adBICHMIO, COOTBETCTBYIOT TpeGOBaHHAM,
YCTaHOBJICHHBIM 3aKOHOMATeNbcTBOM Poccuiickoli Menepanuu, HaA MOMEHT MOAA4YU
3asBJIEHHUS 3TH JOKYMEHTHI JIeHCTBUTEIBHEI H COIEPXKAT JOCTOBEpHEIE CBEICHUS.
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Pacoucky B IpueMe 3asBIeHHs ITOJIyYMJIA.
«01» mrons 2021 r. «11» 9. «30» MuH.

PesynpTaTr npefocTaBlIeHNs MyHHIUITATBHOM YCIYTH MPOIIY:
O HamnpaBUTH IOYTOBBIM OTIIPABIIEHHEM II0 a1pecy:

O HaIpaBUTh IIO a/IpeCy DIIEKTPOHHOM IMOYTHI:

e BBIJIATh IIpH JIMYHOM oOpaimeHun B M®PI]

HBanoBa YiBanoBa A.A.

(noonuce 2aseumens) (pamunusn, unuyuansr)

Bxon. Ne 1243 nara «01» mrons 2021 r.
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ITpunoxxenue
K 3asIBJICHHUIO

I'maBe agMuHECTpanun
ropojackoro okpyra «I"opox Kanuaunrpam»
ot IlerpoBa Bana MIBaHnoBuua,

IIPOXKMBAIOMIETO II0 aJIPECY:
r. KanuHAHTpag, vi. XXX, 1.XX, KB.XX,
JOKYMEHT, VIOCTOBEDSIONIHNH JJMYHOCTD, —
MacHopT cepHH XxX Ne Xxxx,

KO IIOJApasfCIICHUA XXX,

BEIIAH XX.XX. XX OBJI IlenTpasipHOro paiioHa

r. KamyauHarpana

COI'JTACHEE HA BCTVIIJIEHUE B BPAK

51, IletpoB MBaH MIBaHOBHY, XX.XX.XXXX TOJIa POXICHHS, Ial0 CBOE COIIACHE Ha
BCTyIUIEHHUE B Opak ¢ rpaxnaHkoii iBaHoBoit AHHOM AHATOILEBHOM.

IletpoB ITerpos WU.N.

(nodnuce cozangumens) (parmunus, unuyuanvt)

nmara «01» mons 2021 r.
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IIpunoxenue Ne 2
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY

IMPUMEPHA A ®OPMA 3AABJIEHHA
I'1aBe aAMHUHHCTPAIAN F'OPOACKOTO OKpYTa

«Topon KanmHUHTpa®»
oT

(vrazamo dhamunuro, ums, omuecmeo (nocnednee — npu

Hanuyyu), damy poAcOeHUs, aopec Mecma JCumenbCcmea,

pexeu3umvl OOKYMeHma, yO0Cmosepaiowe20 IYHOCHb,
noumoeslii adpec, KOoHmaxmublii meaedion, aopec 3neKmMpPoOHHO

nouymsl (ecnu pe3yrbmam npedocmasneHus MyHUyunatbHol

yenyau Qonicer Gbims HANPABNer No NeKMpoRHol noume)

3ABJIEHUE
0 BbIaue pa3pelleHus Ha BCTYIUIeHHE B Opak juiiaM, JOCTHUTIIMM BO3pacTa
IIECTHALATH JIET, IPOKHUBAIOIINM Ha TEPPUTOPUU TOPOJICKOro okpyra «I'opox
KanmuuauHarpaoy

Iponry pa3peluuTs MHe BCTYIIUTh B Opak ¢ rpaskAaHuHOM(-KOH)

(yrazamo pamunuio, ums, omuecmeo (nocnednee — npu HanuHuw) dcenuxa (Hesecmet), damy podicoenus)
B CBSI3H C TEM, YTO Yy Hac (BHIOpATh NMPUUHHY U3 IPEUIOKEHHBIX BAPHAHTOB):
o Oyzner peOeHOK
o poxumics peGeHoK

(pamunusn, ums, omuecmeo (nocnednee - npu Hanusuw), Oama poxcoenus pebenxa)
CBI/IIICTCJII:CTBO 0 pOXKACHUN

(pexeusumor ceudemensCcmea 0 poxcoenuu pebenka)
CBHUAETENBCTBO 00 YCTaHOBJICHHUH OTLIOBCTBA

(pexeuzumuvl ceudemenvcmea 00 YCMAHOGNEHUI OMYOBCMEA)

CBeieHHs, yKa3aHHbIE B 3asiBJE€HUH, JOCTOBEPHBL. JIOKyMeHTH (Komuu
JMOKYMEHTOB), IpPWIOKEHHBIE K  3asBIEHHIO, COOTBETCTBYIOT  TpeGOBaHUSM,
YCTaHOBJIEHHEIM 3aKoHonaTenbcTBOM Poccuiickoit @enepanny, Ha MOMCEHT IIOJa4H
3aABJICHHUS 3TH JOKYMEHTHI JeiiCTBUTENIBHEI M COAEPKAT JOCTOBEPHBIC CBEICHHUS.
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Pacnircky B mprieMe 3asiBIICHHS TOJIYYHI(a).
«_» 20_ r.«__ »d.«__» MHH.

Pesynprar npenocTaBieHus MyHUITHIAIBHOM YCIIyTH IPOIILY:
O HalPaBHUTH ITIOYTOBBIM OTIIPABJIEHHUEM IO aJIpecy:
O HaNpPaBHUTE I10 aAPECY EKTPOHHOMN IOYTHI:
O BBIZATh IIpU JUYHOM OOpamenuu B MOL]

(roonuce 3aseumens) (Pamunus, unuyuanot)

Bxoa. Ne Jara«__» 20 r.
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ITpunoxenue
K 3asIBJICHUIO

['naBe aAMUHUCTPALIAN
ropozckoro okpyra «I"opox Kamuauarpam»
oT

(yrazame hamunuro, ums, omyecmso (nocrednee — npu HaXuyuY),

adpec Mecma JCUMeabLCMEaq, PeKeusumsl QOKyMeHma,

ydocmosepaiowe20 IUYHOCHIb)

COI'JIACHEE HA BCTVYIUVIEHUE B BPAK

(ykazsame gpamuniio, ums, omuecmeo (nocnednee — npu HATUYUY), OAMY PONCOEHUS, CO3AAGUMENSL)

JIaI0 CBOE COrJIacHe Ha BCTYIUIEHUE B Opak ¢ rpaxTaHuHOM(-KOif)

(yxasamv pamunuro, ums, omuecmeo (nocnednee — npu HaruYUY) 3a6UMENA)

(noonuce coszangumens) (pamunus, unuyuansr)

JaTa «___» 20 r
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Ilpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

PACTIMCKA
B ITPUEME NOKYMEHTOB, HEOBXOUMBIX IJIS1 PACCMOTPEHHA 3ASIBJIEHHA O
IMPENOCTABJIEHMY MYHULIMIIAJIGHOM VCIIVIH 1O BBIIAYE PA3PEUIEHMI HA
BCTVYIUIEHHE B BPAK JIMLIAM, TOCTUT'ILIUM BO3PACTA WIECTHAILIATHU JIET,
MPOXXMBAIOILIMM HA TEPPUTOPUM I'OPOICKOI'O OKPVYT A «I"OPOJ] KAJIMHUHI PA IT»

Bx. Ne oT«__ » 20__ r., xox ycayru 800-6/y

®.1.0. npeacTaBUBIIETO JOKYMEHTHI

(yrazviearomes hamunus, ums, omuecmso (nocnednee — nPu HARUYUL) NOTHOCHIBIO)
Anpec 3asBUTEII:

Komnuuecrso sx3eMuisipos/ OrMertka 0 BEITade Ormerka o
Ne KOJIHYECTBO JIHCTOB JOKYM. 3aBHTEIIO HATHYHH
HaumeHoBaHHE H PEKBU3UTHI JOKYMEHTOB —
n/n TOJIHHBIX/KOTIHit IOJUTHHHBIX/KOTIHi

1 3afBieHHEe O BHIAAYE pa3spelleHUs Ha
BCTYIJIEHHE B Gpax mMnaM, JOCTHTIHUM
BO3pAcTa WECTHAALATH JIET, MPOXHBAFOIIHM
Ha TEPPUTOPHH ropoackoro oxpyra «'opox
Kamuaunrpam (¢ mpuiioskeHuem)

2 TTacnopr 3asBurens 160 UHOM NOKYMEHT,
NMPERYCMOTPEHHBIN 3aKOHOAATENECTBOM
Poccuiickoii denepaunn B KauecTse
YJIOCTOBEPSIOLIETO JIMYHOCTh IPAKIAHUHA

3 IMTacnopr co3asBuTens NGO HHOM JOKYMEHT,
MpeRyCMOTPEHHBI 3aKOHOAATENBCTBOM
Poccniickoit ®enepanun B KauecTse
YAOCTOBEPAIOILETO JINYHOCTE MPaXk JaHHHA

4 CeunerenscrBa o roCyAapCTBEHHOM
PETHCTpanuK aKTOB IPaXAAHCKOTO
COCTOSIHHMS,  BBIIAHHBIE  KOMIICTEHTHEIMH
OpraHamMy HHOCTPAHHOTO TOCYNapCTBa, H HX
HOTApHATEHO YMOCTOBEPEHHHBIN MNEpeBOX Ha
pyCCKkui A3bIK

5 Berynupiuee B 3aKOHHYIO CHIY peLICHHE
cyna o6 ycraHoBneHum (axra mpoXUBaHHUS
sasBuTeNs M (WIM)  CO3afABUTENA Ha
TEPPHUTOpHH  ropoAckoro oxpyra «Topox
Kamauarpany

6 CrnpaBka MEQUIMHCKON OpraHH3aluH,
MOATBEPrkAaomast akT HaTHIUA
6epeMEHHOCTH JIHIIA, JKEAIOIEro BCTYIIHTh B
6pak no noctusxenus 6payHoro Bozpacra

7 CBHIETENLCTBO O POKACHHM peGeHKa

8 CBrIeTenseTBO 00 YCTAHOBJICHHH OTIIOBCTBA
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m ~ JOKYMCHTEI, KOTOPBIC 3a1BUTECIb NOJKEH MPEACTABUTh CAMOCTOATEIIEHO

~ MOKYMCHTBI, KOTOPBIC 3aABUTEIIb BIIPABE NPCACTAaBUTH IO COOCTBEHHO HHHUIATHEE

(OonocHOCMb COMPYOHUKA, NPUHAGUIEZ0 OOKYMEHMbL) (nodnuce, pamunus, unuyuANsL)

(Oama evioauu pacnucku (yrasvieaemcs
COMPYOHUKOM, NPUHAGUIUM OOKYMEHMbL)

(0ama nonyuenus pesynemama (ykazvléaemcs
COMPYOHUKOM, NPUHABUUM OOKYMEHMbL)

(noonuce 3aaeumens) (pamunus, unuyuansr)

B cimydae HenmpuOBITHS 3asBUTENS B CPOK, YKasaHHBIA B PACIHCKE, TOKYMEHT,
SBJISIOIMUINCS Pe3yIbTaTOM NPeIOCTaBIICHUS My HULITIABHOMN YCIIyTH, OyIeT HallpaBJieH

pa6oqm‘71 ACHb IIOCII€ HACTYIUICHHA JaThl IIONIYYCHHsS pe3yiibrara, }’KaSaHHOf;I B
pacCIIucke.

IIOYTOBBIM OTIIPABJIICHHUEM IIO0 aJpecy, YVKa3aHHOMY B 3asBIICHHH, Ha OJTMHHAIIATHIN
(Oama evi0auu (nonyuenusn) QoKymeHmos) (noonuce, pamunus, UHUYUATLL TUYA, RORYHUBUIE20 OOKYMEHMbT)
|
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ITpunoxenue Ne 4
K AIMUHUCTPaTUBHOMY perJIaMEeHTy

YBEJOMIJIEHUE
OB OTKAS3E B INPHMEME JIOKYMEHTOB JUJI1 [IPENOCTABJIEHWA MVYHUILIWIIAJIbHOM
VCIJIVTH I10 BBIJAYE PA3SPEIUEHWI HA BCTYIUJIEHUE B BPAK JIMIIAM, TOCTUT'TLIUM

BO3PACTA LIIECTHAJLIATHU JIET, [IPOXXUBAIOILMIM HA TEPPUTOPUU IOPOLCKOI'O
OKPVTA «"OPOJI KAJIMHUHIPA JT»

Bxon. Ne OT« __ » 20___ r., xox yciyru 800-6/y

JlaHo 3asBUTENIO

) (yrasviearomesn hamunus, umsa, omuecmeo (nocnedHee - npu KAIUYUY) 3AA6UMENS)
0O TOM, 4YTO MIPEACTABICHBI JOKYMCHTHI, HeOoOXOIHMEIE UL IIPEAOCTaBIICHHUA
MYHHHHHaHLHOﬁ YCIyT'H N0 BBIAAYC paspemeHHﬁ Ha BCTYIIICHHE B 6pa1< JIMHaMm,
AOCTHTIIMM BO3pacTa INECTHAAUATH JIET, IIPOXXKHABAIOIUM HAa TEPPUTOPHUH TOPOLACKOro
OKpyTa <<F0p0].1 KaJ'II/IHI/IHI‘pa,[[».

IIo pe3yiipTaTaM paCcCMOTPEHUA IIPESACTAaBIICHHBIX TOKYMCHTOB, HA OCHOBaHUH

(yxasvreaiomen nynkm u pexeusumel AOMUHUCMPAMUBHO20 pe2namenma)
Bam oTka3aHo B npuEMEe NTOKYMCHTOB B CB3H C

(yxazamw npuduny omrasa)

/ /
(OondicHocmy) (noonuce,  amunua, unuyuaner)
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ITpunoxenue Ne 5
K AZIMAHHCTPaTUBHOMY PETJIaMEHTY

ITopsAnok IpOXOXIEeHHS TOKYMEHTOB
IIPH NPEAOCTAaBIICHUH MyHHIMIATIBHON YCIyTH IO BhIAade pa3pelieHnil Ha BCTYIUIEHHE
B Opak JunaM, JOCTUTIIIM BO3pAcTa IIECTHAAIATH JIET, IPOKUBAIONIAM Ha TEPPUTOPHI
ropojickoro okpyra «I"opon Kanununarpam»

(TexHoNMoOrMYeckas Kapra)

Ne
/o IIpouenypa V4yacTHHUKH Jnurens- JeHs c MOMeHTa
HOCTBb perucrpanuu
3arpoca
1. Ilpuem, MpoBEpKa u | Cneupanuct MOI] 30 MunyT JleHp nocryrieHns
perucrpauus  3asBiieHHA  C | JuGo 3asBneHus (6o
KOMITIIEKTOM JOKYMEHTOB corpyauuk MKV «I1JO» (B nepBeli pabounit aeHs,
cnyvae MOCTYNJICHUS cnenyromuii 3a JHEM
3afBJIEHHA C  KOMIUICKTOM MOCTYNJIEHHS, €CITH
JOKYMEHTOB IO 3JIEKTPOHHOIH 3asBIICHUE ITOCTYIWIO B
noure wid 4epez Enunsrit BBIXOAHOI UITH
nopran nubo PervoHanbHerif Mpa3 HUIHBIH
nopran) Hepabouuii JeHb)
Hoarotoexa yeemomieHus o6 | YmomHoMouenuoe o MOL [ 30 MunmyT C mepeslit nno TpeTHii
OTKa3c B INpHEMe NOKYMEHTOB smbo pabounii neHb co AHA
TIPH HAJTWYHUH OCHOBAHMIA YTIOJHOMOYEHHOE JIMLO peTHCTPaLUY 3asABICHHS
AJIMIHHCTpALIUH, KOTOpoe
HAJIENIEHO MpaBOM Ha
MOATIHCAHNE YBENOMJIEHHA 00
OTKa3e B NpHEMe JOKYMEHTOB
2. Ilepenaua 3asBIICHMS c Crnempanuct MOL] 30 MunyT TTepBelit paGouuit xeHs
KOMIUIEKTOM nokyMeHtoB | Cneunanuct MKY «1IJI0OI» WIH He 1N03Hee
HauaneHUKY OT1nena 10 yacoB .BTOpPOro
pabouero aus
€O [HA pEruCTpauuu
3asBIICHUA, €CITH
3asBIICHHE TTOCTYITHIIO
nocne 17 yacor
3. PaccmoTpenne  3asBieHHS WM Hayaneunk Otoena 1 yac IlepBas nonosuHa
JOKYMEHTOB HaYalTbHUKOM BTOpOro pabouero xHA
Otaena, HasHAYEHHE
OTBETCTBEHHOT'0 HCIIOJIHUTENS U
mepefaya €My 3asgBIICHHA U
KOMIUIEKTa JOKYMEHTOB
4, Hzyuenue CreLHalIucTOM Cneupamuct Oraena 4 qaca Co BTOPOI1 MOJTOBHHEL
Ortnena 3asBneHHs, B ciyvae BTOpPOro paGovero aHA
HeOOXOAUMOCTH MOArOTOBKA H no rAThIi paboumnii neHs
HAINpaBJICHUS 3aripoCcoOB, aHAIN3
MONYYEHHBIX OTBETOB,
MOATOTOBKA TIpOeKTa
IloctanopiaeHua ymbo mnpoexra
YBegoOMIeHHUs
5. Busupopanue, corjlacoraHue, Havanenuk OTtnena 1 yac C wecroro no
NOAMUCAHHE NpoeKTa YeTHIPHAALATEII
ITocTanoBneHus nubo ITpencenarens Komurera 1 uac paGoumnii 1eHb
VBenomnenus, perucrpauys
TTocraHOBNCHUSA 3aMecTHTEND IVIaBBI 1 yac
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aZIMHHHCTPALVH,
nipencenarens Komurera
HauansHHK NpaBOBOrO 1 yac
ynpaBsieHus
IlepBelii 3amecTHTEND I1aBBI 1 yac
aJIMHHUCTPALIMH
- YIpaBNSONIMi AeaaMuy
Crieuyaanct oTaena 1 yac
JIOKYMEHTal[HIOHHOT'O
obecniedyeHus ynpaBjieHUs
JETIONPOH3BOACTBA

6. Perucrpanus pesynsTata | Cnienuanuct MKY «100a» 30 MuHyT IIstHanuateiii paGounit
TIPENOCTABICHHA IICHb
MYHHLUHTAIBHOM YCIyrH )

7. Brinaua (HanpasieHHe) Crneuupanuct MOI] 30 MuHYT IMlecTHanuatkiii pabounit
3asABUTEINIO pesynerata | Cnenuanuct MKY «1IIOd» 30 MuHyT JieHb
MpEIOCTaBIIEHHS
MYHHLIUNIATBLHOM yeIyru

Cpox mpenocTaBiIeHHS MyHHIMIANBHON ycimyrnm — 16 paboumx nHel co pHA

- perucTpanyy 3as4BJICHU.



Baok-cxema
MOCJIeA0BATEILHOCTH AeHCTBHI IPH Npea0CTABICHHH MYHHIMIAIbLHO#
YCJIYIH IO BbIAa4e pa3pemieHuii Ha BCTYILIEHHE B Opax JuIaM, JOCTHIIHM

BO3PACT2 IIECTHAAUATH JIET, IPOKUBAIOIINM HA TEPPUTOPHH T'OPOJCKOI0 OKpyra
«T"opoa Kannnuurpam

@nomamenm MyHHHﬂHaH@

I1puem, IpoBEpKa M PErACTPALMS 3ASIBICHHUS C KOMILICKTOM JOKYMEHTOB

CooTBETCTBYET 3aiBIEHHE C KOMILICKTOM JIOKYMEHTOB
peGosanusaM M. 2.6.1 AIMUHUCTPATHBHOTO PETIAMEHTA

VeenoMiuenue o6 oTkase B
NpHeMe JOKYMEHTOB

Ilepenaya 3asBICHUA ¢ KOMIUIEKTOM JOKYMEHTOB
HagansHUKy OTtnena

!

Paccmorpeﬂne 3aABJICHUA U OKYMCHTOB Ha4aJIbHHKOM
Ortnena ¥ Ha3HaUYEeHHE OTBETCTBEHHOrO HUCTIOJTHUTENA,
nepenavda €My 3asdB/ICHHA U KOMIUICKTa JOKYMEHTOB

}

Hsyuenue cneunamicrom OTiena 3a4BICHHA B JOKYMEHTOB

Hanuuue ocnoBanni 11s 0TKa3a B NPEROCTaBIEHHH
MYHULIMNAILHOH yCNyrH, MpelyCMOTPeHHBIX . 2.8
AIMHHHCTPATHBHOTO PeriiaMeHTa

Ha

IToaroroBka
npoeKTa,
BH3HPOBaHHE,
COIJIaCOBAHHE,
NOANHCAHHE U
perucTpauus
yBEROMIICHHS 06
OTKa3se B
MpeIOCTABNEHHH
MYHHIUTIANBHOM
ycayrn

MeeTC HEOOXONUMOCTD HaIIPaBJIEHHS 3aNPOCOR B
OpraHH3all{iy, y4acTBYIOIIUE B NPENOCTABICHUN
ycnyru

HanpasjieHus 3anpocoB B OPraHA3anyH, YYacTBYIOLIHE B
MPEAOCTaBIEHUH MYHHLUNAIBHOM YCIYry




OTBETHI Ha 3alPOCH], MOJYYEHHBIe H3 OpPraHU3alni;
Y4YacTBYIOLIMX B NPEJOCTAaBNEHHH YCIIyTH, KOTOPEIE
TIOATBEPIKAIOT CBEECHHS 3asiBUTE el

Her

INoaroToBka, BUBHPOBAHHE, COITIACOBAHHE, MOANUCAHHE,
perucTpaiys NOoCTAHOBIEHH AJAMHUHHCTpaUNH

A\ 4

Brigaua (HanpasiieHHe) 3asBHTENSAM pe3ysibTaTa
MPENOCTABIEHNA MyHHLIMTNANBHOM YCIyry

|

3aBeplueHHe NpeJOCTaBlICHHU MYHHULIMIAILHON yCIyry

A




