POCCUIICKASI ®EJEPALTAS

AJIIMUHUCTPAILIVSI TOPOJICKOT'O OKPYT A
«TOPOJ] KAJIMHVHIPA JT»

ITOCTAHOBIJIEHVE

or« 06 » 09 2021 r. N ZlY

r. Kanuaunrpan

O PernameHnTe aIMAHHUCTPALAU FOPOJICKOTO
okpyra «I opoa Kamuuaunrpany»

B nmemsx ofecmeuenust ycioBuit A HOBBEIIEHUS 3¢ (EeKTUBHOCTU
NesSTEeIFHOCTH aIMUHHUCTpanuu ropojckoro okpyra «l'opoxn KamuauHrpan»,
COBEPIIIEHCTBOBAHUSI  B3aUMOJEHCTBUS  JOJDKHOCTHBIX  JIML, CTIPYKTYPHBIX
rmopa3ieJieHnit agMUHHCTpanuy ropoackoro okpyra «lopox KamuuHuHrpany,
PYKOBOJCTBYSICEH Y CTaBOM ropojckoro okpyra «Iopon Kanuauarpany,

ITOCTAHOBJIAIO:

1. VrBepaurs PeriameHT agMUHHCTpallMd TIOpPOACKOro okpyra «Il'opox
Kamuaunrpam (IpHUIoxKeHne).

2. PyxoBomuTensiM  CTPYKTYpPHBIX  HOApa3JeleHMHd  aIMHHHCTPAIIHH
ropoackoro okpyra «l'opon KamusmHrpan» 03HAaKOMHTE MYHHIHIIAIBHBIX
COyXaIliX W TEXHUYeCKHX paboTHUKOB ¢ PermameHTOM aJMHHHCTPaLUA
ropozckoro okpyra «I"opox KamunuHrpan», OBECTH 4O CBEAEHHS PYyKOBOIMTENEH
MTOABEIOMCTBEHHBIX OpraHu3aIyi.

3. CunTaTh YTPATHUBIIMMY CHUIIy IOCTAHOBIECHUS aAMUHUCTPAIlUU ropoz(cxoro
oxpyra «I'opox KanuHuHrpan:

- 0T 25.11.2020 Ne 1066 «O Pernamenre a,Z[MI/IHI/ICTpaI.II/II/I TOpPOJICKOTO OKpyra
«"opox KanuruHrpam»;

- or 02.04.2021 Ne 208 «O BHeceHUM W3MEHCHUUN B IIOCTAHOBIICHUE
aAMUHUCTpAIlid Tropoackoro okpyra ot 25.11.2020 Ne 1066 «O Pernamenre
aJMHHHCTpaIlIU ropojickoro okpyra «I'opon Kanuuunrpam.

4. VupaBlIeHHIO [IeJONPOU3BOACTBA aIMUHHCIpAIldd TIOPOJICKOrO OKpyra
«Topon Kamuawnarpan» (Jlumoseukas IO.M.) obecreuuth oIryOIHKOBaHHUE
[IOCTaHOBJIEHHS B rasere «l paxxgaHWH», Ha 0QUIMANIBHOM caiiTe aIMUHUCTPAIIH
ropojckoro okpyra «I'opox Kanununrpan» B cetu MHTEpHET.

5. KoHTponp 3a WHCIIOIHEHWEM IIOCTAHOBJICHMS BO3JOXKUTH Ha IIEPBOTO
3aMECTHTENS JIaBbl aJMUHUCTpAlliA — YIPaBISIIOUIETO JAejlaMy aIMUHUCTpALuU
ropojckoro okpyra «l'opox Kanuuunrpam> AcMeikoBuya A H.

I'nmaBa agMuUHUCTpaLA /4/7 E.N. datnosa

WUpanosa N.B. \
92-30-53 .
e



IIpunoxenue

K ITOCTAHOBJICHUIO afMHUHUCTPaLUH
TOpPOJICKOTO OKpyra

«I"opon Kanununrpan»

ot « b » (Qf 2021 r. Ne 771 _?

PETJIAMEHT
aAMUHHCTpanuu ropoackoro okpyra «Fopon Kaanununarpam:

1. OBIIIME ITIOJIOKEHHM A

1.1. B coorBerctBuu ¢ PenepanbHpiM 3akoHOM «OO6 OOIMX NpHHOMIAX
OpraHM3alli¥ MECTHOTO caMoympapieHHs B Poccuiickoit ®epepanunim», 3aKOHOM
Kanuauarpaackoii obnactn «O MyHununansHOM cimyx6e B KanuHHHrpanckon
obnacTi» ¥ YcTaBoM ropojckoro okpyra «'opox Kamuauarpan» (manee - Ycras
ropojia) aAMHHECTpalusi ropoackoro okpyra «lopox Kamuuuurpan» (mamee —
aIMHUHUCTpAIUS)  SBIETCA  UCHOIHHTEIBHO-PACIIOPSIAUTENBHBIM — OpPraHoM
MyHUIHOATEHOTO oO0pasoBanusa «lopoxckoii okpyr «I'opon KamuHuHIpam» u
JeWCTBYeT Mo/ HEMOCPEACTBEHHEIM PYKOBOACTBOM I'JIaBBl 8 IMUHUCTPALIMH.

1.2. PerjlaMeHT aJMHHHCTpaiuu (fajiee - PernaMeHT) sBIAETCS I[IPaBOBBIM
aKTOM, PETYIMPYIOIINM NEATEIbHOCTh aIMHHUCTPALIUN U INIaBBl aIMUHUCTPALIIH,
HoJANFCaHHe ¥ OOHApOIOBaHWE B TOPSIKE, YCTAHOBIEHHOM YCTaBOM Topoja,
IPABOBBIX aKTOB  (TIIOCTaHOBJICHHUM ¥ paclopsUKeHMit) aJMHHUCTpaIMy,
ONpEAENSIOMMM  TOPANOK  OPraHM3allMOHHOTO,  JOKYMEHTAllMOHHOIO M
rH(GOPMAIHOHHOTO 00eCIIeUeHHUS JAEATENLHOCTH aMIHUCTPANH.

1.3. AnMuHHMCTpAIMsS OCYIIECTBIIIET CBOIO NEATEIBFHOCTh B COOTBETCTBHU C
Konctutymueit Poccuiickoit  ®Denepaiuy, 3aKOHONATSIBPHBIMH M HMHBIMU
HOPMATHBHBIMY IIPaBOBBIMU akTamu Poccuiickoit denepanuy, KanuauHrpaackoi
obnactd, YcTaBoM ropoia, pemteHusiMu ropojckoro Cosera JeIyTaToB
KanuuuHarpana (nanee — ropojckoit CoBeT IelyTaToB), IOCTaHOBICHMAMH U
PacTOpKEHUSIMHI aJMHHHCTPAINH, HACTOAMM PeriaMeHToM. |

1.4. AIMMHHCTpalMIO BO3IJaBIsg€T Ha TNPUHIUIAX €AMHOHAYAIMA TIiaBa
aIMHUHUCTPAIIUH.

1.5. AIMMHHCTpaIids OCYILECTBISAET IOJHOMOYHS II0 PELICHHIO BOIPOCOB
MECTHOTO 3HAYEHHSI M OTHEJIbHBIE I'OCYyJapCTBEHHBIE MOJHOMOYHUS, NEPEIaHHBIC
OpraHaM MeCTHOIrO CaMOyINpaplieHus (enepalbHbIMI 3aKOHaMH M 3aKOHAMU
KanuauHrpaackoid o0JIacTH, HEMOCPEACTBEHHO. WM Uepe3 CBOM CTPYKTYpPHBIC
nofipaselieHus, HaJelleHHbIE NpPaBaMK IOPUINYECKOro JIMIA, B COOTBETCTBHU C
IOJIOKEHISIME O HUX, YTBEPIKISHHBIMHU ropocKuM COBETOM ISy TaToB.

1.6. AIMuHHCTpanUs OCYIIIECTBISET MEJKIyHapOaHbIE u
BHEITHEYKOHOMHUYECKHE CBI3M B COOTBETCTBHM C IyHKTOM 17 crathu 47 Ycrasa
ropoja.

1.7 B ciaydae BpEMEHHOIO OTCYTCTBHA TIJaBBl  aIMHHHMCTPAIUU
(KOMaHAUPOBKa, OTIYCK), & TaKKe B HMHBIX ClIyJasX, KOTJa HUCIIONHCHHE MM
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JIOJDKHOCTHBIX 00s13aHHOCTE!l HEBO3MOXKHO, €ro IIOJHOMOYHMS OCYILECTBISIET
IEepBBIi  3aMeCTUTENh IVIaBbl AaIMHUHHCTPAllMM — YIPaBILIONMUH JelaMHu
aIMHHACTPAlUK JUOO 3aMECTHUTENb TJIABBl aIMHUHHCTPAlUK IO PaCIOPKEHHIO
IJIaBBI 3IMUHUCTPALHAH. -

1.8. AnmunucTpanus B cooTBeTCTBHU ¢ PenepallbHBIM KOHCTHTYLHOHHEIM
3aKOHOM OT 25.12.2000 Ne 2-®K3 «O TocynmapcrBenHoM repbe Poccuiickoi
@enepanuu» HMeeT II€4aTh C BOCIPOHM3BeIeHHeM Il ocymapcTBeHHOro repba
Poccuiickoit ®epepanuu.

I'maBa agMUHHCTPAllMd W aIMUHHCTpaIys WMEIOT OJIaHKU CO CBOMM
HaUMEHOBaHHEM. ,

CrTpyKTypHBIe IOApa3IelNeHus aJMHHHCTpaluy, HaIeJeHHble MpaBaMHU
FOPUIMIECKOTO JInIa, a Takke oTAensl 3AT'C uMeroT nedatu, OIaHKU ¥ IITAMITHL.

CTpyKTypHBIE TOJpasfeleHus aiMUHHCTpalMu Oe3 IpaBa IOPUIMYECKOTO
JIAI@ MOTYT UMETh COOCTBEHHBIE IIeYaTH, OJaHKH U IITaMIIEL

IMopsimok ~ WcHoNB30BaHUSA ~ OnaHKOB  ompenensercs — MHCTpyKuuen

0 JIeJONpPOM3BOACTBY B aaMHMHHUCTpanmuu (manee — WHCTpyKumus IO
JIeTIOIPON3BOJICTBY ), YTBEPKJAEMOM paclopsKeHHEM aIMUHHUCTPaIHH.
ITopsmoK  COITacOBaHMA  H3TOTOBJIEHHUS,  NPUMEHEHHs,  XpaHEHHs,

VHAYTOXKEHMS IedaTedfi M ImTammoB omnpenensiercs IlonoxeHueM O IOpAAKeE
NprMEHEeHUs] IedaTeli M IITAMIIOB B  aIMHHUCTPallMH, YTBEPXKIAeMBIM
pacnopshDKEHUEM aIMUHUCTPAIIH.

OTBETCTBEHHOCTh 3a WHCIIONB30BaHME M XpaHeHHWe ONaHKOB, Mevareit
J IITAMIIOB HECYT PYKOBOAUTENH CTPYKTYPHEIX MOAPA3e/ICHI aIMUHACTPALIUH.

1.9. WUndopmarus o paboTe IIaBbl AAMUHUCTPAIMH K aIMHUHHUCTPAIN
JOBOIWTCS IO CBEISHHs HACENEHHUs YIIPABICHUEM II0 CBA3SM C OOIECTBEHHOCTBIO
¥ CpeiCTBaMH MaccoBOM HMHGOpMalMM aJMUHUCTpaluu (fanee - YHpaBIeHHE
CMU), npyruMu CTPYyKTYpHEIMH HOAPa3eNeHUsIMU aIMIHUCTPAlli B IIpeenax
cBOeil KOMIIETEHIMH depe3 CpeACTBa MaccoBoil MH(OpMaluM U OQHIMaTbHBIH
caiiT agMUHHCTpauuy B ceTd MHTEpHeT.

1.10. B3amMopelcTBUE CTPYKTYPHBIX IIOApasfelcHHi aAMUHHCTpAalud CO
CpEeCTBAMH MaccoBO HHQOpMaluM, XypPHAIHCTaMU OCYMIECTBIISIETCS Yepes
ynpasnenue CMU.

HMudopmanys 0 MPOBOIUMEIX MEPONPUATHAX, HMEIOIIHUX 0011IeropocKoe
3Ha4YeHHe, HampaBsgeTcs CTPYKTYPHBIM IIOJpasfelieHueM, OTBETCTBCHHBIM 32
OpraHM3allMIo ¥ TNPOBEIEHWe IAaHHOTO MepompusATHs, B yupasieHue CMI me
mo3gHee 4yeM 3a 3 paboumx AHA A0 JaThl IPOBENCHHSA 3aIUIaHMPOBAHHOTO
MEepOIIPHSITHS. ‘

1.11. TpeGosauuss PernameHra pacHpPOCTPAHSIOTCS Ha BCE CIIyXeOHbIe
JOKYMEHTHI TJIaBbl aIMUHICTPAUH ¥ aJIMUHUACTPAalM HECEKPETHOI'O Xapakrepa 1
o6s3aTeNbHBl  JUIS. HKCIOJIHEHHS BCeMH MYHMIMINAIBHBIMU CIyXKallUMH H
paboTHUKAaMK aIMAHHUCTPALHH (Jajiee — COTPYAHUKH aIMHAHUCTpAIyn).

1.12. Hapymenue TpeGoBanuii Pernmamenra Biie4eT OTBETCTBCHHOCTH B
COOTBETCTBHH C 3aKoHOAaTelscTBOM Poccuiickoi ®Meneparu.
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2. INTAHUPOBAHWE 11 OPTAHM3AINS PABOTBI

2.1. AnMuHHCTpanus OCYIIECTBISET CBOIO pabOTy B COOTBETCTBUH C
YTBEP)KICHHBIM IJIaBOM aIMHUHHCTpanuM IUIAHOM OCHOBHBIX MEpPONpPHATHH
aIMUHHCTpaIyu Ha Mecsall (nanee - [Tnan).

2.2. Ilman comepXUT JaThl HPOBEIEHHUS MEpONpHUITHI, HaMEHOBaHHUA
MEPOIIPHUATHI, HAUMEHOBAaHHS CTPYKTYPHBIX NOAPAa3AelIeHHH, OTBETCTBEHHBIX 34
IIOJIFOTOBKY MEPOTIPUATHI ¥ COCTOUT U3 CIEAYIOINUX Pa3eloB:

- MEPOIIPHUATHS C YIaCTUEM IJIaBbl aAMUHUCTPAIIUH;

- MEPOIPUATHS C y4acTHEM IIEPBOrO 3aMECTUTEN ITIaBBl aJIMHHUCTPALMH -
YIOpaBgIOIIero  JejlaMH, PYKOBOAUTENICH  CTPyKTYpPHBIX  IIOApasAelIeHui
aJIMAHUCTpPALVH;

- OCHOBHEIE€ MEPOIIPUATHS B CTPYKTYPHBIX OAPa3aeNeHUAX aIMIHHACTDAIIHH;

- KYJIBTYPHO-MacCOBBIE U CIIOPTUBHBIE MEPOIIPHATH.

2.3. PazpaboTky npoekra Ilmanma  ocyiuecTBiseT  ynpaBlIeHHE
IeNONpPOU3BOACTBA [0  TPEVIOKEHHAM  CTPYKTYPHBIX  IIOJpa3fielieHUH
aIMUHUCTPALUH.

2.4. CrpyKTypHble [OApasfeleHus aIMHHHACTpAlWHM T[OTOBAT IUIaH
MEepOIpHSATHI [OApa3JelieHls Ha O4YepefHOd Mecsil] M TNPENCTaBJIAoT B
yIpaBlIeHAE JEJOMPOM3BOJCTBA IIPEIIIOKEHNS, [TOINUCAHHBIE PYKOBOTHUTEIEM
CTPYKTYPHOTO TIO/IPA3/IeNe s aAMIHUCTpaluH, s Brmouenus B [nan 1o 20-ro
qyclia MecsIa, IPeAIIECTBYIONIEro IUIaHupyeMoMy, Ha OyMaxHOM HOCHTENe U B
3JIEKTPOHHOM BHJIE.

2.5. VrpapjieHue Je0NpOr3BOACTBA 3a 3 pabouux JHS X0 MCTEUCHUS MECANa,
TIpe/IIIECTBYIOErO IUTAaHUPYEeMOMY, HpeAcTaBiser mnpoekr IDnana nepsomy
3aMEeCTUTEINIO TIaBbl aAMUHICTPAIIUY - YIIPABILIIOMIEMY JA€JIaM¥ IS IIOAITHUCaHHS.

2.6. TloxmucaHHBIA IIEpBBIM 3aMECTHTENIEM TIaBbl aIMUHUCTpallMM -
YIpaB/sroluM AeflaMy TpoekT Ilnana mpencraBisieTcss Ha yTBEPXKACHUE IiaBe
agMuHECTpalMu. [IMaH yTBepKAaeTcs He IO3JHee MocieqHero pabowero JH
MecA11a, IPeIIECTBYIOMIEro IIaHUPYEMOMY . '

YTBepXKIAeHHEIM rnaBoi agMuHucTpanuu [TnaH HampaBiseTcsA ynpaBleHUEM
menonpousBogctea B MKV  «llenTp wuH(QOpMaLOHHO-KOMMYHHKAIMOHHEIX
TexHoorui» (nanee - MKY «IMKT») mis pasmelieHus Ha opuipaipHOM caiite
aJIMAHUCTPal}H.

HOpﬂHOK NOArOTOBKH H l'lpOBeIleHl’Iﬂ onepaTHBHBIX COBemaHl/lﬁ

2.7. OlepaTHBHOE COBEIIaHHe SBISICTCA  KOIUIETHANBHOH  (opMoi
PacCMOTPEHHS BOIIPOCOB JAEATENIBHOCTH aIMUHUCTPALHMH.

2.8. OcHOBHas 3a/ada ONEPATUBHOIO COBELIAHWS - PacCMOTpeHHe Hambolee
BOXHBIX M aKTyalbHBIX BOIPOCOB, BO3HUKAIOIIMX B IMpolecce ACATeNIbHOCTH
[JIaBbl AMUHUCTPAIMK ¥ aIMHHUCTPALUY, OIEPATHBHOE NPUHATHE PELICHHH IO
HUM, oGeclieueHre KOHTPOIIS X0/ia MCIIONHEHUs JOKyMEHTOB U OPYYeHHH. ‘

2.9. OpraHM3amMOHHOE K CIPaBOYHO-MH(pOpPMAIMOHHOE oObecHedeHue




4

ONepaTUBHOIC COBEINAHMS OCYIIECTBISIET YIIPAaBICHHUE AeNONPOU3BOJICTRA.

2.10. OmeparuBHBIE COBEIIaHUS NPOBOLATCA exXeMecsuHo. Ilo perneHuro
JIaBpl aIMUHUCTPALMM MOTYT IIPOBOAUTHECS BHEILUIAHOBEIE OIlepaTHBHBIE
COBEILAHMUS.

2.11. OmepaTuBHBIE COBeIIaHUSI IPOBOIATCS B COOTBETCTBHH C ILTAHOM
OIEpaTUBHBIX COBEIIaHWM Ha Mecsl, KOTOpHEIH (opMUpyeTCs YIpaBIeHHEM
ZIEJIOTIPOU3BOJICTBA HA OCHOBE MOPYUEHUI IMIaBhl aIMUHUCTPAIAU U IPEATIOXKEHUM
IIEPBOrO 3aMECTHUTENs IJaBbl AaJAMUHUCTPALMU - YIIPaBILIIOIIETO JeJIaMHu,
PYKOBOJIUTENE CTPYKTYPHBIX NOIpa3/elieHudl aJIMUHHUCTpallUd U yTBEpPXKAaeTcs
IaBOH aAMUHUCTPALIHH.

E>xeMecs4HBINM TIIaH ONEPAaTHBHBEIX COBEIaHUM BKIIOYaeT B ceOs IepedeHb
OCHOBHBIX BOIIPOCOB, IOJIEKAIMX PpPacCMOTPEHHUIO, '€ YKa3aHMEM JaThl HX
pPacCMOTpPeHUsT U JOJDKHOCTHBIX JIMIL, OTBETCTBEHHBIX 34 IIOAI'OTOBKY MAaTEpHalIOB
(ITOKIaAYMKOB U COLNOKIIATINKOB).

2.12. PyxoBoguTenu CTPYKTYPHBIX MOIpa3fesieHnii aqgMUHUACTpanuy K 20-my
YUCITY MeCsAIa, NPEeNIIeCTBYIOIEro MIAHUPYEMOMY, IIPEACTABIAIOT B YIIPABICHUS
JIEJIONIPOM3BOJICTBA IIepeYeHb BOIIPOCOB, MpeMlaracéMbIX Il PAcCMOTPEHHUs Ha
OlIEPaTHBHBIX  COBCIIAHMAX, C YKa3aHMEM IIpeamojiaraeMond  Oartkl MX
PacCMOTpPEHHS, JOKJIAAINKOB (CONOKIaIIUKOB).

2.13. TlnaH oOdYEpeNHOTO ONEPATHBHOIO  COBEHIAHMS  (QOPMHUpPYETCS
U3 BOIIPOCOB MECSYHOTrO IUIaHa, a TaKKe BOIPOCOB, TPEOYIOUIMX OIEpaTHBHOIO
pacCMOTpEHHSL.

2.14. TlomnucauHBIA IIEPBBIM 3aMECTHTEJIEM IJIaBbl aIMUHHCTpAlUU -
YIIPaBIIONINM JeNaMH IUIAH O4ePEeIHOTO OIEePaTHBHOIO COBEMAHHS 3a 5 pabounx
OHell 1o AHS ~ IpOBENEHUs  COBEIaHWA  pacChUIacTCsl  yIPaBICHHEM
JICJIONPOU3BOJICTBA YyYaCTHHKAM OIEPaTUBHOIO COBEIaHMs II0 3JIEKTPOHHOMN
oyre I O3HAKOMIIEHUSI ¥ OpraHH3alii [IOATOTOBKM MaTepHAJIOB IO BOIPOCaM, -
IpeyCMOTPEHHBIM IIJIAHOM.

2.15. Pemrenye o CHATUH WX 00 W3MEHEHHWH CPOKa PacCMOTPEHMS BOIPOCaA,
[peayCMOTPEHHOrO IUIAHOM, JIHOO O BKIIOYEHHMH B IUIaH JOIOIHUTEIBHBIX
BOIIPOCOB IIPMHUMAET IJIaBa aJMHMHHCTPAlliM, IIEPBBI 3aMeCTHTENb ITaBbl
aMMUHHACTPAlUY - YIPaBJISIONMIA JlenaMd Ha OCHOBaHWU MOTHBHPOBAHHOIO
TIpeiIOXKEHHs, NPEICTABICHHOTO B IHCBMEHHOW ()OpMe MOIDKHOCTHEIM JIMIIOM,
OTBETCTBEHHBIM 3a ITOJTOTOBKY BOIpOCa, He Mo3AHee 4eM 3a 3 paboumx OHs 110
JIHS TIpOBENeHUs OIIEPATUBHOIO COBEIIAHMS.

2.16. PykoBoguTens CTIPYKTYPHBIX IIOApasejieHU#l aIMHHHCTpalMy,
SBIMIOIAecs JOKIamgdukamu (COXOKIaAYMKaMH) B COOTBETCTBHU C IUIAHOM
OYEepEeIHOTO OMEPATHBHOIO COBEINAHMS, FOTOBAT COOTBETCTBYIOIIHE BOIPOCH! IS
pPacCMOTpEeHHsI Ha ONEPAaTUBHOM COBEIIaHMM M IPEACTAaBIAIOT B YIpaBIeHHE
IeNONpPOU3BOICTBA IIOJIMICAHHBIE PYKOBOJUTENEM MaTEpHalbl ¥ CIalfBl Ha
6yMa)XHOM HOCHUTEJE M B 3IEKTPOHHOM BHJIe He I03/IHee YeM 3a 2 pabovux JHA 10
JTHS TIPOBEACHUS COBELLIAHMS.

2.17. TlpunosxeHWs K [OKJIagaM B BHAE CIainoB, Tabmui, Qororpadui,
rpaduKoOB, JHArpaMM U T.II. HaNpaBIIAIOTCS YIPAaBJIEHHEM JENONPOU3BOJICTBA HE
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mo3aHee yeM 3a 1 pabGouuii JeHb 10 JHS MPOBENCHUS OIIEPAaTUBHOIO COBEIAHUS B
MKY «IIUKT» nns opraHu3allid HX JIEMOHCTPAllM¥ BO BpPEMsl OIIEpaTHUBHOIO
COBeIIaHUs.

JleMoHCTpanus ciaiiioB Bo BpeMsi NPOBEICHUS OIEPaTUBHOI'O COBELIAHHUS
COTIPOBOXKIAETCS COTPYAHHUKOM CTPYKTYPHOIO IOApa3ielcHHA aIMUHHCTPAIUH,
OTBETCTBEHHOTO 32 IOJATOTOBKY MAaTEpPHAJIOB II0 COOTBETCTBYIOIIEMY BOIIPOCY
IJIaHA. f

2.18. PyxoBomuTenum CTPYKTYPHBIX NOAPA3felIC€HHH, KOTOPBIM IIOpy4YeHa
IIOATOTOBKAa MaTEPHAIOB, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTh 33 UX KaueCTBO
U CBOEBPEMEHHOCTH IIPE/ICTABIICHHUS.

HemnpencraBnenre, TpencTaBlieHHe HENIOCTOBEpHBIX JHOO HE MO CyTH
IOCTAaBJICHHBIX BOIPOCOB MaTEpHaIOB K COBELIAHUAM BJIEYET OTBETCTBEHHOCTH B
COOTBETCTBUH ¢ [IOopAAKOM OIEHKM TpPyAOBOM AHCHUILIUHEI, 3()(OEKTUBHOCTH H
pe3yabTaTUBHOCTHU JIesITeIbHOCTH, YTBEpKIECHHBIM pacuopsbKeHUeM
agMuHHCTpaImu (garee — Iopganox).

2.19. Matepuans! OnepaTHBHOTO COBeIaHUs (IIaH IPOBEICHUs COBEILIAHMS,
CIUCOK YYaCTHHMKOB, MOKIAAbl M CIPaBOYHO-WH(DOPMALMOHHBIE MAaTEpHANbI IO
BKJIIOYEHHEIM B HEro  BOIIpOcaM)  IPEACTABIAIOTCS  yIPaBICHHEM
JEJIONIPON3BOJACTBA [IJIaBe aJMUHUCTPAllH, IIEPBOMY 3aMECTHUTEIIO TIJIaBbI
aJIMHHUCTPALIMY - YIIPABJISIOIIEMY AelaMu He Ho3Hee 4eM 3a 1 pabouuit n1eHs 10
ITHS IIPOBEJICHHS COBEIAHNSA.

OcranpHble YYaCTHHKH OIEPATUBHOIO COBEILIAHHS HCIONB3YIOT Il paboTHl
MaTepuaisl, HalpaBlICHHBIE YIpPaBlIeHAEM IENONPOH3BOACTBA IO 3JIEKTPOHHOM
MoyTe.

2.20. CocTaB YYaCTHHKOB OIIEpATHBHOIO COBEIaHHA (GOpMHUpYeETCs
13 MOCTOSHHBIX YUYACTHUKOB COBEIIAHUS U IPHUIIANIEHHBIX JIUL.

B nocTossHHEIM COCTaB YYaCTHHUKOB OIIEPATHBHOI'O COBEIAHUS BXOIST:

- IEpBELI 3aMECTUTEIND TIaBBl aIMHUHUCTPALMH - YIIPABJISAIOUINIA JeIaMU;

- 3aMECTHUTEIH ITIaBbl aIMAHUCTPAIH, IPEACENaTEI KOMUTETOB;

- mpeacenaTeNn KOMUTETOB;

- HaYaJILHUK IIPaBOBOTO YIIPABJICHHUS,

- HayaJbHHK OTJEJIa OIEPaTUBHOrO OOECHEeYEHMs MM IMOMOIIHUK TJIaBbl
aIMUHHUCTPALUY;

- HayaIbHUK ynpasnenuss CMU;

- IIpe/ICTABUTEM TEPPUTOPHUAIBHEIX OPraHoB (eIepabHBIX OpraHOB BJIACTH,
pykosoauTenb OOLIECTBEHHOTO COBeTa IpH  aJAMUHHCTpallud, a TakKe
OpPEJCTABUTENM HWHBIX CTIPYKTYPHBIX IIOApas[elieHUd aaMUHHUCTpalyy IO
PEIIEHHUIO TJIABBI aIMUHUCTPAINH, IEPBOTO 3aMECTUTETIS TJIaBBl aIMHHUACTPALIH —
YIIPAaBIISIIOLIETO AEJIaMH.

2.21. Ha omepaTHBHOE - COBEIIAHHE MOIYT MPHUIJIAMIATECS PYKOBOXUTEIN
WM TIPEJCTABUTENN OPTaHU3allii ¥ IPEINPUITHIA, HMEIOIINE HEIIOCPSACTBCHHOE
OTHOLIEHHE K pacCMaTpPHBAEMOMY BOIIPOCY, IO COIVIACOBAHHIO C IEPBHIM
3aMeCTHUTEIEM I1aBbl aAMHUHUCTPALNY - YIPABJLIIOIUM AenaMu. OTBETCTBEHHBIMU
3a ONOBEIEHHEe M INpHIJAlleHWe pPyKOBOAUTENEH MM NpeacTaBUTeNled 3THX
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OpraHu3aldil SIBISIIOTCS CTPYKTYpPHbIE MHOApA3fefieHus, Ha KOTOpPbIE BO3JIOKEHA
IIOZIFOTOBKA COOTBETCTBYIOIINX BOIIPOCOB IJIaHA OIEPATUBHOI'O COBEIAHMUS.

2.22. B cnydae ecnd JIHYHOE INPUCYTCTBHE Ha OIEpPAaTHBHOM COBEIAHUU
HEBO3MOXHO, JOJDKHOCTHBIE JIUIA YBEOOMIISIOT yIIpaBlIeHUE AEIOIPOMU3BOACTBA O
IIpUYMHE OTCYTCTBHS, a TaKKe O 3aMElIaoIUX UX HAa ONEepAaTUBHOM COBELIaHUU
IUIax ¢ yKazaHHeM JOJDKHOCTeH, (aMwiuii, UMEH, OTUECTB IO BJIEKTPOHHOM
noute 6o 1o TenedoHy o0 12 yacoB pabouero IHs, NPeAINECTBYIOIIErO AaTe
IIPOBEACHUS] ONEPATUBHOTO COBEIaHUs. B O3KCTpeHHBIX cllydasx yIIpaBliCHUE
JIeJIONPOU3BOJICTBA YBEOMIISIETCS HE3aMEeIJIUTENIHHO.

OtcyTcTBHE Ha ONEPaTHBHOM COBEIIAHMHU YYaCTHHKOB ITOCTOSIHHOTI'O COCTaBa
W3 YHCIa PyKOBOIWTENeH CTPYKTYPHBIX IIOZ[pa3/iefleHuil agMUHHUCTparuu 6e3
YBOKHUTEIFHOH IpHUMHBl (OTIYCK, KOMaHOUpOBKa, Oomne3np) nubo 6e3
COIVIaCOBaHHsA C TJIaBOM aIMUHHUCTpaliMl WM JIAIOM, HCIOJIHSIOMUM €ro
00s13aHHOCTH, He JTOIIycKaeTCs.

2.23. Jluua, y4JacTBYIOIIHE B OIIEPAaTUBHOM COBEIaHUU, PETUCTPUPYIOTCS
yIIpaBJI€HHEM JeJIONpou3BoAcTBa 3a 10 MUHYT [0 Hagaja OIEpaTUBHOIO
COBEIIaHHs.

2.24. Bpems nys AOKJIAJ0OB HAa OIEPATHUBHOM COBEIIAHUM yCTaHABIHMBACTCS
no 10 MuHYT, O7S CONOKIAAOB - JO 5 MHUHYT, JJISI BBICTYIIICHMH B IIPEHMAX

U TIpeACTaBieHHs wuHGopMalMy - 10 3 MHUHYT. B OTOenbHBIX ClIy4asx
0 MPEHIOXKEHHUIO TOKiIaxdrka (CONOKIamuMKa) BpeMs MAOKiIafa MOXKET OBITh
YBEIIU4YEHO.

2.25. IlpucyrctBue TpencTaBuTeNlelf CpeicTB MaccoBoil uHpOpManuu
U IIpOBe/icHHE BHAEO- U (POTOCHEMOK Ha ONEPATHBHOM COBEIIaHHH JOITYCKAeTCs
II0 COITIaCOBAHMIO ¢ TMEPBBIM 3aMECTUTENeM IJaBbl aJMHMHUCTpaluud -
YIIPaBJIAIOIKAM JeJIaMHt TI0 IIPeJI0KESHHIO HadyalbHUKa yrpasienus CMI.

Ilo OKOHYAaHMM OIEpaTHBHOrO coBellaHus ymnpaieHne CMM opranusyer
IpecC-TIOAXOA AN IpeACTaBUTeNed  CpeicTB  MaccoBOod  mHpopMaIiu
0 PacCMOTPEHHHIM Ha COBEIaHWM BoOIpocaM, obecredurBaeT HHGOPMHUPOBaHHE
IpaXkaaH depe3 CpencTBa MaccoBOi HMH(OpMAaIMH O BOIPOCaX, PACCMOTPEHHBIX
Ha COBEINAaHUM, X O IPUHATEIX 110 3TUM BOIIPOCAM pEIICHUIX.

2.26. MKY «IIUKT» opraHuszyeT TeXHHYeCKOoe oOeCleUeHHE ONEpaTHBHBIX
coBellaHui (ayguo- W TpH HEOOXOIUMOCTH BHIEO3AIllMCh  COBEINAHMIA,
JIEMOHCTpAalMI0  BHUAeo- ©  (OTOMATEepHaTIOB  JOKIANIMKOB,  paboTy
3BYKOYCHJIMBAIOIeli ammapaTyphl, IPsSMyI0 TPaHCHSALUIO ¥ T.JA., B TOM YHCHe B
pEeXUME BHICO-KOH(DEPEHI[-CBA3H).

MBY «Cnyx6a aIMHHHUCTPATHBHO-TEXHHYECKOIro obOecliedeHHA» (najiee -
MBY «CATO») ocylecTBIsSET MOATOTOBKY 3aJloB 3acemaHuil (obopymoBaHHe
Me6epio, OCBellleHHe, KOHAUIMOHUPOBaHUe, HAJIeXKAII|i TTOPSAOK ¥ YUCTOTY)
He M0o3/Hee YeM 3a 1 yac 10 Hadana COBEIlaHus.

OTBETCTBEHHOCTh 32 TOTOBHOCTH 3aJI0B M pabOTy BCEX CHCTEM BO3JIaraeTcs Ha
3aMECTUTENSA YIIPaABJIAIONEro HelaMu aJMUHHCTpAllMM — HavajJbHHUKA OTHAElNa
MaTepHaJbHO-TEXHUYECKOro obecriedenus u aupektopoB MBY «CATO» u

MKY «IIAKT».
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2.27. Yd4acTHHKaM OIIEpPAaTUBHOIO COBEIaHWs U MNPUIVIANIEHHBIM JIMIAM
BO BpeMs IIPOBEACHUS COBEIIAHUS HEe pa3pelraeTcs IONb30BaThCs CPEACTBaAMH
- MOOHJIBHOM CBSI3H.

2.28. Pemenus, NPHUHATHIE Ha OMEPATUBHOM COBELIAHUY, OGOPMISIOTCS
IIPOTOKOJIOM B COOTBEeTCTBHHU ¢ MIHCTpyKIMEH 110 AETOIPOU3BOACTBY.

IIpoekT TPOTOKONA  ONEPATUBHOIO  COBEHIAHWUSA  IMOATOTaBIHBACTCA
COTpYNHHMKAMH YIIpaBJieHHs [eJOIPOU3BOACTBA B TeueHMe 3 pabouux [IHEH,
CIEAYIOINX 3a JHEeM IIPOBEJCHUSA OIEPaTHBHOIO COBEINAHMs, M MOJJICKUT
COIVIACOBAHHIO B CIIEAYIONIEH TOCIeI0BATEIBHOCTH:

- PYKOBOOUTENSAMH  CTPYKTYPHBIX ~ IIOApa3JielleHHd  aIMHHUCTPAIIH
(OTBETCTBEHHBIMHU UCIIONHHUTEISIMH, COMCIIOTHUTEIISMH);

- HAYAIHLHHUKOM YIIPaBIeHUS AENONPOU3BOLICTBA;

- 3aMEeCTHTEIEM YIIPaBIISIIOIETO JeIaMH;

- TIePBBIM 3aMECTUTE/IeM TIABEI IMUHICTPAIIMH - YIPABIISIONIM ACIaMH.

CpoK corjacoBaHHUs npoeKTa IIPOTOKOJIa PYKOBOJMUTENAMH CTPYKTYPHBIX
o pa3iesieHui aI[MI/IHI/ICTpaIII/II/I (OTBETCTBEHHBIMH HCIIOJTHUATEIISIMH,
COHCIIOTHUTEAMHU) COCTaBisgeT He Goiee 1 paGodero mus.

2.29. CornacoBaHHBIA hpoeKT IIPOTOKOJIA OINEPATHBHOIO  COBEILaHMS
MIPEACTABIAETCA Ha IOIHKCH rnaBe aIMHHHACTpPAIIAH.

2.30. Ilocre yTBepxc,ueHmI r71aBoii aAMHUHHICTPALIX IIPOTOKOJA ONIEPAaTUBHOTO
COBEIaHUS  YIpaBlICHUE I[CJIOHpOI/BBOI[CTBa OCYIIIECTBIISICT ~ PETUCTPALUIO
MPOTOKOJa B CACTEME 3JIeKTp0HHoro noxymentoobopota «eno» (nanee — COJI),

IIOCTAHOBKY Ha KOHTpPOJb HyH‘KTOB HOpYYEeHHH M PacChUIKy B COOTBETCTBUH C
WucTpyKuyei o elI0npor3BO/JCTBY.

ITopsitok NOATOTOBKH M Inponene}mﬂ coBeIaHuii, BCTpeY H APYrHUX
MepONPHATHH € yHacTHeM IIaBEI aAMHHHCTPAIHH

\
2.31. Jnd pemmeHHs TeKyLMX YOPaBIeHIECKHX —3a/ad, BBEIpaOOTKH

COIJIACOBAHHBIX  PEIICHUM r}i[pOBOJmTcﬂ COBEIaHUA, BCTPEYH U Apyrue
MeponpusaTus (manee - COBGH.IZ‘!.HI/IG) IIaBbI AJAMHHUCTPALMH C PYKOBOJHUTEILSIMH
CTPYKTYPHBIX MOZpasieNeHuit a[MIHUCTPAIMH, NHBIMU JOIDKHOCTHEIMH JII[AMH,

npeacraBUTCIIsIMHA opranmaum‘i, rpaxxaaHaMH.

2.32. JIomxHOCTHOE JII/Iu(? OTBETCTBEHHOE 3a OpPraHU3allI0 COBEINAHUSA

(mamee - opraHu3aTop COBEI[aHKs), COCTAB YYaCTHHKOB, KPYI' pacCMaTpUBaeMbIX
|

BOIIPOCOB, JaTa M BpeMd MNPOBENEHHs COBCIIAHMA ONPENEIAIOTCA rJIaBoM

aIMUHUCTPaIlUH.

2.33. IloaroTtoBKy H MpOBezeHHe COBEIIAHI OCYIIIECTBIISIET OPraHU3aTOP
COBELIAHUs BO B3aHMOJICHCTBUH C OT/ENIOM OIIEPATHBHOIO 0OSCIIEYEHHS, OTIEIOM
MaTepHabHO-TEXHUYECKOI0 obecredenys, yIpaBJIeHUEM JelIONPOM3BOACTBA B
npeaenax (pyHKIMOHAIBHBIX O6H3aHHOCTeI/I

2.34. OpraHuzaTop COBELIaHHsA ONOBEINAEeT €r0 YYaCTHHKOB O IPOBEACHHA
COBEINaHusl, TOATOTABIMBAET ¥ |HANPABISIET B MX aJpec BOIPOCH], HEOOXOAMMBIE
LISt IpopaboTKy, 1 MHGOPMALHIO O MaTepHalaX, HeOOXOAUMBIX UL IIPOBEICHU

|
|
|




COBECILAHUS. |

OpraHu3aTop COBEIIAHHS HECeT IIepCOHANBHYIO OTBETCTBEHHOCTHh 3a
CBOEBPEMEHHOCTh Hpe,I[CTaBJI‘eHI/Iﬂ U KayecTBO MaTepHajoB, IJOCTOBEPHOCTH
uHopMaIum. 1

HenpencrasneHue, npe,u‘CTaBneHI/Ie HEIOCTOBEPHBIX JIMOO HE IO CYTHU
IIOCTABJICHHBIX BOIIPOCOB MaTepHAanoB K COBEIIAHMSIM BIIYET OTBETCTBEHHOCT B
cooTBeTcTBHH C [lopaakoM. ‘

2.35. KOHTpoJNb 3a CPOKAMH IIPEACTABIEHUS MATEPHAaOB OCYINECTBIISET
yIIpaBJIeHUE z[enonpomBo,uCTB‘a.

OpraHuzaTop CcoBelllaHUs He I03JHee 4eM 3a 3 paGoumx OHA OO IHA
IPOBEINEHUS COBELIaHWs HampaBlisseT B YIpaBleHUE JeIOIIPOU3BOICTBA
MaTepHalbl I IPOBEAECHUS COBEIaHMsI 10 paccMaTpUBaeMBbIM BoIlpocaM (faiee
— MaTepHaisl) B C-)JIeKTpOHHOIV‘[ BHJI€ N1 TIPOBEPKH COOTBETCTBUS TpeOOBaHMAM
odopMIIeHUST JOKYMEHTOB.

Marepuansl, He COOTl‘aeTCTByIOLuI/Ie - BBINIEYKa3aHHBEIM  TPeOOBaHUM,
BO3BpAIalOTCs YIIpaBICHHEM ILGJ'IOI’IpOI/IBBOI[CTBa OpraHM3aTOpy COBEIaHusd Ha
opaboTKy.

2.36. OpranuzaTop COBeH.IaHI/Iﬂ He II03JHee 4YeM 3a 2 pabouyux OHSA OO0 OHS
TIPOBEIEHUSI COBEIIAHMS:

- obecneunBaeT npeJ:LCTbBJIeHHe 3a CBOEM TMOMNNCBI0 B YIIPaBJIEHUE
IENONPON3BOACTBA AKTYaIH3MPOBAHHEIX MaTepHaAloOB IO PacCMaTpPHBAEMEIM
BOIIpOCaM B OJHOM 'aKseMHJmpé Ha OyMa)KHOM HOCHUTeEJNE O Nepelladyd UX IaBe
aIMUHHCTPAaLlH U B 3JIEKTPOHHOM BHIIE;

- HampaBisfeT B OTHe] MaTepHalbHO-TEXHHYECKOro obecredeHust 10
5I€KTPOHHOH IOYTE AKTYalIM3MPOBaHHBIE MAaTePHANbl M CIHCKH YYacTHHUKOB
COBEIaHus, HEOOXOIUMEIE I[in[ IIPOTOKOJIbHO-OPTaHN3aIIHOHHOr0  00ecIeyeHus
COBCIIAHUS, ' ;

- HalpaBIfSeT 3adBKy HA [POTOKOJNBHO-OPraHU3aLOHHOe OOecIeyeHne
COBENIaHHA B aJpeCc TEpBOr0 3aMECTHTENsd TJaBbl AAMUHUCTPalMd —
YHPaBISIOLIEro AeJlaMHu.

2.37. B ciy4ae eci COCTaB yqaCTHI/IKOB COBeUIaHus, Kpyr paccMaTpuBaeMBbIX
BOTIPOCOB U BpeMs npOBezlerm COBEIIaHUs OIpeAesIeHbI IT1aBO¥ aIMHUHHCTPAIHKI
B JEHb IIPOBEJICHUS COBEINaHMs, TO OPraHU3aTOp COBELIaHUA He3aMeIJIUTEIBHO
yBemoMisieT 00 3TOM OTiIeJI’ MaTepUaJIbHO-TEXHHYECKOTO0  O0ecreueHus
IIOCPEICTBOM Tele(hOHHOU CBSI3I/I HAMPAaBJISLET HO AJIEKTPOHHON IMOYTEe MaTEpHUAIIBI
1 CIIUCKH YYaCTHUKOB COBeI_]IaHJI/Iﬂ HeoOXoauMBIe ISl OpTaHU3alUy COBEIIaHus, a
TaK)Xe IMPEICTaBlIIeT UX B YIIpPaBICHHE IEJIONPOM3BOJICTBA C LEJBIO Iepefadu
riaBe aiMHAHHCTpPALHH. i :

2.38. B ciyuyae eciu B nl:m) MPOBEJCHUs COBENIAHUs M3MEHMIHNCH COCTaB
yYaCTHHKOB, ITOBECTKA COBELIaHM:, a TaKXe MPOU3OLUIM HHbIE HW3MCHEHHS,
BIMAIOIIME Ha  OpraHU3aldI0  COBEINaHus,  OpraHu3aTop  COBEINaHUsA
He3aMeJINTEIILHO YBEIOMIIAET bT,uen MaTepHaIhbHO-TEXHHYECKOTo oOecredeHus U
yIIpaBieHHE JEIONMPOM3BOICTBA 00 H3MEHEHHIX NOCPENICTBOM TeNe(OHHON CBA3H,

BHOCHUT H3MEHEHUA B COOTBETCTBYIOIIHEC MATCpHalbl ¥ HAIIPaBIBICT MX B OTACIH
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|
MaTepUaTbHO-TEXHUYECKOTO OOECTIeUeH!s. U YIPaBJIeHHe AENONMPOU3BOICTBA IO
3JICKTPOHHOH MOYTe He MO3IHee ueM 3a 2 Jaca JI0 Hayalla COBEIaHusl.

2.39. Tlpu OoTMeHe, IIepeHOCE BPEMEHH HIIM MeCTa HPOBEACHUS COBEINAHHs
OPTaHM3aTOp COBEIIAHHS YBEJIOMISET OTHEN MATEPHATBHO-TEXHHYECKOTO
obecrnieueHUs U yIpaBicHHE I[(i’JIOHpOI/IBBO,Z[CTBa IIOCPEJICTBOM Telle(QOHHOM CBs3H,
a TaKXKe IIEPBOro 3aMeCTHTENIS | ITIaBbl aMUHUCTPALNH — YHPABJISIOLIEro AeNaMHy B
nucbMeHHOH (opmMe. ﬂ

2.40. Opranusatop  HeceT  OTBETCTBEHHOCTb 3a  CBOGBpPEMEHHOE
MHpOPMUpOBaHHE M  SBKy BCEX  yJaCTHMKOB  COBEIAHUA  COLJIACHO
TIPEACTABJIEHHBIM CIIHCKaM. | |

2.41. BHe 3aBHCHUMOCTH ‘ OT MecTa IIPOBEACHHSA COBEUIaHUs OpPraHu3aTop
00s3aH 00ECIeUuTh MPHCYTCTBHE CBOEro TIIPEACTaBUTENA (OTBETCTBEHHOIO),
KOTODHIf HeceT NEepCOHANBbHYIO OTBETCTBEHHOCTh 32 SBKY BCEX YJYaCTHHKOB
COBEINaHUs COTJIACHO IPEICTABICHHBIM CIIHCKaM, a TaKXKe 3a BBINOJIHEHHE
BO3JIOJKEHHBIX Ha HEro 3a7a4 nb OpraHu3alliy COBEIIaHUs.

2.42. OprasuzaTtop COBeH_IaHI/ISI 3a06J1arOBPEMEHHO HAMpPABIIAET yYACTHHKAM
COBEIIaHUsI MaTepUalbl IO paCCManHBaeMLIM BOIIPOCaM, MPH HEOOXOIUMOCTH
(GOpMEpYeT pa3faTOuHEI MaTeépHan i 06eclieunBaeT UM yYacTHHKOB COBEIIAHMUS
B JIeHb €0 IIPOBEICHU. |

B cnyuac HeoGXONUMOCTH BEAEHMs ayAMO3alliCH, IIOKasa ClaiizoB,
OpOBEICHAS COBELAHUS B  PEXHME BHAEC0-KOH(EPEHI-CBSI3H OpraHH3aTop
coBeINaHusl 3a0JaroBpeMeHHO OIIOBEIAaeT OTAeN MaTepHAIbHO-TEXHUICCKOTO
obecnieuenns u MKY «I_[I/IKT»%

2.43. VYuacTHMKH COBEIaHUsA JO €ro Hayajia pETUCTPUPYIOTCS Y
opraHu3aTopa COBEIaHHUI. | '

2.44, VYuacTHMKaM COBEIIAHWS ¥ MPUITAIICHHBEIM JIMIIaM BO BpeMs
TPOBEACHUS COBEIIAHUA HE pabpemaerc;l IIOJIE30BAThCS CPEICTBAMU MOOHMIIBHOM
CBSI3H. |

2.45. TIpu Heo6XOAUMOCTH IIPOBEAEHHS COBEIAaHMs, He BKIIIOYeHHOr0 B 111an
H TpeOylolero yd4acTHs IJIaBbl aJMHUHHCTpPAllMM, HWHUIUATOP IPOBEICHUSA

coBelljanMs  (manee - WMHUIMATOP) COIVIACOBBIBAET TAKyI0 BO3MOXXHOCTB C
HAYaJIGHAKOM OTZAENa OIEpaTHBHOrO obecrmedeHus JIHOO MOMOIIHMKOM TJIaBBI
aJIMUHUCTpALUU. i )

2.46. Ilpu mnpoBeneHUHU COBemaHm HHHUIAUPOBAHHOTO PYKOBOJUTEIEM
CTPYKTYpHOTO  IIOApasfeNeHus  aiMUHHCTPALM¥, HHHUINATOP  SBIAETCS
OpraHMu3aTOpPOM COBEIIaHUA. |

2.47. MatepnaibHO-TEXHAHECKOE 00eCIedeHNe COBEINaHNH OCYIIECTBICTCS
B COOTBETCTBHE C IIYHKTOM 2. 264 HacTosmero Pernamenra.

2.48. Pemenus, I'IpI/IHSITBIe HAa COBENIaHHH, OQOPMISIOTCS IIPOTOKOJIOM
(opy4eHneM) B COOTBETCTBUHU c HMHcTpyKIueit o AeJ0IpOn3BOICTBY.

2.49. Benenue HpOTOKqHa coBemanud (TTOpy4YeHHs) OCYINECTBILIETCS
yIIpaBieHHEM EIONPOU3BOACTBA THOO MOMOIIHHKOM IJIAaBBI aIMUHUCTPALUH, 32
HCKJIIOUEHHEeM IIPOTOKOJIOB SalceI[aHI/II/I KOODAWHALIMOHHBIX M COBELIATEIbHBIX
OpTraHOB.

i
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2.50. TIlpoeKkT mpoOTOKOJa COBEWIaHUS (TMOPYYECHHs]) HOATOTABIUBAETCS B
TeyeHne 3 pabo4MX JAHEH, CIeAyIoOIIUX 3a IJHEM TIIPOBEJECHHS COBEIIAHMSA, H
TMOJUIEXKUT COrACOBAHMIO B CIIE/[YIONIEH II0CIIEeI0BATEIBHOCTH:

- PDYKOBOIWTEISIMH  CTPYKTYPHBIX  ITOApasfelNeHudl  aAMHHHCTPalH
(OTBETCTBEHHBIMHU UCIIONHUTEISIME, COMCIIOTHUTEIIAMU);

- HAYaJILHUKOM YIIPABJIEHU JI€IONPOM3BOJICTBA;

- 3aMeCTUTENEeM YIPaBISIOIIETo ejlaMu;

- [IePBBIM 3aMECTHUTE/IEM ITIaBbI aIMIUHUCTPAIMH - YIPABIISOLIAM [I€JIAMH.

Cpok cormacoBaHus IpOeKTa IPOTOKOJa (TIOpyYEeHHs) PYKOBOIUTEIAMH
CTPYKTYPHBIX TnoApasieneHui aMUHUCTpAIAU (OTBETCTBEHHBIMH
HCIIONHUTEISIMY, COUCTIONHUTENAMH) COCTaBINseT He Gonee 1 paGodero L.

2.51. CornacoBaHHEIA  OPOEKT IPOTOKOIA COBEINAaHWsA (TIOPYYEHHS)
IIpeACTaBIAETCA Ha IIOANHCH (YTBEPXKIEHHUE) [VIaBe afMHHUCTPAIIUH.

2.52. Ilocne HOJI[HI/IcaHI/BIinOTOKOJIa copemanys (YTBEPIKICHUS TOPYYESHHS)
[JIABOM  AIMHUHHCTpAIMH  YIpPaBJ€HHE  JIEJIONPOU3BOJCTBA  OCYIICCTBIISCT
perucTpamHio npoTokona (nopydenns) B COJI, MOCTAaHOBKY Ha KOHTPOIIb IlyHKTOB
HOpyHUeHHII U PACCBUIKY B COOTBETCTBUH ¢ VIHCTpyKIHEH 1O IENONPOU3BOLCTBY.

3. OPTAHM3AIMSA l][EJIOHPOI/ISBOJ_ICTBA N KOHTPOJISL
I/ICIIOJIHEHI/ISI JOKYMEHTOB
3.1. Opranuzanusg I_[eJ'IOI'I‘pOI/IBBO,[LCTBa B aIMHHUCTpPAIlHA YCTaHABINBACTCSA
nactosmuM Pernamentom u MHCTpyKIMeil IO 1EIONPOH3BOACTBY.
3.2. JIenonpou3BOACTBO B|aMUHUCTpaLMH BefieTcs ¢ ucrnons3oBanueM CO/,
32 HCKIIOYEHHEM OTejla MOOMIH3AI[MOHHONM I[OArOTOBKH aJMHHUCTPAlliH M

CHeIYACTH AMUHUCTPAIH. |

3.3. IlpaBuna u nop;{,zLOK paboTel C JOKYMEHTaMH, YCTaHOBJICHHBIC
HacToAmmuM Permamentom u HHCTpyKIMe#l IO HelIONPOU3BOACTBY, SBIAIOTCA
00g3aTeTBHBIMU JJISI BCEX corpmeHKOB aIMHHUCTpPAIIHH.

3.4. Perucrpanms on;mmen KOPPECIIOHAEHINH (JIOKYMEHTOB), IIOCTYIIHBIIEH
B aJpec IJIaBBbl a,H;MI/IHI/ICTpaIJ;I/II/I U aIMUHUCTpaIMM, B aJIpec pYKOBO,III/ITeJ'IeI/I
CTPYKTYPHBIX HOApa3elieHu ]a,HMI/IHI/ICTpaI_II/II/I U CTPYKTYPHBIX NOZpa3fencHuil
aIMMHHCTDALliM, B TOM THCJe Ha ONEKTPOHHYIO IOGTY cityhall@klgd.ru,
obparreHuii, TOCTYNHUBIINX qepez roCyIapCTBEHHYIO UH()OPMAIHOHHYIO CHCTEMY
KHJIMITHO-KOMMYHAIBHOTO XOSSII/ICTBa (THNC XKX), ocyiecTBiseTcs B
MKY «llenTtp I[OKyMeHTaLII/IOHHOFO obecrieueHns AesITeIbHOCTH aJIMUHUCTPAIIUH
ropojackoro okpyra «lopon KaJ'II/IHI/IHI‘paI[» (manee — MKV «1JOM»), 3a

HCKIIIOUCHUEM 1

- JTOKYMEHTOB, co,uepxcamnx CBEIIEHHs] OTPAHMYEHHOr'0 OCTYyNa, KOTOPHIE
pETUCTPUPYIOTCA B OTHENE l\T[OﬁI/IJII/ISaHI/IOHHOI/I MOATOTOBKH aIMUHHCTPALIVH,
CIEIYacTH aJMUHHCTPAIUH ¥ CTPYKTYPHBIX HO/IPA3/ISICHUAX aMUHHICTPALIAHL;

- TOpYy4eHHUH (pe3omoum/1) I'y6epuaropa Kanuuunrpanckoli obnactu u
lpaBurensctBa KanuHUHrpanckod o6GmacTd, KOTOphIe PErHCTPUPYIOTCS B

YIIpaBIIeHHH JIENOTIPOM3BOJICTBA;
: \




!
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- BHYTpeHHel cny;xeGHon IIEpENNCKHA, KOTOpas pETUCTPUpPYETCS B
CTPYKTYPHBIX HOZpa3/ieleHUIX alMUHHUCTPALIIH;

- 3alPOCOB CPELCTB MaccOBOH HMH(GOpPMAIMH, YBEAOMIEHUH O IpOBEACHHUH
KYJIbTYypPHO-MacCCOBBIX Mepoan;ITHH KOTOpBIE PETHCTPHPYIOTCS B YIPaBICHUU
CMU; , |

- YBEHOMIEHHH O TPOBENEHUH IyOIMYHBIX MEPONpPHUATHH, KOTOpHIE
PETUCTPHPYIOTCS B OTHENE KOOPAUHALUM JAEATeIbHOCTH aJMHHUCTPAIlMH C
IPaBOOXPaHUTEILHEIMH OpraHaM;

- CymeGHOM KOPPECIOHIEHLUH, KOTOpas PETHCTPHPYETCS B IIPABOBOM
yIIpaBIe€HUH aIMUHUCTPAIUU (ﬂanee IIPaBOBOE YIIpaBIIECHHE).

3.5. JIokyMeHTHI, 3apeI‘I/ICTpI/Ip0BaHHBIe B MKY «IJAO», HampaBistoTcs
yepe3 CO/: l

- IIOCTYIHUBIINE B a):(pec [JIaBbl QIMUHHCTPAONM W aJIMUHUCTpAIMU — B
yIIpaBlIeHUE ,uenonponzBo;mTBa I Tocnenyromeit o0paboTky, IIOATOTOBKH
pe30IIonuii, HanpaBIeHUS HCIIOHATEISIM 1 KOHTPOJIS;

- IOCTYNHBIIME B aJpeC PyKOBOAWTENIEH CTPYKTYPHBIX MOApa3sIeleHui
aNMUHUCTPAAM M CTPYKTYPHBIX MOApa3felieHdi aIMHHHCTpAUMd — B
CTPYKTYPHEIE IOAPAa3feNeHNs  afMUHUCTPAIMH Ul IOCIeqyIome o6paboTK,
HOATOTOBKH PE30IIIONKUIA, HANPABJIEHHs HCIIOJHUTEIAM U KOHTPOJIS.

OTBeTCTBEHHBIE COprI[HI/IjKI/I CTPYKTYPHBIX IOJApa3AeeHuid afiMUHUCTpaIuu
TOJIy9aroT JOKYMeHTHI Ha 6ymaxHoM Hocutelte B MKY « IO I» mo peectpy.

3.6. Hoxymentsl, 3apeructpupopannsie B MKY «IIJO/l», tpebyromue
CPOYHOTO peIleHMs, HEe3aMENJIHUTENIbHO HANPABIAIOTCS TIIABEe AIMHUHHUCTPALUK
uepe3  yIpaBIICHHE ,Z[CJIOH‘pOPBBOI[CTB&, PYKOBOJIUTENSIM  CTPYKTYPHBIX
IofpasfeNieHnii - uYepe3 TIIaBHEIX CHEIUAINCTOB KOMHTETOB, ammapara
yIIpaBIIeHHUS. j

3.7. [oxyMmeHTHI Ha HhOCTpaHHOM sI3pIKE B JICHb TIOCTYIUIEHHS B
aJIMMHHCTPAIIHIO TIEPENAIOTCS B OTAEN MEKIYHAPOLHBIX CBS3eH MIsl UX IepeBoja
B TedeHHe 2 pabouux [OHeM, 3areM IepeflaloTCs Ha PEerucTpaluro B
MKY «110I». ' 1

3.8. JIunamuy, yIIOJIHOMOIIeHHBIMI/I IJ1aBOM agMUHUCTpAIlMM Ha TIPHHATUE
pelieHus 1O BXOIAIIUM I[OIlCYMeHTaM B aapec TJIaBbl aIMUHUCTpAllUU U
aIMUHHUCTpPALMY, [TOCTYHAIOMUM I cBefeHus (ydera B paboTe), NOKyMEHTaM
CIpaBo4YHOro (MHGOPMAIHOHHOTO) XapakTepa, OOpallleHHsM IOPUAMYECKHX H
GU3MUECKUX JHI, JOKIanaM MO HCIOJIHEHHIO IOpydeHUl (pe3omrormii) riaBbl
aIMUHHUCTpPAIAH, SBISIOTCS niepBLn‘/’I 3aMECTUTENb IJIaBhl aJMUHHCTpalUUd —
YIpaBIMIOMUN JelaMH, 3aM6130TI/ITeJ'IB YIPaBISIOIEro JelaMH{, HadalbHUK
VIOpaBIeHHUs IeJIONPOU3BOICTRE, HAYaJbHUK OTJella OIIepPaTHBHOIO OOEeCIICUEHHs
(marnee — yImoJTHOMOYEHHBIE JIUIA).

3.9. Ilpoextsl pe3onmnnfi 10 WCIOJHEHHIO JOKYMEHTOB, aJ[peCOBaHHBIX
IMaBe aAMUHUCTPaLUH H a,I[MI/IHi/ICTpaIIHI/I 3aperucTpupoBanHbx B MKY «IJ1OI»
U yHOpaBIeHHH I[eJIOHpOI/BBOI[CTBa TIOATOTABIIMBAIOTCS.  yIIpaBJICHUEM
JIeTIONPON3BOICTBA M HATIPABJIIOTCS HA YTBEPKACHHE ITIaBe aIMUHUCTPALUH JIN0O
YIOITHOMOYEHHBIM JIALIAM, a [0C/Ie YTBEePHKACHHUS — UCTIOHATENSAM.
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IIpoexTsl pe3omronuii i110 UCIIOTHEHUIO JOKYMEHTOB, aIpeCOBaHHEIX
PYKOBOIUTEISIM CprKTypHBIX NoApasfeleHui aJIMUHUCTPAIUH U CTPYKTYypPHBIM
MOJIpa3AeICHASIM a,I[MI/IHI/ICTpaIII/II/I 3apeructpupoBaHieix B MKY «(I[JIO» u
CTPYKTYPHBIX nonpas;[eneﬂmx aJMUHUCTpALIH, IIOArOTaBIIMBAIOTCS
OTBETCTBEHHBIMH COprlIHI/IKaMI/I CTPYKTYPHBIX HOApa3JieJICHUN alMUHUCTPAIUU 1
HAIIPABJISIIOTCS. HAa YTBEPXKJCHHE PYKOBOAHMTEINSIM CTPYKTYPHBIX IMOApasieleHuH
aIIMIHUCTpPALUH, a I10CIIe YTBEPIKAECHUS — UCIIOJTHUTEISM.

3.10. Pezosmrorus, yTBEep)KICHHAs YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIHIIOM U
HalpaBlleHHAas UCIONHUTEN0 depe3 COJI, ABISETCS 3NEKTPOHHBIM TOKYMEHTOM,
TIO/IIMCAHHBIM TIPOCTOM 3NIEKTPOHHOM MOAMUCHI0, i PABHO3HAYHA PE30JIONMH Ha
OyMa)XHOM HOCHTENe, IIOANHUCAHHOM COOCTBEHHOPYYHOH IIOANMCHIO, B
COOTBETCTBUH C Tpe60BaHnsan JieficTByIOIIero 3akoHoaarenbcTBa Pocculickoi
®denepanun B o0MactTu I/ICI'IOJ'IB3OBaHI/UI 3JIEKTPOHHBIX NOAIUCE.

3.11. Pe3somronuu O(bopMnﬂIOTcsf B COOTBETCTBHH C TpeOOBaHUSIMU
WHCTPYKLHH HO ASIONPOU3BOICTBY.

3.12. Tlpu yKasaHuUM B PE30JIOLHMA HECKOIBKHX HCIOJHHUTENEH MOATOTOBKA
moxnaga  (uHbOpManuE) 06  HCIONHEHHHM PE3OMIONMM  OCYIIECTBIAETCS
HCITOJIHUTENIEM, YKa3aHHBIM B PE30JIFOIMH IEPBBIM WM 0003HAUCHHBIM CIOBaMH
«OTB.», «cBom» (nmalee — OTBETCTBEHHBIH MHCIONHUTENb), €CIH WHOE He
NPeyCMOTPEHO TEKCTOM PE3OIIOLHH.

3.13. IloanuHHUKH I[OK}’M(‘HTOB MepenaroTcsl OTBETCTBEHHBIM UCIOIHUTEILAM,
COHCIIOITHUTEIISIM Hal'IpaBJ'IHeTCH peruCTpalioOHHasl KapTouKa TOKyMeHTa (nanee —
PK) B CO/I.

Ilpu orcyrcrBHH BO3MOKHOCTH HanpaBineHus PK gepe3 COJl gomyckaercs
HampaBJeHHe COUCIIOIHHUTENSIM KOIMH JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

OTBETCTBEHHOCTb 33 COXPAaHHOCTH MOATHHHUKOB JOKYMEHTOB BO3JIATaeTcs Ha
OTBETCTBEHHOI'O UCIIOIHHUTEIIS. |

INopgnuHHMKY BCEX ):LOKyM%:HTOB, HaXOIAIIUXCS Ha KOHTpOJE B yIIPaBICHUHU
IEIONPOU3BOJICTBA, ' ITOCJIE HMX HCIOJHEHHS BO3BPAIIAIOTCH OTBETCTBEHHBIMU
HCIIONHUTEISIMA B YIpaBieHHE NeNONpPOM3BOACTBA BMECTE C IOKYMEHTAMH O
pe3ynbTaTax UX UCIOIHEHHS.

3.14. Ecnu OTBETCTBEHHBIH HCIIONHHTENh JOKYMEHTAa IO KaKHM-THGO
MIPUYNHAM CUUTAET HGOGXO,HI/II\‘VIBIM BHECEHHE H3MEHEHWiII B PE30NIOLHI0, TO B
TedyeHrue 2 pabodmx HHeH nocne ITOJIydYeHUs Ha UCIOJHeHue nokyMeHTa B COJI
HATIPABIIAET CIIyXeOHYIO 3a1mcrcy Ha UMs JOJDKHOCTHOTO JIMIlA, YTBEPAUBIIETO
PE30IIIOLUIO.

Ciry»«eGHbIe 3aIliCKH O BHeceHI/II/I M3MEHEHNI B PE30JIONUU K JOKyMEHTaM,
HaxXOOAIMUMCS Ha KOHTpOJIE B yIpaBICHHWM JEJIONPOU3BOJLCTBA, MEPENalOTCI B
YHpaByieRue eN0NpousBONCTBA. )

3.15. COUCIIONHUTENH COLTACHO PE3OJIFONMH IIPEICTABIAIOT HH(OPMALHIO
OTBETCTBEHHOMY HCIIOJTHUTEIIIO HE II03/[HEE YEM 3a.

- 10 pHelf mo MCTedYeHUsT CpPOKa HCIOJIHEHUs IJOKyMEHTa — IIPH CPOKe
HCIOHEHHS JokyMeHTa 30 u 6011166 JHel;

- 3 [HY OO0 HCTEYEeHUs | CPOKA HCIIONHEHMsI IOKYMEHTa — IIPH CpPOKe
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HCIIOJIHEHUA JoKyMeHTa A0 10|aHeit («omepaTuBHOY);

- 1 nmeHp 10 WCTedeHHs CpOKa HCIONHEHUS NOKYMEHTa — MpPU CpPOKe
YMCIIOHEHHs JOKYMEHTa 10 3 JHeit («CPOUHO»). .

Ilpu ycTaHOBJIEHHH CpOKa HCHOJHEHHs JOKyMEHTa MeHee 3 IHeH Cpok
IIPEICTABICHUSI COUCIIOJIHUTENSIMH HMHGOPMALMA MOXET ONpeHeIiIThCI MO
COTIACOBAHHMIO C OTBETCTBEHHBIM HCHOIHUTEIIEM.

Cpok HCHONHEHHMsS JOKyMEHTa B  CTPYKTypHOM  IIOApa3feieHUH
aIMIHHCTPALN — COMCIIONHHTEIe He NOJDKeH IIPEBBHIIATh CPOKA, OTBEIEHHOTO
COUCITOJTHUTEIO MJIsI WCIIOJIHEHUS NOKYMEHTa B COOTBETCTBHU C HACTOSIIUM
IyHKTOM.

3.16. 3ampemiaercs HadeBJIeHI/Ie COHCIIONTHUTENISIMA HH(pOpMAIIU B aJpec
JIOJDKHOCTHOTO JIMIIA, y'TBepI[I/IBH.IeI‘O PE30JIIOIIUI0, €CITH 3TO HE IPeIyCMOTPEHO
TEKCTOM PE30JIOLIUH.

3.17. Ecmu MHeHus (I‘IOBI/IHI/II/I) COUCIIOJIHUTENSI Y OTBETCTBEHHOI'O
HCIIONHUTEIIS] COBIAJAIOT, TO MO COrTACOBAHHUIO C OTBETCTBEHHBIM HCIIONHUTENEM
nHpopmamus He HpeI[CTaBJISIeTCSI B ero amgpec. B sToM ciydae [OKIan
(uadopmanusa) 1o I/ICHOJ‘IH€H1[I/IIO PE30JIIOLIMA  OTBETCTBEHHOT'O HCIOJIHHUTEIA
COTJIaCOBBIBAETCS COHCIIONIHUTENIeM B TeueHHe 1 pabodero OHA cO OHS €ro
TIOJTyYEHHs, HO He MO03/{Hee CPOKa, YCTAHOBICHHOI'O PE30JIIOLUEH.

3.18. Ilopsnmox I/IcnonHef‘mﬂ yKa3aHU#, COAEPKAIIUXCS B PE3OJIIOLUH K
JIOKYMEHTy HJIH B CaMOM A JOKyMEHTe, MOCTYNMBINEM JUId MCIIOJHEHU,
ompeJieNseTCs UCTIONHUTENEM CAMOCTOSTENBHO, €CIIM HHOEe He yKasaHO B TEKCTe
PE30JIFOLINH HITH TEKCTE JJOKYMEHTA.

3.19. Bce moxnansl 1o VICTIONTHEHHUIO pe30JIIOUUi IJ1aBbl aJIMUHUCTPALIUN WK

|
YHOOJHOMOYEHHEBIX JIMI[ FTOTOBATCSA OTBETCTBEHHBIM HCIIOTHHTCIIEM B aZpeC rjiaBBbI

aIMUHHACTPALIH. |

3.20. OTBeTCTBeHHbII MCIIOJIHUTENb OINpPEfeNsieT TMOPANOK IOATOTOBKM H
COTJIACOBAHMS HOKJIAAa 00 UCTIONHEHHH IOPYIeHHS.

3.21. OTBeTCTBEHHBIN HCIOJHHUTENL BIpaBe CO3HIBATh COMCHONHHUTENEH H
KOOPOUHHUPOBATh paboTy IO BLIpa6OTKe COIJIACOBAaHHOI'O pEINeHUs U MOATOTOBKE
WTOTOBOTO JOKYMEHTA. |

3.22. Ilpu HalUYUU PA3HOINIACHI OTBETCTBEHHBIW HCIOJIHHUTEIb OPraHHU3yeT
IIPOBECHNE COIVIACUTENFHOTO COBEIIAHHS C O0A3aTeNIBHBIM O(QOpMIEHHEM
IIPOTOKOJIa COBEIaHuUs. ‘

3.23. Ilpu oTcyTCTBUH pemeHI/m II0 HTOTaM COTJIaCUTEJILHOI'O COBEILIaHHUs
OTBETCTBEHHBIM HCIOJNHHUTEIsE OpraHuU3yeT I[IpOBENEHHE COBEIaHHd TI0J
PYKOBOZICTBOM HEPBOTO 3aMECTHTENs INaBBl aJMHHUCTPAIMM — YNPAaBIISIOLIEro
fenamu JMGO INABEl AAMHHHCTpAik C OOS3aTeNbHBIM MPENCTaBICHHEM
MOKIAMHONM 3allUCKH C M3JI0KEeHHEM CBoell IIO3UIUN M IPUHIMIIHAIBHBIX
BO3paXXKeHUIl COMCIIONHHUTENEH, MPOTOKONA COIVIACHTENBHOTO COBEMIaHUA A

IIPUHATHS PELIEHHS. |

3.24. COI/ICHOJ‘IHI/ITGJII/I B paBHOI/I C OTBETCTBEHHBIM HCIIOJIHUTEIEM CTEIEHHU
HECYT HepCOHaJIBHYIO OTBETCTBEHHOCTh 34 CBOECBpPEMCHHOE M HAaAJIekKalllee
HCIIOJTHEHHUE PE30JIIOIUHU.
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3.25. Joxnamsl 1O I'ICI'IOJ'IHeHI/IIO pesomonuil  (IOpy4YeHMil) TJIaBBI
aIMUHUCTPALINU WU yHOJIHOMOquHLIx UM JUI 0OPMIISIOTCS B COOTBETCTBHH C
TpeGoBanusaMH VIHCTPYKIIUH [0 JENONPOU3BOJICTBY.

DJeKTpOHHEIHM  06pa3 JoKIana (CoOmoKiIana), MOAMUCAHHOIO OTBETCTBEHHBIM
HCTIONHUTENEM (COUCIIONHUTENEM), pasMeInaercs B Iote «OT4eT HCIIONHUTEN» B
coorsercTBytomeii PK 8 COJI.

3.26. Jloxkmnanmbl MO I/ICI‘IO:‘J'IHCHI/IIO PE30JIIOLUN TJIaBhl aJAMUHUCTPALAA WA
YHONHOMOYEHHBIX ~JHI[ C HPWIOKEHHEM JIOKYMEHTOB, IIpeIyCMOTPEHHbIX
nyHktoM 3.27 Hactosumero| PermameHTa, IIpeACTaBISIOTCS B yIpaBJeHHE
JENONpPOU3BOCTBA JJs aHalM3a MCHONHEHHS [OKYMEHTa, HOJATrOTOBKH (IIpH
HeOOXOMMMOCTH) TIPOEKTa PE30IIOLHH O JalbHeHIIeMy UCIOTHEHHIO JOKYMeHTa
U IOCIEAYIONIEro HANpaBleHUs Ha YTBEpIKOEHHE IJaBe aJAMUHHUCTPALUM MK
YIOJTHOMOYEHHBIM JIUIIAM. |

3.27. K noxnany HpnnaraféTcx:

- NOUIMHHHK IOKYMEHTa, 110 HCIIOJHEHHIO KOTOPOIO JaBalach MEepBHYHAsS
PE30JIIONHS TIIABEI AAMUHHUCTPALMHI UITH YIIOJTHOMOUYEHHBIX JIHLL;

- HO/UIMHHMKH PE30JIIOIM IIaBE! aAMUHUCTPALUY H YIOTHOMOYEHHBIX JIUIL X
IOKJIAJIOB IO UX HUCIIOJIHEHHIO; |

- TIpoeKT (MIPOEKTHI) UCXO/ISIMIEr0 MUCEMa (MCXOMSAIINX TIUCEM) 33 MOJIUCHIO
[JIaBBI aIMHHUCTPALINH, €CIIH 3TO MPEAYCMOTPEHO PE30ITIOIHE;

- UHbIe JOKYMEHTHI, pas}paGOTaHHLIe YU IpPUHATBIE B XOJl€ HCIIOJHEHUS
PE30JIIOINH; ' -

- KOIIMS MCXOMSIIErO IIHCHMa C nHopMalreil 0 ero OTIIpaBKe, €CIH 3TO
' IIPEAyCMOTPEHO PE30IIOIUCH.

3.28. JlokyMeHTHI, IIpuiiaraeMble K IOKJIanLy, (GOpMHPYIOTCS OTBETCTBEHHBIM
HCIIOJIHUTENIEM B XpPOHOJIOTUYECKOM IIOPSIJIKE.

3.29. Jloknaasl ¢ IPHIOKEHHEM JOKYMEHTOB, 0()OpMIIEHHBIE C HapyIlIeHHEM
TpeOGoBaHUil HACTOSIIETO PerﬁaMeHTa 1 VHCTpyKIIMH 1O JelIoNpOU3BOACTBY,
BO3BPAIlalOTCS] HCIIOTHUTEITIO Ha nopaboTKy.

3.30. PykoBoaurenu CTpYKTypHLIX MOJApA3ICCHU afMUHUCTPALMM HECYT
IIEPCOHANBHYI0O OTBETCTBEHHOCTH 3@ CBOEBPEMEHHOE W TIOJIHOE WCIIOTHEHHE
JIOKyMEHTOB. | |

Hcnonnurenu HeCyT HepCOHaJ'IBHYIO OTBETCTBEHHOCTh 3a COOTBETCTBHE
3JIEKTPOHHBIX 00pa3oB J:[oma/:[ps (copoxmanoB), npukpemienubix k PK B CO/JI,
HOUTMHHUKAM JOKJIamoB (COMOKIANO0B) MO MCIIOIHEHMIO IOpYIeHH H (pe3otormii).

3.31. Bee ucxondmue T0OKYMEHTBI (3a UCKIIIOUEeHHEeM BHYTpPEHHeH cityeOHoMH
TIEPETTUCKH) OQOPMIISIOTCS Ha OJlaHKaX YCTaHOBIEHHOro oOpasia B COOTBETCTBHH
¢ MucTpyxkumeil o nenonpomB“oncmy.

3.32. Perucrpamus, KoHBepTauus (32  HCKIIOYEHHWEM  3aKa3HOM
KOPPECIIOHICHIINH ) UCXOISIINX JOKYMEHTOB 32 MOIMICEIO I'TIaBbl aIMHUHUCTPAIIHN
nubo NULa, MCTIONHSIOIETro ero 0043aHHOCTH, OCYILECTBILIIOTCA B YIPABJICHHU
ZeTIOIIPON3BOJICTBA.

Peructparus, KOHBepTaLII/IH (3a HCKITIOUEHHEM 3aKa3HOHM KOppEeCIIOHJICHIINN)
HCXOISIUX  JNOKyYMEHTOB 3#1 TOAIHUCHI0  PYKOBOAMWTENEH  CTPYKTYpPHBIX
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noApa3aeIeHui agMUHUCTPALIU OCYIIIECTBIISIFOTCS B CTPYKTYPHBIX
MOApa3AeIeHUIX aAMUHICTPALIIH.

Peructparus peaymaTaﬂij MPEIOCTaBICHUSI  MYHHIUIMAIBHBEIX  YCIYT
(ucrronHenus QyHkimit) ocymecrBiusiercs B MKY «JIO/I», 3a HCKIIIOYEHHEM
CllyuaeB, KOIAQ pe3yJNbTaTOM MPENOCTABIeHHsS MYHHLHUINANBHONH YCIyTH
(ucnonHenus GYHKIMH) ABJISETCS PaCIOPAAUTENBHEIN JOKYMEHT THOO0 TOTOBOP, U
WHBIX  CIydYaes, yCTaHOBheHHLIX aJMUHUCTPATUBHBIMUA  perjlaMeHTaMHu
IpeNoCTaBIeH s MyHULIUIAIBHEIX YCIyT (MConHeHus QyHKIwmit).

3.33. OrmpaBka HCXOIISAIINX JOKYMEHTOB, IIOAINHUCAHHBIX  IJIaBOM
aIMUHUCTPALINH UK JIUIOM, VICTIOJTHSIIOLIAM €0 0Gs3aHHOCTH, OCYHIECTBIISETCS:

- MKV «(I1JIO» — B cilydae OTIIPABKHM II0 IOYTE JHGO KyphepOM;

- yIpaBlIeHHEM JeJONpOM3BOACTBA — IIO DJIIEKTPOHHON IO4YTEe, uepe3
BOB «/leno» mu6o KypsepoM. |

3.34. OTmpaBKa HCXOISIIMX JOKYMEHTOB, NMOAMMCAHHBIX PYKOBOJHTEILIMHU
CTPYKTYPHBIX TTO/pa3/iefieHuil aAMUHACTPALMH, OCYIIECTBISICTCS:

- MKV «1JIOd» — B city4ae OTIpaBKH IO HOYTE;

- OTBETCTBEHHBIMH  COTPYAHHKaMH  CTPYKTYpPHBIX  IIOApasfesiecHuil
aJIMUHHCTPALMH — IT0 AJIEKTPOHHOH II0YTE THOO0 KyphepPOM.

3.35. OTnpaBka HCXOASIIMX AOKYMEHTOB, IIOJIIHCAHHBIX PYKOBOIUTEISIMHI
CTPYKTYPHBIX nonpaseneHui aJMUHHCTpAIIUH, B ITpaBuUTENHCTBO
Kanuuunarpaznckoit oomactu ocymectsiusgercs MKY «I1JO .

3.36. OTHpaBKa JOKYMEHTOB, ABISIOIIMXCS DPEe3yJbTATOM HPENOCTABICHHS
MYHHIMOAIBHBIX yCIyT, ocymecTiseTcss MKY « 11O ».

3.37. OTBETICIBEHHbIE = COTPYAHHKH  CTPYKTYPHBIX  IIOApa3feeHui
a,Z[MHHHCTpaHPIH TepeaaroT lIOKyMeHTBI Ha ornpaBky B MKY «IJOI» mo
peecTpy. |

B peectpe yxa3siBaloTCsA peKBI/IBI/ITBI HCXOASIINX TOKYMEHTOB.

3.38. MHdopManus 06 OTIIpaBKe MCXOSIIUX TOKYMEHTOB, a TaKXe CII0C00
HX OTIPaBKH pPa3MeIaloTCs OTBETCTBEHHBIMH COTPYJHHMKAMH CTPYKTYPHBIX
MoJipa3ieIeHAN a,Z[MI/IHI/ICTpaI_II/III/I B cootBercTByIomux PK B CO/I.

3.39. Konuu HUCXOIALLAX JOKYMEHTOB, - IIOAIIHACAHHBIX rJ1aBoi
aJMHHUCTpay JIU60 nnuoni, HCIIONIHAIONAM €ro OO0S3aHHOCTH, BMECTE C
3aBM3UPOBAaHHEIMH =~ JK3eMIUIpaMM  IIMCeM  XpaHATCA B YNPaBICHHH
JIeJIOTIPOM3BOJICTBA.

3.40. Coucasuio B €0 ‘Honnexcar JIOKYMEHTBI, TOpY4YeHHs II0 KOTOPBIM
HCIOJIHEHBI B ITOJIHOM 00BEME. |

JIOKyMEHTEI, HaXOASIHeCs. Ha KOHTPOJe B YNPaBIE€HHU JENONpPOU3BOJCTBEA,
CHHMMAIOTCSI C KOHTPOJISL U CHI/ICILBIBaIOTCSI B JIeJI0 Ha OCHOBAHUM PE30JIIOLUHU IIaBEI
AIMHHUCTpPAIIH WM YIIOJTHOMOYEHHBIX JIHII.

JloxymeHTHI, Haxo/:mnmecﬁ Ha KOHTPOJI€ B CTPYKTYPHBIX IIOApPa3AE€ICHUIX
aJIMUHHCTPAIMH, CHUMAIOTCS C|KOHTPOJIS U CIIMCHIBAIOTCS B /IO Ha OCHOBaHUH

PE30IIIOIMH PYKOBOMTEIS CTPYKTYPHOI'O TIOApa3Ae/ieHN s afMIUHUCTPAIIH.
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ITopsiaoK MOATOTOBKH M HCIOJIHEHHUSI MOPYYeHHii INIABbI AIMHHHCTPALUH

3.41. TloaroroBka ﬁpoeKTOB MOpY4YEeHUl TrJlaBbl  aJIMHUHHUCTPaLAU
OCYIIECTBIISIETCA:

- IO HTOTaM JIMYHOIO TpHeMa TIPaX[aH I7aBod aAMHHHUCTPAlUHM —
yIpaBiIeHHEeM I[GJIOIIpOI/IBBO,Z(CTBa

- 10 HTOraM pa60qnx BBEIE3[IOB TIJIaBhl AIMHHUCTpPAllUHM — OTIAEIOM
OIIepaTHBHOTO 00ecTeveHNS; }

- @m0 wWToraM paboYHhX COBEIIAHWHA II0J PYKOBOJCTBOM  IJIABBI
aJIMHUHUCTpAlN¥, HHBIX MepoﬁpnﬂTm‘fI — YIpPaBJICHUEM [EJIONMPOU3BOACTBA HIIH
OTZIEJIOM OIIEPATUBHOTO 00ECTICUEeHS.

3.42. TlopyueHus oOGQOPMISIOTCA B COOTBETCTBHH C TpeGOBaHUSIMH
VIHCTPYKIIMH IO JAEJIONPONU3BOACTBY.

3.43. IIpoexrt nopyquI/Ih IIOATOTABJIMBAETCS B TedeHUe 3 pabodmx AHEN,
cleyIomux 3a JHEM HpOBeLI;eiHI/ISI MEPOIIPUATHS, U IOJJIENKHUT COITACOBAaHHUIO B
cleAyroIieit mociuea0BaTebHOCTH:

- PYKOBOAMTENSMH CTPYKTYypPHBIX MOJpasfeNieHHuil aaMMHHCTpalluM
(OTBETCTBEHHBIMH HCIIONHHUTEIMHE, COHCIIONTHHTEISIMI);

- HauaJbHUKOM YIPaBIEHNS NETOMPOU3BOACTBA;

- 3aMECTHTeNEM YIPAaBIAIONIETO JeNaMH.

3.44. Cpox- COTNIaCOBaHUS MPOEKTAa IOpPydYeHHs pPYKOBOLAUTEIIMHU
CTPYKTYPHBIX nonpaz,uen[e:Hm‘/i aqMUHUCTPALIU (OTBETCTBEHHBIMHU
UCITONHUTEISIMH, COUCIIONHUTEIMK) — He 6osee 1 paGoyero mus.

3.45. Ecim B XOAe COITIacoBaHHs B TIPOEKT TOPYYeHUs BHOCATCA
CYyIIIECTBEHHbIE H3MEHEHHS, jTo JAHHBI TPOEKT MOMJIEKHUT IOBTOPHOMY

COIIaCOBaHMIO.
IToBTOpHOE COIJIACOBAH He He TpebyeTcss MPH BHECEHUM H3MEHEHMH, He

MEHSIOIINX CyTU COAEPIKaHus H’opyquI/m
3.46. CornacoBaHHBIA MNPOEKT IOPYYEHHUs HaHpaBJIﬂeTCSI Ha TIONIHUCH

IIEpBOMY 3aMECTHUTEIIO IJIABhI AJIMHHHMCTpAlWy — YHPaBIAIOmMEMY IENaMH, a
Jlajiee — Ha yTBEPXKIIEHHE IJ1aBe }aI[MI/IHI/ICTpaI_II/II/I.

3.47. Tlocne yTBEepKAeH!S MOPYUICHUS INIaBOH aAMUHUCTPALUY yIIPaBICHUE
IENTONPOU3BOICTBA ocymeCTBJU‘ieT peructpauuio nopydenus B COJI, mocTaHOBKY
IIyHKTOB [TOpY4YEHUH Ha KOHTprOJ'II: 1 PacCBUIKY B COOTBETCTBUHU ¢ MIHCTpyKIHeit 1o

JIETIOTIPOU3BOLCTBY.
3.48. HcnonHeHue 11?pyqum>'1 OCYIIECTBIIIETCA B  COOTBETCTBUH

C TpeOOBaHHAMH, YCTAHOBJIICHHBIMH  IIyHKTaMH 3.11-3.30 HacTofAIIETO

PernameHnrTa. : !
3.49. PykoBonuTtenu CprKTypHHx mojpasieieHui afMUHUCTPAlKM HECYT
TIEPCOHAIILHYIO OTBeTCTBeHHOCTB 3a CBOEBpPEMEHHOE WU IIOIHOE MCIIOJIHEHNE

MOpy4eHHI. |
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KonTtpoJan 3a uenonuennemM nopy4denuii (pe3oJionuii)

3.50. KoHTpons 3a HCIOOJHEHHEeM mNopydeHuil (peszomionuii) B
aIMUHUCTPALMH BKIIOYAET B ceOs:

1) mocTaHOBKY nopyqem?n‘fl (pe3omronuit) Ha KoHTpONb B COJL;

2) aHamu3 pe3ylbTaTOB UCIIOJHEHHS IOPYYEHHH (PE30IIONHIA);

3) mpemBapuTENnbHOE CHATHE ¢ KOHTpois B CDJl Ha OCHOBAHMU aHAIN3a
PEe3yNLTATOB MCIIOJHEHUS MOpPYYEHHN (Pe30Nouuil) 0 NPUHATHS AaibHEHIIero
pellle s 10 MCITOJIHEHUIO TTOPYyYeHUHN (pe3oroluit) r1aBoi aAMUHUCTPAIIH HIIH
YIIOTHOMOYCHHEIMH JIUI[AMH; |

4) OKOHYATENILHOE CHATHE C KOHTPOJIS MopydveHumid (pesomormit) B COJI
COTJIACHO PE30JIOINH ITIaBhl aIMHHACTPAIHH HIIH YIIOTHOMOYEHHBIX JIHII;

5) TIOATOTOBKY e eHeZENbHOH CBONHOM MH(bOpMamuu 06 HCTIONHEHHH H
HAPYLICHUH CPOKOB HCIIONHEHHS TIOpydeHHit (Pe30IONHiA).

3.51. VYmopaBineHue LeNONPOU3BOACTBA OCYINECTBISIET KOHTPOIb 32
HCITOJTHEHUEM: o

1) mopydenwuii IJIaBHI aJMHUHHCTpPALMH KOO JIMIA, MCIOIHSAIOMIETO €ro
0GS3aHHOCTH, 10 HTOTaM OIISPATHBHEIX COBEIIAHWN M WMHBIX MEPONPHSITHH, 3a
MCKJIIOUYSHHEM 3aCeJaHui KOOPAMHAIIMOHHBIX 1 COBEIIATEIBHBIX OPTaHOB;

2) pe3omONWi IJIaBBl AIMUMHMCTPAlMH HIH JIMIA, HCIONHSIOMIETO €ro
00S3aHHOCTH, PE3ONIONMH JIOJDKHOCTHBIX JIMI, YKa3aHHBIX B IIyHKTe 3.8
HacTosimero PeriiaMeHTa, IOJTOTOBJIEHHBIX YIpPaBieHHEM IeJONPOU3BOICTBA K
JTOKyMEHTAM.

3.52. MKY «1J10I» O}CYH.ICCTBJISIGT KOHTPOJIb CPOKOB IIPENOCTaBIICHUSA
MYHUIIATIATBHBIX YCIIYT. |

3.53. Koutpoisr 3a HCITOJNHEHHWEM HOPYYEHHH IO MTOraM COBEIUAHHUN |
APYTHX  MEpOIpHTHH, NPOBOAMMBEIX  CTPYKTYpHBIMH  IIOJpa3fc/ICHHUAMH,
NopydYeHuit PyKOBOIMTENEH CTPYKTYPHBIX IIOZpasielNeHnH, COAEepaluXcs B
PEe3ONIONMAX 10  pPe3ylbTaTaM  pAacCMOTPEHHs — BXOJAIMUX — JTOKYMEHTOB,
IONTrOTOBIEHHBIX  CTPYKTYPHBIMHM  IOJpa3ficEeHHsMH,  BO3jlaraercs  Ha
COOTBETCTBYIOIIHE CTPYKTYPHBIE [TOAPA3JIeIeHH.

3.54. PyxoBomgurean ?CprKTypHBIX TIOJIPA3/ICJIEHUl  OCYIIECTBIISIOT
KOHTPOJIb 32 CBOEBPEMEHHBIM H HAIUIEKAIUM HCIIONHEHUEM IOCTYIHMBLINX Ha UX
AMS JIOKyMEHTOB JIHYHO JII/I60; HA3HAYAIOT OTBETCTBEHHOTO 34 OCYIIECTBIICHHE
KOHTPOJIS U3 YKCIIa CBOUX 3aMECTHTENEH MU U3 Yucia pabOTHUKOB CTPYKTYPHOTO
IoApa3ieIeHuUs. |

3.55. B nopyuyeHHH (pe30TIONMK) YCTAHABIUBAETCS KOHTPOJIBHBIH CPOK
(xanmenmapHast gara) ero HcrionHesus. Eciu B KadecTBe CpPOKa HCHOIHEHHS
YCTAHOBIIEH IIEPHOJ BpeMeHI/:[,| TO HAUaJOM €ro cuuraercs JaTa MOANMCAHHUS
opy4yeHus (Pe30FOIHH).

Ecny cpoK MCNOJHEHHS He yKa3aH, TO IopyYeHHe (PE3O0NIONHs) MOIIEKHUT
HCITOJTHEHUIO B cpok 30 nHei OT;‘I[aTBI HOAIIMCAHUSA TIOPYIeHUs (Pe30IIOLHN).

CpoKH HCIIOJIHEHHST MTPOTOKOJIBHBIX MOPYyYEHHH IABBI aIMUHUCTPAIMH IT0
WTOraM COBEIaHMi I/IC‘II/IC.TIHIOT(?ZSI OT JaThl UX NPOBENCHHU .
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3.56. Ilpu wnHanuuuu 1060T051TeJ11>CTB, NPEHATCTBYIOIINX UCIIOJIHEHHUIO
mopy4eHus (pe30JIOHN) B yCTaHOBIEHHBIA CPOK, OTBETCTBEHHEIM HCIIOJIHUTEIEM
IO  UCTEYEHHs IOJIOBHHB YCTaHOBJIEHHOTO  CpPOKa B YNOpPaBJICHHE
JIeJIOIIPON3BOJICTBA l'IpeI[CTaB‘JISIeTCSI IOKJIamHas 3alucKa Ha WMs IJaBhH
agMUHHCTPAM C YKa3aHWEM NPHYMH, MPENATCTBYIOIUX CBOEBPEMEHHOMY
UCTIOJHEHUIO TIOPYYeHUS (PE30MIONUH), KOHKPETHHEIX MEp, NPHHUMAEMBIX IS
obGecrieueHns ero UCIOJIHEHNA, 1 000CHOBAHHAIX TIPEJIOKEHUN 0 KOPPEKTHPOBKE
CpOKa HUCIIOJHEHHS. .

3.57. Ynpasnenue ,IIeJIOHpOI/IBBOI[CTBa MIPOBOJUT aHAIM3 00O0CHOBAaHHOCTH
BHECEHHOI'0 OTBETCTBEHHBIM I/ICl'IOJIHI/ITeJIeM TIPEJIOKEHHS] O IIPOJJIEHHH CpOKa
HCIIOJIHEHUSI MOpYyYEeHHUs (pe30mounn) M TOTOBUT IIPOEKT pE30JIOLUU IJIaBbI
aJIMAUHHCTPAIAH JIMOO YIIOJTHOMOYEHHOrO JIHIIA.

3.58. Pernenne 0 IPOIJICHHM CPOKa MCIIONHEHHS HOPYYeHHs (PE3OIIOLMHM)
raBbl AIMHHHCTPAlUY OPHHUMAET IJaBa aJMUHHUCTPALHH HIN YIOJHOMOYECHHBIE
JIULa. |

CpoK  MCHOONHEHWs CPOYHBIX IIOpydeHHH  (Pe3oNoImi)  IJaBbl
aJMHHHUCTPAIIMH FIH yHOTHOMOYEHHOTO JIUIA He IPOIeBaeTCs.

3.59. B ciyuae eciM B YCTAHOBJEHHBIH CPOK OTCYTCTBYET KOHKPETHBIM
pE3yIBTAT HCIIOIHEHMS TIOpyYeHUs (PE30IIOUKH), OHO CUUTAETCS HeUCIIOJTHEHHBIM
H OCTaeTCsl Ha KOHTPOIIE.

OTBETCTBEHHBIH HCIIONHUTEND IIOpYyYeHUs (Pe30JIOLNH) B TeUeHUE 3 IHEi
IIoCjie HWCTe4eHUsl CpOKa, ,uaIfHoro HA HCIIONHEHHE TopyueHus (pe30JIouH),
MIPEACTABISIET B yIIpaBIcHHE I[CJ'IOHpOI/IBBOI[CTBa HA MMS TJIaBBl aJIMUHUCTPALVH
JOKJIaOHYIO 3aIlUCKy O CO"‘TOHHI/IH WCHONHEHHs TNopydYeHus (pe30IIoIun),
MIPUYHHAX €ro HeI/ICHOJIHeHI/UI B YCTAHOBJIEHHBIA CPOK C YyKasaHHEM JIMI], Ha
KOTOPBIX BO3JIOXKEHO HCTIONHEHNE MIOpYy4YEeHHUS.

3.60. HewucnonHeHwe WM HapylmI€eHHE CpOKa MCIIOJIHCHIS IIOPYYCHHS

|
(pe3omonuK) BIe4eT OTBETCTBEHHOCTh B coorBercrBuM ¢ Ilopsmkom, a Taroxe

JIUCITUTLTHHAPHYIO OTBGTCTBeH[-IOCTB
3.61. IlepBoiit BaMeCTI/ITeJIB [MIaBbl aJIMMHUCTPAIAN — YIPaBILAIONIUI JIeIaMu
JIOKNanGIBaeT TIJlaBe  aIMHHHCTPAlMM O  COCTOSHMH  HCIIOJIHHTENBCKON

|
JUCIHIAIIIMHBI B aIMHUHUCTpAaIUH.

I
ITopsaaok NOArOTOBKH JOKYMEHTOB B aJpec JIHI, 3aMelaloIHX
rocyaapcTeeHnble JoLkHOCTH Poccniickoii ®eaepanny, OpraHos nmyOJIHYHOH
BJIACTH 111 HUX JOSKHOCTHBIX JIHI

3.62. CmyxeGHble NHCbMa, HAIpaBlisEMble <ICHAM CoBera @enepanuu
®denepanpHoro Cobpanus Poccuiickoit Penepanuy, AemyTaTaM I ocyaapCTBEHHOM
Hymsr  DenepaiabHOro C06]pé1HI/1;I Poccumiickoii @epepanuyn, I'ybepHaropy
Kanunaunrpagckoit ob61acT, npe;[cezxa'remo KanuauHrpazackoii o6nactHol JlyMsl,
3aMECTHTENI0  IONHOMOYHOTo  Tmpencrasutens Ilpesmmenta  Poccuiickoit
®enepanyu B CeBepo-3amaqHoM henepalbHOM OKpyTe, TIaBHOMY defepaibHOMY
HWHCIIEKTOpY IO KanI/IHHHrp;ajICKoﬁ obnactH, KoMaHmyroleMy banTuiicKum
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¢bnoToM, HavabHUKY Ynpasienus @enepansHoii ciayx0bl 6e3onacHocTy Poccuu
no KanuauHrpanckoii o6nacTd, HAYanbHUKY YOpaBieHHs MUHHCTEPCTBA
BHyTpeHHMX Jen Poccum mno Kanununarpanckodi obmactd, Ha4albHUKY
Vopasneuust enepanbHOi CITy>)XObl BOWCK HaIlMOHAIBHON IBapAMH PoccHiicKon
®enepanuun o Kanunuarpaackoir ob6mactu, mnpokypopy KamuHuHrpanckoin
obnacTd U MpoOKypopy T. KéHHHHHrpa,z[a riiaBe ropoickoro okpyra «l'opon
Kamuaunrpany, npencenatemo roponckoro Cosera AemyTaToB O(QOPMILTIOTCS B
COOTBETCTBUH C HHCTpyKImeil MO JeNONpOM3BOACTBY 34 IMOIIHCHIO TIJIABBI
aMHUHHCTPAIMH MM JIAIA, HCIIONHSIOMIETO ero 00S3aHHOCTH.

3.63. TIpoeKTHI IHCEM 3a TOANMCHIO TJIaBBI aAMHUHUCTPALUH IIPEICTaBIIAIOTCS
B yIOpapjeHHe [eJONPOU3BOACTBA MJIsi MPOBEPKH COOIIONEHUS IIPaBHII
opdorpadum, MyHKTyal|y, yCTPaHEHHs! CMBICIIOBBIX X CTHIUCTHYECKHX omnboK.

Ilpy Hanmuuuu 3aMevaHiii MPOEKT MHChMA BO3BPAIIACTCS HCHONHUTENIO Ha
I0pabOTKy, OTCYTCTBHE 3ameuanuit (1160 UX yCTpaHEeHMe) MOATBEPKAAETCS BU30M
COTpYOHUKA YIpaBIICHUS neﬁonpomso,acma, B JIOJDKHOCTHBIE OOS3aHHOCTH
KOTOPOTO BXOMHUT NMPOBEIEHHE JIAHIBUCTUYECKOH SKCIIEPTU3HI MPOSKTOB ITHCEM.

Cpok NpOBefeHHs: JIMHIBHCTHYECKOH BSKCIEPTU3Bl — He Oonee 2 paboumx

ITHEH. ‘

INopsinok coriiacoBanusi HArPaJHBIX J0KYMEHTOB

3.64. Harpagusie I[‘OKYMCHTBI KaHIMJaTOB Ha  HarpaxiacHHUe
roCyaapcTBeHHbIMK . Harpagamm  Poccuiickoit  @Denepanuu, — Harpafamu
Kanuuuurpaackoit o6nacTd, BEJOMCTBEHHBIMH HarpajaMM M Harpajaamy,
yupexaeHHBIMA roponckuM | CoBeTOM JIemyTaTtoB, IOCTYNAlOT B OTHEIN
MyHHLUIAIBHOMN CIIYKObl aMAHHUCTPAIIMH.

3.65. Otmen MyHI/II.II/Il'IaJ'IBH‘OI‘/'I ciay>xObl HalpapiseT HarpaaHble JOKYMCHTEI 3a
MOATIUCHIO IIEPBOLO 3aMeCTI/ITle;1 IJ1aBBl aIMHHHCTPAIIUH ~ YIIPABILIOLIETO JellaMHU
B IpOoUIBHEIE CTPYKTYPHEIE no,upa3z[eneHI/m AIMUHHUCTPALMH JJI IIOATOTOBKH
3aKJIIOUEHMS O BO3MOXXHOM COIJIaCOBaHHHM (OTKa3e) riIaBoil TOPOACKOTO OKpyTa.

3.66. 3axiroucHue npO(bI/mBHoro CTPYKTYPHOTO ITOAPA3AEICHHUS MEPEaacTCs B
OTAeN MYyHUIMIIAIBHOM CJIY)KGI)I U TpPOBEHNEHWs aHalu3a HarpaaHbIX
JIOKYMEHTOB Ha IIpeAMET HX COOTBEICTBHS TPeOOBAaHHAM JeHCTBYIOLIETO
3aKOHOJIATENILCTBA B cdepe Harf)anHon MIOJTUTUKMY.

3.67. Harpagable MOKyMEHTHI C 3aKJIIOYEHHMEM MPOQHIBHOIO CTPYKTYPHOTIO

~ | .
nmoapasacICHHUs OTACII MYHI/II_II/IHaJII:HOI/I CJ'IY)K6I)I HaIpaBJsICT IJ1aBeC

aIMUHHCTPALNY. |

3.68. CornacoBaHHBIE l"J'IaBOI/I aIMUHHCTPALlAM HAarpaiHble JOKYMEHTHI C
COIIPOBOJUTENEHEIM THCEMOM AIMAHUCTPAIMH OTAEN MYHHIMIAIBHOH CIIyKObI
IepeiacT Ha MOANUCH INIaBE€ TOPOJICKOTO OKpyra.

3.69. Otnen MyHHunnanLHoﬁ CIIy>kObI BeZleT y4eT HarpaJHbIX HOKYMEHTOB,
IPHUHATHIX HA COINIACOBaHHUE ITI1aBOi FOPOACKOTO OKpyTa.

3.70. CornacoBaHpe NpeACTaBleHui Ha HarpaxaeHue IIodeTHOH rpamoTol
[JIaBbl TOPOACKOTO OKpyra, TIJIaBbl aJMUHHCTPAlMHd ¥  aJIMHUHHUCTpalVH,
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o0bsiBIeHHe biaromapHOCTH I71aBbl TOPOACKOTO OKPYTa, IVIABBI AIMHHHCTPAIHH,
HarpaxaeHHe Menanbio «3a  3acmyru Tiepex  ropogoM  Kammmmarpanom»
IIPOM3BOJMTCA B TIOpPSAKE, IPETyCMOTPEHHOM MYHHIHMIAILHBIMU IPaBOBBIMH
aKTaMH. !

4. IOPAAOK H(ij]l“ OTOBKH ITPABOBBIX AKTOB

4.1. I'naBsa aI[MI/IHI/ICTpaI_II/I‘I/I B MpezesiaX CBOUX IOJHOMOYUM, YCTaHOBJIEHHBIX
denepanbHBIMU  3aKOHAMM, 3aKkoHamMu KaJlWMHHUHTpaJcKod ob6lacTH, YCTaBOM
ropoia, HOPMAaTHUBHBIMHU I'IpaI‘_BOBBIMI/I aktamMu ropoackoro CoBeTa ellyTaToB,
H3JaeT NOCTAaHOBJICHMS a):[MI/IiHHCTpauHH o BOIMPOCAM MECTHOTO 3HA4yeHHs U
BONPOCAM, CBS3aHHBIM C OCYINECTBICHHEM OT/ENBHBIX IOCYAApCTBEHHBIX
MOJITHOMOYWH, IepelaHHbIX opraHaM MECTHOI'0 CaMoyIipaBiieHus (enepalbHbBIMU
3aKOHaMH M 3aKOHaMH KalMHHHIpaAckoil 061acTH, a TaKKe PpAaCIOPSDKEHUT
aJIMUHHUCTpPALIAH 10 BOIIPOCaM {)praﬂusannn paboTHI afMUIHUCTPAIIHH.

4.2. PacriopsbKeHUSI BIIpaBe H34aBaTh 3aMECTHTENIH IVIaBhl aIMUHHMCTpPAIIUH,
mpeAceaTeTd KOMUTETOB U IpeAceAaTeNH KOMUTETOB 10 BOIIpPOCcaM, OTHECEHHBIM
K UX KOMIIETEHIIUN: '

4.2.1. 3amMmecTUTEID I‘J'IaBI:I aIMHUHUCTpAllUM, Ipelcerarellb KOMHUTETa
MYHUIIANIAIHHOI'O UMYIIECTBA 1/1 3eMeJILHBIX PECYpPCOB I10 BOIIPOCaM:

- pacHopshKeHUs U YIIpaBI¢HUSA MyHHITUIATBHBIM HMYIIECTBOM,;

- oOpa3oBaHHSI H npe;[obTaBneHHﬂ rpaxgaHaM H IOPUIMYECKHUM JHALAM
3eMeNBHBIX  y4YacTKOB M3  3€Mellb, HaxoIIIuXcsi B MYHULAIAILHON
COOCTBEHHOCTH, I‘OC}’I[apCTBeHHa}I COOCTBEHHOCTh Ha KOTOPBIE HE pasrpaHuICHa,

- IpUHATHUS HA YUET, OTKa3a B IIPUHATUY HA YUeT, CHATHS IpakIaH ¢ ydera B
KayeCcTBe HYXIAIOIUXCS B Hpe,Z[OCTaBJIeHI/II/I JKHJIBIX ITIOMEIIEHUH 10 Pa3IuyHbIM
OCHOBAaHHUSM;

- BHECEHHUS U3MEHEHMI B JOTOBOPHI COIIMAIIEHOTO HaliMa;

- TpenocTaBIIEHUSI mzmm‘jx IIOMEIIEHnH MYHULIMNAIBHOIO MaHEBPEHHOI'O
doHma; ‘ A

- TIpUBEACHUS OKHIIBIX HOMeIlIeHI/II/I K eJUHOMY IIpaBOBOMY CTarycy H
W3MEHEHHUs Ha3HaAUCHUA }I(HJIBIX IIOMEHIEHNH, YCTaHOBIEHUS (M3MEHEHIH)
pa3peLIeHHOr 0 UCIIOIL30BaHM 3eMenLHLIX Y4acTKOB;

- CIOHCAHUS OINMOOYHO HAYKCISHHBIX 00S3aTENBCTB, IPEKPATHBIINX CBOE
neiicTBHE, II0 AAMUHUCTPUPYEMBIM KOMHTETOM NOXOAaM;

- NPUHATHS pelleHHs O COOTBETCTBUH WM HECOOTBETCTBHM IpaXkJaHHHA-
3asABUTENS KaTerOpUsAM rpath HMEIOIUX TNpaBO Ha IIPHOOPETEHHE IKUIIbS
3KOHOMHMYECKOr0 Kjlacca B paMKax TIporpamme! «Kumnbe A7l pOCCHUICKON CEMbI»;

- IPUHATHUS PEeLICHNs O BKIFOYEHHM IPaXKIaHHHA B CIIUCOK U 00 MCKIIOUEeHHH
rpaxgaHuHa U3 CIIHCKa rpa;maH MMEIOIIMX [PaBO Ha NPHOOpETEHHE KUIbI
SKOHOMHYECKOTO Kj1acca B paMKax ITporpammet «JKumbe 17151 POCCHHCKON CEMBIY.

4.2.2. 3aMmecTHTEID I"JIaBBI aIMUHHUCTpallX, [Ipefcenareylb KOMHTETa
TOPOJCKOT0 X035HUCTBA H CTpOI/ITeHBCTBa 10 BOIIpocaM:

- NpHUHATHS peleHH O IepeBoje JKWIbIX IIOMEIICHHA B HEXHIIbIC
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TIOMEIIECHHUS ¥ HEXKIIBIX OMEIUESHHH B )KHIIbIE IIOMEICHHNS,

- TIPUBEJICHUA CaMOBOJILHO IIEPEYCTPOSHHOTO M (W) MEPEIIaHMPOBAHHOIO
YKHAJIOTO ITIOMEIIEHNS B IPEXKHEE COCTOSTHUE. \

4.2.3. 3amecrtureinp rnéBLI aIMUHHUCTpAllMHM, MpeacenaTelb KOMHTETa
TOPOJICKOTO PA3BUTHS U MU(POBU3AIMH IO BOIIPOCAM:

- IPUHATHSA pelleHuil 10 IIPUCBOCHUH aJipecoB O0O0BEKTaM aJapecalliy,
W3MEHEHUHU aZpecoB OOBEKTOB alpecallid, aHHYJIHPOBaHHUU aJpecOB OOBEKTOB
azpecalum; ‘ |

-  pa3MeleHHsd, M3MCHEHMS, aHHYJHPOBaHUS  COJEpKAIIUXCSI B
roCyIapCTBEHHOM aJpeCHOM peecTpe CBeleHHil 00 aapecax B COOTBETCTBHHU C
IOPSAZIKOM BeIEHUSI TOCYXapCTBEHHOI'O aJ[peCHOro peecTpa.

4.2.4. 3amecTHTEID FH&B&:I aIMUHUCTpAIIUH, INpeJcenareslh KOMUTETa IO
COLMANBHOM ITOIUTHKE IO BOIIPOCAM:

- TOpPUHSATHS PpELICHHI 1!0 MPHU3HAHUM MOJOABIX CeMeil y4YacTHHKaMH
IIPOrPpaMMBI TI0 OOECIIEUYeHHUIO JXHIbEeM, OTKa3e B IPH3HAHMM MOJOIBIX CEMEM
yJaCTHHKaMH IIPOIPaMMBI no? 00€ECIICUEHHIO JKHIIbEM, HMCKIIOYEHHH MOJIOIBIX
ceMeil U3 YHCia y4aCTHHKOB IIPOTPaMMBI T10 00ECTIEUEHHIO JKUIBEM;

N ‘

- MIPUHATHS PEIIeHHI 0 MOCTaHOBKE MHOTOAETHBIX I'PaXkKAaH Ha Y4eT B LEAX
IIPENOCTaBICHHS. 3€MEJIBHOTO YyJ9acTKa B COOCTBEHHOCTH O€CIIaTHO, OTKase B
IIOCTAHOBKE T'pPaKIaH, uMmerommx 3 H Oojee zeTel, Ha ydYeT B LEIAX
MIPEIOCTaBICHNS 3EMEIBLHOIO y4acTKa B COOCTBEHHOCTh OECILIATHO, CHSATHH C
ydera rpax/iad, IMeIonmx 3 1 Ooinee feTeil, B ENAX NPEAOCTABIEHUS 3¢ MEINBHOTO
ydacTKa B COOCTBEHHOCTh OECIIaTHO.

4.2.5. 3amecTuTenb INIaBHl AaAMMHKCTPAIWH, IpeAcenarelb KOMHTETa
MYHHIIUTIATLHOTO KOHTPOJIA 110 BOIIpOCaM:

-  TIPOBEACHUS KOHTPOJBHBIX ~ MEpONpHUATHH  (IPOBEPOK, OCMOTPOB,
obcnenoBaHuii);

- OCMOTpPa CaMOBOJIGHO BO3BEACHHBIX  HEKAlMTANBHBEIX  CTPOCHHH,
COOpY>KCHUH;

- ocMOTpa OOBEKTOB = KalMTalbHOIO  CTPOMTENBCTBA,  SABJIAIOIIUXCA
CaMOBOJIBHBIMH TTIOCTPONKaMU;

- IeMOHTaXka (CHOCa) CaMOBOJIBHO BO3BEIEHHBIX HEKAMTAIBHBIX CTPOCHUH,
COOPY>KEHUI.

42.6. Ilpencemarens KOMHTETa  Pa3BUTHA  JOPOXXHO-TPAHCIIOPTHON
HH)PaCTPYKTYpPHI II0 BOIIpOCcCaM ‘l'IpI/IHﬂTI/I}I peleHni:

- 00 YTBEpKIEHMHM M OTMEHE MYyHHUMIIAIBHBIX MapIIPyTOB B TIpaHALAX
ropojickoro okpyra «l'opox KaJ'I‘I/IHI/IHI‘pa,I[»

- 00 yTBep)XIeHUH BUa permepHHx TIepeBO30K, €ro N3MEHEHHUH;

- 00 opraHmu3alUH naccamanKHx IIEPEBO30K Ha TEPPUTOPHH TOPOICKOIro
oxpyra «I"opox Kanuuuarpam. |

4.3. TlepBbiii 3aMeCTUTENH ITIaBbl aAMUHUCTPALlAH - YIPABJIAIOIIUHA AelaMu U
PYKOBOOUTENN CTPYKTYPHBIX 1nonpa3z[eneHm7I aIMHHUCTpPAIIUY, HaJCICHHBIe
TIpaBaMH FOPUIUHECKOTo JIMIA, U3AA0T IPUKa3kl [0 BONIPOCaM, OTHECEHHBIM K HX

KOMIICTCHIIHNH.




| 22

PyKOBOIUTENN MAPYIUX | CTPYKTYPHBIX HOADPA3NEIeHHH aIMHUHHMCTDPAIHH
BIpaBe H3aBaTh MPHKA3bI \no BONpOCaM OpraHU3alUH AEATEIBHOCTH ITHX
Iojipa3eycHui. |

4.4. Perucrpanus [OCTaHOBNEHHAH U pacmopsbKeHuil aAMHHUCTpALUU
OCYIIECTBIIAETCS YIPABIEHUEM [EJIONIPOU3BOACTBA.

Perucrpanus pacnopﬂi‘ceHHf/i 3aMeCTUTeNel TrflaBel  aJIMUHHCTpaLUH,
npencenareneid  KOMHTETOB M IIpeAcedaTenedi  KOMHUTETOB,  IIPHKAa30B
PYKOBOAUTEJICH CTPYKTYPHBIX MOApa3AeIeHU afMUHHUCTPAIIUN OCYIIECTBIIAECTCS B
CTPYKTYPHBIX TOJpa3IeIeHUSX afMHUHACTPAIUH.

4.5. TIocTaHOBJICHHUS, PACIIOPSKEHNS M IPUKA3El BCTYNAIOT B CHILY CO JHS UX
MOAIUCAHUs, €CIIM HHOE HE oﬁpeg:(eJIeHo CaMUM JOKyYMEHTOM WA JEHCTBYIOIUM
3aKOHOATENECTBOM.

IlocTanoBnenus u pacnomeerm agMHUHUCTpAIUY, 3aTparuBarolue IpaBa,
cBOGOIBI W 0OS3aHHOCTH 4YelIOBEeKa W TPaKIaHWHA, BCTYIAIOT B CHIy IOCIE MX
o(pUIMATEHOTO OIMyOIMKOBaHHS B O(QHIMAIGHOM IIEYaTHOM M3JAHHHM OPraHOB
MECTHOTO CaMOyIpaBlIeHHs Topojackoro okpyra «lopom KanuHunrpam» rasete
«'paxxpanvH» U Ha O(I)I/II_II‘IaJILHOM caiiTe agMUHUCTpALU, €CIIA CaMUM
JTOKYMEHTOM He YCTaHOBJIEH 6oJiee TO3HHI CPOK BCTYIUICHHS B CHITY.

4.6. TI'maBa agMHHHCTpAIMyl BIpaBe PpAaCIOPKEHHEM aJIMHHUCTPAIUU
OTMEHUTh HUIHU HpI/IOCTaHOBI/ITI; JelicTBHE H3HAHHBIX PACHOPSDKEHHH M IIPHKa30B
CTPYKTYPHBIX MOApa3fAelleHHi afMUHUCTPALMK B Cliydae, €CiIi OHU NPOTHBOpEYaT
deeparsHOMY, PErMOHANBHOMY 3aKOHOATENbCTBY, Y CTaBy rOpoza.

4.7. B cOOTBETCTBHH C CofnameHHeM 0 B3aUMOJEHUCTBUHU B IIPaBOTBOPUECKOM
chepe aaMuHHMCTpaumu ropoickoro okpyra «lopox Kanuuuarpam» u
IIPOKYypaTyphl ropoza KanHHHHrpaz[a PYKOBOIUTEIN CTPYKTYPHBIX
rogpa3ie/ICHUN az[MHHHCTpéuHH €KEMECSIHO  OCYMISCTBIISIIOT  CBEPKY
HOPMAaTHUBHBIX NPAaBOBBIX aKTOB aJMHHHCTPAllUM B cepe CBOEH JesTeNbHOCTH Ha
mpeaqMeT HeoOXOAMMOCTH BHECEHHS H3MEHEHHH B CBA3SM C H3MCHEHUEM
deepaTbHOTo 3aKOHOAATENLCTBA, 3aKOHOaTenbcTBa KanuanHrpanckoi 06macTy.

4.8. IIpaBoBO€ YNpPaBICHUE OCYLIECTBISCT MOHUTOPHUHI' 3aKOHOAATENBHBIX U
HHBIX HOPMATHUBHBIX aKTOB ‘POCCI/II/ICKOI/I @®enmeparuun 1 KanuHUHIPajCKOM
o0yacTy, IPOBOJAUT AHAIHU3 ,ueHCTBy}ome MYHULMIAIBHBIX IIPABOBBEIX aKTOB Ha
IpeMeT - HeOOXOMUMOCTH I/IX MPUBEOEHUSI B COOTBETCTBUE MPUHATHIM
3aKOHONATETbHBIM M HMHBIM A HOPDMATMBHBEIM IIPaBOBBIM akTaM Poccuiickoi
®enmepanvu 1 KaauHUHIPancKol o6JIAacTH, TOTOBUT INPEMIOKCHUS O BHECCHHH
HU3MeHeHu B eCTBYIONNE MyHHIAITATbHbIE IPaBOBEIE aKTHI.

4.9. Ha paccMmoTpeHue riaBe aOMUHMCIPALMH MOTYT BHOCUTBCS IIPOEKTHI
[IOCTAHOBICHHI M pACHOPSKEHHI aIMHHHCTpaluM (Zanee -  TPOCKTHI
TMOCTAHOBJICHUN U paCl'IopH)KeHI/II/I) B COOTBeTCTBMH co crarbeil 28.1 VYcrasa
ropoja.

, |
Ilopagok MOATrOTOBKH zinpoemos NOCTAHOBJIEHHH U pacnopsisKeHui

_ "
4.10. IIpoeKTs MOCTAaHOBICHUHN M PacHOpsHKEHHH, 3aTparuBaioliie BOIPOCEH
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OCYIIIECTBIICHUS npenanHHMaFenLCKoﬁ Y MHBECTHUIMOHHON IEATEIBFHOCTH, OO UX
BHECEHHs] Ha COIVIACOBaHHME B TMOpSAAKE, olpefereHHOM IyHKTamMu 4.17-4.38
HacTosuero PernaMeHTa, IOJJIeXaT OLEHKE PETyJIHPYIOUIEr0 BO3JCHCTBHUI B
cooTBeTcTBHH ¢ 3akoHoM Kamununrpanckoit o6mactu or 25.11.2015 Ne 476 «O6
OlIEHKE pEeryIHpyIOMIEro BO3AEHCTBYS IPOEKTOB HOPMATHBHBIX IIPAaBOBEIX aKTOB
KanuuuHrpanckoi o6iacTi, NPOeKTOB MyHUIIUTNIATBEHEIX HOPMATHBHBIX MPAaBOBBIX
aKTOB M 3KCIIEpTH3¢ HOPMATHBHBIX IIPaBOBBIX akToB KanumHWHrpamckoil o6iacTy,
MYHHUIMIIAIBHEIX HOPMATHBHEIX IIPABOBLIX aKTOBY.

4.11. IIpoextsl HOCTaH‘IOBJIeHHI‘/'I, YTBEPKAAIOIUX aJMHUHUCTPATUBHEIE
perinaMeHTsl NpPEeNOoCTaBICHMs MYHHLHMIIANBHBIX YCIYr, JO HX BHECEHHMS Ha
cCorjlacOBaHHE B IIOpsiAKe, olpefeneHHoM IyHkramu 4.17-4.38 Hacrosiero
Permamenta, moOmiexaT »SKCIIEPTH3E, IPOBOAUMOM KOMUTETOM T'OPOLCKOTO
Pa3BUTHSA ¥ IAGPOBU3AIMH.

4.12. IIpoeKTHl IOCTaHOBJIEHUH HOPMATHBHOIO XapaKTepa, MOoJIexalne
aHTUKOPPYIILMOHHOM SKCIEpPTH3e, 10 MX BHECEHHs Ha COITAaCOBaHME IMOJJIeXKAT
pasMEINEeHUI0 pa3paboTUYUKOM Ha O(QUUMAIBEHOM caiite aIMUHHUCTPAld U
IIOCTIEYIOIIEMY HanpaBJIeHmoiHa MPOBEICHHE aHTUKOPPYNIIMOHHON 3KCIIEPTU3BI
B NIOPsiAKE, YTBEPKACHHOM l'IOCTaHOBJIeHI/IeM aIIMIUHUCTPAIUAH.

4.13. Odopmnenue HpoeKTOB TIOCTAHOBIICHUA W paclOpsDKEHUMR
OCYIIECTBIISIETCS B COOTBeTCTBI/II/I ¢ MHcTpyKumeit 1o Aenopon3BOACTBY.

4.14. IlpoekTtsl HOCTaHOBJIeHI/II/I U pacHopsDKEHUM, 3a MCKIIOYEHHEM
pacropspKeHH o THIHOMY COCTaBy, COIIPOBOXKAAIOTCS:

- TIOSICHUTENBHON 3aNUCKOH, B KOTOPOH 0G0CHOBBIBAETC HEOOXOAUMOCTE €ro
M3aHMS CO CCHUIKOM Ha COOTBETCTBYIOLIHME HpPaBOBBIE JOKYMEHTBI, IOPYYEHHS
IVIaBbl aJAMHHMCTPAIlNH WK JIMIa, HUCIONHSAIOIIETO0 €ro 00s3aHHOCTH, IEPBOTO
3aMecTHTeNs] TJIaBBl aIMHHHCTPALMH — YIPAaBISIOMEro JelaMH, 3aMecTHTeNelt
I71aBBl aAMHHUCTPAIUH, C MPUIOKEHHEM KOIHH COOTBETCTBYIOIIUX JOKYMEHTOB,
MIOpYYEHUM, OIKCHIBAIOTCS COFHaHBHLIe U HHbIe TIOCHENCTBUS, 34 IIOJAIMCHIO
PYKOBOIUTENS CTPYKTYPHOTO NOApa3feleHHs afMUHUCTPAIlUH, IIOATOTOBUBIIEIO
IpoeKT (KpoMe JOKYMEHTOB, TpeOYIOIIUX OIEPAaTMBHOIO H3JIaHUsd, CBA3aHHBIX C
IPENCTOSIIMMHA  COOpaHUsIMM, MHTHHIAMHU, JE€MOHCTPAlMsMH, IIECTBUAMH,
MMUKETUPOBAHUEM );

(I)I/IHaHCOBO-E)KOHOMI/I‘IeCI\I/IM 000CHOBaHMEM, €CIIH IIPOEKT yCTAHABIHMBAaET
HOBBIE€ PAacXOJIHbIE o6;13aTeJILCTBa yBeIuuHMBaeT (YMEHbINAET) 00BEMBI IPHHATHIX
PacXONHBIX 06A3aTENLCTB, IPHBOAWT K H3MCHEHUIO IIOCTYIIEHHH B OHOIKET
TOPOJICKOTO OKpyra, coAepkalluM HHGOPMAaLMIO O IIPaBOBBIX OCHOBAHMSIX
IPUHATHS HPOEKTa; CMETHO-(GMHAHCOBEIM PaCcUeTOM C IPHIOKEHHEM JOKYMEHTOB,
HOATBEPKIAIOIUX 000CHOBAHHOCTh JIAHHBIX, UCTIONb3YEMBIX B pacderax, v (HIIH)
WHBIX HEOOXOIHUMBIX JmeMéHTOB 00OCHOBBIBAIONIMX OOBEM 3asBIECHHBIX
pacxomoB GIOMKeTa TOPOACKOrO OKpyra, a TaKKe IUIaHHPYeMbI HCTOYHHK
(GUHAHCHPOBAHHUSA; YKa3aHWEM  Ha IIyHKT IIPOEKTa, OTPaXKaIOIIero IOPAHOK
pacxomoBaHUS U (UIIH) MOPS/IOK TPUHSTHS PEIICHHs O PacXo/i0BaHMN CPE/ICTB
O10/1>KeTa FOPOJCKOTO OKpyTa. \

B ciyuae ecnu peanmauw{ IIPABOBOTO aKTa He IOTPeGYeT MaTepUalbHBIX U
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MHBIX 3aTPat, B TeKcTe (UHAHCOBO-3KOHOMHMYECKOrO OGOCHOBAHMUS yKa3BIBAETCS
uHbpOpMaIUsI O TOM, UTO peam%13aum1 €ro IOJIOXKEHUI He ImpuBedeT K U3MEHEHHIO
obbemMa HeiicTByIOMMNX pacxd,ume 00s13aTeNbCTB U (WUIIM) HOPHUHSITHIO HOBBIX
PacXOIHBIX 0043aTebECTB ropomeoro okpyra «I'opoa Kanuaunrpany;

- TINaHAPYeMBIMH M3MEHEHHAMHE B TaOIudHO#H hopMe (IeficTByIomas 1 HOBas
pelaKiys), €clli BHOCATCS W3MEHEHHWA B paHee MH3JAaHHBIA JIOKYMEHT, 3a
MICKTIOYEHHEM IIPOEKTOB IIOCTAHOBICHHI M pACIOpPSKEHHH aIMHHHCTpAINH,
CBSI3aHHBIX C (I)I/IHaHCOBO-BKOHOMI/I‘IeCKOﬁ ZIeSITENEHOCTBIO;

- konmeil muceMa 006 OTl'IpaBI(e MPOEKTa HOPMAaTHBHOI'O IIPaBOBOIO aKkTa B
IpoKyparypy ropoja KanumHurrpama B cooTBercTBuM ¢ CorjlalieHHeM o
B3aMMOJIeHCTBHM B IIPaBOTBOPYECKOH Cepe aIMUHUCTPALUH TOPOACKOTO OKpyTa
«Topon Kanuuunrpamy» 1 npokypatypsl ropoga Kanuaunrpana;

- peecTpoM Ilepefadd U PeecTPOM PacChUIKH JOKYMEHTA, ITOArOTOBJIEHHBIMA
B COOTBETCTBHHM ¢ MIHCTpyKITHeii 10 eNONpOU3BOICTRY.

4.15. YcTaHOBIIeHHBIE TpeGOBaHMS K MOJTOTOBKE MIPOEKTOB IOCTAHOBIIEHUH U
pacnopsDKeHUH 06$I3aTeJII>HI>I% IUIA  WCTHOJIHEHWS JIOJDKHOCTHBIMU  JIMLIAMH
aqMUHUCTpAIUH, CTPYKTYPHBIMH - IIOAPA3LAECICHUSIMU aIMUHHUCTpPALINHY,
II0ABEIOMCTBEHHBIMHA OpI‘aHI/I3ai.I_II/I}IMI/I.

Pa3paGoTYvK{d MPOEKTOB IIOCTAHOBJICHHH M  PacHOpsHKEHWH  HecyT
IepCOHANIBHYIO OTBETCTBEHHOCTh 32 HECOOMIOZEHUE MOpAAKa HX MOATOTOBKH M
oopMileHHs, YCTAaHOBJIEHHOTO HacTosmuM PernamenToM u HHCTpyKiuen ITo
JEeTOIpPOU3BOJICTBY. |

4.16. KOHTpOIJIb COOMIONEHHS TOPSAIKA MOATOTOBKH IIPOEKTOB TOCTaHOBIICHIMH
U PpaclopshKeHHH, . HX pen#crpaum M KOHTPOJIb CpPOKOB COIIaCOBAaHUSA
OCYIIECTBIIIOTCS YIIPaBICHAEM JEeIOIIPOU3BOICTBA.

: \ .. ..
HOpHIlOK COIJIACOBAHHA NIPOCKTOB NMOCTAHOBJICHHH H PACTIOPSAKCHHH

4.17. Ilpoextsl HOCTaHOBI[eHI/II/I U pacIopsDKeHHMIl 0 NMpEeACTaBIeHUs UX B
yIpaBieHHE ,I[GJIOHpOI/IBBO,I[CTBa BU3HUPYIOTCS HCIIOJIHUTENEM, PYKOBOJHUTEJIEM
CTPYKTYPHOTO IOJpa3felieHus, IOATOTOBUBIIETO MPOEKT, U COITIaCOBBIBAIOTCS C
KypHUPYIOIIUM 3aMECTHTENEM ITIaBbl aAMUHHUCTPAIIMH, IIpefice/iaTeleM KOMUTETa —
pa3paboTINKOM NPOEKTA PABOBOI0 aKTa.

4.18. TIpoeKThl IOCTAHOBJIEHUH U PACIIOPSDKESHU, CBA3aHHBIE C:

- BBIIEIIEHHEeM neHemHﬁlx CPEeACTB M3 TOpOACKOro Oromxera nubo
(bMHAHCOBBEIMH  3aTpaTaMH, apeHnon 3eMEeJIbHBIX Y9acCTKOB, MCIIOJIHEHHEM
CTPYKTYpPHBIMU no,upas,ueneHnﬂMH GyHKIIUH B paMKax pealu3allid IPOEKTOB
MYHHIIUIATFHOTO YACTHOTO IIaPTHEPCTBA, COTIACOBBIBAIOTCA C 3aMECTUTENEM
I7IaBBl aIMHUHKUCTPAIIVH, IIpeceiaTeIeM KOMUTETa 110 GHUHaHCaM;

- IpeNOCTaBlIEHHEM 3eMENbHBIX YYacTKOB U CTPOMTENBCTBA OOBEKTOB
COIAAIBHO-KYJIBTY PHOT'O HaBHa:;T:IeHI/UI, COIIACOBEIBAIOTCS C 3aMECTUTEJIEM IJIaBhI
aJMUHHCTPAIUH, Npece/iaTelIeM KOMUTETA 110 COIUATIBHOM IMTOJIUTHKE;

- pa3paGoTKOM ¥ YTBEPIKIEHHEM IMPOEKTOB IUIAHHPOBKM TEPPHTOPUH W
IIPOEKTOB IUIAaHUPOBKHM TEPPHTOPHH C NPOEKTaMHM MEXEBaHWS B MX COCTaBe,

i
|
|
I
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COTJIaCOBBIBAIOTCS C 3aMECTHTENleM TIJIaBhl aJIMHHHCTpalVH, MpeaceaareieM
KOMHTETa FOpOACKOro xo3511>’10ﬂaa U CTPOUTEJIHCTBA;

- yTBEpXJICHHEM agMUHHUCTPATHUBHBIX PErjaMeHTOB IMpPEeHOCTaBICHUS
MYHHULHTIAIBHBIX YCIyT, coryiacoBbIBaloTcst ¢ MKY «11IJ1O».

4.19. Vmpasnenue nenohpomBOL[CTBa MOXET OIPeleNsiTh CTPYKTYpPHBIC
mofipasieieHuss aIMHUHHCTPAIMH, ¢ KOTOPBIMH CIIEIyeT COIJacoBaTh IPOEKTHI
IIOCTAHOBIICHUH U pactoOpsDKEHUN JOMOJIHUTENBHO.

4.20. CornmacoBaHhe IPOEKTOB IIOCTAaHOBJIECHUH U  pacHoOpsHKEHUMN
OCYIIECTBIIAETCH B CIEAYIOLIEH MOCIeA0BATENbHOCTH:

- JOJDKHOCTHBIMH JIMIAMM, YKa3aHHBIMH B IyHKTe 4.18 HacTosmero
PernamMenra; .

- PYKOBONUTENAMH CTPYKTYPHBIX TOOpPAasdelieHud ¥ MyHHIUIATBHBIX
oprasusainuii, y4acTBYIOIIHX B UCIIONHEHHUH JOKYMEHTa,;

- 3aMeCcTUTeNsIMU rnaBmi aIMUHUCTPAINH, MpenceaaTenssMyd KOMHTETOB,
KypUPYIOIIUMH CTPYKTyPHBIE ' IIOJApa3IeeHus, MyHHWLIUNaIbHbIe OpTraHU3alluy,
y4acTBYIOIIHE B pealn3allii JOKyMEHTa,

- IIpaBOBEIM YIIPaBICHHEM;

- yHpaBIIeHHEM [eTOIPOH3BOICTBA;

- IIEPBBIM 3aMECTUTENEM TJIaBbl aIMUHHCTPALMHU - YIIPABIIAIOIINM J€JIaMH.

4.21. B mpeqyCMOTPEHHBIX 3aKOHONATEIHCTBOM cCiydasx (0coOblif mepHof,
Upe3BbIYaiiHElE CHTyalldM) TIPOEKTHl [OCTAHOBICHMNA H  pPacHOpsDKEHHH,
[IO/IFOTOBIICHHEIE HA OCHOBAaHWH IIPUHATOTO IIaBOW aJMMHHMCTPALMU pPeIleHUs,
COIJIACOBEIBAIOTCS: |

- IPaBOBBIM YIPAaBIICHUEM;

- yIpaBIeHHeM JeOIPOH3BOICTBA;

- IEPBBIM 3aMECTUTENIEM TJIABBI aIMUHICTPAIUU - YIPABIIIOIUM JeIaMu.

4.22. CormacoBaHue HpO?KTOB IOCTAHOBJICHHU M PaCHOPSKECHUN IIEPBLEIM
3aMeCTUTENIEM TJIaBBl aJMHUHUCTPALUY - YIIPABIIOIIUM J€jiaMy OCYIIECTBIIIETCS
nepes epefadeil IpoeKTa Ha HOAMHICE [TIABe aMUHUCTPALIHH.

4.23. TIpoekTHl IIOCTAHOBIEHHI W pPACIOPSDKEHHH TPEACTAaBIAIOTCS B
yIpaBleHHe JeNONpOU3BOJACTBA NJIs INpPOBEPKH COOMIOfeHHs TpebGoBaHuiA
Pernamenta u HMuCcTpyKiuu 1}10 JeJIONPOU3BOACTBY, peructpaunu B COJl H
IIPOBEAESHUS IPOLIEAYPEI COIIaCOBaHMS C MODKHOCTHBIMH JIMLIAMH, yKa3aHHBIMU B
peecTpe Iepenavu JOKyMeHTa.

B ciayuae HECOOTBETCTBHsl NPOEKTA IIOCTAHOBICHMsS (PacIOpsKEHWs)
TpeboBanusM Pernmamenra 1/1\ HWHCTPpYKIIMH 110 AEIONPOU3BOJACTBY IIPOEKT
BO3BpalIaeTCs Ha A0paboTKy. |

424, ViopapneHuwe HeNONPOU3BOACTBA IIOCIE PETHCTPAllid  IIPOEKTa
nocTaHoBIeHus (pacnopsokerus) B COJI HalpaBIsieT IPOEKT B IIEKTPOHHOM BHJIE
IOJDKHOCTHBIM JIMIAM, YKa3aHHBIM B peecTpe Imepefadu JOKyMEHTa.

4.25. CornacoBaHWe TIPOEKTOB IOCTAHOBIGHMH H  PACIOPSIKEHUM
OCYIIECTBIISAETCS B 3IEeKTPOHHOM BHJIE C HCTIONBb30BaHkeM ydeTHOM 3amucu B CO/I,

CorjylacoBaHHe OCYILECTBISETCS ¢ pabodero Mecra JOIDKHOCTHOIO JIUIR,

x
BU3UPYIOLIETO MPOEKT IIOCTAHOBIICHUS (PaCIIOPDKEHUS).

1

'
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426. B cinyyae OTCYTCTBHS BO3MOXXHOCTH COIVIACOBaHUS IIPOEKTA
nocraHoBineHuss (pacmopspkenmss) B CDJ]  ympaBieHHe —AelONPOHU3BOLCTBA
OCYIIECTBJISIET Ilepefady IPOEeKTa Ha COIJTIACOBaHME JMAOJDKHOCTHBIM JIHLIAM B
COOTBETCTBHMH C PEECTPOM HEPENayy JOKYMEHTA.

B sToM ciy4ae coriacoBaHME IIPOEKTa IIOCTAHOBIEHHMS (PacHOPSKEHMS)
odopmiIseTcs: BU30# JOIDKHOCTHOTO JIMIA, KOTOpasi BKIIOYaeT B ce0s JOIDKHOCTS,
WHALKATEL, GaMIIHIO, JIMYHYIO NOANMCh M JATy COIVIACOBaHWs, HA OOOPOTHOM
CTOpPOHE TOCIIEAHET0 JIMCTA MPOEKTa TOCTAHOBIIEHHS (PACIIOPSHKEHHIS).

4.27. IIpoxoxkaeHHe = JHUHIBHCTHYECKOH DKCIEPTHU3HI MIPOEKTOB
TOCTAHOBIEHUH M PpaclOpsSKEHHiH MOATBEPXK/IAETCS OTMETKOM COTpYyIHHKA
MPaBOBOTO YIIPaBIIEHUS, ocyfuecmn;nomero ee TpoBeAcHHE, Ha OOOPOTHOM
CTOpPOHE IIOCIIENHEro IIHUCTA npoeKTa MpaBOBOTO aKTa, BKIFOYAIOINEH JINYHYIO
MOAIINCH U IAaTYy. |

OrcyTcTBUE 3aMeYaHHUU l'IpaBOBOI‘O yIIpaBJICHUSI TOIATBEPXKOAETCS BH30H
HaYaJIbHHKA TNPAaBOBOTO YNpaBIeHUs Ha OOOPOTHOH CTOPOHE KaXJOro JIHCTa
MPOEKTA IIOCTaHOBIICHUS (pacnc}p;mcemm).

428. Cpok cormacoBaHus  (IOATOTOBKH  3aKJIFOYEHHs)  IIPOEKTa
IIOCTAHOBJICHHUS U PAacIOPsHKEHUs - He Gosee 2 pabounx AHEH.

Cpoxk corsacoBaHHs HpOGIT(TOB ITOCTAHOBJICHUI M pacIOpsKCHHH, NMPUHATHE
pellleHHsT O CTaTyce MOKYMEHTa M HEeOOXOMUMOCTH €ro BHECEHHS B PETHCTP
MyHHUILMIIAIBHEIX HOPMATHUBHBIX NPaBOBEIX akToB KanmawHrpazgckoi obiactu u
HampaBleHus B IlpaBuTenhcTBO KalWHUHIPALCKOH  OONacTH  IIPaBOBBIM
yIpaBiaeHHeM - He Gonmee 3 paGoumx ameit (5 pabouux [HeH, eClIM KOIHIECTBO
JIUCTOB TIPOEKTa IIPEBHIIIAET \25) 3a HCKJIIOYeHHEeM IIPOEKTOB II0 BOIPOCAM
IpoBeieHHs] MyOIUYHBIX MEpPOIPUSITHH, KOTOPBIE COTIIACOBBIBAIOTCS B CPOK HE
Oonee 1 pabouero mHs.

Cpox npoBeZieHHs JIMHTBACTHYECKO SKCIIEPTH3bI NPOEKTOB MOCTAHOBJIEHHIH
1 PaCIIOPSKEHU PaBOBBIM ynpaBJIeHHeM He Oonee 3 pabouyux qHEM.

Cpox corylacoBaHWsi IPOCGKTOB  IOCTAHOBIGHHMH MW  PacClOpsKEHHH,
M3@BaEMBIX B IENSX HPEJOCTAaBIeHHs] MYHHIHUIAIBHBIX YCIYr, B TOM HHCIIE
TIPOEKTOB TOCTaHOBICHUH H fpacnop;mceHHifI perIaMeHTHPYIOIUX 3€MENbHBIE
OTHOIIEHUS, CPOK l’Ipe)Z[OCTaBJIeHI/Iﬂ KOTOPBIX COCTaBJIseT 15 KaneHIapHBIX JHEW U
MeHee, He NODKEH IpeBHIIaTh 1 paGodero mHs. IIpu COMIacOBAHMH yKa3aHHBIX
IIPOEKTOB B NMPABOM BEpPXHEM YIJIy PeecTpa Iepenadu MpOoeKTa MOCTAaHOBJICHUA U
pacmopsDKeHHsT  Pa3paGoOTUMKOM TPOEKTa JOKyMEHTa npOCTaBmIeTc;I OTMETKa
«MyHHuIUNaNbHAas yCIyray.

Cpok nopaboTKH HpoeKTa IIOCTAHOBJIEHHS (PaCHOPSDKEHUs) CTPYKTYPHBEIM
IOf[pasielieHiHeM, IIOATOTOBMBIINM IPOEKT, [0 IOCTYNHBIIAM B  XOJe
COTJIacCOBAaHHUs 3aMEUYaHHIM H [IIPSIJIOKEHHUSIM, B TOM 4YHUCJIE II0 3aKIIOYECHUIO
NpoKyparyphsl ropoja Kamvauarpana, He JOJDKEH IPEBBINIATh 5 pabounx AHEH C
JaThl BO3BpaTa IPOEKTa, J:[aTm!perHCTpauHH 3aKIIIOYEeHHUs IIPOKypaTyphl ropoza
Kanunaunarpana. .

Cpok [meiicTBHA BH3bl | PYKOBOAUTEIS COINIACYIOLIEr0  CTPYKTYPHOTO
TIONpasTeIeHys. MM OPraHM3allid COCTaBlsieT He Gojee 3 Mecsues C JAatsl

]
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BU3HpoBaHus. B cioydae ecinu B'H3a IIPOCTaBJIeHA pyKoBoaHTeNeM Oojiee 3 MecsALeB
HazaJ, ITPOEKT IIPABOBOT0 aKTa MOJJIEXXUT IIOBTOPHOMY COTTIACOBaHUIO.

4.29. HapymeHnue CpOK(‘)B COTJIaCOBaHHUSA IIPOEKTOB ITOCTAHOBICHUM U
pacIopsHKeHHIl BileyeT OTBETCTBEHHOCTh B COOTBETCTBHH ¢ [TopsiakoM.

4.30. 3aMeyaHusa IO IPOEKTY IIOCTAHOBJIEHUS (PACIOPSDKEHHS), TPUYHHBI
HECOIVIACHS C HHM OGOPMIIOTCA IIMCAMEHHO B BHJE 3aKIIOUEHHS, O YeM
JIOJKHOCTHBIM  JIUIIOM z(enaerbﬂ OTMETKa «C 3aMeYaHusIMU» pPIAOM CO CBOeH
MIOATIUCHIO HA JIUCTE! cornaCOBaHmI

Bo3paxeHus. TOJKHBI 6BITE apryMeHTHPOBaHHBIMH U JOIDKHEL COZEPXKATh
CCHIIKY Ha KOHKPETHbIE 3aKOHOAATeNbHBIe, HOPMATHBHBIE AaKTBl M (WIH)
000CHOBaHHOE 3aKJIIO‘-IeHI/Iei O BO3MOXHBIX  HETaTHBHBIX  COLMAJIBHO-
SKOHOMHYECKHUX IIOCIIEACTBHSIX. Kpatkoe 3aMedaHue u3naraercs
HEMOCPEICTBEHHO Ha JIKCTE COITIAaCOBaHUS.

4.31. Ilpu Hanmuyuu pa3Hor]J1acm/1 I10 3aMEeYaHMUsAM I10 IPOEKTY MOCTAaHOBIEHMS
(pacmopsoKeHHs ) pyKOBonHTeJIL CTPYKTYPHOTO IIOJpa3AeieHus, BHECIIHH Ha
pacCMOTpeHHe TMpOeKT, MOXET  CO3bIBaTh  COIJIACHTENIBHOE  COBCIIAHHE
YIIOJTHOMOYEHHBIX HpeI[CTa:BI/ITeJIeI‘/’I 3aHHTEpPECOBaHHBIX CTPYKTYpPHBIX
oipaseIeHui Uil BEIPabOTKH COTTIACOBAHHOIO PEIICHU.

IIpy OTCYTCTBHH COIVIACOBAHHOIO PEUICHHSA IO INPOEKTYy IOCTAHOBICHMS
(pacmopspKeHus ) pYKOBO,I[I/ITeIIL CTPYKTYPHOTO TIONpa3/ielleHusl IPEeACTaBIAET
IPOEKT C IHMCHMEHHBIMHM IPEIIOKEHHIMH HA HUMs [JABbl aJIMHHUCTPALNH,
CIy)XeOHyI0 3allICKy C. H3JIOXKE€HHEeM CBO€H NO3UUMM U IPHHIHITHABHBIX
BO3paXEHMH YYaCTHUKOB COITIACOBAHMSA IPOEKTa IS MPUHATHS PEIICHA.

432. MHcnomHurtenp TOCIE YCTpaHEHHWsS 3aMeYaHHWHl  CTPYKTYPHBIX
THIoJIpa3ieNieHuil HalpaBisieT B yIpaBieHHe NeNONPOU3BOACTBA N0PabOTaHHBIN
HPOEKT HMOCTAHOBJIEHMS (PacIOPSDKEHNU) M 3JIEKTPOHHBINM 06pa3s Juisi BHECEHUS B
PK 151 HarpaB/ieHUs Ha IIOBTOPHOE COINIACOBAHHE. :

4.33. Ilpoekrt l'IOCTaHOBJIeHI/I}I (pacnopspkeHHs) MHOAJIEXUT IIOBTOPHOMY
COTJIACOBAaHUIO  CO CprKTypHLIMH [oApa3NeICHUsIMY,  OATOTOBUBIIMMHU
3aKJIIOYEHHS, a TAKXKE CO BCEMH 3aBU3HMPOBABIINMU €T0 IIEPBOHAYANIBHBIN BapHaHT
B CITydae, eCild IIPH BHECEHUH H3MEHEeHMI MEeHAETCs CMBICI TOKYMEHTA.

IIpu BHEeceHUH B HMPOEKT HesﬂaaneJILme He MEHSIOMUX CyTH ITOKYyMEHTa
M3MEeHeHHH [TOBTOPHOE COTTacOBAHUE He TPeByeTCs.

4.34. Ilpu He06xo,up1Mocm CHATHS C COINIaCOBaHMS MO0 NPOIJIEHHS CPOKa
COIJIaCOBaHMUsI IIPOEKTA l'IOCTaHOBJIeHI/ISI (pacmiopspkeHHsT) pa3paboTYHMK IIpOeKTa
HAIPAaBISET CIyXeOHyIo 3anHCKy C YKa3aHHEM KOHKPETHBIX IIPHYHH CHITHS
IIPOEKTA C COTIIAcOBaHHUA JIU60 cporca MIPO/IJIEHUS COTJIACOBAHMS B aJIpeC:

- J5uma, IaBLIEro IOpYYeHHE O MOJATOTOBKE IIPOEKTA ITOCTAHOBJIECHUS
(pacmopspxeHus);

- IIEPBOTO 3aMECTUTEIIA I"J'IaBBI aIMHUHHCTPAIX — YHIPaBIIOLIETO JAeaMU - B
cllydae, eCJIU IPOeKT IOATOTOBIIEH 110 MHALMATHBE Pa3paboTInKa.

435. Cpok npo,zmem%a COrJIaCOBaHMS  IPOEKTa  IOCTAaHOBJICHHS
(pacmopsbkeHUs) HE HOJDKEH NpeBHIIaTs 15 paboumx IHeH ¢ AaThl NPHHATHS

. COOTBECTCTBYIOIIICT'O PCHICHMYSI. s
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4.36. OTBETCTBEHHOCTh 3a KAa4eCTBO MOATOTOBKM, TOYHOCTH COJEp:KaHHIL
TIPOEKTa IIOCTAHOBIECHHs (PacHOpsKEHHs), HOPANOK COITACOBAHHSA, a TaKXe 3a
JAOCTOBEPHOCTH BHECEHHBIX B IIPOEKT M3MEHEHUM U JIONOJHEHHUII 10 3aMeYaHHsIM
COTTACyIOIIHNX JOJDKHOCTHBIX JIMII BO3JIAraeTcs Ha pyKOBOAMTeNeH CTPyKTypHBIX
Hozpaszieae il aIMAHACTPAIMH, TIOATOTOBHUBIIHIX MPOEKT.

OTBeTCTBEHHOCTh 3a COOJIOZEHHME TMOpSAKAa COIJIACOBAaHHMSA IIPOEKTa
IIOCTaHOBJICHUS (pacnopsDKeHHh) BO3JIaraeTcsl Ha yIpaBJieHUe AeIOIPOU3BOICTBA.

4.37. VripasneHue neﬁonponsBo,uc:TBa OCYILECTBISIET  €XXECHEECIbHBII
MOHHUTOPUHT COOJIFOAEHUS CpOKOB COTJIaCOBaHUSA IPOECKTOB IOCTAHOBIICHUH W
pacIopsDKeHUH.

4.38. CormacoBaHHBIE B ycTaHOBJIeHHOM HacTtosamuM PeriiaMeHTOM IHOpSOKE
IIPOEKTHl MOCTAaHOBJIICHUN U paCl'Iopﬂ)KeHI/II/I [epefaroTcss Ha MONANUCH IJiaBe
aJIMAHUCTPALIAH.

IopsaaoK perucTPAlHH ¥ PACCHIIKA MOCTAHOBJICHHH H PacIoOpsisKeHHH

4.39. Peructpanus no;[nnéaHHblx rJ1aBOM aJIMUHUCTpAIlUN ITOCTAHOBIICHUN U
pacnopsDKeHUH OcyHIeCTBJISIIOTC}I yIpaBlieHHEM JeJONpPOU3BOACTBA B JEHBb HX
OATIMCAHUA. |

4.40. ITocme pemcrpaumi TIOCTAHOBJICHUSI U PACIOPSDKEHHUS PacCBUIAIOTCH
yIpaBiieHueM JenompousBoicTsa B COJl, a B ciydyae HEBO3MOKHOCTH PacChUIKH B
COJI — mo >JeKTPOHHOM ModTe, B TeUeHHe 3 pabouux AHEH COINIaCHO peecTpy
PacChUIKH JOKyMEHTA.

4.41. Komuu IOCTAHOBICHHH 06 YTBEpXAEHUH aIMUHUCTPATUBHBIX
pETrJIaMEHTOB  MPEeNOCTaBJIeHHs  MYHHMIUNANBHBIX  YCIyI  HAmpaBISIOTC
YIIpaBICHHEM JeJoNpon3BosicTBa yepe3 COJl B KOMUTET FOPOLCKOrO PasBUTHS U
nudpoBU3auU a):[MI/IHI/ICTpaI.II/II‘/I u MKY «IJIO0J» B Teyenme 3 pabounx AHEH
IOCJIe pETUCTPaLiH.

4.42. Konuy mOCTaHOBICHUH U PacIiOpsDKEHUN HaIpaBISIIOTCA yIIPaBICHHEM
JIeTTOTPOM3BOICTBA B ropofckoit COBET JIEIyTaToOB B JIIEKTPOHHOM BHIIE B TEUCHHUE
3 paGounx gHe MOCIEe PETMCTPALIIH.

4.43. Konuu HOCTaHOBneﬁHH HMEIOIMUX CTaTyC HOPMaTHUBHOI'O IIPaBOBOIO
aKTa, HAlPaBJIAIOTCS YIPaBIIEHHEM JIENONPOU3BOACTBA B HEEIBHBIH CPOK CO JHA
X TIOZIICAHMS B SIIEKTPOHHOM BHJIE B MPOKypaTypy ropoxa Kanunusarpana.

4.44, Komuu MOCTAHOBJIEHMI, MMEIOIUX CTATyC HOPMATHBHOI'O IIPaBOBOTO
aKTa, a TaKXkKe JOKyMEHTOB, OTHOCSINHXCS K NONOTHUTENBHBIM CBEJICHUAM O HUX,
HaIPAaBJISIOTCS yIpaBIICHHEM IEeJIOTIPOU3BOICTBA B IIpaBUTENLCTBO
KanuuuHrpanackoit obnactu ])_Um BHECEHHS B pPErucTp MYyHHUIHNANBHBIX
HOPMAaTHMBHBIX IPaBOBBIX akToB KamuHuHIrpanckoit o6IacTH B COOTBETCTBHU C
YCTAHOBJICHHBIM IIOPSIAKOM. |

445. Komuu  IIOCTaHOBIEHHM W  pACIOpSHKEHMM,  IOIJIEXKAIINX
OITyOJTMKOBAaHMIO, HanpaBnﬂbeCﬂ yIpaBlleHHEM  JEJIOIIPOM3BOJICTBA B
MKII «T"azeta «I paaaHu» Ha GyMakHOM HOCHTeNe 70 15 JacoB MoHeeIbHUKA

| .
HeJeNH BBIXOJA Ta3eThl. DIEKTPOHHBINH o6pa3 mokymenTa (dopmar Word wnn
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Excel) mepecrinaercs gepes CO/JI. _

4.46. Konun 0Hy6HHKOBaHHBIX IIOCTAHOBJIEHUH W PAaCHOpPSIKECHUHN, a TaKxKe
TIOCTAHOBICHUH U pacnopﬂme}mn ITOIEXKAIUX Pa3MeIleHHI0 Ha Oo(QHIIHaIbEHOM
caiiTe aIMUHHUCTpalud B ceTH WuaTepHeT, HaANpaBISIIOTCS  yIpaBlIiCHHUEM
nenornpouzsoactsa B MKY «IIMKT». '

4.47. Konuy mMOCTaHOBIEHHN M PAaCHOPsDKEHHN TEKYINero Cpoka XpaHeHHS,
TpeIoCTaBIsIeMbIE O 3anpocaM IOPUANYECKUX U (PU3MHUECKUX JIULI, 3aBEPSIOTCS B
YIIpaBJICHUH JeJIONPOU3BOICTBA.

OnexTpoHHBIH = 00pa3, 3aBEpEHHBI yCHICHHOH  KBaJIHU(HUIMPOBAHHON
BJIEKTPOHHOW MOAIMUCHIO COTPYZHMKA, YIIOJHOMOYEHHOIO 3aBEPATh KOIMH
ITOCTaHOBJIEHHH B pacnopsbkeHHi, Xxpanurtes B COJI.

4.48. Konuu MOCTaHOBIICHAM M PACIIOPSDKEHHM, yKa3aHHbIE MCIIONHUTENEM B
peecTpe pacChUIKH ATt BI:II[aLII/Ij FOPUINYECKUM U GU3MYECKUM JIULAM, 3aBEPSIIOTCS
yIpaBJIeHHEM AeONPOU3BOACTBEA.

5. OPSITOK B3AUMO/IENCTBUSI ATMHUHACTPAIAN
C TOPOJICKUM COBETOM JEITYTATOB KAJTMHUHIPAJIA

5.1. AgMunucTpamus M Topojckoid CoBeT JEIyTaToB B3aMMOJICHCTBYIOT B
dopMax, yCTaHOBIEHHBIX (DellepaJILHBIM 3akoHoM ot 06.10.2003 Ne 131-®@3 «O6
o0mMX NpHUHIMIIAX OpraHW3allid MECTHOTO caMoympaBslieHus B Poccuiickoun
Oenepanumn», UHBIMU (be/:[epanLHmMH 3aKOHaMH, 3akoHamMu KallMHMHTpaacKOM
obyactH, YCcTaBoM ropoza. |

5.2. AnMuHMCTpamusi HanpaBisieT B ropoackoii CoBeT [enmyTaroB ILIaH
OvYepeTHOro ONepaTuBHOIO COBe}maHHﬂ U MaTepHalibl K HeMy.

ITopsaok NOArOTOBKH NPOeKTOB pelleHui ropoackoro Cosera
penyraros KajuHuHrpaaa no BonpocamM, BHOCHMbIM JJIsl pACCMOTPEHHS
IJIaBOH AAMHHUCTPALHH

5.3. IlpoekTs! pelleHH BTHOCSITC}I B ropoxckoii CoBeT IeryTaToB IJ1aBOM
aIMUHUCTpPALUH. |

5.4. TloATOTOBKAa M COINIaCOBaHWE MPOEKTOB pemieHuii ropoxackoro Cosera
JEMyTaTOB OCYINECTBISIOTCA B IOPSAZAKE, YCTAHOBJICHHOM IyHKTamu 4.10-4. 38
HacTosero Pernamenra. ‘

5.5. Ilpu nocrtymieHun I/I[.3 ropoackoro CoBeTa NeITyTaTOB 3aMEYaHHMH U
IpEeINIOKEHN Ha BHECEHHBI| INaBoil aIMHUHHCTpanuu B ropozckoi Coser
IemyTaToB IPOEKT pEIIeHUS CTPYKTypHOe IOfpasfieleHue aJMUHHCTPAIMH —
paspaboTYMK MpOeKTa PelIeHHs NopabaThIBAET IPOEKT M MPEACTaBiseT ero B
yIIpaBJIeHHe HeJIONPOU3BOACTBA I HApaBICHHS Ha IIOBTOPHOE COTJIACOBAaHUE B
31eKTpoHHOM BHAe B COJI MUIIaM, OCyLIECTBISIOINAM €r0 COTIacOBaHMe.

5.6. Ilpu wHamuuuu BOB}Z")a}KeHHI‘/'I (pasHoracuii) pa3paboTUHUK IIPOEKTA
pellleHHs OpraHU3yeT NPOBEJEHHE COITACHTENBHOIO COBEHNIaHHWsA C y4acTHEM

. |
IIPpEACTAaBUTEIICH TOPOACKOTO CdeTa JACITYyTaTOB.

i
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5.7. CornacoBaHHBIN IPOEKT PEIICHUS C COIPOBOUTENHHBIM ITHCHMOM TIJIaBHI
agMUHUCTpalii BHOCHUTCS B ropojickoii CoBeT aemyTaToB Ui OOCYXXIEHUS B
IIOCTOSTHHBIX KOMHUCCHSIX. :

5.8. IlpoexTtbl pemieHuii 3abiaroBpeMeHHO BHOCSATCS B ropoxckoii Coser
JIeITy TaTOB sl 0OCYXAEHUS B IIOCTOSHHBIX KOMHCCHUSX.

IIpoekTs! perreHui BHOCSTCS B ropojickoii COBET JIEIyTaToB 3a 2 HEJENH 10
3acefaHus ropojickoro Cosera !):[el'IyTaTOB. |

5.9. OT3pIB BHECEHHOTO B ropojickoii CoBeT IemyTaToB MpOEKTa peIIeHUs
OCYHIECTBIISETCS IIyTeM IHCHhbMEHHOTrO OOpallleHus TIJaBbl aJIMHWHHCTpalUuu
(TIepBOro 3aMECTHUTENS IIABBI aIMHUHUCTPAIMH — YIPABJISIOIIETO AeIaMu) Ha UMsI
npeacenarens ropoackoro Cosera femyTtaroB (B ropoxackoii CoBert AenyTaToB) HE
mo3ziHee 4yeM 3a 1 paboumit neHb HO OHSA OOCYXXIIEHHMS IpOeKTa peIleHHs B
ITOCTOSTHHBIX KOMHUCCHAX U He rio3,uHee yeM 3a 3 pabounx JHS 10 AHS 00CYXIASHUS
Ha 3acelaHuH ropojckoro CoBeTa ey TaToB.

5.10. KoHTposib COOMIONEHUS CPOKOB COITTACOBAaHUSA IIPOECKTOB pPEIICHHMH

|
TOPOACKOTO CoseTta JIeTy TaToB, ITIOATOTOBIIEHHBIX CTPYKTYPHBIMH
ropas3eeHusIMHI aI[MHHHCTpaHHH, OCYIIIECTBIISIET yIpaBlieHUe
JIeNONIPON3BOACTBA. |

5.11. HapymeHHe CpOKOB COTJIaCOBaHMs IPOEKTOB PEILICHUH I'OPOICKOIro
Cosera fe1lyTaToB Bi€YeT OTBCTCTBCHHOCTB B COOTBETCTBUHU C IIopskoM OLIEHKH
TPYZAOBOM TUCLIUIUIMHEL, atb@eKTHBHOCTH U pe3yJIbTATUBHOCTU JEATEIBHOCTH.

6. OPTAHU3AIIAS] PACCMOTPEHNSI
OBPAIIEHNM I'PAXKIAH

6.1. PaccmoTpenue oGpaméHI/m rpaxaaH B a[[MUHUCTPALVH OCYIIECTBIAETCS
B COOTBETCTBHUU C d)enepaJILHLIM 3akoHoM ot 02.05.2006 Ne 59-®3 «O mopsnke
paccMOTpeHus: oOpaieHui rpaxc,uaH Poccuiickoii @enepanun» (nanee — 3aKoH),
3akoHOM KanmHUHrpaIcKou O6JIaCTH or 21.10.2015 Ne 465 «O nomoiaHUTENBHBIX
rapaHTHAX pealu3aliyd IpaBa I'paxkaaH Ha obpamenue B KanuauHIrpanackoi

obGacTu».

6.2. YIIOIHOMOUYECHHEIE I[OJDKHOCTHI:IG JIMLa aIMHHHCTPAllMM B Ipefeiax
CBOCli KOMIIETCHIIUH o6ecnet£I/IBa10T pacCMOTpeHHe IHChbMEHHBIX H YCTHBIX
obpaimeHnii TpaXJaaH, NMPUHATHE N0 HAM pELICHWH ¥ HalpaBlIeHHe OTBETOB
3aSBUTENSAM B YCTAHOBIICHHEIHM 3aKOHOM CpOK.

B cnygae H€06XOJII/IMOCTI/I CTPYKTYypHBIE IOJpa3feleHus aIMHHHCTPAIIIH,
JOJDKHOCTHBIE JIMI[A MOTYT OOECIEUNTh PAacCMOTPEHHE OGpAIleHHs CIIELHAaIBHO
CO3/IaHHOM KOMHUCCHEM U (W) ¢ BBIE30M Ha MECTO.

6.3. JIomKHOCTHBIMU Jmﬂ(aMI/I aIMHHHCTpPAI[UH, OIpeJleJICHHBIMH IJIaBOH
aIMUHUCTPAITAN, IPOBOJAUTCS JIUHBLI MpUEeM rpaxkaaH.

6.4. ExemecsiuHO ynpaBnéHHeM IEIONpPOU3BOACTBa (opMHUpyeTcs: rpaduk
JUYHOTO MpHEMa, KOTOPBIi J‘YTBep)K,U;aeTCﬂ IIEPBBIM 3aMECTUTEJIEM IJIABEI
aIMUHHCTpAallAH - YOpPaBISIOMMM JelaMd M B CPOK JO 25-TO  HHCNa

IpeauiecTBYIOIEero Mecdanma @ pasMeracTeAa Ha O(I)I/II_II/IaJIBHOM caute
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aqMUHUCTpPAIUH. |

6.5. Opranusaiuo Hpuema rpa)kigaH II0 JAYHBIM BOIIpOcaM MEPBBIM
3aMecTHTeNIeM TJIaBhl aAMHHUCTPAIUU - YIPABIAIONIAM JAeIaMH, 3aMeCTHTEISIMH
IMaBel  agqMHUHHCTpAIH, Hp}eﬂceﬂaTeJUIMI/I KOMHUTETOB M IpeAceNaTesIMH .
KOMHTETOB OCYIIECTBJISIOT TJaBHBIE CIEIHATUCTEI KOMHTETOB, aIapara
yIIpaBICHUS. !

OpraHu3alliio = JIMYHOrO| IIpHEMa TpakJaH TIaBOM  aJIMHUHHCTPAIIHH
OCYIECTBIISIET YIPaBIEHHE JeIONPOU3BOICTBA.

6.6. CBefeHMs O TrpaXk[aHax, 3alMCABIINXCA HA IPHEM, U MATEPHUANLI II0
OpeanaracMeIM K PacCMOTPEHHIO BOIPOCAM IIPEICTABISIOTCS HOIKHOCTHOMY
JULY, IPOBOASIIEMY IIPUEM, 3a! 2 pabo4ux AHS 10 AHS IpUeMa.

6.7. JIn4HBI# OpHeM rPaXJaH OCYIIECTBIAETCS B IOPSIKE OYEPETHOCTH.

6.8. Bo Bpewms npOBe;[éHH;I JUYHOTO TpHeMa TIpaxJaH B CIEHHAIBbHO
06OpYIOBAaHHBIX CIy)KEOHBIX | TIOMEIIEHHAX OCYIECTBISETCA ay[uo- M ()
BHIEO3alHCh, TEXHHYECKOe  ObCcCHeueHHe  KOTOpOM  BO3Jaraercs  Ha
MKY «IIUKT».

Aynuvo-, Bueo3anucu JII/ILI!;HOI‘O npueMa rpaxknan xpausarcs B MKY «{UKT»
B TeueHue 1 roga.

B kaxmoM KOHKPETHOM Ciydae IpU peIleHHH BOIpOCca O BO3MOXKHOCTH U
MIOPSIOKE OCYIIECTBICHHS ay}:['nosanncn $hoTO- U BHACOCBEMKH YUYHUTHIBACTCH
cobirofeHne KOHCTI/IT}’I_II/IOHHI)IX TpaB KaXIOro IpakIaHWHA, C ONHOW CTOPOHEI,
Ha CBOOOJHBIN IIOWMCK H nonyquI/Ie uHpOpMalUMH, C APYroM CTOPOHBI, Ha
HENPHMKOCHOBEHHOCTh YACTHOMN >KM3HH, 3aIlUTy CBOEH 4eCcTH M J00pOro MMEHU
(c1. 23 Koncturynuu Poccuiickoit ®epepanun), 0XpaHy CBOEro H300paKeHH.
OGHapofoBaHHE | HanbHellIlee KCIONB30BAHME H300paXKEHHs TPaXKIAHUHA
JIOIyCKaeTCs TOJIBKO C €ro cormacust (cT. 152.1 T'pakmaHCKOro Kojekca
Poccuiickoit @eneparun). !

6.9. JIuunseIil npueM MaJ'IOMO6I/IJIBHBIX rpaxkaaH, He UMEIOIIMX BO3MOXXHOCTH
CaMOCTOSITENFHOTO IIEPEBIKCHHS, MOXET IPOBOAUTHCA B DPEXHMe BHIEO-
KOoH(epeHII-CBS3H. ;

6.10. Ilopydenwus, l'IpI/I;HS{TBIe B XoJe JHYHOTO IIpuemMa IJIaBOH
aIMMHHCTPAI[AH, TIOJUIeXKAT HCIOJIHEHHIO B YCTAaHOBIICHHOM HACTOSIIUM
PermamenToM nopsizke.

O6paboTka JOKYMEHTOB M OpraHH3alisl KOHTPOJIS UX HUCTIOJHEHUS B IOJTHOM
obbeMe 1O HTOraM I'IpI/Iel\J‘/Ia TpaXJaH IepBBIM  3aMECTHTENIEM  IJIaBBbI
aJMUHHCTpAallM¥ -  YOPAaBLIOIMM  JIelaMd, — 3aMECTHUTEISIMH  TIIABEI
aIMUHUCTpPAlllH, npence,uaTeJIs.IMn KOMHTETOB U MpeacefarelisiIMU KOMHTETOB
OCYIIECTBIIIFOTCS TJIaBHBIMU CHELIMATIMCTaMi KOMUTETOB, anapara ypaBiIcHuUs.

6.11. JIomKHOCTHEIE Jmuja, paboratonyie ¢ oOpalleHHIMH TIpaXkKgaH Ha
noprane CCTY.P®, 06s3anb1 00eCHeUnBaTh BEACHHE PETUCTPAIIMOHHBIX KapTOYeK
C WCITOJNB30BAHHEM CIEIHUAIBHOTO IPOrPaMMHOIO OOecIedYeHHs Ha 3aKphITOM
unpopmarimonaoM pecypce  CCTY.P® ¢ 3amojHeHWEM  OCHOBHBIX H
IOMOJMHUTEILHEIX IIOJIEH PErucTpallMOHHOM KapTOYKM M €XKEKBapTalbHOE

IIpeACTaBJICHUAE OTUETA B YIIPaBJICHHC JACJIOIIPOU3BOACTBA.
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6.12. Oprauusanyus ¥ NpoBelcHHE OBIEPOCCHIHCKOTro JHS IIpHEMa IPaXAaH
OCYIIECTBIIIIOTCS. B COOTBETCTBHUM C TpeGOBaHWAMH 3aKOHa, IOpYYEHHUEM
IIpesunenta Poccuiickoit ®enépaunn oT 26.04.2013 Ne I'Ip-936, MeToguuecKuMu
pEeKOMEHAANUSIMHI TIO HpOBe,I[eHI/IIO o0IIepoCcCHiicKoro JTHS MpHEMa TIpakaaH,
YTBEpXKIAECHHBIMU  paboueit rpynnon npu AnvmuHuctpanuu llpesmaeHrta
Poccuiickoit denepannu 1o KOOpL[I/IHaI_II/II/I M OLEHKe paboThl ¢ ofpaleHusIMu
rpakIaH U opraHu3ariuii.

6.13. B ofmepoccuiickuii JeHb IIpUeMa TpaXIJaH B COOTBETCTBUH C
pacIopsDKEHHeM  aJMUHHCTPAUMH  JMYHBIA IpHeM  TIpaxiaH  HPOBOJSAT
YIIOIHOMOYEHHbIE JOIDKHOCTHBIE JIMIA.

6.14. OrtBercTBEHHOCTH 3a OOI[YI0O OpraHU3aIllI0 U TMPOBEIEHUE
00IIEpOCCHICKOrO JHS MPUEMA TPaXKJaH BO3JIAraeTcs Ha IIEPBOTO 3aMECTHUTENS
IJABEI 3[MUHUCTPAIMH - YIPABILIIOIIETO JIeTaMH.

6.15. O6pamenus rpaxc,uaH CHUMAIOTCSI C KOHTPOJIS IIaBOM aMHUHUCTPALIAN
WIN  YIIOJHOMOYEHHBIM I[OJI)KHOCTHBIM JULOM, €CIM PacCMOTPEHBI BCe
IOCTaBJICHHHIE B HUX BOIIPOCKHI, IPUHATH HEOGXOIUMBIE Mepbl, 3afBHTEIIO AaH
otBeT. Pesynbratsl paccMotpenus BHocsTes: B PK B CO/I.

7. KOOPI[HHAHHOHtIBIE N COBEILIATEJIBHBIE OPT'AHBI

7.1. KoopamHaluOHHBIMHU bpraHaMH aJIMHHUCTPALMK ABIIAIOTCA KOMHCCHH, B
TOM YHCJIE MC)KBCJIOMCTBCHHBIE‘ OpraHu3anroOHHblE KOMUTETHI, paboune rpyIrbl,
KOTOpBIe 00pa3yloTcs Ijis 06eCIieueHns COTIIACOBAHHBIX JIeHCTBHI CTPYKTYPHEBIX
moApasfeNcHul aaMUHUCTpalMH, AemyTtatoB ropojckoro CoBera [AemyTarTos,
npencrapuTeyiell  OOIIECTBEHHOCTH M IOPYTrHX CTPYKTYp TIpU  pPELICHHH
ONpe/IENIEHHOr0 KPyTa 3a1a4 MyHHUIUIIAIBHOTO YPOBHSL.

CoseraTe IbHEIMHA opraHa1]vm SIBJISFOTCSI COBETHI, KOTOpbIe 00pa3yroTcs i
IIpEeABApUTENBHOIO  PAacCMOTPEHHS  Pa3IMYHBIX  BOIIPOCOB  JEATEJIBHOCTH
aIMUHHUCTpALUU U HonrofOBKH M0 HAM  TPEJIOKEHUN,  HOCAIUX
peKOMeHIaTeNbHBIN XapaKTep.

KommeTrennus KOOpI[I/IHaII?I/IOHHBIX W COBEIIATEIBHBIX OpPraHoB, a TaKXe
MOPSAMOK TPUHATHS HMH pPENIEHHH OIpefelsloTcs B IOJOXKEHUAX O HHX,
yTBEPXKIAEMbIX IIPABOBEIMH AKTAMH a[MUHUCTPAIIAH.

7.2. B cocTaB KOOPAMHAIIMOHHEIX U COBEINATENBHBIX OPraHOB B 3aBHCHMOCTH
OT BOIIPOCOB, JUIS pemeHIisI KOTOPBIX OHH O0O0Opa3yloTcs, BKIIOYAIOTCS
TIpENCTABUTENN COOTBETCTBYIOIIMX KOMUTETOB, YIIPABICHAN U OTHENO0B. B cocTas
MOTYT BKIJIFOYaThCS npez[craBpiTenn roposickoro CoBera IemyTaToB, Hay4HBIX
opraHM3anyi, OOIIECTBEHHEIX OOGBEIUMHEHUNH M PEJIMIHO3HBIX OpraHu3aluii, a
TaK)Ke MHBIE TPEJCTABHTENH OOIIECTBEHHOCTH, KOTOpPHIE B KOOPAMHAMOHHBIX
opraHax HUMeIOT IPaBO COBEIMATEIHHOTO rojoca.

7.3. KoopaunannonHsle ¥ COBEILaTENbHEIE opranbl MOTyT 0Opa3oBHIBaTh
paboyrie TPYIIIbI IyTeM MPUHATHS COOTBETCTBYIOMIETO PELICHMS.

7.4. Pemmenus KoopnnHaquHHLIx 1 COBEINATeNIbHBIX OpraHoB OQOPMIISIOTCS
MPOTOKOJIAMH 3acCeJaHui B Teqehne 3 pabouux HE# co THS UX IIPOBEACHUA.
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Pelenns, MpHHAMAaeMble KOOPIUHALIMOHHBIMA OPTaHAMH B COOTBETCTBHH C
WX KOMIICTEHLIMeH, SBISIOTCS O0Os3aTeNbHBIMM JJIS  BBIINOJIHEHUS BCEMH
IIPEACTABIEHHBIMA B HHUX I(“OMI/ITeTaMI/I U YIOpaBJICHHSIMH, €CIH HHOE He
YCTQHOBJIIEHO  NEHCTBYIOIIMM  3aKOHOAATENbCTBOM,  I[IOCTAHOBICHHSMU U
pacOpsKEHHAMH TJIaBbl aIMAHUCTPALINHY, IOCTAHOBICHUSIMH M PACIIOPIKEHUIMHU
aJIMUHUCTPALIUH. :

KoHTpoJib BBITTOJTHEHUS faemeHI/n‘/'I KOOpJIMHAITMOHHBIX M COBeIIaTeIbHBIX
OpraHOB OCYUIECTBIISIETCSI UX CEKpeTapsMU - COTPYAHHKaMU COOTBETCTBYIOIIHX
CTPYKTYPHBIX HOApa3feICeHUuN.

Konuy IIPOTOKOJIIOB KOODIMHAIIMOHHBIX M COBEINATENLHBIX OpPraHOB B
TedueHue 3 pabodux IHEH co )ﬁm WX YTBEPXKIEHUS HAIIPaBISIFOTCS B YIIpaBJICHUE
nemonpousBojicTBa yepe3 COJI. |

7.5. OpraHu3alliOHHBIE . KOMHTETHl  00pasyloTcs Jjd  HpOBEACHMS
MEpPONPUATHII TOPOICKOIO 3Hajqum B yCTaHOBJEHHbIe cpoku. OOpa3oBaHUE U
yIpa3fHEHHEe OpPraHU3AlHOHHEIX KOMHTETOB, OINpENeieHHe WX KOMIIETEHLIUH,
YTBEpXKIECHHE WX  IIEPCOHAIBHOTO  COCTaBa  OCYIIECTBIIIOTCS  IVIaBOM
aIMUHUCTPAIlUHA. ;

7.6. Opranu3anioOHHBIE KOMUTETHl BO3IVIABIIAIOTCS, KaK MPAaBHIIO, ITIaBO#
aIMUHMCTPAIVH, TIEPBEIM 3aMECTUTENIEM TTIaBBl IMHHUCTPALMHA — YIPaBIIOIIUM
oenaMyd WA 3aMEeCTUTENSMU IJaBbl aAMHHHCTPAIlUM, PYKOBOIUTEIAMH HIIH
3aMEeCTHTeNs MU PYKOBOAMTENEH CTPYKTYPHBIX moapasneneHuii. Ilo pemieHHIO
[aBbl AAMHUHHCTPAldM pYKOBOACTBO OpPraHU3AIMOHHEIM KOMHTETOM MOXKET
OCYIIECTBIISATHCS COIpeJICeNaTEIISIMH.

7.7. MexXBeJIOMCTBEHHbBIE !KOMI/ICCI/II/I U COBETHl OOpasyroTcs NI peLIeHUs
OHpeNeNeHHBIX  3a/ad WM PAacCMOTPEHHsS  MEXOTPAacleBEIX  BOIPOCOB.
OGpaszoBaHue, peopraHU3alys ¥ YNpasJHeHHe MEXBEJOMCTBEHHEIX KOMHUCCHH U
COBETOB, OIIpENeNIeHUue HX Kor;vmeTeHuHH, yTBEpXKIOE€HUE HX PYKOBOIUTEIEU H
IIEPCOHAJIBHOTO COCTaBa OCYIIECTBISIOTCSA, KaK IIPaBHIIO, 3aHHTEPECOBAHHBIMHU
CTOPOHaMH COBMECTHO. IIpuHsATHIE pemeHuss OQOPMIIIOTCS IIPOTOKOJIOM,
KOTOPBIA TOAMCHEIBAETCS nnudM, TIPOBOJIMBINIMM 3acelaHHhe MEKBEIOMCTBEHHOM
KOMUCCHH JTH60 cCoBeTa. |

7.8. B cuyuasx, yCTaHOB%JIeHHLIX 3akonaMu KaluHHHTpaackoi o6iacTu,
npaBOBLIMH ~ akTamMu  [yOepHartopa  Kamununrpanckod — obmactH WM
IMpaBurensctBa  Kanuaunrpamckoit — o6macTH,  pacHOpsDKEHHSAMH — TJaBBL
AIMUHUCTPAIIUA  WIH anMHHfmTpaunn, obpazoBaHHEe KOOPAWHAIIMOHHBIX H
COBEILATEIBHBIX OPTAaHOB, OIpeAelieHre UX KOMIICTEHIINH, MOPsAAKa MPHUHATHA U
oopMIIEHUS HX PpEILICHHI, yTB]epxc/:erHe UX PYKOBOJIHTENEH U INEePCOHAIBLHOIO
COCTaBa OCYIIECTBIISIOTCS B COOTBETCTBHU C YKa3aHHBEIMH aKTaMH.

7.9. B cnyyae BO3HHKHOBEHHS Ppa3sHOINIACHH IO BompocaM o0Opa3oBaHW,
peopraHuzanuu U ynpa3nHer:15{ MEXXBEJOMCTBEHHBIX KOMHCCUHA H COBETOB,
OTIpefieNIeHHs] UX KOMIIETCHIIUH, YTBEPKACHHA PYKOBOAUTENEH M IEPCOHAIBHOTO
COCTaBa OHM PAaCCMATPUBAIOTCS TIaBOM aMUHUCTPALIHH.

7.10. MexBeqOMCTBEHHBIE KOMHCCHM M COBETHl BO3IVIABJISIOTCS IJIABOM

aIMHUHHCTpallH, IICPBBIM SaMeC?TI/ITeJ'IeM rjiaBbl AIMHUHHUCTPAIIUH - YIIPaBJIAIOIIUM
!
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IeNaMd WIM 3aMeCTUTENSMH TIJaBbl aIMUHUCTPALMH, PYKOBOAUTENIAMH WM
3aMeCTUTEISIMI pyKOBOﬂHTeH?ﬁ CTPYKTYpPHBIX IofpasfenaeHuil. PykoBoacTBo
MEXBEIOMCTBEHHOH KOMHUCCUEM WIM COBETOM MOXET OCYLUECTBIIATHCS
compesceRaTeIsIMHU. :

7.11. Tlo Bompocam, TpeOyromMM peIleHus IJaBbl aJIMUHUCTPaldH,
MEXBEIOMCTBEHHEIE ~ KOMHCCHUM W  COBETHl  BHOCAT  COOTBETCTBYIOLIHE
MPEIJI0KEHHUSL. ?

7.12. Komuccuamu (M{&)I(BeL[OMCTBeHHLIMH KOMUCCHUSIMHU), TIOCTOSIHHO
NelCTBYIOIIMMH COBETAMH IIPY [JIaBe aIMHHUCTPALUHM €XErofHo 10 1 MapTa
TOTOBATCS OTYETHI O IPoJelaHHON paboTe 3a NPOIIEAIINM rojl, HA OCHOBAHUH
KOTOPBIX T'OTOBUTCSI COOTBETCTBYIOIIAs aHAIWTHYECKas 3alllcKa TIJaBe
aIIMUHUCTPALHHY IS OLleHKH 3(DhEKTUBHOCTH UX JesTenbHocTH. OTYeTH 0 paboTe
KOMHCCHI TOTOBATCS 3aUHTEPECOBAHHBIMU CTPYKTYPHBIMH IIOApa3eleHHIMH.
CoctaB KOMHCCHMM  OOHOBIISIETCS ~ 3aMHTEPECOBAaHHBIMH  CTPYKTYpPHBIMH
IoIpa3AeIeHUsIMH 110 Mepe Hed6xo;[HMocm, HO He pexe 1 pasa B roa.

OpraHu3anuoHHO-TEXHHIECKOE obecrieueHue JIeSITENNEHOCTH
KOOPIWHALIMOHHBIX M COBEINATENbHBIX OPraHOB BO3JIAraeTcs Ha CTPYKTYpHOE
mozipasejicHue, yKazaHHOE B IIOJIOXKEHUAX O HHUX. JIOKyMEHTBI, CBSI3aHHBIE C
JeSITEIBHOCTHIO KOOPIMHAIMOHHEIX M COBEIATEILHEIX OPTraHoB, 0(OpMIIAIOTCS Ha
OnanKax COOTBETCTBYIOIINX KOMHCCHH (KomneruanbHBIX OpraHOB)
aJMUHHCTPALMM, BKIIOYAIOTCS B HOMEHKJIATypy Jejl COOTBETCTBYIOIIUX
CTPYKTYPHBIX OJpa3eIeHuil. |

7.13. Cekperapp KOOPAMHAIIMOHHOTO MM COBEIIaTENBHOIO OpraHa
OCYIIECTBIISIET  CBOIO neﬂTerLHOCTL B COOTBETCTBHM C YTBEpPKIECHHBIM
IIOJIOJKEHHEM. |

~7.14. B cnydyae ympasHEHHS KOODIMHALMOHHOIO WM COBEILATEIHLHOTO
oprasa Bce JOKYMEHTHI, CBA3aHHBIE C €TO JIeATeNbHOCTBIO, CEKpETaph (popMHUpyeT
B Jlella COIJacHO HOMEHKJIAType Jel COOTBETCTBYIOIIEr0 CTPYKTypHOTO
mofpasmeNieHus Ui HOCHedylomeii Mepefauyd HMX B apxXuB B CPOK [0
30 kaJeHZAapHEIX JHEH CO IHS yIpa3JHEHHS.

8. IPABIJIA BHYTPEHHEI'O TPYJIOBOI'O PACITIOPSIJIKA

Ilopsizok npueMa 4 yBOJbHEHHS] My HHIHMIAJIbHBIX CIyKallHX H
pPaGOTHHKOB IO TeXHHYECKOMY 0GecredeHHuIO JeITeJbHOCTH aAMHHHCTPALINH,
uX paBa H 00A3AHHOCTH

|

8.1. Ha MyHMUMIAalbHyIo CiyxOy B a{MHHHCTPALUM IPHHAMAIOTCS JHIA,
COOTBETCTBYIOIIHE KBATH()HUKAIIUOHHBIM TpeOOBaHUSAM, YCTAaHOBJIICHHBIM IS
3aMeIeHusl JO/DKHOCTEN MYHHIUIANBHOH  CIIy>XOBI  IIpaBOBBIMH  aKTaMH
aMHUHUCTPALlUK, KaK IPaBHJIO, COCTOSIIME B KaJpOBOM pe3epBe HIM pe3epBe
yIpaBJIeHYEeCKHUX KaJpoB. ! _

8.2. Ha IOMKHOCTM MYHHMIMIAIGHOM CIIy>KObl, YTBEPXKIEHHBIE IUTATHBIM
pacryicaHueM a,HMI/IHI/ICTpaHI/II/I:', MYHHIMTIIAIBHBIE CIIy’Kallllie Ha3Ha4daloTcs H
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OCBOOOXIAIOTCA OT HUX PAcHOpsKEHHEM aJMHHHCTPAIMH IO COIJIACOBAHHIO C
PYKOBOJIUTEJISIMH COOTBETCTBYIOIINX TO{Pa3IeJICHHIA.

8.3. Ipu npueme Ha paboTy 0 MOMEHTa HOIIHUCAHIS TPYJOBOTO JOTOBOPA:

- OT[e] MyHHIMIAILGHON CITy»O6BI IOl MOIHCH 3HAKOMHUT BHOBE IIPMHSATOIO
pabotHuka c IlpaBunamu BHY’Ij‘peHHel"O TPYZOBOI'0 paclopsilika aIMHUHUCTpalNH,
KomekcoM OTHKM H CIy)KEOHOrO IOBEIEHHS MYHHIUIIAIBHOIO CIIyXKAIIero
aJIMUHHCTPAIIAH, JODKHOCTHOM HHCTPYKIMei i PernmaMerToM;

- CIELUAKCT 10 OXpaHe TpyAa NPOBOIUT BBOJHBIN MHCTPYKTQX IIO OXpaHe
TpyAa,

- cnenuanuct MbY «CATO» OTBETCTBEHHHIH 3a ITOKapHYIO 0e30I1acHOCTb,
MIPOBOAUT HHCTPYKTAX I10 CO6JIIOJICHI/IIO TpeboBaHUil MOXXapHOH 0€30MIacCHOCTH;

- MEIOUITMHCKUHU pa6OTHI/IK MbBY «CATO» mpoBomutr oOydeHHE ITpaBUIaM
OKa3aHUs ePBOi TOMOIIN MOCTPaIaBIINM;

- cnenmasmict MKY «Vupasnenue no penam 'O m UC r. Kanununrpama»
MPOBOANT BBOIHBIN MHCTPYKTAXK II0 TPAKAAHCKOMH 0GOpOHE;

- CICHMAMCT OTHeNla MOOMIM3AaIMOHHON IOATOTOBKH  OIIpEAeIsieT
HEOOXOMMOCTh TIOCTAHOBKH TpakIaHHHA Ha BOWHCKHH ydeT mo MecTy paboTshl,
PashICHIET TPaXKIaHUHY ITOPAIOK MCIIONHEHHS UM 00S3aHHOCTEH 110 BOMHCKOMY
y4ETy, MOOHIIM3AIHOHHOM MOATOTOBKE U MOGHIIN3AITNH.

8.4. ITocne odopmiieHuss npremMa Ha paGoTy B aIMHHHCTPALUIO 3aBOAUTCS
JUYHOE Jelo MyHnanaJILHbro CIyXallero, K KOTOPOMY HpPHUOOIIaIOTCS
JOKYMEHTHI, CBSI3aHHBIE C €ro MOCTYIUIEHHEM Ha MyHUIUIIAIBHYIO CIIyXO0y, ee
NPOXOXJEHHEM M YBOJIBHEHHEM C MYyHHIMIAIBHOH CIyXOBI, BBIOaeTCA
YIOCTOBEpEHHE B COOTBEeTCTBUH C llonoxeHHEM O CiIy»)eOHOM yIOCTOBEpEHUU
MYHHUIUOATBHBIX CTYKAIUX aiMAHUCTPAIMI ¥ 3JIEKTPOHHBIH IPOILYCK.

ITpy W3MEHEHMH NEPCOHANBHEIX JaHHBIX, BKIIOYas (PAMHUIIHIO, UMsl, OTYECTBO,
[ACIIOPTHEIE JaHHbIE, CEMEHHOE TIOJIOXKEHHe, a TaKKe HHBIX CBeIeHHi,
HeoOXOMUMBIX IS BeleHHs JHUYHOIO Jeia, PabOTHHKHM OOS3aHBI HPEICTaBUThH
COOTBETCTBYIOIUE JOKYMEHTH B OTHEN MyHHIHUMANBHONW CIyXObl B TedeHHe
10 paboumx mHel ¢ MOMEHTa IMOJIYYEHHS HOKYMEHTOB, MOATBEPIKIAIOIUX TaKUe
M3MEHEHHUS. | '

PaGoTHHKaM 10 TEeXHHYECKOMY oOOecrmedeHuio aJMUHUCTpaluu (naiee -
TeXHHYeCKHHi paGOTHHMK) IIocjde IpHeMa Ha paboTy BhIZAeTcsl MPONYCK |
9JIEKTPOHHBIM IPOITYCK. |

IIpu yBONbHEHUH MyHnunnanLHoro cayamero (TeXHUYeCKOro paboTHHKaA)
ciIy)keOHOe yHOCTOBEpEeHUE (HpOl'IyCK) H 3JIEKTPOHHBIH MPOITYCK CHAIOTCS B OTHEN
MYHHUITUIAIBEHON CITyKOBI.

PaboTHUKM aI[MI/IHI/ICTpaI_HI/II/I HECYT OTBETCTBEHHOCTh 3a COXpPaHHOCTHb
BEINAHHBIX Y/IOCTOBEPEHHH, NPOIYCKOB, SICKTPOHHBIX MPOIYCKOB, Nepefady X
APYTHM JIHIAM M HCHONb30BaHHE (TIPENbSABICHHE) CIy)KEOHOTO YIOCTOBEPEHUS
(Tpormycka) B MHTepecax, He CBS3aHHBIX C BBIIOJHEHHEM CIIy)KeOHBIX 3aiad. B
Cly4yae WX yTpaThl paOOTHUKH 06;13aH51 coo0ImuUTh 00 3TOM INMHUCHMEHHO B OTHEN
MYHHITUIATEHOW  CIIY>KOHI. ‘I/IH(i)OpMaHI/I}I 00 yTpadeHHBIX CIyXeOHBIX
YAOCTOBEPEHHsIX MyOIIMKyeTCst B raseTe «I'paknaHum.
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Ilpu yBOJIBHEHUU pa60THm< aAMUHUCTpAlly He IO3JHee IHS YBOJbHEHUS
00s13aH: |

- cHaTb B OTHeN MyHHananLHon CILyKOBI cny)Ke6Hoe YIAOCTOBEpEHUE
(IpomycK), 3JIEKTPOHHBLIN MPOIMYCK, JOBEPEHHOCTh Ha MPaBO IPEICTaBICHUS
HHTEPECOB aIMUHUCTPALINH JIJISI UX YHUUYTOKECHUS, '

- cHaTh Iledarh, INTaMIbl CTPYKTYPHOTO IIOJpasfeleHHs aIMMHHCTPAIlUH
PYKOBOIUTEIO JTUOO pabOTHHUKY, OTBETCTBEHHOMY 3a UX IIPUMEHEHUe U XpaHEHUe
B CTPYKTYPHOM IIOJpa3felieHHH, IOJ IOANKCh B JXypHajle ydeTa Ieyared u
IITAMIIOB COOTBETCTBYIOIIETO CTPYKTYPHOTO MOAPa3IEIICHHS;

- CIaTh MPOIYCK HA aBTOMOGWIBHYIO CTOSHKY (B CIIydYae HAIMYHs TAKOBOIO)
IIEpPBOMY 3aMECTHTEINO IIaBEI aAMUHHCTPALH - YIIPABJISIOIEMY JEJIaMH;

- cIoath cnyxce6HHé JOKYMEHTBI, KOMITBIOTEPHYIO TEXHUKY
HETIOCPEICTBEHHOMY pyKOBozmTemo CTPYKTYPHOTO IozpasneneHus (Ipu
HEeOoOXOIUMOCTH - C y4acCTHEM npe,z[CTaBHTeJm MKY «II1KT»), mepenars Mebennb
W JpyrHe MaTepUalbHble = IIEHHOCTH, HaxOdIUecs B  IOJb30BaHHUH
MyHHIUNIAILHOTO  CIIy’Kallero, MaTepuallbHO  OTBETCTBEHHOMY  JIHIY
COOTBETCTBYIOIIETO CTPYKTYPHOTO IMOAPA3AEIICHIs] aiMAUHUCTPALIMH.

8.5. PacTop)keHHME TpYZOBOIO HOTOBOpAa IO HHHIMATHBE paboTHHKA (IO
COOCTBEHHOMY JKCIIAHMIO) IPOU3BOLHWTCS HA OCHOBAHWU JIMYHOTO 3asBICHH
paboOTHHKA, COIVIACOBAaHHOTO PYKOBOAUTENEM CTPYKTYPHOIO IIOApAa3aeNeHMUs,
[OJIaHHOTO Ha MM paGoTomarenss depe3 OTAEN MyHHIMIIANBHOHN CIyxObl 3a 2
HemeNM A0 OaThl YBOJNBHEHHsl, €COH HMHOM CpPOK He YCTaHOBIeH TpynoBbIM
xomekcoM Poccuiickoit demepanyy wimu UHEIM denepatbHbIM 3aKoHOM. HagyanoMm
yKa3aHHOIO CpOKa CYUMTaeTCs CIEAYIOmHH JeHb MOoCie JHSA TIOJyYeHUs
paboToiaTeneM 3asBieHus pabOTHUKA 00 YBOJILHEHUH.

VBonpHeHHe pabOTHHKOB 1O JAPYTMM OCHOBAHUSAM OCYILIECTBIISIETCA B
TOPSIZIKE ¥ CPOKH, IIPEZlyCMOTPEHHEIE IeHCTBYIONIMM 3aKOHO/IATEIbCTBOM.

Ilpexpammenue prIIOBOI“O jgoropopa ¢ paboTHUKOM  OGhopMIeTcs
pacropsbkeHHeM paboToAaTeNs He II030HeE JHS €r0 YBOJIbHEHHUS.

PacnopspkeHuss  aIMUHHCTpAllMM, CBS3aHHBIE C  IIOCTYIUICHMEM  Ha
MyHUIHIATBHYIO CIIYX0y, ee TPOXOKICHUEM M YBOJBHEHHUEM ¢ MyHHIHNATBHOM
CiTyx6b1, IPUEMOM Ha paboTy ¥ yBOJIBHEHHEM JIHI, UCIOMHMIONMX 00A3aHHOCTH
0 TEXHHYECKOMY OOECIIEYEHMIO [eSTENFHOCTH aIMHUHHUCTPAIlM, TPUEeMOM
(YBOJILHEHMEM) IUPEKTOPOB MYHHIWIIANBHBIX OpraHH3auuii, paboTomarenem
KOTOPBIX SBIISIETCS IjlaBa a,uMHﬁHCTpaunn BH3UPYIOTCS OTHEJIOM MYHHIMIIAIbHOM
CITy>KOBbI, IIEPBBIM 3aMeCTHTeJIeM [IaBBl aJIMHHUCTPALIUY - YIIPABISIIOMNAM JeIaMH
Y NIOJITUCHIBAIOTCS IJ1aBOH aﬂMI/IHI/ICTpa]_II/II/I HJIH YIIOJTHOMOYEHHBIM MM JIHIIOM.

ITo nuckMeHHOMY SaSIBJIeHILIIO paboTHHMKA OTIIEIOM MYHHIIMITATHHOHN CIIyKOBI
TOTOBATCS M BBIJAIOTCS KOMHHM JOKYMEHTOB, CBS3aHHBIX C pabotoii B
aJIMMHHCTPALMH, 3aBEPEHHBIE [IEYaThIO OT/eNa MyHHIUIIATBHOM CITy>KOBI.

8.6. Ortmen MYHI/II_II/II'IaJIBLHOI\/'I cIy>xObl  BeleT peecTp MYyHHUIMIIAIBHBIX
cinyxamux — ropojackoro  okpyra «lopox  Kanunwurpamx» B IOpsIKe,
YCTaHOBIIEHHOM pelieHreM ropogckoro CoBeTa IelyTaros.

8.7. Ortgen MYHHIII/IHaHf;)HOfI CIIy>)KOBI  OCYIIECTBIJISIET IOATOTOBKY H
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oopMiIecHHEe Ha OJaHKe YCTAHOBJIGHHOTO oOpasla G61aroJapCTBEHHBIX ITHCEM
I7aBbl aJMHHHCTPAIlMM H aJIMUHHCTPalid HA OCHOBAHHM MOTHBHPOBAHHOTO
xonaTaiictBa (C oOIHCaHUEM 3aciyr agpecara), IOJAHHOTO Ha UMS TIJIaBbI
aIMUHUCTPALIIH PYKOBOJIUTENIEM CTPYKTYPHOTO IIoApasfeeHUs aIMHUHUCTpaluu
(pyxkoBOAMTENSAMH  TNPEANPUSATHH,  VUpPeXXAeHuid,  opraHusaimii  ropoja
Kanmununrpana) 3a 15 pabounx nHeit 1o BpydeHHs. XOHaTaiiCTBO O INOOIIPEHUHU
COTPYIHHMKOB aJIMHHHCTPAIlHH pPa3sHbIX CTPYKTYPHBIX HOIApa3[eNleHHH IOJDKHO
OBITH COTJIaCOBaHO pyKOBonnTebIﬂMH ATHUX CTPYKTYPHBIX ITOApa3IelIeHUN.
\
Pe:xxum paGouero Bpeme}m, ocyllecTBJIeHHe NPOMYCKHOI0 Pe:KAUMa B
aL[MIlHPICTpaTHBHOC 3qaHHe

8.8. B agMmumHuHCcTpanuu \yCTaHaBJII/IBaeTCSI CIeOyoImuil pexuM pabouero
BpEMEHH:

- HSITI/I,I[HGBHaSI pa60qa;1 HGJICJBI C ,uByM;I BBIXOIHBIMH JHSIMH (cy00oTa U
BOCKpECEHbE); |

- MOPOAOJKUTENIBHOCTD exXeIHeBHOU paboTsl - 8 wacoB mpu 40-yacoBoii
paboueii Henene;

- Hadaisio pabouero aHs B 09.00;

- mepepsis ¢ 13.00 mo 14.00;

- okoH4anHe pabouero aus B 18.00.

PexxuM paGouero BpeMeHH, BpeMs Hadala 1 OKOHYaHHs pabodero JHs MOTYT
H3MEHATHCS [0 PACHOPSIKEHHIO aJMHUHUCTPALMK B IOPSOKE, IPEXyCMOTPEHHOM
JIeHCTBYIOIIUM 3aKOHOIaTEIHCTBOM.

8.9. B cinydae HeOGXOAMMOCTH pPabOTHUKU aIMUHHCTpPAlMd MOTYT OBITH
JOIYIIEHE] B 3[aHKE aIMUHUCTPALIMH B BEIXOJHEIE U IPa3JHUYHBIE THU IO 3asBKe
PYKOBOIUTENS CTPYKTypPHOTO inonpas;[enenml aqIMUHHUCTpPAIIUN, HaIlpaBIeHHOU
IIEPBOMY 3aMECTHUTENIO TJaBbl QJAMHHHUCTPAllUY - YIPaBIAIOIIEMY JelaMH Ha
corjlacoBaHHe IPOILyCcKa B aI[MI/IHI/ICTpaTI/IBHOG 3maHne depe3 cepBUC «JlocTyml B
aJIMUHUCTPALAION, paCHOJIO)KeHHBIH B ANWC «BHyTpeHHHMl  nopran
aJIMAHACTpAITHK ropoackoro okpyra «['opox Kanuaunrpan», He nozaHee 16 yacos
IHS, IPEeIIeCTBYIONIETO BEIXOIHOMY WX IPA3IHAYHOMY JHIO.

JIOKyMeHT CYMTaeTcs IIONNKMCAHHEIM PYKOBOJHUTEIEM CTPYKTYPHOIO
noJpasfeNeHys afMUHICTPAIiH, €C/IM OH HANpaBJeH ¢ MCIOJIb30BaHIEM yIeTHOM
3aIIMCH PYKOBOJUTEIS WIIH [TIaBHOI'O CHEIUATIHNCTa KOMUTETA.

TepBElii 3aMeCTHTENb IJIABBl aIMUHHUCTPALUM - YIPaBILTIONINI  [eIaMK
(3amecTUTEID ynpaBJIsnomero1 JIeaMH, Ha4daJbHUK OTAENa MaTepHalIbHO-

TEXHHYECKOTO OO0EeCIeUeHHUs1) pacCMaTpUBAaeT IIOCTYINMBIIHE Yepe3 CEpPBUC
 «JlocTyn B aJMHMHHCTPAIMIO» 3asIBKA M IIPOBOAMT WX COIJIACOBaHHE depes
[IaBHOTO CIIEIMAlMCTa ammapaTa YIpaBIeHHs IyTEM HM3MEHEHHs cTaryca
«IPHHATO K PACCMOTPEHUIO» Ha CTATYC «COITTACOBAHOY.

8.10. Ilpomyck B 3[4aHAE AIMUHHCTPAIVH, PACIOJIOXKEHHOEe IO aupecy
wiomans Ilob6emsr, 1, oCylecTBuseTcs B  YCTAaHOBJIEHHOM  TIOpSIKE,
IpeycMOTpeHHOM PernaMeHTOM, UCIONHEHHE KOTOPOTo SIBISETCS 00s13aTeIbHBIM

!
\
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JIsl  BCeX MYHHUIMNAIBHBIX | CIYy>KamuxX, pabOTHUKOB II0 TEXHHYECKOMY
06eCIIeYeHnI0 AeATeNbHOCTH |afMUHHCTPAIHH, COTPYNHUKOB MYHHIIHIATHHBIX
opraHmu3anuii (manee - COpr,Z[HI/IKI/I)

8.11. Bxop B 3/aHKe, BEIXO U3 3[aHNS aJMHHMCTPALHH OCYLIECTBIIAIOTCS 110
3JIEKTPOHHOMY nporIyCKy qepe3 TYPHUKETB CHCTEMBI KOHTPOJS W YIIPaBICHUS
JIOCTYIIOM.

8.12. MKY «ITUKT» ocymiecTBisieT oopMIleHHe, BEIIAYy, yI€T H XpaHEHHE
3JIEKTPOHHBIX IPOITyCKOB, 3:aﬂ1301< Ha BBIJA4Yy OJIEKTPOHHBIX IIPOILYCKOB,
odopMiIeHNEe DIEKTPOHHBIX IIPOIYCKOB, B TOM YHCIIE IOCTOSHHBIX, COTPYIHHUKAM
aIMUHHUCTpAIliY, MyHUIUIANbLHBIX OpraHM3anuii, paboTHHKaM oOpraHu3alluii,
PACTIONOXEHHbBIX B IMUHHUCTPATHBHEIX 3aHHAX.

Odopmiienre, Bblmada ¥ ydeT BPEMEHHBIX OJEKTPOHHBIX MPOILYCKOB
COTPYOHUKAM, YTPATUBINUM, 3a0bIBIIMM IIOCTOSIHHEIE 3JIEKTPOHHBIE ITPOITYCKa,
OCYINECTBIIAIOTCS ~ COITACHO 'TOpSZIKY  TIPOITyCKa moceTHTeNed B 3AaHHA
aIMUHHCTPAIHH.

BpeMeHHBI aneKTpOHHLIH NPOIyCK JEUCTBYET B TEUEHHUE IHS BBIIAYHU U
IIOZIJIEXKHUT BO3BPATY IIPH BBIXOZI€ COTPYIHHUKA U3 3[AHHS.

8.13. PaccMoTpeHHe 3adBOK M paspemeHre Ha oQOPMIEHHE IOCTOSHHBIX
3JIEKTPOHHBIX IPONMYCKOB JUIsi COTPYAHHKOB MYyHHIHIAIGHBIX OpraHU3aIlui
OCYINECTBIISIOTCS TIEPBBIM 3aMECTUTENIEM TJIaBBl aIMUHHUCTPALINY - YIIPABIISIOIIAM
JleTIaMH. :

8.14. TlpuoGpereHre SJEKTPOHHOrO IMPOIyCKa B3aMEH YTPAYeHHOTO
COTPYIHHUKH OCYINECTBISIOT camocTosTenbHO. O ¢akTe yTpaThl 3I€KTPOHHOIO
IIPOIIyCKa ero IoJIbs30BaTelb 00s3aH MUCEMEHHO COOOMIUTE IEPBOMY 3aMECTUTEIIO
IJIaBBI aAMHHUCTPAIUH - YIIPABJISIOIIEMY J€IaMH.

B nensx uckimoueHHs UCHONB30BaHUS yTPAYEHHOIO AJIEKTPOHHOIO IIPOIyCKa
ITOCTOPOHHUMHU JIUIIAMHU SIIEKTPOHHBIN ITPOIYCK OIOKUPYETCS.

8.15. IlpeassaBieHre 3JEKTPOHHLIX IIPOITYCKOB BHE 3MaHHS aIMUHHCTPAIMH
WJTH OCTaBIIEHHE MX B KauecTBe 3aJI0ra KaTeropuIeCKH 3alipelacTcs.

8.16. I'lpu yBosipHEHUU co%pynHHKH 00s513aHBI CIATh ANEKTPOHHBIE IIPOILYCKa B
OTAEN MYHHUIUNIAIBHOMN cny>1<651 pH TIOMy4eHUH TPYIOBOM KHIKKH ¥ (WJIH)
CBEZIEHMIT O TPYIOBOI EeSTENBHOCTH.

8.17. Ilpomyck moceTHTeNel OCYINECTBIAETCS B COOTBETCTBHH C IOPSIKOM
NpOIIycKa IIOCETUTENeH B 3[aHME AAMHHUCTPALUM, YTBEPXKICHHBIM IPHKA30M
TIepBOTO 3aMECTHTEJIS IVIABEI aIMHEUCTPAIIHH - YIPABJISIONIEro TeaMH.

8.18. Ob1mee pykoBOACTBO U KOHTPOJb OpraHU3alliy IIPOIyCKHOI'O PEXMMa B
aIMHHHCTpPAIIIH BO3JIaraioTcs Ha IEepBOr0 3aMECTUTENS IJIaBbl aAMHUHHCTpPALUU -
yIPaBIAIOMIEro JeITaMH. |

OdopmieHne OTIYCKOB, IHCTKOB HETPYA0CNOCOOHOCTH, OIJIATA TPy/Aa,
AMCHAILIHHAPHBIE B3LICKAHHUS
|
|
8.19. ExeronHple olutauMBaeMble OTIyCKa MYHHUIWMANBHBEIM CIYXKalllUM U

|
TEXHHYCCKUM pa6OTHI/IKaM NpeaoCTaBIAOTCA B COOTBETCTBUH C Tp}IlIOBI:IM
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KomekcoM Poccuiickoit  ®emepammy, JeHCTBYIOIIMM  3aKOHOAATENbCTBOM
Poccuiickoii Depepanuu U KaHHHHHI‘paIICKOﬁ objlacT 0 MYHHUIUNIAIBLHOMN
cinyx0e, a TakKe B COOTBETCTBMH C II€PEYHEM HOJDKHOCTEH MYHHUIUIAIBHBIX
CIIy>KaIllUX, UMEIOIIUX IPaBo ha €XETOOHBIA JTOTIOJHUTENBHBIN OIIaYXBaeMbIN
OTI[yCK 32  HEHOPMHPOBAHHBIH  CIy>XeOHBIII  JeHb,  YCTaHOBJECHHBIM
pacnopshKeHHUEM aIMUHUCTPALVH.

8.20. OuepenHOCTH MPENOCTABICHUS OILUIAYUBACMBIX OTILyCKOB OIIPEHEIICTCS

eXKErOJJHO B COOTBETCTBHM C TIPaHKOM OTIYCKOB, YTBEPXIA€MBIM TIJIaBOM
aJMUHNCTPAI[MM He IMO3[HEe YeM 32 2 HelelH 10 HACTYIUIEHHs KaleHJapHOIO
roja.
B ciydae OTKIOHEHHS OT YTBEPXKICHHOTO IpadMKa OTIYCKOB COTPYIHHUK
HAIPAaBISEeT T[JIaBe AIMHHHACTPAllUH depe3 OTAeN] MYHHUIUIAIBHOM CIyKOBI
3as4BJICHHE O BHECEHHH M3MEHEHUil B rpaduK OTIIyCKOB C YKa3aHUEM NPHYUH H
CPOKOB IIepeHOca OTITyCKa. ‘

8.21. IIpenmocraBieHue pa6OTHI/IKy €XEerogHOro OIUIaYMBaeMoOro OTILyCKa
oopmIIseTCsT PACTIOPSDKEHUEM aAMIHACTPAlMY He MO3/HEee UeM 3a 2 HEleH 10
HaYaJia OTIIyCKa Ha OCHOBaHUM 3asBIICHUS pabOTHHKA.

8.22. Ormyck 6e3 coxpaHeHHs 3apaGOTHOM IUIATEI MYHHLHUOATEHOMY
CIy’XalleMy U TEXHHYEeCKOMY pPabOTHHKY HpeNOCTaBIIseTCS B COOTBETCTBHHU C
JIEUCTBYIOIIAM 3aKOHOAAQTEJIbCTBOM HAa OCHOBAaHMM JIMYHOIO  3asABJICHHS,
COMNIACOBAHHOTO C  PYKOBOAWTENIEM  COOTBETCTBYIOIIEr0  CTPYKTYPHOI'O
noJpa3aeseHus, U pacnopﬂnceﬁga aIMHUHUCTPALUH.

8.23. JIMCTKM HETPYHOCIIOCOOHOCTH MYHHIMWNANBHBIX CIy)XalluX |
TeXHUYECKHX PAGOTHHUKOB, OGOPMICHHEIE Ha GYMaKHOM HOCHTENE, CHAIOTCS B
OT/ieJl MyHHITHIIATBHOM CIIy>KOB! JJIs IO TBEPAKACHUS CTPAXOBOI'O CTaXa.

B ciydae OTKpBITHS JIHCTKA HETPYZOCIOCOOHOCTH B 3JEKTPOHHOM (opMe
MYHULMOAIGHBINA CIIyXaIuil (TeXHu4eckuii pabGoTHHMK) cooOmaer B OTHEN
MyHHIMOAIEHON CITy>KOBI €0 HOMeED.

IMociie IOATBEPKIEHHS CTPAXOBOTO CTaka JUCTKH HETPYJ0CHOCOOHOCTH
BO3BpAIllAlOTCSL  OTHAEIIOM ﬁAyHHuHHaJILHof/i CIy)XOBI B  CTPYKTYpHBIE
moipasfelieHus, HaJelleHHble IIpaBaMM IOPHIHYECKOro JIMIA, B TeYeHHE
1 paGouero IHs ¢ MOMEHTa IOCTYIUICHHS JHCTKAa HETPYJOCIOCOOHOCTH Ha
IIPOBEPKY.

8.24. Bemmnara 3apa60TH01>i IJIaThl  paboOTHHKaM  aAMHUHUCTPaLMH
IIpou3BOIUTCS 2 pas3a B Mec;m — 3-ro u 18-ro uncma. Kaxnwrii paboTHHK
aIMUHUCTpAIIUU IIOJy4aeT pacquHLm JIUCT O COCTaBHBIX YaCTIX 3apa60THon
IUIaTHI, MPUYHATAOIIEHCS €My 332 COOTBETCTBYIOIIMM ITEPHO/.

8.25. IIpuMeHeHHe AUCUUILUTHHAPHBIX B3BICKAaHUH U MOOIIpeHHe paOOTHUKOB
aJMUHUCTPAllMK  OCYHIECTBIIOTCA B COOTBETCTBHM  C IeiCTBYIOLUM
3aKOHOJATEIECTBOM, YCJIOBI/ISIMI/I TPYHAOBOTO JIOTOBOpPa M IPAaBOBBIMHU aKTaMH
aJIMIHUCTpAILUH.

CrpykTypHBIE Ho;[pas;[ene}‘ma aIMHHUCTPAIHH, IOJTOTOBUBILHE UCXOIAINNE
JIOKYMEHTEI, COJepXKalie IPeIoXeHUs O IpHBIeYeHHH PpabOTHHKOB
aIMUHHCTPAIUA K JUCIUIUIMHAPHON OTBETCTBEHHOCTH, HAIPABIAIOT X KOIUU B
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TeyeHne 3 pabouux IHEH ¢ MOMEHTa PErucTpali B OTIeNl MYHHUIMIAIbHON
CIIY OB

8.26. PabGotHukm 1IpH %HpOXO)K}];eHI/II/I JIHUCIAHCEpU3alldi B IOpPSAOKE,
IIPEAYCMOTPEHHOM 3aKOHOIATENECTBOM B chepe oxpaHBI 3M0poBhs (cTaThs 185.1
TpynoBoro xopgekca Poccnﬁckoﬁ Oepepanuu), 00s3aHBI B S5-HEBHBIH CpOK
IpPEIOCTABUTh B OTIENl MYHHIUNAIGHON CIOyXOBl CIpPaBKH MEIUIIMHCKHX
opraHu3alui, IIOATBEPKAIOIIYe TIPOXOXK/ICHNE MMM IHMCIAHCEPH3AluM B JIEHb
(XHH) OCBOGOXKIIEHHS OT PaGOTHL.

9. IOPSIIOK IIPMEMA-IIEPE/JIAYN JAEJI IIPU CMEHE
PYKOBOJIUTEJIEI, A TAK)KE IIPY ITPEKPAINEHUN
NEATEJEHOCTHA CTPYKTYPHOI'O
HOJPA3AEJEHNS AIMUHACTPAIIAN

9.1. Ilpu cMeHe pyKoBOoAWTeNEeH  CTPYKTYPHBIX  IIOJApa3ICICHHMI
aJIMHHHUCTpAIIMH, a Takke IIpH TpeKpalleHHH JeATEIBHOCTH CTPYKTYPHOTO
nojpasfeleHus agMUHHCTPAlMU IIpHeM-Tiepenada NTOKYMEHTOB, ITOMeEIIeHHH,
UHBEHTaps M OOOpYJOBaHUWS HPOU3BONUTICS IO aKTy IpHeMa-lepenadd Ael
KoMHuccueil, CO3MaHHO B yCTaHOBIEHHOM aJIMUHUCTPALIUEN TIOPSIKE.

9.2. IIpu mpeKpallleHHd JeATETBHOCTH CTPYKTYPHOIO IOApasiencHus Oes
mepefadn ero (YHKOUH APYyroMy IONPa3sOeNeHHI0 TOKYMEHTH! IepefaloTcs B
MKY «KaJIuHHHIPAICKHI TOPOJICKOH apXUBY.

IIpu mpekpallleHUH JOESTENbHOCTH CIPYKTYPHOTO  IOApasAelieHHs ¢
nepefadeii ero GyHKIHA ApyroMy MoApasfeieHHIO TOKYMEHTHI IIEPENAatOTCsS B TO
CTPYKTYpPHOE IIof[pasAelieHne, KOTOPOMY Iepelatbl yKa3aHHbIE QyHKIIH.




