POCCHMCKAS OEIEPALA
AJMHMHHCTPALVS TOPOJICKOI'O OKPYTA
«"'OPOJI KAJTMHUHI PA J1»

INOCTAHOBJIEHHUE

OT « /j » (9_9 2019 r. Ne ffj

r. Kanunuurpan

O6 ytBepxJeHUH AIMHUHHUCTPATUBHOIO periamMeHTa
aIMHHUCTpallUM  ropoickoro  okpyra «l'opon
KanunuHrpan» mNpenocTaBiieHuss MYyHULUIIAIbHON
YCIYyI'M T0 pPacCMOTPEHHUIO 3asiBKU O BKIIIOYEHUHU
CBeJIeHHWI 0 MecTe (TUIoLIaiKe) HAaKOIIJICHHUS TBEPABIX
KOMMYHaJIbHBIX OTXOZIOB B PeecTp MecT (IIOIa0K)
HaKOTUIEHWsS TBEPABIX KOMMYHAaIbHBIX OTXOAOB Ha
TEPPUTOPUHU rOpOJICKOro OKpyra «I"opon
KanuuuHrpam»

B cootsercrBuu ¢ DenepanbHpiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6
OpraHU3alUU NPEeAOCTABIEHHWS TIOCYJapCTBEHHBIX U MYHULHIAIBHBIX YCIyI»,
@enepanbHbIM 3aKOHOM OT 24.06.1998 Ne 89-03 «0O6 orxomax NpousBOACTBA U
notpebienus», nocrtaHoBieHueM IIpaBurenscTBa Poccuiickol @enepauuud oOT
31.08.2018 Ne 1039 «O6 yrBepxxnennu IlpaBun obycTpoicTBa MecT (TUIOILALOK)
HAKOIJIEHUS] TBEPALIX KOMMYHAJBHBIX OTXOIOB M BEICHUSA HX peecTpar,
PYKOBOJCTBYSICH ITOCTAHOBIEHHEM aAMHUHHCTpaluu ropoxackoro okpyra «lopon
Kanuuunrpan»y or 08.10.2018 Ne 984 «O6 yrBepKOeHHHM MOpslKa pa3paboOTKH,
YyTBepXKIEHUS U IIPOBENEHHs DKCHIEPTU3Bl aIMUHUCTPATHUBHBIX PErIaMCHTOB
NPeNOCTABIEHAS MYHUUMNAIBHBIX  YCIYr», paclopsKeHHeM aJMUHHCTPALUH
ropoackoro okpyra «lopon Kamuaunrpamy ot 20.07.2018 Ne 442-p «O06
OopraHu3aLuu paboThI ITo npuemy 44 BBLIAYE JIOKYMEHTOB B
MKY «MHOro(pyHKIIMOHaNBHBIA LEHTP IPEAOCTAB/IEHUA TIOCYNAapCTBEHHBIX U
MYHULMIAIBHEIX yeiIyr» (B penakuuy oT 05.07.2019 Ne 425-p),

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMUHHCTPaTHBHBIA pEriaMeHT aIMUHUCTPALMK TOPOJICKOI0
okpyra «[opox Kamususrpan» rpesocrasneHus MYyHULUIANLHOW YCIYrH IT0
PacCMOTPEHUIO 3asBKH O BKJIIOYEHMH CBejenuil 0 MecTe (IIomajixe) HAKOIUIEHUs
TBEPABIX KOMMYHANBHBIX OTXGI0B B peecTp MecT (MIOWAN0K) HAKOTIICHHUS TBEPABIX




KOMMYH&JIbHBIX  OTXOJOB Ha TEpPpPUTOpUM  Tropoackoro okpyra «l'opon
Kanununrpan.

2. YrpaBIeHUIO JeJIONpOM3BOACTBA AIMHUHUCTPALMM TOPOJACKOTO OKpyra
«opon Kamuuunrpan» (Jlunoseukas HO.M.) ofecneunts omnyOaukoBaHue
ITOCTaHOBJIEHUs B rasere «I pakJaHuH» U Ha oQUUUATBHOM caliTe agMUHUCTPALUN
ropojickoro okpyra «l'opon Kanununrpan» B cetu MuTepHer, HanpaBieHHe KOIUH
nocraHoBiieHuss B [lpaButenscTBo KanmuHuHrpanckod oOnacTé 1Jisi BHECEHHUs B
peruoHaBHBIN PErucTp MyHHLIMNANbHBIX HOPMATHBHBIX [IPaBOBbIX aKTOB.

3. KoHTponb 3a HCIONHEHHWEM IOCTaHOBJIEHHUS BO3JIOXKUTL Ha 3aMECTHUTE]IS
IaBpl  aAMUHUCTpaLMM, IpefcefaTessi KOMMUTETa TOPOJCKOro  XO3sAHCTBa
aIMUHHCTpauuu ropoackoro okpyra «I'opon Kanununrpam» Kynosa A A.

I'maBa ropoackoro okpyra A.H. Cunanos

Mapxosa E.H.
92-34-83




Ilpunoxxenue
K ITOCTaHOBJICHHIO aAMUHUCTpaLluN
ropoackoro okpyra «I"opon Kanununrpam»

or«/I» 07 2019r. Ne f43

AJIMUHHUCTPATUBHEIN perjaMeHT
agAMHHHCTpaLUy ropoJckoro okpyra «I"opon
Kanuuunrpan» npenocTasieHnss MyHULIUIATBHOHR YCIyTH ITO PaCCMOTPEHHIO 3a5BKH
O BKJIFOUECHHH CBEJEHUHN O MecTe (IJIOIIAAKe) HAKOTIIICHUS TBEP/IbIX KOMMYHAaIbHBIX
OTXOZAOB B peecTp MecT (IIOLAaA0K) HaAKOTIJIEHUS TBePAbIX KOMMYHAJIBHBIX OTXO0I0B
Ha TeppUTOpHuu ropojckoro okpyra «I'opox Kanunuurpam

Pasznen 1. OBLLME TTOJIOKEHMA

1.1. Ilpenmer perynupoBanus AIMUHUCTPATUBHOTO perjlaMeHTa.

AJIMUHHMCTPATUBHBI pErjaMeHT peryjiupyeT MOpSIOK MpeAoCTaBIeHHUs
aIMUHHCTpauuel ropoackoro oxpyra «l'opon KanunuHrpam» MyHULUNATBEHOH
YCIYTH 110 PAacCMOTPEHMIO 3asiBKM O BKJIIOYEHUH CBEIEHUH O MecTe (ITOLIAAKe)
HaKOIJIEHUs] TBEpPAbIX KOMMYHAaJIBHBIX OTXOAOB B peecTp MecT (TUIOLIaZOK)
HAKOITJIEHHsI TBEPIbIX KOMMYHAJbHbBIX OTXOJ0B Ha TEPPUTOPHHU FOPOACKOr0 OKpyra
«T"opon Kanuuunrpan» (manee — peectp), onpeneiseT CPoKH K MOCIeI0BaTebHOCTD
AIMUHHUCTPATUBHBIX TIPOLEAYP Y aJMHUHUCTPATUBHBIX OEHCTBUI JOJPKHOCTHBIX JIML
KOMUTETAa TOpPOJCKOro XO3sHMCTBAa agMUHHUCTpAlMMd TopoAckoro okxpyra «l'opoa
Kanuauurpan» (majsee — AIMUHHCTpalus), pPyKOBOAWTENsi H  pabOTHUKOB
MYHULMIAIBHOTO  Ka3eHHOro  y4ypexXAeHus  ropoackoro okpyra «l'opon
Kanuuuurpan» «MHOrogyHKINOHAIBHBIH HEHTP MPedOCTaBICHHUA TOCY AapCTBEHHBIX
U MyHUUMNAJIBHBIX ycinyr» (manee — MOL]) B mnpouecce mnpenocrapiieHus
MYHULIUHAJIBHON YCIyTH.

1.2. Kpyr 3asiBUTENEH. :

B kadecTBe 3asBUTeNeH BBICTYMAalOT (U3NYECKHE, IOpHAUYECKHE JIULA,
HHIUBUAYaJbHBIE TIpeANPUHUMATENH, Ha KOTOPBIX BO3JIaraeTcs OTBETCTBCHHOCTH 32
OpraHM3alliI0 HAaKOIUIEHHS ¥ BbIBO3a TBEPABIX KOMMYHAIIbHBIX OTXOJOB B IPaHHIAX
ropoackoro okpyra «I'opoa Kanununrpam:

— MO, Biafelollee 3JaHUEM, CTPOCHHEM, COOPYXKEHHEM, HEXWIbIM
IIOMELLEHNEM, B TOM YHCJe B MHOTOKBapTHPHOM JIOM€, U 3€MEJIbHBIM y4acTKOM Ha
3aKOHHBIX OCHOBaHHAX (COOCTBEHHMK, Biafenel M (WMIM) IONB30BaTeNb), WK
YTIOJJTHOMOUYE€HHOE UM JIHIIO; '

— opraHuzanMsa (B TOM YMCJIe HEKOMMepYecKoe 00beIMHEHHE), NEeHCTBYIOLIAs
OT CBOEI0 HMEHHU W B HHTEpecax COOCTBEHHUKA XKUJIOTO A0Ma; '

— juuo (opraHu3auis), OCYyLISCTBIAOLUEE YIpaBieHHe MHOTIOKBapTHPHBIM
JIOMOM B COOTBETCTBMH ¢ JKMIHIIHBIM KopekcoM Poccuiickoi Menepanui.




2

3adBUTeNb 005A3aH OOpPaTHTHCS C 3asBKOM O BKIIOYEHHMM CBEIEHHWH O MecTe
(mnomanKe) HAKOIJIEHHS TBEPIABIX KOMMYHAJBHBIX OTXOJOB B PEECTp B CPOK HE
Oosee 3 pabouux mHeH co JHS Havajla ero UCIoJb30BaHMts.

3asgBuTeNnb 00sA3aH coobmate B M®PI[ o m0060M H3MEHEHUM CBEIEeHWH,
COIEPXALLUXCS B peecTpe, B cpok He Oosee 5 pabouux nHeldl co OHS HACTYILIEHMS
H3MEHEHHs IIYyTeM HAalpaBlIeHHs] COOTBETCTBYIOLIETO W3BELIEHUs] Ha OyMa)KHOM
HocHTese (Janee — U3BelleHHe). B ciydae M3MEeHEHHs MecTa pa3MeIleHHs MecTa
(TuToIaaKK) HaKOIJIEHUS TBEPABIX KOMMYHAJBHBIX OTXOJOB, CBEICHHS O KOTOPO
paHee OBUIM BHECEHBl B DPEECTP, M3MEHEHHSI B PEECTP BHOCSTCS TOJIBKO IIOCJIC
MOJIy4YeHHUs 3asBUTEJIEM COIJIACOBAHMSI CO3JaHMSl HOBOro Mecrta (TUIOLIAaAKH)
HaKOIJIEHHs TBEPJBbIX KOMMYHaJIbHbIX OTXOI0B B3aM€EH paHee CO3AaHHOrO.

1.3. TpeboBanus K TOpPAAKY UH(POPMHUPOBAHUS O MPeIOCTaBIECHUU
MYHUUUTTAITBHON YCIYTH.

1.3.1. Tlopsapnox mnosyueHus 3asfBUTENIIMM HHQpOpPMalMH [0 BOIpocaM
OpPeJOCTaBACHUS MYHHLIMINAJIBHOH yCAYTM H  YCIYT, KOTOphle SIBISIOTCSA
HEOOXOAUMBIMU U 00S3aTENIbHBIMH ISl MPENOCTaBICHUS MYHULMIIAIBHON YCIIYTH,
CBEJIEHUII 0 XOJ€e NPEeOCTaBIeHHs YKa3aHHBIX YCIYT, B TOM 4HCJie Ha OQUIHATBEHOM
calite AJMUHHCTpalu{, a TakXke Ha EAuHOM IopTane rocydapCTBEHHBIX U
MYHULMNAIBHBIX YCIyT (pyHKIui) (nanee — Eaunpiil noptan).

1.3.1.1. Mudopmauus o nopsiake MpeaocTaBIeHUs MYHULUNAIbHON yCIyru u
YCJIyT, KOTOPBIE SBJIAIOTCA HEOOXOAUMBIMU M 00s3aTeIbHBIMH JUVIs1 IIPENOCTaBIeHHUs
MYHULIUNANBHON YCIIyTd, JOBOAUTCS A0 3asBUTENEH CIeIyIOIIHMU criocobaMHu:

- HEeMoCpeACTBEHHO MpHU JIMYHOM oOOpalleHud K crneuuanvcram MOL,
CrIeHHAJIUCTaM OTJIEJIa SKOJIOTHH U BOJAHBIX OOBEKTOB yIpaBjeHus 0J1aroycTpOicTBa,
03eJICHEHHS U 9KOJIOTHU KOMUTETa FOPOJICKOr0 X03sIicTBa AIMUHUCTpaLMH (Jasee —
Ortaen, Yopasnenue, Komurer);

- npu ofpameHun K creunanucraM MOLL, cneumanucrtam Otznena 1o
TeneoHy;

- 1pu obpamieHuH B KOMHATET N0 971EKTPOHHOM ITOYTE;

- IOCPEICTBOM pasMelleHHs HH(popmauuM Ha EauHOM Ioprajse W Ha
obuLUaTBEHOM caliTe AXMUHUCTPALIUH.

1.3.1.2. 3asBuTenp BIpase NOIYYUTh HHPOPMALIMIO O XOI€ NPENOCTaB/IeHHS
MYHHULUTNIATBHOM YCIYTH, HCITONb3YS BXOAAIIHHA HOMEDP CBOETO 3asBKH:

~ HEIOoCpeICcTBeHHO y crniennanucta MOLI;

- 1o Teaedony y cneunanucra MOLL;

- Ha oUUHATBEHOM caiiTe AAMUHHCTPALMM B pasaese «Y Cyru».,

INocne peanusaumu IlpaBuTenbctBoM KanuHuurpaackod  obnactu W
AIMUHHCTpauued MepoIpusaTHil, o0ecnedunBaloIMX BO3MOXHOCTh NPEJOCTaBICHHS
MYHHIMITATBHOM YCIYI'H B 3JIGKTPOHHOH (DOpMeE, 3asBUTENIO IIPeJOCTaBUTCS
BO3MOKHOCTh OCYILECTBJISITE MOHHTOPUHT XOZIa IPENOCTaBIEHUSA MYHHMUHUIIAIBHOH
ycnyru (Xola pacCMOTPEHHs 3asBKHM) C HCIOab30BaHMeM Eannoro moprana janbo
PervoHajgpHOrO  MopTaja  TOCYJAapCTBEHHBIX M MYHHMLHUNAIBHBIX  yCIyT
Kanunaunrpazackoit o6acty (nanee — PerroHansHsli nopran).

1.3.2. Tlopsmok, ¢opma, MeCTO pa3MELIeHUs M CIOCOObI MOJyueHHs




CIpaBoYHOM uHObOpMaUKH, HEOOXOAUMOM NI MPEeAoCTaBIEHUS MYHULMITAIBHOMN
yciayru (nmanee — cHpaBo4Has HHGOpMalus), B TOM YHCJIE Ha CTEHAE B MeECTe
NPENOCTABICHUST MYHHLMIAIBHOH YCIYTM U YCIYT, KOTOpble  SIBJISIFOTCS
HEOOXOAUMBIMH M 0053aTENBHBIMU VIS MPEeAOCTaBICHUS MyHULUIATBLHON YCIyTH, U
B M®I].

1.3.2.1. K cnpaBoyHOH nH(pOpMaLHyU OTHOCUTCS cliefyrollas nHQopMalys:

— MECTOHaxOXAeHue U rpadukd paboThl CTPYKTYPHBIX IOJpa3faeieHUui
AIMUHUCTPALUY, [IPEAOCTaBISIOIMX MyHULUUNAIBHYO YCIYTy, FOCyJapCTBEHHBIX U
MYHHLUNAIBHBIX OPraHOB M OpraHu3auuil, obpalleHne B KOTOpble HEOOXOIUMO IS
NOJIyYeHHs MyHULIMIIAIbHON ycnyru, a Takke MOL;

— CIIpaBOYHBIE TeNe(QOHBl CTPYKTYPHBIX IOApa3feNeHit AAMUHHCTPALNH,
NPEeJOCTABIAIOIINX MYHMIUIIANBHYIO YCIyry, OpraHu3allii, Y4acTBYIOUIMX B
MpEeAOCTaBIeHUH MYHULUINAJIBHONH yciayrd, B TOM 4ucie Homep TesedoHa-
aBTOMH(OpMarTopa (IIpyu HATUYHHN);

— azapeca oQUIIMATIBEHOTO caliTa, 2JIEeKTPOHHOM MOYTHI, GOPMBI 0OpaTHOH CBA3U
AIMUHHCTpaUH, NPEeIOCTaBIISIOLIEH MyHUIIUNIAIBHYIO YCIYTY, B ceTH VIHTepHeT.

1.3.2.2. CrnpaBouHas UHpOpMaLUs MMOAJIEKUT 0053aTEIBHOMY pa3MELICHUIO B
3NEKTPOHHOH (opMme:

— Ha OpULHATIEHOM caiiTe AJMUHUCTPALIUY;

— Ha EquHoMm nopraite.

1.3.2.3. 3asgBuUTeNH BIIpaBe MONYYHTh CIIPaBOYHYIO HH(OPMALIHIO:

— B OJJIEKTPOHHOH (opMme Ha o¢HULHATLHOM caiiTe AJMUHHMCTpaUMHd M Ha
EnvHom nopraie;

— B YCTHOMH popMe npH n1MuHOM oOpalleHuH K criennanuctam MOLL;

- Ha cteHae B MOL] (cnpaBouHas HH(poOpMaLUs pa3MellaeTcss Ha OyMaXHOM
HOCUTEJIE U JOCTYITHA 3asiBUTEIIIO JUIs TIPOUTEHUS]).

1.3.2.3. CnpaBouHas wuH(poOpMauus pa3MellieHa Ha EauHom mnoprane
gosuslugi.ru u Ha oduuuanpHOM calfite AamuHHcTpauud klgd.ru B pasgene
«Yemyrm». |

Pazzen 2. CTAHIAPT ITPEJIOCTABJIEHUA MYHULIUITAJIBHON YCJIYTU

2.1. HaumeHOoBanne MyHUUUNANbHOH yciayru: «PaccMmoTpeHHe 3asBKuU O
BKJIIOUEHHNH CBEIEHMM 0 MecTe (IUIOUIafKe) HAKOIUJIEHUs TBEPIBIX KOMMYHaNIBHBIX
OTXOHOB B peecTp MecT (IIOLIaJ0K) HaKOIIEHUS! TBEPJBIX KOMMYHAIBHBIX OTXOIOB
Ha TEPPUTOPUH TropoAcKoro okpyra «l'opoa KanuuuHrpam.

2.2. HauMeHOBaHUE CTPYKTYpHOrO IoApasfeneHus AIAMUHUCTPaLHH,
NPeNOCTABNISIOIEr0 MyHHLUIIATbHYIO yenyry. Opraibl U OpraHu3aluu, obpalieHme
B KOTOpPbIE HEOOXOAUMO ISl IPEJOCTABIECHUS MYyHHULIMIIATIBHON YCIIYTH.

2.2.1. MysununanbHas yciyra NpPeNoCTaBIACTCS aIMHUHUCTpaLMen
ropoackoro okpyra «lopoa KamuHuHIpaa», OpraHU3yeTCs OTACIOM IKOJOTHH H
BOJHBIX 00BEKTOB yIpaBiieHuUsl O1aroycTpoicTBa, 03€JIEHEHU U 9KOJIOTHHY KOMHUTETa
rOPOJCKOTO X035MCTBa aIMUHUCTPaLHU ropojckoro okpyra «I"opoa KanuHuHrpam.
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2.2.2. Opranbl ¥ opraHusauuy, obpailleHhe B KOTOpPble HEOOXOLUMO MIJIs
MPeOCTaBICHNUS] MyHULIUNIAJIBHON YCITyTH:

— HOTapHaJibHble KOHTOPBI;

—  VYnpasnenune  DenepanpHOll  Hajmorosoit  cmyx6ml  Poccum  mo
Kamununrpagckoit oOmactu  (mamee —  Ympaenenne @DHC  Poccum 1o
Kanununrpazackoii obnactn);

— Mexpalionnas uHcnekuuu @enepanbHOH HaIOroBod ciyx0sl Ne 1 1o
Kanununrpanckorn ob6nactu (manee — MPU ®HC Ne 1 mo KanuHuurpaackoi
0061acTH);

-~ VYnpasinenune @PegepanbHON Ciayx0bl TOCYAapCTBEHHON pErvucTpaluH,
kagacTpa u Kaprorpadpuu no KanuHuHrpanckoit obnactu (manee — YrnpapneHue
Pocpeectpa).

B cootBercTBUM ¢ myHKTOM 3 4actu | cratbu 7 DemepalbHOTO 3aKOHA OT
27.07.2010 Ne 210-@3 «OO6 opranuzauuy MOperOCTaBiEHUs T[OCYJapCTBEHHBIX U
MYHHULIMIAIBHBIX yClIyr» (Hanee — MenepanbHblit 3akoH oT 27.07.2010 Ne 210-D3)
3anpemnaercss TpeOOBaTh OT 3asBUTENs] OCYLUIECTBJICHUsS NEMCTBUIH, B TOM YHCIE
COTrJIacoBaHUM, HEOOXOIUMBIX /Il MOJYUYeHUs] MyHULUTAIBHONW YCIYTH B CBSI3aHHBIX
¢ ofpalieHHeM B HHbIE TOCYJapCTBeHHble OpraHbl M OpraHbl MECTHOTO
caMOyNpaBJ€HHs], OpraHu3aliy, 32 UCKIIOUYEHHEM IOJIYdeHHs YCIYr U IOJyHeHHs
JOKYMEHTOB U MH(OpMalluK, MpeJOCTaBISEMbIX B pe3ysibTaTe MpeNoCTaBIeHUS
TaKUX YCIyr, BK/IIOUEHHBIX B [I€pedyHM, YyKa3aHHbple B uyacth | cratbu 9
®Denepanproro 3akoHa ot 27.07.2010 Ne 210-D3.

2.3. Pe3ynbpTaToM NpeoCTaBiIeHUs MyHULMIIATbHON YCIIYTH ABJISIETCA:

- BblJaya (HaIpaBJ€HHE) 3asBUTEIIO YBEJIOMJIEHHUS O BKIIOYEHUHU CBEACHUH O
MecTe (IUIOLIAJKe) HAaKOIUIEHHS TBEpPAbIX KOMMYHAJIBHBIX OTXOIOB B PEECTpP MeECT
(Tut011aJ1I0K) HAKOIUIEHHS TBEPABIX KOMMYHAJIBHBIX OTXOJOB Ha TEPPUTOPHH
ropoackoro okpyra «l'opon KanuHuHrpag» (nanee — yBenOMJIEHHE O BKJIFOYEHUH
cBeneHUi 0 MecTe (womanke) Hakoruienus TKO B peectp) (popma yBeIOMIIEHUS O
BKJIIOYEHWH CBEJEHUIN mnpuBoAuTcs B mnpunoxkenuu Ne 11 k Hacrodiemy
AIMUHHCTPAaTUBHOMY PETIIaMEHTY ), IU00

~ Bblgaua (HallpaBJIEHHE) 3asABUTEIIO yBEIOMIICHHA 00 OTKa3e BO BKIIOYEHHH
cBeleHMI o MecTe (IUIOLLANKE) HAKOIJIEHHsl TBEPABIX KOMMYHAJIBHBIX OTXOIOB B
peecTp MecT (IUIOILAIOK) HAKOIUIEHHsS TBEPABIX KOMMYHAJBHBIX Ha TEPPUTOPHH
ropozickoro okpyra «['opon Kanununrpan» (ganee — ysenomJieHHe 00 OTKase BO
BKITIOUEHNH cBeneHnM o Mecre (tutomanke) Hakormienus TKO B peectp) (dopma
yBeloMJIeHHs1 00 OTKa3e BO BKJIIOUEHUH CBeJeHUM MpUBOAMTCA B mpunoxenun Ne 10
K HacToAlleMy AIMHUHUCTPATUBHOMY pErNIaMEHTY), JIN0O

- BhIfaya (HalpaBlieHHe) 3asiBUTENIO YBeAOMIICHHS 00 H3MEHEHUH CBEJCHHH,
COIEPIKAIIMXCS B peecTpe MecCT (IUIOLIAJ0K) HAKOIUIEHUs TBEPABIX KOMMYHaJIbHbBIX
OTXOJOB Ha TeppPUTOpHH ropojckoro okpyra «l'opon Kanuuunrpam» (nanee —
yBeZloMJieHHe 00 W3MEHEHHWH CBeleHH# B peectpe) (dpopma yBenomnenus o0
U3MEHEHUHN CBeNEHU mpuBomuTcs B mnpwioxenun Ne 11 k  Hacrosiemy
AIMHHHCTPATUBHOMY perjiaMeHTy), 160




- BblJa4ya (HamlpaBJeHHE) 3asBUTEIIO YBEIOMIIEHHS 00 OTKa3e B M3MEHEHHUH
CBElEHHWH, COJACPXKAIUXCA B peecTpe MecT (IUIOIAA0K) HAaKOIUICHHS TBEPIBIX
KOMMYH&JIBHBIX OTXOJ0B Ha TEPPUTOPHH ropoAckoro okpyra «I opon Kamuaunrpamy
(nanee — ysenomieHue o0 OTKase B HM3MEHEHMU cBelneHuil B peectpe) (dopma
yBEIOMJIEHHs 00 OTKa3e B U3MEHEHHH CBelleHUI MPUBOAUTCS B mpuiiokeHuu Ne 10 k
HacTosleMy AIMUHHUCTPAaTUBHOMY perjlaMeHTy ).

2.4. Cpok IpenocTaBlIeHHs MyHHLUIIAIBHON yCIyrH, B TOM YHCJIE C YYEeTOM
HeOOXOAUMOCTH oOpallleHHs B OpraHbl W OpraHM3alliM, YYacTBYIOIME B
IIPENOCTABJIEHHY MYHULUIIAIILHON YCIYyTH, CPOK MPHUOCTAHOBIICHUS MPEIOCTaBISHUS
MYHUUHUIIAJIBHON  yCIyTM B Cjiy4dae, €CJlM BO3MOXHOCTB IPHOCTAHOBIIEHHS
npeAyCMOTpeHa 3akoHogareabcTBOM Poccuiickolt ®enmepauud, Ccpox Bblaayvu
(HampaBl€HHs)  [TOKYMEHTOB,  SIBJSIOLIMXCS — pe3yJIbTaTOM  HPEIXOCTaBJICHUS
MYHULIUIIANBHOMN yCIIyTH.

Cpok npenocraBiieHHs] MyHULIMITAIBHON YCIYTH COCTaBIIsIET 12 pabouux e
CO JIHsS pETHCTPAlNU 3as1BKH (U3BELICHUS).

IlprocTaHOBIEHHME  TMpPENOCTABJIEHUS  MYHULMMANBHOH  yCIyrH  He
IpEeAYCMOTPEHO.

Cpok BblOauu (HampaBJIEHUs) 3asBUTENIO JOKYMEHTa, SBJISIOLICToCs
pe3yapTaToOM NPENOCTaBICHNS MyHULUITAIBHON YCITyTH:

- BBIaeTCs B Te€UeHHEe padouero JHA, yKa3aHHOTO B pacrlucke B rpade «uarta
ITOJTYyYEHHsI pe3yJIbTaTay;

—- HampaBifgercss (B choydae wu30OpaHUsa 3asgBUTeNeM criocoba TOy4YeHUs
pe3yJbTaTa 1o No4yTe, JIEKTPOHHOH I0YTe) B TeUSHUE pabouero AHs, yKa3aHHOIO B
pachucke B rpade «aata NojJyueHUs pe3ysibTaTan.

B cnyuae usbpaHus 3asBuUTesieM crioco0a IONyuyeHHUs pe3yJbTaTa B BHAE
OyMa)XHOTO JOKYMEHTa MpH JIMYHOM OOpallleHHMH U HedBKHM 3aABHTENd 34
pe3yNbTaTOM MNPENOCTaBICHUS MYHHLHMIIAIBHON YCIYIM NOKYMEHT, SABIISIOLIUICH
pe3ysibTaToOM IIPENOCTaBIECHHs MYHHIMIIAIbHOM YCIyrd, HAIpaBisAeTCs B BHIE
OyMa)XHOTO AOKYMEHTa IIOYTOBBIM OTIpaBI€HHEM Ha Cledyrolnui pabouui HeHb
MOCJIe HACTYIUIEHHS AaThl BHIaYH, yKa3aHHOH B paclKcKe B rpade «aaTa Ioly4eHHs
pe3yabTaTay.

2.5. IlepeueHp HOPMATUBHBIX MPaBBIX aKTOB, PETYIHPYIOIIUX IIPEAOCTABIEHNE
MYHUIUMAIBHON YCIIyIH:

- MepmepanbHbIi 3aK0H OT 24.06.1998 Ne 89-D3 (B melicTByrollel pelaKLHH)
«O06 oTxomax IPOU3BOACTBA W MOTPeOJIeHUsA», NEPBOHAYANBHBIA TEKCT TOKyMEHTa
ony6nukoBaH B msfanusx «Poccuiickas rasera», Ne 121, 30.06.1998, «CoGpanne
3aKoHOAATeNIbcTBa Poccuiickoit @enepanun», Ne 26, 29.06.1998, ct. 3009;

- denepanbHbIi 3akoH oT 27.07.2010 Ne 210-D3 (B meficTByroleH peaakuun)
«O0 opraHu3alyy IPEAOCTaBIEHUS IOCYIAPCTBEHHBIX U MYHHUIUMIAIBHBIX YCIyI»,
NepBOHAaYaIBHBIN TEKCT OMyOINKOBaH B U3naHuAX «Poccuiickas rasera», 30.07.2010,
Ne 168, «Cobpanne 3akoHomarenbcTa Poccuiickoit @enepannn», 02.08.2010, Ne 31,
cT. 4179;

- @enepanbubiil 3akoH OT 06.04.2011 Ne 63-D3 (B mefcTByIOLIEH penaKy)
«O6 >AeKTPOHHOM MOJIIKMCH», TEPBOHAYANBHBINA TEKCT JOKYMEHTa OIyOJIMKOBaH B
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usnanusax «llapmamentckas raszera», Ne 17, 08-14.04.2011, «Poccuiickas razera»,
Ne 75, 08.04.2011, «Cobpanue 3akoHomaTenscTBa Poccuiickoit ®emepanum»,
11.04.2011, Ne 15, ct. 2036;

— nocraHoBienue IlpaBurenscrBa Poccuiickoit ®epepauuu or 07.07.2011
Ne 553 «O nopsinke obopmileHHs U NIpeICTaBICHUS 3asABJI€HUN U UHBIX JOKYMEHTOB,
HEOOXOMUMBIX AJIA MpPEeNOCTaBJICHUs TOCYyIapCTBEHHBIX U (HJIM) MYHUUMIAIbHBIX
ycIyr, B ¢GopMe D3JeKTPOHHBIX HOKYMEHTOB», TEKCT OIyOJIMKOBaH B H3IaHHH
«Cobpanne 3akoHomatenscTBa Poccuitckoit ®emepauum», 18.07.2011, Ne 29,
cT. 4479,

— nocra”osieHue IlpaBurtenscrBa Poccuiickoii ®enepauuu ot 31.08.2018
Ne 1039 «O6 yrBepxxnenuu IlpaBun oOyctpoiicTBa mecT (IJIOINAMOK) HAKOIJICHHUS
TBEPIABIX KOMMYHAIBHBIX OTXOJOB U BENEHHUS UX peecTpa, NepBOHAYANIBHBIM TEKCT
JOKyMeHTa onyOnnkoBaH B wu3faHuu «Poccuiickas rasera», Ne7662 (199),
07.09.2018;

— pemeHue ropoackoro Cosera ngenytatroB Kamuauurpama ot 20.05.2015
Ne 161 «O6 ytBepxkneHuu [IpaBun OnaroycTpoiicTBa  TEpPPUTOPUH T'OPOACKOTO
okpyra «lopon Kanmunuurpag» (B peAakiud IHOCHEAYIOIIUX  peIIeHHH ),
NepBOHAUANBHBIA TEKCT JOKyMeHTa OIyOJIuKOBaH B HW3HaHWH «[ pakaaHUH»
(cneumanbHbId BeITycK), Ne 27, 28.05.2015.

IlepedyeHp yka3aHHBIX HOPMAaTHBHBIX IPaBOBBIX aKTOB pasMellleH Ha EanHoMm
noptaye gosuslugi.ru u Ha opuuKaneHOM caiite AnmuHucTpanun klgd.ru B paszgene
«Yenyrmy».

2.6. VicuepnbIBalolliuii rnmepedeHb JOKYMEHTOB U MH(poOpMaluH, HeOOXOAUMBIX B
COOTBETCTBHUM C HOPMATHBHLIMU T[PaBOBbLIMH aKTamMu [ IpeAOCTaBICHUA
MYHUIUNAIBHOM yCIYrM H  yCJIyr, KOTOpble SBIAIOTCS HEOOXOOUMBIMHU U
06sI3aTeMbHBIME U1 NPEJOCTAaBIEHUs] MYHHUMIQJIBHOH YCJIYTH, NOJJIEXKaLINX
NpeJICTABIICHUIO 3asBUTEJIEM, CIIOCOOBI MX IONYy4YEeHMs 3asABUTEIEM, B TOM YHCJIE B
2JIEKTPOHHOH (opMe, IMOPANOK UX NPENCTaBIECHUSA.

2.6.1. Jlna nonydeHUs MYHUUMNOAIBHOH YCIyrd 3asBUTENL IIPEACTaBIsACT B
MOILL:

— 3asBKy O BKJIFOUEHHHU CBEIEHHI o MecTe (IIOINAAKE) HAKOIJIEHHs TBEPABIX
KOMMYH&JIBHBIX OTXOJOB B peecTp MecT (IUIOIIANOK) HAKOIUIEHUS TBEPABIX
KOMMYHaJIbHBIX OTXOJIOB Ha TEPPUTOPHH ropoJcKkoro okpyra «I"opox KamuHunrpans»
(namee — 3asBKa);

— macmopT  3asBUTeNst  JMO0  MHOH  JOKYMEHT, HpelyCMOTPEHHBIH
3aKoHoZaTe LCTBOM Poccuiickoit Denepaur B KadyecTBE  YAOCTOBEPSIOILETO
JIMYHOCTD 'Pa’KAAHHHA;

— JOKYMEHT, MOATBEPXKIAIOUMH MOJHOMOYMS MpPENCTAaBUTENs 3asBUTENA, B
cllydae, €ClIM 3asBKa ITOJAeTCsl IIPEACTaBUTENEM 3afBUTENs (LI NPEICTaBUTENA
dusuyecKoro JIHIa — HOTApHallbHO YAOCTOBEPEHHAs JIOBEPeHHOCTh,  IJIA
IpeACTaBUTEIS FOPUANYECKOro JIIA — HOTAPHAJIbHO YAOCTOBEPEHHAsI JOBEPEHHOCTD
n1n60 IOBEPEHHOCTH, BBIIAHHAS 33 NOAMNHCHEIO €ro PYKOBOAMTENSI WM HHOro JHLA,
YIIOJHOMOYEHHOTO Ha 3TO B COOTBETCTBHHM C 3aKOHOM U YYpPEAWUTENbHBIMU

JIOKYMEHTaMH).
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B ciyuae nanpaBiieHus 3asBKM M JOKYMEHTOB II0 [OUTE IpeJCTaBiIseTcs
HOTapHaJIbHO  YOOCTOBEpeHHasd KONMA macrnopra JUOO HHOro JIOKYMEHTa,
NIPEIyCMOTPEHHOr0 3aKOHOIATenbcTBOM Poccuiickoli Depepaliiu B KadecTBe
YAOCTOBEPAIOLIETO JUYHOCTD I'Ppak/IaHUHA. |

Ilpy monave 3asBKM M JOKYMEHTOB IO JJIEKTPOHHOI IIOYTe HAaIIpaBiIsSeTCs
DJIEKTPOHHBIN 00pa3 macmopra nu0O0 HHOrO JOKYMEHTa, IPeIyCMOTPEHHOTO
3aKkoHogarenbecTBOM Poccuiickoit @enepauud B KauecTBE YIOCTOBEPSIOILETO
JIMYHOCTB FPAKJAHHHA (33 HCKIIIOUEHHUEM ClTydasi, YKa3aHHOTO B II. 2.6.5 HACTOSILEro
AJMUHHUCTPaTUBHOTO peryiaMeHTa).

2.6.2. 3asBka cocraBigeTcs OT pYKH (YepHHJIaMM WIH [acTOH) WIH
MalLMHONUCHBIM TEKCTOM, (opma 3agBKH INPUBOAUTCA B MNPWIOKEeHHH Ne 1 K
HacTosleMy AJIMUHUCTPAaTUBHOMY perjaMeHTy, oOpasel] 3allOoJHEHUS 3asiBKU
npuBoInuTCcs B InpuinoxeHusx NeNe 2-4 k HacrosimeMy AIMUHHCTPaTUBHOMY
perIaMeHTy.

B 3asBKe yKa3bIBaIOTCS:

— JJaHHBIE O 3asBUTENIE:

a) IS IOPUAMYECKUX JIML —~ T[OJHOe HauMEeHOBAaHWE, OCHOBHOI
rOCYJIJapCTBEHHBIN PETUCTPALlMOHHBIM HOMep 3allucu B EIWHOM ToCyJapCTBEHHOM
peecTpe IopUANYeCcKUX JIUL;

6) sl UHANMBUIYaNbHBIX NpeldlpuHUMAaTeneit — daMuius, UMs, OTUECTBO
(nocneHee — NpYU HAJIMYUK ), OCHOBHOM rOoCyJapCTBEHHBIN PErHCTPAIMOHHBIN HOMED
3anucd 00 UWHIOUBUAYAJIBHOM IpemiipyHuMaresie B EQuHOM rocynapCTBEHHOM
peecTpe WHIWBUAYAIBHBIX NPEANPUHUMATEIEH, CEpHs, HOMEP MU JaTa BbLAAYH
IacropTa WM UHOTO JOKYMEHTA, YIOCTOBEPSAIOIIErO JIMYHOCTD, aIpEC PETHCTPalluU
10 MECTY KUTEJIbCTBA;

B) Mg GU3MYECKUX JIMLL U NPEeACTaBUTENENH 3asdBUTENIEH, AeHCTBYIOLIMX IO
JIOBEPEHHOCTH, ~ (aMUMsl, UMs, OTYECTBO (IOCieHee — IIpH HAJIUYMH), CEpH,
HOMEp M JiaTra BbAAYM I1acllopTa MM HHOIO JOKYMEHTA, YHOCTOBEPSAIOLLETrO
JUYHOCTH, aJpeC PErucTpalli II0 MECTY >KUTEJIBCTBA, PEKBU3HUTHI ITOBEPEHHOCTH
(rocnegHee — Uit IpeACTAaBUTENEH IOPUANUECKHX U QU3HUYECKUX JIMLI, JEHCTBYIOLINX
10 TOBEPEHHOCTH);

r) KOHTaKTHble [aHHbIe 3asBUTeNs (IIOYTOBBIH anpec, TenedoH, aapec
5JIEKTPOHHOU ITOYTHI);

— JaHHBIE O COOCTBeHHHMKe MecTa (IUIOIIAAKHM) HAaKOIUIEHHs TBEPHBIX
KOMMYHAJILHBIX OTXOZOB (YKa3bIBalOTCS B CIIy4ae, €CJIM 3aIBUTENE U COOCTBEHHUK —
pa3Hble nuLia):

a) N9 IOpUAMYECKHX JIML — TIIOJIHO€ HauMEHOBaHWe, OCHOBHOM
roCyJapCTBeHHBIN perucTpallOHHbIA HOMep 3alucd B EauHOM rocynapCTBEHHOM
peecTpe IOpUINYEeCKUX JINL, GaKTUYECKUH anpec;

6) I8 WHIUBUAYAIBHBIX [peIIpuHUMaTened — damuinus, uUMs, OTYECTBO
(mociieiHee — MPY HAJIMYKH), OCHOBHOH rocy1apCTBEHHBIH PErHCTPALIMOHHbIH HOMED
3amycy B BIMHOM rocyIapCTBEHHOM peecTpe WHIMBHUIYaIbHBIX NPEANpUHUMATENCH,
aZpec perucTpaLum 110 MeCTy XKUTENLCTBA,




B) Mg (DU3WYECKMX ML — (GaMUIMsd, UM, OT4ecTBO (IOCIeaHee — MpU
HaJIM4YMK), CEpHsA, HOMEP M JaTa BblAa4Yd [ACTIOpTa WJIH MHOTO HOKYMEHTa,
YAOCTOBEPSIOLIETO TUYHOCTD, aAPEC PErUCTPALIUY IO MECTY XKHUTENbCTBA;

I) KOHTaKkTHBle JaHHble cOOCTBeHHMKa MecTa (IUIOLIAAKHM) HaKOIICHMs
TBEPABIX KOMMYHAJIBHBIX OTXOHOB (MOYTOBBIN ajpec, TenedoH, aapec 3eKTPOHHOMH
IIOYTEI);

— JaHHBlE O MecTe (IUIoLaAKe) HAKOIUIEHHS TBEPIbIX KOMMYHAaJILHBIX
OTXOZO0B: aJIpec; ,

— JaHHLBIE O TEXHUYECKUX XapaKTepHUCTHKax MecTa (IUIOLUAAKU) HaKOIJIeHHs
TBEPABIX KOMMYHAJIBHBIX OTXOHOB: MaTepuall BOJOHENPOHUIIAEMOr0 TOKPBITHS,
HaJIHYHe OrpaXKIeHH, IUIOAaAb, KOJIMYECTBO KOHTEHHEPOB U OYHKEPOB ¢ YKa3aHHEM
ux o0beMa, Halln4uKe MOABE3AHBIX ITyTeH;

— JaHHble 00 HCTOYHHKax 00pa3oBaHUs TBEPIbIX KOMMYHAJILHEIX OTXOJIOB,
KOTOpbIE MJIAHUPYIOTCA K CKIAAMPOBAHUIO (CKIaAUPYIOTCS) B MecTe (Ha IMIOLIaaKe)
HAaKOIUIGHUs TBEPABIX KOMMYHAaJBHbIX OTXOJOB: CBEIEHUsI 00 OJHOM WU
HECKOJIBKUX OOBEKTax KalmUTaJbHOI'O CTPOUTENLCTBA, TeppUTOpuM  (4acTu
TEPPUTOPHUH), NPU OCYIIECTBJICHUH HAESATEIBHOCTH Ha KOTOPBIX Y (HU3UYECKUX U
IOPUAMYECKUX JIAL 00pa3yloTcsl TBEpAble KOMMYHAJIBHBIE OTXOMbI, INIAHUPYEeMble K
CKJIaAUpOBaHui0 (CKiIaaupyeMble) B MecTe (Ha IUIOIIaJKe) HAKOIJIEHHMS TBEPHBIX
KOMMYHAaJIBHBIX OTXOJIOB;

— HaJIu4yHe COrJlacOBaHUs C CeTEeBBIMM OpraHu3auusMHd (B ciy4ae
He0OX0aUMOCTH);

- MOPSAJOK U CIOcO0  MONydyeHus  pesysibpTara  NPeJOoCTaBIICHUS
MYHULIMITAJIBEHOH YCIIyTH, laTa U KOHTAKTHbIE Teae(hOHbL.

3asBKa JOJDKHA OBITH NIOATIMCAHA 3asBUTENEM JIMYHO.

2.6.3. 3asgBHUTENIH TTONYYarOT NpUMEpHBIN OJIaHK 3as8BkHM Y crneuuanucra MOLI,
OTBETCTBEHHOTI'O 3a MPHEM U Bbliady NOKYyMeHTOB (nanee — crnienuanuct MOLI), npu
AWYHOM oOpalieHuu 1ubo B 3jeKTPOHHOM Buae Ha ExuHom noprane gosuslugi.ru,
oburaasHOM caiite AqMuHucTpauuu: klgd.ru B pasnene «Ycityru».

[IpencraButend 3asBUTENS MpEACTaBiseT NOKYMEHT, IOATBEPKAAIOLIUN €ro
[IOJIHOMOYHS, Ha OYMa)KHOM HOCHTeJle HJIM B 3JeKTpoHHOH (popme. IlpencraBurens
3aSBUTENI - HOPUIUYECKOro JHLa [oly4YaeT 3TOT JOKYMEHT Yy 3asdBHTEN,
NpeACTaBUTEINb 3asBUTEIS TIOO0H Apyroi KaTeropuu — y HoTapuyca.

2.6.4. 3agBKY ¥ JOKYMEHTHI 3asiBUTEIb IIPEICTaBIseT (HapaBJsieT):

~ MpU JTUYHOM oOpalleHHH Kk criennanucty MOLI;

— II0 3JIEKTPOHHOH mouTe B (opMe IIIEKTPOHHBIX MOKYMEHTOB IIO ajpecy:
mfc@klgd.ru;

— B 3JIGKTPOHHON (OpMe IMOCPEICTBOM 3allONHEHUS 3IEKTPOHHOH (OpMEI
3asBKU Ha ExuHoM moprane nu6o PerroHanbHoM nopTane (AaHHBIH crniocod mopayu
3asBKM 3agBUTEJh CMOJXKET HCIIOJB30BaTh mocie peanuszauud IIpaBuTeabCTBOM
Kanuuusrpazckoit o6nacti 1 AIMHHUCTpalMedl MeporpHATHH, 00eCrneynBaroIuX
BO3MOXKHOCTB IIPEAOCTABJIEHNS] MYyHULIUIIAIBEHOM YCITyTH B 3JIEKTPOHHOH popme).

2.6.5. dopMupOBaHWe 3aABKY, HojaBaeMod uepes Emunpll nopran nuGo
PeruoHanbHBI TOPTaj, OCYIIECTBIAETCS IMOCPEACTBOM 3allOJHEHMS 3JIEKTPOHHON
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(GopMBI 3asiBKM Ha YKa3aHHBIX MNopranax 0e3 HeoOXOOUMOCTH MOMNOJHHUTEILHOM
[I0laYu 3as8BKH B KaKoM-In60 MHOH ¢opMe C MOCIEAYIOINM HampaBjieHHEM €€ Ha
paccMOTpeHNe B A IMUHUCTPALIUIO.

B cnydae HampaBiieHHUs 3asiBKM ¥ JOKYMEHTOB MO 3JIEKTPOHHOH IMouTe 3asBKa,
nojasaemMasi B (OpME 3JIEKTPOHHOrO [OKYMEHTa, NOJIANUCHIBAETCS MO BEIOOPY
3asIBUTEJIS:

— 3JIEKTPOHHOM MOAINCHIO 3asBUTENS (TIPEeACTaBUTENS 3asBUTENIN);

— YCWIEHHON KBalU(QUIHUPOBAHHON 3NEKTPOHHOW ITOMIUCHI0 3asBUTENS
(mpencraBUTENs 3asBUTEIIA).

[IpencraBneHue KOMUU [OOKYMEHTa, YJOCTOBEPSIOLIEr0 JHYHOCTH 3asBUTENS
(yoocToBepsioliero  JUYHOCTbL  IpeACTaBUTENsT  3asiBUTENs, €Cid  3asiBKa
NIPEACTABIAETCS NIPEACTABUTEIEM 3asBUTENs), B BUAE SJIEKTPOHHOrO 00pas3a Takoro
JNOKyMeHTa He TpeOyeTcs B ciy4ae:

— TIIOANHCAHUS 3asBKY, [OJAHHON INO JJIEKTPOHHOW novyTe, YCHJICHHOH
KBaJIU(PUIIMPOBAHHOM 3JI€KTPOHHOH NOAIMUCEKIO;

— [oJavi 3as1BKU uepe3 Enuneiii nopran nubo PernonansHelil nopra.

DIEeKTPOHHBIE JOKYMEHTH! (00pa3bl JOKYMEHTOB), [IPEeCTaBAsEMble C 3aABKOH,
HarpasJisgioTca B Buae ¢aitioB B ogHoMm us ¢opmaro: PDF, DOC, DOCX, XLS,
XLSX, JPG, PNG. DnextpoHHble 00pa3bl JOKYMEHTOB, [IPEACTABIISIEMBIE C 3asiBKOH,
3aBEepSAIOTCS YCWICHHOH KBAJIW(UUHUPOBAHHON JJIEKTPOHHOW IOAIKCLIO JIHLA,
KOTOpOE B COOTBETCTBUM C (efepallbHBIMU 3aKOHAMH Y U3JaHHBIMU B COOTBETCTBUU |
C HUMHM HOPMATWBHBIMU IIPAaBOBLIMHU aKTaMHU HaJAeJEHO MOJHOMOYUAMH Ha CO3LaHHE
U MOATMCaHNE TaKUX JOKYMEHTOB.

KauecTBO mpencTaBiseMBIX 3JIGKTPOHHBIX JIOKYMEHTOB  (3JIEKTPOHHBIX
00pa3oB MOKYMEHTOB) [OJDKHO IIO3BOJISITE B IIOJHOM OOBEME MNPOYMTATH TEKCT
JOKYMEHTA U Pacllo3HaTh PEKBU3UTHI JOKYMEHTA.

[Toamucanue 3JIEKTPOHHBIX JTOKYMEHTOB OCYLUIECTBISIETCS B COOTBETCTBHH C
tpeboannamu PenepanpHoro 3akoHa ot 06.04.2011 Ne 63-D3 m TpeGoBaHUsIMHU
®enepanbHOro 3akoHa oT 27.07.2010 Ne 210-P3.

2.6.6. B ciiyuae u3MeHEHUs CBEAEHUMH, CONEpKALLUXCA B PeecTpe, B CPOK He
Ooitee 5 pabouux MHEH CO MHA U3MEHEHHUS 3asBUTENb IpeacTasnder B MOLI:

— usBelleHHEe 00 M3MEHEHHM CBeldeHUH, comepxkaluxcsi B peecTpe (dopma
U3BEILEHUA TIPUBOAUTCA B NpUioxeHHH Ne 5 K HacTosAumeMy AIAMUHUCTPATHBHOMY
perjiaMenTy, o0pasel] 3aroHeHHUs U3BEIIeHNs IPUBOAUTCS B IIPHIOKEHHUAX NeNe 6-8
K HACTOSAIIEMY AIMHUHUCTPATUBHOMY PErflaMeHTY), Ha OyMaKHOM HOCHUTEIIE;

— DOKYMEHTBI, yKa3aHHbIe B geduce 2-3 1. 2.6.1.

M3BelieHne ¢ KOMIUIEKTOM JOKYMEHTOB MOXET OBITh HaIllpaBJIEHO MO mo4yte. B
3TOM Cllydae BMECTe C H3BEIUeHHeM Ha OyMaXHOM HOCHUTeNle 3asBHTEJIEM
NpeAcTaBlsaeTcss HOTApUAIBHO yJOCTOBEpeHHass Komus mnacrnopra jaunbo HHOTo
HOKYMEHTa, [PEeAyCMOTPEHHOIrO 3aKoHoaaTenbcTBoM Poccuiickoit Pegepaluy B
KauecTBE YIOCTOBEPSIOIIETO JUYHOCTD MPpakiaHuHa,

B u3BelieHUU yKa3bIBaCTCA:

— JIaHHBIE O 3asiBUTEJIE:
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a) Ui IOPUAMYECKHX JIML — [IOJIHO€ HAaMMEHOBaHHE, OCHOBHOM
roCyIapCTBEHHBIM DPErHCTPAallMOHHBIH HOMep 3amHcH B EAMHOM rocyaapcTBEHHOM
peecTpe IOpUAUYECKUX JIULI, :

0) OJs MHIMBHIYaNbHBIX IpeIpUHUMaTeNeil — (amuivs, UMs, OTYECTBO
(TocnenHee — IpH HANKYKH), OCHOBHOMN rOCYapCTBEHHBIN PErMCTPAllMOHHBIN HOMED
sanucd 00 WHIMBHIYaJlbHOM MpeArpHHUMaTele B EIMHOM TIocyIapCTBEHHOM
peecTpe HMHIMBUAYAIBHBIX NpPENNpUHUMATENeH, cepus, HOMep U JaTa BbAAYU
IIACIIOpTa UM MHOTO JOKYMEHTa, YAOCTOBEPSIOIIEro JUIHOCTD, aipec PEerucTpaiuu
10 MECTY JXUTEJIbCTBA,;

B) i1 (QU3MYECKUX JIUI U MpeJICTaBUTeNel 3asBuTesel, MEeHCTBYIOMIMX II0
JIOBEPEHHOCTH — (aMHINs, UMS, OT4eCTBO (mOChelHee — IPH HAIWUMH), CEpHs,
HOMEp M Jara BBIAAYM [aclopTa WM MHOIO JOKYMEHTa, YIOCTOBEPSIOIIEro
JIMYHOCTb, aJpec PETrHCTpalluyd MO MECTY >KUTEJbCTBa, PEKBHU3HUThI JIOBEPEHHOCTHU
(nocnenHee — Ans OIpeACTaBUTENEH IOPUANYECKUX U QU3HYSCKUX JIUL, AeACTBYIOIINX
110 JJOBEPEHHOCTH );

r) KOHTakTHBIE JaHHBIE 3asBUTENsT (MOYTOBBIM anpec, TenedoH, anpec
3JIEKTPOHHOH ITOYTEHI);

— JlaHHble O MecTe (IJIoLLajKe) HAKOIUICHUs TBEPABIX KOMMYHAJIBHBIX
OTXOZO0B: aJpec;

— CBeJIeHUS, COJiepKalIlUecs B peecTpe U [IoJJIexKalllie U3MEeHEHHUIO:

a) JaHHBIC O COOCTBEHHHKE MecTa (IUIOINAAKH) HAaKOIUIEHHUS TBepAbIX
KOMMYHaJIBHBIX OTXOHOB (YKa3bIBaeTCsl OCHOBAHUE):

— JUId  IOpUAMYECKMX JIMI] — [IOJHO€ HauMEHOBaHHE, OCHOBHOMH
roCyNapCTBEHHBIH pPErHCTPallMOHHBIA HOMep 3almucH B EQMHOM rocCyIapCTBEHHOM
peecTpe IOPUANYECKUX JIUL, (GakTHYeCKUi aapec;

— I WHIABHUAYAIBHBIX TMpeAlpuUHUMaTeNed — QaMuius, HUMs, OTYECTBO
(mocneaHee — NpyU HAJIMYKU ), OCHOBHOH IoCyapCTBEHHBIN PErHCTPAallHMOHHBIH HOMED
sanucy B EQMHOM rocy1apcTBEHHOM peecTpe MHIAMBUIYaNbHBIX NPEANPUHUMATENEH,
aZpec perucTpamyy o MecTy XKHUTeJIbCTBA;

— JUid (QU3WYECKUX JHL — (GaMHIds, HMA, OT4ECTBO (MocleaHee — IIPH
HAJIMYMK), CepHsl, HOMEp M Jara BbLOAUM [1ACrOpTa WJIM HHOIMO JOKYMEHTa,
YIOCTOBEPSIONIETO INYHOCTh, aAPEC PErUCTPaLUH II0 MECTY KHTENIbCTBA,;

0) KOHTAaKTHBIC JaHHBle COOCTBEHHMKa MecTa (IUIOLIAAKH) HaKOIJIEHUs
TBEPABIX KOMMYHA&IBHBIX OTXOHOB ((axkTHueckuii azpec, Tene(oH, alpec
3JIEKTPOHHOH MOYTEI);

B) JaHHbIE O TEXHMYECKHX XapaKTePHUCTHKaX MecTa (ITUIOIaAKH) HaKOIUICHHS
TBEPABIX KOMMYHAaIBHBIX OTXOJOB: MaTepuayl BOIOHENPOHMIIAEMOIO IOKPBITHA,
HaJIM4Me OTrPaM(ACHHUS, IMOMans (TONBKO B CiIydae YMEHBUIEHH:), KOJHYECTBO
KOHTeHHEpOB U OYHKEPOB C yKa3aHHEM UX 00beMa;

r) JaHHble 00 HUCTOYHMKAX oOpa3oBaHMs TBEPABIX KOMMYHAaJIBHBIX OTXO[OB,
KOTOpBIE IUIAHMPYIOTCS K CKJIAJMPOBAHHIO (CKIaIMPYIOTCS) B MecTe (Ha IIOLIaaKe)
HAKOIJIEHMs] TBEPABIX KOMMYHANBHBIX OTXOJOB: CBEAEHHS 00 ONHOM HIJIH
HECKOJIbKMX OOBEKTaX  KanMTalbHOMO  CTPOUTENIbCTBA, TEPPUTOpPUH  (YacTH
TEPPUTOPUM), TPH OCYIUECTBICHUH [EATENIBHOCTH Ha KOTOPBIX Y (HU3MYECKUX U
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IOPUAMYECKUX JIML 00pasyloTcsl TBepAble KOMMYHAJbHbBIE OTXOJbI, ILIAHUPYEMEBIE K
CKJIaJUPOBAaHUIO (CKJIaAHWpyeMble) B MecTe (Ha IUIOLIANKe) HAKOIUJIEHUST TBEPHBIX
KOMMYHAJIBHBIX OTXO/IOB;

- MOpSAIOK M CINOCOO0  roJydeHUs  pesyjisTara  MPeloCTaBIICHUS
MYHULMIAIBHON yCIYTH, JaTa U KOHTaKTHBIC TeJIe(OHBHI.

M3Belienne Q0KHO OBITH MOAIIMCAHO 3asIBUTENIEM JIMYHO.

2.7. HcuepneiBarolyil nepeyeHs NOKYMEHTOB H MH(OpMAaLuH, HEOOXOAUMBIX
B COOTBETCTBMHM C HOPMAaTUBHBIMU NpPaBOBBIMH aKTaMH JJsl MpPeNOCTaBIeHHUS
MYHULHUIIATBHON YCIIyrd, KOTOPbIE HaxOAATCs B PACMOpPSDKEHHU TOCYHapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIpAaBICHUs M WHBIX OpraHu3aluii U KOTOpbIC
3asBUTEINb BIIPAaBe NPEACTaBHTh, 4 TAKXKE CIIOCOOBI UX MOIYUYEHHS 3asiBUTEIIEM, B TOM
9HCIle B 3JIEKTPOHHOH (opMe, MOPSAIOK UX TIPEACTaBISHHUSI.

2.7.1. Bmecre ¢ 3asBKO# (M3BelLIEHHUEM) 3asBUTENIb BIIpaBe MPEACTABUTE:

— KOIMIO YBEAOMIJIEHHs] O COIVIaCOBAHUM co3JaHusi MecTa (IJIOILAJKH)
HAKOIUICHUs TBEPABIX KOMMYHAJIBHBIX OTXO/A0B Ha TEPPUTOPUU [OPOACKOrO OKpyra
«I"'opon Kanununrpany;

— JOKYMEHT, yAOCTOBEPSIOIIMY (ycTaHaBIMBAIOILMI) IIpaBO 3asBUTENsS Ha
3eMeJIbHBIN y4acTOK, Ha KOTOPOM CO3[aHO MeCTO (IIOIIaKa) HaKOMJIEHHs TBEPIbIX
KOMMYHAaJIbHBIX OTXO/OB;

— JOKYMEHT, YAOCTOBEpSIOIMH (ycTaHaBIMBAIOLLIMI) IIpaBO 3asBUTEN Ha
3naHue U (WJIH) coopyXeHHe Ju0O0 MOoMeIUeHHE B 3JaHUM WM COODPYKEHUH,
PacIoIOXKEHHOM Ha 3eMeJIbHOM Yy4acTKe, Ha KOTOPOM CO3ZaHO MecTo (IUIOIIagKa)
HAKOILJIEHUs] TBEPIBIX KOMMYHAIBHBIX OTXOJO0B.

— BBIMUCKY U3 ENMHOTO rocylapCTBEHHOI'O peecTpa FOpUAXYECKUX JIUL (fajnee —
EI'PIOJI) o ropuaudecKoM JIMIE, SBJISIOIIEMCS] COOCTBEHHUKOM MecTa (IJIOLEaIKH)
HAaKOTUICHUS TBEPIBIX KOMMYHAJIBHBIX OTXOMOB;

— BBIMMCKY #3 EIMHOrO rocylapCTBEHHOIO peecTpa WHIAUWBHAYaJIbHBIX
npennpuHuMareneii (nanee — EIPHUI1) o6 uHIMBMAyadbHOM MpeANpHHHUMATEIE,
SBIIAIOIIEMCS  COOCTBEHHHMKOM  MecTa  (IUIOIIAJKM)  HAKOIUIEHHs  TBEPIBIX
KOMMYHaJIbHBIX OTXOJIOB.

VYBemoMJIeHHE O COIVIaCOBaHHWU CO3AaHHA MecTa (IUIOLIAAKH) HaKOIJIEHHS
TBEPABIX KOMMYHAJIBHBIX OTXOHOB Ha TEeppUTOPUH Tropojackoro okpyra «lopon
Kanuuunarpan» Ha OyMaXHOM HOcHTesle JHOO B 3JIEKTPOHHOHN (opme 3aiBHTENH
IoJiyyaeT MpHU JIMYHOM o0pallieHny B A IMHUHUCTPALIHIO.

Brimucky w3 EZMHOrO rocylapcTBEHHOTO peecTpa HeIBIKUMOCTH (narnee —
EI'PH) o6 o00bekTe HEABMIKUMOCTH (O 3eMEJBHOM YYacTKe, 3JaHuM M (WiIH)
COOpY)KeHHH JHOO TOMEIIeHHH) Ha OyMa)XHOM HOCHTesie JIHOO B 3JIEKTPOHHOH
dbopMe 3afBUTENb NOJNy4aeT MpH JIMYHOM oOpalleHnu Ynpasienue Pocpeectpa,
€CJIM TIPaBO Ha 3eMeJIbHBINH Yy4acToK, 3[aHne U (MJIKM) COOpYKeHHe JINOO NMOMEILEHHE
3apeructpupoBaHo B EI'PH.

JIOKyMEHT, yIOCTOBEpsIIOIINM (yCTaHAaBIUBAIOUIMM) MpaBO 3asBUTENI Ha
31aHue U (WIIK) coopy KeHue JTUGO MoMelleH e, eCIi MPaBo Ha TaKoe 34aHHe H (MJIH)
coopyxeHue JuOO moMelleHHe He 3apeructpuposaHo B EI'PH, — cmpaBky us
TEXHWYECKON [JTOKyMEHTAlHH, COJEpIKallyi0 TeXHHUYECKoe OIHcaHue OObeKTa,
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BeinaeT Kanununrpaackuil punuan @I'VII «PocrexuHBenTapusaius - OenepaibHoe
bTH», nonyueHue 3asgBUTENEM JaHHOrO AOKYMEHTa B 3JIGKTPOHHON (GopMme He
IIPENyCMOTPEHO.

Komusa nmorosopa Ha OeccpouHoe IONB30BaHHe 3eMleil  BbIIAETCS
I'ocynapcTBeHHBIM apxuBoM KanuHUHrpaackoit o6yacTH, MOJNyYeHHE 3asBUTEIEM
JaHHOTO JOKYMEHTA B 3JIEKTPOHHOH (hopMe He NpeayCMOTPEHO.

Beimucky us EI'PIOJI o ropunuueckoMm maune U Beimucky u3 EIPUIT o6
HHAUBHAYAJBLHOM IpelllpUHUMaresne COOCTBEHHUK MecTa (ILTOLIaAKH) HAaKOILTEHHUS
TBEPABIX KOMMYHAJBHBIX OTXOJOB Ha OyMa’kHOM HocuTese JIHOO B 3JIEKTPOHHOM
dopme BrpaBe nomyuuth B MPU ®HC Noe 1 no Kamununrpanackoit oGnact mpu
JUYHOM OOpallleHHH.

3amperaetcst TpeOoBaTh OT 3asiBUTENS:

— IIpeACTaBJIeHUs JOKYMEHTOB U HH(OpMAaIUU WIH OCYIIECTBICHUS AeiCTBUH,
[IpeACTABJIEHUE WIN OCYIIECTBICHHE KOTOPBIX HE NPEedyCMOTPEHO HOpPMaTHBHBIMU
NPaBOBBIMHU aKTaMH, pEryJHpYIOIUMH OTHOLICHUsS, BO3HHUKAIOUIME B CBA3U C
NPEeAOCTaBICHUEM MYHHULHIIAIBHON YCIIYTH; '

— IpeICTaBJeHHs JOKYMEHTOB M HH(pOpMaluH, KOTOPble B COOTBETCTBHUH C
HOPMAaTHBHBIMU MpaBOBBIMU akTamu Pocculickoii ®enepauny, HOpMaTHBHBIMHU
npaBoBeIMU aKkTamMu KalumHUHTpanckod o6nacT M MYHHLUIAIBHBIMU IIPaBOBBIMU
aKTaMU HaXOJSTCS B pacHopsPKeHUH roCydapCTBEHHBIX OPraHOB, MPEAOCTABIISIOLINX
rocyAapCTBEHHBIE YCIYTH, OPraHOB MECTHOI'O CaMOYyIpaBlieHUs, MPEIOCTaBIAIOLIUX
MYHHULUNAIbHBIE YCIYTH, HWHBIX TOCYIJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
caMoymnpaBieHHss W (MWIM) IOJBEAOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM H
opraHaM  MECTHOTO  CaMOYINpaBJleHUs  OpraHu3alui,  y4acTBYIOLUUX B
MPENOCTABIEHUH I'OCYIapCTBEHHBIX WM MYHULHNAIBHBIX YCIYT, 3@ MCKIIIOUEHHEM
JIOKYMEHTOB, yKazaHHBIX B yacTH 6 cratbu 7 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-@3.

2.8. NcuepnpiBarolnii repeueHb OCHOBAHWM IJI OTKAa3a B IIpUeMe 3asBKHU U
JOKYMEHTOB, HEOOXOAUMBIX JUIs IPEeA0CTaBIEHUS MY HULIMITATILHON YCITYTH:

— HeMnpencTaBieHUe MO0 MpeAcTaBleHUe HE B NOJHOM 00BEME NOKYMEHTOB,
yKa3aHHBIX B II. 2.6.1 HacTosIIero AIMUHHUCTPATUBHOTO PETJIAMEHTA,

— OTCYTCTBHE B 3asiBK€ HH(pOPMaLIUH O 3asBUTEIE;

— 3asBKa He I0JIJaeTCsl NPOUTEHHIO;

— 3asBKa WY MIpujaraeMele K Hell JOKYMEHTHI UCIIOJIHEHB! KapaH(allloM;

— HaJlU4yhe B 3asiBKe U MpUjaraéMblx K HeHM MNOKYMEHTax HEOTOBOPEHHBIX
HUCIIPABJICHUM, CEphe3HBIX IIOBPEXACHUH, HE  IO3BOJAIOIIMX  OZHO3HAYHO
HCTOJIKOBATh HX COAep KaHue, TOJUHUCTOK JU00 IPUIIUCOK, 3a4E€PKHYTHIX CJIOB;

— IOOKYMCHTBI, HamnpaBJ€HHbIE II0 OJEKTPOHHOW IIoYTe, HE MOAMHCAaHBI
3JIEKTPOHHOM HU(POBOM MOMIKCHIO U IpencTaBieHs! He B ¢opmatax PDF, DOC,
DOCX, XLS, XLSX, JPG, PNG;

— Bllajenen SJEeKTPOHHOHM MOAMMCH, TNOANMCABIIMHN 3aiBKYy, HE HMEeT
COOTBETCTBYIOIINX ITIOJJTHOMOYHIA;

— cepTH(UKAT KJII0Ya MPOBEPKU IEKTPOHHOH IOMANUCH OTIIPABUTENS yTPATHI
cuiy (He IeiCTByeT, HAXOMUTCS B CITUCKaX OTO3BAHHBIX CEPTH(HMKATOB) HA MOMEHT
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NPOBEPKHU HMJIM HA MOMEHT IIOAIHCAaHUS 3JIEKTPOHHOT'O NOKYMEHTa - MpH HaJH4YUU
JI0Ka3aTeNbCTB, ONPEAEIISIIONINX MOMEHT ITOATIHCAHHS,

| — HE IIOATBEPXKIAEHA MOMJIMHHOCTH 2JIEKTPOHHOM IIOAMHUCH B 3JIEKTPOHHOM
JIOKYMEHTE; _

— JJIEKTPOHHAs MOMNKCEH UCIOJB3YEeTCs HE B COOTBETCTBUH CO CBEICHHSMH,
YKa3aHHBIMU B CE€pTU(HUKATe KJII04a IPOBEPKU JIEKTPOHHOM MOAMUCH;

— 3JIEKTPOHHBIE 00passl JOKYMEHTOB, NOAAHHbBIE Yepe3 EQuHbIN nmopTali Ju6o
PervoHaJIbHBIN IIOpTaJl BMECTE C 3asABKOH, HE COOTBETCTBYIOT TpeGoBanusMm II. 2.6.5
HacTosAlEero AIMUHUCTPATUBHOTI'O perjiaMeHTa.

Otka3 B mpueMe 3asBKU U TOKYMEHTOB O(pOpMIISETCS B IMUCBMEHHOM BHUIE U
BBIJAETCA (HalpasJisieTcs) 3asiBUTENIO B TeueHUe 3 pabounx aHei.

2.8.1. HcuepneiBaromyii IepedeHb OCHOBaHUH IS OTKasa B IIpHEMe
U3BELIEHUS U JOKYMEHTOB, HEOOXOAHUMBIX JIs1 BHECEHUS CBEICHUH, CONEpPKAIIUXCS
B peecTpe:

— HelpencTaBeHUe JU0O0 MpeACcTaB/ieHre He B NOJHOM O0BeMe JIOKYMEHTOB,
yKa3aHHBIX B I1. 2.6.6 HacTosero AAMHUHUCTPAaTUBHOIO PerinameHrTa;

— OTCYTCTBHUE B U3BELUECHUHU UH(QOPMALIUU O 3asBUTEIIE;

—~ OTCYTCTBHE B U3BELUEHHUU CBeJeHUH, conepxalliuxcsi B peectpe U
NOUIEXKAILLKUX U3MEHECHUIO;

— H3BellEHUE He MOANACTCA IIPOUTEHUIO;

— W3BEleHHe WM I[IpwilaraeMple K HEMY JHOKYMEHTHl  HCIIOJHEHBI
KapaHIallioM;

— HaJM4yue B U3BEIIEHUMHM W [puwiaraeMelx K HeMy JOKyMEHTax
HEOrOBOPCHHBIX HCIIPaBJIeHUH, Cepbe3HbIX IOBPEXKIACHUM, HE HO3BOJAIOWMX
OINHO3HAYHO HCTOJIKOBaTh MX COAEp)KaHUE, MOAUYUCTOK JUOO IPHUITHUCOK,
3a4EpKHYTHIX CIIOB.

OTka3 B IpHeMe U3BEIIeHUs U JOKYMEHTOB 0hopMIIsieTcs] B IMCEMEHHOM BHJE
1 BeIaeTcs (HarpaBiisieTcs]) 3asBUTENIO B TeueHre 3 pabounx JHEH.

2.9. HcuepneiBaroliuii MNepeueHb OCHOBAaHUM Uit  INPHUOCTAHOBJIEHHUS
NpenoCTaBIeHNs] MyHULIUIIAIGHOM YCIIyrH.

[TpuocTtaHoBIIEHHE OpefOCTaBACHUS ~ MYHUUUNAIBHOM  YCIyTH HE
MIPeIyCMOTPEHO.

2.10. UcuepnriBatonuii nepeveHb OCHOBAaHUMN ISl OTKasa B MPEAOCTaBIeHUU
MYHULUIIAJIBHON yCIIyTU:

2.10.1. OcHoBaHus I OTKa3a BO BKJIIOUEHHH CBeJeHHUI O MecTe (IUIoIanKe)
HaKOIJIEHHS TBEPABIX KOMMYHAaJBHBIX OTXOJO0B B PEECTD:

— HECOOTBETCTBHME 3asBKH O BKJIIOUEHHH CBEIGHHUH o MecTe (IUIOLIANKE)
HaKOIIJIEHUS TBEP/BIX KOMMYHAJIBHBIX OTXOJIOB B PEECTpP YCTaHOBIEHHOH dopMe;

— HaJIM4YMe B 3adBKE O BKIIOUEHUH CBEJEHHH 0 MecTe (IIOIaAKe) HaKOTIEHUS
TBEPABIX KOMMYHAJIBHBIX OTXOJOB B peecTp HeJOCTOBEPHOH HHbopMaLuy;

— OTCYTCTBHE coryacoBanus KomuTeTroM co3laHusi MecTa (IUIOLIa[KK)
HAKOIJIEHHS TBEPAbIX KOMMYHAIBHbIX OTXOA0B,
2.10.2. OcHoBaHUA [UIT OTKasa BO BHECEHHH M3MECHEHUN B CBEICHUS,

coZlepKaluecs B peeCTpe.
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— HECOOTBETCTBHE H3BEIIEHHS 00 H3MEHEHHUU CBEJEeHHH, COIASpKalluXcs B
peecTpe, yCTaHOBJIEHHOU dopme;

— HaJIM4Me B U3BEIIEHUU 00 U3MEHEHUH CBEACHUMH, COAepKaIINXCs B PEECTpe,
HEJIOCTOBEPHOI HH(pOpMaLIUH;

— HaJMYydWe B U3BELUCHUM CBEACHUH 00 U3MEHEHHMM JaHHBIX O
MECTOHAXOXIEHUH MecTa (IIOIaAKH), paHee BKIIOUCHHBIX B PeecTp, B OTCYTCTBUE
corjacoBanus KoMHUTEeTOM co3gaHuss HOBOro Mecra (IJIOLIANKKM) HAKOIJIEHUS
TBEPABIX KOMMYHAIBHBIX OTXOJOB B3aMEH paHee COI/IaCOBAHHOLO MecTa
(romanakm).

2.11. Vcnyrn, HeoOxomuMmble U 00s3aTeNbHBIC IS MPEHOCTABJIEHHMS
MYHHUUMIIAIBHON YCIIyIH, CBeNEHUS O JOOKyMeHTe (IOKYMEHTaX), BblIaBaeMOM
(BBLOABaEMBIX ) OpraHU3aLMsIMU, Y4aCTBYIOIINMH B IpeAOCTaBIeHUN
MYHUIIUNIAJIBHOMN YCIIYTH:

— BblJaya JOKYMEHTa, MOATBEPXIAIOLIEero mepefady IIOJHOMOYHUH OIHOro
auUa ApyroMy IUisl IpeACTaBUTEeNIbCTRA epe] TPEThUMU JUllaMH (JJOBEPEHHOCTH).

2.12. Tlopsinok, pa3Mep U OCHOBAHHs B3UMaHUS OCYNapCTBEHHOH MOLUIMHBI
WM UHOM IJIaThl, B3UMaeMOH 3a MpeoCTaBIEHHe MYHULUITAIBHON YCITyTH.

locynapcTtBeHHass mnouuiHa JaubO0 MHas IUIaTa 3a [PeJoCTaBlICHUE
MYHULIUIIANIBHOMN YCIIYTH HE B3UMAETCH.

2.13. Tlopsimok, pasMep M OCHOBaHHSI B3UMaHHUs IUIAThl 3a MPENOCTaBJICHUE
YCIYT, KOTOpBIE SBJISIOTCS HEOOXOOUMBIMU U 00SI3aTENIbHBIMU ISl IPEIOCTaBIICHHUS
MYHULMIIQNBHOR yCIIyrd, BKJouas HH(OpMalMIO O METOJAMKE pacdeTa pasMepa
TaKOM IIJIaTHL.

Undopmanuss o Tapudax Ha COBeplIEeHHE HOTapHaJIbHBIX JAEHCTBHI
pasMellieHa Ha OQUUUAIBHOM caiiTe HoTapuaJbHOH manatel KanuHuHrpanckoi
obJyiactu B cetu MHTepHET http://www.notariat-kaliningrad.ru/.

2.14. MakcuManbHBIH CpOK OXMAAaHHA B ouepedu IIpU IoJaye 3asBKH
(M3BellleHUs1), 3asABJICHMSA O  MPEJOCTaBICHHMH  YCIYyrH, IpPefoCTaBJIsEeMOH
opraHH3aLUeH, ITOJBEAOMCTBEHHON  AIMHHUCTpaLUH, y4acTBYIOLLEH B
MpEJOCTaBIEHUN MYHHMIMNAIBHOM yclAyru, M TpH [OJYy4YEeHUU pe3yJibTara
NPeaOCTaBICHUS TaKUX YCIIYT.

MaxkcumanbpHbIA CPOK OXKHAaHUS B OUEPEAU COCTABIAET |5 MUHYT.

2.15.Cpok U TOpPsAOOK perucTpalvy 3asBKH (M3BELUEHHMs), 3aABJCHUA O
NIPENOCTaBIEHUH YCIYyTH, NPEeNOoCTaBIsIEMON OpraHu3aluel, IOABEIOMCTBEHHOH
AIMMHHCTpaLNH, y9acTBYoLeli B MpegocTaBlIeHUH MYHHUIIUITAJIBHON yCIyrd, B TOM
Yucye B 9JIeKTPpOHHON Qopme.

2.15.1. Cpok peructpaluu 3asBKH (U3BEILIEHH) C KOMIUIEKTOM HOKYMEHTOB:

— IIpH JUYHOM oOpaiieHun — He 6osiee 30 MUHYT;

—IpU HaIpaBJIeHUHM [OKYMEHTOB IO II0Y4Te, IIOCPEACTBOM 3aIOJHEHHS
SIIEKTPOHHOU (hopmblI 3asBKkM Ha EquHoM noprane aubo PernonansHoM ropTajie — He
Oonee 1 paGouero nHs.

2.15.2. 3asBKka (M3BEILCHKWE) PETUCTPUPYETCS HE3aBUCHUMO OT crnocoba ee
nojaun crneupanucroM MOL] B aBTOMaTH3HpOBaHHOH HHGOPMALHUOHHONW CHCTEME
(manmee — ANMC) c¢ mnpocraBjieHHeM Ha 3asBKe OTTHCKA MITAMIIa BXOJsLIEH
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KOPPEeCIOHACHIIMH, TIPUCBOCHUEM HOMEpa U JaThl B COOTBETCTBHU C 3alHCHIO B
AUC.

2.16. TpeboBanuss K  MOMEIIEHUsIM, B  KOTOPBIX  IPeNOCTaBJIsAETCs
MYHULIMNIAIBHAA YCIyra, 3ajly OXXHUIaHHs, MEeCTaM i 3alOJIHeHHs 3ampocoB O
NpeIOCTaBIeHUN MyHULIUITAILHON yCIIyTH, UH(OPMAaLIMOHHEIM CTeHIaM ¢ oOpasiamu
UX 3allOJHeHHS W IIepedHeM [OKYMEHTOB, HEOOXOOMMBIX JUIS IIPENOCTABIIEHHS
KaXXJI0H MYyHHULMIAJIBHOM YyCIyrd, K pasMelleHHIO W O(OPMIICHHIO BHU3YaJIbHOM,
TEKCTOBOH ¥ MYJBTUMENUHHON MHPOpMaLMM O TOPSAKE IPEHOCTaBJICHUS
MYHHULIMIIAIBHOHN YCIIYTH, B TOM YHCJE K 00€CIe4YeHHIO NOCTYTHOCTH JJ1s1 UHBAJIH/IOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOAATENBCTBOM PoccHiickoii
denepauuy o coualbHOMN 3aIUTe HHBAJIUIOB.

2.16.1. I'lomemienuss MOI[ u Ortnena, opraHu3alyil, IT0ABEIOMCTBEHHBIX
AIMYHMCTpanuy, Y4YacTBYIOIIUX B IMPEJOCTAaBICHUM MYHHUIMUIIAJIBHOW YCIYIH,
IOJDKHBI  COOTBETCTBOBATb  CAHUTApHO-3MNUIAEMUOJIOTMYECKHM  MpaBWIaM U
HOpMaTHBaM, obecrieduBaTh KOMGOPTHOE IpeObiBaHUE 3assiBUTENIeH U HCIIONHUTENEH.
B noMeweHusx miis NpPEeNOCTaBICHUS MYHULHMIIAJIBHOM yCIyrM Ha BUAHOM MECTe
JIOJKHBl pacroyiaraTbCsi CXeMbl pa3MelleHHs] CPEACTB MOXAPOTYIUEHHs U IIyTeH
dBaKyalluU MOCEeTUTENEH U CrIelIuaiuCTOB.

2.16.2. 3anm oxupmaHWs 3agBUTENISIMH IpUeMa AOJKeH OBIThb o0OopyHoBaH
CTyiIpsiMH (He MEHee TpeX), CTOJaMH (CTOHKaMH) Ui BO3MOXXHOCTH O(OpPMIICHHUS
3arpocoB, obecrnedyeHhl MecTaMH OOILEeCTBEHHOTO IMOJIb30BaHMs (TyalleTaMHu) MU
XpaHEeHUs BEpXHEeHN OIEXK bl 3asiBUTEIIEH.

2.16.3. Ha undOpManlMOHHOM CTEHE, pacllolioXeHHOM B nometueHnd MOL],
pa3MelllaeTcsl aKTyalbHass M HcueplibiBalollas HMHopMalus, HeoOxomumas s
MOJIyY€HHSI MYHULIMIIAJIBHOM YCIIyTH, B TOM YHUCIIE:

— chpaBouYHas WHQoOpMalus, nepedeHb KOTOpol ycraHoBnen 1. 1.3.5.1
HacToAwero AIMUHUCTPATUBHOIO pErjlaMeHTa;

— CPOK NIPENOCTaBIIeHUs] MYHULUITAIBHOMN YCIIYTH;

—  HWCYepNbIBAIOLIMH  NepevyeHb  JOKYMEHTOB,  HEOOXOAMMBIX I
NpenoCTaBIeHU MyHUITUITAIEHON YCIIyTH;

— oOpaszell 3aM0JIHEHHNs 3as1BKY;

— mopsmok  obxkanoBaHMs — pelleHMH W geiictBui  (Ge3melicTBus)
AIMUHUCTpaAlWH, €€ JO/DKHOCTHBIX JIML MO0 MYHHIMNANBHBEIX Ciyxamux, M®L],
UX JOJDKHOCTHBIX JIUL, paOOTHUKOB;

— wuHpopMamMs O MPeAyCMOTPEHHOH 3aKOHOAATENLCTBOM Poccuiickoin
denmepalliy  OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI  AAMuHHCTpaumu, MOL],
paGotHukos M®I] 3a HapyuieHHe TNOpsAKa INPENOCTABICHUS MYyHHIIUNIAIbHON
YCIYTH;

— uH(pOpMaIHsi O MOpAAKE BO3MELIEHHUS Bpela, NPUYMHEHHOIO 3asBUTENIO B
pe3yibTaTe HEHAAJeXKaIlero MCHOoNHeHWs nubo HeucnonHenus MOL] wiu ero
paboTHUKAMH OOSI3aHHOCTEH, MpPeAyCMOTPEHHBIX 3aKOHOAATENhCTBOM PoccuiicKon
Denepaniuy.

2.16.4. Tlpuem 3asBUTEese# OCYILIECTBJSETCS HENOCPEACTBEHHO y pabouero
MecTa cnennanucra MOLI,
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Kaxxgoe pabouee mecto crienmanucra M®L], Beaymiero nprueM 3asBHUTEINEH,
obopynyeTcss TEepCOHaJIBHBIM KOMIIBIOTEPOM C  BO3MOJKHOCTBKO  JOCTYNa K
HHQOpMalMOHHEIM 0a3aM NaHHBIX, NEYaTarOIUM, CKaHHUPYIOLIUM YCTPOMCTBAMH,
CTYJIOM IS IIpUeMa 3asiBUTEIA.

Cnenuanuctel MOLI, ocyliecTisitomge MpueM 3asaBUTeIe, 00ecrieunBaOTCs
JIMYHBIMM  HAarpy[HBIMH HWICHTU(OHUKALMOHHBIMH  KapToukaMu (OeHmxamm) C
yKazaHueM (aMuINM, HMEHH, OTYecTBa M JOJDKHOCTH M (MJIM) HACTOJLHBIMHU
TabJIUYKaMU ¢ yKa3zaHueM (aMWINU, HMEHH, OTYECTBA U NOJKHOCTH.

OkHa mprema 3asBUTeNledl oOcHalalOTCd UHGOPMALMOHHBIMU TabJIMUKaMU
(BBIBECKAMM) C YKa3aHHEM HOMepa OKHa.

2.16.5. TpeboBanus Kk o6ecrnedyeHur0 AOCTYITHOCTH JJisl UHBaUJIOB YKa3aHHBIX
OOBEKTOB B COOTBETCTBUM C 3aKoHonarenbcTBoM Pocculickoii ®enepanuu o
COLIMAJIBHOM 3allluTe UHBAJIUAOB!

— BO3MOXXHOCTH OecIipensTCTBeHHOro Bxoja B 3n1aHue M®L] u BeIxona u3 Hero;

— [PU HEOOXOIUMOCTHU COAENCTBHE CO CTOPOHBI crieniuanuctoB M®L[ nuBanuny
nipu Bxoze B 3n1anue M®LI u Beixone U3 Hero;

— ofbopynoBaHHe Ha Mpuierarolux K 3faHuio MOL tepputopusx MecT I
MapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB HHBAJINIOB;

— BO3MOJKHOCTH CaMOCTOSITEJIBHOTO MepelBHkeHus B noMewennn MOLL B
HeNgX JOCTyIa K MECTY INpHeMa W PEerucTpalldy NOKYMEHTOB, HEOOXOOMMBIX IS
NpedOCTaBJACHUST MYHHIMNAIBHON  yCIyrH, a TakKe BBIJA4YM  pesylibTara
MpeAOCTaBIeHUS MyHUIIUNIAIBHOH YCIYTH, B TOM YHUCJIE C IIOMOLIBLIO CIIELNATNCTOB
M®L; |

— COINpOBOXKJEHHE HHBAJIHMAOB, HUMEIOLIUX CTOMKHE paccTpoicTBa (QyHKLUH
3pEHHUS U CaMOCTOSITENILHOIO NIepeBIKeHNs, B noMemennn MOL;

— TpOBEJIeHHEe HHCTPYKTaa JOJKHOCTHBIX JHIl MOLI, oCyIecTBIAIOIWNX
NEPBUYHBIM KOHTaKT C IIOJydaTelsIMH MYHHUUHIIIBHON YCIYyTH, [0 BOMPOCAM
paboThl ¢ UHBAIUIAMH;

— obecrneuenne aomycka B nomelieHue M®L] cobaku-NMpoBOIHNKA NMPH HATTMYUH
JIOKYMEHTA, TIOATBEPXKIAIOIIEro ee ClelialbHoe 00ydeHne, BbIAaHHOro 110 popMe U
B IOpsiIKe, KOTOpble YTBEP)KIEHB! NPUKa3oM MHUHHCTEPCTBA TPYJa M COLMATIbHOH
3amuThl Poccuiickoit ®enepauun ot 22.06.2015 Ne 386H (3aperncTpupoBad
MunncteperBoM roctuuun Poccutickolt @eneparun 21.07.2015, perucTpaluOHHbINA
Ne 38115);

— okazaHue crnenuasucramMu MOPIl wuHBanuzaM HeoOXOAUMOH ITOMOILLH,
CBSI3aHHOM C pasbsCHEHHEM B IOCTYIHOH I HUX QOopMe NOpsaAKa MPeJoCTaBICHUS
MYHHIIMIIANTBHOM YCIyrH, O(OpMIIEHHEM HEOOXOAMMEIX MJisi €€ MPEeNOCTaBlICHHS
JIOKYMEHTOB, IIOCJIeIOBATEIbHOCTEIO JeHCTBHH, HEOOXOOMMBIX UL IIOJNYyUCHUS
MYHHAUUITAIBHON YCIIYyTH;

— BO3MOXHOCTH Yy4YacTHs CYypAOIEpeBOAYMKa, THGHIOCYpAONEPEBOAYHKE, a
TAaK)Xe WHOIO JIMIA, BJIAACIONIEro >XECTOBBIM SA3LIKOM, MPHINEAIIEro BMECTe C
UHBAJHMIOM, MIPH KOHCYJNBTHPOBAaHUHU WHBAJMAOB, MpHEME OT HUX JOKYMEHTOB I
IpeOCTaBlICHUsT ~ MYHHLUNAJBHOM  yClyrH W BblIade  pe3yjpTaToB €€
NpeJoCTaBIICHHUS;
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— ofecneyeHnue yclOBUI TOCTYNHOCTH JJi HHB&IMOOB [0 3PEHUIO
opunHanpHOro caiita AIMHUHUCTPALIUH. |

2.17. TlokazaTenu NOCTYNHOCTH WM KaueCTBa MYHHUILIMMANIBHON YCIYTH, B TOM
YKclle KOJMYECTBO B3aMMOACUCTBUI 3asBUTEN C MOJDKHOCTHBIMHU JIMLAMH IIPH
[IPEeNOCTAaBICHUH MYHHULMIIAIBHON YCIYyTryl U WX IPOJNOJIKUTEIBHOCTh, BO3MOXHOCTE
NOJy4yeHHss MH(POpMAaLUK O XOle IMPeNOoCTABICHUS MYyHULHMNATBHON YCIyrd, B TOM
YHCJIE C MCIOJIB30BAHUEM MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH.

2.17.1. Ilokazatenu JOCTYITHOCTH MyHUIUITAJIbHON YCIYTH:

1) mecTopacnionoxenue M®PL[, B KOTOpOM OCYHIECTBISIOTCS IPHUEM 3asiBKU
(u3BelIeHUsA) W BBLA4Ya pe3yJbTaTa NPefoCTaBIEHUs MYHUIMNAIBHOH YCIYTH, C
Yy4€TOM TPaHCIIOPTHOH AOCTYITHOCTH (BO3MOXHOCTHU N0OpaThCs 0 MOAPAa3AETICHHUs B
npegenax 90 MUHYT);

2) BO3BMOXXHOCTh ~ IIOJIyUeHHsl  3asBUTeNeM  HHpoOpMauuyd O  MOpsAKe
NpeIOCTaBlIeHUs] MyHULUNTAIBHON YCIyTH:

— 0 TeJiepoHy;

~ HemocpeAcTBeHHO y cnenuaniucta M®L] (Ha HHPOPMAaIIMIOHHOM CTEHJE, IIPH
JIUYHOM KOHCYJIBTHPOBAaHHUH);

- Ha oUIHaIBbHOM caliTe AIMHUHUCTPALUH;

- "a ExuHowm nopraie;

3) BO3MOYKHOCTh BBIOOpa 3asBUTENIEM NOPAAKA MOJAa4M 3aiBKH C KOMILIEKTOM
JIOKYMEHTOB JJi IPEAOCTABICHUS] My HULIUITAIbHON YCIIYyTH:

~ IIpU JIUYHOM OOpallleHUH;

- IO TIOYTE;

— 10 JIEKTPOHHOIX 1oUTe;

- Ha Enunom noptane smbo PernoxnansHoM nopraie;

4) BO3MOYXKHOCTh ~ IIOJIyY€HHUsI 3asiBUTEJIeM NpHMEpHOro OnaHKa 3asBKH
(n3BeLlEeHUs ):

- y cneuuanucta MOI];

-~ na Egunowm Ilopraie;

~ Ha opHUIHATEHOM caiiTe AIMHUHHCTpALVY;

5) BO3MOXXHOCTb IIOJydeHHs MHGOpPMALMH O XOJe INIPEAOCTaBICHHS
MYHULUIIAJIBHON YCIIYTH:

— HENOCpeICTBEHHO y crienuanucra MOL;

— 1o Tenedony y crneunanucra MOLI;

— Ha odUIHaIbHOM caiiTe AIMUHHUCTpaLyH;

— Ha Equnom noptasne nubo PernonansHoOM nopTane.

6) obecreyenne GeCrpensTCTBEHHOTO NOCTYIa K NOMeLleHUsaM (B TOM 4HCIIe
JUIs MHBAMIOB), B KOTOPBIX OCYLUECTBIAIOTCA IIPHUEM [OKYMEHTOB M BblAada
pe3ynbTara peloCTaBICHNs My HULIMIIATBHON YCITYTH.

2.17.2. IToka3arenu kauecTBa MyHHUIUITAIIBHON YCIyTH:

1) caikenre umciia obpallleHHH Nomyudareneldl MyHUIMNAIbHOH YCIYTH C
kaoboii Ha peiicTBus (Oe3meiicTBHE) NOMMKHOCTHBIX JIML[ IIPH MPEOOCTaBJICHUHU
MYHHULIUNIAJIBHON YCIIYTH,
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2) IONHOTa M aKTYalbHOCTh HHGOpMAaIMM O IMOPSAKE IpeNoCTaBIICHHUs
MYHHULUIIAIBHON YCITyTH:

— Ha UH(OPMAaLIOHHOM CTEH/E;

- ©"a Epunowm Ioprane;

- Ha oHLUHATBHOM caiTe AJIMHHHUCTPALUHY;

3) COOTBETCTBHE MOMEILEHHH, B KOTOPBIX  OCYIUECTBJSIOTCS  TIpUEM
NOKyMEHTOB W BBIJA4a pe3ysipTaTa, MeCT OXHIaHUA [pheMa CaHUTapHO-
SMUAEMHOJIOrHYECKUM HOpMaM, TpeOoBaHUAM AeHCTBYIOLIEr0 3aKOHOAATE/ILCTBA B
4acTH 00eCIeueHUs yCIOBHH JOCTYMHOCTH /il MHBAJIUIOB, UX OeClpernsiTCTBEHHOTO
JIOCTYIIa K BBIIIEYKAa3aHHBIM ITOMELLEHUSM, a TakXke TpeOOBaHUsAM, YCTaHOBJICHHEIM
HacCTOSIMM AIMUHUCTPATHBHBIM PErJIAaMEHTOM B YacTH KOM(OPTHOCTH;

4) yOOBIIETBOPEHHOCTH TOTy4aTeNel MyHUIIUIIAIBHOMN YCIIyIM ee KadeCTBOM U
JOCTYNIHOCTBIO (ONpenenseTcss B XOJe IPOBeASHHS MOHHUTOPHUHTa KadecTBa H
JOCTYITHOCTH MYHHIMIIANBHON yCayru Ju0OO ompoca ¢ MOMOIIBID CHUCTEMBl OLEHKH
KadecTBa OOCIyXHBaHHs, UH(POPMALMOHHO-aHATUTUIECKON CUCTEMbl MOHUTOPHHTA
KauecTBa yCJIYT, aHKETHPOBaHUS rpak/IaH);

5) cobironenne foKHOCTHRIMY ullamu MO®L], Komutera, y4acTBYyIOLIUMH B
MIPEIOCTABJIEHUN MYyHULMIIAIBHON  YCIYrH, YCTAaHOBJIEHHOTO HOPMAaTHUBHBIMU
[IPaBOBBIMH aKTaMH IIOPSAIKA MPENOCTABICHUS MYHHULUMNAIBHON ycnyrd (B 4acTH
CpoKa IpeNOCTaBJEHUs, NopsnKka HHGOPMHUPOBAaHUs, KOMIUIEKTAa JIOKYMEHTOB,
OCHOBaHHUM I O0TKa3a B PEJOCTABICHUH YCAYTH);

6) KOMIIETEHTHOCTb, BEXJIUBOCTb U KOPPEKTHOCTh AOJKHOCTHBIX Jull M®I],
Otnena, VYmpasnenus, Komurera, OCyLIECTBIAIOLIUX  HENOCPEICTBEHHOE
B3aUMOJIEHCTBUE C 3asIBUTEISAMU;

7) otcytcrBue (aktoB Oonee 4 nepeamgpecalliii 3BOHKOB, IOCTYNUBIIMX OT
3asiBUTEJNIeH, 0OpaTUBIINXCS 3a KOHCYJIbTALACH.

2.17.3. Konu4ecTBO B3aWMONEHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JIMLAMU
NpU [PeOCTaBICHUN MYHULIMNIATBHOMN YCIYTH U UX IIPOAOJIKUTEIBHOCTE.

ITpu muyHOM OOpalleHHH 3a IMOoJyYeHUeM MYHHIIUNAIBHON yClIyrd U BhIOOpe
criocoba mMONydeHHUs pe3yjbTaTa = JIMYHO 3agBUTENIb  B3aUMOACHCTBYET CO
crienmanucTom MOL] nBa pasa: npu mnozadye IJOKYMEHTOB Ui IPENOCTaBJICHUS
MYHHUIUNAIBHON YCIYTrM W IIpH IIONYyYEeHHH pe3ylbTatra IIPeIOCTaBICHUS
MYHULUITAIBHOH YCIYTH.

[Ipu ofpaiieHun 3a MNOJYYEHHEM MYHHULUIANBHON yCIyrd I10 MOYTE,
SJIEKTPOHHOH mouTe MM depe3 EauHeId noprail JOo PervoHanbHBIN MOpTan U
BEIOOpE croco0a IONy4YeHHUs pesysbTaTa IIPU JIMYHOM oOpallleH’H 3asBUTEIb
B3aUMoJIeficTByeT co crienranucroM M®PL] oanH pas.

TTpOXOIKUTENBHOCTE KaXKJIOr0 B3aWMOJEHCTBHUsS cocTaBisieT He Oomnee 30
MHHYT.

[Ipu oOpamieHMM 3a [OJIYYEHHEM MYHHUUIAJIBHONH YCIyrH I10 TOYTE,
9JIEKTPOHHOU rouTe MM depe3 Enuupri nopran aubo PernoHanpHBIN IOpTAT U
BeIOOpe criocoba MONydeHHUsl pe3ysbraTa II0 IOYTe JUOO DBIEKTPOHHOH Io4Te
3asBUTEJb cO crienanucToM M®L] He B3auMOJeHCTBYET.

2.17.4. 3asBUTENb HMEET BO3MOXKHOCTH MMONYYUTh HH(OpPMaLHIO O XOHe
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NPENOCTABICHU MYHMIMIAIBHOW YCIYyr¥M, B TOM 4YHCJIE C HCIOJb30BaHHEM
HMH(POPMaIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUM, B TOpAAKE, yKa3aHHOM B
. 1.3.1.2 Hacrosero AAMUHUCTPATUBHOrO pErjIaMeHTa.

2.18. Vluple TpeOOBaHUSA, B TOM UHCIAE YYHMTHIBAIOLIYE OCOOEHHOCTU
NpeAOoCTaBIeHUss MyHHIUNaneHoh yeayru B M®LI, ocoGeHHOCTH NpenocTaB/ICHUS
MYHHULIHIIAIBHOMN YCIIyr'd B 3JIEKTPOHHOM (opme.

2.18.1. Cremmanuer  Otxmena,  OTBETCTBEHHBI  3a  IIPedOCTaBEHHE
MYHHLIUNQJIBHOW yCIIyrdH, IHpU OTBeTe Ha TenedoHHble 3BOHKH, YCTHBIE H
NUChbMEHHBIE  OOpallleHHs  3asfBUTEJed IO  BONpocaMm  MPEeJOCTaBJIEHHs
MYHULIUITAIBHOMN yCITyTH 0053aH:

— IIpY KOHCYJIBTUPOBAHHUH IO TeledoHy Ha3BaTh CBOU (haMUJIHIO, AOJKHOCTD,
HAaUMCHOBAHHE OTAENa, a 3aTeM B BeXJIHUBOM (opMe YeTKO U MOAPOOHO
NpoUH(OPMUPOBATh OOpaTUBLLIEroCs IO HHTEPECYIOIIMM ero Bompocam. Eciu y
cnenuanucta OTAena, NMPUHSABIIETO 3BOHOK, HET BO3MOXXHOCTH CaMOCTOSITEIHHO
OTBETUTh Ha TIIOCTaBJIEHHBIE BONPOCH], TENEMOHHBI 3BOHOK JOKEH OBITH
nepeanpecoBaH (IepeBefieH) APYrOMY AODKHOCTHOMY JIMLYY WJIH OOpaTHBIIEMYCS
IOJDKeH OBITh cooOIIeH TeseOHHBIH HOMep, MO KOTOPOMY MOXHO IOJYYUTD
HeoOxomuMyro uHbopmannio. He pomyckaercs mnepeanpecanusi oOGpaTHBILIErocs
Oosiee ueThipex pa3. Bo Bpems orBeta mo TenedoHy He JONMyCKaeTcs BeleHUE
IapajuleNIbHBIX Pa3roBOPOB C OKPYKAIOIIUMH JIFOJBMU;

—IpU  KOHCYJIBTUPOBAHUU  [OCPEACTBOM  MHIAWBUIYAJBHOTO  YCTHOIO
HHPOPMUPOBAHHA 1aTh OOpaTHBLIEMYCS IOJIHBIM, TOUHBIA U ONEepaTUBHBIN OTBET Ha
IIOCTaBJICHHBIE BOIIPOCH;

— [pY KOHCYJIBTUPOBAaHUU MO MHUCHMEHHBIM OOpalleHusM OaTh YeTKUd H
JIaKOHUYHBIA OTBET Ha ITOCTaBJIEHHBIE BOIIPOCHI ¢ yKa3aHueM (haMuJIMy, HHULKAJIOB U
HoMepa TejedoHa ucrnojHuTesnst. OTBET BBIAAETCS MO IOMAIKNCH UM HaIlpaBiseTcs
o 11oYTe (MO 3JIEKTPOHHOM MouTe) 0 aJpecy, yKa3aHHOMY OOpaTHUBIUMMCH, B CPOK,
He mnpeBBIIarOIME 5 pabouux [AHeH ¢ MOMEHTa IOCTYIUIEHHs NHCBMEHHOIO
oOpalLeHus.

2.18.2. OCoOEHHOCTH  BBIUIOJHEHHUsS  aAMHUHHCTPATUBHBIX  IpoLEenyp B
MHOTO(QYHKIIMOHAIBHBIX LIEHTPaX.

[Tpyiem 3asBieHUN U [JOKYMEHTOB, HEOOXOOWUMBIX Il MPEAOCTaBIEHHA
MyHHIUIIAIPHOU  yCIYrH, OT 3asBuTenel (Jalmee — TMpHeM 3adBUTeEJIEN)
OCYIHECTBJISIETCSI B MHOIO(YHKLMOHANBHBIX LEHTPax B  COOTBETCTBUH €
corjlalieHueM O  B3aUMOACHCTBHM,  3aKIIOYEHHBIM  AJAMHUHUCTpanuen ¢
[ocynapcTBEHHBIM — Ka3eHHBIM  yupekaeHueM — KanunuHrpagckoi — obnactu
«MHOTOQYHKUMOHAIBHBIR ~ LEHTP  IPEeNOCTaBIEHHA  TOCYHApCTBEHHBIX  H
MYHHULUIAIBHBIX YCIIyr» (fajiee — coralleHte o B3aUMOAEHCTBUN).

KoHCcynbTHpOBaHKE 3asBUTENEH O nopsaxe MpeloCcTaBlIeHHs MyHHUIUIAIBHOM!
YCJIYTH, XOIE PacCMOTPEHHUs 3asBKH, a TaK)XKe [0 HHBIM BOIPOCaM, CBA3AHHBIM C
IpefOCTaBIeHHEM MYHULUIAIBHON yenyry, B ML ocymecTBiaoTcs GecriaTHo.

CrnenManucTsl MHOTOQYHKLUHOHANBHBIX LEHTPOB BBINOJIHAIOT HOCHCTBHUA,
npenycMmorpensste m.m. 3.1.1, 3.2.2.2, 3.3.1-3.3.5, 3.4.1, 3.43 HacTOAILEro
AJIMUHUCTPATUBHOIO perjlaMeHTa, B I0CIeJ0BaTENbHOCTY U CPOKH, yCTAHOBJICHHbIE
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HACTOSIIMM AJMHUHHCTPATUBHBIM perjlaMeHTOM M COTJIallleHHEM O B3auMOJAEHCTBUY,
C y4eToM TpeOGOoBaHU K MOPSAKY BEIIONHEHUS IIPOLeayp.

2.18.3. Oco0GeHHOCTH TMpPENOCTaBIEHUS  MYHUUMNAJIBHOW  yCIyrH B
NIEKTPOHHOH (opMe.

2.18.3.1. Ilpu ¢popMHpOBaHUU 3as1BKU [OCPEACTBOM 3aIIOJIHEHHUS IEKTPOHHOH
dopmbl 3asBKU Ha EnuHOM noprane nu6o PernonansHoM nopTrajie o0ecrneunBaroTes:

— BO3MOXXHOCTH KOMHUPOBAHHUS M COXPaHEHUs 3asBKHM U HHBIX JIOKyMEHTOB,
HeO0OXOOUMBIX JJISI PEeNOCTaBIeHUS YCIYTH;

— BO3MOXHOCTb 3aII0JTHEHHST HECKOJIBKUMHU 3assBUTEISIMU OJHOH 3JIEKTPOHHOH
(GopMBI 3asiBKM IpH OOpalleHHH 3a yCIyraMH, NpeArosararmlllUMK HalpaBieHue
COBMECTHOTO 3asIBIICHUS] HECKOJIBKUMHU 3asBUTEISIMH;

— BO3MOXHOCTH Ievatd Ha OyMaKHOM HOCHUTeNle KOIIMH 3JIeKTPOHHON (POpPMEI
3asBKH;

— COXpaHEeHHe paHee BBEJEHHEBIX B 3JIIEKTPOHHYIO (OpMY 3asBKH 3HAYEHHUH B
mr000ii MOMEHT IO JKeJIaHWIO I0JIB30BaTesis, B TOM YHCJEe INpPH BO3HHKHOBEHUHU
om6OK BBOIA M BO3BpaTe JJIsi IOBTOPHOI'O BBOJA 3HAUECHUI B 3JIEKTPOHHYIO (hopMy
3as1BKH;

— 3aMfoJIHeHUE IoJIel 3J1IeKTPOHHOH (OpMBI 3asiBKM A0 Ha4yaja BBOJA CBEACHUHN
3asgBUTENeM C HCIIOJIB30BaHUEM CBeleHUH, pasMellleHHbIX B (enepaibHOU
rocyaapcTBeHHON MHQOpMalMOHHOR cucteMe «EnuHas cucreMa MACHTHQHUKALMU U
ayreHTUPUKaLUK B  HHPpacTpykType, obOecneduBaroiieli HHQpOpMaLOHHO-
TEXHOJIOTHYECKOe B3auMOJeicTBHe MH(OPMAUMOHHBIX CHCTEM, HMCIIOIB3YEMBIX Jif
NpeOCTaB/IeHHsT TOCYAapPCTBEHHBIX M MYHHLMNAIBHBIX YCIYr B O2JEKTPOHHOMN
dopme»  (malee — eaWHas CUCTeMa HACHTU(GUKAUMH M AyTEHTUQUKALWH), U
cBeneHul, omyOnmuKoBaHHEIX Ha EnuHoMm noprane nubo PernonansHOM nopraie, B
YacTH, Kacarollecs CBeeHHUH, OTCYTCTBYIOINX B €UHON cucTeMe UaeHTH(hUKAUN
U ayTeHTHU()UKALNY;

— BO3MOXHOCTh BEPHYTHLCS Ha JIIOOOH M3 3TaloB 3aMOJHEHHs 3JIEKTPOHHOU
dopmbl 3asgBKH 6e3 IOTepu paHee BBEAECHHON HHPOPMaLIUH;

— BO3MOXHOCTH JocTyna Ha Exunom noprane nubo PernonansHOM noprajne K
paHee MOJAHHBIM 3asBUTEJEM 3asBKaM B TeUEHHE OJHOIO rojJa, a TaKKe YaCTHYHO
c(OpPMHUPOBAHHBIM 3asBJICHHAM — B TeUEHHE 3 MECALEB.

2.18.3.2. Tlpm oOpameHnu 3a T[OJIYYEHHEM MYHHIUIIAIBHOW YCAYrd B
31eKTPOHHOM hopMe depe3 Exunsiii noprain 100 PernoHanbHbIH mopral 3asBUTENb
BIIpaBe HCIIONB30BaTh IIPOCTYIO 3JEKTPOHHYI IOANKMCh B  Ccjydae, ecliu
ugeHTUGUKALUA M ayTeHTH(HKauus  3aABHTeNd —  (DU3MYECKOro  Jnua
OCYILECTBIISIOTCS ¢ MCIIOJIB30BaHHEM eIMHOH CHCTeMBI WIEHTHQUKAIMH U
ayTeHTH()UKALUN, TPU YCIOBHUH, YTO NpU BbIAAYE KIKOYa MPOCTOH 3JIEKTPOHHOM
MOAIUCH JTUYHOCTH (PU3UUECKOro JIULA YCTAHOBJIEHA NIPH JIMYHOM IIPHEME.

B HHBIX ciaydasx JUisl TIOAIMCAHUS 3asiBKH 3asBUTEJIEM HCITOJb3yeTCs
ycuiieHHas! KBaTM(ULIPOBaHHAast 3JIEKTPOHHAs [IOAHUCH.

DreKTpoHHBIE 00pa3bl JOKYMEHTOB, MPEACTABIIEMbIE ¢ 3asBKOW, 3aBEPSIOTCS
YCUJIEHHON KBaJU(PUIUPOBAHHON 3JEKTPOHHOM MOANMCEIO JMIla, KOTOpOE B
COOTBETCTBHM ¢ (DelepalbHBIMU 3aKOHAMH M H3JaHHBIMH B COOTBETCTBHHU C HUMHU
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HOPMAaTHBHEIMM [IPaBOBBIMU aKTaMH HAJEJEHO IIOJHOMOYHUSMH Ha CO3/JaHHe WU
NOANHCAaHUE TAKUX JOKYMEHTOB.

2.18.3.3. CocraB pelcTBUH, KOTOpBIE 3asBUTENb BIPABE COBEPUIUTH B
3JIEKTPOHHOH (opMe NpU IOTyYeHHUM MYyHHLIMIIATBHON YCIYr¥ ¢ HUCIOJIb30BaHUEM
Ennnoro noprana, PernonaneHoro noprana nu6o obHULHaIbHBIX CalTOB:

— IonydeHHe MHOOpMalUMU O TIOpSAKEe U CpoKax IpeaoCTaBjIeHUs
MYyHULIMIIANBHON  ycnyrd  (Ha  EpunHom  moprane, oduuuansHOM — caliTe
AQMuHHUCTpaLuK);

— 3anuch Ha npueM B MDIl mns nomaun 3asBkM (Ha caiite MOL]
www.mfc39.ru);

— ¢opmupoBaHue 3a1BkH (Ha Equnom noprane nu6o PernoHansHOM mopTaie);

— IOJy4YeHue CBEAEHUN O Xo4e IPEeAOCTaBIeHNU MYHULIUIIAIBHON yciuyru (Ha
Enunom noprane nubo PernonansHOM noprasie, Ha caifTe AAMUHUCTpaLKn);

— OLIEHKa Ka4yecTBa MPEeAOCTaBleHUs MyHULUIIANbHOW yciyrd (Ha EnuHoMm
nopraie); ‘

— gpocynebHoe (BHecynebGHoe) oOanoBaHHe pelleHHH U OedcTBHA
(6e3pmeitcTBUSA) AJIMUHHUCTPALMH, [JOJDKHOCTHOrO JHla AJIMHHUCTpauud JUGO
MYHULUATBHOTO ciyxamiero AaMuHucrpaiuu (Ha Exrnom nopraine).

JedictBus, ykasaHHble B Jeducax 3-0, 3asBUTENH CMOXET COBEPIIUTH C
ucnosne3oBanueM EjnuHoro noprana nb6o PervonanbHOro rmnopraina  Iocie
peanuszauuu llpaButensctBom KanunuHrpanckod obmnactu U AIMUHHUCTpauuel
MEpONPHUATHH, 00ecneunBalOIUX BO3MOXXHOCTh IPENOCTaBICHUS MYHHUIUIIAIbHON
YCIYTH B 3JIEKTPOHHOU (opme.

Paznen 3. COCTAB, INTOCJIEJJOBATEJIbHOCTB 11 CPOKH BBIITOJIHEHMA
AIMUVHNUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K TTOPAOKY MX
BBITTOJIHEHMS, TOM UHMCJIE OCOBEHHOCTHU BBITTIOJIHEHMA
AJIMUHVICTPATUBHBIX [TPOLIEAYP B DJIEKTPOHHOU ®OPME, A TAKXKE
OCOBEHHOCTHU BBITTIOJJHEHUA AJIMMHUCTPATHUBHBIX ITPOLIEAYP B
M®IL]

3.1. NcuepneiBarolyyii nepeueHb aIMHHUCTPATHUBHBIX  IPOLEAYP IpH
IIpeNOCTaBICHUH MyHHLUNIAILHON YCIyTH:

— IpueM, IpOBepKa H perucrpalusg 3asgBKH (U3BELUCHHA) C KOMILIEKTOM
JIOKYMEHTOB — aJIMUHHCTPaTHBHAs HpPOLEIypa OCYIIeCTBIsIeTCs B NepBrlii pabouni
JEHEL ¢ MOMEHTA TTOCTYIUIEHUS 3asiBKU (M3BELICHHUA);

— mepejava 3asBKU (M3BEILEHHs) C KOMILIEKTOM JOKYMEHTOB Ha4YaJIbHUKY
Otnena — aIMHHHCTpaTUBHAs MpOLEAypa OCYLIECTBISIETCs B NEPBLIM pabounii AeHb
¢ MOMEHTA PErucTpaluy 3asBKU 1160 He nozaHee 10 4acoB BTOpOro pabouero AH: C
MOMEHTA PErMCTpali¥M 3asiBKY (M3BELIEHUs), €CIIH 3asgBKa (U3BEIlICHHEe) MTOCTYIHIIa
riocjie 17 yacos;

- paccMOTpeHHE 3asBKH (M3BEILeHUs) ¥ JOKyMEHTOB HauanpHMkoM Otnena,
HasHaueHWe creuwanucta Otnena, OTBETCTBEHHOI'O 32  NPEJOCTaBJICHUE
MyHHLHMIIAIBHON yeinyru (nmanee — crenuanucT OTAena), nepeiada eMmy 3asiBKH
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(u3BelIeHUsI) ¢ KOMIUIEKTOM JOKYMEHTOB — aIMHHHCTpaTHBHAs Mpoleaypa
OCYILECTBIIIETCST B II€pBOH TIOJIOBUHE BTOpOro pabouero mHI € MOMEHTa
pPEerucTpaluy 3asBKH (M3BELICHU );

- u3ydeHue crenuanuctoM Ortaena 3asBKU (M3BEILUEHUS) U JOKYMEHTOB,
IIPOBEpPKa OCHOBAaHUMN I BKIIOUEHHS CBEJICHWM B peecTp, BHECEHHUS U3MEHEHUH B
CBElIeHMs, coepXKalldecs B  peecTpe, — aIMUHUCTpaTHUBHas MpoLeypa
OCYyIIECTBIISIETCS. CO BTOPOH IIOJIOBUHBI BTOpOro paboyero aus no iecroi pabouuii
JIEHb C MOMEHTa PErUCTPaLUY 3aBKH (U3BEILECHMUS );

~ IOArOTOBKA IPOEKTa YBEAOMJEHHS O BKJIOUEHHH CBEIEHUH O MecTe
(mnomanke) HakorieHuss TKO B peectp (yBeromyieHUs 00 M3MEHEHUM CBEIEHUH B
peectpe) nubo yBemomieHUss OO0 OTKa3se BO BKIIOUEHUM CBEAEHUH O MecTe
(mnowmwanke) HakoruieHus TKO B peectp (yBemomieHus o0 OTKaze B HW3MEHEHUH
CBeJleHUH B peecTpe) — aAMUHUCTPATUBHAsL MpoLieypa OCYLIECTBIEeTCsl Ha celbMOMN
UJIM BOCBMOU pabo4nii N1eHb C MOMEHTA PErucTpaliiy 3asBKU (M3BEIECHU );

- corJlacoBaHMeE, IOMANKUCAHNE [IPOEKTa YBEIOMJICHUS O BKJIIOUYEHUM CBEICHUMN
o Mecte (mnomanake) HakomieHuss TKO B peectp (yBenomiieHHs 00 U3MEHEHUU
cBelleHUl B peecTpe) aub0 yBenomieHuss o0 OTKaze BO BKIIOYEHHUM CBEOEHUH O
Mecte (twiomanke) HakomieHus TKO B peectp (yBemomieHuss o0 OTKase B
U3MEHEHHUU CBEJICHUH B peecTpe) — aAMUHHUCTPATUBHAS MPOLIEAYPa OCYLIECTBIISAETCS
Ha JeBSATBIM WM pAecAThld paboyuit JeHb C MOMEHTa pPerucTpaluy 3asiBKH
(u3BelLeHUN ),

- Bbljaya  (HampaBieHUe)  3aABUTENIO  pe3ysabTaTa  IPelOoCTaBIEHUs
MYHHLUIAJILHONR YCIYyTM — aIMHHHUCTpPaTHBHAs IpouUedypa OCYILECTBIISIETCS Ha
OOWHHAIUATBIA MU JBEHaIUATBIH paboumii A€HP C MOMEHTA PETUCTpPaLUU 3asiBKU
(u3BelLieHU).

3.1.1. IlepeueHb aAMUHHUCTPATHUBHBIX Mpouenyp (AeHCTBUI), BBINOIHAEMBIX
MOLI;

— uHbOpPMHUPOBaHHE U  KOHCYJIbTHPOBAHUE  3asiBUTENEH O  IOpAAKE
MIPeIOCTaBAeHUsS MYHUIUNAIBHOH yciyrd B M®LI, o Xole BBINOJHEHHUS 3aiBKH
(paccMOTpeHHUsT U3BELIEHHUs), TI0 UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPENOCTABJICHHEM
MYHULIMIANBHON yCIIyTH;

— IpHeM, MpoOBepKa U perucTpanus 3asBKU (U3BEILUEHHSA) C KOMIUIEKTOM
JOKYMEHTOB;

— mepenavya 3asgBKH (M3BEILEHUS) C KOMIUIEKTOM JOKYMEHTOB Ha4JalbHUKY
Ornena;

—  Bpigaua (HampaBJeHUe)  3asABUTENI0  pe3ylbTara  I[IPeJOoCTaBIICHHS
MYHULIUITAIBHON YCIyTH.

3.1.2. ITpouenyps! (AeHcTBUS), BEINONHIeMble AIMUHUCTPaUKEN B 3JIEKTPOHHOH
dopme:

— (hopMHpOBaHUE U HaIpaBleHHEe MEXBEAOMCTBEHHOIO 3alpoca B YIIpaBJieHue
PocpeecTtpa;

— IpoBeNeHHE IIPOBEPKH COOTBETCTBHs CBENECHHH O IOPHAHYECKOM JIHLE,
WHIVMBUAYAJIBHOM [IpeNpUHUMATENe, yKa3aHHbBIX B 3asiBKe (M3BEUICHUH), CBEICHUIM
u3 EIPIOJI/ETPUIl uepe3 COOTBETCTBYIOIIMH CepBHC OQHUMAIBHOIO CaWTa
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QenepansHOM HAIOroBOM City) 66! Poccuu;

— HamnpaBlIEHHE 3asdBUTEIIO pe3yJbTaTa IIPENOCTABICHHUS MYyHHULHUITAIBHOM!
YCJIYTH M0 3JIeKTPOHHOMH IouTe.,

3.2. Tlopsnok OCyIIEeCTBICHHUs B O3JEKTPOHHOH ¢opMe, B TOM YHCIE C
ucnonb3oBaHueM EnunHOro noprana, aaiMUHUCTPATHBHBIX Npouenyp (mefcTBuii) B
COOTBETCTBUHM C IMOJIOKEeHUAMU cTatbu 10 DepepanpHoro 3akona ot 27.07.2010
Ne 210-@3.

3.2.1. IlpenocTaBieHne 3asBUTENAIM B YCTAaHOBJICHHOM MOpPsiAKe HHGOPMALMU U
obecrieueHre UM JOCTyIa K CBEASHUSIM O MYHHULUMAILHON yCIIyTe.

HNHudbopmauus o mopsiaxe NpeJoCTaBleHHUs MyHHLUNANBHONW YCAYrd U YCIYT,
KOTODhIE SBJSAIOTCS HEOOXOAMMBIMH ¥ 0OOSA3aTENBHBIMU [UJIS MPEIOCTABICHUS
MYHULMIIATBHON YCIIYI'M, NOBOAMTCS J0 3asBUTENIEH MOCPEeNCTBOM pa3MCILeHMUs
unpopmauuy Ha EnumHoM mnoprane gosuslugiru u Ha oduuManbHOM caiite
Anvunuctpauuu klgd.ru B pasznene «Ycemyruy.

dopMupoBaHHe cBeaeHUi 00 ycnyre Ha EquHoM mopTane M Ha OQULIMATIEHOM
caiiTe AIMUHHCTpaLlMHM ocyllecTBAserTcs AJMHHHCTpalued Ha OCHOBaHUH
HacTosimero AAMHMHHCTPaTHBHOTO perjlaMeHTa B IOpPSJAKe, YCTAHOBJIEHHOM
nocraHosieHueM l[IpasurenscrBa Poccutickoit @enepaunn ot 24.10.2011 Ne 861 «O
(enepanbHBIX TOCYNApCTBEHHBIX HH(OPMALMOHHBIX CHCTEMaX, OOeCHeuHBarOIIUX
IIpeoCTaBIeHNE B 2JICKTPOHHOU (opMe rocy1apCTBEHHBIX U MYyHHLUIIANBHBIX YCIYT
(ocymecTBieHue (yHKOUN)» U NOCTaHOBIEHMeM AnMuHHCTpanuu ot 29.07.2013
Ne 1096 «O6 ofecnedeHuu [ocTynna K HH(OpMaLUW O JEATEIbHOCTHU
aIMUHHCTpaluy ropoackoro okpyra «I"'opon Kanununrpan».

JlocTyn kK MHGOPMALMH O CPOKaX U MOPSAKE MPeIOCTaBIeHA MyHUIUATBHOM
YCIIYTU NPEOCTaBIIsIETCS 3asiBUTENI0 Oe3 BBINOJHEHHUS KaKux-JHu0o TpeOoBaHUMH, B
TOM 4ucje 6e3 MCHOJIB30BaHUS MPOrpPaMMHOro o0ecIieyeHHs, yCTaHOBKa KOTOPOTo
Ha TeXHUYECKHE CpPEACTBa 3asgBUTENId TpeOyeT 3aKiIOueHUs JIULEH3MOHHOTO WIIH
MHOTO  coMjIallleHuss ¢  TmpaBooOnazareneM  OporpamMmHoro — oOecneyeHud,
IpeAycMaTpUBAaIOILEer0 B3UMaHUe MJIaThl, PETUCTPALMIO U1K aBTOPU3ALIMIO 3asBUTENIA
WJIU TIpeloCTaBlIeHre UM IIepPCOHAJIBHBIX JaHHBIX.

3.2.2, Tlomawa 3asgBKM MW HMHBIX JOKYMEHTOB, HEOOXOAHMMBIX JJIA
IPEAOCTaBIEHNUs] MYHHULUIIAJBHOM YCIyrM, W TIpHeM 3asiBKH M JIOKYMEHTOB
AIMHUHHCTpalief C HCIOJB30BaHHEM HH(POPMalHOHHO-TEXHOJOTHYECKOH U
KOMMYHUKALHOHHON HHOPaCTPYKTYphl, B TOM 4YHCJIE C HCIIOJb30BaHHEM ExuHOrO
noprtayia 1u6o PernoHanbHOro nopTrania.

3.2.2.1. IMoxate 3as1BKy 4yepe3 Enuneld nopran nubo PeruonaneHbf nopran
3ag9BHTENE CMOXET IMoctie peanusannu [IpaButenscTBoM KanuHUHTrpaackod obnacTtu
" AMuHUCTpanuen MEpONpPUATUH, obecrneunBarOLIIUX BO3MOXXHOCTB
IpeAoCTaBIeHns] MyHHIHUITANBHON YCIIyTH B 37IEKTPOHHON (opMe.

dopmupoBaHMEe 3asBKH, IHoxaBaeMoH uepes Enuneii mopran  ymbo
PeruoHaNpHBIM MOPTajl, OCYIUECTBAETCS I[1OCPEACTBOM 3allOJHEHHA 3JEKTPOHHOH
(GopMBI 3afBKM Ha yKa3aHHBIX MopTajax 0e3 HeoOXOAMMOCTH [OIOJHUTEIBHOH
IoJauM 3asBKH B Kakoi-inbo HHOH ¢opme C MociaedyloINMM €€ HallpaBjieHHEM Ha
paccMOTpeHHue B A IMUHUCTPALIHIO.
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Eciu na EpuHoM mnopTane 3asBUTeNl0 He 00ECIEYHBAETCS BO3MOYKHOCTD
3aMOJHEHUS 3JIEKTPOHHOH (DOPMBI 3asIBKU, TO ISl (POPMUPOBAHUS 3asIBKH B MOPSAKE,
onpenensieMoM MMHHCTEPCTBOM CBSI3M M MacCOBBIX KOMMYHHKauuii Poccuiickoi
Qenepanuu, ofecrneunBaeTcsl aBTOMATHUECKWH  Tepexol K  3allOJHEHHIO
3NEeKTPOHHOH (hOpMBl YKa3aHHOH 3asiBKM Ha PernoHansHOM MopTae.

Ha EnnaoMm noprane u oduuLMaNbHOM caiiTe AIMUHUCTpALUU Pa3MeLIarOTCsa
o0pasLibl 3aM0THEHNUS 3asBKH.

@opmMaTHO-JIOrHYecKas HpoBepKa cPOPMHUPOBaHHO 3asBKU OCYILECTBIISETCS B
[opsiike, olpenenseMoM AIMHUHMCTpaluel, Tocje 3alloJIHEHUs 3asgBUTEIEM
K&KIOro IoJIsl DJIeKTpOHHOH QopMbl 3asgBkU. Ilpu BBHIABIEHHH HEKOPPEKTHO
3all0JJHEHHOTO TI0JI 3JIEKTPOHHOH (OpMBI 3aBKU 3asiBUTENb YBEOOMIISETCS O
XapakTepe BBIABICHHON OWIMOKM M TIOpsiIKE €€ YCTpPaHEeHUS TOCPeICTBOM
UHGOPMALIIOHHOTO COOOIIEHUSI HEMTOCPEICTBEHHO B 3JIEKTPOHHOM GopMe 3asBKH.

CdopMupoBaHHas U MOANUCAHHASA 3asBKa U UHBIE JOKYMEHTBI, HEOOXOAUMBIE
IUIsl TIPEAOCTAaBICHUSI MYHUUUITANIBHOM YCIyTH, HamlpaBisioTcs B AIMHHHUCTPALUIO
yepe3 EquHpii noptan 1u6o PernoHanbsHbIN noprall.

DNeKTPOHHBIE JOKYMEHTHI (00pa3bl JOKYMEHTOB), IPeACTaBIsEMbIE C 3asiBKOM,
HaIpaBJIAOTCA B Buae ¢aitos B ogHoM u3 ¢opmaror: PDF, DOC, DOCX, XLS,
XLSX, JPG, PNG. OnexkTpoHHble 06pa3bl JOKYMEHTOB, IPEACTaBIsEMble C 3adBKOH,
3aBepSIIOTCA  YCHUJIEHHOH KBaJU(ULHUPOBAHHOM 3JIEKTPOHHOH IOAMUCHIO JIMLA,
KOTOpO€ B COOTBETCTBUU C (eepallbHBIMU 3aKOHAMU U U3AaHHBIMH B COOTBETCTBUU
C HUMU HOPMAaTUBHBIMU IIPAaBOBBIMM aKTaMH HalEeJE€HO NOJHOMOYUIMU Ha CO3JaHHUE
U MIOANUCAHUE TAKHX JOKYMEHTOB.

KauecTBO nmpencraBisieMblX OJEKTPOHHBIX JOKYMEHTOB  (3JIEKTPOHHBIX
o0pa3oB JOKYMEHTOB) HOJDKHO IIO3BOJIATH B ITOJHOM O00BEME IPOYUTATH TEKCT
JOKYMEHTa U paclo3HaTh PEKBU3UTH!I JOKYMEHTA.

IMoxnmucaHue 3JIEKTPOHHBIX JOKYMEHTOB OCYIIECTBJISETCS B COOTBETCTBUH C
tpeboBaHusamu @enepanpHoro 3akoHa ot 06.04.2011 Ne 63-03 u tpebopaHHUAMU
®enepanpHOro 3akoHa oT 27.07.2010 Ne 210-D3.

Vnentudukanus 3asBUTeNs, IIOJaBILIEro 3asiBKy B DJJEKTPOHHOM BHIE,
pervucTpanus 3asBKH OCYIIECTBISIOTCS B IOpsiAKE, yCTAHOBJIIEHHOM HOPMAaTHBHBIMH
NpaBOBEIMM  akTaMu Poccuiickoit ®enepanuy, KanuHuHrpaackod o6iacTy,
TrOpPOACKOI0 OKpYyTa.

3.2.2.2. Ilpu nmoctrymnennr B M®L] 3asBKH, HamnpaBieHHOH 4depe3 EnuHbIH
ropTai in6o PerrmonanbHbIN optal, cnenuanuct MOILT:

— MpoBepsieT HaJIMYMe H COOTBETCTBHE 3aIBKM M TPUKPEIVIEHHBIX K HeH
JIEKTPOHHBIX ~ JOKYMEHTOB  TpeOOBaHMSM, YCTAHOBJIEHHBIM  HOPMATHBHBIMU
[IPaBOBBIMH aKTaMH K 3aIIOJIHEHUIO U 0(OPMIIEHUIO TAKUX TOKYMEHTOB;

— He mo3aHee pabodero JHS, CAeAYOLIEro 3a JHEM IOJyUYEHHs 3adBKH, AeaeT
COOTBETCTBYIOIIYIO OTMETKY B HH(QOPMALMOHHON CHUCTEME MU IIOC/IEAYIOIIero
YBEIOMJICHHSI 3asBUTENS O NpHEeMe JOKYMEHTOB (B TOM YHCIE ITyTEM pasMelleHUS
uHpopmanuu Ha EnuHom moprane aubo PernoHajgbHOM IOpTane MJIM OTNPaBKH
HHGbOPMAaLIMK 3JICKTPOHHBIM COOOILEHHEM) € YKa3aHMEM HOoMepa M [NaThl 3asBKU U
JIOKyMEHTOB.
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[Tpu nHapyumeHun TpeGoBaHUH, YCTAHOBJICHHBIX K 3allOJIHEHHIO, 0QOPMIICHHIO
U TpEeNCTaBIEHHUIO 3asBKM W JOKYMEHTOB, IpEeACTaBleHHas 3asBKa He
paccMatpuBaeTca. B cpok He Gonee 3 paGouux AHEH CO OHSA NOCTYIUICHHsI TaKOH
3asBky crenuanuct M®PL] HanpaBiseT 3asBUTENIO IO yKa3aHHOMY B 3asBKe aapecy
9JIEKTPOHHON MOYTH! (IpH HANMYMM) WM HHBIM YKa3aHHBIM B 3asiBK€ CIIOCOOOM
yBeoMIIeHHe 00 OTKaze B IpHeMe [OOKYMEHTOB C YyKa3aHHUEM [JOIYILIEeHHBIX
HapyIIEeHUH.

3.2.3. [TlonmydyeHue 3asBUTENEeM CBeACHUH O XOAe IIpelOoCTaBJIECHUS
MYHULIUIATIbHON YCIIYTH.

3asgBUTENb BIpaBe MOAYUYUTh HHGOPMALMI0O O XOAEe IpeloCTaBIEHUS
MyHHULUNAJIBHONW  YCJIYTH, HCHOJB3ysl BXOIALIUNA HOMEp CBOE€H 3asiBKU C
HCIIOJIb30BaHHEM OQULIHATIBHOTO caliTa AIMUHUCTPalUU B pasfiese «Y CiIyruy.

[Tocne peamuzanuu IlpaButensctBom KanuHuurpaackod obnactu H
AIMUHHCTpallied MepONpHUATHH, o0ecrneyrBaloLMX BO3MOXKHOCTh NIPEAOCTAaBIICHUS
MYHUIIUNTAIBHON YCIyTH B 3JIEKTPOHHOU (hopMme, 3asBUTENH CMOYKET OCYILECTBIISTH
MOHUTOPHHI' X0/a IPENOCTaBJICHUS MYHHULUMNAJIBHOH yCIyru (XoJa paccMOTPEHHS
3asBKH) C HUCIoNb30BaHueM ExnHoro noptana nubo PernonansHoro noprana.

3.2.4. BzaumopelictBue AIMHHUCTpPAIlMU C OpraHaMy, IIPeJOCTaBIISIIOLIMMU
rocygapCTBEHHBIE YCIYTH, OpraHaMH, IPeAOCTaBIAIOIIUMH MyHUIUNIAIbHEIE YCIIYTH,
WHBIMH TOCYJAapCTBEHHBIMU OpraHaMid, OpraHM3alMsIMH, Y4YacTBYIOILMMH B
MIpeIOCTaBlIeHUH NMpPelyCMOTPEHHBIX dacTeio 1 cTaTbu 1 DenepalbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 rocynapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT.

[Ipu mnpenmocraBieHUM MYyHUUHUNANbHOH yciayrn OtTnen ocylIecTBIsSET
B3aHMMOJIEHUCTBHE C:

— Ynpasnenuem Pocpeectpa;
— Ypasnennem OHC Poccuu no KanunuHrpaackol o6yacTy.

3.2.5. INonyueHnue 3asBUTENIEM pe3ysbTaTa MpPeNOoCTaBICHUS MYHULUNAIBHON
YCIIyTH.

3asBUTENs BIIpaBe IIONIYYHUTH PE3YJIBTAT IPENOCTABIEHUS MYHULHINAIbBHON
YCIIyTH B 3JIEKTPOHHOM (popMe NpH yKa3aHHOM UM B 3asBKe (M3BEILEHMH) Crocoda
MOJTyYeHHUsl pe3yJIbTata 110 afpecy IEKTPOHHOMN IIOUTEHL.

OneKTpoHHBIH 00pa3 JOKYMEHTa, SABIISIIOLIEr0Cs Pe3ybTaTOM IIPEIOCTaBICHNU
MYHHIIUNAIBHON YCIIyTH, ITOAIIMCAHHBIN YyOJIHOMOYEHHBIM JOJKHOCTHBIM JIULIOM C
HCIIOJIb30BaHHEM  YCUJICHHONW  KBanM(ULMPOBAHHON  3JIEKTPOHHOM  MOAIHCH,
HaIIpaBJISIETCS O aApecy NIEKTPOHHOMH MOYTHI 3asBUTENS, YKa3aHHOMY HM B 3asBKe
(M3BEIICHUN ).

3.2.6. Muble neWcTBHS, HEOOXOAUMBIE U NPENOCTaBIEHUSA MYHMIMIIAIBHON
YCIIYTH.

Hurle neiicTBust, HeOGX0 MMBbIe AJisl NpeOCTaBISHN s My HULIUIIAIBHOHN yCIyTH,
He MIPelyCMOTPEHEI.

3.3. TTopsAa0K BBIIOJIHEHUS aIMHUHHCTPATUBHEIX IIpoLenyp (aekcTeuit) ML

3.3.1. HudopmupoBaHHe 3asgBuUTejed O  IOPAAKE  MPEAOCTaBIICHUS
MyHUUMNansHORH yenyrn B M®LL, o Xone BBINONHEHMs 3aABKH (PacCMOTPEHUS
U3BELIEHHUs ), IO UHBIM BOIMpPOCaM, CBSI3aHHBIM C IPEOCTABICHHEM MYyHHIHUITATBHOM
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YCIOYyTH, a TakKKe KOHCYJbTHPOBAHUE 3asBUTENEH O TMOpsSAKEe IpefoCTaBlICHUs
MYyHUUUIIAIBHON yciyru B MOLI.

3.3.1.1. HHdopmupoBaHue 3agBUTENeld O TIOpSAKE IIPedOCTaBJICHUS
MyHULUNAIBHONH ycinyru B M®DILI, o xone BBINOJHEHUS 3asiBKU (pacCMOTPEHUS
U3BEILEHMUS), [0 MHBIM BOIIpOCaM, CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHHULHITAJILHON
YCIIyTH, OCYLIECTBIISETCS:

- HENOCPENCTBEHHO IIpH JMYHOM OOpallleHUH 3asiBUTENsT K CIeHHAINCTaM
MoL];

- Tpu oOpalleHun 3asBuTens K cnenuamictam MOL] o Tenedony.

3.3.1.2. Cnenuanmuer  MO®OLL  ocyuiecTBisseT  MUHQOPMHPOBaHHE U
KOHCYJIbTUPOBAaHME 3asBUTENIEH O T[opsAxe I[PefoCTaBAeHUs MYyHULUNAIbHOM
YCIYrH, IO HHBIM BOIPOCAaM, CBS3aHHBIM C IIPeAOCTaBJIEHHUEM MYHULHUNAIbLHON
YCIIYTH, B TOM YHCIIE:

— MOPSAIOK 3aMOJIHEHHS 3asiBKU (U3BEILEHMUS );

— HCYEPIIBbIBAIOIIMY IIEpEYEeHb NTOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEeOCTaBJICHUS
MYHMUIIUIIQIBHON YCIIyTH;

~ CPOK pacCMOTpPEHUS 3asBKH (U3BELLCHUS);

- pe3ynbTaT NPeAOCTaBIeHNUs MyHULMNIATBHON yCIIyTH;

— MOpsioK o0xanoBaHus AeiicTBull (Oe3neficTBUsI) U pellleHUH, NMPUHATHIX B
XoJie NIpelOCTaBIeHUs MYHULUITAIbHON YCITyTH.

MakcuManbHOEe BpeMst YCTHOM KOHCYNbTallUH O MpOoLEeAype NpenocTaBiIeHHUs
MYHUIUNAIBHON yCIIyrd — 20 MUHYT.

3.3.1.3. Hudopmamuss o0 CpoKe IpPeNOCTaBICHUS MYHUIUIAIBHON YCIYrd
coobIaeTcs 3asBUTENO crnenuanuctoM MOL] nmpu npuemMe 3asiBKH (M3BEIIEHHS) C
KOMILUIEKTOM JOKYMEHTOB.

3.3.2. I'lpueM, mpoBepKa U perucrpauus 3asBKH (U3BELLEHUS) C KOMIUIEKTOM
JIOKYMEHTOB.

3.3.2.1. OcHoBanueM mJisi Havyajla aJMHUHUCTPAaTUBHOH IpPOLERYypbl SBISIETCA
NOCTYNUBILAS 3asiBKa (U3BEIeHNEe) C KOMIUIEKTOM JOKYMEHTOB.

3.3.2.2. Crneunanuct M®L] npu nonydeHUH 3asBKU ¢ KOMILUIEKTOM JOKYMEHTOB
IpH JIMYHOM OO pallleHUHU: :

~ yCTaHaBJIMBaeT JIMUHOCTD 3asiBUTEJIs ([IPEACTaBUTES 3asBUTEJIS );

—- NpoBepsieT  3asiBKy (U3BellUEHHEe) Ha  COOTBETCTBUE  TpeOOBaHMUSM,
YCTAHOBJIGHHBIM  IL.I. 2.6.2, 2.6.7 HacToslero AZMHUHUCTPATUBHOIO pPErVIaMEHTa,
yAOCTOBEPSISICH, YTO:

- TEeKCT 3asBKM (M3BELleHUs) HamucaH pa30op4YMBO, CONEPKUT TOAIHUCH
3as1BUTEJIS;

~ 3asgBKa (M3BEleHHe) COAEPUT HHGPOPMALMIO O 3asBUTEjE: HaMEHOBAaHUE
IOPUAMYECKOTO JIMLE, (aMUINI0, HMs, OT4YecTBO (IocieAHee — IpH HAJIUUYHH)
WHAUBHYyalbHOTO TpeNllpuHUMATeNs, (PHU3UYECKOro Jivla, I[IOYTOBBIH aipec,
KOHTAKTHBIN TenehoH, aapec 3J1eKTPOHHON [TOYTHI);

~ MpOBepsieT HaJu4Me JOKYMEHTOB, yKa3aHHBIX B IL.I. 2.6.1, 2.6.7 HacTOALIErO
AIMUHHCTPaTUBHOI'O periaMeHTa. Konupyer CTpaHHULIBI JIOKYMEHTa,
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YAOCTOBEPSIOLIETO JIMYHOCTh, CO CBEACHMSIMH O JIMYHOCTH BIaeiIblia OKyMEHTa,
MeCTe PEerucTpaLty, a TaKkKe JOKYMEHTEL, [TPeJICTaBIeHHBIC 3asBUTEIICM.

- IpPOCTaBJIIET Ha KOIMUAX WITaMIl «C OPUTMHAJIOM CBEPEHO», YKa3bIBaeT JaTy,
JOJDKHOCTh, (aMIUIMIO, WHHUIMANbl M 3aBepseT CBOoeH MOIIMHCHI0, OPUTHHAJIEI
BO3BpAaIIaeT 3asBUTEIIO;

- peructpupyer B ANMC nocTynuBIIyl0 3as8BKY (M3BElICHHE) B HOE€HbL ee
[IOJIy4YeHNS,

- NpOCTaBJsieT Ha 3asBKe (M3BELICHMH) OTTHUCK IUTaMma BXOIsileit
KoppectioHfeHuMM MOI] m BHuceiBaeT HOMep M OaTy BXOJAIIEro JOKYMEHTa B
COOTBETCTBMH ¢ 3amuceio B AUC;

— Ha OCHOBaHMH IOpsALKAa MPOXOXKIEHHS NOKYMEHTOB IIPHU IPefOCTABIICHUU
MYHULUIIAIBHON YCIYrH (TEXHOJIOTHYECKOH KapThl) pacCUMUTHIBAET JaTy BBIIAYH
(HampaBlIeHMsI) 3asABUTEINIO pe3ysbTaTa IMPEJOCTaBISHUS MYHHIUIAILHOM YCIyTH
(Texnosmoruueckass KapTa IpuBeJieHa B npuinoxkeHun Ne 12 Kk Hacrosiemy
AIIMUHHUCTPaTUBHOMY PEIJIaMEHTY);

- odopmIIIeT pacrnucky B IpHeMe JNOKYMEHTOB, IIPOCTABIsAET Ha PAaCIIUCKE
BXOAALIUI HOMED, JaTy NpHeMa JOKYMEHTOB, KOJ YCJIYTH, laTy BblIayu PaclucKu U
JaTy BBIAYM pe3ysbTaTa IPENOCTABICHHUS MYHHLUIAIBHOM YCIyrd, 3aBepser
paclucKy JIMYHOM MOANHCHIO C yKasaHMeM JOJDKHOCTH, (aMIINHM, WHULHAJIOB U
BBIAeT (HampaBifeT) 3asBUTENO0 (OJaHK paclUCKU NPEACTaBICH B IIPHIOKEHUHU
Ne 13 k HacrosilieMy AAMHUHHCTPAaTUBHOMY PErIaMeHTY);

- HH(pOPMHUpPYET 3adBUTENA O CpOKe U crmocobax IOIy4dyeHHUs pe3ysbTaTa
[IpeZOCTaBICHUS] MyHULIAIIAIbHOMN YCIyTH;

- CKaHMpyeT 3asiBKy (M3BelleHHe), NOKYMEHTBl, paclHCKy B IIpHEME
JOKYMEHTOB U MpPHUKPEIUIseT 3JIEKTPOHHbIE 00pa3pl (paiiioB K perucTpalioOHHON
kaprouke B AVC.

B ciydae Hamuuus OCHOBaHMM, YKa3aHHBIX B M. 2.8 HaCTOAILIEro
AIMUHHUCTPaTUBHOI'O perjlaMeHTa:

- B YCTHOH ¢opme yBeIOMIISET 3asiBUTENs] O HaJIMYUU NPensTCTBUH A
mpuemMa JOKYMEHTOB, OOBACHAET €My COJepXKaHUE BbIIBICHHBIX HENOCTATKOB,
npemyiaraeT IPUHATE Mephl [0 KX YCTpaHEHuIo (MpU JMYHOM OOpallleHHuH
3asiBUTEJIS ),

— H3BelllaeT O BBIABJIECHHOM (pakTe Beayllero IopuckoHcynsTa MOLI;

— TOoCJIe TOAIHCAaHUS YBeIOMJIEHUs OO0 OTKa3e B IpHeMe JOKYMEHTOB Jis
IpedoCTaBleHUss MyHHUHNaAbHOH yciayru aupexkropoM MPI] BHocHT 3amuce o
BbIlaue (HampaBlICHMH) yBeAOMJIEHUs 00 OTKa3ze B IpUeMe [TOKYMEHTOB IS
IIpefOCTaBIeHUs MyHHIUNaneHOi yciyru B AMC, ckaHupyeT M 3aHOCHT
3JIEKTPOHHEIN 00pa3 NOKyMeHTa B yYeTHYIO KapTouky obpatienus B AVIC;

— TepefaeT 3asBHUTENIO 10 HNOAINKCH (HAllpaBIsieT [10 [10YTe) yBeAOMIIEHHE 00
OTKa3e B IpHUeMe TOKYMEHTOB Ul [IPEeIOCTaBIeHUS MyHULMIIAJIEHON YCITYTH.

MakcuMabHbIi CpOK BBIMOJHEHUS] aAMUHUCTPaTUBHBIX AedcTtBui — 30
MUHYT.

3.3.2.3. Begymuii ropuckoHcyasT MDLI:

— odopMmiisieT yBenoMJIeHHWE 00 OTKaze B IIpHUEeME JOKYMEHTOB A
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NpEeIOCTaBIEHUsT MYHULMIIAJBHOH ycCayry (O67aHK yBeOOMIIEHHs INpejicTaBlieH B
npuitokeHuH Ne 9 K HacTosAlmeMy AIMUHHUCTPaTUBHOMY peryiaMeHTy);

— IIepelaeT yBeIOMJIEHHME 00 oOTKa3se B IpUeMe JOKYMEHTOB s
IIpeJOCTaBIIEHNsT MyHULIMIIANBHON yemyru aupexkropy M®L];

— nocie moAnucaHus aupekropom MOLI yBenomiieHus o0 oTkaze B MpHeEMe
JOKYMEHTOB IJIsl IMPENOCTaB/IeHUs] MYHHLMIIAJIBHOM YCIyrd rnepenaeT IOKYMEHT
cnennanucty MOIL,

MaxkcuManbeHBIN CPOK BBIITOJIHEHUS aIMUHUCTPATUBHEIX JeicTBHi — 30 MUHYT.

Hupexrop MODLI;

— paccMaTpHBaeT yBeAOMIIeHHEe 00 OTKa3e B IIpUeMe JOKYMEHTOB;

— npoBepsieT OOOCHOBaHHOCTh OTKa3a B IIpHEME JOKYMEHTOB  JJIs
IIPENOCTAaBJIEHUsl MYHHULMIIANBLHON YCIYyrH B COOTBETCTBHU C OCHOBaHUSIMY,
YKa3aHHBIMHU B II. 2.8 HACTOSIIEro AJIMUHUCTPATHBHOTO PErIaMEeHTa;

— NOAIIUCHIBAET yBeIOMIICHHE 00 OTKa3e B IpHeMe JOKYMEHTOB U BO3BpalaeT
ero crienquanucty MOLI.

MaxkcuMalIbHBIH CPOK BBINIOJIHEHYS 8AMUHUCTPATUBHBIX HeHCTBU — 30 MUHYT.

3.3.2.4. JJO>XKHOCTHBIE JIMLla, OTBETCTBEHHBIC 3@ BBINOJHEHHE KaXKJOI0
aJMUHUCTPAaTUBHOIO  NEHCTBUsS, BXOLMILIEro B  COCTaB  agMHUHUCTPATHBHOU
npouenypsl, — cneunanuct MOLL (n. 3.3.2.2), Beaymuit ropuckoHcynsT M®II u
mupektop MO (1. 3.3.2.3).

3.3.2.5. Kputepuu NpUHATHS peLICHNM:

- COOTBETCTBHE UH(GpOpPMAIMM U CBEeISHUH B 3asBKe (U3BELLEHUH)
TpeboBaHUAM, yKa3aHHBIM B IL.I. 2.6.2, 2.6.7 Hacrosmero AIMHUHHUCTPATHBHOIO
periiaMeHTa;

— HaJIU4ue OCHOBAHMM [ OTKasza B IIpUEME [OKYMEHTOB B COOTBETCTBHH C
n. 2.8 HacTosero AIMUHUCTPATUBHOIO PETIAMEHTA.

3.3.2.6. PesynbraT aJIMHHHUCTPATUBHOM IIpOLENYypbl U IMOPAAOK Iepelnavu
pe3yJbrara.

3.3.2.6.1. Pe3ynpTaToM aIMUHHUCTPATHBHOM MPOLIENYPhI ABJIAETC:

~ BblJaya (HaIrpaBlIeHUe) 3asiBUTEIIO0 PACIIUCKU B [IpHeMe JOKYMEHTOB JIUO0

— BblJauya (HampaBlIeHHWE) 3asBUTENII0 yBeOOMIJIEHHsT 00 OTKa3se B IpHEME
JIOKYMEHTOB.

3.3.2.6.2. Ilopsanok nepenadu pe3yJsiprara:

— pacmucka B IIpHeMe JIOKyMeHTOB Jubo yBemomieHue o0 OTKaze B MpUeMe
OOKYMEHTOB BbIZaeTcsl 3asBuTento (IpexacraBuTento 3asBuTenss) B MO nubo
HaIpaBJIsAeTCs 3asBUTEIIIO T10 [10YTE.

3.3.2.7. CnocoboM ¢ukcallMyd pe3yJibTaTa BBIMNOJHEHUS aIMHHHCTPAaTHUBHOH
NpoLeayphl, B TOM YHUCJE B 3JEKTPOHHOH hopMe, SBISAIOTCA:

— TPUCBOCHHUE 3asiBKe (M3BEILIEHHIO) JIHO0 YBEAOMIEHHIO 00 OTKa3e B IIpHEMe
JIOKyMEHTOB perucrpanyionHoro Homepa B AUC;

- BBIgaya (HalpabBiieHHe) 3asIBUTEIIO PACIUCKU B IpHeMe JOKYMEHTOB (J1ubo
yBeJloMJIeHHst 00 OTKa3e B IIpueMe JOKYMEHTOB);
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- IpHKpervieHue (ainoB co CKaHUPOBAHHBIMU 00pa3aMu 3asiBKH (M3BEILEHI)
C KOMIUIEKTOM [OOKYMEHTOB, PaclMCKH B IIpHeMe JNOKYMEHTOB (JIHOO yBeIOMJIEHHUS
00 oTka3e B IIpreMe JOKYMEHTOB) K PErUCTpallMOHHOM KapTouke B AVIC.

3.3.3. Ilepenaua 3asBKu (U3BEILUEHUS) C KOMIUIEKTOM JOKYMEHTOB HAaYaJbHUKY
Otnena.

3.3.3.1. OcHoBaHMeM Ui Haydana aJMHHHCTPATHBHOHN IPOLEAYphI SBISETCS
3aperucTpUpoBaHHas 3asiBKa (U3BELIECHHE) C KOMIUIEKTOM JOKYMEHTOB.

3.3.3.2. Cneuumanuct M®PILI:

- TnepemaeT 3aiBKy (M3BEIUEHHE) ¢ KOMIUIEKTOM JOKYMEHTOB HaYaJIbHUKY
Otnena;

~ HallpaBisieT peructpanuoHnyto kapTouky B AUC navansHuky Otnena;

- JenaeT B peructpanvoHHoi kaprouke B AMC oTMeTKy o pe3synbTate
BBIMIOJIHEHHBIX JEeHCTBHU.

MakcumanbHbIi CPOK BBIMIOJIHEHUS aJAMUHUCTPATHUBHBIX JAeHcTBUE — 10
MUHYT.

3.3.3.3. JIomXHOCTHOE JIMIO, OTBETCTBCHHOE 3a BBIMIOJHEHHE KaXKIOTro
aIMUHUCTPATUBHOTO  JEHCTBUS, BXOISIIEro B COCTaB aJAMHUHUCTPAaTUBHOH
IpoLeAyphl, — crienuanuct MOLI.

3.3.3.4. Kputepruem NpUHATHUSA pelIeHUs ABIAETCS 3aperHCTPUPOBaHHAas 3asiBKa
(u3BellleHNe) ¢ KOMIUIEKTOM JOKYMEHTOB.

3.3.3.5. Pe3ynpTaT agMUHUCTPATUBHOM MPOLEAYPHI U IOPALOK MepefayH:

3.3.3.5.1. PesynbTaToM aAMUHUCTPATUBHOH IIPOLIEAYPBI ABIAETCS:

— mojiyueHHe HadaspHUkOM Othena 3asBKH (M3BEIIEHUSI) C KOMIIJIEKTOM
JIOKYMEHTOB.

3.3.3.5.2. Ilopsanok nepenauy pe3yiprara:

— PpEerucTpalyioHHas KapTOYKa ¢ KOMIUIEKTOM IJOKYMEHTOB B 3JIEKTPOHHOM
BUJIe HanpaBisfeTcs HauanbHUKy OTaena uepes AUC;

— KOMIUIEKT JOKYMEHTOB U 3asBKa (M3BelleHHe) Tepenaercs JIMYHO
HauanbHUKy OTanena Ha OyMakHOM HOCHTEIE.

3.3.3.6. CniocoboM ¢ukcauuy pe3ysbTaTa BBINOJHEHUS aIMUHUCTPAaTUBHON
Opolieaypbl, B TOM HHCJIe B D3JIGKTPOHHOH ¢opme sBIseTcs [aTa U Bpems
HampaBJIeHUs] PEerucTpallMoHHON KapTouku HadajdpHuKy Otaena B KypHane
nepenauu B AVC.

3.3.4. Brigaua (HampabiieHHE) 3asBUTEII0 pe3yjibTaTa IpeloCTaBICHUs
MYHHULHIATBEHON YCIYTH.

3.3.4.1. OcHoBanMeM Ajd Hadajga aJMHHHCTPATMBHOH IIPOLELYPHI SIBIAETCS
HAcTyIUIeHHe pabo4ero IHs, MPEALIECTBYIOLLEIO JaTe BBIAAYU 3asBUTENIO PE3ysIbTara
IIpeIOCTaBJICHNUs MYHUIUIAIBHON yCIyTH.

3.3.4.2. Cneupanuct MOLI:

Jo 10 uacoB pabouero [HA, MNPEALLSCTBYIOLIEIO JaTe BbIAAYU 3asABHTEIO
pe3ysbTara mpeIoCTaBIeHU MyHULMIIABHOHN yCIIyTH, YKa3aHHOH B PACIIHCKe, IIPOBEPSiET
Hamvure B MOILI OByX SK3eMIULIpOB yBEIOMJISHHA O BKIOuYeHMH (00 OTKase BO
BKJIIOUEHHMH) CBelleHHH o Mecte (mnomanxe) HakorwieHus TKO B peectp a1mbo AByx
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IK3EMILIIPOB YBENOMIIEHHS 00 U3MEHEHHUH CBEJIeHHI B peecTpe (YBeOOMIICHHsE 00 OTKa3e
B U3MEHEHUH CBEICHHH B peecTpe).

B citydae ux OTCyTCTBUSI IPUHUAMAET Mepbl [V MPeROCTaBIeHHs] MyHHALMITATLEHOMN
YCIOYr'H 3asdBHTENIO B  YCTAaHOBICHHBIM cpok. [Ipu  oOTCyTCTBUM  pe3ynbrara
MPEAOCTaBICHU MYHHIMIAIBLHON yciyru 3a 8 paboumx vacoB Ao pabodero mHs,
NpEAIIECTBYIOIIEr0 JaTe BBIAAYM 3asBUTENI0 I'OTOBOIO pe3ysbTara, YKasaHHOM B
pacricke, O JaHHOM ¢akTe MOKIa[bIBaeT HayalbHHKY OTJeNa IpHeMa M BbIIaqyd
JlokyMeHTOB M1 1.

HavanpHuk oTAena mpuema M BblOa4YH AOKYMEHTOB O (pakre oTcyTcTBusi B MODIL]
pesyiabTata INPEJOCTaBICHHs MYHHULMIANBHOM YCIyru [AOKJaZblBaeT —Ciy)eOHOM
3anucKoil qupektopy MOLL,

Hupekrop MOL] mnpuHumaer Mepbl O CBOEBPEMEHHOIO IIPeOCTaBIICHUS
HagayibHUKOM Ortena pesyibsrara NMpedoCTaBlIeHHs MYHULMIANBHON YCIyTd, O (akTe
orcyTcTBUs B M®L] pesynbrara NpeqocTaBieHys MyHULUMNATBHON YCIyry JOKIaAbIBaeT
ciykeOHOM 3alMCKON PyKOBOAUTEIIO amnmnapara — yIpaBJLoLLeMy AeTIaMU.

MaxkcuManbHbIH CpOK BBITIOMHEHUS aAMUHUCTPAaTUBHBIX AEHCTBUM — 2 yaca.

3.3.4.3. Cneunanuct M®L[ npu noctyrieHun B MOILI nByX 3K3eMIUIApOB
YBEIIOMJIEHUSI O BKIIOUEeHHH (00 OTKa3e BO BKJIIOYEHHHM) CBEACHHH O MecTe
(nnomanke) HakomteHuss TKO B peecTp b0 AByX SK3€MIUISIPOB yBEIOMIEHHs 00
M3MEHEHHM CBeICHUN B peecTpe (yBeNOMIIEHHS OO0 OTKa3e B M3MEHEHWH CBEICHHH B
peecTpe):

— peructpupyer B ANMC yBemomineHue o BKIIOUEHHH (00 OTKasze BO
BKJIIOYEHHH) cBeleHuit o Mecre (turomanke) HakoruieHus TKO B peectp smbo
yBefoMIleHHe 00 M3MEHEHUH CBeZIeHHH B peecTpe (yBeIOMIIEHHE 00 OTKa3e B U3MEHEHHU
CBEZICHHI B PEECTpPE), MPOCTABIIIET Ha JBYX DK3eMILIIpax PErUCTPallMOHHEIN HOMED U
JaTy B COOTBETCTBUHU ¢ 3anuckio B AVIC;

— CKaHUpyeT YBeAOMJIEHHe O BKIIOUeHHH (00 OTKase BO BKJIIOYEHHH)
ceenennit 0 Mecte (miomanke) HakoruieHus TKO B peectp nubo yBenomieHue o0
M3MEHEHHH CBEIeHUH B peectpe (yBenomieHue o0 OTKa3e B M3MEHEHHUH CBEIECHHH B
peecTpe), HpPUKpEIUITeT 3JIeKTPOHHbIH o0pa3 JOKyMEHTa K pPEerucTpalMOHHOMN
kaptouke B AVIC.

MakcuManbHBIH CPOK BBINOJHEHMs] AAMUHHUCTPaTHBHBIX AedcTBud — 30
MHHYT. |

3.3.4.4. B cnydae npuObITHs 3asBHUTENS B CPOK, YCTAHOBJIEHHBIH B pacIHCKe,
cneyanuct MOLI;

~ yCTaHaBJIWBAaET JUYHOCTE 3asBUTEINA ([IpeACTaBUTENS 3asIBUTENA);

- BbIAeT 3adBUTENIO (NPEACTaBUTENIO 3asBHUTENS) OJHWH  SK3EMILLIP
YBEIOMJIEHHS O BKIIOYeHHn (00 OTKase BO BKIIOYEHHH) CBENEHMH O MecTe
(mnomaake) HakoreHusa TKO B peectp nubo ysenomieHns 06 U3MEHEHHH CBEACHUH B
peectpe (yBeIOMIICHHS 00 OTKa3e B MU3MEHEHMH CBEAEHUH B peecTpe) IMOA MOANMUCH Ha
pacmucke, pacnieyatanHoi u3 AVC;

- mnepemaer creunanucty Otaena BTOPOH JK3EMILIAP YBEIOMJIEHHS O
BKJIFOUeHMH (00 OTKa3e BO BKJIIOUEHWUU) CBEASHUN 0 MecTe (IUIolLafgKe) HaKOIIeHH
TKO B peectp nub0o yBenomieHus o6 N3MeHeHHH CBelIeHHH B peecTpe (yBeAOMIIEHUs 00
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OTKa3e B U3MEHEHUH CBEICHUH B peecTpe);

— BHOCUT B perucTpaluoHHyro Kkaptouky B AWMC ortuer 0 pesysnerare
BBIITOJTHEHUS aIMUHUCTPAaTUBHBIX JIeHCTBUI;

— CHHMMaeT NOKYMEHT C KOHTpOJI.

MakcumanpHBI CpPOK BBINOJIHEHUS aJAMHHUCTPaTUBHBIX Jgedcteuil — 30
MHHYT.

3.3.4.5. B cinyuae ykasaHuMs 3asdBUTeNIeM ClocoOa IOJIyYeHUs pesyJbTara B
BUJie OyMaXXHOrO JOKYMEHTA IOYTOBBIM OTIIPABJIECHHUEM

— HalpaBiseT 3aKa3sHbIM IIOYTOBBIM OTIPABICHUEM C YBEIOMJICHHEM O
BpYYEHHUH II0 ajpecy, YKasaHHOMY B 3asiBKE€, OJUH OK3eMIUIIp YBEOOMJIEHUS O
BIUIIOYeHUH (00 OTKasze BO BKJIFOUEHUM) CBEACHUI O MecTe (IUIOMIaJiKe) HaKOILIEHUS
TKO B peectp nubo yBenomieHus 06 U3MEHEHUH CBEIeHHI! B peecTpe (yBeIOMIICHHS 00
OTKa3e B U3MEHEHHHU CBEICHUH B peecTpe);

— mnepepaer crneudanucty Ortnoena BTOpPOH 3K3EMIUISIP YBEIOMIICHHS O
BKJIFOUeHUH (00 OTKa3e BO BKJIFOUEHUHM) CBeleHUH O MecTe (IUIolanKe) HaKOIJIEHUS
TKO B peectp mubo0 yBenomienus 00 U3MEHEHNU CBeIeHUH B peecTpe (yBeoOMIIEHHs 00
OTKa3e B U3MEHEHUU CBEJICHUH B peecTpe);

— BHOCHUT B perucrpalMoHHyro KapTouky B AJIC ortyer o pesyisTare
BBIITOJIHEHUS aAMUHUCTPATUBHBIX AEHCTBUH;

— CHUMaeT JOKYMEHT C KOHTpOJIS.

MakcuMaIbHBIH CPOK BBIMOJNIHCHUS aIMHUHUCTPAaTUBHBIX pAelcTBuii — 30
MUHYT.

3.3.4.6. B ciy4yae ykasaHUs 3asBUTeNIeM cliocoba NONy4deHHs pe3ysbTaTa B
BH/JIE JIEKTPOHHOTO JOKYMEHTA 10 3JIEKTPOHHOMN MoYTe:

- 3aBepseT CKaHWPOBAaHHBIN 3JIEKTPOHHBIM 00pa3 yBEIOMIICHHs O BKIIOYEHUH
(06 OoTKaze BO BKJIIOUEHHM) CBeleHHH o Mecte (ruromanke) HakomieHus TKO B
peectp b0 yBeIOMIIeHH 00 U3MEHEHHH CBelleHUH B peecTpe (yBeIOMIIEHHUs 00 OTKaze
B U3MEHEHHH CBEIECHWH B peecTpe) YCHUJIEHHOH KBalU(UIIMPOBAHHON 3JIEKTPOHHOM
MOOIHCEIO;

— HampapJsIeT OAUH 3K3eMIUISP YBEIOMJIEHUs O BKIOYeHUH (00 OTKaze BO
BKJIIOUEHMH) cBefeHuil o MecTe (mromanke) HakormteHus TKO B peectp nmbo
yBeZIOMJICHYs! 06 M3MEHEeHHHU CBENIeHH B peecTpe (yBeIoMIIeHHUs 06 OTKa3e B M3MEHEHHH
CBeJICHUI B peecTpe) 110 3JIEKTPOHHOM MOYTe O 3JIEKTPOHHOMY aApecy, YKa3saHHOMY
B 3a51BKE;

— nepenaet crnenuaiucty OTaena ABa 3K3eMIUIAPa YBEIOMIIEHUS O BKIIOYEHUH
(06 oTkase BO BKJIIOYEHHH) CBefeHUH o MecTe (momanke) Hakomuenua TKO B
peecTp 10O yBeIOMIICHUS 00 U3MEHEHUU CBEJIEHHUH B peecTpe (yBeIOMIIEHHUs 00 OTKase
B M3MEHEHUHU CBEJEHUN B peecTpe);

— BHOCUT B perucTpaundoHHylo kaptouky B AMC otuer o pesynbrare
BEITIOJTHEHUS aAMUHUCTPATUBHBIX JEHCTBUII;

— CHUMaeT JOKYMEHT C KOHTPOJIA.

MakCUMaJBHEIM CpPOK BBIMOJIHEHHS aJAMHUHHCTPATHBHBIX JedcTBud — 30
MUHYT.

3.3.4.7.B cnyuae uszbpaHus 3asBUTEJEM CIOcO0a IOJNYyYEHHS pe3ynbTara
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[IPEOCTABIEHUS MYHMIMIIAIBHON YCAYrM JIMYHO U HESIBKU 3asBUTENSI B CPOK,
YKa3aHHBIH B paclucke, criequanuct M®L] Ha crnenyrowmuit pabouuil AeHb ¢ AaThl
BBIAAYM pe3yJsIbTaTa, yKa3aHHOU B pacIUCKe:

— HalpabJisieT 3aKa3HbIM I[IOYTOBBIM OTIPaBICHHEM C YBEIOMJIEHHEM O
BPYYE€HHH II0 aApecy, YKa3aHHOMY B 3asBKE€, OAWH JK3EMIUIAP YBEIOMJIEHUS O
BKJItOUeHHH (00 OTKase BO BKIIIOUEHHU) CBeAeHHUI 0 MecTe (TUIOLIAAKE) HAKOTUICHUS
TKO B peectp 1160 yBenomieHus 00 U3MEHEHHH CBeleHHit B peecTpe (YBeZOMIIEHHS 00
OTKa3e B U3MEHEHUH CBEJICHUH B peecTpe).

3.3.4.8. JlomKXHOCTHBIE JHIla, OTBETCTBEHHBIC 3a BBHIMOJHEHHE KaXKIOIO
aIMHUHUCTPATUBHOTO  OEHCTBHS, BXOIALIIETO B COCTaB aIMHHUCTPaTHBHOU
npouenypsl, — cnenuanuct MOL] (m.m. 3.3.4.2-3.3.4.7), HayaJpbHUK OTAEJa IpUeMa U
BBIIaYU JOKYMeHTOB (I1. 3.3.4.2), nupextop M®I] (1. 3.3.4.2).

3.3.4.9. KputepusiMu NpUHATHS peLICHUs ABISIOTCS NpUObITUE (HenpuObITHE)
3agButenns B MODIL[, cmoco0 momydeHWst — pe3yjbTarTa  IpeoCTaBIeHUSA
MYHUIHIIAIBHOU YCIIyTH, YKa3aHHBIN B 3asBKe.

3.3.4.10. Pesynprar aagMHUHUCTPATUBHOH IIpoLeAYpbl U IOPSHAOK Iepenavu
pe3yibTaTa.

3.3.4.10.1. Pe3ynpTaToM aIMHUHHCTPATUBHOW MpOLENYypHl SIBIseTCs BblAada
(HampaBiieHHe) 3asBUTENIIO pe3yibTaTa NPeJoCTaBIeHUs] MyHULIMIIANIBHO! YCIyTH.

3.3.4.10.2. Ilopsimok nepenayu pe3yJsbraTa:

— yBEIOMJICHHE O BKJIIOYEHUHU (00 OTKa3ze BO BKIIIOYEHHH) CBEIEHUH O MecTe
(mmomanke) HakoreHuss TKO B peecTp mubo yBenomiieHne 06 H3MEHEHNH CBEACHUH B
peectpe (yBemomieHHe 00 OTKa3e B M3MEHEHMHM CBEOCHHUH B peecTpe) BBLOAETCS
3asBUTENIO (TIpeAcTaBUTeNtO 3asaBuTesi) B MOL, nu6o

— HanpaBifeTcs 3aKa3HbIM ITOYTOBBIM OTIpPAaBIEHHEM C YBEIOMIICEHHEM O
BpPYUYEHHUH I10 aJpecy, yKazaHHOMY B 3asiBKe (M3BelLeHUH ), THOO0

— HaIlpaBJIseTCs IO BJEKTPOHHON ITOYTE IO aApecy, yKa3aHHOMY B 3asBKe
(M3BELLEHUH ).

3.3.4.11. Crioco6 duxcauuu pe3ysbTaTa BBIITONIHEHUS aJIMUHUCTPAaTUBHON
IIPOLIEYPhI, B TOM YHCJIE B 3JIEKTPOHHOM opme:

— IpPOCTaBJICHHE HOMEepa M JaThl perucTpaly Ha yBEIOMJIEHUH O BKJIFOYEHUHU
(o6 oTkaze BO BKJIIOYEHUM) CBeAeHUM O mecTe (muoiagke) HaxoruieHus TKO B
peecTp MO0 Ha yBEIOMJICHHHM OO0 M3MEHEHUH CBEIEeHUH B peectpe (YBEIOMJIEHHs 00
OTKa3¢e B U3MEHEHUH CBEJICHUI B peecTpe);

— BHECEHHE OT4YeTa O IPEelOCTaBICHUH 3asBUTENIO MyHI/IIII/IHaJIBHOI/I YyCIYTH B
perucTpaluoHHyto KapTouky B AUC.

3.3.5. Napie neiicTBUs, HEOOXOAUMBIE AJIs IIPENOCTABICHUs MYHULIMIIAIBHON
yCJIYyTd, B TOM YHCIEe CBs3aHHbIE C IIPOBEPKON HEHCTBUTEIBHOCTU YCHJIEHHOH
KBaIM(ULIMPOBAHHON 3JIEKTPOHHOH MOIIIMCH 3asABUTENA, HCIOJIb30BAaHHON IMpH
oOpallleHU! 3a MTOJydYeHNEM MYHHULUITAIBHON YCIIYTH.

3.3.5.1. IlpoBepka meHCTBUTEIBLHOCTH KBaIU(DULUPOBAHHON 3JIEKTPOHHOM
MOAMHUCH U CTaTyca cepTUdUKaTa KBaIU(ULUPOBAHHON 3SJIEKTPOHHOM IIOAIHCH,
KOTOpO MoAmucaHa 3asBKa M JOKYMEHTBl, OCYILEeCTBIsAeTcH coTpyaHuxkom MOIL]
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IIPY IOMOIUM CPEACTB CHCTEMBI JIEKTPOHHOTO JOKYMEHTOO0O0pOTa, UCMOIB3YEeMOM
Ha ero pabouem Mmecre.

3.4. Tlopsinok ucHpaBieHUs AOIYLIEeHHBIX ONEYaTOK U OLIMOOK B BbIJAHHBIX B
pe3ynpTaTe NMpefoCTaBlIeHUs MYHUIUIIAIBHOR YCIIYTH JOKYMEHTax.

34.1. B ciydyae ecnu B BBIIaHHBIX B pe3yjbTaTe IpeROCTaBICHHUS
MYHULUIIAJIBHON YCIYTM JOKyMEHTaX JAOIYINEHBl ornedarku ¥ (uiM) oOIIMOKH,
3asBUTENIbL BIpaBe IMPEACTAaBUThL 3asBileHue (B MPOU3BOJIBHONH ¢dopme) o
HeoOXOAMMOCTH UCIIPABJICHUs! NOMYLUCHHBIX Ome4daTrok u (uiau) oluubok (manee -
3asgBIEHHE) C U3JM0XKEHHWEM CYTH [OIYLUEHHBIX OINedaToK u (uiu) OMmMOOK U
IPUIOKEHUEM KOIIMU JOKYMEHTa, COJepiXKalllero onedaTku U (Wiu) omudKy,
CIeAYIOIUMU CIIOCO0aMu:

— IPEACTaBUTh JUYHO JUOO0 4Yepe3 MpelncTaBUTeNs B AIMHHUCTPALHUIO depes
MOLL;

— HaIllpaBUTh NOUYTOBBIM OTIIPaBJIeHUEM B AIMUHHUCTPAIIUIO;

— HaIpaBUTh 10 3JIeKTpoHHOI noute mfc@klgd.ru.

3.4.2. PaccmotpeHue 3asBieHuUs AIMUHHCTpanued, ucnpasieHue OTaenoM
IOIIYILLIEHHBIX OIevaTokK U (KUian) omunboK B BBLAAHHBIX B PE3YJIbTAaTe NPEAOCTaBICHUS
MyHULIUIAIBHON yCIYTM [JOKyMEHTax M Bblgadya (HaIpaBlIEHHE) 3asBUTENIO
pe3yibTaTa INpPEeAOCTaBICHHs MYHULMNANLHON yCIyrd IIOCJIe  HCIIPaBJIEHUs
JOMYyLIEHHBIX ONeYaTOK U (WJIH) OIIMOOK, OCYLIECTBJSIOTCS B TeueHue 5 (MITH)
pabouux AHel co HS perucTpanu 3asBAeHUS.

3.43. Cnoco0 momy4eHus: pe3ynbTaTa MPeJOCTaBICHUS MYHUIUNAIbHOU
YCIIyTH ITOCJI€ UCIIPaBICHUS JOIYIEHHBIX OlleYaToK U (MJIK) OIIHOOK:

— B M®I] nuynO 1100 Yepes mpencTaBUTeNs,

— II0 IIo4Te (HampaBigeTcs o aapecy, yka3aHHOMY B 3asBJICHUH ),

— IO DJJIEKTPOHHOM MouTe (HampaBiseTcs IO aJpecy SJSKTPOHHON ITOYTHI,
yKa3aHHOMY B 3asiBJICHUH).

3.5. AIMUHUCTpaTHBHBIE TIPOLEAYPhI, OCYILLIECTBIIsieMble AIMUHHUCTpaLe.

3.5.1. PaccmoTpeHue 3asBKM (U3BELUSHMS) M JOKYMCHTOB Ha4dallbHUKOM
Ornena, HasHaueHUe crenuanucra Otaena, nepegada eMy 3asBKH (M3BELUEHUS) U

JIOKYMEHTOB.
3.5.1.1. OcHoBanueM il Hauajla aIMUHUCTPATHBHON IpOLENYpPHI
ABJIIETCS MONYyUCHUE HavyalbHUKOM OTaena 3asiBKH (M3BEILEHUs ) U JOKYMEHTOB.
3.5.1.2, Hauansauk Otaena:

- paccMaTpuBaeT IOCTYNHBIIYIO 3adBKy (U3BellleHHe) U JOKYMEHTHI,
Ha3zHavaeT crenuanucra OtThena, BHOCUT PE3OTIOLHIO U (aMHIIUIO CIENUaNINCTa
Otmena B 3asBKy (U3BeLEHHE) M PECUCTPALMOHHYIO KapTOYKy CHUCTEMBI
3JIEKTPOHHOTO AoKyMeHTooOopoTa «eno» (manee - COJN).

— HaIpaBJIseT perucTpalloHHyo KapTouky B C2/l cneuunanucty Otaena;

— mepedaeT 3asBKY (M3BellleHHE) C KOMIUIEKTOM IOKYMEHTOB CIIELIMAJIUCTY

Ortnena.
MaxkcuManbHBIH CPOK BHIMTOJHEHUS aIMUHUCTPAaTUBHBIX AeHCTBUM —~ | yac.
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